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1. Introduction

The Integrated Disbursement and Information System (IDIS) Online project is sponsored by

the Office of Community Planning and Development (CPD) within the Department of Housing and

Urban Development (HUD). IDIS Online is a real-time, web-based computer application that

provides financial disbursement, tracking, and reporting activities for the CPD formula grant and

American Recovery and Reinvestment Act (ARRA) grant programs. Its primary purpose is to

enable HUD grantees to drawdown program funds and report on the activities and

accomplishments outlined in each jurisdiction’s Consolidated Plan. IDIS Online provides timely

performance information regarding accomplishments achieved with use of program funds,

pursuant to the Government Performance and Results Act of 1993 (GPRA) and the specific

requirements of the formula programs administered by CPD. IDIS Online is used by the following

grant programs:

- Community Development Block Grant Program (CDBG)

- HOME Investment Partnership Program (HOME)

- Emergency Shelter Grants (ESG)

- Housing Opportunities for Persons with AIDS (HOPWA)

- Tax Credit Assistance Program (TCAP)*

- Homeless Prevention and Rapid Re-housing Program (HPRP)*

- Community Development Block Grant Recovery Program (CDBG-R)*

*American Recovery and Reinvestment Act (ARRA) grant program.

1.1 MicroStrategy Reports and Data Download Functionality

IDIS Online uses a tool called MicroStrategy to generate reports. MicroStrategy is fully and

seamlessly integrated with IDIS Online. Reports will pop-up in a separate browser window.

Once you are in IDIS Online, you can perform all the same functions you used to do in the

Legacy IDIS system, plus now you can view, print, and save reports easily with fewer steps. For

instance you do not need to FTP files; reports simply pop up in a browser window.
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2. Accessing the IDIS Online Application

This section describes how to log into the IDIS Online web application.

2.1 Logging In

To log in to the IDIS Online application in the Production environment:

1. Type http://www.hud.gov/offices/cpd/systems/idis/idis.cfm in the Address field of your

browser.

2. Press the Enter key.

3. Click on the word here to log onto IDIS Online.

The IDIS Login page is displayed.

4. Type your C ID/B ID/H ID and your password in the appropriate fields.

5. Click the Login button.

http://www.hud.gov/offices/cpd/systems/idis/idis.cfm
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The Disclaimer page is displayed.

6. Click the I accept button.

If your userid has only one profile, you will be taken directly to the Welcome page. If your

userid has multiple profiles, Profile Selection page is displayed with all your available

Profiles listed. The Profile Selection will vary depending on your profile.

7. Select your profile, and then click the Select Profile button.

The Welcome page is displayed.
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See the following section, Running Reports, for step-by-step procedures accessing the IDIS

Online reporting capability and running a report.
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3. Running Reports

This section first describes how to run a report that does not require input parameters, and then

describes how to run a report that does require input parameters; also you will learn how to

retrieve reports from your History List.

Before running a report, you should know:

 A daily refresh of data is done at night—so if you make any changes to the data in the

IDIS Online application, those changes will not appear in the report until the next day.

 Many of the reports consist of more than one part.

 Each report part must be run separately.

 Reports may take longer to execute initially in MicroStrategy compared to IDIS Legacy,

however, all further manipulation and formatting of the report will be easier and quicker

for the user in the new IDIS using MicroStrategy functionality.

 One of the many improved features MicroStrategy report execution has to offer is that the

report execution combines the multiple separate steps a user must complete in the IDIS

Legacy application. For example, in IDIS Legacy, a user must run the report, download

the report from a separate FTP site, and format the report.

3.1 Running a Report Without Input Parameters

1. Log in to the IDIS Online application window as described in Section 2, Accessing the IDIS

Online Application.

2. Click the Reports link in the menu bar.

 For Grantees only, the Report Parameters page is displayed:

 Not all reports require parameters.

For Headquarter (HQ) and Field Office (FO) users, the Report Parameters page is NOT

displayed. Instead, the window shown following Step 3 appears.

3. Click View Reports in the left menu.
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4. Select the IDIS file name or icon.

 The IDIS Reports main page is displayed.

 Your name will appear in the greeting directly below the menu bar. If your name does not

appear or an incorrect name is displayed, contact your IDIS system administrator.
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5. Click the Shared Reports name or icon.

The Shared Reports folder displays a folder for each of the predefined reports.

6. Select the folder name or icon for the report you wish to run.

The following example shows the PR 01 – HUD Grants and Program Income folder.

The selected folder opens and lists the available reports. Based on the nature of the report, a

report may be broken down into multiple parts.

 In the following example, the report shown, PR 01, only has one part.
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 If a report has multiple parts, each part is listed here as a separate report.

 Each report part must be run separately.

7. Select the desired report part to run.

You may see the following message indicating to “Please wait…” while the system is

Processing Request. In the image below you will notice there is also a Cancel button to stop

the report from running.

The Prompt page is displayed. It allows you to select the entity for which you want to run the
report.

Scenario 1 – Headquarter (HQ) Users

The example described below assumes the user has logged in as a Headquarter (HQ) user.

HQ users may run a report for any Field Office (FO) and/or any Grantee.

1. Select the plus symbol in front of the HQ box shown in the screen below.
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A prompt will appear with the text All.

2. Select the plus symbol for the All prompt.

A prompt will appear with the text Field Office.

3. Select the plus symbol for Field Office.

The Hierarchy will display the list of all the Field Offices.

4. For those reports which are designed to produce a field office version, select the desired

Field Office and select the arrow pointing right. Only one field office at a time should be

selected and run.

Your selection will appear in the Selected: box to the right.

For those reports that have built-in reporting by Field Office, (example: PR80, PR85), the Run

Report selection will produce report data for the Field Office selected in the Selected box to

the right.

5. HQ users also have the ability to run a report for a single Grantee.

Select the plus symbol next to the desired Field Office name.

A prompt will appear with the text Prompted Grantees.

6. Select the plus symbol for Prompted Grantees.

The Hierarchy will display the list of all the Grantees in that Field Office.
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7. Select the desired Grantee name and select the arrow pointing right.

Your selection appears in the Selected box to the right as shown below.

The Run Report selection will produce report data for the selected Grantee in the Selected

box to the right.

Hint: Since there are many grantees to a single field office, you can also use the “Search for”

feature at the top of the prompt screen to look for a specific grantee. Enter all or part of the

grantee’s name. Uncheck the “Match Case” check box. Click on the “magnifying glass” icon.

The system will return a list of all grantees within the field office that match the search criteria

you entered.

Scenario 2 – Field Office (FO) Users

The example described below assumes the user has logged in as Field Office (FO) user. FO

users are limited to selecting only Grantees which fall under the purview of their Field Office.

The HQ box will still appear even though you are logged in as a Field Office.

1. Select the plus symbol in front of the HQ box shown in the screen above.

A prompt will appear with the text All.

2. Select the plus symbol for the All prompt.

A prompt will appear with the text Field Office.
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3. Select the plus symbol for Field Office.

The Hierarchy will ONLY display the Field Office for the user logged into IDIS Online.

4. Select the plus symbol next to the user’s Field Office name.

A prompt will appear with the text Prompted Grantees.

5. Select the plus symbol for Prompted Grantees.

The Hierarchy will ONLY display the list of Grantees in that Field Office.

6. Select the desired Grantee name and select the arrow pointing right.

The user’s selection will appear in the Selected box to the right.

The Run Report selection will produce report data for the selected Grantee in the Selected

box to the right.

Hint: Since there are many grantees to a single field office, you can also use the “Search for”

feature at the top of the prompt screen to look for a specific grantee. Enter all or part of the

grantee’s name. Uncheck the “Match Case” check box. Click on the “magnifying glass” icon.

The system will return a list of all grantees within the field office that match the search criteria

you entered.

Scenario 3 – Grantee Users

The example described below assumes the user has logged in as a Grantee user. Grantees are

limited to select only their own Grantee name to run report data.

The HQ box will still appear even though you are logged in as a Grantee.

1. Select the plus symbol in front of the HQ box shown in the screen above.

A prompt will appear with the text All.

2. Select the plus symbol for the All prompt.

A prompt will appear with the text Field Office.

3. Select the plus symbol for the Field Office.

The Hierarchy will display ONLY the Field Office for the Grantee logged into IDIS Online.

4. Select the plus symbol next to the Field Office name.

A prompt will appear with the text Prompted Grantees.

5. Select the plus symbol for Prompted Grantees.

The Hierarchy will display ONLY the name of the Grantee logged in.

6. Select the Grantee name and select the arrow pointing right.

The user’s selection will appear in the Selected box to the right.
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The Run Report selection will produce report data for the selected Grantee in the Selected

box to the right.

Once you have made your selection, it will appear in the Selected box to the right.

8. Click the Run Report button.

You may see the following message:

The

Hint

some

while

desc
12

report results are displayed.

: if a report is taking a while to run and you want to leave MicroStrategy and work on

thing else, you can click on “Add to my History List”. The report will continue running

you are away. When you return, the report can be retrieved from your History List as

ribed in Section 3.3.
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You can save or export the report results. See Section 6 for details about saving a report
and Section 7 for details about exporting a report.

3.2 Running a Report with Input Parameters

If you want to run a report that requires input parameters, you must enter the parameters on the

Parameter screen that is located in IDIS Online. This section describes how to run that report.

1. If you are in the Report window, return to the IDIS application window.

Note: You do not have to close the Report window before returning to the IDIS application

window.

2. In the IDIS Online application window, click the Reports link in the menu bar.

The Report page is displayed.

3. Click the Add-Edit link next to the report name of the report you want to run. The Add

Parameters page or Edit Parameters page is displayed.
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4. This section describes how to edit parameters to the CDBG Financial Summary Report.

The following figure shows the Edit Parameters page for the CDBG Financial Summary

Report.

i) Enter a program year in the Report Parameters for program year field.

If a year has already been entered, you can add another year to the report by clicking the

Add Another Year, and then entering the new year. Users may also change the parameters

for a previously entered year, save those changes and re-run the report.

ii) Enter values in for the desired parameters.

You do not have to enter a value for every parameter.

iii) Click Save. (Go to step 7 in this section)
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5. This section describes how to add parameters to the CDBG State PER Report.

The following figure shows the Add Parameters page for the CDBG State PER Report.

i) You can enter another Grant Year to the report by filing the blank box *Report Parameters

for Grant Year, and then entering the Grant Year. Users may also change the parameters

values, save those changes and re-run the report

ii) Enter values in for the desired parameters.

You do not have to enter a value for every parameter.

iii) Click Save. (Go to step 7 in this section)
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6. This section describes how to add parameters to the CDBG Strategy Area, CDFI and Local

Target Area Report.

The following figure shows the Add Parameters page for the CDBG Strategy Area, CDFI

and Local Target Area Report.

i) You can enter another Program Year to the report by filing the blank box at the top right

*Report Parameters for program year, and then entering the Program Year, save those

changes and re-run the report.

ii) Click Save. (Go to step 7 in this section)
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7. The following screen is displayed with a message showing that your Parameters have been

saved successfully.

To run the reports, continue by following the steps described in Section 3.1, beginning with
Step 2.
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3.3 Retrieving Reports from History List

If you selected “Add to my History List” after you started a report you can return to retrieve the

report later. Click on the “History List” link at the top of the MicroStrategy window or the History

List icon when you next login to MicroStrategy.

Once a report has executed it will be available in the History List. Multiple reports can be stored

in the History List. Completed reports which have not been opened will have the Status “Ready”

in bold. Reports can be retrieved and saved in the same manner as described in this manual.

NOTE: MicroStrategy will display the list of reports previously run and saved to your history list.
These reports will be available during the week you run them, at the end of the week they will be
removed from your History List.
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4. IDIS Online Reports Interface

This section describes the user interface for running IDIS Online predefined reports.

4.1 User Authorizations

Your IDIS user name is linked to a specific authorization level in IDIS. Unless you are an IDIS

system administrator, you have the general user authorization. General users are authorized to

run, display, customize, save, export, and print any report that is available in the Shared

Reports folder.

4.2 IDIS Reports Home Page

You will use the following features the most often:

 Shared Reports – Displays the predefined reports. Anyone with access to IDIS Online is

authorized to view, customize, save, export, and print these reports.

 My Reports – Every IDIS user has his or her own location to store reports that have

been customized to meet specific needs. When a report is saved to My Reports, only

the authorized user can access it.

 History List – IDIS users have the ability to run and store report results in their History

List for future retrieval. This enables users to refer back to the report several times

throughout the day without having to re-run the report.

Some reports may take several minutes to run. This feature allows you to have your

report continue to run if you decide you would like to perform other activities in reports or

IDIS while the report is running.

 Preferences – Allows users to customize various features of the reporting application.

4.3 Toolbar and Buttons

Toolbar

The toolbar is located above your report results. It contains several buttons that you can use to

customize, save, export, and print your report.

Name Toolbar

Basic
Toolbar

Extended
Toolbar
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Buttons

The buttons enable you to perform actions on top of the displayed report. Key buttons are
described below in Table 1, and the most used customization buttons are described in Table
2 (Refer to Section 5 for Grid Reports customization).

Table 1. Key Buttons

Icon Name Description

Save Enables you to save the displayed report to My Reports

Print Enables you to print the report directly in IDIS

Export Enables you to export the displayed report to an Excel spreadsheet

Create PDF Enables you to export the displayed report to a PDF file

Table 2. Customization Buttons

Icon Name Description

Totals and
subtotals

Enables you to add or modify totals or subtotals to your report.

Advanced
sorting

Enables you to change the sorting criteria of your Grid Report.

Grid Enables you to display your report as a grid.

Graph Enables you to display your report as a graph.

Grid/Graph Enables you to display your report as a grid and graph.

Custom
style

Enables you to change the appearance of your grid report to one of
the predefined custom styles.

Banding Enables you to display your grid report with banding lines.

Outline Enables you to see your grid report with an outline.

Page by Enables you to display the page by section on your report. You can
make selections on the parameters contained in the page by.

Report filter Enables you to display the filtering criteria used in your report.
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5. Customizing Your Reports

In IDIS some reports can be customized to your preference. In this section you will learn the
types of reports that you can find in the IDIS reporting system, which reports you can customize,
and the different features available for customization.

5.1 Types of Reports

There are two types of reports in IDIS: Document Reports and Grid Reports. You can tell the

difference between them by looking at the icons located at the left side of the report’s name.

Document Reports

Document Reports are preformatted reports. You can not make any customizations to them. This

type of report is ready to be saved or printed for your review.

Grid Reports

Grid Reports are reports that you can customized in different ways. Section 5.2 will explain to you

the features that you can use to customize your Grid Reports.

5.2 Grid Reports Customization

You can customize the content and appearance of your Grid Reports. This section describes

some of the key features that you can use to customize your Grid Reports. Table 3 describes the

most useful features customizing your grid reports.
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Table 3. Features to Customize Your Grid Reports

Feature Example

Modify Column Order

Once a report is displayed in the window,
you can easily drag and move columns.

Using the mouse, left-click on a particular
column, and then drag it to the left or
right.

In the following example, the user is moving the
Authorized Amount column to the right of Suballocated
Amount.

Totals and Subtotals

You can add and modify totals and
subtotals.

Click the Sigma icon to display the
Totals/Subtotals menu:



IDIS OnLine Reports User Guide

23

Feature Example

Sort Data in a Column

To sort a column, simply right-click and
select Sort, and then select Ascending
or Descending.

Advanced Sorting

You can sort each column as well as to
enable advanced sorting on up to three
different criteria.

Click the Sort icon to enable advanced
sorting.
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Feature Example

Grouping Data Using Parameters

The Page By functionality allows you to
dynamically slice and dice the data and
group it by various parameters.

To enable Page by, select the View
menu, and then Page By Selection.

The Page By section will be displayed as
shown in the example.

In the following example, the Program attribute is being
moved to the Page-by field:

Now the report can be dynamically filtered by Program.

Rename Report Objects

You can rename report objects such as
column headers to better fit your needs.

Rename the display name of report
objects by right-clicking on a column and
then selecting the Rename option.

In the following example, the user is renaming the column
header from Suballocated Amount to Allocated Amount.
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6. Saving a Report

After you have customized and run a particular report, you can save your customizations in your

personal folder (My Reports). This enables you to go back and run the custom formatted report

without needing to reformat the report every time.

1. In the report window, select Save As from the File menu.

2. In the Save As dialog that appears, type the new name of the report in the Name field.

You can save your prompt criteria by deselecting the Keep report prompted checkbox. This

eliminates the need to have to answer the prompt every time you run this report.

