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Notes: 

Not all TRACS 2.0.3.A changes are listed in this document. Refer to the 202D versions of MAT Guide chapters 4, 5 and 6 as well as to Appendices H and J for all changes to fields and rules. See also, the supporting spreadsheets and form instruction changes for 2.0.3.A.
In all documents, changes since the TRACS 2.0.2.D versions are shown in Yellow. Any changes made since the last published version of a document are shown in Aqua.
Note: Handbook references are to HUD 4350.3 Rev-1, Change 4.
The 2.0.3.A Specification contains new fields, new or extended meanings for old fields and new and revised policy guidance. It is extremely important to remember that none of the 2.0.3.A changes or new requirements may be enforced prior to when a project starts using 2.0.3.A or at the end of the 2.0.3.A transition period, whichever date is earlier.
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Chapter 1: Introduction

1.1 Background

In 2003, HUD published a revised version of HUD Handbook 4350.3; Occupancy Requirements of Subsidized Multifamily Housing Programs (HUD 4350.3 REV-1), and OMB mandated reporting changes to Ethnicity and Race categories. In 2004, HUD published HUD 4350.3 REV-1, CHG-1 that included clarification of eligibility rules for mixed families.  In 2007, HUD published HUD 4350.3 REV-1, CHG-2 making many clarifying changes. In 2009, HUD published HUD 4350.3 REV-1, CHG-3 making further clarifying changes. In 2013, HUD published HUD 4350.3 REV-1, CHG-4 making additional changes. HUD’s multifamily housing business partners are required to demonstrate compliance with these requirements through the data they submit to HUD by way of TRACS. As of this writing, and since the release of HUD 4350.3 REV-1, CHG-4, HUD has also released a new Final Rule: 24 CFR Parts 5, 880, 884, et al. Streamlining Administrative Regulations for Public Housing, Housing Choice Voucher, Multifamily Housing, and Community Planning and Development Programs; Final Rule.  A new Bill, The Housing Opportunity Through Modernization Act (HOTMA) has been finalized and also affects TRACS operations. Since HOTMA does not go into effect until after HUD issues new regulations, TRACS 2.0.3.A will not deal with HOTMA changes.  The requirements in this document modify TRACS to permit HUD’s business partners to comply with the regulations, and to enable TRACS to validate the submitted data within the limits of the legacy data model.  Contract uncertainties and funding issues have compromised TRACS’ ability to promptly respond to the Handbook revisions.
TRACS’ tenant certification process modifications include new and modified data elements that enable HUD’s Business Partners to submit, and enable TRACS to verify, certification transactions in a manner more consistent with the HUD 4350.3 REV-1 and the changes through and including HUD 4350.3 REV-1, CHG-4.
Implementation of TRACS Release 2.0.3.A will require a three-month, minimum, transition period during which TRACS and CAs will receive data under both the Release 2.0.2.D and Release 2.0.3.A formats.  System modifications will be required to facilitate the Release 2.0.3.A transition, and database table conversions will be required to provide a stable platform for continued operations.

Comparison with the TRACS 2.0.2.D requirements: The scope of work outlined below is less than that needed for TRACS 2.0.2.D.  The big difference between TRACS 2.0.2.D and 2.0.3.A is in the level of risk involved. 2.0.3.A is much lower risk.  TRACS version 2.0.2.D introduced major changes to the voucher system of records with the addition of new Section 3, Section 4 and Section 7 records. There is nothing comparable to these changes in 2.0.3.A. 
The industry should keep in mind that, after the end of the transition period, it will take a minimum of 12 months for TRACS data to reflect all of the new fields as there is no requirement for previously submitted certifications to be corrected to add new fields.
1.2 Using this document

Specific HUD 4350.3 references in this document refer to HUD 4350.3 REV-1, CHG-4 Paragraph number references will be in brackets, e.g. [4-14 A. 3]

This document consists of two parts: (a) The front-end narrative of the Industry Specifications, and (b), five attachments intended for the next MAT guide which are summarized as follows:

