U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
CIRCULAR 4615.2
February 7, 1973

SUBJECT: Supplement to Mortgage Insurance For Hospitals

1. This Circular Transmits:
HUD Handbook 4615.2, Supplement to Mortgage Insurance for
Hospitals, Section 242.

2. Purpose:
This Handbook contains supplementary information to the basic
Handbook and is intended primarily for HUD and HEW personnel, as
well as for mortgagees. The supplement contains forms and
instructions for processing Section 242 projects.

3. Applicability:
This Handbook contains rules, regulations and policy matters in
effect as of January 31, 1973.

4. Cancellations:
The following issuances are cancelled:

FHA Manual — Volume VII, Book 2,
Paragraphs 73102 thru 73102.12

Guide - HPMC-FHA G 4447.3 SUPP — Supplement to Mortgage Insurance
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HPMC-FHA G 4447_.3 SUPP - Revision to the Supplement to
Mortgage Insurance for Hospitals
dated October 25, 1972

Distribution: 0-3, R-1, R-2, R-3, R-3-2, R-4,
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4615.2

FOREWORD

These instructions supplement the Mortgage Insurance for Hospitals
Handbook. This supplement is intended primarily for HUD and HEW
personnel, as well as for mortgagees. The supplement contains forms
and instructions for processing Section 242 projects.

Reference:

(1) HPMC-FHA 4200.15 (4480.1)* - Multifamily Reports and Forms
Catalog

*The information in parentheses indicates the location of the referenced
material in the new classification system.

Cancellations: This Handbook cancels Volume V11, Book 2, Paragraphs
73102 thru 73102.12 of the FHA Manual; Guide HPMC-FHA G 4447.3 SUPP and
4447 .3 SUPP Change 1.
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4615.2

FHA FORMS

FHA Form No. 1022, FHA Legal Requirements for Closing, with
instructions. Shows the documents needed for the initial and
final closings in an insurance of advances cases, and for the
one closing in an insurance upon completion case.

FHA Form No. 1732, Guide Form of Certificate of Incorporation
for Nonprofit Hospitals. This model form should be used when
the mortgager corporation is to be formed. Existing nonprofit
corporations will be required to amend their charters to include
the specific purposes set out in Article 11 of the model form;
and the power to specifically execute the Regulatory Agreement,
as set out in Article 111 (c¢) of the form. (Form proprietary
hospitals, see instructions for FHA Form 2466 — Regulatory
Agreement — Figure 22).

FHA Form No. 2530, Previous Participation Certificate.
Proprietary sponsors/mortgagors prior to filing the initial HEW
application will submit a completed form 2530 to the local HUD
Area or Insuring Office with a covering letter stating that the
proposal will be for a proprietary hospital. Upon clearance of
the sponsors, the HUD office will notify the sponsors by letter
that they may file the Part 1 application with the HEW Regional
Office. (Not applicable to nonprofit mortgagor/sponsors).

FHA Form No. 2023, Request for Final Endorsement of Credit
Instrument, with instructions. Submitted by mortgagee when all
parties are ready to go to final closing in an insurance of
advances case.

FHA Form No. 2070, Lease Addendum. Conditions to be included in
lease when a leasehold i1s involved.

FHA Form No. 2264(Hosp.), Replacement Cost and Maximum Insurable
Mortgage, with instructions. Prepared by HUD office as basis
for issuance of Firm commitment, after receipt of final approval
letter from HEW regional office, and (amended) Form 2013-HOSP.,
from sponsor.

FHA Form No. 2283(Hosp.), Financial Requirements for Closing,
with instructions. Prepared by HUD office subsequent to
issuance of commitment in iInsurance of advances cases.

Page 1 2/73
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10.

11.

12.

13.

14.

15.

16.

17.

18.

FHA Form No. 2403, Application for Insurance of Advance of
Mortgage Proceeds, with instructions. Submitted to HUD Office
by mortgagee.

FHA Form No. 2415, Request for Permission to Commence
Construction Prior to Initial Endorsement for Mortgage
Insurance, with instructions. Executed by mortgagor, mortgagee
and contractor if start of construction is approved by HUD
office with concurrence of HEW regional office, prior to initial
endorsement of mortgage note in insurance of advances cases.

FHA Form No. 2432, Commitment for Insurance of Advances, with
instructions. Issued by HUD office to mortgagee, after receipt
of final approval letter from HEW regional office, and amended
application, FHA Form No. 2013-HOSP. (if needed) from sponsor
through mortgagee.

FHA Form No. 2433, Mortgagor’s Certificate, with instructions.
Executed by mortgagor in insurance of advances cases.

FHA Form No. 2434, Mortgagee’s Certificate, with instructions.
Executed by mortgagor and mortgagee in insurance of advances
cases.

FHA Form No. 2441, Building Loan Agreement, with instructions.
Executed by mortgagor and mortgagee in insurance of advances
cases.

FHA Form No. 2448(Hosp.), Contractor’s Requisition, with
instructions. Submitted by contractor for payment of completed
work included in construction contract in insurance of advances
cases.