3. Click the OK button.

The Report Saved dialog is displayed.

4. Click the Return to original report button.

The original report is displayed.
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7. Exporting a Report to Excel and/or PDF

This section explains how to export and save your reports to either Excel or PDF for future use.

7.1 Export and Save to Excel

1. In the report window, select Export from the File menu.

A list of export options is displayed. The default option is Excel with formatting.

2. Select the option Excel with plain text if it is not already selected.

3. Click the Export button in the lower right corner.

The File Download window appears. The user has the option of selecting Open, Save or

Cancel the report download as shown in the figure below.
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4. Select the Open button from the File Download screen displayed above.

The report is displayed in the web browser in Excel format.

IMPORTANT! If your web browser blocks the report from being displayed for security

reasons, follow your browser directions to download and open the report in your web

browser.

Although the report looks like it is an Excel file, the report is still displayed as a web page in your

Internet browser and not actually saved as an Excel file. You must complete all of the sub steps

in the next step in order for your report to properly display later.
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5. Save the report:

 From the File menu in the browser window displaying the report, select the Save As

option.

 In the Save As dialog that appears, locate and open the folder where you want to

save the report.

 Enter a name for the report in the File name field.

6. Select Microsoft Excel Workbook (*.xls) from the list of file type options.

7. Click the Save button.

The report is now saved as an Excel file.
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7.2 Export and Save to PDF

Alternatively, you can export reports to PDF by selecting the PDF icon as shown on the right.

A list of export options is displayed.
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8. Select the desired options from the screen above.

9. Click the Export button in the lower right corner.

A transition window will appear.

10. The PDF version of the report will be displayed in a separate window. To save the report file

to your computer or other location, select the Save Icon shown below.
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11. The Save a copy window will open. Here you can save your report to your computer or other

location.
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8. Logging Out

Currently, when the Logout button is selected from within the Reports the Login screen shown in

Section 2 will appear. The user will be required to re-authenticate by entering their username and

password again to return to the IDIS ONLINE application.

NOTE: The Logout feature is still under construction.

The user also has the option of closing the Reports window by selecting the X in the upper right

corner of the window. This option will result in the same scenario described in the above

paragraph.

According to HUD policy, you will be automatically logged out of IDIS Online if your session is

inactive for more than 20 minutes. If you are running a report that takes longer than 20 minutes,

save the report in your History folder so that you do not lose the report if your session does time

out after 20 minutes.

9. Resolving Problems Trying to Run IDIS Reports

In this section are listed the most common problems found by users when trying to run IDIS

Reports and their possible resolutions.

Please try to put them into action before calling to TAU when they apply.

If the problem persists, please provide screen shots or the error messages that are displayed and

send them to the TAU. Contact the TAU at 1-877-483-8282 to receive detailed information.

Case 1 - Grantee who had his/her password reset is still unable to log into IDIS Reports.

Possible Resolution:

Steps:

1. Open up an Internet Explorer (IE) browser

2. On the toolbar click -> Tools -> Internet Options ->

There should be something on the General tab labeled as “Browsing History”.

3. Please click on delete -> click ok/delete to choose default options.

In this step you are deleting temporary files, history, cookies, saved passwords, and web

information.

4. Wait until all items have been deleted, and then close out of all browsers (including this

browser).

5. Once again open up an IE browser and test your access one more time.
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Case 2 - User receives the following error using Internet Explore (IE) 8**:

“MicroStrategy JavaScript error encountered! Click here for more details.”

A pop up window shows the following:

**Note to find out if you are using IE 8 do the following:

Open up an Internet Explorer (IE) Browser -> Help -> About Internet Explorer

Possible Resolutions:

1. Check to ensure Internet Explorer (IE) Compatibility View is turned on:

a. Open up an IE Browser -> Tools -> Compatibility View -> This should be checked off
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2. Disable ‘Script Debugging (Internet Explorer) & Script Debugging (Other)’ in IE:

a. Open up an IE Browser -> Tools -> Internet Options -> Advanced Tab -> Ensure the
two items below are checked off

3. Verify the IE Compatibility settings are properly set:

a. Open up an IE Browser -> Tools -> Compatibility View Settings ->

i. Under ‘Add this website’ write ‘hud.gov’ (without quotes)

ii. Click Add

iii. Check ‘Display all websites in Compatibility View’

iv. Click Close
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4. Purge the IE Browser History Cache:

a. Open up an IE Browser -> Tools -> Internet Options ->

i. Click ‘Delete’ under General Tab

ii. Click all five categories as shown below

iii. Click ‘Delete’ as shown below

**Note: You may have to wait a few minutes for this to complete. Close out of all browsers once
completed and then go back into IE and re-test.
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10. IDIS Reports

All IDIS reports are organized in folders. Inside each folder you can find at least one report. The

report(s) can be: Grid Report(s) or Document Report(s). (Refer to Section 5 for type of reports).

This section shows the 64 folders with their corresponding reports available in IDIS. You will also

find the report type, report description, run time parameters and sorting sequence for each report.

Due to space limitations, only a portion of each report’s output is shown.

Ad-hoc Report Module

The IDIS Ad-hoc report module allows users to define and generate report queries on-the-fly by

selecting from various buckets of objects and filters.

NOTE: Only users who have been granted the “ad-hoc” privilege in IDIS Online will be able to

see and use this functionality. If you need access to the Ad-hoc Report Module please contact

your Help Desk representative.

Folder Content

The Ad-hoc folder contains a report generator screen which must first be filled out by the user

before the report is executed. Below is a screenshot of the Ad-hoc design view along with several

objects that have been selected to generate the report.

Unlike regular reports, in the Ad-hoc Report module users will first need to select the objects they

want to include on the report. There are 4 main buckets of objects available:
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1. Attributes – includes the list of objects that the user wants to report on. For

example: Grant Number, Grant Year, etc

2. Metrics – includes calculation based objects that the user wants report on

AND are numeric fields that can be aggregated. For example: Drawn

Amount, Returned Amount, etc

3. Choose a filter – allows the user to filter for a specific element or group of

elements. For example if the user wants to run a report only for a specific

Grant Number or only for a specific Grantee

4. Qualify on a metric – allows the user to apply a certain rule based on a

metric thus reducing the result set of the report. For example: Drawn Amount

> 10,000. This filter will force the report to only return records for which the

Drawn Amount is greater than $10,000.

Once the report results are displayed users can manipulate the report the same as any other Grid

Report. Please refer to the appropriate section to review additional functionality.
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PR 01 - HUD Grants and Program Income

 Folder Content

 Report

PR01 – HUD Grants and Program Income

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report displays financial data for all grants, subfunds, and subgrants with an active status.

Grants for the HOME do not include the following subfunds and subgrants types: Administration

(AD), CHDO Operating Expense (CO), CHDO Capacity (CC), CHDO Loan (CL), CHDO Reserve

(CR), Subgrants (SU). (See Report PR01 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

By default the report is sorted by: Program, Fund Type and Grant Number (Refer to Section 5 for

Grid Reports Customization).

Report PR01 View No.1
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PR 02 - List of Activities by Program Year and Project

 Folder Content

 Report

PR 02 - List of Activities by Program Year and Project

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report displays the activity status, amount funded, and amount disbursed for the grantee’s

activities. This includes activities where the grantee directly receives an entitlement grant; and

those activities where the grantee is a subgrantee of another entity, for example, the state (See

Report PR02 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report)

2. Optional: Enter a Valid Plan Year. If a plan year is entered, only matching activities will be

displayed. If the plan year is left in blank the report will display all years.

3. Optional: Select from the elements of Program: CDBG, CDBG-R, ESG, HOME, HOPWA,

HPRP and/or TCAP. An activity will be listed only if it has funding/draws of that program’s

dollars or if setup data specific to that program has been entered. If you leave the parameters

in blank all programs will be included in the report.

 Sort Sequence

Program Year, IDIS Project and IDIS Activity ID
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Report PR02 View No.1
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PR 03 - CDBG Activity Summary Report

 Folder Content

 Reports

PR 03 – CDBG/CDBG-R Activity Summary Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays program and financial information on projects and activities that have been

funded with CDBG/CDBG-R dollars for the Program Year requested for Entitlement grantees.

(See Report PR03 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee (Refer to Section 3 for running a report).

2. Enter a Valid Program Year.

3. Select Either CDBG or CDBG/R Program Code.

4. On the top left side of the window, over the report results, you will find the “Grouping” section

(See Report PR03 View No.1 below). You can select an IDIS Activity number from the drop

down box. Depending on this selection the corresponding information will be displayed in the

report results.

 Sort Sequence

Program Year, Project ID and IDIS Activity.
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Report PR03 View No.1

 BOSMAC Folder Content

PR03 – Main BOSMAC Report

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

The PR03 Main BOSMAC Report mimics the report that BOSMAC in legacy IDIS used to

produce. After you had that report from the legacy IDIS BOSMAC, there were then tabs at the



IDIS OnLine Reports User Guide

43

bottom of the spreadsheet that allowed you to produce a spreadsheet for the data in a cell of the

main BOSMAC report (which used to go by the name of CAPER). In the current report, you have

to click on the column header or the number in a cell to create the spreadsheet that gives the

detail behind the number in the cell (See Report PR03 BOSMAC No.2 below). The BOSMAC

report has run this way for all grantees since our 9/24/10 release. You can reach all columns by

clicking the left and/or right arrows seen on the Report PR03 BOSMAC View No. 1.

This report provides the next information:

- Count of PR03 Activities of all years that have not been cancelled

- Count of PR03 Activities of prior years that have not been cancelled

- Count of PR03 Activities of prior years not Complete

- Count of PR03 prior years Activities NOT Completed and WITHOUT Accomplishments
Narrative

- PR03 Year Activities

- PR03 Year Activities NOT Completed

- PR03 Year Activities without Accomplishments Narrative

- Completed Activities (All_Years) with NO Accomplishment DATA.

- Prior years Activities with Zero Expenditures.

- PR03 years Activities with Zero Expenditures.

- Count of Job Activities (all years) with 0 Accomplishments or > $35,000/Job

- % of PR03 Activities of all years that have not been Cancelled

- % of PR03 Activities of prior years that have not been cancelled

- % of PR03 Activities of prior years not Complete

- % of PR03 prior years Activities NOT Completed and WITHOUT Accomplishments
Narrative

- % of PR03 Year Activities

- % of PR03 Year Activities NOT Completed

- % of PR03 Year Activities without Accomplishments Narrative

- % of Completed Activities (All_Years) with NO Accomplishment DATA.

- % of Prior years Activities with Zero Expenditures.

- % of PR03 Activities with Zero Expenditures.

- % of Count of Job Activities (all years) with 0 Accomplishments or > $35,000/Job

- PERCENT FUNDS OBLIGATED FOR PS ACTIVITIES

- PERCENT FUNDS OBLIGATED FOR PA ACTIVITIES
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 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report)

2. Enter a Valid Program Year.

3. Select Either CDBG or CDBG/R Program Code.

 Sort Sequence

Report Detail: Grantee, IDIS Activity #.

Report PR03 BOSMAC View No.1

Report PR03 BOSMAC View No.2
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PR03 – Main BOSMAC (Original)

Report Type:

Grid Report (Refer to Section 5 for type of reports).

Description:

This report displays program and financial information on projects and activities that have been

funded with CDBG/CDBG-R dollars for the Program Year requested for Entitlement grantees.

(See Report PR03 BOSMAC (Original) View No.1 and No. 2 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee (Refer to Section 3 for running a report).

2. Enter a Valid Program Year.

3. Select Either CDBG or CDBG/R Program Code.

4. On the top left side of the window, over the report results, you will find the “Page-by” section

(See Report PR03 BOSMAC (Original) View No.1 below). You can select a Grantee from the

drop down box. Depending on this selection the corresponding information will be displayed

in the report results.

 Sort Sequence

Program Year, Project ID and IDIS Activity #.

Report PR03 BOSMAC (Original) View No.1
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Report PR03 BOSMAC (Original) View No.2

PR03c – Public Service Activities

Report Type:

Grid Report (Refer to Section 5 for type of reports).

Description:

This report displays information related to Public Service Activities that have been funded with

CDBG/CDBG-R dollars for the Program Year requested. (See Report PR03c View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee (Refer to Section 3 for running a report).

2. Enter a Valid Program Year.

3. Select Either CDBG or CDBG/R Program Code.

 Sort Sequence

Program Year, Project ID and IDIS Activity #.
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Report PR03c View No.1

PR03d – Job Creation Activities with 0 jobs or that have exceeded $35k per job

Report Type:

Grid Report (Refer to Section 5 for type of reports).

Description:

This report displays information related to Job Creation Activities with 0 jobs or that have

exceeded $35k per job that have been funded with CDBG/CDBG-R dollars for the Program Year

requested (See Report PR03d View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee (Refer to Section 3 for running a report).

2. Enter a Valid Program Year.

3. Select Either CDBG or CDBG/R Program Code.

 Sort Sequence

Program Year, Project ID and IDIS Activity #.
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Report PR03d View No.1
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PR 05 - Drawdown Report by Project and Activity

 Folder Content

 Report

PR 05 – Drawdown Report by Project and Activity

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays voucher line items by project and activity. It includes all vouchers except

those that have been canceled, revised, or rejected. All activities that have draws against them

are listed. The report produces totals by activity, project, and program year.

This report is particularly good for troubleshooting draws by activity number. It complements the

PR 07 - Drawdown Report by Voucher Number, which is used to check for draws by date.

The number of draw downs the grantee has performed determines the length of this report. (See

Report PR05 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report)

2. Optional: Enter a Valid Plan Year.*

3. Optional: Select from the elements of Program: CDBG, CDBG-R, ESG, HOME, HOPWA,

HPRP and/or TCAP.*

4. Optional: Enter a valid Project ID.*

5. Optional: Enter a valid digit IDIS Activity ID.*

*If you enter a Plan Year, Program Element, Project ID and/or IDIS Activity ID on the report

parameter screen, only matching vouchers will be displayed. Leave the parameter field(s) blank if

you want the report to include all projects, activities, program years, and/or programs

 Sort Sequence

Program Year, Project ID, Activity ID, Voucher Number, and Line Item.
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Report PR05 View No.1
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PR 06 - Summary of Consolidated Plan Projects for Report Year

 Folder Content

 Report

PR 06 – Summary of Consolidated Plan Projects for Report Year

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report summarizes the commitments and draws by project for a single grantee. The year

value the user enters for the prompt will result in activities associated to projects for that year to

be printed on the report (See Report PR06 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report)

2. Plan Year must be entered on the Report Selection screen.

 Sort Sequence

By default the report is sorted by: in ascending order by IDIS Project ID. (Refer to Section 5 for

Grid Reports Customization).
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Report PR06 View No.1
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PR 07 – Drawdown Report by Voucher Number

 Folder Content

 Report

PR 07 – Drawdown Report by Voucher Number – All Vouchers

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report displays the details for all of the grantee’s drawdown vouchers in date order. It lists

the activities, their statuses, the committed and disbursed amounts, and the date of the last draw

for a single grantee. (See Report PR07a View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: Parameters 2 through 5. Select: Activity, Funding Type, Program Code, and/or

Source Type Code. Leave a parameter field blank if you want the report to include all

vouchers in that category. If you leave all parameters blank, be forewarned that your report

may be very long.

 Sort Sequence

By default the report is sorted by: Voucher Number and Line Item. (Refer to Section 5 for Grid

Reports Customization).
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Report PR07a View No.1

PR 07 – Drawdown Report by Voucher Number - Vouchers Submitted to Loccs

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report displays the details for all of a grantee’s vouchers submitted to Loccs in date order. It

lists the activities, their statuses, the committed and disbursed amounts, and the date of the last

draw for a single grantee (See Report PR07b View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: Parameters 2 through 5. Select: Activity, Funding Type, Program Code, and/or

Source Type Code. Leave a parameter field blank if you want the report to include all

vouchers in that category. If you leave all parameters blank, be forewarned that your report

may be very long.

3. Parameter 7 - Enter initial date: You can type the date on the blank box (mm/dd/yyyy), or you

can select the date from the calendar at the right of the blank box.

4. Parameter 8 - Enter end date: You can type the date on the blank box (mm/dd/yyyy), or you

can select the date from the calendar at the right of the blank box.

 Sort Sequence

By default the report is sorted by: Voucher Number and Line Item. (Refer to Section 5 for Grid

Reports Customization).