	
	
	
	

	Attachment #
	MAT Guide
Section #
	Title
	Change Identification

	Attachment 1
	Chapter 4
	TRACS Operating Tips
	Changes in Yellow

	Attachment 2
	Chapter 5
	MAT Tenant System Record Formats & Definitions
	Changes in Yellow

	Attachment 3
	Chapter 6
	MAT Voucher/Payment Record Formats & Definitions
	Changes in Yellow

	Attachment 4
	Chapter 7
	The old Chapter 9 from the 4350.3
	Changes in Yellow

	Attachment 5
	Appendix H
	Calculation Guidelines
	Changes in Yellow

	Attachment 6
	Appendix I
	MAT15 Address Record Specification
	Changes in Yellow

	Attachment 7
	Appendix J
	Baseline Requirements
	Changes in Yellow 

	Attachment 8
	Appendix K
	New Subsidy Types
	Changes in Yellow

	Attachment 9
	Spreadsheets
	Updated and New Calculations
	Changes in

Yellow


1.3 Schedule and Testing
The implementation date for the 2.0.3.A release for TRACS is in TBD.  CAs are required to implement at the same time TRACS goes live with 2.0.3.A so that OAs can submit files in the new version without delay.  There will be a three-month transition period during which time TRACS and CA software will accept and process both 2.0.2.D and 2.0.3.A files. At the end of the transition, all files submitted by OAs to TRACS or CAs must be in 2.0.3.A format. 
The TRACS test region will be ready to accept 2.0.3.A files in the TBD.  The test region will remain open through the end of the transition period.  
Site software testing with CA software: Each CA software provider is expected to make available an iMAX ID for use by site software providers. Two modes of testing are to be supported:

1. Ad hoc testing—no project or contract setup needed in the CA software.  Site software should be able to send any MAT file to the CA’s mailbox without the need to notify the CA vendor and expect to have a full MAT level error check done and a MAT response returned to the sender.

2. Prearranged testing—project/contract setup needed in the CA software. CA software providers are expected to publish the requirements for the information needed to accomplish the test.  After the CA software is ready, any files transmitted by site software will be checked using the full suite of CA software edits and all messages returned to the sender.

Chapter 2: Design Considerations

2.1 System Description

Multifamily Housing (MFH) business partners are required to comply with HUD rules and regulations as published in the HUD Handbook 4350.3 REV-1. These rules include a requirement that the MFH business partners demonstrate their compliance by submitting tenant and voucher data to TRACS and CAs.  The data is then validated and used to condition the monthly assistance payments. 
Consequently, it is imperative that TRACS also comply with the rules and regulations published in the HUD Handbook 4350.3 REV-1. If the MFH business partners are in compliance, but TRACS is not in compliance, correct tenant and voucher transactions submitted by the MFH business partners may be disallowed by TRACS resulting in delayed payments and incomplete data in the TRACS database. This Tenant/Voucher 4350.3 Upgrade is needed enable TRACS to accept HUD 4350.3 –REV-1 compliant data from the MFH business partners.
2.2 Expanded Race and Ethnicity Categories for Members

Due to a Presidential Directive, expanded Ethnicity and Race categories are being added to the MAT10, Section 3 Member record. Specifically, the following Ethnicity fields have been added:

Note: if any of fields 27-30 are filled with “Y” then field 17 (Ethnicity) must be set to a value of 1.

27 = Puerto Rican

28 = Cuban

29 = Mexican, Mexican American, Chicano/a
30 = Another Hispanic, Latino/a or Spanish Origin
The following Race fields have also been added:
Note: if any of fields 31-37 are filled with “Y” then field 19 (Race – Asian) must be set to Y.


31 = Asian India


32 = Japanese


33 = Chinese


34 = Korean


35 = Filipino


36 = Vietnamese
37 = Other Asian

Note: if any of fields 38-41 are filled with “Y” then Field 21 (Race – Native Hawaiian or Other Pacific Islander) must be set to Y.

