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4740.2 REV-3

	This form does not collect information from the public.

	Exempt from OMB approval.  5 CFR 1320.3(c)

	Financial Operations Center

	Debt Collection Referral Form

	Data Requirements

	(Please fill in the blanks as completely as possible )

	Debt Type (i.e. SF Deficiency Judgment, SF Indemnification)

	Debt Amount 
	 
	 
	 

	 
	Principal
	$_______________________
	 

	 
	Interest
	$_______________________
	 

	 
	Non-Interest Principal
	$_______________________
	 

	 
	Total Owed
	$_______________________
	As of _____/____/_______

	 
	 
	 
	 
	 

	Interest Start Date  _____/____/_______
	 

	Date Debt Originated (i.e. loan date, judgment date, etc.)  _____/____/_______

	HUD/FHA Case Number (if applicable)  _______________________________

	Debtor Information (Names, SSNs/TINs, Phone #s and addresses)

	 
	Name
	SSN/TIN
	Phone #
	Address

	1)
	 
	 
	 
	 

	2)
	 
	 
	 
	 

	3)
	
	
	
	

	4
	 
	 
	 
	 

	(If you need more space for additional debtors or information please use the back of this form)

	Debtor Type    [  ]  Consumer     [  ]  Commercial: lender/servicer     [  ] Commercial: other 

	Property Address (if applicable)
	 
	 

	Name, Correspondence Code and Telephone # of Program Area Contact

	Name 
	___________________________

	Telephone #
	(______)____________________
	 

	Accounting Category  _____________________________

	Name, Correspondence Code and Telephone # of Accounting Area Contact

	Name
	___________________________

	Telephone #
	(______)____________________
	 

	Financial Operations Center

	Debt Collection Referral Form

	 
	 
	 
	 
	 

	Documentation Requirements

	(Please attach the documentation described below to your submission)

	 
	 
	 
	 
	 

	Evidence of Debt (i.e., Promissory Note, Mortgage/Deed of Trust, Judgment, Assignments, canceled Treasury check, Lease Agreement or any other evidence adequate to support the debt.)

	 
	 
	 
	 
	 

	Copies of Demand Letters issued by Program Area and all Collection Notes including any history of internal offset.

	 
	 
	 
	 
	 

	Fiscal Records including the calculation of the debt and payment history.

	 
	 
	 
	 
	 

	Credit Application and other case documents if applicable/available.

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Other Documentation that may be pertinent to the collection of the debt.

	 
	 
	 
	 
	 

	Certification by Program Official that the debt is past-due and legally enforceable.

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 


