Checklist for SHP Transitional Housing Projects and Support Service Only (grants not tied to any housing units)

(Include this two page checklist in each household’s file with third party evidence—do not use other funder’s definitions for compliance with HUD funded households)
Project or agency name_______________________________________ Applicant Name _______________________date________

	1**
	Lacks the resources to obtain housing  and one of the following situations on the night before the household entered the program

	2*
	In places not meant for human habitation, such as cars, parks, sidewalks, abandoned buildings (on the street) with third party verification attached with dates immediately before entering program

	3*
	In an emergency shelter with  third party verification attached  (Include statement from shelter on their letterhead indicating dates of stay immediately before entering program)
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4 *
	In transitional or supportive housing for homeless persons who originally came from the streets or emergency shelters with third party verification attached from transitional housing program and previous stay on the streets or in an emergency shelter
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5*
	Is being discharged from an institution, such as a mental health or substance abuse treatment facility or a jail/prison, in which the person has been a resident for less than 30 consecutive days and originally came from a place unfit for human habitation or an emergency shelter. Third party verification attached from a hospital, treatment facility or jail and verification of the previous stay on the streets or in an emergency shelter 

	*6
	Is being evicted within a week from a private dwelling unit and no subsequent residence has been identified and the person lacks the resources and support networks needed to obtain housing with third party verification attached.  Individuals from this situation do not qualify for a McKinney Vento Permanent housing program.

	*7
	Is being discharged within a week from an institution, such as a mental health or substance abuse treatment facility or a jail/prison, in which the person has been a resident for more than 30 consecutive days and no subsequent residence has been identified and the person lacks the resources and support networks needed to obtain housing with third party verification attached. Individuals from this situation do not qualify for a McKinney Vento Permanent housing program.


	*8
	Is fleeing a domestic violence housing situation and no subsequent residence has been identified and the person lacks the resources and support networks needed to obtain housing with third party verification attached. Individuals from this situation do not qualify for a McKinney Vento Permanent housing program. (For those in shelters for victims of domestic violence see box 3 above).


* One of these boxes must be checked   ** All of these boxes must be checked
Applicant Name _______________________date________

Attached Third party verification of being homeless
And/ Or

Case Note or grant recipient agency’s written determination to support the claim the applicant is was homeless on the night before entering the program, lacks the resources to obtain housing and qualifies for this McKinney Vento fund program of HUD. .

Signed_____________________________________ date__________, 

Job Title________________________________ 

Agency ________________________________

Information regarding Definitions and Eligibility Requirements

Demonstrating compliance during project implementation
Grantees must maintain adequate documentation to demonstrate the eligibility of persons served by Support Housing Program, Shelter plus Care and Section 8 Single Room Occupancy funds.
Persons living on the street—All Programs
Supportive services only projects provide services -- such as outreach, food, health care, clothing -- to persons who reside on the streets. In most cases, it is not feasible to require the homeless persons to document that they reside on the street. It is sufficient for the grantee’s staff to certify that the persons served, indeed, reside on the street. The outreach or service worker should sign and date a general certification verifying that services are going to homeless persons and indicating where the persons reside.
Persons coming from living on the street—All Programs
The grantee should obtain information to indicate that a participant is coming from the street. This may include names of other organizations or outreach workers who have assisted them in the recent past who might provide documentation.
If you are unable to verify that the person is coming from residing on the street, have the participant prepare or you prepare a written statement about the participant’s previous living place and have the participant sign the statement and date it. Merely obtaining a self-certification is not adequate.
If the participant was referred by an outreach worker or social service agency, you must obtain written verification from the referring organization regarding where the person has been residing. This verification should be on agency letterhead, signed and dated.
Persons coming from an emergency shelter for homeless persons—All Programs
The grantee should have written verification from the emergency shelter staff that the participant has been residing at the emergency shelter for homeless persons. The verification should be on agency letterhead, signed and dated.
Persons coming from transitional housing for homeless persons Programs for All Programs except grants for the Chronically Homeless

The grantee should have written verification from the transitional housing facility staff that the participant has been residing in the transitional housing. The verification should be on agency letterhead, signed and dated.
The grantee should also have written verification that the participant was living on the streets or in an emergency shelter prior to living in the transitional housing facility (see above for required documentation) or was discharged from an institution or evicted prior to living in the transitional housing facility and would have been homeless if not for the transitional housing (see below for required documentation).
Persons from a short-term stay (up to 30 consecutive days) in an institution—All Programs except housing for the chronically homeless
The grantee should have written verification from the institution’s staff that the participant has been residing in the institution for 30 days or less. The verification should be signed and dated.
The grantee also should have written verification that the participant was residing on the street or in an emergency shelter prior to the short-term stay in the institution. See above for guidance.
For All Pre-FY2005 grants, SHP transitional housing grants and Support Services Only grants without or not tied to housing.  Please note persons coming from these situations will not be able to access supportive permanent housing funded with FY2005 permanent housing grants