FHA Form No. 2451, Financial Record of Mortgage Loan
Transaction, with instructions. Prepared by HUD office for
internal use to maintain a record of available funds and the
allocation thereof.

FHA Form No. 2452, Performance Bond-Dual Obligee. Executed by
contractor and surety in insurance of advances cases.

FHA Form No. 2452-A, Payment Bond. Executed by contractor and
surety in insurance of advances cases.

FHA Form No. 2453, Commitment to Insure Upon Completion, with
instructions. Issued by HUD office to mortgagee, after receipt
of final approval letter from HEW regional office, and amended
application, FHA Form No. 2013-HOSP (if needed) from sponsor
through mortgagee.

Page 2 2/73
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4615.2

19.

20.

21.

22.

23.

24.

FHA Form No. 2455, Request for Endorsement of Credit Instrument,
Certificate of Mortgagee, Mortgagor and General Contractor, with
instructions. Executed by mortgagor and mortgagee in insurance
upon completion cases.

FHA Form No. 2456, Escrow Deposit Agreement with instructions.
Submitted to HUD office when there are incomplete on-site and/or
off-site items to be completed subsequent to final endorsement
of mortgage note.

Instructions to Closing Attorney, FHA Form No. 2466-GP,
Regulatory Agreement for nonprofit hospitals.

FHA Form 2466-GP, Regulatory Agreement, with instructions. To
be executed by the nonprofit mortgagor in all nonprofit cases.

Instructions to Closing Attorney, FHA Form No. 2466, Regulatory
Agreement, for proprietary hospitals.

FHA Form No. 2466, Regulatory Agreement, with instructions. To
be executed by the proprietary mortgagor in all proprietary
cases.

FHA Form No. 2580, Maximum Insurable Mortgage with instructions.
Prepared by HUD office after completion of project to determine
amount of maximum insurable mortgage to be finally endorsed.

Copy of the Memorandum of Agreement between HUD and HEW,
together with a copy of the Amendment to the memorandum.
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FIGURE 1

INSTRUCTIONS FOR FHA FORM 1022
FHA LEGAL REQUIREMENTS FOR CLOSING

Legal Requirements for Closing: FHA Form No. 1022, FHA Legal
Requirements for Closing will be used. The following forms need not be
obtained:

Part A: 17, 19, 22, 25, 26, 27
Part B: 17, 18, 24, 25, 26, 27
Part C: 8, 11

The following forms which will be obtained are the responsibility of
HEW for approval and acceptance of form and substance:

Part A: 7, 8, 14, 16, 18, 24
Part B: 14, 23
Part C: 9

Page 1 (and 2) 2/73
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FHA FORM NO. 1022 U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

Hev. 4/88 FEDERAL HOUSING ADMINISTRATION
FHA LEGAL REQUIREMENTS FOR CLOSING
Sections 207, 220, 221(d)(4), 231 and 232
Project Name: Project No.:
Name of Mortgagor: Address:
Name of Mortgagee: Address:

The Closing Attorney will obtain three copies of all closing documents. These will be Originals (*'Or’’), Executed

(""E””), Certified (**C*’) or Conformed (*'Cn’’) as indicated below.

PART A. FOR INSURANCE OF ADVANCES

Instruments:
1. Assignment of Commitment, if any

2. Regulation of Mortgagor:

(a) Regulatory Agreement (2466) For 231-NP and 232-NP use 2466 ¢. For 232 use 2466 or

2466 € signed by Mortgagor and 2466 NH1. signed by Lessce, if any.

{b) Corporate Charter, Partnership Agreement, or other agreement establishing mortgagor

(required provisions in instructions to 2460)
3. Deferred Note, if any (2223)

4. Lease (if mortgage is on leasehold)

5. Land Disposition Contract and Deed, if any (Required only for projects in urban renewal areas)

6. Title Policy

7. Evidence of Zoning Compliance

8. Building Permits

9. Surveyor’s Plat

10. Surveyor’s Certificate (2457)

Il. Note (FHA Form for State)

12. Mortgage (FHA Form for State)

13. Building Loan Agreement (2441)

14. Construction Contract, Lump Sum (2442) or Cost Plus (2442 A)
15. Assurance of Completion:

(a) Contract Bond Dual-Obligee (2452) or
(b) Completion Assurance Agreement (2450)

16. Owner-Architect Agreement (2719-A, or 2719-B, or 2719-C)
17. Assurance of Completion of Off-Site Facilities:

(a) Off-Site Bond (2479) or
(b) Escrow Agreement for Off-Site Facilities (2446) with Schedule “*'A”’

18. Assurance of Utility Services (Water, Electricity, Sewer, Gas, Heat)
19. Contractor’s and/or Mortgagor’s Cost Breakdown (2328)
20. Mortgagee’s Certificate (2434)
21. Mortgagor’s Certificate (2433)
22, Mortgagor’s Oath (2478)
23. Mortgagor’s Attorney’s Opinion
*24. Contractor’s Certification (2482)

*25. Agreement and Certification (3305 for 207) or
Agreement and Certification (3300 for 220 and 221 (d)(4))

20. Sponsor’s Certification (3437) for 231-NP and 232-NP

o
~1

Guaranty Agreement (3436) for 231-NP and 232-NP if subsidized

*To have been filed with Director ar least 30 days prior 1o initial closing.
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PART B. FOR INSURANCE UPON COMPLETION

NOTE: In cases of Insurance upon Completion, the required closing documents will vary substantially from those in
cases of Insurance of Advances. The required closing documents in cases of Insurance Upon Completion will be the fol-__

lowing:

1 through 13 will be identical with 1 through 13 in cases of Insurance of Advances. The additional documents will b—

14.
Is.
16.
17.

18.
19,
20.
21.