Report PR07b View No.1
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PR 08 – Grantee Summary Activity Report

 Folder Content

 Report

PR 08 – Grantee Summary Activity Report

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report displays activities by grantee activity id, their statuses, the committed and disbursed

amounts, and the date of the last draw. (See Report PR08 View No.1 below)

The system provides the ability for a user to restrict report output based on activity status (open,

cancelled, completed) through the run-time parameters.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: Activity Status and/or Matrix Code.

If you enter a specific Activity Status and/or Matrix Code on the Report Parameter screen, the

display will be limited to activities that meet your criteria. Leave the fields blank to generate a

report that includes all activities, regardless of activity status and/or matrix code.

 Sort Sequence

By default the report is sorted by: Grantee Activity Number in ascending order. (Refer to Section

5 for Grid Reports Customization).
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Report PR08 View No.1

 Report

PR 08 – BOSMAC

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

The top part of the PR08 BOSMAC report displays the Consolidated Plan Funding by IDIS

Categories in Percentages and Funded Amount for the grantee in question (See Report PR08 -

BOSMAC View No.1 below). The bottom part displays detailed information for Acq Property,

Admin Plan, Economic Development, Housing, Public Facilities, Public Services and Other (See

Report PR08 - BOSMAC View No.2 below). Please select the desired tab to display the

information wanted.

The system provides the ability for a user to restrict report output based on activity status (open,

cancelled, completed) when you enter the run-time parameters.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a Program Year Range: From. Type the initial year on the blank box (ex. 1992).

3. Enter a Program Year Range: To. Type the ending year on the blank box (ex. 2009).

4. Optional: Choose from the Elements of Activity Status: Completed, Cancelled and/or Open.

If you enter a specific Activity Status Code on the Report Parameter screen, the display will be

limited to activities that meet your criteria. Leave the fields blank to generate a report that

includes all activities, regardless of activity status.
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 Sort Sequence

The bottom part of this report is sorted by: Grantee Activity Number in ascending order.

Report PR08 BOSMAC View No.1

Report PR08 BOSMAC View No.2
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PR 09 – Program Income Detail Report by Fiscal Year and Program

 Folder Content

 Report

PR 09 – Program Income Detail Report by Fiscal Year and Program

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides the funding and draw history for receipts a grantee created for program

income, revolving loans, and CDBG state revolving funds.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: Choose a Program Code, Enter initial receipt date and/or Enter end receipt date.

If you enter a Program Code, Start Receipt Date, and/or End Receipt Date on the Report

Parameter screen, the display will be limited to receipts that fall within the range of the criteria. If

you enter a date range, the report will display all receipts that were created within the period

entered, regardless of the Fiscal Year of the Receipt Fund. Leave the fields blank to generate a

report for all receipt dates and all programs. (See Report PR09 View No.1 below).

3. Optional: You can select the Fiscal Year, Program Code, Grant Number, Fund Type Code

and/or Type of Transaction from the Grouping section after you run your report. By default

the (All) selection has been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section

(See Report PR09 View No.2 below). You have the option to narrow your report results by

choosing options from the drop down boxes. The report will show the results at the level of detail

selected in the “Grouping” section.

 Sort Sequence

Fiscal Year and Program.
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Report PR09 View No.1

Report PR09 View No.2
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PR 10 – CDBG Housing Activities

 Folder Content

 Report

PR 10 – CDBG Housing Activities

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information on CDBG-funded housing activities with the following matrix

codes:

Construction of Housing

14A Rehabilitation: Single-Unit Residential

14B Rehabilitation: Multi-Unit Residential

14C Public Housing Modernization

14D Rehabilitation: Other Publicly-Owned Residential Buildings

14F Energy Efficiency Improvements

14G Acquisitions for Rehabilitation

14H Rehabilitation Administration

14I Lead-Based Paint/Lead Hazard Test/Abatement

16A Residential Historic Preservation

For each Program Year, starting with the current year and going backwards, the report shows a

line item for each CDBG housing activity that is budgeted, underway, or completed. Canceled

activities that are not funded and have no draws against them are not listed. (See Report PR10

View No.1 below).
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 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select the Program Year from the Grouping section after you run your

report. By default the (All) selection has been made in this section.

On the top left side of the window, over the report results, you will find the “Grouping” section

(See Report PR10 View No.2 below). You have the option to narrow your report results by

choosing a Program Year. The report will show the results at the level of detail selected in the

“Grouping” section.

 Sort Sequence

Program Year in descending order. Within Program Year, by Project ID and IDIS Activity ID.

Report PR10 View No.1
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Report PR10 View No.2
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PR 11 – CDBG New Housing Activities

 Folder Content

 Report

PR 11 – CDBG New Housing Activities

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information on CDBG new housing construction activities (Matrix Code = 12).

For each Program Year, starting with the current year and going backwards, the report shows a

line for each CDBG housing activity that is budgeted, underway, or completed. Canceled

activities that are not funded and have no draws against them are not listed. (See Report PR11

View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select the Agency Tag, Funding Agency and/or Program Year from the

Grouping section after you run your report. By default the (All) selection has been made from

the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section

(See Report PR11 View No.2 below). You have the option to narrow your report results by

choosing an Agency Tag, Funding Agency and/or Program Year. The report will show the results

at the level of detail selected in the “Grouping” section.

 Sort Sequence

Program Year in descending order. Within Program Year, by Project ID in ascending order and

IDIS Activity.
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Report PR11 View No.1

Report PR11 View No.2
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PR 12 – ESG Grantee Financial Summary for Fiscal Year

 Folder Content

 Report

PR 12 – ESG Grantee Financial Summary for Fiscal Year

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays a grantee’s ESG commitments and disbursements for the current fiscal year.

The Field Office version of the report lists the all entitled grantees within the field office whether

they receive an ESG grant or not.

The Headquarter version of the report lists all entitled grantees in the nation whether they receive

an ESG grant or not. (See Report PR12 View No.1 below).

 Run-Time Parameters

1. Select one or more of the options available: National, Field Office and/or Grantee. (Refer to

Section 3 for running a report).

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee.

3. Fiscal Year must be entered on the Report Selection screen. Report displays all entitlement

grantees for the current Fiscal Year, whether they received an ESG grant or not.

4. Optional: You can select a specific Field Office from the Grouping section after you run your

report. By default the (All) selection has been made on the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section

(See Report PR12 View No.2 below). You have the option to narrow your report results by

choosing a specific Field Office. The report will show the results at the level of detail selected in

the “Grouping” section.
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 Sort Sequence

Grantees within each HUD field office.

Report PR12 View No.1

Report PR12 View No.2



IDIS OnLine Reports User Guide

67

PR 13 – CDBG Float-Funded Activities

 Folder Content

 Report

PR 13 – CDBG Float-Funded Activities

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information on CDBG activities that were identified as being “float-funded”.

Float funding is a technique based on the premise that some activities do not require funds

immediately and that a recipient’s unexpended CDBG funds will contain a balance (the float) that

can be used on a temporary basis to fund other activities. Activities financed with float loans

must generate a sufficient level of program income within an established time frame to enable the

grantee to carry out the activities that were initially programmed. (See Report PR13 View No.1

below).

Activities that have been cancelled without any draws are not included in the report.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Agency Tag, Funding Agency and/or Program Year from

the Grouping section after you run your report. By default the (All) selection has been made

from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section

(See Report PR13 View No.2 below). You have the option to narrow your report results by

choosing a specific Agency Tag, Funding Agency and/or Program Year. The report will show the

results at the level of detail selected in the “Grouping” section.
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 Sort Sequence

Program Year in descending order. Within Program Year, by Project ID and IDIS Activity ID in

ascending order.

Report PR13 View No.1

Report PR13 View No.2
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PR 14 – CDBG CDFI and NRSA Activities

 Folder Content



 Reports

PR 14 – CDBG CDFI and NRSA Activities

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report provides information on activities carried out by CDBG Community Development

Financial Institutions (CDFI) and Neighborhood Revitalization Strategy Areas (NRSA). The report

includes activities that the user identified as being either CDFI or NRSA activities on the CDBG

Activity set up screen.

For each Program Year, starting with the current year and going backwards, the report shows a

line for each CDBG-funded housing activity that is budgeted, underway, or completed. Canceled

activities that are not funded and have no draws against them are not listed. (See Report PR14

View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

By default the report is sorted by: Program Year in descending order. Within Program Year, by

Project ID and IDIS Activity ID in ascending order. (Refer to Section 5 for Grid Reports

Customization).
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Report PR14 View No.1



IDIS OnLine Reports User Guide

71

PR 15 – Cost per HOME-Assisted Unit/Family

 Folder Content

 Report

PR 15 – Cost per HOME-Assisted Unit/Family

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides a breakdown by activity type of the number of units assisted, total costs, and

HOME subsidies for committed and completed activities. The report also reports TBRA units

assisted, HOME subsidy, and subsidy amount per family.

It is divided into two sections:

All Years – Commitments

All Years – Completions

For all but TBRA, an activity is in the Completions section only if its status is “Complete”;

otherwise it is included in the Commitments section. A TBRA activity is included in Completions if

money has been disbursed; otherwise, it is included in Commitments.

Within each section, reporting is by these activity types: New Construction Only, Rehab Only,

Acquisition Only, Acquisition & Rehabilitation, Acquisition & New Construction, TBRA. (See

Report PR15 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Agency Tag, Funding Agency and/or Activity Category

from the Grouping section after you run your report. By default the (All) selection has been

made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Agency Tag, Funding
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Agency and/or Activity Category. The report will show the results at the level of detail selected in

the “Grouping” section. (See Report PR15 View No.2 below)

 Sort Sequence

For all but TBRA, assignment of an activity to a particular type is first by the Activity Type code.

Activities that have had TBRA-specific information entered on the HOME TBRA set up screen are

included in the last category.

Report PR15 View No.1
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Report PR15 View No.2
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PR 16 – HOME Lower Income Benefit – All Years

 Folder Content

 Report

PR 16 – HOME Lower Income Benefit – All Years

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays the percent of area median income for occupied units for these tenure types:

Tenure Type Name

1 Rental Activities

2 Homebuyer Activities

3 Homeowner Activities

Activities funded by a subgrant are also included.

(See Report PR 16 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Funding Agency from the Grouping section after you run

your report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Funding Agency (See

Report PR16 View No.2 below). The report will show the results at the level of detail selected in

the “Grouping” section.

 Sort Sequence

Tenure Type.



IDIS OnLine Reports User Guide

75

Report PR16 View No.1

Report PR16 View No.2
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PR 17 – CDBG Activities Subject to Jobs/Services Public Benefit
Calculation

 Folder Content

 Report

PR 17 – CDBG Activities Subject to Jobs/Services Public Benefit Calculation

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This CDBG Public Benefits report displays activities with a national objective code of LMJFI

(Low/Mod Public Facilities Improvements Benefit) or with a matrix code of:

17A CI Land Acquisition/Disposition

17B CI Infrastructure Development

17C CI Building Acquisition, Construction, Rehabilitation

17D Other Commercial/Industrial Improvements

18A ED Direct Financial Assistance to For-Profits

18B ED Technical Assistance

For each Program Year, starting with the oldest year and going forward, the report shows a line

for each CDBG-funded activity that is budgeted, underway, or completed. Canceled activities

that are not funded and have no draws against them are not listed. (See Report PR 17 View No.1

below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Agency Tag, Funding Agency and/or Program Year from

the Grouping section after you run your report. By default the (All) selection has been made

from the drop down boxes.
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On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Agency Tag, Funding

Agency and/or Program Year (See Report PR17 View No.1 below). The report will show the

results at the level of detail selected in the “Grouping” section.

 Sort Sequence

Program Year, Project ID, and IDIS Activity ID

Report PR17 View No.1



IDIS OnLine Reports User Guide

78

PR 19 – ESG Statistics for Projects

 Folder Content

 Reports

PR 19 – Part 1 – Summary of Activities – Grantee Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Part 1: This report section summarize by ESG Activity category the activity name, $ committed, $

drawn, balance, activity name, activity status, initial funding date, and completion date. (See

Report PR 19a – Part 1 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Grantee. (Refer to Section 3 for running a

report).

2. Select either all activities for a plan year or all activities with action during the year.

3. Enter a valid Plan Year.

4. Optional: You can select a specific Plan Year, Project No., Activity Type and/or Activity No.

from the Grouping section after you run your report. By default the (All) selection has been

made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Plan Year, Project

No., Activity Type and/or Activity No. (See Report PR19a – Part 1 View No.2 below). The

report will show the results at the level of detail selected in the “Grouping” section.
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 Sort Sequence

Ascending by Project Number order.

Report PR19a – Part 1 View No.1

Report PR19a – Part 1 View No.2
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PR 19 – Part 2 – Activity Details – Grantee Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Part 2: This report section provide details for each ESG Activity, showing all setup and

accomplishment details the grantee entered into IDIS for the activity. (See Report PR 19b – Part

2 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Grantee. (Refer to Section 3 for running a

report).

2. Select either all activities for a plan year or all activities with action during the year.

3. Enter a valid Plan Year.

4. Optional: You can select a specific Plan Year, Project No., Activity Type and/or Activity No.

from the Grouping section after you run your report. By default the (All) selection has been

made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Plan Year, Project

No., Activity Type and/or Activity No. (See Report PR19b – Part 2 View No.1 below). The

report will show the results at the level of detail selected in the “Grouping” section.

 Sort Sequence

Ascending by Project Number order.

Report PR19b – Part 2 View No.1
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PR 19 – Part 3 – Summary of Accomplishments – Grantee Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Part 3: This report section aggregates all data by ESG Activity category. The report displays a

separate page for each category.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Grantee. (Refer to Section 3 for running a

report).

2. Select either all activities for a plan year or all activities with action during the year.

3. Enter a valid Plan Year.

4. Optional: You can select a specific Plan Year and/or Activity Type from the Grouping section

after you run your report. By default the (All) selection has been made from the drop down

boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a Plan Year and/or Activity

Type (See Report PR19c – Part 3 View No.1 below). The report will show the results at the

level of detail selected in the “Grouping” section.

 Sort Sequence

ESG Activity type.

Report PR19c – Part 3 View No.1
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PR 19 – Part 1 – Summary of Activities – FO Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Part 1: This report section summarize by ESG Activity category the activity name, $ committed, $

drawn, balance, activity name, activity status, initial funding date, and completion date. (See

Report PR 19d – Part 1 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Field Office (FO) (Refer to Section 3 for

running a report).

2. Select either all activities for a plan year or all activities with action during the year.

3. Enter a valid Plan Year.

4. Optional: You can select a specific Plan Year, Grantee, Project No., Activity Type and/or

Activity No. from the Grouping section after you run your report. By default the (All) selection

has been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Plan Year, Grantee,

Project No., Activity Type and/or Activity No. (See Report PR19d – Part 1 View No.1 below).

The report will show the results at the level of detail selected in the “Grouping” section.

 Sort Sequence

Ascending by Project Number.

Report PR19d – Part 1 View No.1
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PR 19 – Part 2 – Activity Details – FO Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Part 2: This report section provide details for each ESG Activity, showing all setup and

accomplishment details the grantee entered into IDIS for the activity (See Report PR 19e – Part 2

View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Field Office (FO) (Refer to Section 3 for

running a report).

2. Select either all activities for a plan year or all activities with action during the year.

3. Enter a valid Plan Year.

4. Optional: You can select a specific Plan Year, Grantee Project No., Activity Type and/or

Activity No. from the Grouping section after you run your report. By default the (All) selection

has been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a specific Plan Year, Grantee,

Project No., Activity Type and/or Activity No. (See Report PR19e – Part 2 View No.1 below).

The report will show the results at the level of detail selected in the “Grouping” section.

 Sort Sequence

Ascending by Project Number order.

Report PR19e – Part 2 View No.1
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PR 19 – Part 3 – Summary of Accomplishments – FO Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Part 3: This report section aggregates all data by ESG Activity category. The report displays a

separate page for each category (See Report PR 19f – Part 2 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Field Office (FO). (Refer to Section 3 for

running a report).

2. Select either all activities for a plan year or all activities with action during the year.

3. Enter a valid Plan Year.

4. Optional: You can select a specific Plan Year, Grantee and/or Activity Type from the

Grouping section after you run your report. By default the (All) selection has been made from

the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a Plan Year, Grantee and/or

Activity Type (See Report PR19f – Part 3 View No.1 below). The report will show the results at

the level of detail selected in the “Grouping” section.

 Sort Sequence

ESG Activity type.

Report PR19f – Part 3 View No.1
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PR 22 – Status of HOME Activities

 Folder Content

 Reports

PR 22 (1 of 3) – Status of HOME/TCAP Activities – State

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report displays a summary of HOME or TCAP activities by activity type (New Construction,

Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant Based Rental Assistance).

