U. S. Departnment of Housing and Urban Devel opnent
Conmuni ty Pl anni ng and Devel opnent

Special Attention of: Transmi ttal Handbook No.: 6510.2 REV-2
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ATTN. CPD Directors

Entitl ement G antees

This Transmts

Handbook 6510.2, REV-2, Conmunity Devel opnent Bl ock G ant
Program Entitlenent G antee Performance Report
I nstructions.

Pur pose:

Thi s Handbook provi des gui dance to Comunity Devel opnent
Bl ock Grant (CDBG entitlenent communities on howto
compl ete the annual G antee Performance Report (GPR).

Backgr ound:

During FY 1991, the Departnent began an assessment of
program regul ati ons and other requirenments to mnimze
paperwor k burdens. Eight task force working groups conposed
of persons representing grantees, national public interest
groups and HUD field staff were established as a part of
this Paperwork Reduction Initiative for the follow ng
program areas: Final Statenments, Rehabilitation, Economnic
Devel opnent, Environment, State and Small Cities, Financial
Managenent/ M scel | aneous, Grantee Perfornmance Reports, and
the Housing Assistance Plan (which |ater converted to the
Conpr ehensi ve Housing Affordability Strategy as a result of
changes made by the National Affordable Housing Act). Many
of the changes that are reflected in this GPR are in
response to the recomendati ons nade by these groups. The
recomrendat i ons whi ch HUD accepted that relate to the GPR
ar e:

Consolidate all reports into as few as possi bl e,
principally the GPR and the CHAS performance report.

Make the GPR an annual activity report rather than
cunul ative for each activity.

Consol idate as nuch essential information as possible
on each activity onto the Activity Summary form

Modi fy forms to be nore understandabl e and meani ngf ul
to the recipient, the general public, and the
revi ewers.



Eli m nate sonme narratives and report the
informati on on the appropriate forns.

Revi se the GPR Form on Rehabilitation Activities.

Clarify the GPR instructions as to the length of tine
activities should be reported on, so it is clear when
the three-year period for record retention begins.

Modify the GPR to indicate the nethod by which a
grantee's level of obligations for public service
activities is cal cul at ed.

Broaden and inprove the utility of the conputerized
system for GPR preparation.

Al'l these recomrendati ons have been addressed in the
attached revised GPR with the exception of the
reconmendati on on conputerization. Efforts to conputerize
the entire GPR as well as Final Statenents are currently
underway and grantees are currently being trained on the new
system

Si gni fi cant Changes:
a. GPR Cover sheet, form HUD-4949.1

(1) Provides for the name and address of the director
of the CDBG entitlenent programin addition to the
nane and address of the grantee.

(2) Requires the grantee to identify the person to
contact concerning disclosures required by the HUD
Ref orm Act of 1989.

(3) Requires a narrative pertaining to the grantee's
use of CDBG funds in relation to its community
devel opment obj ectives only under certain
ci rcunst ances

(4) Requires the grantee to identify how the GPR was
made available to the public.

b. Activity Sunmary, form HUD- 4949. 2/ 2a:

Two versions of the Activity Summary formare to be
used for reporting activity information. Form 4949. 2,
Sunmary of Activities Not Having Direct Benefits, is to
be used to report all activities, except public service
activities and activities subject to the direct benefit

reporting requirenent. Form 4949.2a, Sumary of
Activities Having Direct Benefits, is to be used to
report public service activities and activities that



are subject to the direct benefit reporting
requirenent. The second version of the formwas

devel oped to acconmodate the recommendation to include
direct benefit information on the Activity Summary
form

(1) Direct benefit information currently reported on
form 4949.5 has been incorporated into a w ndow
box on the Activity Summary form (HUD 4949.2a) to
be compl eted followi ng each applicable activity
entry. Direct benefit data is to reflect actua
nunbers rather than percentages.

(2) The appropriate regulatory eligibility citation
must be provided for each CDBG assisted activity
(Di rect Honeownership Assistance is identified as
a separate activity title).

(3) The appropriate code fromthe National bjective
Matrix (Exhibit 2a) is to be provided for each
CDBG assi sted activity.