22,
*¥23,
*¥24,

25.

26.

27.

Construction Contract, if used
Guarantce Against Latent Defects (Bond [3259 | or Escrow)
Escrow Deposit Agreement for Incomplete On-Site Improvements with Schedule A (2456)

Assurance of Completion for Off-Site Facilities:
(a) Escrow Agreement for Incomplete Off-Site Facilities (2446) with Schedule "*A"

Mortgagor’s Oath (2478), None in 232
Mortgagor’s Attorney’s Opinion
Contractor’s Prevailing Wage Certificate (2403-A)

Chartel Mortgage, or Security Agreement and Financing Statement or
Attorney’s Opinion that neither are necessary

Request for Endorsement of Credit Instrument, Certificate of Mortgagor and Mortgagee (2455)
Contractor’s Certification (2482)

Agreement and Certification (3305-A) for 207 or (3306-A) for 220 and 221 (d)(4)

Sponsor’s Certification (3437) for 231-NP and 232-NP

(iuarapty Agreement (3436) for 231-NP and 232-NP if subsidized

For 2§‘2 projects:

(a) Instrument evidencing acquisition of equipment, if any (e.g. lease, conditional sale
contract etc.)

(b) Chattel Mortgage on Mortgagor's Interest in equipment

** To have been filed with Director before start of construction.

PART C. FINAL CLOSING IN CASES OF INSURANCE OF ADVANCES
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In these cases, the documents required for initial closing have, of course, been obtained. There will, however, be re-
quired these additional documents at final closing:

¥ * l.

LR R ] 2.

9.
10.
11.

(a) The Increase Note

(b) The Increase Mortgage

(c) The Consolidation Agreement or
New Note and Mortgage for the total

Mortgagor’s Attorney’s Opinion as to Increase

Chattel Mortgage or Security Agreement and Financing Statement or
Attorney’s Opinion that neither are necessary

New Title Policy or Original Title Policy brought up to date

Survey showing completed project

. Surveyor’s Certificate (2457)

Escrow Deposit Agreement for incomplete on-site improvements (2456) with Schedule “*A’’

Assurance of Completion of Off-Site Facilities
(a) Escrow Deposit Agreement (2446) with Schedule A"’ or
(b) Off-Site Bond (2479)

Contractor’s Prevailing Wage Certificate (2403-A)
Request for Final Endorsement of Credit Instrument (2023)

For 232 projects:

(a) Instrument evidencing acquisition of equipment, if any (e.g. lease, conditional
sales contract, etc.)

{(b) Chattel Mortgage on Mortgagor’s Interest in equipment

*** Required only if increase is involved.
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Certificate of Incorporation
For use by a non profit corporation under
the National Housing Act

U.S. Department of Housing
and Urban Development
Office of Housing

Federal Housing Commissioner

Certificate of Incorporation of

This is to certify that we, the undersigned, all being of legal age, do hereby associate ourselves for the purpose of forming a nonprofit Corporation

under and by virtue of the laws of the State of

Article 1

(a) The name of the Corporation is (hereinafter referred to as “the Corporation™)

(b) The existence of the Corporation will be

, and further certify that;

(c) The principal office of the Corporation will be located at
(d) The resident agent of the Corporation is

whose post office address is

Article I1

The purposes for which the Corporation is formed, and the business and
objects to be carried on and promoted by it, are as follows: (Choose
applicable sub-paragraph (a))

(a) To provide, on a nonprofit basis, housing for low and moderate income
families and families displaced from urban renewal areas, or as a result
of governmental action, or as a result of a major disaster, where no
adequate housing exists for such groups, pursuant to Section 221(d)(3)
of the National Housing Act, as amended.

(a) To provide, on a nonprofit basis, housing for low an moderate income
families and families displaced from urban renewal areas, or as result of
governmental action, or as a result of a major disaster, where no adequate
housing exists for such groups, pursuant to Section 221(h) of the National
Housing Act, as amended.

(a)To provide elderly persons and handicapped persons with housing
facilities and services specially designed to meet their physical, social
and psychological needs, and to promote their health, security,happiness
and usefulness in longer living, the charges for such facilities and
services to be predicated upon the provision, maintenance and operation
thereof on a nonprofit basis, where no adequate housing exists for such
groups,pursuant to Section 231 of the National Housing Act, as amended.

