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4740.2 REV-3

PROCEDURES FOR FILING A FORGERY ALLEGATION


Please be advised that in order for us to initiate an investigation of forgery it is necessary that the following procedures be adhered to.


A written statement must be submitted to our Office in the form of an unsworn declaration.  This statement should set forth a complete description of the facts in the case including:



1.
A positive statement that your signature on the note is not genuine, and that it was placed on the note without your knowledge or consent.



2.
A statement that the signature on the note has not been ratified, and that the defense of forgery will be used in any suit to enforce payment of the note.



3.
A statement as to whether or not you also dispute the signature on the contract, credit application and completion certificate (as applicable). Use separate paragraphs for each.



4.
A statement as to what contact, if any, you had with the dealer, salesperson, or witnesses.



5.
A statement as to whether you obtained any benefits from the loan, explaining in detail any payments that have been made.

6. A statement as to the possible identity of any person responsible for the forgery.

7. A signature line in the form:  “I declare under penalty of perjury that the foregoing is true and correct.  Executed on (date).”  


Also, to determine the authenticity of the signature, this Department must request a handwriting analysis from the FBI.  In order to do this, the following must be submitted along with your declaration.



1.
Fifteen (15) current signatures:  Each signature should be made on a separate piece of lined, check size paper and must be made without having the documents alleged to have been forged present.  The signatures must be witnessed with the witness indicating the date and type of pen used.  The witness may either be a Notary Public or an employee of this Department.  (Please call this Office to arrange for an appointment with your local HUD Office if you wish to have HUD witness the signatures.)



2.
Fifteen (15) signature specimens made around the time of the loan, such as canceled checks or old letters:  If such documents are not available, please indicate that fact and an explanation in your declaration.

