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CHAPTER 6. ENVI RONVENTAL REQUESTS FOR RELEASE OF FUNDS

6-1 BACKGROUND. G antees are prohibited fromobligating or
expendi ng CDBG funds, including programincone, for
activities until they have conpleted an environnmental review
to determ ne whether the activities or projects night
significantly affect the quality of the human environnent.
When a grantee has conpleted all its environmental
responsibilities for the projects or activities for which it
wi shes to expend funds, including publishing required
notices of findings and intent, it nust submt a Request for
Rel ease of Funds and Certification, Form HUD- 7015. 15,

i ncluded as Exhibit 6-1.

6-2 PURPOSE. The purpose of HUD s review of the Request for
Rel ease of Funds and Certification is to assure that, in
accordance with 24 CFR 58, funds to be used for CDBG
activities are not rel eased before:

A The grantee has certified to HUD that it has fully
carried out its responsibilities for environmenta
review and action, and published a notice(s) of its
determinations with respect to its environmental
responsibilities for the projects to be inplenented;
and

B. The public at |arge and state and | ocal agencies that
have jurisdiction over the project or activity have
been given, at a mninmum the 15 days prescribed by | aw
to submt objections to the grantee's Request.

Thi s process does not apply to projects and activities which
are exenmpt under 24 CFR 58.34 or which are categorically
excl uded by 24 CFR 58.35 and do not trigger conpliance with
the related authorities under 24 CFR 58. 5.

6-3 TIMNG

A Submi ssion to HUD. The Request for Rel ease of Funds
(RROF) should be submitted to HUD on the date specified
in the Notice of Intent to Request Rel ease of Funds
publi shed by the grantee. This date is required to be
seven or nore cal endar days after the date of
publication of the Notice of Intent for projects that
are categorically excluded or which require an
Envi ronnmental | npact Statenent (EIS). Wen the Notice
of Intent is published at the sanme tine or conbi ned
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with the Notice of Finding of No Significant |npact for
projects requiring an Environnental Assessnent (EA),



the date the RROF should be subnitted to HUID is
required to be 17 days fromthe date of publication of
the two public notices. Certain projects nmay require a
30-day conment period due to exceptional circunstances
(controversial projects, unique environmental
conditions, projects exceeding EI'S threshol ds.)

B. Rel ease of funds. The Field Ofice should rel ease the
requested funds as soon as possible on or after the
17th day followi ng the date the Request for Rel ease of
Funds and Certification is received or on the date
indicated in the published Notice of Intent to Request
Rel ease of Funds, if it is later than the 15 day
obj ecti on peri od.

C. Counting. Al tine periods related to processing
Requests for Rel ease of Funds are to be counted in
cal endar days. The first day of a tine period begins
at 12: 01 a.m local tine on the day following the date
of the action which initiates the time period.

6-4 ATTACHMENTS TO THE REQUEST FOR RELEASE OF FUNDS

A Publication. Except as otherw se provided by 24 CFR
58.43, the grantee nust publish in a newspaper of
general circulation in the affected conmunity a notice
of a Finding of No Significant Inpact (FONSI) and a
Notice of Intent to Request Rel ease of Funds
(NO/RROF). These notices may be published separately
or they may be conbined. Exhibit 6-2 contains a sanple
gui deform for a conbi ned notice. Copies of the
notice(s) nmust be submitted with the Request for
Rel ease of Funds as supporting docunentation

B. Fl oodpl ai ns. Wen appropriate, grantees nust al so
submit copies of the two notices required to be
publ i shed on projects located in fl oodplains or wetl and
areas as well as the Record of Decision (24 CFR 58. 65)
if an EI'S was required.

6-5 ACCEPTANCE OF THE REQUEST FOR RELEASE OF FUNDS

A Receipt. Date stanp and log-in the Request for Rel ease
of Funds on the RROF log (see Exhibit 6-3 for a sanple

| 0g).
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B. Revi ew for Conpl eteness. Exhibit 6-4 contains a
Request for Rel ease of Funds review checklist. Part |
shoul d be used to check for conpl eteness.

1. I nconpl ete Subnmission. |If the submissionis
determned to be inconplete, the grantee should be



notified by telephone if it appears that the
deficiency is mnor and can be pronptly corrected.
If the deficiency cannot be readily corrected, the
grantee should be notified in witing of the
reasons why the RROF cannot be accepted for
processi ng.

2. Conpl ete Submi ssion. |If it is determ ned that al
required information has been submtted, the RROF
and t he supporting docunentation should be
forwarded to the CPD Rep/ Environnental O ficer for
a conpliance review.

6-6 ACCEPTANCE OF OBJECTI ONS

A Any person or agency nmmay object to a grantee's RROF and
the related certification. However, the objections
must neet the conditions and procedures set forth in 24
CFR 58.75. \When objections which nmeet the criteria in
24 CFR Part 58 are received, they should be date
stanped and | ogged-in on the RROF log with a notation
in the cooments colum that the entry is for a letter
of objection. See Chapter 2, paragraph 2-6 B.3. for
procedures for handling complaints which do not neet
Part 58 criteria.