(a) To provide, on a nonprofit basis, nursing home facilities, non-resident
care, board and care homes, and services for the accommodation of
convalescents or other persons who are not acutely ill and not in need of
hospital care, where no adequate housing exists for such groups, pursuant
to Section 232 of the National Housing Act, as amended.

(a) To provide, on a nonprofit basis, housing for lower income families,
where no adequaté housing exists for such groups, pursuant to Section
235(j) of the National Housing Act as amended; to undertake the
purchase of housing and the rehabilitation of such housing where
appropriate; and to sell or rent such housing pursuant to Section 235(j)
of the National Housing Act as amended; to provide continued social
services for the benefit of the individual purchasers of such housing in
order to aid them in achieving and sustaining home ownership; and to
perform activities which give reasonable promise that a stable environ-
ment will be created in the neighborhood such housing.

(a) To provide, on a nonprofit basis, housing for lower income families and
families displaced from urban renewal areas, or as aresult of governmen-
tal action, or as a result of a major disaster, where no adequate housing
exists for such groups, pursuant to Section 236 of the National Housing
Act, as amended. Such housing may include facilities for the elderly and
handicapped.

(a) To provide, on a nonprofit basis, hospital facilities and services for the
care and treatment of persons who are acutely ill who otherwise require
medical care and related services of the kind customarily furnished most
effectively by hospitals, pursuant to Section 242 of the National Housing
Act, as amended.

(a)To provide, on a nonprofit basis, group practice facilities for the
provision of personal health services to ambulatory patients, pursuant to
Title XI of the National Housing Act, as amended.

Sub-paragraph (b) must appear in each certificate.

(b) The Corporation is irrevocably dedicated to and operated exclusively for,
nonprofit purposes; and no part of the income or assets of the corporation
shall be distributed to, nor inure to the benefit of, any individual.

Artidle III
The Corporation is empowered:

(a) To buy, own, sell, convey, assign, mortgage or lease any interest in real
estate and personal property and to construct, maintain and operate
improvements thereon necessary or incident to the accomplishment of
the purposes set forth in Article II hereof.

(b)To borrow money and issue evidence of indebtedness in furtherance of
any or all of the objects of its business, and to secure the same by
mortgage, pledge or other lien on the Corporation’s property.

(c)To do and perform all acts reasonably necessary to accomplish the
purposes of the Corporation, including the execution of a Regulatory
Agreement with the Secretary of Housing and Urban Development,
acting by and through the Federal Housing Commissioner, and of such
other instruments and undertakings as may be necessary to enable the
corporation to secure the benefits of financing with the assistance of
mortgage insurance under the provisions of the National Housing Act.
Such Regulatory Agreement and other instruments and undertakings
shall remain binding upon the Corporation, its successors and assigns, so
long as a mortgage on the Corporation’s property is insured or held by the
Secretary of Housing and Urban Development.

Page 1 of 2
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(d) In the event of the dissolution of the Corporation or the winding up of its
affairs, or other liquidation of its assets, the Corporation’s property shall
not be conveyed to any organization created or operated for profit or to
any individual for less than the fair market value of such property, and
all assets remaining after the payment of the Corporation’s debts shall
be conveyed or distributed only to an organization or organizations
created and operated for nonprofit purposes similar to those of the
Corporation: PROVIDED, however, that the Corporation shall at all
times have the power to convey any or all of its property to the Secretary
of Housing and Urban Development or his/her nominee.

Article IV

The number of directors (trustees) of the Corporation shall be , and
shall be elected by the members of the Corporation from the membership.
The director, (trustees) of the Corporation must, at all times, be members
of the Corporation. No nonmember of the Corporation may sit as a director
(trustee).

The original directors (trustees) and the term for which each shall serve, are
set below.

Term:

The directors (trustees) shall serve without compensation.

Membership in the Corporation shall, at all times, be limited to individuals
who are either (1) trustees (directors) of

or (2) members of

and who have the approval of the Board of Trustees (Directors) of

‘-

In the event that a member of the Corporation ceases to be a trustee
(director)

of

*

or, if the aforesaid approval is withdrawn, then, in either event, such shall
constitute automatic resignation as a member and director (trustee) of the
Corporation.

The officers of the Corporation, as provided by the By-Laws of the
Corporation, shall be elected by the directors (trustees) of the Corporation,
in the manner therein set out, and shall serve until their successors are
elected and have qualified. The directors (trustees) shall elect the regular
officers of the Corporation at the annual meeting, for terms of one year. The
secretary and treasurer may be one and the same person, and need not be a
director (trustee) of the Corporation. Other officers must be directors
(trustees) of the Corporation.

The annual meeting shall be held on the of each year.

Article V

By-laws of the Corporation may be adopted by the directors at any regular
meeting or any special meeting called for that purpose, so long as they are
not inconsistent with the provisions of these Articles or of the Regulatory
Agreement between the Corporation and the Secretary of Housing and
Urban Development, pursuant to Article II hereof.

Article VI

So long as a mortgage ont he Corporation’s property is insured or held by
the Secretary of Housing and Urban Development, these Articles may not
be amended without the prior written approval of the said Secretary.