38 = Native Hawaiian

39 = Samoan

40 = Guamanian, Chamorro

41 = Other Pacific Islander

Reporting of Race and Ethnicity on the Printed 50059 is unchanged from TRACS Version 2.02.D—in other words none of the new Race and Ethnicity values are to be printed on the form. However, the new Race and Ethnicity values are to be transmitted as part of the MAT.

See MAT Guide, Chapter 5, MAT10, Section 3 record Fields 17, 19, 21 and 24 for the revised instructions for these existing fields.
2.3 Enforcement of Rules for the Previous Housing Code: 
Move-In (MI) certifications are required to indicate the type of housing from which the tenant is coming. Owner/agents are required to use these Previous Housing Codes on MI certifications.  Owner/agents must make inquiries to ensure HUD’s database includes accurate information about new families.
In TRACS 2.0.2.D, two new codes (5 = Lacking a Fixed Nighttime Residence and 6 = Fleeing/Attempting to Flee Violence) were added to replace Code 2 (Without or soon to be without housing). 
Code 2 (Without or Soon to Be Without Housing) is a legacy code to be used only for MIs or corrections to MIs originally transmitted under TRACS 202C or earlier. Code 2 (Without or Soon to Be Without Housing) is not to be used for any new MI effective on or after October 1 2015. Any MI effective 10/1/2015 or later, that includes Code 2 in the Previous Housing Code field must be corrected to use a valid code (5 = Lacking a Fixed Nighttime Residence and 6 = Fleeing/Attempting to Flee Violence).
Site and CA software vendors are expected to enforce this rule.
2.4 Streamlining Rule as related to Children Under the Age of 6 at Move-In or IC
As a result of a regulatory change effective April 7, 2016, children under the age of 6 at MI or IC who joined the household within 6 months of the MI and who do not have an SSN are no longer required to have a HUD waiver to move-in. The Section 3 Member Record for such children should show the SSN as all 9’s and the SSN Exception Code as M. The household has up to 180 days to obtain an SSN for these children (an initial 90-day period that may optionally be extended to 180 days by the OA – certain rules apply). If the SSN has not been obtained by the end of the period, the OA must terminate tenancy.  The OA may continue to receive subsidy only if pursuing termination of tenancy.
If such a case was reported prior to site software being updated to version 2.0.3.A and the sanctioned workaround used of reporting an SSN of “999990000” (or if any other made-up SSN was reported), The OA must transmit an IR (or AR if appropriate depending on the timing) correcting the SSN to all 9’s and using the M exception code.

Once the resident provides an SSN and adequate documentation to verify the SSN, an IR (or AR if appropriate depending on the timing) must be reported with the correct SSN. If, however, an appropriate MAT 10 (IR or AR providing a valid SSN and removing the M Exception Code) is not received by the end of the maximum 180-day grace period, TRACS will issue a warning message soon after day 180. Note that, since an IR reporting nothing other than a new SSN for a member will be effective on the first of a month, the IR may be effective after the end of the 90-day or 180-day period. Therefore, if the tenant reports the SSN prior to or at the end of the period, TRACS may issue the warning before the IR is transmitted and effective. 
If the tenant fails to produce the SSN by the end of the grace period, the responsibility to terminate tenancy rests with the OA. CAs have no role in this process and are not to terminate assistance. Current HUD guidance provides for continued billing for assistance during the period while tenancy is being terminated unless local tenant/landlord guidance prohibits such action.
Note that it is possible for an IR (due to financial or member changes) or an AR (when a project is on an approved fixed recert schedule) to be reported and effective during the 90- or 180-day grace period. If an SSN has not been obtained at the time of the IR or AR, fill the SSN field with 9’s and report the M SSN exception code.

Note: Below is a more detailed discussion of the rule changes and the logic behind them.

There are specific rules when minors, under the age of six are part of a household.

In most cases, an adult can provide a valid SSN and documentation to verify the SSN for the minor child.  In these cases, the OA must include the SSN in the Section 3 Member Record and there is no Exception Code.