The activity address, total units, total home units, status, and commitment and drawn amounts

are included in the details of this report. (See Report PR22 (1 of 3) View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select either Open Activities and Activities Completed/Cancelled in the Last Year or All

Years.

3. Select a program: HOME or TCAP

4. Optional: You can select a specific State and Subgrantee, Tenure Type and Activity Type

from the Grouping section after you run your report. By default the some selections have

been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a State and Subgrantees, Tenure

Type and Activity Type (See Report PR22 (1 of 3) View No. 1 below). The report will show the

results at the level of detail selected in the “Grouping” section.
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 Sort Sequence

By default the report is sorted by: Recipient, Activity Type Code. Within Activity Type Code is

sorted by IDIS Activity ID (Refer to Section 5 for Grid Reports Customization).

Report PR22 (1 of 3) View No.1

PR 22 (2 of 3) – Status of HOME/TCAP Activities – Entitlement

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report displays a summary of HOME or TCAP activities by activity type (New Construction,

Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant Based Rental Assistance).

The activity address, total units, total home units, status, and commitment and drawn amounts

are included in the details of this report. (See Report PR23 (2 of 3) View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select either Open Activities and Activities Completed/Cancelled in the Last Year or All

Years.

3. Select a program: HOME or TCAP
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4. Optional: You can select a specific Grantee - Subgrantor State – Non State, Tenure Type and

Activity Type from the Grouping section after you run your report. By default the some

selections have been made from the drop down boxes (See Report PR23 (2 of 3) View No.1

below).

 Sort Sequence

By default the report is sorted by: Activity Type Code. Within Activity Type Code is sorted by IDIS

Activity ID (Refer to Section 5 for Grid Reports Customization).

Report PR22 (2 of 3) View No.1

PR 22 (3 of 3) – Status of Home Activities – Non-Entitlement

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report displays a summary of HOME or TCAP activities by activity type (New Construction,

Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant Based Rental Assistance).

The activity address, total units, total home units, status, and commitment and drawn amounts

are included in the details of this report. (See Report PR23 (3 of 3) View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select either Open Activities and Activities Completed/Cancelled in the Last Year or All

Years.

3. Select a program: HOME or TCAP
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4. Optional: You can select a specific Subgrantor State – Non State, Tenure Type and Activity

Type from the Grouping section after you run your report. By default the some selections

have been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow your report results by choosing a Subgrantor State – Non State,

Tenure Type and Activity Type (See Report PR23(3 of 3) View No.1 below). The report will show

the results at the level of detail selected in the “Grouping” section

 Sort Sequence

By default the report is sort by: Activity Type Code. Within Activity Type Code is sorted by IDIS

Activity ID (Refer to Section 5 for Grid Reports Customization).

Report PR22 (3 of 3) View No.1

 PR22 – BOSMAC Folder Content

 Reports

PR 22 – State (BOSMAC)

Report Type:

Grid Report (Refer to Section 5 for types of reports).
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Description:

This report displays a summary of HOME or TCAP activities with an activity status of final draw

order by activity type (New Construction, Rehabilitation, Acquisition, Acquisition and

Rehabilitation, and Tenant Based Rental Assistance). The activity address, total units, total home

units, status, and commitment and drawn amounts are included in the details of this report (See

Report PR22 State (BOSMAC) View No. 1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and a

State Grantee. (Refer to Section 3 for running a report).

2. Select either Open Activities and Activities Completed/Cancelled in the Last Year or All

Years.

3. Select a program: HOME or TCAP

4. Optional: You can select a specific State Activities or Subgrantee Activities from the Page-by

section after you run your report. By default the State Activities selection has been made from

the drop down box.

On the top left side of the window, over the report results, you will find the “Page-by” section. You

have the option to narrow your report results by choosing the State Activities or Subgrantee

Activities (See Report PR22 State (BOSMAC) View No. 1 below). The report will show the results

at the level of detail selected in the “Page-by” section

 Sort Sequence

By default the report is sorted by: Recipient, Activity Type Code. Within Activity Type Code is

sorted by IDIS Activity ID (Refer to Section 5 for Grid Reports Customization).

Report PR22 State (BOSMAC) View No. 1
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PR 22 – Entitlement (BOSMAC)

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report displays a summary of HOME or TCAP activities with an activity status of final draw

order by activity type (New Construction, Rehabilitation, Acquisition, Acquisition and

Rehabilitation, and Tenant Based Rental Assistance). The activity address, total units, total home

units, status, and commitment and drawn amounts are included in the details of this report (See

Report PR22 Entitlement (BOSMAC) View No. 1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and a

State Grantee. (Refer to Section 3 for running a report).

2. Select a program: HOME or TCAP

3. Select either Open Activities and Activities Completed/Cancelled in the Last Year or All

Years.

 Sort Sequence

By default the report is sorted by: Activity Type. Within Activity Type is sorted by IDIS Activity ID
(Refer to Section 5 for Grid Reports Customization).

Report PR22 Entitlement (BOSMAC) View No. 1

PR 22 – Non - Entitlement (BOSMAC)

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report displays a summary of HOME or TCAP activities with an activity status of final draw

order by activity type (New Construction, Rehabilitation, Acquisition, Acquisition and

Rehabilitation, and Tenant Based Rental Assistance). The activity address, total units, total home

units, status, and commitment and drawn amounts are included in the details of this report (See

Report PR22 Non-Entitlement (BOSMAC) View No. 1 below).
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 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and a

State Grantee. (Refer to Section 3 for running a report).

2. Select a program: HOME or TCAP

3. Select either Open Activities and Activities Completed/Cancelled in the Last Year or All

Years.

 Sort Sequence

By default the report is sorted by: Activity Type. Within Activity Type is sorted by IDIS Activity ID

(Refer to Section 5 for Grid Reports Customization).

Report PR22 Non-Entitlement (BOSMAC) View No. 1
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PR 23 – Summary of Accomplishments

 Folder Content

 Reports

PR 23 – CDBG Summary of Accomplishments

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report summarizes data for the CDBG programs for the program year requested. Activities

cancelled or completed during the program year are included only if draws were made during that

time. (See Report PR23a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

3. Optional: You can select a specific Grantee and/or Program Year from the Grouping section

after you run your report. By default a selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change your report results by choosing a Grantee and/or Program Year

(See Report PR23a View No.1 below). The report will show the results at the level of detail

selected in the “Grouping” section

 Sort Sequence

Activity Group, Activity Category.
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Report PR23a View No.1

PR 23 – HOME Summary of Accomplishments

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report summarizes data for the HOME program for the program year requested. Activities

cancelled or completed during the program year are included only if draws were made during that

time (See Report PR23b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year

3. Optional: You can select a specific Grantee and/or Program Year from the Grouping section

after you run your report. By default selections had been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Grantee and/or Program Year

(See Report PR23b View No.1 below).
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 Sort Sequence

By default the report is sorted by: Activity Group, Matrix Code, and Accomplishment Type. (Refer

to Section 5 for Grid Reports Customization).

Report PR23b View No.1
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PR 25 – Status of CHDO Funds by Fiscal Year Report

 Folder Content

 Report

PR 25 – Status of CHDO Funds by Fiscal Year Report

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report provides information about reservations, commitments and disbursements of HOME

CHDO Reserve (CR), CHDO Operating Expenses (CO) CHDO Loan (CL), and CHDO Capacity

Building (CC) funds by fiscal year. Within fiscal year, the report shows reserved, committed and

disbursed amounts by CHDO fund type for every CHDO that received a CR, CO, CL or CC

subgrant. (See Report PR25 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Fiscal Year and Funding Type from the Grouping section

after you run your report. By default the (All) selections have been made from the drop down

boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Fiscal Year and Funding Type

(See Report PR25 View No.1 below).

 Sort Sequence

By default the report is sorted by: Fiscal year. Within each year, CHDOs are listed alphabetically

by name. (Refer to Section 5 for Grid Reports Customization).
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Report RP25 View No.1
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PR 26 – CDBG Financial Summary Report

 Folder Content

 Report

PR 26 – CDBG Financial Summary Report

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report tracks the grantee‘s CDBG financial actions for a grant during the Program Year. The

report combines data from the IDIS system plus data provided by the grantee through a

parameter screen. (See Report PR26 View No.1 below).

The report contains five categories:

Summary of CDBG Resources. Identifies the funds available to the grantee.

Summary of CDBG Expenditures. Identifies funds the grantee spent.

Low/Mod Benefit. Identifies the low/moderate income beneficiaries of grantee activities. Also

provides data on low/mod benefit for multi-year certifications.

Public Service Cap Calculation. Identifies the calculations used to determine the cap (limit) on

funds obligated for public service activities.

Planning and Program Administration Cap Calculation. Identifies the calculations used to

determine the cap on funds obligated for planning and administration.

Details for lines 17, 18 and 19 are also included in this report under the CDBG Financial

Summary Data (See Report PR26 View No.2 below).

Line 17 Detail: Activities to Consider in Determining the Amount to Enter on Line 17

This section displays a list of all activities having the low/mod housing (LMH) national objective

and identified as being located in a CDFI or HUD-approved Neighborhood Revitalization Strategy
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Area (NRSA). This helps the grantee identify activities to be included on Line 17 of the CDBG

Financial Summary Data, Expended for Low/Mod Housing in Special Areas.

Line 18 Detail: Activities To Consider in Determining the Amount to Enter on Line 18

This section displays a list of all activities having the low/mod housing (LMH) national objective

and not identified as being located in a CDFI or HUD-approved Neighborhood Revitalization

Strategy Area (NRSA). The list includes the matrix code for each activity. This helps the grantee

identify activities to be included on Line 18 of the CDBG Financial Summary Data, Expended for

Low/Mod Multi-Unit Housing.

Line 19 Detail: Activities Included in the Computation of Line 19

This section displays each activity that was included in the calculation of Line 19 of the CDBG

Financial Summary Data, Disbursed for Other Low/Mod Activities.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

By default the report is sorted by: Grantee, Program Year. (Refer to Section 5 for Grid Reports

Customization).

Report PR26 View No.1
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Report PR26 View No.2
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PR 27 – Status of HOME Grants Report

 Folder Content

 Reports

PR 27 – Status of HOME Grants - Entitlement

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report contains financial information on HOME grants, subgrants, and subfunds, including

commitments, program income, disbursements, project commitments/disbursements,

administrative funds, CHDO operating funds, CHDO reservations and projects, CHDO loans,

CHDO capacity building, reservations to State recipients and subrecipients, and total program.

The PR27 Report Entitlement version is available for Entitled non-State HOME PJs (See Report

PR27a –View No.1 below).

Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Fiscal Year, in ascending order.
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Report PR27a –View No.1

PR 27 – Status of HOME Grants - State

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report contains financial information on HOME grants, subgrants, and subfunds, including

commitments, program income, disbursements, project commitments/disbursements,

administrative funds, CHDO operating funds, CHDO reservations and projects, CHDO loans,

CHDO capacity building, reservations to State recipients and subrecipients, and total program.

The PR27 Report State version is available for State and Insular Areas (See Report PR27b –

View No.1 below).

Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).
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 Sort Sequence

Fiscal Year, in ascending order.

Report PR27b –View No.1

PR 27 – Status of HOME Grants – State - Subrecipients

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report contains financial information on HOME grants, subgrants, and subfunds, including

commitments, program income, disbursements, project commitments/disbursements,

administrative funds, CHDO operating funds, CHDO reservations and projects, CHDO loans,

CHDO capacity building, reservations to State recipients and subrecipients, and total program.

The PR27 Report State - Subrecipient version is available for State and Insular Areas. This report

includes data for subrecipients of the PJ for who the report is being run. (See Report PR27c –

View No.1 below)
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Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and

Grantee. (Refer to Section 3 for running a report).

2. You can select a specific Subrecipient from the “Grouping” section after you run your report.

By default a selection has been made from the drop down box. First, you will find 12 sections

related to the State Grantee information, below you will find other 12 sections related to the

Subrecipient information.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a specific subrecipient from the

drop down box (See Report PR27c –View No.1 below).

 Sort Sequence

Fiscal Year, in ascending order.

Report PR27c –View No.1
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PR 28 – CDBG State PER

 Folder Content

 Reports

PR 28 – Activity Summary

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report tracks States use of CDBG funds by Grant year to comply with statutory and

regulatory reporting requirements. The report combines data from the IDIS system plus data

provided by the grantee through a parameter screen. (See Report PR28a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year

3. Optional: You can select a specific IDIS Activity from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the Grouping section. You

have the option to change the report results by choosing an IDIS Acitivity(See Report PR28a

View No.1 below).

 Sort Sequence

Grant Year and by Categories: Sources of State CDBG Funds, Sources of CDBG Resources by

Use, Expenditures of State CDBG Resources, Compliance with Public Service Cap., Compliance

with Planning and Admin Caps., Compliance with Overall Low and Moderate Income Benefit.
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Report PR28a View No.1
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PR 28 – PER Financial Summary

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report tracks States use of CDBG funds by Grant year to comply with statutory and

regulatory reporting requirements. The report combines data from the IDIS system plus data

provided by the grantee through a parameter screen (See Report PR28b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year

 Sort Sequence

Grant Year, and Categories: Sources of State CDBG Funds. Identifies the funds available to the

grantee, Sources of CDBG Resources by Use, Expenditures of State CDBG Resources,

Compliance with Public Service Cap., Compliance with Planning and Admin Caps., Compliance

with Overall Low and Moderate Income Benefit.

Report PR28b View No.1
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PR 30 – Security Administrator User Profile List

 Folder Content

 Report

PR 30 – Security Administrator User Profile List

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report lists user id's in IDIS, their status and associated privileges. For security reasons

user’s login IDs and names are not shown on the PR30 View No. 1 (See Report PR30 View No.1

below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Grantee Last Name, User ID Type.

Report PR30 View No.1
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PR 31 – HUD Staff - User Profile Audit Report

 Folder Content

 Reports

PR31 - HQ and FO Users with Admin Rights or Grantee Rights

Report Type:

Grid Report (Refer to Section 5 for types of reports).

Description:

This report is available to HUD Headquarters users only. It provides IDIS security profiles for HQ

and FO Users with Admin Rights or a list of HUD Staff with Grantee Profiles. For security reasons

user’s login IDs and names are not shown on the PR31a View No. 1. (See Report PR31a View

No.1 below).

 Run-Time Parameters

1. Select Either (1. HQ and FO Users with Admin Rights) or (2. HUD Staff with a Grantee

Profile).

Note:

Option 1. HQ and FO Users with Admin Rights – The report will list all IDIS HUD profiles that

are included in the HQ and FO groups and have an “Active”, “Inactive” and “Deleted” profiles.

Option 2. HUD Staff with a Grantee Profile – The report will list all IDIS HUD profiles that are

included in the HQ and FO and Grantee user groups and have an “Active” profile.

2. Optional: Enter the date to select only profiles created or modified since this date. If this cell

is left blank the report will list users security profiles created or modified since the start of the

immediate previous quarter.

 Sort Sequence

Login ID, profile type, profile name, profile status.
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Report PR31a View No.1

PR31 - HUD Staff User Profile List - FO

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report is available to HUD Headquarters and Field Office users only. It provides a list of IDIS

security profiles of HUD Staff Users that are part of the Field Office group. For security reasons

user’s login IDs are not shown on the PR31b View No. 1 (See Report PR31b View No.1 below).

 Run-Time Parameters

1. Optional: You can select a specific Field Office and Profile Status from the Grouping section

after you run your report. By default the (All) selection has been made from the drop down

boxes.

On the top left side of the window, over the report results, you will find the Grouping section.

You have the option to change the report results by choosing a Field Office and Profile Status

(See Report PR31b View No.1 below).

 Sort Sequence

Ascending by Field office and profile status.
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Report PR31b View No.1

PR31 - HUD Staff User Profile List - HQ

Report Type:

Document Report (Refer to Section 5 for types of reports).

Description:

This report is available to HUD Headquarters users only. It provides a list of IDIS security profiles

of HUD Staff Users that are part of the Headquarters group. For security reasons user’s login IDs

and names are not shown on the PR31c View No. 1 (See Report PR31c View No.1 below).

 Run-Time Parameters

1. Optional: You can select a specific Profile Status from the Grouping section after you run

your report. By default the (All) selection has been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the Grouping section.

You have the option to change the report results by choosing a specific Profile Status (See

Report PR31c View No.1 below).

 Sort Sequence

Ascending by Profile Status.