Signed by the incorporators this day of , 19

Name Address

U.S. Department of Housing and Urban Development
By (Authorized Agent)

*Insert name of sponsoring organization.

Page20f2
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Previous Participation
Certification

U.S. Department of Housing
and Urban Development

U.S. Department of Agriculture
Farmers Home Administration

Office of Housing/Federal Housing Commissioner

OMB Approval No. 2502-0118
(exp. 2/29/2004)

Part | To be completed by Principals of Multifamily Projects. See Instructions

Reason for Submitting Certification

For HUD HQ/FmHA use only

1. Agency Name and City where the application is filed

2. Project Name, Project Number, City and Zip Code contained in the application

3. Loan or Contract Amount

4. Number of Units or Beds

5. Section of Act

6. Type of Project (check one)

|:| Existing

D Rehabilitation

[ ] Proposed (New)

List of All Proposed Principal Participants

7. Names and Addresses of All Known Principals and Affiliates (people, businesses & organizations)
proposing to participate in the project described above. (list names alphabetically; last, first, middle initial)

8. Role of Each
Principal in Project

9. Expected % Owner
ship Interest in Project

10. Social Security or IRS
Employer Number

Certifications: | (meaning the individual who
signs as well as the corporations, partnerships or
other parties listed above who certify) hereby
apply to HUD or USDA-FmHA, as the case may
be, for approval to participate as a principal in the
role and project listed above based upon my
following previous participation record and this

Certification.
| certify that all the statements made by me are

true, complete and correct to the best of my

knowledge and belief and are made in good faith,
including the data contained in Schedule A and

Exhibits signed by me and attached to this form.

Warning: HUD will prosecute false claims and

statements. Conviction may resultin criminaland/

orcivil penalties. (18 U.S.C. 1001, 1010, 1012; 31

U.S.C. 3729, 3802)
| further certify that:

1. Schedule A contains a listing of every assisted
or insured project of HUD, USDA-FmHA and
State and local government housing finance
agencies in which | have been or am now a
principal.

2. For the period beginning 10 years prior to the

date of this certification, and except as shown

by me on the certification.

a. No mortgage on a project listed by me has
everbeenindefault, assignedto the Govern-
ment or foreclosed, nor has mortgage relief
by the mortgagee been given;

b.l have not experienced defaults or
noncompliances under any Conventional
Contractor Turnkey Contract of Sale in con-
nection with a public housing project;

c. To the best of my knowledge, there are no
unresolvedfindings raised as a result of HUD
audits, management reviews or other Gov-
ernmental investigations concerning me or
my projects;

d. There has notbeen a suspension ortermina-
tion of payments under any HUD assistance
contractin which | have had a legal or benefi-
cial interest;

e. | have not been convicted of a felony and am
not presently, to my knowledge, the subject
of acomplaint orindictment charging a felony.

3.

(A felony is defined as any offense punish-
able by imprisonment for a term exceeding
one year, but does not include any offense
classified as a misdemeanor under the laws
of a State and punishable by imprisonment of
two yearsorless);

f. 1 have not been suspended, debarred or
otherwise restricted by any Department or
Agency of the Federal Government or of a
State Government from doing business with
such Department or Agency.

g. | have not defaulted on an obligation covered
by a surety or performance bond and have
not been the subject of a claim under an
employee fidelity bond.

All the names of the parties, known to me to be

principals in this project(s) in which | propose to

participate, are listed above.

. am not a HUD/FmHA employee or a member

of aHUD/FmHA employee's immediate house-
hold as defined in Standards of Ethical Conduct
for Employees of the Executive Branch in 5
C.F.R. Part 2635 (57 FR 35006) and HUD's
Standard of Conduct in 24 C.F.R. Part O and

USDA's Standard of Conductin7 C.F.R. PartO
Subpart B.

5. 1am not a principal participant in an assisted or
insured project as of this date on which con-
struction has stopped for a period in excess of
20 days or which has been substantially com-
pleted formore than 90 days and documents for
closing, including final cost certification have
not been filed with HUD or FmHA.

6. Tomy knowledge | have notbeen found by HUD
or FmHA to be in noncompliance with any
applicable civil rights laws.

7.1 am not a Member of Congress or a Resident
Commissioner nor otherwise prohibited or lim-
ited by law from contracting with the Govern-
ment of the United States of America.

8. Statements above (if any) to which | cannot cer-
tify have been deleted by striking through the words
with a pen. | have initialed each deletion (if any)
and have attached a true and accurate signed
statement (if applicable) to explain the facts and
circumstances which | think helps to qualify me as
aresponsible principalforparticipationinthis project.

Typed or Printed Name of Principal

Signature of Principal

Certification Date (mm/dd/yyyy)

Area Code and Telephone No.

This form was prepared by (Please print name)

Area Code and Telephone No.

Previous editions are obsolete

Page 1 of 2
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Schedule A: List of Previous Projects and Section 8 Contracts. By my name below is the complete list of my previous projects and my participation history as a principal; in Multifamily
Housing programs of HUD/FmHA, State, and Local Housing Finance Agencies. Note: Read and follow the instruction sheet carefully. Abbreviate where possible. Make full disclosure.
Add extra sheets if you need more space. Double check for accuracy. If you have no previous projects write, by your name, "No previous participation, First Experience."