OLD RULES
Prior to April 7, 2016 - Child is under the age of six, does not have a valid SSN and is an ineligible non-citizen:

For a new MI or IC, the child could be added using 999-99-9999 as the SSN and the Exception Code C was valid if the child was an ineligible non-citizen. Proration rules apply based on rules outlined in the regulations and the MAT Guide.  TRACS will assign a TRACS ID (T-ID) and the T-ID must be used on all subsequent certifications in lieu of 999-99-9999.
For an IR or AR, when an owner/agent is made aware that a child under the age of six is being added to the household, the child (under the age of six) must be added to the 50059 using 999-99-9999 as the SSN in the Section 3 Member Record and the Exception Code C if the child was an ineligible non-citizen. TRACS will assign a TRACS ID (T-ID) and the T-ID must be used on all subsequent certifications in lieu of 999-99-9999 unless/until a valid SSN is provided.  Proration rules apply based on rules outlined in the regulations and the MAT Guide.  
Note:  The two rules above were true for all programs, including PRAC, PAC and 221(d)(3) BMIR even though those programs do not require citizenship eligibility.  There is no proration for assistance provided PRAC, PAC and 221(d)(3) BMIR programs.

Prior to April 7, 2016 - Child is under the age of six, does not have a valid SSN and is a citizen or an eligible non-citizen:

For a new MI or IC, the household was NOT ELIGIBLE if the child did not have a valid SSN and the household claimed the child was an eligible US Citizen or an eligible non-citizen.  Owner/agents were prohibited from using the Exception Code M (Minor) when creating a MI or IC.  

Note:  There were cases where HUD provided a waiver so there may be rare exceptions to the rule.  Unfortunately, there was no standard guidance provided that explained what values were included in the Section 3 Member Record for SSN and/or Exception Code.

For an IR or AR, when an owner/agent was made aware that a child under the age of six was being added to the household, the child (under the age of six) must be added to the 50059 using 999-99-9999 as the SSN in the Section 3 Member Record and the Exception Code M if the C code does not apply.  TRACS will assign a TRACS ID (T-ID) and the T-ID must be used on all subsequent certifications in lieu of 999-99-9999 until the valid SSN is provided.  The resident is given 90 days from notification to provide a valid SSN and adequate documentation to verify the SSN.  The OA may extend the deadline another 90 days under specific circumstances.  If the household does not comply, the OA must pursue termination of tenancy.  The OA is entitled to continue to receive subsidy while pursuing eviction unless local tenant/landlord guidance prohibits such action.  When the valid SSN is provided to the OA, the OA must: 
· Create an IR or AR as appropriate (not a correction to the previous cert), 
· Replace 999-99-999 (or the T-ID) with a valid SSN and 
· Remove any values from the Exception Code field.

As a result of a regulatory change effective April 7, 2016, the rule regarding SSN exemptions changed.  If a household includes a child under the age of six and the child does not have a valid SSN, the following rules apply: 

NEW RULES

As of April 7, 2016 - Child is under the age of six, does not have a valid SSN and is an ineligible non-citizen:
Please note:  This rule has not changed.  For a new MI or IC, when an owner/agent is made aware that a child under the age of six is included as part of the household, the child (under the age of six) must be included on the 50059 using 999-99-9999 as the SSN in the Section 3 Member Record and the Exception Code C if the child was an ineligible non-citizen. TRACS will assign a TRACS ID (T-ID) and the T-ID must be used on all subsequent certifications in lieu of 999-99-9999 unless/until a valid SSN is provided.  Proration rules apply based on rules outlined in the regulations and the MAT Guide.  
Note:  This is true for all programs, including PRAC, PAC and 221(d)(3) BMIR even though those programs do not require citizenship eligibility.  There is no proration for assistance provided PRAC, PAC and 221(d)(3) BMIR programs.
As of April 7, 2016 - Child is under the age of six, does not have a valid SSN and is a citizen or an eligible non-citizen:
For a new MI or IC, when an owner/agent is made aware that a child under the age of six is included as part of the household, the household is NOT ELIGIBLE if the child

· Was added to the household more than six months prior to the move-in/initial certification effective date and
· Does not have a valid SSN or documentation to verify the SSN and 

· The household claims the child is an eligible US Citizen or and eligible non-citizen.  

