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Accessi bl e
Docunent s:

Advance
Paynment s:

Aggr egat i ng
Requests:

Annual Report:

Appeal :

Char ges
M scel | aneous:

Commerci al Uses:

FO A GLOSSARY

Docurent s whi ch may be rel eased
not wi t hst andi ng one of the nine exenptions
cited in the Act.

Charge and coll ect fees or portions thereof
when they exceed $250 and the requestor has
no previous paynent history; or when a
requester has previously failed to pay fees
inatinely fashion.

A requestor may not file nultiple requests
at the sane tine, each seeking portions of
a docunent or docunents, solely to avoid
paynment of fees.

Yearly report to Congress from each federa
agency regarding its FO A operations to
encour age agency conpliance with the FO A

Admi ni strative Remedy for denials of access
to agency records. A witten request for
adm nistrative review nust be filed within
thirty days after issuance of the witten
deni al .

Code of Federal Regul ations - Codification
of the general and pernmanent rul es by the
agenci es of the Federal Governnent.

Title 24 contain the rules of HUD. Part 15
of this title contains the Departnents
procedures to be used in admnistering the
FO A

Certifying - $3.00
Special Miling - Actual
Cost

Request ors whose use of the information is
for a use that furthered their business
i nterests.
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Comput er
Sear ch/ Fees:

Confi denti al
Tr eat nent
Request s:

Congr essi ona

Search costs for that portion of the

operation of the centra

(CPU) and operator salary.

processing unit

Submitters of materials to the Depart nent

may request confidentia

materi al s.

Subm tters shal

treatment of those

recei ve notice

of the access request and the Department's
intention to rel ease the nmateri al

Request s: Requests from i ndivi dual nenbers of
Congress and requests froma conmittee or
subcommi ttee chai rman who asks for
informati on on his own behal f, rather than
on the behalf of the committee or
subcommittee, are handled like FO A
requests. Requests subnitted on behal f of
Congressi onal committees or subcommttees
are to be handled by the Ofice of the
Secretary.

Copyri ght

Mat eri al : Responsi ve material containing copyrighted
docunents shoul d be provided in the form of
titles and sources of the materials. These
materials will be routinely withheld if
their rel ease woul d viol ate exenption (b)4
by adversely affecting the commercial val ue
of the copyright.

Deni al : W t hhol di ng records in accordance with one
of nine exenptions listed in the Act.

Deni al

Oficial: The head of the organizational unit or his
designee, with respect to records
pertaining to prograns or activities for
whi ch he has prinmary responsibility.
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Direct Costs:

Basic rate of pay for enployee performnng



Duplication
Fees:

Educat i ona
I nstitution:

Exenpti ons:

work, plus 16 percent and cost of operating
dupl i cating machi nery.

Were a honogeneous cl ass of personnel is
used exclusively (e.g., all clerical or al
prof essional ), agencies nmay establish an
average rate for the range of grades
typically invol ved

First 100 pages free other than conmerci al
requestors.

Paper - 10 cents per page

Conput er Tapes and Printouts - Actual Cost

A preschool, a public or private el enmentary
or secondary school, an institution of
graduat e hi gher education, an institution
of under graduat e hi gher education, an
institution of professional education, and
an institution of vocational education,

whi ch operates a program or prograns of
schol arly research; and the docunents
sought are in furtherance of the
institution's program of scholarly research
and not for a comercial use. This category
of requestor shall be charged duplication
costs only.

Ni ne categories of docunents which an
agency may withhold under the FO A

Aut hori zed by executive order to be kept
secret in the interest of national defense
or foreign policy, and are properly

cl assifi ed;

Rel ated solely to the internal personne
rul es and practices of an agency;

Exempt from di scl osure by statute;
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Trade secrets and comrercial or financia
i nformati on obtained froma person and
privil eged and confidential;



5. I nter-agency or intra-agency menoranduns or
letters which would not be avail able by | aw
to a party other than an agency in
litigation with the agency;

6. Personnel and nedical files and sim |l ar
files the disclosure of which woul d
constitute a clearly unwarranted invasion
of personal privacy;

7. Records or information conpiled for |aw
enf or cement pur poses;

8. Contained in or related to exam nation
operating, or condition reports prepared
by, on behalf of, or for the use of an
agency responsible for the regul ation or
supervi sion of financial institutions;

9. Geol ogi cal and geophysical infornmation and
data, including maps, concerning oil wells.

Ext ensi ons of NO EXTENSI ON MAY EXCEED MORE THAN 10
Ti me: WORKI NG DAYS AFTER THE ORI G NAL DUE DATE

The need to search for and coll ect records
fromseparate offices; the need to exam ne
a vol um nous anount of records required by
the request; the need to consult with

anot her agency or agency component. These
ext ensi on provisions may be invoked.

