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CHAPTER 4. FI NAL STATEMENTS
OVERVI EW

In order to receive its annual CDBG entitlenment grant, a
grantee nmust submit a final statement that describes the
community devel opnent objectives it proposes to pursue and
the activities it proposes to carry out with the anticipated
CDBG funds. The grantee nust also certify that it has
certain powers and that it has taken or will take certain
actions and conply with specific requirenents as a condition
of receiving CDBG funds.

The Field Ofice nust accept and process the final statenent
unless it is inconplete, was not submtted within the
required timeframes, or if the certifications are not
satisfactory to the Secretary.

Ref erence: 570.304(a)

TIMNG The final statenent and certifications should be
submitted by the grantee at | east 30 days prior to the start
of its conmmunity devel opment programyear. It is generally
expected that the grant will be approved within the last 30
days of the grantee's current programyear. However, the
statenment may not be accepted for processing prior to
Decenmber 1 or later than the first working day in Septenber
of the Federal fiscal year for which the grant funds are
appropri at ed.

Ref erence: 570.302(b)(1).
ACTI ONS PRI OR TO SUBM SSI ONS FROM CGRANTEES

A New Entitlement Grantees. Upon receipt by the Field
Ofice of the name of a city or urban county newy
qualified as eligible to receive an entitlenent grant,
the Field Ofice shall notify the city or urban county
of its eligibility and provide information on the
policies and procedures governing the preparation and
submi ssi on of a Conprehensive Housing Affordability
Strategy (CHAS) in accordance with 24 CFR Part 91 and
t hose governing the making of entitlenent grants as
provided at Subpart D of 24 CFR Part 570, particularly
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the presubm ssion requirements at 570.301. The
community shoul d al so be provided the nane, address and
t el ephone number of the appropriate contact person(s)
inthe Field Ofice.



B. Grant Anpunts

1. Headquarters will provide information to Field
Ofices on final grant anounts as soon as possible
after funds have been appropriated for the fisca
year and final deterninations of urban county
status have been nade. (See Chapter 10 for
further details on determ ning the qualification
of urban counties). The information from
Headquarters will advise whether the anmounts
include reallocated funds or if further
information on reallocated funds will be provided
separately at a later date. |If it appears that
information on final grant anounts will not be
avai l abl e before the end of the cal endar year
"estimated" entitlement amounts and ot her
information and instructions, as appropriate, wll
be provided to Field Ofices as soon as feasible
for planni ng purposes.

2. Fi nal grant anounts are issued by Headquarters to
Regi onal CPD Ofices on form HUD 185, "Regiona
Fund and Contract Authority”. A list of grantees
and the anobunt to which each is entitled is
attached to the HUD-185. The Regional CPD Ofice
is to prepare a HUD-185.1, "Regional Fund and
Contract Authority Subassignnents" and attach a
copy of the Iist of grantees. This package is
forwarded to the Regional Accounting Division
(RAD) for prevalidation and reservation. The
listing nmust include the followi ng data in order
for RAD to process reservations:

pr ogr am code

grant ee name

grant numnber

Field Ofice nane

Field Ofice nunmber
anount awar ded by grantee
tax identification nunber

Q 0D o0 TD®

3. After processing by RAD, each HUD-185.1 is to be
forwarded to the appropriate Field Ofice al ong
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with the Iist of grantees and anmount reserved for
each grantee within the jurisdiction of that
of fice.

B. Inform ng Gantees. The Field Ofice is to provide the
followi ng information to each entitlenent grantee in
its jurisdiction:



1. Grant anount

a. Informeach city and county in witing of its
final grant anount for the fiscal year
i mredi ately upon receipt of final allocations
along with any qualifying or explanatory
gui dance provi ded by Headquarters. (Check to
ensure that the information received from
Headquarters is consistent with the HUD 185
and HUD-185.1).

b. The grant anmount for a joint recipient wll
be the sum of the anounts allocated for the
i ndividual entitlenment grantees involved in
the joint request. The urban county will be
the recipient of this sum

2. Submi ssion requirenents. If there are no statutory
or other changes which require a revision to the
processing instructions, the Field Ofice will be
notified in early Decenber to provide each grantee
with a copy of the grantee subm ssion
instructions, the certifications, and the Fina
St at ement Conpl et eness Checklist for G antees
provided as Exhibits 4-1, 4-2 and 4-3). A copy of
Standard Form (SF) 424 (Exhibit 4-4), may al so be
forwarded. |f there are changes fromthe prior
year, Headquarters will provide Field Ofices with
the final statenment subm ssion instructions
applicable for the year at approximately the sane
time the grant anpbunts are transnitted to the
Field. Refer to 570.301 - 570.303.

C. Early Notification to States under Executive O der
12372. Intergovernnmental Review of Federal Prograns.
Part of HUD s responsibilities under E.O 12372
i ncludes providing each State's single point of contact
(for States that have included the CDBG entitl enent
programin their review process) with the names of each
entitlenment grantee and its programyear start date.
This information is to be provided between Cctober 1
and Cctober 31 of each fiscal year. |If your office did
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not transmit this information to the single point of
contact during that period, it should do so as soon
thereafter as possible. Chapter 5 of this Handbook
includes a guideformletter which may be used to
provide this information to the State as well as
further information about Field Ofice responsibilities
with respect to E.O 12372

D. Annual Performance Revi ew



An entitlement grant may not be nade to a grantee which
has previously received entitlenent funding until HUD
has reviewed all information available reflecting on
the grantee's performance in carrying out its CDBG
programin accordance with applicable rules and its
certifications.

The Annual Perfornmance Revi ew provides the vehicle for
maki ng determ nati ons about performance and descri bes
the basis for recommending full, reduced or conditioned
funding for the next entitlenent grant. Chapter 9 of
thi s Handbook provi des specific instructions for
conducti ng and docunenti ng Annual Perfornmance Revi ews.

4-4 SPECI AL GRANT CONDI TI ONS

A

CGenerally, the determ nation to inpose a special grant
condition(s) should be reached before the grantee
submits its final statement, based on the concl usions
in the Annual Perfornmance Sunmary. The inposition of
special grant conditions is authorized under the
speci al circunstances described in 570.304(d).

The Assistant Secretary for CPD has not redel egated
authority to reduce grants or inpose specia
conditions, except in the case of standard conditions
aut hori zed on a bl anket basis (e.g. on compliance with
E. O 12372 and on statutory changes not yet reflected
in regulations). The Assistant Secretary nust
authorize in witing all special conditions other than
such standard conditions.

Chapter 8 of this Handbook provides the specific
procedures to be foll owed when requesti ng Headquarters
approval of special conditions and grant reductions.
Under current policy, the Assistant Secretary will only
approve the use of a special condition in cases where
the grantee's performance has been such (or may be
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expected to be) as to support a grant reduction if the
special conditions are not satisfied.
4-5 ACCEPTANCE OF FI NAL STATEMENTS

A

Receipt. Date stanp and log-in according to Field
Ofice adm nistrative procedures. Forward the fina
statement to the CPD Division. Each statenent should
be nunbered in accordance with the instructions in
Exhi bit 4-5.