In this case, owner/agents are prohibited from starting subsidy with a MI or IC transaction. 
For a new MI or IC, the household IS ELIGIBLE even if the child does not have a valid SSN or there is not adequate documentation to verify the SSN as long as the child was added to the household within six months of the move-in/initial certification effective date. 
2.0.3.A Rule: The OA must use 999-99-9999 as the SSN and the Exception Code M (Minor) when creating the MI or IC.  TRACS will assign a TRACS ID (T-ID) and the T-ID must be used in lieu of 999-99-9999 until the valid SSN is provided.  The resident is given 90 days from notification to provide a valid SSN and adequate documentation to verify the SSN.  The OA may extend the deadline another 90 days under specific circumstances.  If the household does not comply, the OA must pursue termination of tenancy.  

The OA is entitled to continue to receive subsidy while pursuing eviction unless local tenant/landlord guidance prohibits such action.  When the valid SSN is provided to the OA, the OA should create an IR or AR as appropriate (not a correction to the previous cert), should replace 999-99-999 (or the T-ID) with a valid SSN and should remove any values from the Exception Code field.

2.0.2.D Rule: Because the rule changed before TRACS software could be updated, HUD provided an interim solution used for any 2.0.2.D certifications effective between April 7, 2016 and the implementation of TRACS 2.0.3.A.

To allow the owner/agent to comply with the changed regulation, HUD has sanctioned use of the SSN 999-99-0000 and the Exception Code Field remains blank when a child under the age of six has no SSN and was added to the household within six months of the MI/IC effective date.  This is the case until the OA implements TRACS 2.0.3.A.  When the resident provides a valid SSN for the child, the OA must create an IR or AR as appropriate (not a correction to the previous cert) and should replace 999-99-0000 with a valid SSN.  Note:  if an OA uses 999-99-0000 as the SSN, TRACS will not generate a T-ID.
If such a case was reported AFTER THE RELEASE OF THE NOTICE BUT prior to the implementation of TRACS version 2.0.3.A and the OA used the sanctioned workaround of reporting an SSN of “999990000” (or if any other made-up SSN was reported), the OA must transmit an IR correcting the SSN to all 9’s and using the M exception code after they update to 2.0.3.A. 
As of April 7, 2016 - Child is under the age of six, does not have a valid SSN and is a citizen or an eligible non-citizen – ADDING MINOR TO EXISTING ASSISTED HOUSEHOLD:

Please note:  This rule has not changed.  For an IR or AR, when an owner/agent was made aware that a child under the age of six was being added to the household, the child (under the age of six) must be added to the 50059 using 999-99-9999 as the SSN in the Section 3 Member Record and the Exception Code M if the C code does not apply.  TRACS will assign a TRACS ID (T-ID) and the T-ID must be used on all subsequent certifications in lieu of 999-99-9999 until the valid SSN is provided.  The resident is given 90 days from notification to provide a valid SSN and adequate documentation to verify the SSN.  The OA may extend the deadline another 90 days under specific circumstances.  If the household does not comply, the OA must pursue termination of tenancy.  The OA is entitled to continue to receive subsidy while pursuing eviction unless local tenant/landlord guidance prohibits such action.  When the valid SSN is provided to the OA, the OA must: 

· Create an IR or AR as appropriate (not a correction to the previous cert), 

· Replace 999-99-999 (or the T-ID) with a valid SSN and 

· Remove any values from the Exception Code field. 

2.5 SSNs for Fosters

Reporting SSNs for Fosters
Per regulation, SSNs are required to be reported for Fosters (both foster children and foster adults). 

Normally the foster agency will disclose the SSN to the foster family and it is to be reported in the MAT 10, Section 3 Member record. 