I nformal Extension - an agreenent reached
bet ween the organi zati onal unit and the

requestor.

Fee Paynment

Addr essee: Payabl e to: Dept. of Treasury, Miling
Addr ess: Dept. of Housing & Urban

Devel op., 451 7th Street, S.W, Room 10139,
FO A, Washington, D.C 20410
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Fees to Be

Char ged: Search, Duplication, Review, Conputer
Costs. No fees are to be collected if cost
of processing a request is $5.00 or bel ow.



Fee Wi vers:

Fr eedom of
| nformati on Case
Li st:

FO A Updat e:

d omar Deni al :

I nt erest on
Assessed Fees:

Fees shoul d be wai ved or reduced if

di sclosure of the information is in the
public interest because it is likely to
contribute significantly to public
under st andi ng of the operations or
activities of the government and is not
primarily in the commercial interest of the
request or.

Di scl osure nust contribute to the
under st andi ng of the public at |arge,

rat her than the individual understandi ng of
the requestor or a narrow segnent of

i nterested persons.

Al phabeti cal conpilation of judicial
deci si ons, both published and unpubl i shed,
addressi ng access issues under the Freedom
of Information Act and the Privacy Act.
This publication is prepared annually by
the Department of Justice, Ofice of

I nformati on and Privacy.

A newsl etter of information and gui dance
for federal agencies, published quarterly
by the Ofice of Information and Privacy,
U S. Dept. of Justice. Distributed w thout
charge to all FO A offices

An agency shall refuse to confirmor deny
the exi stence or nonexi stence of requested
i nformati on whenever its existence or
nonexi stence is itself classifiable.

Interest is incurred on the 31st day

foll owi ng the day on which the billing was
sent. Interest will be charged at the
current rate prescribed in Section 3717 of
Title 31, U S.C
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Material from
O her Agenci es:

Mat eri al which the Departnment has w thin
its possession but is a "record" of another
federal agency should not be rel eased unti
that agency is contacted for a



det erm nati on of rel ease.

News Medi a: An entity that is organized and operated to
publ i sh or broadcast news to the public.

A freelance journalist may be regarded as
working for a news organization if they can
demonstrate a solid basis for expecting
publication through that organization such
as a publication contract. This category
of requestor can be charged for duplication
costs only.

Privacy Act: 5 US. C, Sect. 552a, restricts the
col l ection, naintenance, use and
di ssem nati on of information concerning
individuals that is found in "systens of
records.” The Act al so governs the ability
of individuals to obtain such records.

Record: Docunments which are created or
obt ai ned by an agency; under agency
control at the time of the FO A
request.

Agencies are not required to create

expl anatory material in response to a FOA
request; nor are agencies required to
answer questions disguised as FOA
requests.

Responsi ve
Docunent s: Docurents which fit the description of the
requestors access letter

Reverse FO A FO A action in which the submitter of
informati on seeks to prevent the agency
fromreleasing the information to a third

party.
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Revi ew. Processi ng of responsive docunents to

determ ne whether the naterial is exenpt
fromdisclosure, and preparing themfor
release. (Only charged to commercial use
requestors).

Scientific
I nstitution: Institution not operated on a conmerci al



Sear ch

Sear ch

(Unsuccessful):

Search and

Revi ew Fees:

Subscri ption
Request s:

Subpoenas:

basis, and is operated solely for the

pur pose of conducting scientific research
the results of which are not intended to
pronote any particul ar product or industry.
This category of requestor shall be charged

for duplication costs only.

Ti me spent |ooking for material that
responsive to a request.

is

Search did not |ocate responsive docunents.
Fees may be assessed for an unsuccessfu
search with the prior know edge of the

requestor.

Cerical - $9.25 per hour
Prof essi onal - $18.50 per hour

Provi di ng docunents on an ongoi ng basis

wi t hout submnmi ssion of relative FOA
requests. Requestors cannot require

agenci es to nake automatic rel eases of

records as they are created.

An order or demand of a court or other
authority is issued for the production or
di scl osure of records. No such demand

shal |l be conplied with without the p
approval of the Secretary.

rior
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Time Limts:

Upon recei pt of a request the responsible
organi zational unit shall determine within
ten wor ki ng days, whether to conply with
such requests and notify the requestor in
witing of such determ nation and the
reasons therefor and the right of such

person to request a review by the Ge
Counsel of any adverse determ nation

An agency's failure to conply with t

ner al

he tinme

limts for either the initial request or

the adninistrative appeal may be tre
an exhaustion of adm nistrative rene
and the requestor nmay seek judicial

ated as
di es,
revi ew



Vaughn | ndex:

An iteni zed index correlating each wthheld
docunent (or portion) with a specific FOA
exenption and the rel evant part of the
agency's nondi scl osure justification.
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