Revi ew for conpl eteness. Conplete and sign the Field



O fice Conpleteness Checklist (Exhibit 4-6) to
determine if the final statement neets the requirenents
of 570.301(c)(2) and otherwi se is acceptable for
processi ng.

1. If the subm ssion neets all regulatory
requirenents and is acceptable for processing,
send a letter to the grantee acknow edgi ng
receipt. A sanple letter to acknow edge receipt
of the final statenent is included as Exhibit
4-7.

2. If the subm ssion is not acceptable for
processing, notify the grantee in witing of the
actions required to nmake the final statenent
acceptable. Retain one copy for the officia
files and return the original and second copy to
the grantee. Wen the final statenent is
resubmtted, begin the processing procedure over

agai n.
C Revi ews
1. It is not required that a detailed review of the

final statenent be conducted for eligibility or
nati onal objectives conpliance issues. However,
the statenent should be reviewed in terns of
whether it includes all required information
certifications and provides information in
sufficient detail for citizens to be able to
determine the degree to which they may be
affected. A Final Statenent that is clearly
lacking in this regard should be returned to the
grantee for revision before processing the
submni ssi on.

2. However, a cursory review of the final statenent
shoul d be conducted to detect any serious or
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probl emati c deficiencies such as questionable
eligibility of activities or whether a nationa
objective is not likely to be achieved. 1In such
cases, the grantee should be so notified

i mediately or as part of the grant award letter.
Al'l questionable activities should be duly noted
and revi ewed during subsequent renpte and on-site
nmoni t ori ng.

3. The certifications nust be identical to those
provided to the grantee in the presubmni ssion
instructions. The certification period should be
checked for consistency with prior fina
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statenents. The grantee cannot change its
certification period prior to the end of that
period wi thout a waiver fromthe Assistant
Secretary for Community Pl anni ng and Devel opnent.

REVI EW OF ADDI TI ONAL | NFORVATI ON OR ASSURANCES. Additiona
assurances should only be requested when the Field Ofice
has determined that it cannot accept the grantee's
certifications based on documented non-conpliance. |f the
grantee was required to submt additional information or
assurances (in addition to the standard certifications)
based on the conclusions in the Annual Performance Review,
the informati on nust be reviewed to determi ne whether it is
satisfactory. Consult with appropriate staff (e.g. FHEO in
reachi ng such concl usions. Document in witing al

concl usions that the additional information or assurances
are satisfactory. |If the additional information or
assurances are not satisfactory, contact the grantee

imedi ately to discuss the deficiency. Confirmin witing
the revisions or additions required. |f the additiona
assurances or information are still not acceptable or are
not submitted as requested, Headquarters nust be contacted
prior to taking further action.

PAYMENT OF SECTION 108 LOANS. Anpunts due on Section 108

| oans that are to be nmade fromgrant funds are no | onger
deducted fromthe recipient's annual CDBG entitlenent grant.
Instead, the recipient will rmake a cash withdrawal fromthe
U S. Treasury (via the Departnment's Voi ce Response Paynent
system) and renmt the paynent due on its Section 108 | oan(s)
in accordance with instructions provided separately by the
Fi nanci al Managenent Division, CPD Headquarters.
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GRANT TRANSM TTAL LETTER

A Standard provisions. Prepare the grant transmitta
| etter using the guideformprovided as exhibit 4-8.
The special procedures provided in Chapter 5 should be
foll owed where E.O 12372 is applicable due to the
inclusion of a water or sewer project in the fina
statenment.

B. Speci al Grant Conditions

1. I nclude the special grant condition for conpliance
with E.O 12372 in every Grant Agreenent and
Fundi ng Approval even if there are no water or
sewer projects in the final statement. This will
provide for conpliance with the E.QO in the event
the grantee adds any applicable activity not
previously reviewed. The requirenent to obtain
Headquarters approval prior to inposing special



contract conditions does not apply to the specia
grant condition for E.O 12372. A copy of the
| anguage to be used is attached as Exhibit 4-9.

2. Wher e Headquarters has authorized the inclusion of
addi tional special grant condition(s), include in
the transmttal letter a sunmary of the basis for
the special condition(s), the action(s) the
grantee nmust take to nmeet the terms of the
condition(s), and the deadline for taking such
action(s).

C. Grant reduction. Were a grant reduction has been
aut hori zed by Headquarters, include in the transnitta
| etter an explanation of the ampunt of and the basis
for the reduction.

D. Matters of advice. Where the record indicates findings
or concerns about performance which the Field Ofice
has concl uded do not warrant referral to Headquarters,
the transmttal letter may include reference to such
findings or concerns as a matter of advice. Matters of
advi ce may al so include nention of obvious questions
that may have been noted about information in the fina
statement concerning eligibility, conpliance with one
of the broad national objectives, or other program
requirenents.

4-9 ADM NI STRATI VE RECORD AND GRANT DOCUMENTS. The
admi ni strative record and grant documents constitute the
docunentation required to support the final decision of the
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aut hori zed official concerning each grant. The follow ng
docunents shoul d be assenbled for this purpose:

A. Gant transmttal letter;

B. Grant Agreenent and Fundi ng Approval (HUD-7082)
(exhibit 4-10) in accordance with instructions provided
with the form (5 copies). Include special grant
conditions relating to performance, if approved by
Headquarters;

C. Evi dence of receipt of the Regional Fund and Grant
Aut hority Sub-Assignnent (HUD-185.1) providing funds
for the grantee in the anount shown in the Grant
Agreenent and Fundi ng Approval

D. The final statement, and certifications, submitted
(and, if applicable, resubmtted) by the grantee;

E. The signed Conpl et eness Checkl i st;
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Al'l correspondence relating to the acceptance of the
final statenent for processing;

Where applicable, all additional information or
assurances submtted by the grantee and docunentation
of Field Ofice reviews and concl usi ons concerni ng any
such submttals;

Where applicable, any comments received fromthe State
(or netropolitan planni ng agency) under the procedures
established by E. QO 12372 and ot her correspondence
relating to E. O 12372

Where applicable, a copy of the Field Ofice referra
of significant performance deficiencies to Headquarters
and a copy of Headquarters' response;

The cover menorandum prepared as part of the Annua
Performance Review for the concurrence of the Field

O fice Manager or Regi onal Adm nistrator summari zing
rel evant issues concerning the grant and a copy of the
Annual Performance Summary (form HUD- 40013); and

Any information concerning perfornmance or conpliance
deficiencies received after conpletion of the Annua
Per f ormance Revi ew and any update of the Annua

Per f or mance Revi ew based on such information.
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4-10 CLEARANCE AND APPROVAL OF THE ADM NI STRATI VE RECORD AND
GRANT DOCUMENTS

A

The CPD Division shall route the administrative record
first to any Field Ofice organizational unit that
recommended a grant reduction, special condition(s), or
inclusion of advice in the grant transmittal letter
Such organi zational units may concur or provide a
witten statenent of differences for inclusion in the
adm ni strative record

If the Grant Agreenent contains special conditions

aut hori zed by Headquarters, upon conpletion of A above,
the Agreement should be routed to Counsel for fina

revi ew.

