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Section 3 Applicability 

The following are required to submit Form HUD 60002: 

a. Direct recipients of the following Public and Indian Housing (PIH) funding: (1) development assistance pursuant to Section 5 of the U.S. Housing 
Act of 1937; (2) operating assistance pursuant to Section 9 of the U.S. Housing Act of 1937; (3) modernization grants pursuant to Section 14 of the 
U.S. Housing Act of 1937; and (4) certain other competitive PIH grant funding, such as HOPE VI or Choice Neighborhoods1.  Section 3 applies to all 
of the funding listed above, regardless of the dollar amount provided to the direct recipient. 
 
 EXEMPTION—PHAs that only receive or administer tenant-based Housing Choice (Section 8) Vouchers and do not utilize any of the financial 
assistance described above.  

 

1 Section 3 Reporting Requirements 
 

Direct recipients of HUD funding that is subject to Section 3 requirements are required to submit Section 3 reports for each type of covered funds 

received annually during their reporting period Also, they Form HUD 60002 in accordance with the following: 

a. If the program providing covered HUD funding requires an annual performance report (i.e., CAPERs report, etc.), Form HUD 60002 is due and 

shall be submitted electronically at the same time the program performance report is due.  

b. If an annual performance report is not required, Form HUD 60002 shall be submitted electronically by January 10th of each year.   

c. If the grantee received funding for a project (e.g., HOPE VI, Lead Hazard Control grant, etc.) that ends before December 31, Form HUD 60002 

shall be submitted electronically with each annual performance report and/or within 10 days of project completion.  

Form HUD 60002 is not to be submitted by sub-recipients of covered HUD funding or contractors who receive awards from direct recipients of covered 

funding.  These entities must consult the agency that provided them covered funding to determine their Section 3 reporting requirements. 

 

Recipients that submit false or erroneous data into this SPEARS will be subject to sanctions as set forth in the program NOFA or regulation governing the 

financial assistance used, such sanctions may include repayment of HUD funding or civil and criminal penalties. 

 

                                                           
1See the specific HUD Notice of Funding Availability (NOFA) to determine Section 3 applicability for competitive funding. 
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2 Submitting Form HUD 60002 to HUD 
USER LOGIN PAGE 

 

1. Login to Secure Systems URL: https://hudapps.hud.gov/HUD_Systems 

2. ENTER USER ID & PASSWORD 

3. CLICK THE LOGIN BUTTON 

 

 

  

https://hudapps.hud.gov/HUD_Systems
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USER LOGIN PAGE 

CLICK ACCEPT 
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MAIN MENU PAGE 

 

SELECT SECTION 3-PERFOMANCE EVALUATION AND REGISTRY SYSTEM (SPEARS) FROM MAIN MENU Page 
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SECTION 3 SUMMARY ANNUAL REPORTING SYSTEM—FORM 60002 HOME PAGE 

1. SELECT THE DISBURSEMENT AGENCY FROM THE DROP-DOWN LIST 

o Disbursement agency is the agency that is the direct recipient of HUD funding 

NOTE: IF YOU’RE ARE FILING AS AN ENTITY OTHER THAN THE AGENCY WHICH FUNDS WERE DISBURSED, YOU MAY IDENTIFY YOUR “REPORTING ENTITY” 

LATER 

2. CLICK THE CONTINUE BUTTON 
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SECTION 3 SUMMARY ANNUAL REPORTING SYSTEM—FORM 60002 HOME PAGE 

 

SPEARS WILL AUTOMATICALLY RETRIEVE GRANT DISBURSEMENT DATA FROM HUD’S LINE OF CREDIT CONTROL SYSTEM (LOCCS).  THIS PROCESS MAY TAKE FEW 

MINUTES TO COMPLETE 
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SECTION 3 REPORT START PAGE 

1. Select the appropriate start month and year for the period that the report will cover from the dropdown box.  

o  Depending on the agency, the start date may be your local program year, the federal fiscal year, calendar year, grant award date, etc.   