Report PR31c View No.1
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PR 33 – Home Matching Liability Report

 Folder Content

 Report

PR 33 – Home Matching Liability Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays a grantee‘s HOME match liability for the requested Federal fiscal year and all

prior years. The report displays total disbursements, those disbursements requiring matching

funds, and the match liability amount. (See Report PR33 View No.1 below).

 Run-Time Parameters

1. Select either Grantee or Field Office (FO).

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

4. Optional: You can select a specific Grantee from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow the report results by choosing a Grantee (See Report PR33 View

No.2 below).

 Sort Sequence

Fiscal Year.
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Report PR33 View No.1

Report PR33 View No.2
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PR 35 – Grant, Subfund, and Subgrant Report

 Folder Content

 Report

PR 35 – Grant, Subfund, and Subgrant Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays the hierarchy of a grantee‘s grants, their subfunds, and subgrants. (See

Report PR35 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: Select from the elements of Program: CDBG, CDBG-R, ESG, HOME, HOPWA,

HPRP and/or TCAP.

3. Enter a valid Fiscal Year.

 Sort Sequence

By default the report is sorted by: Program, Fiscal Year, and Grant Source Type. (Refer to

Section 5 for Grid Reports Customization).
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Report PR35 View No.1
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PR 36 – Receipt Audit Trail

 Folder Content

 Report

PR 36 – Receipt Audit Trail

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all receipts the grantee has created. It includes the amount of each receipt

and its status. (See Report PR36 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Fiscal year, program and receipt fund type.

Report PR36 View No.1
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PR 40 – TCAP Activity Status Report

 Folder Content

 Reports

PR 40 – National - TCAP Activity Status Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides the status of all TCAP activities for a specified grantee. Activity information

such as IDIS activity ID, HOME units, committed and drawn amounts are included in the report.

The national report includes recap totals at the end of the report (See Report PR40a View No.1

below).

The system allows you to generate the report for a single grantee or all grantees in a single field

office or all grantees in the nation.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Grantee from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow the report results by choosing a Grantee (See Report PR40a View

No.2 below).

 Sort Sequence

IDIS Activity ID.
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Report PR40a – National View No.1

Report PR40a – National View No.2
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PR 40 – TCAP Activity Status Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides the status of all TCAP activities for a specified grantee. Activity information

such as IDIS activity ID, HOME units, committed and drawn amounts are included in the report.

The system allows you to generate the report for a single grantee or all grantees in a single field

office or all grantees in the nation (See Report PR40b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Grantee from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Grantee.

 Sort Sequence

IDIS Activity ID.

Report PR40b View No.1



IDIS OnLine Reports User Guide

119

PR 41 – Snapshot of TCAP Performance

 Folder Content

 Reports

PR41 - National - Snapshot of TCAP Performance

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report, generated for all grantees at the National level, lists the TCAP grantee, TCAP grant

amount, and several performance related data fields including, but not limited to: percent of funds

committed, percent of funds disbursed, leveraging ratio, percent of all completed disbursements

to all commitments, percent of occupied rental units to all completed rental units, percent of

renters between 0% - 50% AMI, percent of renters between 0% - 30% AMI, and the TCAP cost

per unit. Each of these factors is ranked nationally from 1 to 52 for the 52 TCAP grantees. In

addition, the national average is calculated for each factor. (See Report PR41a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ) (Refer to Section 3 for

running a report).

2. Optional: You can select a specific State and Grantee from the Grouping section after you

run your report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow the report results by choosing a State and Grantee (See Report

PR41a View No.1 below).

 Sort Sequence

Ascending order by Grantee’s State, Grantee Name.
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Report PR41a View No.1

PR41 - Grantee - Snapshot of TCAP Performance

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report, generated for a single grantee, lists the TCAP grant amount, and several

performance related data fields including, but not limited to: percent of funds committed, percent

of funds disbursed, leveraging ratio, percent of all completed disbursements to all commitments,

percent of occupied rental units to all completed rental units, percent of renters between 0% -

50% AMI, percent of renters between 0% - 30% AMI, and the TCAP cost per unit. Each of these

factors is ranked nationally from 1 to 52 for the 52 TCAP grantees. In addition, the national

average is calculated for each factor. (See Report PR41b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and

Grantee (Refer to Section 3 for running a report).
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 Sort Sequence

N/A

Report PR41b View No.1

PR41 - FO - Snapshot of TCAP Performance

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report, generated for all Field Offices, lists the TCAP grantee, TCAP grant amount, and

several performance related data fields including, but not limited to: percent of funds committed,

percent of funds disbursed, leveraging ratio, percent of all completed disbursements to all

commitments, percent of occupied rental units to all completed rental units, percent of renters

between 0% - 50% AMI, percent of renters between 0% - 30% AMI, and the TCAP cost per unit.
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Each of these factors is ranked nationally from 1 to 52 for the 52 TCAP grantees. In addition, the

national average is calculated for each factor. (See Report PR41c View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) (Refer to

Section 3 for running a report).

2. Optional: You can select a specific Grantee from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow the report results by choosing a Grantee (See Report PR41c View

No.1 below).

 Sort Sequence

Ascending order by Grantee Name.

Report PR41c View No.1
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PR 42 – TCAP Dashboard Report

 Folder Content

 Report

PR42 - TCAP Dashboard Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is a cumulative performance report useful in tracking the TCAP Program progress and

in keeping constituents more fully informed of activities undertaken with TCAP funds. It provides

a graphical view of the data reported in the PR43 TCAP Beneficiary Report and includes

beneficiary information for TCAP activities that have a status of Completed only.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ) (Refer to Section 3 for

running a report).

2. Optional: You can select a specific State and Grantee from the Grouping section after you

run your report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow the report results by choosing a specific State and Grantee

(See Report PR42 View No.1 below).

 Sort Sequence

Ascending order by Grantee’s State, Grantee Name.
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Report PR42 View No.1
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PR 43 –TCAP Beneficiary Report

 Folder Content

 Report

PR43 - TCAP Beneficiary Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is a cumulative performance report useful in tracking the TCAP Program progress and

in keeping constituents more fully informed of activities undertaken with TCAP funds. The report

includes beneficiary information for TCAP activities that have a status of Completed only.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ) (Refer to Section 3 for

running a report). Report can be run for a single grantee. HUD HQ users can run the report

to generate a page for each TCAP grantee in the nation.

2. Optional: You can select a specific State and Grantee from the Grouping section after you

run your report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to narrow the report results by choosing a specific State and Grantee

(See Report PR43 View No.1 below).

 Sort Sequence

Ascending order by Grantee’s State, Grantee Name.
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Report PR43 View No.1
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PR 44 – TCAP Regional Comparison Report

 Folder Content IMAGE

 Report

PR44 - TCAP Regional Comparison Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is a cumulative report useful in comparing performance by region. This report roll up

TCAP commitments, disbursements, and units committed and completed by region. Additionally,

the report shows a ranking for each metric and an overall ranking (See Report PR44 View No.1

below). This report is reserved for HUD HQ personnel only.

 Run-Time Parameters

N/A

 Sort Sequence

N/A

Report PR44 View No.1
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PR 45 – TCAP Quarterly Review

 Folder Content

 Report

PR45 - TCAP Quarterly Review

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The PR45 report is available to HUD HQ users only. This report represents performance totals at

the national level. It lists information for TCAP activities that have a status of Open or Completed

and that have been funded with TCAP grant money. Cancelled and Open activities that have not

yet been funded are not included on this report (See Report PR45 View No.1 below).

 Run-Time Parameters

N/A

 Sort Sequence

Ascending order by Grant Number, IDIS Activity ID.

Report PR45 View No.1
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PR 46 - TCAP High Priority Performance Goals

 Folder Content

 Reports

PR46 - TCAP High Priority Performance Goals

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is available to HUD Headquarters users only. It represents the following performance

totals at the national level:

a) Total number of occupied TCAP units in completed TCAP activities.

b) Total number of TCAP units in completed new construction or acquisition and new construction

activities.

c) Total number of TCAP units completed rehabilitation or acquisition and rehabilitation activities.

d) Total number of Energy Star units in completed TCAP new construction or acquisition and new

construction activities (See Report PR46a View No.1 below).

 Run-Time Parameters

N/A

 Sort Sequence

N/A

Report PR46a View No.1
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PR 47 - HOME/TCAP Vacant Units Report

 Folder Content

 Report

PR 47 - HOME/TCAP Vacant Units Report

Report Type:

Grid Report (Refer to Section 5 for type of reports).

Description:

The purpose of the HOME/TCAP Participating Jurisdictions Vacant Units report is to help

HOME/TCAP PJs identify units in HOME/TCAP projects that are marked vacant in IDIS. (See

Report PR47 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select a Program Code: HOME or TCAP from the available elements of the Program Code.

 Sort Sequence

Ascending order by State Code, Participating Jurisdictions Name, IDIS Activity ID and Unit

number

Report PR47 View No.1
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PR 48 - HOME/TCAP Open Activities Report

 Folder Content

 Report

PR 48 - HOME/TCAP Open Activities Report

Report Type:

Grid Report (Refer to Section 5 for type of reports).

Description:

The purpose of the HOME/TCAP Participating Jurisdictions Vacant Units report is to help

HOME/TCAP PJs identify activities that are open in IDIS including those that are 100% drawn.

(See Report PR48 View No.1 below)

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select a Program Code: HOME or TCAP from the available elements of the Program Code.

 Sort Sequence

Ascending order by State Code, Participating Jurisdictions Name and Fund Type in the following

order (CR, SU, EN, CO, CC, CL, AD, PI)

Report PR48 View No.1
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PR 49 - HOME Deadline Compliance Status Report

 Folder Content

 Report

PR 49 - HOME Deadline Compliance Status Report & PR49 - HOME Deadline

Compliance Status Report (Sorted by Field Office)

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The purpose of the HOME Deadline Compliance Report is to help HOME/TCAP PJs identify units

in HOME/TCAP projects that are marked vacant in IDIS. (See Report PR49 View No.1 below).

PR49 - HOME Deadline Compliance Status Report (Sorted by Field Office) is similar to the

original, except sorts on Field Office.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can choose to either select a Shortfall > 0 (including ‘C’‘R’ and ‘D’ details) or

Shortfall > 0 (only records with shortfall). By default neither selection is chosen.

 Sort Sequence

Ascending order by Grantee and State. (PR49 - HOME Deadline Compliance Status Report

(Sorted by Field Office) sorts on Field Office only)
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Report PR49 View No.1
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PR 50 – CDBG/CDBG-R Expenditure Report

 Folder Content

PR 50 – CDBG/CDBG-R Expenditure Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information on the CDBG/CDBG-R expenditures for a grantee’s most recent

completed program year. The expenditures are grouped by categories (matrix codes) and

include the dollars spent (including PI, SF, and RL) for each matrix code. Only those vouchers

with a status of Completed and a LOCCS submission date for the reporting period are included

(See Report PR50a View No.1 below). This report is run by HUD Headquarters personnel to

provide a report on each grantee so that information can be posted on HUD’s website for public

review.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select a Program Code: CDBG or CDBG-R from the available elements of the Program

Code.

3. Optional: You can select a specific Activity Group and/or Matrix Code from the Grouping

section after you run your report to narrow your report results. By default the (All) selection

has been made from the drop down boxes.

 Sort Sequence

Matrix Code, Activity Group.
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Report PR50a View No. 1

PR 50 – National - CDBG/CDBG-R Expenditure Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information on the CDBG/CDBG-R expenditures for a grantee’s most recent

completed program year at the National Level. The expenditures are grouped by categories

(matrix codes) and include the dollars spent (including PI, SF, and RL) for each matrix code.

Only those vouchers with a status of Completed and a LOCCS submission date for the reporting

period are included (See Report PR50b View No.1 below). This report is run by HUD

Headquarters personnel to provide a separate summary national reports so that information can

be posted on HUD’s website for public review.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select a Program Code: CDBG or CDBG-R from the available elements of the Program

Code.
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Optional: You can select a specific State Code, Grantee, Activity Group and/or Matrix Code from

the Grouping section after you run your report to narrow your report results. By default the (All)

selection has been made from the drop down boxes. (See Report PR50b View No.1 below).

 Sort Sequence

Matrix Code and Activity Group within State Code and Grantee.

Report PR50b View No. 1

PR 50 – Summary of Entire Nation - CDBG/CDBG-R Expenditure Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information on the CDBG/CDBG-R expenditures through 5 different

Summary reports: Summary for entire nation, Summary for all states grantees only, Summary for

all Insular Areas only, Summary for all HUD Administered Grantees only, and Summary for all

Entitlement Communities only. The expenditures are grouped by categories (matrix codes) and
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include the dollars spent (including PI, SF, and RL) for each matrix code. Only those vouchers

with a status of Completed and a LOCCS submission date for the reporting period are included

(See Report PR50c View No.1, View No.2, View No.3, View No. 4 and View No. 5 below. They

correspond to each one of the 5 Summary Reports).

 Run-Time Parameters

1. Select a Program Code: CDBG or CDBG-R from the available elements of the Program

Code.

2. Select a Report to run from the list: Summary for the Nation, Summary for all States Grantees

Only, Summary for all Insular Areas Only, Summary for all HUD Administered Grantees Only

and Summary for all Entitlement Communities Only. (See Report PR50c View No.1, View

No. 2, View No. 3, View No. 4 and View No.5 below. They correspond to each one of the 5

Summary Reports).

3. Optional: You can select a specific Activity Group and/or Matrix Code from the Grouping

section after you run your report to narrow your report results. By default the (All) selection

has been made from the drop down boxes (See Report PR50c View No.1, View No. 2, View

No. 3, View No. 4 and View No.5 below).

 Sort Sequence

Matrix Code and Activity Group.

Report PR50c View No.1 - Summary for the Nation



IDIS OnLine Reports User Guide

138

Report PR50c View No.2 - Summary for all States Grantees Only

Report PR50c View No.3 - Summary for all Insular Areas Only
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Report PR50c View No.4 - Summary for all HUD Administered Grantees Only

Report PR50c View No.5 - Summary for all Entitlement Communities Only
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PR 51 – Selected CDBG/CDBG-R Accomplishment Report

 Folder Content

 Reports

PR 51 – National Summary - CDBG-R Accomplishment Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides accomplishment statistics for selected CDBG-R jobs, housing, economic

development, public improvement, and public service activities. The output from this report will

be used to post directly to CDBG’s web site (See Report PR51a View No.1 below).

 Run-Time Parameters

1. Optional: You can select a specific Category from the Grouping section after you run your

report. By default the “All” selection has been made from the drop down box

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Category (See Report PR51a

View No.2 below).

 Sort Sequence

Category and Matrix Code.



IDIS OnLine Reports User Guide

141

Report PR51a View No.1

Report PR51a View No.2
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PR 51 – National Summary - CDBG Accomplishment Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides accomplishment statistics for selected CDBG jobs, housing, economic

development, public improvement, and public service activities. The output from this report will

be used to post directly to CDBG’s web site (See Report PR51b View No.1 below).

 Run-Time Parameters

1. Enter a valid Program Year.

2. Optional: You can select a specific Category from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Category (See Report PR51b

View No.2 below).

 Sort Sequence

Category and Matrix Code.

Report PR51b View No.1

R
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Report PR51b View No.2
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PR 51 – Grantee – Selected CDBG-R Accomplishment Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides accomplishment statistics for selected CDBG-R jobs, housing, economic

development, public improvement, and public service activities. The output from this report will be

used to post directly to CDBG’s web site (See Report PR51c View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Category from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Category (See Report PR51c

View No.1 below).

 Sort Sequence

Category and Matrix code.

Report PR51c View No.1
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PR 51 – Grantee – Selected CDBG Accomplishment Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides accomplishment statistics for selected CDBG jobs, housing, economic

development, public improvement, and public service activities. The output from this report will be

used to post directly to CDBG’s web site (See Report PR51d View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select the month to select the grantees whose fiscal year ended in this month.

3. Optional: You can select a specific Category from the Grouping section after you run your

report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Category (See Report PR51d

View No.1 below).

 Sort Sequence

Category and Matrix code.

Report PR51d View No.1
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PR 51 – National Detail – Selected CDBG -R Accomplishment Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides accomplishment statistics for selected CDBG/CDBG-R jobs, housing,

economic development, public improvement, and public service activities. The output from this

report will be used to post directly to CDBG’s web site (See Report PR51e View No.1 below).

 Run-Time Parameters

1. Optional: You can select a specific State, Grantee and/or Category from the Grouping section

after you run your report. By default the (All) selection has been made from the drop down

boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a State, Grantee and/or Category

(See Report PR51e View No.2 below).

