











ATTACHMENT












Property Owner

Address

SUBJECT:  Bed Bugs


        Property Name: ___________________

Dear Owner:

The [Hub Name] Multifamily Hub has received notification from the Real Estate Assessment Center (REAC) that during the physical inspection of your property performed on [Date], the inspector indicated that bedbugs were reported present at the property.  The units/buildings below were identified as being infested with bedbugs:

Within 5 days of the date of this letter, please inform your Project Manager of the actions you have taken or will be taking to eradicate these bugs.  This information should include the method of treatment used (or to be used), an anticipated date that the treatment will be completed, and your proposed plan for monitoring and preventing the possibility of future infestation.  Finally, please inform your Project Manager when you have completely eradicated the infestation.
If you have any questions, please contact your Project Manager, [Project Manager’s Name], at [Project Manager’s Telephone Number] ext. [Extension]






Sincerely,






_________________






Supervisory Project Manager






Project Management Division