The authorized official shall review the adm nistrative
record and if in agreenent:

1. Sign and date five copies of the G ant Agreenent;

2. Sign but not date the grant transmittal letter
and



3. Where applicable, sign but not date the
appropriate letter(s) pertaining to E.O 12372.

4-11 CONGRESSI ONAL NOTI FI CATION.  As soon as the transmittal
| etter has been signed, conplete the HUD Notification
(HUD- 7028), checking carefully that it is conpletely and
properly filled out, including the name and tel ephone nunber
of the I ocal governnent contact and the Field Ofice
contact. A sanple is provided as exhibit 4-11. FAX a copy
of the Notification Formdirectly to the Ofice of
Congressi onal and Intergovernnental Relations (CIR). The
Field Ofice should confirmby tel ephone that the FAX was
received and logged. CIRw Il set a rel ease date and call
the Field Office as quickly as possible. (If a release date
hasn't been provided within 5 working days, the Entitl enent
Conmuni ti es Division should be contacted.) Using the date
provided by CIR, date the grant transmittal letter, and
where applicable, the letter regarding E.O 12372. The
official date of grantee notification is the rel ease date.

4-12 DI STRI BUTI ON OF DOCUMENTS - GENERAL

A Grantee. Transnit the foll owing docunents to the
grantee on the rel ease date:

1. The grant transmttal letter;
4-9 9/ 92
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2. Three original signed copies of the Gant

Agreenent and Fundi ng Approval (HUD 7082);

3. A copy of the final statenent in the event of any
revi sions or changes received fromthe grantee
during processing, reflecting such changes;

4. Copi es of any forns required for rel ease of funds
under environnmental conditions (optional); and

5. Forms necessary to change the designated
depository (SF-1199A), if necessary, and fornmns
necessary to provi de user access to the Voice
Response System (HUD-27054), if necessary.
Grantees new to LOCCS-VRS shoul d be provided wth:
a. A Direct Deposit Sign-Up Form (SF 1199A);

b. Two LOC- VRS Access Aut horization Forns
(HUD-27054) ; and

C. A supply of Voucher Forms (HUD 27053).

B. Regi onal Accounting Division (RAD)
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1. Send to the RAD:

a. One copy, with original signature, of the
G ant Agreenent and Fundi ng Approval; and

b. A copy of the grant transmttal letter.

2. Upon recei pt of the Gant Agreenent and Fundi ng
Approval the RAD will establish the anount
obligated for the grantee. (NOTE: It is
important that the HUD- 7082 include the Grantee's
Tax ldentification Nunmber (T.1.N.) so that the
reservation can be linked to LOCCS and the Voice
Response System)

State Central Information Agency. Send one copy of
Form SF-424 with Sections | and Il conpleted to the
State Central Information Agency, as required by
Treasury Circul ar 1082.
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Field Ofice files. Retain one copy of the

adm ni strative record and grant documents specified in
par agr aph 4-9 above, including the original SF-424
submitted by the grantee and one copy of the G ant
Agreenent and Fundi ng Approval with original signature.

Regi onal Ofice. For grants made by Category A Field
Ofices, forward a copy of the grant transmittal letter
to the Regional Administrator, Attention: Regional
Director for CPD.

E.O 12372. See the E.O 12372 instructions in Chapter
5 regardi ng the dispatch of appropriate correspondence
to the grantee and the State.

Headquarters. Send a copy of any grant approval letters
i mposi ng speci al conditions authorized by Headquarters
and a copy of the Funding Approval and G ant Agreenent
to the Entitlement Conmunities Division. (Gant
Approval s which include only the preauthorized special
conditions related to E. O 12372 should not be sent.)

4-13 RECEI PT OF SI GNED GRANT AGREEMENT FROM GRANTEE

A

Upon return by the grantee of the executed Gant
Agreenent and Fundi ng Approval (two copies with
original signatures), place one copy in the grantee
file.

Forward to the RAD the second copy of the G ant
Agreenent and Fundi ng Approval signed by the grantee.



I f applicable, also enclose the Direct Deposit Sign-Up
Form (SF-1199A) conpleted by the Grantee, Financial
Institution, and the Field Ofice in accordance wth
HUD s I nstructions.

If the Grantee returns LOCCS- VRS Access

Aut hori zation(s) (Form HUD-27054), copies will be nade
for Field Ofice files and the original(s) mailed to
the Headquarters address on the form

The RAD will, upon receipt of the SF-1199A, if
applicable, and the Grant Agreenent and Fundi ng
Approval s (HUD-7082), establish the grant amount for
the grantee and establish the line of credit. (See
al so paragraph 4-14 for grants partly reduced.)

4-11
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4-14 DI STRIBUTI ON - SPECI AL CASES

A

When the Assistant Secretary for CPD authorizes
reduction of a CDBG Entitlenent grant to $0.00 (zero),
the follow ng procedures apply:

1. The Field Ofice shall notify the grantee in
witing of the reduction action and the reasons.

2. The Field Ofice shall conplete a Fundi ng Approval
Form HUD- 7082, itens 1-7, 8.a, 8.b. (enter 0.00),
and 8.c and the authorized official shall sign it.

3. Category A Field Ofice Managers shall forward the
original signed Form HUD- 7082 and two copies to
the Regional Admnistrator, Attn: CPD, along with
a transmttal nenorandum and retain one copy for
Field Ofice files.

4. The Regional CPD Ofice shall forward the original
signed Form HUD- 7082 to the RAD, send one copy to
Entitl ement Communities Division (ECD), CPD
Headquarters, and retain one copy for Regional CPD
files.

5. Distribute the SF-424 in accordance with paragraph
4-12, above.

Regi onal O fice processing of all grant reductions and
all grants not nmde:

1. When the grant reduction occurs in the sanme Fiscal
Year as the allocation or when it is determ ned
prior to the end of a Fiscal Year that HUD will
not nmake the grant, the follow ng procedures

appl y:



a. The Regional Director for CPD, upon receipt
of any Grant Agreenment and Fundi ng Approva
that cancels all or a part of an Entitl enent
grant shall prepare and ensure that a
Regi onal Fund and Contract Authority
Sub- Assi gnnent (HUD 185.1) whi ch decreases
the fund bal ance for the applicable Field
Ofice is prevalidated by RAD.

b. The Regi onal Admi nistrator shall sign the
preval i dated HUD 185.1
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C. Send copi es of the signed HUD 185.1 to the
Budget Division and to Entitlenent
Conmuni ti es Division, CPD Headquarters.

2. If the reduction involves funds allocated in the
current Fiscal Year and obligated to a recipient,
the RAD will return the funds to Headquarters,

O fice of Finance and Accounting (OFA), on an
Inter-Ofice Transfer Voucher (10TV).