Persons being evicted from a private dwelling Only for Transitional and Support Service Only projects without housing
The grantee must have evidence of the formal eviction proceedings indicating that the participant was being evicted within the week before receiving SHP assistance.
If the person’s family is evicting him/her, a statement describing the reason for eviction should be signed by the family member and dated. In other cases where there is no formal eviction process, persons are considered evicted when they are forced out of the dwelling unit by circumstances beyond their control. In those instances, the grantee must obtain a signed and dated statement from the participant describing the situation. The grantee must make efforts to confirm that these circumstances are true and have written verification describing the efforts and attesting to their validity. The verification should be signed and dated. 
The grantee must also have information on the income of the participant and what efforts were made to obtain housing and why, without the SHP assistance, the participant would be living on the street or in an emergency shelter.
Persons being discharged from an institution Only for Transitional and Support service only projects without housing

The grantee must have evidence from the institution’s staff that the participant was being discharged within the week before receiving SHP assistance. The grantee must also have information on the income of the participant and what efforts were made to obtain housing and why, without the SHP assistance, the participant would be living on the street or in an emergency shelter.
Fleeing domestic violence Only for Transitional and Support service only projects without housing

The grantee must have written verification from the participant that he/she is fleeing a domestic violence situation. If the participant is unable to prepare the verification, prepare a written statement about the participant’s previous living situation and have the participant sign the statement and date it.
Ineligible persons for all programs Persons who are not homeless may not receive assistance under SHP. Examples of people who are not homeless are those who are:
	In housing, even though they are paying an excessive amount for their housing, the housing is substandard and in need of repair, or the housing is crowded.

	Incarcerated, but upon discharge the person is eligible if no subsequent residence has been [image: image3.png]


identified and the person lacks the resources and support networks needed to obtain housing.

	Living with relatives or friends.

	Living in a Board and Care, Adult Congregate Living Facility, or similar place.

	Being discharged from an institution which is required to provide or arrange housing upon release.

	Wards of the State, although youth in foster care may receive needed supportive services which supplements, but does not substitute for, the state’s assistance.


Demonstrating eligibility for the permanent housing component
The permanent housing for persons with disabilities component may only accept homeless persons with a sever disability. The grantee must have written verification from a qualified source that the person has a disability.  This would include a statement from the social security administration for those on disability, medical doctor, psychologist, or licensed social work for some who have a sever disability due to chemical dependency. 

Participant Eligibility Comparison Chart from the NOFAs   New Definition of Homeless for participants entering programs Supportive Housing Program, Section 8 Single Room Occupancy Mod. Rehab. or Shelter plus Care new or renewal funded grants in 2005 and 2006 for Permanent & Samaritan Initiative Housing

 (These changes do not apply to participants of permanent housing projects who entered the program prior to implementation of a 2005 grant).  It applies to all new participants of projects funded with 2005and 2006 grant awards – grant numbers MN46K, MN46B, MN46C5 or6_ _ _ _ _ _.) 

This chart represents definitions of who may be served by the various program components funded by the McKinney Vento Program and administered by HUD for the 2005 and subsequent SuperNOFAs

	Transitional Housing and Support Services Only grants without housing
	Permanent Supportive Housing, Single Room Occupancy and Shelter Plus Care grants funded for new and renewal grants 
	Projects designed to serve only the Chronic Homeless under the Samaritan Initiative

	1-Places not meant for human habitation, such as cars, parks, sidewalks, and abandoned buildings;
	1- Places not meant for human habitation, such as cars, parks, sidewalks, and abandoned buildings;
	1-In places not meant for human habitation, such as cars, parks, sidewalks, and abandoned buildings

	2-In an emergency shelter;

or
	2- In an emergency shelter;

or 
	2-In an emergency shelter;

	3-Transitional housing for homeless persons who originally came from the streets or emergency shelter
	 3-Transitional housing for homeless persons who originally came from the streets or emergency shelter
	Chronically Homeless Person is an unaccompanied homeless individual with a disabling condition who has either been continuously homeless for a year or more or had at least four (4) episodes of homelessness in the past three (3) years. A disabling condition is defined as “a diagnosable substance use disorder, serious mental illness, developmental disability, or chronic physical illness or disability including the co-occurrence of two or mores of these conditions. In defining the chronically homeless, the term homeless means a person sleeping in a place not meant for human habitation (e.g. living on the streets) or in an emergency homeless shelter.   

See page 14274 of the Federal Register dated March 21, 2005. 

	4-In addition, persons who ordinarily sleep on the street or in emergency or transitional housing but are spending a short time (30 consecutive days or less) in a hospital or other institution will also be considered eligible for assistance.
	4-In addition, persons who ordinarily sleep on the street or in emergency or transitional housing but are spending a short time (30 consecutive days or less) in a hospital or other institution will also be considered eligible for assistance.
	

	You may also serve persons who, but for assistance from these programs, would be living on the streets.  This includes persons:

A)  being evicted within a week from a private dwelling unit and no subsequent residence has been identified and the person lacks the resources and support networks needed to obtain housing; 

or 

B) being discharged within a week from an institution in which the person has been a resident for more than 30 consecutive days and no subsequent residence has been identified and he/she lacks the resources and support networks needed to obtain housing.
	A member of the household (an adult for S+C grants) must have a severe disability that impairs his or her ability to live independently without supportive housing in order for the household to obtain permanent housing under the Supportive Housing Program and Shelter plus Care Program of HUD.  