2. Select the appropriate start date for the period that the report will cover from the date picker— 

o Start dates should begin on the 1st of the month selected 
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SECTION 3 REPORT START PAGE 

1. Select the appropriate Program Area for this report from the dropdown box 

2. Click Start Report 
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SECTION 3 REPORT START PAGE 

 

In Progress Reports:  Lists Section 3 reports 

that they agency started but has not 

submitted 

Submitted Reports:  Lists Section 3 reports 

that the agency has submitted using    

SPEARS v2.0 

Legacy Reports:  Lists Section 3 reports that 

the agency submitted using a previous 

version of SPEARS 

Section 3 Program Areas with unreported 

disbursements:  Lists Section 3 reports that 

have yet to be submitted to HUD 
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SECTION 3 REPORT START PAGE 

OTHER KEY FEATURES 

 

  

RESUME:  Allows users to resume a report in 

progress  

VIEW:  Allows users to view or print a 

previously submitted Section 3 report 

Goals Met Key:   

: Goal has been met 

X :  Goal has not been met 

‒ :  Goal was not applicable 

Note:  The order for the goals from left to right is: 

1) employment; 2) construction contracts; 3) 

non-construction contracts 

Delete:  Allows users to delete legacy or In 

Progress reports and re-enter them 

Unlock:  Allows users to unlock reports 

submitted using SPEARS v2.0 for up to 72 

hours to either make corrections or delete 

them.  If Submitted report is more than 

72hrs, an email draft message will be 

generated to send an email to 

60002Questions@hud.gov.  
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SECTION 3 REPORT START PAGE 

OTHER KEY FEATURES 

 

 

 

TRANSACTIONS $:  Allows users to view all 

of the disbursement data for the program 

area selected as extracted from HUD’s Line 

of Credit Control System (LOCCS) during the 

12-month period covered by the report 
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SECTION 3 60002 NEW REPORT PAGE 

 

Disbursement Details:  Shows the agency’s Tax ID Number and address as reported in HUD’s Line of Credit Control System (LOCCS) and the total dollar 

amount of disbursements that the agency received from LOCCS during the 12-month period covered by the report 

 

 

 

Preliminary Questions:  Section 3 requirements are only triggered when the expenditure of HUD funds results in new hires or contract awards.   

Answering YES to one or both of the preliminary questions indicates that the recipient agency has Section 3 obligations and must complete Form HUD 60002 

in its entirety in SPEARS.   

Answering NO to both of the preliminary questions indicates that the recipient agency did not trigger the requirements of Section 3 during the expenditure 

of the covered funds disbursed.  SPEARS will advance the user to the SUBMIT FORM PAGE where they will be required to certify that this information is 

accurate and submit Form HUD 60002 to HUD.   
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SUBMIT FORM PAGE 

 

Users that answered NO to both of the Preliminary Questions will be directed to the SUBMIT FORM PAGE where they will be required to certify that this 

information is accurate and Submit Form HUD 60002 to HUD.   
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SECTION 3 60002 NEW REPORT PAGE 

This page is automatically populated with the agency’s address as reported in HUD’s Line of Credit Control (eLOCCS) system. 
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SECTION 3 60002 NEW REPORT PAGE 

Under Reporting Entity section, next to Past Entities, Select Add New from the dropdown box if another entity is submitting this report on behalf of the 

recipient agency, and enter the entity’s Name and Address 
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SECTION 3 60002 NEW REPORT PAGE 

 

Under Contact Person section, next to Past Contact Person, either select the name of the person that submitted previous Section 3 reports from the dropdown 

box; or Select Add New and enter a new name if the person completing this report is not listed 
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EMPLOYMENT AND TRAINING OPPORTUNITIES PAGE 

1. Select the job category from the dropdown menu for new hires that were obtained by your agency or our sub-recipients or contractors 