1. List each Principal's Name 2. List Previous Projects 3. List Principals' Role(s) 4. Status of Loan 5. Was Project ever in Default, 6. Last Mgmt.
(give the I.D. number, project name, city location, (current, defaulted, during your participation? and/or
(list in alphabetical order, & government agency involved (indicate dates participated, and assigned, or Physical Inspctn

last name first) if other than HUD) if fee or identity of interest participant) foreclosed) Yes | No If "Yes," explain Rating

Part Il — For HUD Internal Processing Only
Received and checked by me for accuracy and completeness; recommend approval or transferral to Headquarters as checked below:

Date (mm/dd/yyyy) Telephone Number and Area Code I:I A. No adverse information; form HUD-2530 I:I C. Disclosure or Certification problem
approval is recommended.

Staff Processing and Control I:I B. Name match in system I:I D. Other, our memorandum is attached.

Supervisor Director of Housing / Director, Multifamily Division Approved Date (mm/dd/yyyy)

|_| Yes |_| No
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Instructions for Completing the Previous
Participation Certificate, formHUD-2530

Carefully read these instructions and the ap-
plicable regulations. A copy of those regula-
tions published at 24 C.F.R. 200.210t0 200.245
can be obtained from the Multifamily Housing
Representative at any HUD Office. Type or
print neatly in ink when filling out this form.
Mark answers in all blocks of the form. If the
form is not filled completely, it will delay ap-
proval of your application.

Attach extra sheets as you need them. Be
sure to indicate "Continued on Attachments"
wherever appropriate. Sign each additional
page that you attach if it refers to you or your
record. If you have many projects tolist (20 or
more) and expect to be applying frequently for
participation in HUD projects, you should con-
sider filing a Master List. See Master List
instructions below under "Instructions for Com-
pleting Schedule A."

Carefully read the certification before you
sign it. Any questions regarding the form or
how to complete it can be answered by your
HUD Office Multifamily Housing Representative.

Purpose: This form provides HUD with a
certified report of all previous participation in
HUD multifamily housing projects by those
parties making application. The information
requested in this form is used by HUD to
determine if you meet the standards estab-
lished to ensure that all principal participants
in HUD projects will honor their legal, financial
and contractual obligations and are accept-
able risks from the underwriting standpoint of
an insurer, lender or governmental agency.
HUD requires that you certify your record of
previous participation in HUD/USDA-FmHA,
State and Local Housing Finance Agency
projects by completing and signing this form,
before your project application or participation
can be approved.

HUD approval of your certification is a
necessary precondition for your participation
in the project and in the capacity that you
propose. If you do not file this certification, do
not furnish the information requested accu-
rately, or do not meet established standards,
HUD will not approve your certification.

Note that approval of your certification does
not obligate HUD to approve your project ap-
plication, and it does not satisfy all other HUD
program requirements relative to your qualifi-
cations.

Who Must Sign and File Form HUD-2530:
Form HUD-2530 mustbe completed and signed
by all parties applying to become principal
participants in HUD multifamily housing
projects, including those who have no previ-
ous participation. The form must be signed
and filed by all principals and their affiliates
who propose participating in the HUD project.
Use a separate form for each role in the
project unless there is an identity of interest.

Principals include all individuals, joint ven-
tures, partnerships, corporations, trusts, non-
profit organizations, any other public or pri-
vate entity, that will participate in the proposed
projectas a sponsor, owner, prime contractor,
turnkey developer, managing agent, nursing
home administrator or operator, packager, or
consultant. Architects and attorneys who have
any interest in the project other than an arms
length fee arrangement for professional ser-
vices are also considered principals by HUD.

In the case of partnerships, all general
partners regardless of their percentage inter-
estand limited partners having a 25 percentor
more interest in the partnership are consid-
ered principals. In the case of public or private
corporations or governmental entities, princi-
pals include the president, vice president,
secretary, treasurer and all other executive
officers who are directly responsible to the
board of directors, or any equivalent govern-
ing body, as well as all directors and each
stockholder havinga 10 percentor moreinter-
est in the corporation.

Affiliates are defined as any person or
business concern that directly or indirectly
controls the policy of a principal or has the
power to do so. A holding or parent corpora-
tion would be an example of an affiliate if one
of its subsidiaries is a principal.

Exception for Corporations — All principals
and affiliates must personally sign the certifi-
cate except in the following situation. When a
corporation is a principal, all of its officers,
directors, trustees and stockholders with 10
percentor more of the common (voting) stock
need not sign personally if they all have the
same record to report. The officer who is
authorized to sign for the corporation or agency
will list the names and title of those who elect
not to sign. However, any person who has a
record of participation in HUD projects that is
separate from that of his or her organization
must report that activity on this form and sign
his or her name. The objective is full disclosure.

Exemptions — The names of the following
parties do not need to be listed on form HUD-
2530: Public Housing Agencies, tenants, own-
ers of less than five condominium or coopera-
tive units and all others whose interests were
acquired by inheritance or court order.