4-15 SPECI AL PROCEDURES FOR JO NT RECI PI ENTS
A. Cener a

1. A nmetropolitan city at least partly located within
an urban county may submit a joint request for HUD
approval of the inclusion of the nmetropolitan city
as a part of the urban county for purposes of
pl anning and inplenmenting a joint conmunity
devel opment and housing program HUD wil |
consi der approving such a joint request only if
submitted at the tine the county is seeking its
qualification as an urban county. An approved
joint request nust remain effective for the period
for which the county qualifies as an urban county.

2. A single final statenment covering the urban county
and any cooperating netropolitan cities nust be
submitted by the urban county. The SF-424 and
resul tant grant agreement must be signed by the
county on behalf of all nenbers of the joint
recipi ent.

B. Fund reservation. Wen the Regional Ofice receives
the HUD- 185, Regional Fund and Contract Authority
Assi gnment, the Regional CPD staff will prepare and
provide a HUD-185.1 to the RAD with a list of each
Entitlenment city that is participating as a joint
reci pient with an urban county for that Fiscal Year and



the urban county that the city has joined. In
reserving funds for such joint recipients, the RAD will
reserve for the urban county the sum of the urban
county allocation and the allocation for each
netropolitan city participating with it as a joint
recipient. Do not separately reserve or sub-assign
funds for the participating netropolitan city.

C. Field Ofice processing. |Issue a single G ant
Assi gnnent and Fundi ng Approval to the urban county.
Do not establish a line of credit for the participating
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metropolitan city. It will receive funds through the
urban county's line of credit. Al so note that there
must be a single Conprehensive Housing Affordability
Strategy (CHAS) covering both the urban county and any
such participating netropolitan city.

4-16 PREPARI NG AMENDED FUNDI NG APPROVALS

The foll owi ng steps should be foll owed when the G ant
Fundi ng Approval (form HUD-7082) is to be anended.

A Conpl ete blocks 1 through 7, as appropriate, including
t he nunmber of this amendnent.

B. If the grant is to be increased, the anount of the
increase is to be reflected in block 8.a. (Anmount
currently reserved) and 8.b. (Anount now being
approved) .

C. If the grant is to be decreased, a mnus (-) should be
pl aced in block 8.b. (Amount now bei ng approved) in
front of the amount of the reduction. Block 8.c.
(Reservation to be cancel ed) should show the sane
dol I 'ar anmount wi thout the m nus.
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Exhibit 4-1

GUI DEFORM LETTER
TO ACCOVPANY CRANTEE | NSTRUCTI ONS

Dear Comunity Devel opment Director:
| ampleased to transmt to you instructions regarding the

preparati on and subm ssion of your Final Statenent under the
Conmuni ty Devel opnent Block Grant (CDBG Entitlenment Program The



instructi ons cover presubm ssion and subm ssion requirenments and
procedures for neeting the requirenments of Executive Order 12372
where applicable. A copy of the revised grantee certifications
dated that nmust be submitted as part of your Fina
Statenent are provided as Attachment |-A.  An updated Fina

St at ement Conpl et eness Checklist is provided as Attachnent |-B

for your use.
My staff and | are available to provide additiona
i nformati on and gui dance to assist you in inplenmenting your
FY 199  program W |ook forward to working with you in the
com ng year.

If you have any questions, please contact (Field Ofice
contact person) at (tel ephone nunber).

Very sincerely yours,
CPD Division Director

Attachnent s
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ENTI TLEMENT GRANTEE | NSTRUCTI ONS
COMMUNI TY DEVELOPMENT BLOCK GRANT PROGRAM

l. Presubm ssi on Requirenents

Bef ore maki ng your subnission to HUD for your annual grant,
you rmnust:

A Ful fill the citizen participation requirenments of
570. 301(b) and the applicable requirenments contained
in acitizen participation plan nmeeting the
requi renents described in item(d) of the revi sed CDBG
grantee certifications dated ;

B. Devel op a proposed statenment of conmunity devel opnent
obj ectives and projected use of funds in accordance
with the requirenents of 570.301(a) of the CDBG
regul ati ons;

C. Prepare a final statenment of conmunity devel opnent
obj ectives and projected use of funds in accordance
with the requirenents of 570.301(c); and

D. Submit and receive approval of your Conprehensive
Housing Affordability Strategy (CHAS).

1. Subm ssion Requirenents

9/ 92



Provi si ons describing the content and timng of the

submi ssion to HUD for your annual grant are included in
570.302. A copy of the revised CDBG grantee certifications
is provided as attachment 1-A and a revised final statenent

conpl et eness checklist as attachnent [-B to these

i nstructions.

[11. Meeting the Requirenents of Executive O der 12372

A General. The Departnent's regul ations inplenenting
Executive Order (E. Q) 12372, Intergovernnental Review
of Federal Prograns, are set forth at 24 CFR Part 52
The E. O allows each State to establish its own process
for reviewi ng and commenting on proposed Federa
fi nanci al assistance prograns.
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B. Applicability. The E.O applies to the CDBG
Entitlement program only where you propose to use funds
for the planning or construction (reconstruction, or
installation) of water or sewer facilities. Such
facilities include stormsewers and sanitary sewers
but do not include water or sewer |ines connecting a
structure to the lines in the public right-of-way or
easenment. |If no funds will be used for such
activities, the E O does not apply. If the E O does
not apply, specify this fact by checking item 16. b. of

the SF-424.
C. Procedures. As soon as you determ ne that your fina
statenent will include funds for activities subject to

revi ew under the E. O, send your final statenent (or
ot her description of applicable activities) to the
State single point of contact and to the netropolitan
pl anni ng organi zati on serving your area. Request the
nmet ropol i tan planning organi zation to send its comments
to the State contact (with a copy to you) and request
the State to provide all conmments directly to the HUD
Field Ofice serving your jurisdiction. Wen you
submit your final statenment to HUD, specify in item
16.a. of the SF-424 the date you sent your fina
statenment to the State and to the nmetropolitan

pl anni ng organi zati on, or check the appropriate box in
item 16. b.