Some agencies will not disclose the SSN to the foster family but will disclose it to the OA. When this happens the OA will use the HUD-published sample form or similar form to request the SSN from the agency. When obtained, the SSN is transmitted to HUD in the MAT as usual.  At this time the sample form has not been published.
Finally, there are agencies that will not disclose a Foster SSN either to the foster family or to the OA. In those situations, the OA must request a waiver from HUD. Once the waiver has been obtained, the SSN sent to TRACS will be all 9’s and the new SSN Exception code of F is used. In this situation (SSN for Foster not disclosed)
· If the Foster has not yet been admitted to the unit, the OA must apply for a HUD waiver before the member may be added to the household. 
· If the foster is already in the unit, a waiver must be requested prior to the next certification. 
· In both cases, until the waiver is granted, the SSN is reported as all 9’s and the SSN Exception Code is submitted as F.
Printing/Displaying SSN and Date-of-Birth for Fosters on the 50059

Starting with the implementation of TRACS 2.0.3.A, the SSN for a foster will NOT be printed on the 50059. Site and CA software MUST ensure that the ID field on any printed or displayed 50059 is left blank for any member with a Relationship Code F in the Member 3 Record.  The MAT10, Section 3 Member Record WILL contain the SSN. 

In addition, the Birth Date field will NOT be printed on the 50059.  Site and CA software MUST ensure that the Birth Date field on any printed or displayed 50059 is shown as “00/00/YYYY” for any member with a Relationship Code F in the Member 3 Record.  The actual Birth Date will be transmitted in the MAT 10 Member Record
2.6 Changed Rules for RAD Certifications
Rent Phase-In Rules: For TRACS 2.0.2.D, instructions were to charge the converted tenant the rent from immediately prior to the conversion and to determine whether a rent phase-in applied at the time of the first AR or IR post conversion. PIH Notice 2012-32(HA), rev 2, issued subsequent to 2.0.2.D makes it clear that the converted tenant is to move immediately to the Section 8 rent calculation and a phase-in determination made at the time of the IC.
See Chapter 4 (4.31) for a full discussion of these rules and calculations. While the actual phase-in calculations do not change—just the timing, the 203ARADPhase-In.xls spreadsheet has been updated to reflect the guidance above.

Phase-In Calculation Rules for Partial Certifications: Under TRACS 2.0.2.D, full phase-in calculations were done for all certification types if phase-in was applicable. HUD has determined that new phase-in calculations are NOT to be done for standalone UT and GR transactions but rather only for AR and IR certifications subsequent to the IC that triggers/starts the phase-in. For standalone UT/GR transactions, to stay consistent with situations where the noncitizen rule applies, the phase-in TTP, rent and assistance will be calculated as follows: 

Go back to the full certification immediately prior to the UT/GR transaction.


Modify the Contract Rent and Utility Allowance as required by the new UT/GR transaction.


Redo the phase-in calculations for that full cert (as though the new CR and UA were effective at that time).


Use the resulting TTP, TR, and Assistance values on the new UT/GR and set the rent override flag as usual. 
Rent Calculations: PIH Notice 2012-32(HA), rev 2 also requires that RAD tenants pay the calculated TTP even when TTP is greater than gross rent. Such tenants are still considered as subsidized and are subject to the annual recertification rule.
For TRACS 2.0.2.D OAs have previously been instructed to Terminate a household when assistance becomes 0 but to charge a higher than contract rent. With 2.0.3.A, such previously terminated tenants must be reinstated with an IC using the calculation rules described above and in the new RAD tab in the 203ACertificationDataEntry.xls rent calculation spreadsheet. The IC would be effective the day after the previously transmitted Termination.
A RAD tenant with a calculated assistance of 0 or less will appear on the voucher in the MAT30, Section 3 record in the same way as a comparable PRAC tenant would appear. The totals for a voucher page or for regular assistance will therefore reflect a mix of positive, 0 and negative numbers.

All RAD tenants reported on the Section 3 record (whether assistance is positive, zero or negative) are included in the count of subsidized units in the MAT30, Section 2 record.