Where and When Form HUD-2530 Must Be
Filed: The original of this form must be
submitted to the HUD Office where your project
application will be processed at the same time
you file your initial project application. This
form must be filed with applications for projects,
or when otherwise required in the situations
listed below:

* Projects to be financed with mortgages in-
sured under the National Housing Act (FHA).

¢ Projects to be financed according to Section
202 of the Housing Act of 1959 (Elderly and
Handicapped).

¢ Projects in which 20 percent or more of the
units are toreceive a subsidy as described in
24 C.F.R. 200.213.

¢ Purchase of a project subject to a mortgage
insured or held by the Secretary of HUD.

e Purchase of a Secretary-owned project.

* Proposed substitution or addition of a princi-
pal, or principal participation in a different
capacity from that previously approved for
the same project.

* Proposed acquisition by an existing limited
partner of an additional interest in a project
resulting in a total interest of 25 percent or
more, or proposed acquisition by a corpo-
rate stockholder of an additional interestina
project resulting in a total interest of 10
percent or more.

Projects with U.S.D.A., Farmers Home Ad-
ministration, or with state or local govern-
ment housing finance agencies that include
rental assistance under Section 8 of the
Housing Act of 1937. For projects of this
type, form HUD-2530 should be filed with the
appropriate applications directly to those
agencies.

Review of Adverse Determination: If ap-
proval of your participation in a HUD projectis
denied, withheld, or conditionally granted on
the basis of yourrecord of previous participa-
tion, you will be notified by the HUD Office.
You may request reconsideration by the HUD
Review Committee. Alternatively, you may
request a hearing before a Hearing Officer.
Either request must be made in writing within
30 days from your receipt of the notice of
determination.

If you do request reconsideration by the
Review Committee and the reconsideration
results in an adverse determination, you may
then request a hearing before a Hearing Of-
ficer. The Hearing Officer willissue a reportto
the Review Committee. You will be notified of
the final ruling by certified mail.

Specific Line Instructions:

Reason for submitting this Certificatioin: e.g.,
refinance, management, change in ownership,
transfer of physical assets, etc.

Block 1: Fill in the name of the agency to
which you are applying. For example: HUD
Office, Farmers Home Administration District
office, or the name of a State or local housing
finance agency. Below that, fill in the name of
the city where the office is located.

Block 2: Fill in the name of the project, such
as "Greenwood Apts." If the name has not yet
been selected, write "Name unknown." Below
that, enter the HUD contract or project identi-
fication number, the Farmers Home Adminis-
tration project number, or the State or local
housing finance agency project or contract
number. Include allproject or contractidenti-
fication numbers that are relevant to the
project.Also enter the name of the city in which
the projectis located, and the ZIP Code of the
site location.

Block 3: Fillin the dollar amount requested in
the proposed mortgage, or the annual amount
of rental assistance requested.

Block 4: Fillinthe number of apartment units
proposed, such as "40 units." For hospital
projects or nursing homes, fill in the number of
beds proposed, such as "100 beds."

Block 5: Fillinthe section of the Housing Act
under which the application is filed.

Block 7: Definitions of all those who are
considered principals and affiliates are given
above in the section titled "Who Must Sign and
File...."

Block 8: Beside the name of each principal,
fill in the role that each will perform. The
following are possible roles that the principals
may perform: Sponsor, Owner, Prime Con-
tractor, Turnkey Developer, Managing Agent,
Packager, Consultant, General Partner, Lim-
ited Partner (include percentage), Executive
Officer, Director, Trustee, Major Stockholder,
or Nursing Home Administrator. Beside the
name of each affiliate, write the name of the
person or firm of affiliation, such as "Affiliate of
Smith Construction Co."
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Block 9: Fillinthe percentage of ownershipin
the proposed project that each principal is
expected to have. Also specify if the partici-
pantis a general or limited partner. Beside the
name of those parties who will not be owners,
write "None."

Block 10: Fill in the Social Security Number
or IRS employer number of every party listed,
including affiliates.

Instructions for Completing Schedule A:

Be sure that Schedule Aisfilled-in completely,
accurately and the certification is properly
dated and signed, because it will serve as a
legal record of your previous experience. All
Multifamily Housing projects involving HUD/
FmHA, and State and local Housing Finance
Agencies in which you have previously partici-
pated must be listed. Applicants are re-
minded that previous participation pertains to
the individual principal within an entity as well
as the entity itself. A newly formed company
may not have previous participation, but the
principals within the company may have had
extensive participation and disclosure of that
activity is required. To avoid duplication of
disclosure, list the project and then the enti-
ties orindividualsinvolvedin that project. You
may use the name oranumber code to denote
the entity or individual that participated. The
number code can then be used in column 3 to
denote role.

Column 2 List the project or contract identifi-
cation of each previous project. All previous
projects mustbeincluded or your certifica-
tion cannotbe processed. Include the name
of all projects, the cities in which they are
located and the government agency (HUD,
USDA-FmHA or State or local housing finance
agency) that was involved. At the end of your
list of projects, draw a straight line across the
page to separate your record of projects from
that of others signing this form who have a
different record to report.