(4) The ternms "single-famly and multi-famly" have
been changed to "single-unit and nulti-unit”
because of the special requirenent in the CDBG
regul ations applying to structures having nore
than one dwelling unit.

(5) The "nonth/year activity funded" col um has been
changed to "date initially funded."

(6) The national objective code colum has been
condensed into one colum and the codes appear in
a box at the bottomof the Activity Summary form

(7) The followi ng activity codes have been added:
Fl oat Funded Activity (FFA); O her HUD Funds in
Activity (HUD); Program Income (Pl); Revolving
Fund (RF); and One-for-One Replacenent (REP). The
codes appear in a box at the bottom of the
Activity Summary form

(8) The anmount of CDBG funds expended for each nulti-unit
housing activity that may be credited as
benefiting | ow and noderate-inconme persons for
pur poses of neeting the overall benefit
certification is to be reported under the
"Acconpl i shnent s/ Status” colum on the Activity
Summary form

(9) The reporting of financial data for each activity
has been condensed into two col ums, "Budgeted"
and "Expended This Reporting Period." The
definition of expenditures has been revised to be
consistent with the definition in the Common Rul e.



When reporting public service activities on form
4949. 2a, a separate block is provided for use in
reporting the anount of any unli qui dated

obl i gati ons.

(10) The GPR instructions have been revised to reflect
that activity information should be reported for
the "reporting period only" except in those
i nstances where it is necessary to show conpliance
with a national objective, such as nmulti-unit
housi ng and job creation/retention activities.

Fi nanci al Summary, form 4949. 3:

Conbi nes the forner Status of Funds Parts | & Il, form
4949.3, and Status of Funds Part |11, form4949.4 into
a new redesigned form

(1) Programincone received fromrevol ving funds and
fromother sources is to be reported separately
for the grantee and subrecipient(s).

(2) A new section has been added for the cal cul ation
of the planning/program admini stration and public
service statutory caps

(3) An attachnment is required to provide additiona
i nformati on when there is programincone returned
to revol ving funds; programincone from fl oat
funded activities; income fromthe sale of rea
property; other |oan repaynents; prior period
adj ustnents; | oans outstanding; |oans deferred or
witten off; parcels of CDBG acquired property
avail abl e for sale; or lunp sum drawdown
agreenents.

(4) Each grantee is required to conplete a
reconciliation of the unexpended bal ance of CDBG
funds to the funds in the line-of-credit and cash
on hand, and cal cul ate the bal ance of unprogranmed
funds.

One-for-One Replacenment Summary, form 4949. 4:
A new form has been designed to report the status of

activities subject to the one-for-one repl acenent
requirenent.

Rehabilitation Activities, form 4949.5:

The Rehabilitation Activities form (formerly nunber
4949. 2a) has been redesi gned and renunbered 4949.5. A
brief narrative description of each type of
rehabilitation programfor which projects/units were
conpl eted during the reporting period nust be included



with the GPR
Di spl acenent Summary, form 4949. 6:

The Displ acenent Summary (formerly form nunmber 4949.7)
has been renunbered 4949. 6.

The Di spl acenent narrative has been revised and renaned
the Di spl acement/ Tenant Assi stance/ Rel ocati on
Narrative. Wen required, this narrative is to be
submitted as an attachnent to the Activity Summary
form

Del eti ons:

The foll owi ng forns have been del et ed:

a.

Low Mbd Benefit Wrksheet, form 4949. 3a:

The reporting of this information has been transferred
to the "Acconplishnments/Status" colum on the Activity
Sunmary form

Actions to Affirmatively Further Fair Housing, form
4949. 6:

The reporting of this information has been deleted from
the GPR and will be covered as part of the

Conpr ehensi ve Housing Affordability Strategy (CHAS)
Annual Performance Report.

Distribution to Recipients:

Each Field Ofice shall ensure that a copy of this handbook
has been received by each CDBG entitlenment recipient.

Filing Instructions:

| nsert: Handbook 6510.2, REV-2, issued 7/93.

Renove: Handbook 6510.2, REV-1, issued 4/88.
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