 Sort Sequence

Category and Matrix code.

Report PR51e View No.2
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PR 51 – National Detail – Selected CDBG Accomplishment Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides accomplishment statistics for selected CDBG/CDBG-R jobs, housing,

economic development, public improvement, and public service activities. HUD has the ability to

run this report for all grantees whose fiscal year ended during a month specified as an input

parameter. (Note that grantees have different report end dates so not all grantees will be included

in the output each time it is run.) The output from this report will be used to post directly to

CDBG’s web site. (See Report PR51f View No.1 below).

 Run-Time Parameters

1. Optional: You can select a specific State, Grantee and/or Category from the Grouping section

after you run your report. By default the (All) selection has been made from the drop down

boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a State, Grantee and/or Category

(See Report PR51f View No.1 below).

 Sort Sequence

Category and Matrix Code.

Report PR51f View No.1



IDIS OnLine Reports User Guide

148

PR 52 – CDBG/CDBG-R Exception Report

 Folder Content

 Reports

PR 52 – Grantee CDBG/CDBG-R Exception Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Provide a list of activities for any grantee who has expended CDBG/CDBG-R funds during the

selected program year and for which no accomplishments or performance measures were

reported. (See Report PR52a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Select from the Program Code: CDBG or CDBG-R.

3. Enter a valid Program Year.

 Sort Sequence

IDIS Activity ID, Status, Matrix Code.
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Report PR52a View No.1
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PR 52 – National CDBG/CDBG-R Exception Report (for Print)

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Provide a list of activities for any grantee who has expended CDBG/CDBG-R funds during the

selected program year and for which no accomplishments or performance measures were

reported at the National Level (See Report PR52b View No.1 below).

 Run-Time Parameters

1. Enter a valid Program Year.

 Sort Sequence

States, Total Activities.

Report PR52b View No.1
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PR 52 – National CDBG/CDBG-R Exception Report (Interactive)

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Provide a list of activities for any grantee who has expended CDBG/CDBG-R funds during the

selected program year and for which no accomplishments or performance measures were

reported at the National Level (See Report PR52c View No.1 below).

 Run-Time Parameters

1. Enter a valid Program Year.

2. After you run the report, you have the option to select any of the CDBG Report buttons for a

specific state (See Report PR52c View No.1 below). Another window will open with the

CDBG Report results. (See Report PR52c View No.2 below).

 Sort Sequence

State and Total Activities.

Report 52c View No.1
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Report 52c View No.2
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PR 53 – CDBG-R Timeliness Report

 Folder Content

 Reports

PR 53 – FO, Grantee – CDBG-R Timeliness Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides the amount of CDBG-R grants that have been committed to activities and

expended to date. This report allows HUD to monitor recipients of CDBG-R grants to insure that

they are using funds in a timely matter. This report is available to HUD Field Office and

Headquarter staff (See Report PR53a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Sorted by State and Grantee name in ascending order.
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Report PR53a View No.1
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PR 53 – National – CDBG-R Timeliness Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides the amount of CDBG-R grants that have been committed to activities and

expended to date. This report allows HUD to monitor recipients of CDBG-R grants to insure that

they are using funds in a timely matter. This report is available to HUD Field Office and

Headquarter staff (See Report PR53a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Sorted by State and Grantee name in ascending order.

Report 53b View No.1
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PR 54 – CDBG/CDBG-R Performance Profile Report

 Folder Content

PR 54 – Grantee CDBG Performance Profile

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides detailed information about the performance of each local CDBG program at

the Grantee level. The report helps ensure accountability and assists in assessing the progress

of each grantee’s program. Also, it assists grantees in measuring their contributions toward

meeting the housing and community developments needs of low- and moderate-income persons

in their communities and in analyzing the effectiveness and efficiency of their program (See

Report PR54a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Total available, Expenditures, Program Targeting, CDBG Beneficiaries by Racial/Ethnic

Category, Income of CDBG Beneficiaries and Program Year Accomplishments.
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Report 54b View No.1

PR 54 – Grantee CDBG-R Performance Profile

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides detailed information about the performance of each local CDBG-R program

at the Grantee level. This access helps ensure accountability and assists in assessing the

progress of each grantee’s program. These profiles also assist grantees in measuring their

contributions toward meeting the housing and community developments needs of low- and

moderate-income persons in their communities and in analyzing the effectiveness and efficiency

of their program. (See Report PR54b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).
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 Sort Sequence

Total available, Expenditures, Program Targeting, CDBG-R Beneficiaries by Racial/Ethnic

Category, Income of CDBG-R Beneficiaries and Program Year Accomplishments.

Report 54b View No.1

PR 54 – National CDBG Performance Profile

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides detailed information about the performance of each local CDBG program at

the National level. This access helps ensure accountability and assists in assessing the progress

of each grantee’s program. These profiles also assist grantees in measuring their contributions

toward meeting the housing and community developments needs of low- and moderate-income

persons in their communities and in analyzing the effectiveness and efficiency of their program.

(See Report PR54c View No.1 below).

 Run-Time Parameters

1. Select a month to select grantees whose fiscal year ended in this month.
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2. Optional: On the top left side of the window, over the report results, you will find the

“Grouping” section. You can select a specific State Code and/or Grantee from the Grouping

section after you run your report. By default a selection has been made from the drop down

boxes (See Report PR54c View No.1 below).

 Sort Sequence

Total available, Expenditures, Program Targeting, CDBG Beneficiaries by Racial/Ethnic

Category, Income of CDBG Beneficiaries and Program Year Accomplishments within State Code

and Grantee.

Report 54c View No.1

PR 54 – National CDBG-R Performance Profile

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides detailed information about the performance of each local CDBG-R program

at the National level. This access helps ensure accountability and assists in assessing the

progress of each grantee’s program. These profiles also assist grantees in measuring their
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contributions toward meeting the housing and community developments needs of low- and

moderate-income persons in their communities and in analyzing the effectiveness and efficiency

of their program. (See Report PR54d View No.1 below).

 Run-Time Parameters

1. Optional: On the top left side of the window, over the report results, you will find the

“Grouping” section. You can select a specific State Code and/or Grantee from the Grouping

section after you run your report. By default a selection has been made from the drop down

boxes (See Report PR54d View No.1 below).

 Sort Sequence

Total available, Expenditures, Program Targeting, CDBG-R Beneficiaries by Racial/Ethnic

Category, Income of CDBG-R Beneficiaries and Program Year Accomplishments within State

Code and Grantee.

Report 54d View No.1
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PR 54 – National CDBG Performance Profile - Executive Summary by Fiscal Year

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides summarized information about the performance of the CDBG program at the

National level by Fiscal Year. This access helps ensure accountability and assists in assessing

the progress of the CDBG program. The report assists in measuring contributions toward meeting

the housing and community developments needs of low- and moderate-income persons in their

communities and in analyzing the effectiveness and efficiency of the program (See Report PR54e

View No.1 below).

 Run-Time Parameters

1. Enter a valid Fiscal Year.

 Sort Sequence

Total fiscal year funds available, Expenditures by Activity Type, Program Targeting, CDBG

Beneficiaries by Racial/Ethnic Category, Income of CDBG Beneficiaries and Fiscal Year

Accomplishments.

Report 54e View No.1
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PR 55 – CDBG/CDBG-R Energy Star Report

 Folder Content

 Reports

PR55 - CDBG Energy Star Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is available to HUD Headquarters users only. It provides quarterly number of CDBG

Energy Star units for new housing construction activities, quarterly expenditures for all new

construction activities by activity ID and the number of new housing construction units and Energy

Star units produced by those activities for each quarter. This report fulfills reporting for one of

CDBG’s High Priority Performance Goals (See Report PR55a View No.1 below).

 Run-Time Parameters

1. Enter a Quarter Ending Date in the box or select the Date from the calendar.

2. Optional: On the top left side of the window, over the report results, you will find the

“Grouping” section. You can select a specific State Code and/or Grantee from the Grouping

section after you run your report. By default the (All) selection has been made from the drop

down boxes (See Report PR55a View No.1 below).

 Sort Sequence

Ascending order by State Abbreviation, Grantee Name.
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Report 55a View No.1

PR55 – CDBG-R Energy Star Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is available to HUD HQ users only. It provides quarterly number of CDBG-R Energy

Star units for new housing construction activities, quarterly expenditures for all new construction

activities by activity ID and the number of new housing construction units and Energy Star units

produced by those activities for each quarter. This report fulfills reporting for one of CDBG-R’s

High Priority Performance Goals (See Report PR55b View No.1 below).

 Run-Time Parameters

1. Enter a Quarter Ending Date in the box or select the Date from the calendar.

2. Optional: On the top left side of the window, over the report results, you will find the

“Grouping” section. You can select a specific Grantee from the Grouping section after you run

your report. By default the (All) selection has been made from the drop down box (See

Report PR55b View No.1 below).

 Sort Sequence

Ascending order by Grantee Name.
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Report 55b View No.1
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PR 56 – CDBG Timeliness Report

 Folder Content

 Reports

PR 56 – Current Period – FO Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The Current Period Field Office report is sort in ascending order by grantee name and include the

unadjusted 60-day drawdown ratio for the current period for each grantee within the field office

specified. (See Report PR56a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO). (Refer to

Section 3 for running a report).

 Sort Sequence

Sorted by Grantee name in ascending order.
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Report PR56a View No.1

PR 56 – Historical Period – FO Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The Historical Report provides the unadjusted 60-day drawdown ratio for grantees for the most

recent five-year period. IDIS properly calculates the current timeliness ratio with the following

exception: if the grantee revised a voucher since the last timeliness test -- that was originally paid

before the test – the Timeliness Report treats the voucher as paid on the revised date, not the

original date. In this case the report calculates a ratio that is slightly higher than the correct ratio.

(See Report PR56b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) (Refer to

Section 3 for running a report).

 Sort Sequence

Sorted by Grantee name in ascending order.
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Report PR56b View No.1

PR 56 – Current Period – Grantee Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

Under the provisions of 24 CFR 570.902, a CDBG grantee is considered to be failing to carry out

its CDBG activities in a timely manner if, 60 days prior to the end of the current program year, the

balance in its line of credit exceeds 1.5 times the annual entitlement grant. This report tells

grantees the minimum dollar amount they must draw prior to the next time the Timeliness test is

conducted (60 days before the end of their program year). The current report provides timeliness

data for both the prior program year and the current year. (See Report PR56c View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

Program Year, Program Year Start Date, Timeliness Test Date.
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Report 56c View No.1



IDIS OnLine Reports User Guide

169

PR 56 – Current Period – HQ Only

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The Current Period Headquarters report is available to HUD Headquarters users only. The report

provides timeliness data sorted in ascending order by field office; the report includes the

unadjusted 60-day drawdown ratio for the current period for each grantee within field office (See

Report PR56d View No.1 below).

 Run-Time Parameters

1. Optional: On the top left side of the window, over the report results, you will find the

“Grouping” section. You can narrow the report results by selecting a specific Field Office from

the Grouping section after you run your report. By default the (All) selection has been made

from the drop down box (See Report PR55b View No.1 below).

 Sort Sequence

Ascending order by Field Office, State and Grantee Name.

Report 56d View No.1
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PR 57 – CDBG State Grant Commitments

 Folder Content

 Report

PR57 - CDBG State Timely Award of Funds

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report is used by states as an indicator of funds status toward meeting the timely distribution

requirement. Neither HUD nor the state should use the report as the final determination of

timeliness.

The report shows the amount funded from the grant in question. The report is useful only on or

before the timeliness due date, which is 15 months after the state signs the grant agreement (the

grant award date in IDIS). Not all announced obligations are funded to activities in IDIS and some

funded activities may be cancelled or unfunded and are not reflected in the report. The states

need to supplement the report from their own records to establish compliance with the timeliness

standard. HUD recognizes that, if the report is run after the timeliness date, funding actions taken

subsequent to that date will be included. Field offices and states are alerted by HUD

headquarters when to run the report within the timeliness period (See Report PR57 View No.1

below)

 Run-Time Parameters

1. Select a State from the window on the left and click on the right arrow to move this State to

the right window.

2. Enter a valid Program Year.

 Sort Sequence

N/A
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Report 57 View No.1



IDIS OnLine Reports User Guide

172

PR 58 - CDBG/CDBG-R Program Income Report

 Folder Content

 Report

PR 58 - CDBG Program Income Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The purpose of this report is to provide details of program income receipted in IDIS for the CDBG

program. This report is available to HUD Headquarters and Field Office users only (See Report

PR58 View No.1 below)

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report)

3. Enter a valid start date in the box or select the Date from the calendar. Optional: You can

enter a specific end date.

4. Optional: On the top left side of the window, over the report results, you will find the

“Grouping” section. You can select a specific Field Office, State and Grantee from the

Grouping section after you run your report. By default the (All) selection has been made from

the drop down box.

 Sort Sequence

Sorted ascending by Field Office, State and Grantee.
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Report 58 View No.1

 Report

PR 58 – CDBG-R Program Income Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The purpose of this report is to provide details of program income receipted in IDIS for the CDBG-

R program (See Report PR58 View No.1 below)

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report)

 Sort Sequence

Sorted ascending by Field Office, State and Grantee.

Report 58 View No.1
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PR 60 – HPRP Financial Summary Report

 Folder Content

 Reports

PR 60 – HPRP Financial Summary Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides an overview of the financial status of HPRP grants at the grantee and activity

level. The report identifies commitments and expenditures on HPRP activities by activity

category and quarter (See Report PR60 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific State Code and/or Grantee from the Grouping section

after you run your report. By default no selections had been made from the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a State Code and/or Grantee

(See Report PR60 View No.1 below).

 Sort Sequence

Grantee Name, Grant Number, Grant Amount, Activity Type.
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Report PR60 View No.1

Report PR60 View No.2
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PR 61 – HPRP Expenditure Deadline Report

 Folder Content

 Report

PR 61 – HPRP Expenditure Deadline Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides the status of all HPRP grants indicating the grantees progress in meeting the

two and three year expenditure.

The system provides the ability to run the report for a single grantee, all grantees within a

specified field office, or all grantees in the nation (See Report PR61 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

State, Grantee Name.
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Report PR61 View No.1
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PR 62 – HPRP Financial Dashboard

 Folder Content

 Report

PR 62 – HPRP Financial Dashboard

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The HPRP Financial Dashboard provides a current snapshot of the draw down and commitments

for the 535 HPRP grantees.

The dashboard also allows tracking of 2-Years and 3-Years draw down projections based on

current draw down rates. (See Report PR62 View No.1, 2, and 3 below). The use of this report is

reserved for HUD Headquarters personnel only.

 Run-Time Parameters

1. By default the report displays the National Summary Report. You can obtained the 2-Years or

3-Years Projections Reports, or the description of the Legends/Notes by selecting them from

the drop down box located above the gauge graph on the top left side of the window (See

Report PR62 View No.1).

2. Optional: If the 2-Years or 3-Years Projections Reports were selected you will also have the

option to obtain detail information related to the Region and/or Field Office from the drop

down boxes seen on Report PR62 View No.2 and No.3

If you click on the “View Detail Report” link, a new window will open with the information related to

the Region selected on the drop down box seen on Report PR62 View No.2

 Sort Sequence

Ascending Order by State, grantee name
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Report PR62 View No.1

Report PR62 View No.2



IDIS OnLine Reports User Guide

180

Report PR62 View No.3
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PR 65 – HPRP Report of At-Risk Grantees

 Folder Content

 Reports

PR 65 – HPRP Report of At-Risk Grantees - National

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The PR65 Report provides a list of HPRP grantees across the nation considered to be “at risk”

based on a series of “red flags”. These “red flags” analyze a series of tests against timeliness of

draws against grantee’s HPRP grants. This report is for use of HUD Headquarters and Field

Office personnel only.

The report runs for the whole nation and no special input prompts are required (See Report

PR65a View No.1 below).

 Run-Time Parameters

N/A

 Sort Sequence

Ascending Order by State, grantee name.
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Report PR65a View No.1

PR 65 – HPRP Report of At-Risk Grantees – FO, Grantees

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The PR65 Report provides a list of HPRP grantees considered to be “at risk” based on a series of

“red flags”. These “red flags” analyze a series of tests against timeliness of draws against

grantee’s HPRP grants. This report is for use of HUD Headquarters and Field Office personnel

only.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Field Office (FO) or Grantee. (Refer to Section

3 for running a report).