Column 3 List the role(s) of your participa-
tion, dates participated, and if fee or identity of
interest with owners.

Column 4 Indicate the current status of the
loan. Exceptforcurrentloans, the date asso-
ciated with the status is required. Loans under
a workout arrangement are considered as-
signed. An explanation of the circumstances
surrounding the status is required for all non-
currentloans.

Column 5 Explain any project defaults during
your participation.

Column 6 Enterthe latest Management and/
or Physical Inspection Review rating. If either
of the ratings are below average, the report
issued by HUD is required to be submitted
along with the applicant's explanation of the
circumstances surrounding the rating.

No Previous Record: Evenif you have never
participatedin a HUD project before, you must
complete form HUD-2530. If you have no
record of previous projects to list, fill in your
name in column 1 of Schedule A, and write
across the form by your name — "No previous
participation, first experience."

Master List System: If you expectto file this
form frequently and you have a long list of
previous projects to report on Schedule A, you
should consider filing a Master List. By doing
s0, you will avoid having to list all your previous
projects each time you file a new application.

To make a Master List, use form HUD-
2530. On page 1, in block 1, enter (in capital
letters) the words "Master List." In blocks 2
through 6 enter in "N.A." meaning Not Appli-
cable. Complete blocks 7 through 10.

In the box below the statement of certifica-
tion, fill in the names of all parties who wish to
file a Master List together (type or print neatly).
Beside each name, every party must sign the
form. In the box titled "Proposed Role," fill in
"N.A." Also, fill in the date you sign the form

and provide a telephone number where you
canbereachedduringthe day. No determina-
tions will be made on these certificates.

File one copy of the Master List with each
HUD Office where you do business and mail
one copy to the following address:

HUD-2530 Master List
Participationand Compliance
Division —Housing

U.S. Department of Housing and
Urban Development

451 Seventh Street, S.W.
Washington, D.C. 20410

Once you have filed a Master List, you do not
need to complete Schedule A when you sub-
mitform HUD-2530. Instead, write the name of
the participant in column 1 of Schedule A and
beside that write "See Master List on file."
Also give the date that appears on the Master
List that you submitted. Below that, report all
changes and additions that have occurred
since that date. Be sure to include any mort-
gage defaults, assignments or foreclosures
not listed previously.

If you have withdrawn from a projectsince
the date the Master List was filed, be sure to
name the project. Give the project identifica-
tion number, the month and year your partici-
pation began and/or ended.

Certification:

After you have completed all other parts of
form HUD-2530, including Schedule A, read
the Certification carefully. In the box below
the statement of certification, fill in the name
of all principals and affiliates (type or print
neatly). Beside the name of each principal and
affiliate, each party must sign the form, with
the exception in some cases of individuals
associated with a corporation (see "Exception
for Corporations" in the section of the instruc-
tions titled "Who Must Sign and File form

HUD-2530"). Beside each signature, fill in the
role of each party (the same as showninblock 8).
In addition, each person who signs the form
should fill in the date that he or she signs, as
well as providing a telephone number where
he or she can be reached during business
hours. By providing a telephone number where
you can be reached, you will help to prevent
any possible delay caused by mailing and
processing time in the event HUD has any
questions.

If you cannot certify and sign the certifica-
tionasitis printed because some statements
do not correctly describe your record, use a
pen and strike through those parts that differ
with your record, then sign and certify to that
remaining part which does describe you or
your record.

Attach a signed letter, note or an explana-
tion of the items you have struck out on the
certification and report the facts of your cor-
rect record. Item A(2)(e) relates to felony
convictions within the past 10 years. If you
have been convicted of a felony within 10
years, strike outall of A(2)(e) on the certificate
and attach your statement giving your expla-
nation. A felony conviction will not necessarily
cause your participation to be disapproved
unless there is a criminal record or other
evidence that your previous conduct or method
of doing business has been such that your
participation in the project would make it an
unacceptable risk from the underwriting stand-
point of an insurer, lender or governmental
agency.

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210. This information
is needed so that principals applying to participate in multifamily programs can become HUD-approved participants. The information you provide will enable HUD to evaluate your record with respect
to established standards of performance, responsibility and eligibility. Without prior approval, a principal may not participate in a proposed or existing multifamily project. HUD uses this information to
evaluate whether or not principals pose an unsatisfactory underwriting risk. The information is used to evaluate the potential principals and approve only individuals and organizations who will honor

their legal, financial and contractual obligations.

Privacy Act Statement: The Housingand Community Development Act of 1987,42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security Number
(SSN). HUD musthave your SSN for identification of your records. HUD may use your SSN for automated processing of your records and to make requests forinformation about you and your previous records
with other public agencies and private sector sources. HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions.
It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this application, including your SSN.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and

maintaining the data needed, and completing and reviewing the collection of information. This agency may not collect this information, and you are not required to complete this form, unless it
displays a currently valid OMB control number.
A response is mandatory. Failure to provide any of the information will result in your disapproval for participation in this HUD program.
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