In sone cases, the State nmay have chosen not to
participate in the process established by the E.O or
may have chosen to exclude the CDBG Entitl ement program
fromits process. |If that is the case, send your fina
statement (or other description of applicable
activities) only to the netropolitan planning



organi zation serving your area. Request the netropolitan
pl anni ng agency to send any coments directly to
the HUD Field Ofice serving your jurisdiction

1. The State (or netropolitan planning organi zati on)
has 60 days fromthe date the final statenent was
transmtted to HUD to provide its coments to HUD.
An additional 5 days is allowed for actua
recei pt of coments.
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2. The Grant Agreement and Fundi ng Approval wll
include a special condition restricting the
obligation or expenditure of funds for any
activity subject to the E.O wuntil conpletion of
the review process. HUD will provide witten
notice releasing funds fromthis restriction
Under the terns of the condition, the E O
requirenents also apply to any new or revised
activity not previously reviewed that you may
propose to undertake at a | ater date.
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COVMMUNI TY DEVELOPMENT BLOCK GRANT
GRANTEE CERTI FI CATI ONS

In accordance with the Housing and Conmunity Devel opnent Act of
1974, as anended, and with 24 CFR 570. 303 of the Comunity
Devel opnent Bl ock Grant regul ations, the grantee certifies that:

(a) It possesses |legal authority to nake a grant submni ssion and
to execute a comunity devel opment and housi ng program

(b) Its governing body has duly adopted or passed as an officia
act a resolution, notion or sinilar action authorizing the
person identified as the official representative of the
grantee to submt the final statenent and anendnents thereto
and all understandi ngs and assurances contained therein, and
directing and authorizing the person identified as the
official representative of the grantee to act in connection
with the subm ssion of the final statement and to provide
such additional information as may be required,

(c) Prior to submission of its final statement to HUD, the
grant ee has:



(d) It

1

Met the citizen participation requirenments of
570. 301(b);

Prepared its final statement of conmunity devel opnent
obj ectives and projected use of funds in accordance
with 570.301(c) and nmade the final statenent avail abl e
to the public;

is following a detailed citizen participation plan which

Provi des for and encourages citizen participation, with
particul ar enphasis on participation by persons of |ow
and noderate incone who are residents of slum and

bl i ghted areas and of areas in which funds are proposed
to be used, and provides for participation of residents
in |low and noderate incone nei ghborhoods as defined by
the Il ocal jurisdiction;

Provides citizens with reasonable and tinmely access to
| ocal neetings, information, and records relating to
the grantee's proposed use of funds, as required by the

1
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regul ati ons of the Secretary, and relating to the
actual use of funds under the Act;

Provi des for technical assistance to groups
representative of persons of |ow and noderate income
that request such assistance in devel opi ng proposal s
with the | evel and type of assistance to be deternined
by the grantee;

Provides for public hearings to obtain citizen views
and to respond to proposals and questions at all stages
of the comunity devel opnent program including at

| east the devel opnent of needs, the review of proposed
activities, and review of program performance, which
hearings shall be held after adequate notice, at tines
and | ocations convenient to potential or actua
beneficiaries, and with accommpdati on for the

handi capped;

Provides for atinmely witten answer to witten
conpl aints and grievances, within 15 worki ng days where
practicabl e; and

I dentifies how the needs of non-English speaking
residents will be met in the case of public hearings
where a significant nunmber of non-English speaking
resi dents can be reasonably expected to participate;



(e) The grant will be conducted and adm nistered in conpliance
Wt h:

1. Title VI of the Cvil R ghts Act of 1964 (Public Law
88-352, 42 U . S.C. 2000d et seq.); and

2. The Fair Housing Act (42 U S.C. 3601-20);
(f) It will affirmatively further fair housing;

(g) It has developed its final statenent of projected use of
funds so as to give maxinumfeasible priority to activities
whi ch benefit | ow and noderate inconme fanmilies or aid in the
prevention or elimnation of slunms or blight; (the fina
statenent of projected use of funds may al so include
activities which the grantee certifies are designed to neet
other comunity devel opment needs having a particul ar
urgency because existing conditions pose a serious and
imediate threat to the health or welfare of the community,
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and ot her financial resources are not avail able); except
that the aggregate use of CDBG funds received under section
106 of the Act, and if applicable, under section 108 of the
Act, during programyear($) 19 , (a period
specified by the grantee consisting of one, two, or three
speci fic consecutive programyears), shall principally
benefit persons of |ow and noderate income in a manner that
ensures that not |ess than 70 percent of such funds are used
for activities that benefit such persons during such period;

(h) 1t has devel oped a community devel opnent plan, for the
period specified in paragraph (g) above, that identifies
communi ty devel opnent and housi ng needs and specifies both
short and | ong-term community devel opnment obj ectives that
have been devel oped in accordance with the primary objective
and requirenents of the Act;

(i) It is following a current conprehensive housing
affordability strategy (CHAS) which has been approved by HUD
pursuant to 570.306 and Part 91, and that any housing
activities to be assisted with CDBG funds will be consi stent
wi th the CHAS;

(j) It will not attenpt to recover any capital costs of public
i mprovenents assisted in whole or in part with funds
provi ded under section 106 of the Act or with amunts
resulting froma guarantee under section 108 of the Act by
assessi ng any anmpunt agai nst properties owned and occupied
by persons of |ow and noderate incone, including any fee



charged or assessnent nade as a condition of obtaining
access to such public inprovenents, unless:

1. Funds received under section 106 of the Act are used to
pay the proportion of such fee or assessnent that
relates to the capital costs of such public
i nprovenents that are financed fromrevenue sources
other than under Title |I of the Act; or

2. For purposes of assessing any anount agai nst properties
owned and occupi ed by persons of noderate incone, the
grantee certifies to the Secretary that it |acks
sufficient funds received under section 106 of the Act
to conply with the requirenents of subparagraph (1)
above;
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(k) Its notification, inspection, testing and abat enent
procedures concerning | ead-based paint will conply with
570. 608;

(1) 1t will conply with the acquisition and rel ocation
requi renents of the Uniform Rel ocati on Assi stance and Rea
Property Acquisition Policies Act of 1970, as anended, as
required under 570.606(b) and Federal inplenenting
regul ations; and the requirenents in 570.606(c) governing
the residential antidisplacenment and rel ocati on assistance
pl an under section 104(d) of the Act (including a
certification that the grantee is follow ng such a plan);
and the rel ocation requirenents of 570.606(d) governing
optional relocation assistance under section 105(a)(11) of
the Act;

(m It has adopted and is enforcing:

1. A policy prohibiting the use of excessive force by |aw
enforcenment agencies within its jurisdiction against
any individuals engaged in non-violent civil rights
denonstrations; and

2. A policy of enforcing applicable State and | ocal |aws
agai nst physically barring entrance to or exit froma
facility or location which is the subject of such
non-violent civil rights denonstrations within its
jurisdiction;

(n) To the beat of its know edge and beli ef:
1. No Federal appropriated funds have been paid or will be

paid, by or on behalf of it, to any person for
i nfluencing or attenpting to influence an officer or



enpl oyee of any agency, a Menber of Congress, an

of ficer or enployee of Congress, or an enpl oyee of a
Menber of Congress in connection with the awarding of
any Federal contract, the making of any Federal grant,
the maki ng of any Federal |oan, the entering into of
any cooperative agreenent, and the extension
continuation, renewal, anmendnent, or nodification of
any Federal contract, grant, |oan, or cooperative

agr eenment ;

2. I f any funds ot her than Federal appropriated funds have
been paid or will be paid to any person for influencing
or attenpting to influence an officer or enpl oyee of
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any agency, a Menber of Congress, an officer or

enpl oyee of Congress, or an enpl oyee of a Member of
Congress in connection with this Federal contract,
grant, | oan, or cooperative agreenent, it will conplete
and submit Standard Form LLL, "Disclosure Formto