If assistance is negative, the OA may recover that amount using the new Miscellaneous Accounting Request code of RADN (See 2.11 below).
2.7 Enforcement of Eligibility for the 811 PRA Demo Program
Households must be Extremely Low Income and must have a member (Head, Spouse or Co-Head) with a disability who is 18 years of age or older and under the age of 62 to qualify for the program.
This eligibility check is done at the time of the MI or IC certification. At the time of an AR or IR, the qualifying member may be 62 or older.  This is not a program violation as the household was eligible when it qualified for the unit.
Site and CA software are expected to check for eligibility for the program.

2.8 The FAST ACT
Under the FAST Act of 2015, when at least 90% of a household’s income is from a fixed source (e.g. Social Security, VA Disability, fixed pension) a new certification must be created and submitted once every three (3) years.  The household may self-certify that the 90% mix still applies on the first and second anniversary of the certification.  A new certification is submitted in year three (3).
Note: This statutory change is not the same as the fixed income verification changes that are part of the HUD Streamlining Final Rule.

Since HUD has not yet issued regulations for this new requirement, specific changes to TRACS and other software will not occur until TRACS Version 2.0.3.B. In the meantime, OAs may use the following workaround to comply with the FAST Act once regulations and guidance are issued: At the time of what would be the first and second ARs after the initial determination of eligibility for the 3-year rule, the OA may submit an AR using whatever income is required by the forthcoming rules and setting the Extenuating Circumstances code to the new Code 11. Code 11 is described as: AR for a 90% fixed income household in a non-recertification year.
2.9 Certification Data Entry 

The 203ACertificationDataEntry.xls spreadsheet has been corrected to add a rounding to the penny step in the calculation of imputed income from assets. Either the old or new calculation is acceptable prior to an OA’s implementation of 2.0.3.A.
2.10 History Baselines
There are situations where Floor Plan Identifiers (Unit Types) change over time. The most typical case is where, in a multiple building project, rehab causes a different set of utility allowances to be used in one or more buildings than in others. This necessitates the addition of new Floor Plan IDs to accommodate the differences.

The History Baseline calls for one MAT91 Record for each Floor Plan Identifier and the corresponding MAT15 records include the Floor Plan ID. The MAT92 Unit Rent records also use the Floor Plan ID in reporting the rent history.

Because a Unit can only have a single Floor Plan ID, we will adopt the following convention for History Baselines: The Floor Plan Identifier shown in the MAT15 record will be the current ID. The MAT91 records will include all IDs used during the period of time covered by the baseline. Similarly, the MAT92 records will report a rent for each ID active as of the Rent Effective Date.
CAs receiving a History Baseline from another CA will be required to make sure the data is valid and provides accurate information in relation to historical changes in a Floor Plan ID for a particular unit. It may be necessary to manually link historical floor plans to specific units.
2.11 Vouchers—Miscellaneous Accounting Requests
HUD Housing Notice 2016-08 Family Self Sufficiency Program in Multifamily communicates information about the Family Self Sufficiency program and it’s applicability to the HUD Multifamily industry.  A new Miscellaneous Accounting Request code (FSSE – Family Self-Sufficiency Escrow) has been added and is used to track contributions and withdrawals from the Escrow account called for by the FSS Contract of Participation.

An additional code (RADN) has been added to allow the OA to recover negative regular tenant assistance reported on the voucher for a RAD tenant whose assistance is negative. If more than one tenant has negative assistance, report one RADN request for each tenant indicating the Unit and Tenant in the Comment field.
2.12 Vouchers—Adjustment Cert Types
Adjustment Cert Types: On the voucher, the certification types applicable for Adjustment Records (MAT30, Section 4) are now all mandatory. The codes for full certification/UTs (AR-O, AR-I, IR-O, IR-I, IC-O and IC-I) were added late in the 202D process and were considered optional for 202D. With 203A UT-O and UT-I are no longer permitted for a full certification/UTs.  
2.13 Miscellaneous

Origination of Data: The rules relating to origination of data go into effect for Contract Administrators.  See MAT Guide, Chapter 4, 4.39.12. Under these rules, any certification data must originate with the OA and may not be modified by a CA.

