Speci al Attention of: Regional Administrators,

Regi onal Housi ng Comm ssioners, Director Transm ttal for Handbook No:
4370. 3

of Regional Housing, Field Ofice Managers, | ssued: 6/30/92

Directors of Housing Devel opnent Division

Directors of Housi ng Management Division

Loan Managenent Branch Chiefs and

Assi st ed Housi ng Managenent Branch Chi efs.

1. This transmits the Uni form System of Accounts for Cooperative Housing
Cor porati ons Usi ng Manual and Comnputer Accounting Systens Handbook
4370. 3, dated 6/92.

2. Explanation of Materials Transmtted:

Thi s Handbook consol i dates Handbook 4370.5 and Handbook 4371.3 both
dated 5/71. This consolidation was necessary to conbi ne both Handbooks
into one issuance and update sections to reflect changes which have
taken place in audit standards, definitions, nonenclature, tax reforns,
and cross referencing to other appropriate HUD i ssuances. This
Handbook serves as a reference to HUD field offices and Cooperative
Housi ng Cor porati ons.

3. Significant Changes:

o] Consol idate the Uni form System of Accounts for Cooperative Housing
Cor porati ons Usi ng Manual Accounting Systens Handbook 4370. 5,
dated 5/71 and the Uni form System of Accounts for Cooperative
Housi ngs, Corporations Using Conputer Accounting Systens Handbook
4371.3, dated 5/71.

0 I ncorporate Generally Accepted Accounting Principles (GAAP) when
appropri at e.

0 Define internal control procedures with enphasis on the separation
of duties, budgets, and cash receipts, adherence to prescribed
managenent procedures, operational efficiency, protection of
cooperative corporation assets, and ensure nai ntenance of
accurate and reliable accounting information

0 Revi se accounting and auditi ng nonmencl ature to incorporate Al CPA
standards, Governnent Auditing Standards and industry standards
for Cooperative Housing Corporations.

0 Update sanple formats and instructions for financial statenent
reporting to incorporate the nost recent HUD revisions.

0 Include all necessary cross-references to HUD and externa
docunents, including revision of existing references.



0 Update the nanes of offices, position titles, functional nanmes and
other references pertaining to Loan Managenment as appropriate.

0 Revi se term nol ogy for the Bal ance Sheet, Statenent of |nconme, and
St atement of Changes in Financial Position. |ncorporated revision
by FASB, #95 as it relates to the Statenent of Cash Fl ows.

0 Defi ne procedures for converting froma manual to an automated
accounting system

0 Provi de controls needed during devel opnent of an autonated
accounting system

0 Provi de controls needed for the budgeting process.

0 Defi ne procedures for converting froma cash basis to accrual
basi s accounting system

0 Update Chart of Accounts and account descriptions including
addi tional Cooperative Housing Corporation specific accounts.

0 Clarify procedures for accounting for delinquent tenants accounts
recei vabl e.

0 Provi de accounting gui dance for replacenent reserve transactions.
0 Provide a glossary and listing of acronyns,

Cross References:

Thi s Handbook contains a Foreword which cross references applicable

handbooks and gui dance relating to reviewing nmultifam |y financi al
statenments and suppl enent al dat a.

Cancel | ati ons:

The Uni form System of Accounts for Cooperative Housing Corporations
Usi ng Manual Accounting Systens Handbook 4370.5, dated 5/71 and the
Uni form System of Accounts for Cooperative Housing Corporations Using
Conput er Accounting Systens Handbook 4371.3 dated 5/71.

Filing Instructions:

Renove: HUD Hbk. 4370.5, 4371.3 Insert: HUD Hbk. 4370.3
Dat ed: 5/71 Dat ed: 6/ 92
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