Report Lobbying," in accordance with its instructions;
and
3. It will require that the | anguage of paragraph (n) of

this certification be included in the award docunents
for all subawards at all tiers (including subcontracts,
subgrants, and contracts under grants, |oans, and
cooperative agreenents) and that all subrecipients
shall certify and di scl ose accordingly;

(0) It will or will continue to provide a drug-free workpl ace
by:

1. Publ i shing a statenent notifying enpl oyees that the
unl awf ul manufacture, distribution, dispensing,
possession, or use of a controlled substance is
prohibited in the grantee's workpl ace and specifying
the actions that will be taken against enpl oyees for
viol ati on of such prohibition

2. Est abl i shing an ongoi ng drug-free awareness programto
i nform enpl oyees about

(a) The dangers of drug abuse in the workpl ace;

(b) The grantee's policy of mmintaining a drug-free
wor kpl ace;

(c) Any avail able drug counseling, rehabilitation, and
enpl oyee assi stance prograns; and



(d) The penalties that nmay be inposed upon enpl oyees
for drug abuse violations occurring in the
wor kpl ace;

3. Making it a requirement that each enpl oyee to be
engaged in the performance of the grant be given a copy
of the statement required by paragraph 1;
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4. Notifying the enployee in the statenent required by
paragraph 1 that, as a condition of enploynent under
the grant, the enployee wll

(a) Abide by the ternms of the statenent; and

(b) Notify the enployer in witing of his or her
conviction for a violation of a crimnal drug
statute occurring in the workplace no later than
five cal endar days after such conviction

5. Notifying the agency in witing, within ten cal endar
days after receiving notice under subparagraph 4(b)
froman enpl oyee or otherw se receiving actual notice
of such conviction. Enployers of convicted enpl oyees
nmust provide notice, including position title, to every
grant officer or other designee on whose grant activity
the convicted enpl oyee was working, unless the Federa
agency has designated a central point for the receipt
of such notices. Notice shall include the
i dentification nunber(s) of each affected grant;

6. Taki ng one of the follow ng actions, within 30 cal endar
days of receiving notice under subparagraph 4(b), with
respect to any enpl oyee who is so convicted

(a) Taking appropriate personnel action against such
an enpl oyee, up to and including term nation,
consistent with the requirenents of the
Rehabi litation Act of 1973, as anended; or

(b) Requiring such enployee to participate
satisfactorily in a drug abuse assistance or
rehabi litation program approved for such purposes
by a Federal, State, or local health, |aw
enforcenment, or other appropriate agency;

7. Maki ng a good faith effort to continue to maintain a
drug-free workpl ace t hrough inpl enentation of
paragraphs 1, 2, 3, 4, 5 and 6.
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8. The grantee may insert in the space provided bel ow the

site(s) for the performance of work done in connection

with the specific grant:

Pl ace of Perfornmance (Street address, city, county,

state, zip code)

Check if there are workplaces on file that are

not identified here; and

(p) It will conply with the other provisions of the Act and with
ot her applicable | aws.
Si gnature Dat e
Title
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APPENDI X TO CDBG CERTI FI CATI ONS

I NSTRUCTI ONS CONCERNI NG LCBBYI NG AND DRUG- FREE WORKPLACE
REQUI REMENTS:

A

Lobbying Certification - Paragraph n

This certification is a material representation of fact
upon which reliance was placed when this transaction
was made or entered into. Subnission of this
certification is a prerequisite for making or entering
into this transaction inposed by section 1352, title
31, U S. Code. Any person who fails to file the
required certification shall be subject to a civi
penalty of not |ess than $10,000 and not nore than
$100, 000 for each such failure.



B. Drug- Free Workpl ace Certification - Paragraph o

1. By signing and/or subnmitting this application
or grant agreenent, the grantee is providing
the certification sat out in paragraph (0).

2. The certification set out in paragraph (o) is a
mat eri al representation of fact upon which
reliance is placed when the agency awards the
grant. If it is later determ ned that the grantee
knowi ngly rendered a false certification, or
otherw se violates the requirenents of the Drug-Free
Wor kpl ace Act, HUD, in addition to any other
renedi es avail able to the Federal Governnent, nay
take action authorized under the Drug-Free
Wor kpl ace Act.

3. For grantees other than individuals,
Al'ternate | applies. (This is the information
to which entitlenent grantees certify).

4. For grantees who are individuals, Alternate
Il applies. (Not applicable to CDBG
Entitlement grantees.)

5. Wor kpl aces under grants, for grantees other
than individuals, need not be identified on
the certification. |f known, they may be

identified in the grant application. |If the

9/ 92 8

6513. 01
Exhibit 4-2

grantee does not identify the workpl aces at
the tinme of application, or upon award, if
there is no application, the grantee nust
keep the identity of the workplace(s) on file
inits office and make the information

avail abl e for Federal inspection. Failure to
identify all known workplaces constitutes a
violation of the grantee's drug-free
wor kpl ace requi renents.

6. Wor kpl ace identifications must include the
actual address of buildings (or parts of
bui I di ngs) or other sites where work under
the grant takes place. Categorica
descriptions may be used (e.g., all vehicles
of a mass transit authority or State highway
departnent while in operation, State
enpl oyees in each local unenpl oynent office,
performers in concert halls or radio



stations).

If the workplace identified to the agency
changes during the performance of the grant,
the grantee shall informthe agency of the
change(s), if it previously identified the
wor kpl aces in question (see paragraph five).

Definitions of terns in the Nonprocurenent
Suspensi on and Debarnent comon rul e and
Drug- Free Workpl ace common rule apply to this
certification. Gantees' attention is
called, in particular, to the follow ng
definitions fromthese rules

"Control |l ed substance" neans a controlled
substance in Schedules | through V of the
Control | ed Substances Act (21 U. S.C 812) and
as further defined by regulation (21 CFR
1308. 11 t hrough 1308. 15);

"Conviction" nmeans a finding of guilt
(including a plea of nolo contenders) or

i mposition of sentence, or both, by any
judicial body charged with the responsibility
to determine violations of the Federal or
State crimnal drug statutes;
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"Crimnal drug statute" nmeans a Federal or
non- Federal crimnal statute involving the
manuf acture, distribution, dispensing, use,
or possession of any controll ed substance;

"Enpl oyee" neans the enpl oyee of a grantee
directly engaged in the perfornance of work
under a grant, including: (i) Al "direct
charge" enployees; (ii) all "indirect charge"
enpl oyees unl ess their inpact or invol venent
is insignificant to the perfornmance of the
grant; and (iii) tenporary personnel and
consultants who are directly engaged in the
performance of work under the grant and who
are not on the grantee's payroll. This
definition does not include workers not on
the payroll of the grantee (e.g., volunteers,
even if used to nmeet a matching requirenent;
consul tants or independent contractors not on
the grantee's payroll; or enpl oyees of
subrecipients or subcontractors in covered
wor kpl aces) .
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COVMUNI TY DEVELOPMENT BLOCK GRANT
ENTI TLEMENT PROGRAM

GRANTEE' S FI NAL STATEMENT COVPLETENESS CHECKLI ST

Your Final Statement is conplete only if the answer to ALL
questions with "*" is YES

YES NO
*1. Oiginal + 2 copies?
*2. SF-424 signed by appropriate official?
3. a. Fi nal Statement includes funds for
the pl anning or construction of
water or sewer facilities? (See
Part 11l of the Instructions.)
*b. If yes to a., is item 1l6a. of the
SF- 424 checked?
*C. If noto a., is item16b. of the
SF- 424 checked?
*4. Final Statenment includes comunity
devel opnment obj ectives?
5. *a. Fi nal Statement includes projected
use of funds (i.e. activities)?
b. Program incone identified/included
in funds to be used for activities?
*C. Description of activities includes
i nformati on on | ocation?
1 9/ 92
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6. *a. Certifications --- Latest version?

