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13
Summaries

The Summary pages provide an overview of information for each property in iREMS and also contain
the Consolidated Screen Print page. The Summary and Summary Narrative tabs are accessed once you
have selected Summaries from the sidebar. All information displayed on the summary pages are view
only. You would need to access the appropriate iREMS page to add, update, or delete information.

The Summary page provides an overview of property information (e.g., property address, owner,
finances, and physical inspection information), and also displays the person assigned to the property. The
Property Summary Narratives page displays narratives that were entered on various iREMS pages for
a property. The last tab is the Consolidated Screen Print tab. The Consolidated Screen Print page
allows you to select several pages from iREMS to be printed as one document.

Objectives:

By the end of this chapter, you will be able to:

 Verify current user assignments and roles

 View pertinent property data in one location

 Create a consolidated screen print document

 Review summary narratives entered throughout iREMS in one location
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13.1 Property Summary

The Property Summary page displays cumulative information about the selected property to give you
an overview of the status of the property. You can view a variety of information specific to a property,
such as property address and status, building and inspection data from PASS, and annual financial
statement information from FASS. All information displayed on this page is view-only; you would need
to return to the original screen where the data was entered to update the information.

Accessing the Summary Page:

To access the Summary page you must first select a specific property. Once you have selected a
property, the Property Attributes page displays. From the Property Attributes page you can
select the Summaries link from the iREMS sidebar. (See Chapter 3: Portfolio/Dashboard or
Chapter 2. Getting Started for detailed information.)

The Property Header located at the top of the page, displays the Property ID, Name,
Contract/FHA#, Active Status, Watch List, Troubled Status and DEC Status. This Header
will appear on most of the pages in iREMS. There is also a search feature in the header
that allows the user to select a different property without having to return to the
Portfolio/Dashboard to make the change.
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To view Summary information:

Select a property and click on Summaries from the sidebar. The Summary page displays.

Figure 13-1. Summary page ( display 1 of 3 )
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Figure 13-2. Summary page ( display 2 of 3 )
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Figure 13-3. Summary page ( display 3 of 3 )

Note: All fields in the Property Summary page are view-only.

13.2 Summary Narrative

The Summary Narrative page displays all summary narratives written throughout iREMS in one
location. You can read all summary narratives written for the management of a specific property. All
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data displayed on this page is view-only, and you would need to return to the original page where the
data was entered to update information.

To view Summary Narratives page:

1. From the Summary page, click on the Summary Narrative tab and the Summary Narrative
page displays.

Figure 13-4. Summary Narrative page

2. View the information.

3. Click on one of the other Page tabs or a Side-bar link to change to exit this page..

13.3 Consolidated Screen Print
The Consolidated Screen Print tab allows you to select multiple Housing pages in iREMS for a property
and print as a single document. This function simplifies the printing process when consolidated
information is needed from several pages in iREMS. The Consolidated Screen Print Selection page
allows the user to select all Housing or specified DEC pages for a property.
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Once a Consolidated Screen Print document is generated, it displays on the page, formatted for printing.
The cover page displays the Property Name and Property ID, the Referral ID, and the selection criteria
for the document. The pages are separated by page breaks, with the Property Name and Property ID
displayed at the top of each page.

 Note: Only users with at least “view” rights to the pages are allowed to print them.
Access level is determined by user ID and role.

To generate a Consolidated Screen Print document for “All Housing Screens”:

1. From the Summary page, click on the Consolidated Screen Print tab and the Consolidated
Screen Print Selection page displays.

Figure 13-5. Consolidated Screen Print page

2. Click in the checkbox for “Print All Housing Screens”.
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 Note: Selecting “Print All Housing Screens” will print most pages in the system for a
property. This feature will produce a large document that may take several minutes to
complete.

3. Click on and the following message displays:

Figure 13-6. Print Time Warning message

4. Click on and a loading message displays on the Consolidated Screen Print
Selection page.

 Note: Once the requested document is complete, the report displays on the bottom half of
the page

5. Click on the Print icon in the browser toolbar to print the report.

6. Click on to return to the Consolidated Screen Print Selection page.

To generate a Consolidated Screen Print document for specific pages:

1. From the Summary page, click on the Consolidated Screen Print tab and the Consolidated
Screen Print Selection page displays.



Integrated Real Estate Management System
Contract Administrator User’s Guide Chapter 13: Summaries

August 2014 Page 13-9

Figure 13-7. Consolidated Screen Print page

2. Click in the checkbox for specific pages you want to generate.

3. Click on .

 Note: Once the requested document is complete, the report displays on the bottom half of
the page.

Figure 13-8. Sample Report displayed at bottom of the Consolidtated Screen Print page
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4. Click on the Print icon in the browser toolbar to print the report. .

5. Click on to return to the Consolidated Screen Print Selection page.