2. Enter the total number of new hires for the job category selected 

3. Enter the number of new hires that met the definition of a Section 3 resident for the job category selected 

4. Enter the aggregate number of staff hours worked by all employees for the job category selected (optional) 

5. Enter the total number of staff hours worked by employees that met the definition of a Section 3 resident for the job category selected (optional) 

6. Enter the number of trainees that met the definition of a Section 3 resident for the job category selected 

7. Click the “Continue to Agency Contracting” button when all data has been entered  

 

 

 

 

TIPS: 

 To remove a job category—Click “Select 

Item” from the dropdown menu 

 Users do not have to enter zeros into 

every field on this page 

 Users may add additional jobs by clicking 

on the “Add Rows” button 

 Agencies that do not meet the minimum 

numerical goal for hiring (i.e., 30% of new 

hires shall be Section 3 residents) will be 

required to provide an explanation on the 

“Other Efforts to Achieve Compliance 

Page” 
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CONTRACTING OPPORTUNITIES PAGE 

1. Enter the total dollar amount of construction contracts awarded from the agency’s disbursements during the reporting period 

2. Enter the dollar amount of construction contracts that were awarded to businesses that meet  the definition of a Section 3 business during the 

reporting period (This number should be a sub-set of the total dollar amount of construction contracts awarded) 

3. The percentage is automatically calculated 

4. Enter the number of Section 3 businesses that were awarded contracts during the reporting period (i.e., the number of businesses that received the 

construction contracts awarded in item #2) 
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CONTRACTING OPPORTUNITIES PAGE 

1. Enter the total dollar amount of non-construction contracts awarded from the agency’s disbursements during the reporting period 

2. Enter the dollar amount of non-construction contracts that were awarded to businesses that meet  the definition of a Section 3 business during the 

reporting period (This number should be a sub-set of the total dollar amount of non-construction contracts awarded 

3. The percentage is automatically calculated 

4. Enter the number of Section 3 businesses that were awarded contracts during the reporting period (i.e., the number of businesses that received the 

non-construction contracts awarded in item #2 

 

 

  

Non-construction contracts are typically 

construction-related contracts for 

professional services like: landscaping, pest 

control, accounting, architecture, legal 

services, engineering, etc. 
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SUMMARY OF SECTION 3 COMPLIANCE PAGE 

This page summarizes the agency’s compliance with Section 3 based on the information that was entered into SPEARS for the reporting period  
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SUMMARY OF SECTION 3 COMPLIANCE PAGE 

A summary of the hiring and contracting data entered into SPEARS for the reporting period is reflected on this page. 

If the information is correct, click on “Continue to Compliance”  
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SUMMARY OF SECTION 3 COMPLIANCE PAGE 

If the agency did not meet all three of the Section 3 minimum numerical goals, they are required to enter an explanation on the next page 
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SUMMARY OF BEST EFFORTS TO COMPLY PAGE 

 

1. Check the appropriate statement(s) that corresponds to efforts that the agency took to achieve compliance 
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SUMMARY OF BEST EFFORTS TO COMPLY PAGE 

 

2. Enter an explanation for failing to meet all three of the Section 3 minimum numerical goals.  Such explanations should describe steps the agency  took to 

achieve compliance, barriers encountered, and other relevant information.   
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SUBMIT FORM PAGE 

 

 

 

Click the “Submit Form” button 
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START NEW REPORT PAGE 

 

The SPEARS Start Report Page now reflects that the Section 3 report has been submitted to HUD 

To obtain a copy of a report, click on the “View” icon next to the report to open/save/print the report in PDF format 
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A PDF FORMAT COPY OF SUBMITTED SECTION 3 REPORT IS DISPLAYED 

PAGE 1 

 



29 
 

COPY OF SUBMITTED SECTION 3 REPORT 

PAGE 2 
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COPY OF SUBMITTED SECTION 3 REPORT 

PAGE 3 

 