*b. Is the 1, 2, or 3 year period
specified in certification (Q)
correct (and are the specific



program years covered indicated)?

c. Has HUD requested you to submt
addi tional information or assurances?

*d. If yes to c., have you included
the required information or
assurances?

e. Does your Final Statenent include
any activities that quality only
under the CDBG objective of neeting
ot her comunity devel opment needs
havi ng a particul ar urgency?

*f. |If yes to e., have you included
the Optional Certification?

*7. Has HUD approved your Conprehensive
Housing Affordability Strategy for the
current fiscal year?

NOTE: Final Statenent nust be received by HUD no earlier than
Decenmber 1 or later than the first working day in Septenber
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APPLI CATI ON FOR
FEDERAL ASSI STANCE
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* *

* *

* *
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St andard Form 424 (REV 4-88)
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I NSTRUCTI ONS FOR THE SF 424
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* *
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* *
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SF 424 (REV 4-88) Back
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Nunbering System for Entitlenent Grants Made Under
Conmuni ty Devel opnent Bl ock Grants



Al entitlenent grants are to be nunbered in accordance with the
fol |l owi ng procedures:

Initial Letter ldentification

B - Community Devel opnent Bl ock Grant Program

Fi scal Year ldentification

The last two digits of the fiscal year of the grant
appropriation should be used. The fiscal year
identifier nmust reflect the fiscal year source of
funds and not the year in which the grant approva

t akes pl ace.

Identification of Grant Type

MC  Metro City
UC Urban County

V. State Code

-- Federal Standard two digit numeric code for the

state in which the grantee is | ocated.
V. Serial Nunber

-- The nunber is assigned sequentially within a state
begi nning with 0001 for each grant type.

-- States having multiple field offices should be
al l ocated a bl ock of numbers for each area office in
the state to prevent duplication of numbers. This
al |l ocati on shoul d be done by the regional offices
prior to the tine funds are assigned.

-- The nunber assigned to a unit of government for an
entitlement recipient will normally remain the same
for all years. (The fiscal year identifier wll
separately identify individual grants nade for each
fiscal year source of funds.)
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-- Joint recipients are to be assigned a single urban
county nunber regardl ess of the nunber of
partici pants.

For ease of identification, if space pernmits, a dash
shoul d be pl aced between each of the five sections in
the grant nunber.



-- Establishment of fund reservation based on
determ nation of entitlenent (for the foll ow ng
grant types): Metro Gty (MJ); Urban County (UC).

An exanpl e of using the above descri bed nunbering system
i s shown bel ow.

A nmetro city (entitlenent) in the state of
Connecticut, twelfth grant in Connecticut,
funds for fiscal year 1991.

B- 92- MC- 09- 0012
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FI NAL STATEMENT FI ELD OFFI CE COVPLETENESS CHECKLI ST
CDBG ENTI TLEMENT PROGRAM

G ant ee:

Dat e Next Program Year Begi ns:

CDBG Nunber: (See FORMS/ CPD
i nstructions)

Date Received in Field Ofice:

Dat e Forwarded to CPD D vi sion:

CPD Revi ewer:

*1. Submi ssion has original + 2 copies?

*2. SF- 424 signed by appropriate official?

*3. Final Statement, including the SF-424
received no earlier than Decenber 1
and no later than the first workday
in Septenber?

4. Is item 16a of the SF-424 conpl eted?
(I'f yes, see Chapter 5 of Handbook 6513. 01,
par agraph 5-4, for processing instructions
on E. O 12372)

*5. Fi nal statement includes community
devel opnment obj ectives?



Fi nal statement includes projected
use of funds (i.e., activities)?
(May be separate or conbined with
5 above)

Did the grantee identify/include
program i ncone funds to be used
for activities?

6513. 01

*C.

*b.

*e.

Description of activities includes
informati on on | ocati on?

Description of activities includes
sufficient detail to informcitizens
of the degree to which they may be
affected? (If no, consider inclusion
in grant transmittal letter as a
matter of advice.)

Certifications - (Latest version)?
1, 2, or 3 year period specified?

If multi-year, is the period consistent
with prior final statement(s)?

Was the locality required to subnit
addi tional information or assurances?

If yes, date of witten notification
to grantee

If yes to "c", did the locality
submit the required information or
assurances?

Was the Optional Certification
submitted for urgent needs?

If yes, were the urgent need activities
identified in the locality's fina
st at enent ?

*8. Does the grantee have an approved CHAS for
the current fiscal year?

If yes, date of approval letter

9. Annual Performance Review, conpleted and

Exhibit 4-6



approved by authorized official?

If yes, enter date
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If any itemmarked with an asterisk (*) is checked "no," the
final statenent is not acceptable for processing. Refer to
paragraph 4-5.B.2 in Chapter 4 for actions to take if Statenent
is not acceptable for processing.

| have reviewed this submission; it is
compl ete and acceptable for further processing.

not conplete; further processing nust be deferred.

Revi ewner Dat e
Concurred In Dat e
3 9/ 92
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GUI DEFORM LETTER
RECEI PT OF FI NAL STATEMENT

Dear (Mayor/ Commi ssioner/ County Executive):

This is to acknow edge receipt of (nanme of grantee)'s fina
statenent for Comunity Devel opnent Bl ock Grant (CDBG
Entitlement funds for Federal Fiscal Year 19 . W received your
final statenent on (date).

Add the following sentence if the final statenent is
acceptabl e for processing

We have revi ewed your submi ssion for conpleteness and found
it acceptable for processing. |If we have any questions as we
proceed, you will be contacted.

If the final statenment is NOT acceptable for processing,
use the follow ng sentences, explaining the deficiencies
and required changes

We have reviewed your submi ssion for conpleteness and found



that the follow ng deficiencies nust be corrected before it can
be accepted for processing:

We have encl osed the original and one copy of your
subm ssion. W have retai ned one copy for our records. Please
resubmt an original and two copies of your final statement with
t he changes noted above.