The definition of disability is referred to in the McKinney Vento Act and includes those whose primary diagnosis may include a severe chemical addiction such as alcoholism or drug abuse.

A disability is not required for an individual to qualify for the Section 8 Moderate Rehabilitation Program
	


Ineligible persons for all three categories include but not limited to those in prison for more than 30 days, those paying more than 30% of their income for rent, those in substandard housing, those living with friends or relatives, those in over crowded housing, those who are wards of the state or in foster care, those in the state mental health system which has a discharge plan and those in court order programs that includes housing. 

Homelessness Definition Chart

	Household Qualifiers

(for 2005 and 2006 grants)
	Eligible for Transitional Housing and SSO projects, new and renewal?
	Eligible for permanent Housing projects, new and renewal? 
	Chronically homeless (eligible to be served under the Samaritan Bonus)?

	Continually homeless (streets or shelter) for a year or more or has had at least four episodes of homelessness (streets or shelter) in the past 3 years AND has a disabling condition (chronically homeless)
	Yes
	Yes
	Yes

	Living in places not meant for human habitations, cars, parks, sidewalks, abandoned buildings, on the street
	Yes
	Yes (must also be disabled)
	Yes (as long as s/he meets full definition of chronically homeless) 

	Living in an emergency shelter including shelters for victims of domestic violence
	Yes
	Yes (must also be disabled)
	Yes (as long as s/he meets full definition of chronically homeless)

	Living in transitional or supportive housing for homeless persons who are documented as originally coming from the streets or shelter
	Yes
	Yes (must also be disabled)
	No

	In any of the places mentioned above but is spending less than 30 days in a hospital or other institution and documented as coming from the streets or a shelter to enter permanent housing after FY2005
	Yes
	Yes (must also be disabled) 
	No

	Is being evicted within a week from a private dwelling and no subsequent residence has been identified and the person(s) lack resources and support networks needed to obtain housing
	Yes
	No
	No

	Is being discharged within a week from an institution where s/he has been a resident for more than 30 days and no residence has been identified and the person(s) lack resources and support networks needed to obtain housing
	Yes
	No
	No

	Is fleeing a domestic violence situation and the person(s) lack resources and support networks needed to obtain housing
	Yes
	No
	No

	Individual/Unaccompanied Adult
	Yes
	Yes
	Yes

	Family/Accompanied Adult
	Yes
	Yes
	No


Ineligible persons for all three categories include but not limited to those in prison for more than 30 days, those paying more than 30% of their income for rent, those in substandard housing, those living with friends or relatives, those in over crowded housing, those who are wards of the state or in foster care, those in the state mental health system which has a discharge plan such as a Minnesota rule 36 facility and those in court order programs that includes housing.
Model Form (for those participants who are not receiving SSI)

    for Determination of Participant Eligibility in the HUD Programs that Require a Participant to be Disabled as well as Homeless

The following client ________________________________________is determined to be eligible.  A person shall be considered to have a disability of such person has a physical, mental, or emotional impairment, which is expected to be of long-continued and indefinite duration; substantially impedes his or her ability to live independently; and is of such a nature that such ability, could be improved by more suitable housing conditions.

(1)  A person will also be considered to have a disability if he or she has a developmental disability, which is a severe, chronic disability that –

(i)  Is attributable to a mental or physical impairment or combination of mental and physical impairments;

(ii)  Is manifested before the person attains age 22;

(iii)  Is likely to continue indefinitely;

(iv)  Results in substantial functional limitations in three or more of the 

       following areas of major life activity:

(A)  Self-care,

(B)  Receptive and expressive language,

(C)  Learning,

(D)  Mobility,

(E)  Self-direction

(F)  Capacity for independent living, and

(G)  Economic self-sufficiency; and

(v)  Reflects the person’s need for a combination and sequence of special, interdisciplinary, or generic care, treatment, or other services which are of lifelong or extended duration and are individually planned and coordinated.

(3)  Notwithstanding the preceding provisions of this paragraph, the term person with disabilities includes,  two or more persons with disabilities living together, one or more such persons living with another person who is determined to be important to their household described in the first sentence of this definition who were living, in a unit assisted under this part, with the deceased member of the household at the time of his or her death.  

I have reviewed this definition and determined that:________________________________________
_____________________________________________________ meets the above criteria.

[one member of the household (adult member in the case of Shelter Plus Care)must meet the above criteria. ** Disability may include those with a disabling chemical dependency disability as a primary diagnosis for McKinney/Vento Act programs.]

Signed _____________________________________________date________________

Name (printed) ______________________________________

Professional Title _____________________________________

(Documentation of a disability must come from a credentialed and licensed psychiatrist or medical professional trained to make such a determination or from the Social Security Administration)   It is suggested that the diagnosis be included for an agency to make a reasonable assessment of needs.

Please note to qualify for permanent housing under the Supportive Housing Program, at least one member of the household must have disability as described above.  For the Shelter Plus Care program, at least one adult member of the household must have a disability as described above.
PAGE  
3