2.14 Reminders

MAT Guide Mandatory Fields: As mentioned in Chapter 4 of the MAT Guide, the meaning of the M(andatory) designation for a field has a TRACS technical meaning but not a compliance meaning.  ALL fields are required to be filled except when otherwise stated.

Repayment Agreements: After evaluation, it has been discovered that Repayment Agreement data transmitted to TRACS is often of poor quality.  The data collected by TRACS cannot be used for required HUD reporting.
The 203ACalculationsForRepayments.xls spreadsheet has been updated to make the examples clearer with one scenario per row with before and after illustrations. Terminology is also made clearer. 
A subsequent version of TRACS will likely make changes to the MAT30, Section 7 Record format to make the records work more like accounting records. 
For OAs whose site software allows data entry in the fields being reported for repayment agreements, the recommendation is to study the examples and check your work to ensure that a current transaction makes sense numerically based on the immediately prior one. 
Site software vendors are strongly encouraged to check records for consistency with the rules and with prior records.
Voucher Signatures: Beginning with TRACS 2.0.2.D, a signed copy of a voucher must be kept on file at the site but no signed electronic, paper, faxed or emailed copy is sent to the Contract Administrator. Checking for a signature may be done as part of an MOR.
2.15 Forms Changes
There are no HUD forms changes associated with the 203A release. The instructions for the HUD 52670 are being modified to reflect new rules for RAD unit counts.
2.16 Spreadsheet Updates

See the following updated spreadsheets for example calculations and rules: 203ACalculatingTenantRent.xls; 203ACertificationDataEntry.xls; 203ARADPhase-In.xls, 203ARelationshipRules.  All other spreadsheets have the first part of the name changed from 202D to 203A.
2.17 Future changes as a result of passage of the Housing Opportunity Through Modernization Act of 2016 (HOTMA)
The Act calls for, among other things:

· An increase in the elderly allowance to $525, 
· An increase in the threshold for medical and disability deductions from 3% to 10% of income and
· An increase in the asset amount needed for an imputed asset income calculation from greater than $5,000 to greater than $50,000. 
In addition, these amounts (including the dependent deduction not changed as part of the Bill) are subject to cost of living increases (COLAs).

These changes are NOT part of TRACS 2.0.3.A but will likely be part of the TRACS 2.0.3.B release.  However, software vendors would be wise to prepare for these changes by storing the amounts of the various deductions, asset thresholds, and % of income threshold for medical and disability deductions as dated values in their systems. 
Any work done in this direction in the near-term will lessen the amount do be done when these changes become effective. The concept is similar to what is needed to track the HUD passbook rate changes and amounts by effective date.
2.18 MAT Guide Chapter 4 Revisions

Guidance has been updated for some topics largely through including more examples.  The section relating to RAD Rent Phase-in calculations (4.31) has been revised to reflect the new rules.
MAT Guide Changes and Additions

2.19 Summary of Changes

In addition to updates to Chapters 5 and 6 detailing added fields along with updated field definitions and codes, Chapter 4, TRACS Operating Tips, has been revised both to add more examples and also to reflect 2.0.3.A changes.
Appendix H, Calculation Guidance, provides key calculation algorithms that all TRACS compliant software is expected to implement.
Appendix J, Baseline Requirements, has been updated to deal with the issues raised in Paragraph 2.8 above.
Any new, updated, or deleted TRACS response messages will be documented in the usual MAT Guide appendices when the changes have been finalized. 
2.20 Details of MAT Format Changes

All fields in the MAT required to be filled with version “2.0.2.D” have been updated to “2.0.3.A”.

2.21 MAT Tenant System Record Formats & Definitions

See the following file for the proposed MAT Tenant formats (203AMATChap05.doc).
2.22 MAT Voucher System Record Formats & Definitions

See the following file for the proposed MAT Voucher formats (203AMATChap06.doc).
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