 Sort Sequence

Ascending Order by State, grantee name.
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Report PR65b View No.1



IDIS OnLine Reports User Guide

184

PR 77 – CDBG Expenditures of Organization Type for Program Year

 Folder Content

 Report

PR 77 – CDBG Expenditures of Organization Type for Program Year

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays every combination of organization type selected by the grantee (for whom the

report is being run) and the corresponding program year expenditures attributed to the activities

carried out by those organizations. The categories shown on the report are dependant on the

categories specified on the activities for the grantee (See Report PR77 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year

 Sort Sequence

Organization Type, Activity Category.
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Report PR77 View No.1
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PR 78 – CDBG Summary of Expenditures by Type of Organization

 Folder Content

 Report

PR 78 – CDBG Summary of Expenditures by Type of Organization

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report creates a summary of CDBG expenditures by type of organization carrying out the

activity. Disbursement is summarized based on the organization types identified on activities and

may be included under multiple categories based on the organization identifiers specified at the

activity level (See Report PR78 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year

3. Choose All Matrix Code and National Objective or List of Matrix Code & National Objective.

 Sort Sequence

Type of Organization, Activity Category.
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Report PR78 View No.1
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PR 79 – CDBG Housing Rehabilitation Report

 Folder Content

 Report

PR 79 – CDBG Housing Rehabilitation Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays expenditures and counts for each of the types of Housing Rehabilitation

Assistance displayed on CDBG Setup. They are:

Install security devices

Install smoke detectors

Perform emergency housing repairs

Supply supplies and equipment for paint houses

Operate a tool lending library

Total expenditures and total beneficiary counts on the report include all activities with one of the

following matrix codes regardless of whether the housing flags were set or not: 14A, 14B, 14C,

14D, 14F, 14G, 14H, 14I, and 16A (14H does not enter the flags but are included in the total

fields on the report.) It is possible that there will be ―double counting on the report since, for 

instance, an activity might have smoke detectors and security devices (See Report PR79 View

No.1 below).

 Run-Time Parameters

1. HQ user: must specify whether to run for all grantees in the nation or specify a single grantee.

Field Office: must specify a single grantee.

Grantee: can only run a report for themselves.

This prompt allows only one selection.
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2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year

4. Optional: Select to report only activities with status of complete. Leave blank for all activities.

5. Optional: You can select a specific Category and/or Housing Rehabilitation type from the

Grouping section after you run your report. By default the (All) selection has been made from

the drop down boxes.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Category and/or Housing

Rehabilitation type (See Report PR79 View No.1 below)

 Sort Sequence

Category, Housing Rehabilitation type and Matrix Code.

Report PR79 View No.1
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PR 80 – HOPWA Measuring Housing Stability Outcomes Program Year

 Folder Content

 Reports

PR 80 – HQ, FO – HOPWA Measuring Housing Stability Outcomes Program Year

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information for the following:

HOPWA activity categories:

Short-term Rent, Mortgage, Utilities (STRMU)

Tenant based rental assistance (TBRA)

Facility Based Housing Operations.

(See Report PR80a View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

 Sort Sequence

The first part of the report shows data grouped by total expenditures, total number of households

receiving HOPWA assistance, number of households continuing (into next year), STRMU units

from prior year and STRMU units from 2 prior years.

The second part of the report shows data grouped by number of households exiting by facility

type.
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Report PR80a View No.1
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PR 80 – HOPWA Measuring Housing Stability Outcomes Program Year

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides information for the following:

HOPWA activity categories:

Short-term Rent, Mortgage, Utilities (STRMU)

Tenant based rental assistance (TBRA)

Facility Based Housing Operations (See Report PR80b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

The first part of the report shows data grouped by total expenditures, total number of households

receiving HOPWA assistance, number of households continuing (into next year), STRMU units

from prior year and STRMU units from 2 prior years.

The second part of the report shows data grouped by number of households exiting by facility

type.

Report PR80b View No.1
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PR 81 – ESG Performance Measures Report

 Folder Content

 Reports

PR 81 – HQ, FO - ESG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays summaries by outcome and objective of several different measurements of

ESG activities at the HQ, FO levels:

1. # Persons served, ESG dollars expended, other dollars expended for those activities where the

organization providing the assistance is classified as a Public Agency, Faith based non-profit, or

Other non-profit.

2. Breakdown of categories of persons served (i.e. Male, female) in Emergency or Transitional

Shelters.

3. Breakdown of categories of families served (i.e.Single headed households, two-parent

households) in Emergency or Transitional Shelters.

4. Annual numbers served by race

5. Annual numbers served by housing type.

(See Report PR81a View No.1 and 2 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

Objectives and Outcomes.
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Report PR81a View No.1

Report PR81a View No.2
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PR 81 – ESG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays summaries by outcome and objective of several different measurements of

ESG activities:

1. # Persons served, ESG dollars expended, other dollars expended for those activities where the

organization providing the assistance is classified as a Public Agency, Faith based non-profit, or

Other non-profit.

2. Breakdown of categories of persons served (i.e. Male, female) in Emergency or Transitional

Shelters.

3. Breakdown of categories of families served (i.e. Single headed households, two-parent

households) in Emergency or Transitional Shelters.

4. Annual numbers served by race

5. Annual numbers served by housing type.

(See Report PR81b View No.1 and 2 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

 Sort Sequence

Objectives and Outcomes.
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Report PR81b View No1

Report PR81b View No.2
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PR 82 – HOPWA Units/Households and Funds Expended Report

 Folder Content

 Reports

PR 82 – HQ, FO - HOPWA Units/Households and Funds Expended Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays total units/households, Total HOPWA Funds expended, and average cost per

unit for each of the performance measures captured for Rental Housing Development, Rental

Housing Operations, Tenant-Based Rental Assistance, Short-Term Rent Mortgage Utility,

Supportive Services, and Housing Placement Activities (See Report PR82a View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Optional: Faith Based and Colonia.

4. Enter a valid Program Year.

 Sort Sequence

Facility-based Housing Development, Facility-based Housing Operations, Tenant-Based Rental

Assistance, Short-Term Rent Mortgage Utility, Supportive Services, and Housing Placement

Activities.
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Report PR82a View No.1
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PR 82 – HOPWA Units/Households and Funds Expended Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays total units/households, Total HOPWA Funds expended, and average cost per

unit for each of the performance measures captured for Rental Housing Development, Rental

Housing Operations, Tenant-Based Rental Assistance, Short-Term Rent Mortgage Utility,

Supportive Services, and Housing Placement Activities (See Report PR82b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

3. Optional: Faith Based and Colonia.

 Sort Sequence

Facility-based Housing Development, Facility-based Housing Operations, Tenant-Based Rental

Assistance, Short-Term Rent Mortgage Utility, Supportive Services, and Housing Placement

Activities.

Report PR82b View No.1
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PR 83 – CDBG Performance Measures Report

 Folder Content

 Reports

PR 83 – HQ, FO – Section 1 - CDBG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all CDBG performance data by outcome and objective for public

facilities/improvements, public service, housing, homeless, and economic development activities.

The grantee and field office versions of this report display all performance measurement data

entered for a particular program year. The national report is by fiscal year. (See Report PR83a

View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

 Sort Sequence

Objective and outcome.
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Report PR83a View No.1
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PR 83 – HQ, FO – Section 2 - CDBG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all CDBG performance data by outcome and objective for public

facilities/improvements, public service, housing, homeless, and economic development activities.

The grantee and field office versions of this report display all performance measurement data

entered for a particular program year. The national report is by fiscal year. (See Report PR83b

View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

 Sort Sequence

Objective and outcome.

Report PR83b View No.1
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PR 83 – HQ, FO – Section 3 - CDBG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all CDBG performance data by outcome and objective for public

facilities/improvements, public service, housing, homeless, and economic development activities.

The grantee and field office versions of this report display all performance measurement data

entered for a particular program year. The national report is by fiscal year. See Report PR83c

View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

 Sort Sequence

Objective and outcome.

Report PR83c View No.1
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PR 83 – Section 1 - CDBG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all CDBG performance data by outcome and objective for public

facilities/improvements, public service, housing, homeless, and economic development activities.

The grantee and field office versions of this report display all performance measurement data

entered for a particular program year. The national report is by fiscal year. (See Report PR83d

View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

Objective and outcome.

Report PR83d View No.1
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PR 83 – Section 2 - CDBG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all CDBG performance data by outcome and objective for public

facilities/improvements, public service, housing, homeless, and economic development activities.

The grantee and field office versions of this report display all performance measurement data

entered for a particular program year. The national report is by fiscal year. (See Report PR83e

View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

Objective and outcome.

Report PR83e View No.1
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PR 83 – Section 3 - CDBG Performance Measures Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays all CDBG performance data by outcome and objective for public

facilities/improvements, public service, housing, homeless, and economic development activities.

The grantee and field office versions of this report display all performance measurement data

entered for a particular program year. The national report is by fiscal year. (See Report PR83f

View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

Objective and outcome.

Report PR83f View No.1
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PR 84 – CDBG Strategy Area, CDFI, and Local Target Area Report

 Folder Content

 Reports

PR 84 – CDBG Strategy Area, CDFI, and Local Target Area Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays CDBG activity performance data by CDBG Strategy Area, CDFI, and Local

Target Area. The report also displays the Optional Indicators (% Crime Rates Reduced, %

Property Values Increased, % Housing Code Violations Reduced, % Business Occupancy Rates

increased, % Employment Rates increased, % Homeownership Rates increased) for each area

type as entered by the grantee. (See Report PR84a View No.1 below).

The system provides the ability to run the report at the grantee, field office, and national level.

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

3. Optional: You can select a specific Target Area Type and/or Target Area from the Grouping

section after you run your report. By default the (All) selection has been made from the drop

down boxes (See Report PR84a View No.1 below).

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Target Area Type and/or Target

Area (See Report PR84a View No.2 below).

 Sort Sequence

CDBG Strategy Area, CDFI, and Local Target Area.
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Report PR84a View No.1

Report PR84a View No.2

Screenshot – Report PR 84 a
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PR 84 – HQ, FO - CDBG Strategy Area, CDFI, and Local Target Area Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report displays CDBG activity performance data by CDBG Strategy Area, CDFI, and Local

Target Area. The report also displays the Optional Indicators (% Crime Rates Reduced, %

Property Values Increased, % Housing Code Violations Reduced, % Business Occupancy Rates

increased, % Employment Rates increased, % Homeownership Rates increased) for each area

type as entered by the grantee.

The system provides the ability to run the report at the grantee, field office, and national level.

(See Report PR84b View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Enter a valid Program Year.

4. Optional: You can select a specific Target Area Type from the Grouping section after you run

your report. By default the (All) selection has been made from the drop down box (See

Report PR84b View No.1 below).

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Target Area Type (See Report

PR84b View No.2 below).

 Sort Sequence

CDBG Strategy Area, CDFI, and Local Target Area.
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Report PR84b View No.1

Report PR84b View No.2
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PR 85 – HOME Housing Performance Report

 Folder Content

 Report

PR 85 – HOME Housing Performance Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report summarizes housing performance data by objective and outcome showing number of

units assisted and total expenditures for those units.

The system provides the ability to generate the report for any of the seven programs (CDBG,

CDBG-R, ESG, HOME, HOPWA, HPRP and TCAP). (See Report PR85 View No.1 below).

 Run-Time Parameters

1. Select: National, Field Office or Grantee.

2. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

3. Select at least one Program Code.

4. Choose from the elements of Home Tenure Type. By default all of them are selected.

5. Select a Date Range: From the calendar or enter directly the date ranges in the blank boxes.

(mm/dd/yyyy)

6. Select a Date Range: to from the calendar or enter directly the date ranges in the blank

boxes. (mm/dd/yyyy)

 Sort Sequence

Objectives and outcomes.
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Report PR85 View No.1
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PR 86 – ARRA Reporting Worksheet

 Folder Content

 Reports

PR 86 – ARRA Reporting Worksheet – CDBG-R

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides a one page synopsis of CDBG-R grants in IDIS .

Included on this report you can find the grant amount, how much has been committed and drawn

for activities as well as other accomplishment measurements. (See Report PR86a View No.1

below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Grant Number - CDBG from the Grouping section after

you run your report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Grant Number - CDBG (See

Report PR86a View No.2 below).

 Sort Sequence

Grant Number.
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Report PR86a View No.1

Report PR86a View No.2
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PR 86 – ARRA Reporting Worksheet – TCAP

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides a one page synopsis of TCAP grants in IDIS.

Included on this report you will find the grant amount, how much has been committed and drawn

for activities as well as other accomplishment measurements. (See Report PR86b View No.1

below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Optional: You can select a specific Grant Number - TCAP from the Grouping section after

you run your report. By default the (All) selection has been made from the drop down box.

On the top left side of the window, over the report results, you will find the “Grouping” section.

You have the option to change the report results by choosing a Grant Number – TCAP (See

Report PR86b View No.2 below).

 Sort Sequence

Grant Number.

Report PR86b View No.1
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Report PR86b View No.2
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PR 87 – Status of (ARRA) Grant Funds

 Folder Content

 Reports

PR 87 – Status of CDBG-R Grant Funds

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides a snapshot by field office of each grantee that received and CDBG-R ARRA

grant listing the field office name, grantee name, grant number, grant amount, amount committed

to activities and amount drawn (See Report PR87a View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

The report is sorted in ascending order by Field Office name, Grantee name.
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Report PR87a View No.1
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PR 87 – Status of HPRP Grant Funds

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides a snapshot by field office of each grantee that received an ARRA grant listing

the field office name, grantee name, grant number, grant amount, amount committed to activities

and amount drawn. (See Report PR87b View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

The report is sorted in ascending order by Field Office name, Grantee name.

Report PR87b View No.1
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PR 87 – Status of TCAP Grant Funds

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides a snapshot by field office of each grantee that received an ARRA grant listing

the field office name, grantee name, grant number, grant amount, amount committed to activities

and amount drawn (See Report PR87c View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

 Sort Sequence

The report is sorted in ascending order by Field Office name, Grantee name.

Report PR87c View No.1
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PR 89 - Lead Based Paint Report

 Folder Content

 Reports

PR 89 - HOME Lead Based Paint Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report provides HOME Lead Based Paint data by Lead Safe Housing Rule Status/Lead

Activity and Activity Type (See Report PR89 View No.1 below).

 Run-Time Parameters

1. Optional: You can select only activities with a specific start and end date of completion. Enter

directly the date ranges in the blank boxes (mm/dd/yyyy) or select the date from the calendar.

2. Optional: Select to report only activities with a status of complete, open and/or cancel (by

default the report will include only activities with a completed status).

 Sort Sequence

N/A
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Report PR89 View No.1



IDIS OnLine Reports User Guide

223

PR 90 - HOPWA Performance Profile

 Folder Content

 Reports

PR90 - HOPWA Performance Profile – Competitive & PR90 - HOPWA Performance

Profile - Formula

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The HOPWA Performance Profile report provides detailed information about the performance of

each HOPWA grantee. It helps ensure accountability and assists in assessing the progress of

each grantee’s program. (See Report PR90 View No.1 and 2 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

2. Enter a valid Program Year.

 Sort Sequence

Ascending order by Grantee Name.
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Report PR90 View No.1

This is a new report returning no data. This will stay the case until competitive data exists.

Report PR90 View No.2
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PR90 - HOPWA Performance Profile National Quarterly Summary & PR90 -

HOPWA Performance Profile Regional National Quarterly Summary

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The HOPWA Performance Profile report provides detailed information about the performance of

each HOPWA grantee. It helps ensure accountability and assists in assessing the progress of

each grantee’s program. (See Report PR90 View No.3 and 4 below).

 Run-Time Parameters

1. Optional: Select a program, Competitive or Formula to narrow down the report results. By

default no selections are made.

2. Enter a valid Fiscal Year.

3. Enter a valid Quarter Number.

4. Optional: For PR90 - HOPWA Performance Profile Regional National Quarterly Summary,

Select a Region to narrow down the report results. By default no selections are made.

 Sort Sequence

For PR90 - HOPWA Performance Profile Regional National Quarterly Summary only, ascending

order by Region.

Report PR90 View No.3
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Report PR90 View No.4
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PR90 - HOPWA Performance Profile National Summary & PR90 - HOPWA

Performance Profile Regional National Summary

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

The HOPWA Performance Profile report provides detailed information about the performance of

each HOPWA grantee. It helps ensure accountability and assists in assessing the progress of

each grantee’s program. (See Report PR90 View No.5 and 6 below).