If you have any questions, please contact (Field Ofice
contact person) at (tel ephone nunber).

Very sincerely yours,
Manager/ Regi onal Admi ni strat or
cc: Local CD Director

1 9/ 92
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GUI DEFORM GRANT TRANSM TTAL LETTER
Dear (Mayor/ Conmi ssi oner/ County Executive):

| ampleased to transmt to you the Fiscal Year 19
Conmuni ty Devel opnent Block Grant (CDBG) for (Name of G antee)

in the amount of $ . The grant assistance which you
are receiving includes your Fiscal Year 19 entitl enment anount
of $ and $ in funds reallocated fromFiscal Year 19 .

The program year for (Nanme of Grantee) begins on (date).

Where appropriate, include additional paragraph(s)
concerning any grant reduction, special grant condition
or other matters of advice.

Encl osed is the Grant Agreenent and Fundi ng Approva
(three copies of HUD-7082), which constitutes the contract
bet ween the Departnment of Housing and Urban Devel opnent and
(Name of Grantee). You should note particularly any speci al
conditions included in Item 11 of the Fundi ng Approval
Failure to execute and return the grant agreement within 60
days of the transnittal date may be deened to constitute
rejection of the grant and cause for HUD to determ ne that the
funds are available for reallocation to other grantees.

Use the foll owi ng paragraph for grantees that have
submitted their final statenent to the State for E O 12372
revi ew.

Your final statenent includes funds for the planning or
construction of water or sewer facilities which are subject to
revi ew under Executive Order 12372, Intergovernnental Review
of Federal Prograns, and HUD s inplenmenting regul ations at 24



CFR Part 52. The Grant Agreenent and Fundi ng Approval includes a
special condition which restricts the obligation or expenditure
of funds for the planning or construction of water or sewer
facilities until receipt of witten rel ease of funds for such
activities. You will receive a separate notification regarding
the release of funds for such activities. Note that the special
condition also applies to water or sewer activities not
previously submitted for E.O 12372 review that you may add
through an amendnent or other revision to your final statenent.

Use the foll owi ng paragraph for grantees that have NOT
submitted their final statenent to the State for E. O 12372
revi ew.
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The special condition in your Grant Agreenent and Funding
Approval concerning the review procedures under Executive
Order (E. O) 12372, Intergovernnental Review of Federa
Progranms and HUD s inplenmenting regul ations at 24 CFR Part 52
restricts the obligation or expenditure of funds for the
pl anni ng or construction of water or sewer facilities unti
the conpletion of the review process and receipt of witten
notification of release of funds fromHUD. Since you have not
submitted your final statement for review under E O 12372, we
assune you do not propose to use funds for activities subject
to review. However, the condition requires that in the event
you anend or otherw se revise your final statement to use
funds for the planning or construction of water or sewer
facilities, you nust receive witten rel ease of funds from HUD
before obligating or expending funds for such activities.

Use the followi ng two paragraphs for grantees with a |line
of credit.

In order to establish a Line of Credit for the Fiscal Year
19  grant, it will be necessary for you to execute and return
two copies of the G ant Agreenent. |In addition, if there is a
need to delete or add individuals authorized to access the Voice
Response System (VRS), a VRS Security Access Authorization Form
(HUD- 27054) nust be prepared, notarized, and returned to this
office with the Grant Agreenent. Also, if there is a need to
establish or change the depository account to which these grant
funds are to be wired, a Direct Deposit Sign-Up Form (SF-1199A)
nmust be conpleted by you and your financial institution and
mailed to this office.

You are rem nded that CDBG entitlenment funds nust be drawn
on a first-in-first-out (FIFO basis. This means that before
requesting CDBG entitlenent funds froma newy established
l'ine-of-credit, you should have first drawn all the funds fromthe
previous years' line(s)-of-credit. Please note that the FIFO



net hod only applies to CDBG entitlenent program funds.

Use the followi ng three paragraphs for grantees that do not
have an existing line of credit.

The paynment of funds under this programis by electronic
funds transfer under the HUD Voi ce Response System (VRS). To
recei ve paynment under this systemyou nust prepare the follow ng
docunents: (1) a Direct Deposit Sign-Up Form (SF-1199A); and (2)
at least two VRS Security Access Authorization Fornms (HUD 27054).
You shoul d conpl ete Section 1 of the SF-1199A; your financial
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institution rmust conplete Section 3 of the formand nail it to
this office, which should be the address shown in Section 2 of
the form

A separate HUD- 27054 shoul d be conpl eted for each individua
you wi sh to authorize to request paynments through the Voice
Response System You should have at | east two persons authorized
to access the system and request funds. The HUD 27054's shoul d
be returned to this office. Upon receipt of the SF-1199A, the
HUD- 27054' s and two copies of the Grant Agreement executed by
you, HUD will establish a Line of Credit in your nane.

Use the foll owi ng paragraphs for ALL grantees.

Upon recei pt of the executed G ant Agreenment (two copies)
and other forms required to establish your Line of Credit, HUD
will transmit to you the assigned Voi ce Response project nunber
for this grant.

You are reminded that certain activities are subject to
the provisions of 24 CFR Part 58 (Environnental Review
Procedures for the Conmunity Devel opnent Bl ock Grant Program
Funds for such activities nay not be obligated or expended
unl ess the rel ease of funds has been approved in witing by
HUD. A request for the release of funds nust be accomnpani ed
by an environnmental certification. Appropriate forns are
encl osed.

You are also rem nded that your G antee Performance
Report for the 19 Program Year is due in this office no
| ater than (date).

I f you have any questions or desire assistance in
connection with this letter or other itens related to the CDBG
program please contact (Field Ofice representative) of this
of fice at (tel ephone numnber).

Si ncerely yours,



Manager / Regi onal Adm ni strator

cc: Local CD Director
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E.O 12372
SPECI AL CONTRACT CONDI TI ON
WATER OR SEWER FACI LI TI ES

Not wi t hst andi ng any ot her provision of this agreenent, no
funds provided under this agreenment may be obligated or expended
for the planning or construction of water or sewer facilities
until receipt of witten notification fromHUD of the rel ease of
funds on conpl etion of the review procedures required under
Executive Order (E. O) 12372, Intergovernnental Review of Federa
Programs, and HUD s inplenmenting regul ations at 24 CFR Part 52
The recipient shall also conplete the review procedures required
under E.O 12372 and 24 CFR Part 52 and receive witten
notification fromHUD of the rel ease of funds before obligating
or expendi ng any funds provided under this agreenent for any new
or revised activity for the planning or construction of water or
sewer facilities not previously reviewed under E. O 12372 and
i mpl ementi ng regul ati ons.
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Fundi ng Appr oval
Title | of the Housing and Comunity
Devel opnent Act (Public Law 93-383)
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Grant Agreenent and
Loan Guarant ee
Accept ance Provi sions
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I nstructions for Conpleting
Fundi ng Approval Form
HUD- 7082
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HUD Noti fication

Conmuni ty Devel opnent Bl ock Grants
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