U.S. Department of Housing and Urban Development
Multifamily Certification of Income Eligibility
For Addition To the Department of Energy’s Multifamily Weatherization Listings
Background

On January 25, 2010, the Department of Energy (DOE) published a regulation in the Federal Register that is intended to reduce the review and verification burden related to income eligibility and certain operational requirements under the DOE Weatherization Assistance Program (“Weatherization Assistance”) for certain properties identified by HUD.  
The initial list of properties provided by HUD to DOE (in March 2010) is posted on DOE’s website at http://eere.energy.gov/wip/multifamily_guidance.html. This partial list of qualified properties contained only properties for which HUD was able to verify income eligibility by utilizing existing available information in datasets maintained by HUD.  The list included properties for which HUD was able to determine that at least 66 percent (50 percent for buildings with 2-4 units) of the residents in each building in the property have incomes below 200 percent of the federal poverty level. 

Omitted from the list are multi-building properties for which HUD was unable to match tenant addresses to individual buildings to determine if at least 66% of the households in each building met DOE income eligibility requirements.
In response to requests from individual property owners, HUD took steps to identify additional income-eligible properties that were not on the original list, and, where possible, provided a supplemental list of these properties to DOE. 
Due to continued limitations of HUD data in matching addresses to individual buildings, HUD is  replacing the previous process for supplemental listings with a certification process that relies on certified annual income records and building information maintained by the property owner pursuant to Federal requirements. 
This process has been determined to comply with the requirements of the January 25, 2010 rule. This process is described below and will be used effective February 1, 2011 for the purposes of supplementing the list of multifamily properties meeting the DOE income eligibility requirements.
Note that DOE requires that each building must meet the 66%  threshold (50% for smaller buildings).  For properties with more than one building, each building must be certified as income eligible. 

For any questions on the self-certification procedure, email energyaction@hud.gov.
Property Certification Procedure

To ensure that multifamily building meet the income eligibility requirements set by DOE pursuant to the self-certification process established by HUD, property owners and managers may submit: a Property Self-Certification that the households and buildings meets DOE’s income eligibility requirements and a Property Occupancy Report from current property records that confirm compliance with DOE’s income eligibility requirements.
1. Property Certification

The property owners or authorized agents of the property must sign a self-certification attesting that: 

· The property owner or authorized agents maintains certified income records for households residing at the property.
· The property owner or authorized agents has reviewed its current certified income records.
· The property owner or authorized agents has determined that at least 66 percent of the units in each building have certified incomes that are at or below 200 percent of the current federal poverty level based on household size.
· The property owner or authorized agents certifies that all the information provided with the certification request is true and accurate.
A multifamily property certification form is attached for use by the property owners or authorized agents.
2. Property Occupancy Report
The property owners or authorized agents of the property must complete and submit an Occupancy Report for the property. 
A Multifamily Occupancy Report worksheet file is provided for completion by property owners or authorized agents. The file contains a Property Information worksheet and Building-Unit worksheets that must be completed for each building. The information requested should be available from standard occupancy reports prepared for the property.
Required property Information includes: property name, HUD contract number, contract expiration date, other property identification number if applicable, property address and the number of building and units that are at the property and that meet DOE’s income requirements.
Required building-unit information includes a listing of all units and information for each units including: building identification, building address, certified annual income, household size, and whether the household income was certified in last year.

3. HUD Review

· HUD will review the self-certification and accompanying documentation for completeness. If the documentation submitted by the property owner is insufficient for HUD to complete its review, HUD will notify the property owner in writing that the request cannot be approved based on the information submitted. 

· If the documentation is complete and one or more of the buildings at the property meet DOE’s income eligibility requirements, HUD will add the property or list of qualified buildings to the supplemental list of income qualified properties/buildings.

· HUD will send periodic updates to the supplemental list of qualified properties to DOE for addition to the appropriate income-qualified WAP list.

· DOE will add the property to the appropriate income qualified WAP list posted on DOE’s web site, http://eere.energy.gov/wip/multifamily_guidance.html.
· HUD reserves the right to conduct reviews of the household and property information provided under the self-certification process with information and records maintained by HUD, and may request additional occupancy information subject to Federal requirements.

February 1, 2011

Multifamily Certification of Income Eligibility for the
Department of Energy’s Weatherization Assistance Program
Name of Property: __________________________Property Address: ______________________________

No. of  Buildings in this Property: ______________No. of Total Units:_______________________________
I,  ____________________________________ on behalf of   __________________________________ the (owner/agent) for this property, do  hereby certify that:

(1) I maintain certified income records for households residing at this property for the purposes of complying with one or more federal or state rental subsidy or tax credit programs. 
(2) I have reviewed the current certified income records; and 

(3) Based on my review of the income records on file for this property, at least 66 percent of the units in either ___all buildings or ___ buildings (specify #) within this property have certified incomes that do not exceed 200 percent of the current federal poverty level, based on household size.
I hereby attach supporting documentation for each building in the property as required by HUD to support the self-certification of this property or building as eligible for weatherization assistance.    I further certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.   
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)
Signature: 
____________________________________      ___________________________

Name 





Title
Date________________________________

This Form and the accompanying Multifamily Occupancy Report worksheet file may be emailed to energyaction@hud.gov;  the Form can also be faxed to 202-708-0465. 