 Run-Time Parameters

1. Optional: Select a program, Competitive or Formula to narrow down the report results. By

default no selections are made.

2. Enter a valid Fiscal Year.

3. Optional: For PR90 - HOPWA Performance Profile Regional National Quarterly Summary,

Select a Region to narrow down the report results. By default no selections are made.

 Sort Sequence

For PR90 - HOPWA Performance Profile Regional National Quarterly Summary only, ascending

order by Region.

Report PR90 View No.5



IDIS OnLine Reports User Guide

228

Report PR90 View No.6
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PR 91 - ESG Financial Summary Report

 Folder Content

 Reports

PR 91 - ESG Financial Summary Report

Report Type:

Document Report (Refer to Section 5 for type of reports).

Description:

This report would detail a comprehensive summary of ESG financial activities, organized by

program year. (See Report PR91 View No.1 below).

 Run-Time Parameters

1. Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or

Grantee. (Refer to Section 3 for running a report).

Optional: You can select a valid Grant year By default no Grant Year has been selected. wn

box.

 Sort Sequence

Ascending order by Grantee and Grant Year.
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Report PR91 View No.1
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APPENDIX

I. List of IDIS Online Reports grouped by major functional
categories:

- Community Development Block Grant Program (CDBG)

PR 03 – CDBG Activity Summary Report

PR 10 – CDBG Housing Activities

PR 11 – CDBG New Housing Activities

PR 13 – CDBG Float-Funded Activities

PR 14 – CDBG CDFI and NRSA Activities

PR 17 – CDBG Activities Subject to Jobs/Services Public Benefit Calculation

PR 26 – CDBG Financial Summary Report

PR 28 – CDBG State PER

PR 50 – CDBG/CDBG-R Expenditure Report

PR 51 – Selected CDBG/CDBG-R Accomplishment Report

PR 52 – CDBG/CDBG-R Exception Report

PR 54 – CDBG/CDBG-R Performance Profile Report

PR 55 - CDBG/CDBG-R Energy Star Report

PR 56 – CDBG Timeliness Report

PR 57 - CDBG State Grant Commitments

PR 58 - CDBG/CDBG-R Program Income Report

PR 77 – CDBG Expenditures of Organization Type for Program Year

PR 78 – CDBG Summary of Expenditures by Type of Organization

PR 79 – CDBG Housing Rehabilitation Report

PR 83 – CDBG Performance Measures Report

PR 84 – CDBG Strategy Area, CDFI, and Local Target Area Report

- Community Development Block Grant Recovery Program (CDBG-R)*

PR 53 – CDBG-R Timeliness Report

- Emergency Shelter Grants (ESG)

PR 12 – ESG Grantee Financial Summary for Fiscal Year

PR 19 – ESG Statistics for Projects
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PR 81 – ESG Performance Measures Report

PR91 - ESG Financial Summary

- Home Investment Partnership Program (HOME)

PR 15 – Cost per HOME-Assisted Unit/Family

PR 16 – HOME Lower Income Benefit – All Years

PR 22 – Status of HOME Activities

PR 25 – Status of CHDO Funds by Fiscal Year Report

PR 27 – Status of HOME Grants Report

PR 33 – Home Matching Liability Report

PR49 - HOME Deadline Compliance Status Report

PR 85 – HOME Housing Performance Report

PR 89 - HOME Lead Based Paint Report

- Housing Opportunities for Persons with AIDS (HOPWA)

PR 80 – HOPWA Measuring Housing Stability Outcomes Program Year

PR 82 – HOPWA Units/Households and Funds Expended Report

PR 90 - HOPWA Performance Profile

- Homeless Prevention and Rapid Re-housing Program (HPRP)*

PR 60 – HPRP Financial Summary Report

PR 61 – HPRP Expenditure Deadline Report

PR 62 - HPRP Financial Dashboard

PR 65 - HPRP Report of At-Risk Grantees

PR 86 – ARRA Reporting Worksheet

PR 87 – Status of (ARRA) Grant Funds

- Tax Credit Assistance Program (TCAP)*

PR 40 – TCAP Activity Status Report

PR 41 - Snapshot of TCAP Performance

PR 42 - TCAP Dashboard Report

PR 43 - TCAP Beneficiary

PR 44 - TCAP Regional Comparison Report

PR 45 - TCAP Quarterly Review

PR 46 - TCAP High Priority Performance Goals
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PR 47 - HOME/TCAP Vacant Units Report

PR 48 - HOME/TCAP Open Activities Report

- Overview Reports

PR 01 – HUD Grants and Program Income

PR 02 – List of Activities by Program Year and Project

PR 05 – Drawdown Report by Project and Activity

PR 07 – Drawdown Report by Voucher Number

PR 08 – Grantee Summary Activity Report

PR 09 – Program Income Detail Report by Fiscal Year and Program

PR 30 – Security Administrator User Profile List

PR 31 - HUD Staff - User Profile Audit Report

PR 35 – Grant, Subfund, and Subgrant Report

PR 36 – Receipt Audit Trail

- Assessment of Consolidated Plan (Con Plan/CAPER)

PR 06 – Summary of Consolidated Plan Projects for Report Year

PR 23 – Summary of Accomplishments

*American Recovery and Reinvestment Act (ARRA) grant program.
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II. IDIS OnLine Reports listed by report number and description.

Report ID Report Name Description

Ad-hoc Ad-hoc Report Module The IDIS Ad-hoc report module allows users

to define and generate report queries on-the-

fly by selecting from various buckets of

objects and filters.

PR 01 HUD Grants and Program Income This report displays financial data for all

grants, subfunds, and subgrants with an

active status.

PR 02 List of Activities by Program Year and

Project

This report displays the activity status,

amount funded, and amount disbursed for

the grantee’s activities.

PR 03 CDBG Activity Summary Report This report displays program and financial

information on projects and activities that

have been funded with CDBG dollars.

PR 05 Drawdown Report by Project and Activity This report displays voucher line items by

project and activity. It includes all vouchers

except those that have been canceled,

revised, or rejected.

PR 06 Summary of Consolidated Plan Projects for

Report Year

This report summarizes the commitments

and draws by project for a single grantee.

PR 07 Drawdown Report by Voucher Number This report displays the details for all of a

grantee’s drawdown vouchers in date order.

PR 08 Grantee Summary Activity Report This report displays activities by grantee

activity id, their statuses, the committed and

disbursed amounts, and the date of the last

draw.

PR 09 Program Income Detail Report by Fiscal

Year and Program

This report provides the funding and draw

history for receipts a grantee created for

program income, revolving loans, and CDBG

state revolving funds.

PR 10 CDBG Housing Activities This report provides information on CDBG-

funded housing activities.



IDIS OnLine Reports User Guide

235

PR 11 CDBG New Housing Activities This report provides information on CDBG

new housing construction activities (Matrix

Code = 12).

PR 12 ESG Grantee Financial Summary for Fiscal

Year

This report displays a grantee’s ESG

commitments and disbursements for the

current fiscal year.

PR 13 CDBG Float-Funded Activities This report provides information on CDBG

activities that were identified as being “float-

funded”.

PR 14 CDBG CDFI and NRSA Activities This report provides information on activities

carried out by CDBG Community

Development Financial Institutions (CDFI)

and Neighborhood Revitalization Strategy

Areas (NRSA).

PR 15 Cost per HOME-Assisted Unit/Family This report provides a breakdown by activity

type of the number of units assisted, total

costs, and HOME subsidies for committed

and completed activities.

PR 16 HOME Lower Income Benefit – All Years This report displays the percent of area

median income for occupied units for tenure

types 1, 2 and 3.

PR 17 CDBG Activities Subject to Jobs/Services

Public Benefit Calculation

This CDBG Public Benefits report displays

activities with a national objective code of

LMJFI (Low/Mod Public Facilities

Improvements Benefit) or with a matrix code

of: 17A, 17B, 17C,17,D, 18A and 18B.

PR 19 ESG Statistics for Projects Part 1: This report section summarize by

ESG Activity category the activity name, $

committed, $ drawn, balance, activity name,

activity status, initial funding date, and

completion date.

Part 2: This report section provide details for

each ESG Activity, showing all setup and

accomplishment details the grantee entered

into IDIS for the activity.

Part 3: This report section aggregates all
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data by ESG Activity category. The report

displays a separate page for each category.

PR 22 Status of HOME Activities This report displays a summary of HOME

activities by activity type

PR 23 Summary of Accomplishments This report summarizes data for the CDBG

and HOME programs for the program year

requested.

PR 25 Status of CHDO Funds by Fiscal Year

Report

This report provides information about

reservations, commitments and

disbursements of HOME CHDO Reserve

(CR), CHDO Operating Expenses (CO)

CHDO Loan (CL), and CHDO Capacity

Building (CC) funds by fiscal year.

PR 26 CDBG Financial Summary Report This report tracks the grantee‘s CDBG

financial actions for a grant during the

Program Year.

PR 27 Status of HOME Grants Report This report contains financial information on

HOME grants, subgrants, and subfunds,

including commitments, program income,

disbursements, project

commitments/disbursements, administrative

funds, CHDO operating funds, CHDO

reservations and projects, CHDO loans,

CHDO capacity building, reservations to

State recipients and subrecipients, and total

program.

PR 28 CDBG State PER This report tracks States use of CDBG funds

by Grant year to comply with statutory and

regulatory reporting requirements.

PR 30 Security Administrator User Profile List This report lists user id's in IDIS, their status

and associated privileges.

PR 31 HUD Staff - User Profile Audit Report
This report is available to HUD Headquarter
users only. It will give HQ users the ability to
respond to audit requests pertaining to IDIS
users with various privileges.



IDIS OnLine Reports User Guide

237

PR 33 Home Matching Liability Report This report displays a grantee‘s HOME

match liability for the requested Federal fiscal

year and all prior years. The report displays

total disbursements, those disbursements

requiring matching funds, and the match

liability amount.

PR 35 Grant, Subfund, and Subgrant Report This report displays the hierarchy of a

grantee‘s grants, their subfunds, and

subgrants.

PR 36 Receipt Audit Trail This report displays all receipts the grantee

has created. It includes the amount of each

receipt and its status.

PR 40 TCAP Activity Status Report This report provides the status of all TCAP

activities for a specified grantee.

PR 41 Snapshot of TCAP Performance This report, generated for one grantee or for

all grantees, would list the TCAP grantee,

TCAP grant amount, and several other

performance related data fields.

PR 42 PR 42 - TCAP Dashboard Report This report is a cumulative performance

report useful in tracking the TCAP Program

progress and in keeping constituents more

fully informed of activities undertaken with

TCAP funds.

PR 43 TCAP Beneficiary Report This report is a cumulative performance

report useful in tracking the TCAP Program

progress and in keeping constituents more

fully informed of activities undertaken with

TCAP funds.

PR 44 TCAP Regional Comparison Report This report is a cumulative report useful in

comparing performance by region.

PR 45 TCAP Quarterly Review This report is available to HUD Headquarter

users only. It represents performance totals

at the national level.

PR 46 TCAP High Priority Performance Goals This report is available to HUD Headquarter
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users only. This report represents

performance totals at the national level only.

PR 47 HOME/TCAP Vacant Units Report This report helps HOME/TCAP PJs identify

units in HOME/TCAP projects that are

marked as vacant in IDIS.

PR 48 HOME/TCAP Open Activities Report The purpose of the HOME/TCAP

Participating Jurisdictions Vacant Units report

is to help HOME/TCAP PJs identify activities

that are open in IDIS including those that are

100% drawn.

PR 49 PR49 - HOME Deadline Compliance Status

Report

The purpose of the HOME Deadline

Compliance Report is to help HOME/TCAP

PJs identify units in HOME/TCAP projects

that are marked vacant in IDIS.

PR 50 CDBG/CDBG-R Expenditure Report This report provides information on the

CDBG/CDBG-R expenditures for a grantee’s

most recent completed program year.

PR 51 Selected CDBG/CDBG-R Accomplishment

Report

This report provides accomplishment

statistics for selected CDBG/CDBG-R jobs,

housing, economic development, public

improvement, and public service activities.

PR 52 CDBG/CDBG-R Exception Report Provide a list of activities for any grantee who

has expended CDBG/CDBG-R funds during

the selected program year and for which no

accomplishments or performance measures

were reported.

PR 53 CDBG-R Timeliness Report This report provides the amount of CDBG-R

grants that have been committed to activities

and expended to date.

PR 54 CDBG/CDBG-R Performance Profile Report This report provides detailed information

about the performance of each local

CDBG/CDBG-R program.

PR 55 CDBG/CDBG-R Energy Star Report This report is available to HUD Headquarters

users only. It provides quarterly numbers of

CDBG/CDBG-R Energy Star information.
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PR 56 CDBG Timeliness Report The current report provides timeliness data

for both the prior program year and the

current year. The current period field office

report includes the unadjusted 60-day

drawdown ratio for the current period for

each grantee within the field office specified.

The historical report provides the unadjusted

60-day drawdown ratio for grantees for the

most recent five-year period.

PR 57 CDBG State Grant Commitments This report is used by states as an indicator

of funds status toward meeting the timely

distribution requirement.

PR 58 CDBG/CDBG-R Program Income Report The purpose of this report is to provide

details of program income receipted in IDIS

for the CDBG/CDBG-R program.

PR 60 HPRP Financial Summary Report Part A: provides an overview of the financial

status of HPRP grants at the grantee and

activity level.

Part B: This section of the report provides a

financial status of HPRP grants by quarter.

PR 62 HPRP Financial Dashboard This report provides a current snapshot of

the draw down and commitments for the 535

HPRP grantees.

PR 61 HPRP Expenditure Deadline Report This report provides the status of all HPRP

grants indicating the grantees progress in

meeting the two and three year expenditure.

PR 65 HPRP Report of At-Risk Grantees This report provides a list of HPRP grantees

across the nation considered to be “at risk”

based on a series of “red flags”.

PR 77 CDBG Expenditures of Organization Type

for Program Year

This report displays every combination of

organization type selected by the grantee

and the corresponding program year

expenditures attributed to the activities

carried out by those organizations.

PR 78 CDBG Summary of Expenditures by Type of This report creates a summary of CDBG
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Organization expenditures by type of organization carrying

out the activity.

PR 79 CDBG Housing Rehabilitation Report This report displays expenditures and counts

for each of the types of Housing

Rehabilitation Assistance displayed on

CDBG Setup.

PR 80 HOPWA Measuring Housing Stability

Outcomes Program Year

This report provides information for the

following HOPWA activity categories: Short-

term Rent, Mortgage, Utilities (STRMU),

Tenant based rental assistance (TBRA) and

Facility Based Housing Operations.

PR 81 ESG Performance Measures Report This report displays summaries by outcome

and objective of several different

measurements of ESG activities.

PR 82 HOPWA Units/Households and Funds

Expended Report

This report displays total units/households,

Total HOPWA Funds expended, and average

cost per unit for each of the performance

measures captured for Rental Housing

Development, Rental Housing Operations,

Tenant-Based Rental Assistance, Short-

Term Rent Mortgage Utility, Supportive

Services, and Housing Placement Activities

PR 83 CDBG Performance Measures Report This report displays all CDBG performance

data by outcome and objective for public

facilities/improvements, public service,

housing, homeless, and economic

development activities.

PR 84 CDBG Strategy Area, CDFI, and Local

Target Area Report

This report displays CDBG activity

performance data by CDBG Strategy Area,

CDFI, and Local Target Area. The report also

displays the Optional Indicators (% Crime

Rates Reduced, % Property Values

Increased, % Housing Code Violations

Reduced, % Business Occupancy Rates

increased, % Employment Rates increased,

% Homeownership Rates increased) for each

area type as entered by the grantee.
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PR 85 HOME Housing Performance Report This report summarizes housing performance

data by objective and outcome showing

number of units assisted and total

expenditures for those units.

PR 86 ARRA Reporting Worksheet This report provides a one page synopsis of

TCAP grants in IDIS.

PR 87 Status of (ARRA) Grant Funds This report provides a snapshot by field office

of each grantee that received an ARRA grant

listing the field office name, grantee name,

grant number, grant amount, amount

committed to activities and amount drawn.

PR 89 Lead Based Paint Report This report provides HOME Lead Based

Paint data by Lead Safe Housing Rule

Status/Lead Activity and Activity Type

PR 90 HOPWA Performance Profile This report provides detailed information

about the performance of each HOPWA

grantee. This access helps ensure

accountability and assists in assessing the

progress of each grantee’s program.

PR 91 PR91 - ESG Financial Summary This report provides a comprehensive

summary of ESG financial activities,

organized by program year.