B. It should then be determ ned whet her the objections
were received in the Field Ofice within 15 days from
the tinme the Field Ofice received the grantee's RROF
and the related certification, or within the time
period specified in the notice, whichever is later

C. I f objections are received by HUD prior to the
expiration of the objection period, they nust be
consi dered before funds nmay be rel eased. Objections
shoul d be reviewed and a letter sent to the objector
and the grantee indicating the results of the review
If the objections were not received within the
appropriate tinefranes, the objector should be so
advi sed.
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6-7 REVI EW FOR COVPLI ANCE. Part 11 of the Request for Rel ease
of Funds Revi ew Checklist (Exhibit 6-4) is to be used to
determi ne whether the grantee's certification is acceptable
and whet her adequate and correct information was included in
the required public notices. The conpliance review should
be completed within the 15 day period followi ng receipt of
the RROF

6- 8 APPROVAL. A letter or other formof notification to the
grant ee should be prepared for the authorizing HUD officia
(generally the CPD Director or Field Ofice Manager) to sign



6-9
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on the 17th day followi ng receipt of the RROF if the

submi ssion was found to be acceptable. The signature date
shoul d never be earlier than 17 days after receipt of the
RROF, since the signature date is the date the funds are
consi dered rel eased fromcondition unless otherw se

i ndi cat ed.

DI SAPPROVAL. The only pernissible reasons for disapprova
of a Request for Rel ease of Funds and Certification are
found in 24 CFR 58.75. If as a result of the review for
conpliance, review of objections subnmitted by citizens or
ot her agencies, or other evidence that these requirenents
have not been met, the RROF shoul d be disapproved. |If the
request is disapproved, the recipient should be pronptly
notified in witing of the reasons for the disapproval

ADM NI STRATI VE RECORD. The fol |l owi ng docunentation shoul d
be maintained in the official files:

A.  Request for Rel ease of Funds formsubnmitted by the
grantee (HUD 7015.15);

B. Copy of the newspaper Notice of a Finding of No
Significant Inpact and Notice of Intent to Request
Rel ease of Funds;

C. Copy of RROF Review Checkli st;

D. Copy of the signed Notice of Rempval of G ant
Condi tions, form HUD 7015.16, and/or other notification
to the grantee;

E. If objections were received, a copy of all related
correspondence and information; and

F. |If the request was di sapproved, a copy of letter
notifying the grantee of the reasons for disapproval
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Exhibit 6-1

Request for Rel ease of
Funds and Certification
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Exhibit 6-1
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Exhi bit 6-2
Sanpl e

NOTI CE OF FI NDI NG OF NO Sl GNI FI CANT | MPACT ON THE ENVI RONVENT
AND NOTI CE OF REQUEST FOR RELEASE OF FUNDS

Nane, address and tel ephone
nunber of Reci pi ent

TO ALL | NTERESTED AGENCI ES, GROUPS, AND PERSONS

On or about , the will
(Date of RROF) (Nanme of G antee)
request the to rel ease Federal funds
(Narme of HUD Ofice)
under Title | of the Housing and Conmunity Devel opnent Act of
1974, as anended, to undertake a project known as

(Project Title and Number)

consi sting of

(Purpose or Nature of Project)

(Location of Project)

The purpose of this conbined Notice is to neet two separate
procedural requirenents of 24 CFR 58:

1. A Notice of Finding of No Significant |Inmpact (FONSI);
2. A Notice of Intent to Request Release of Funds (NO /RROF).

Those wi shing to coment nust specify which Notice in being
addressed. (bjections nmust he subnmitted to the

by
(HUD Field Ofice) (17 days from publication)

oj ections nmay only be made on the foll owi ng basis:

1. The certification was not in fact executed by the Chief
Executive O ficer or HUD or other Oficer of the applicant
approved by HUD, or
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2. That the applicant's Environnmental Review Record for the
project(s) indicates om ssion of a required decision
finding or step applicable to the project in the
envi ronment al review process.

3. Anot her federal agency acting pursuant to 40 CFR Part 1504
has submitted a witten finding that the project is
unsati sfactory fromthe standpoint of environmental quality.

Fi nding of No Significant |npact
It has been determ ned that such request for rel ease of funds

will not constitute an action significantly affecting the quality
of the human environnment and, accordingly, the

has decided not to prepare an

(Nanme of Grantee)
Envi ronnental | npact Statenent under the National Environnental
Policy Act of 1969 (PL 91-190).

The reasons for the decision not to prepare an |npact Statenent
are as foll ows:

An Environmental Revi ew Record respecting the proposed project

has been made by whi ch
(Narme of Agency and/or Reci pient)

docunents the environnmental review of the project and nore fully

sets forth the reasons why such Statenent is not required. The

Envi ronmental Review Record is on file at the follow ng office

(Nanme of Agency and/or Reci pient)

(Addr ess)

It may be exam ned during

(Nanme of Certifying Oficer)

(Address of Certifying Oficer)
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Exhibit 6-3

Request for Rel ease of Funds Log
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Exhibit 6-4
REQUEST FOR RELEASE OF FUNDS REVI EW CHECKLI ST

Dat e of Recei pt
Appl i cation Number
Appl i cant
Project/Activity

(Attach list, if needed)

The following items have been reviewed and found to be acceptabl e:
PART |. COVPLETENESS

YES NO
Request for Rel ease of Funds and Certification Form

States nane and address of the grantee

States the projects for which the grantee is



requesting rel ease of funds

Certification formis signed

G antee submtted a copy of:

The Notice of Intent to Request Funds
published in the | ocal newspaper

The Notice of Finding of No Significant |npact
published in the | ocal newspaper

OR
A conbi ned notice (NO/RROF and FONSI)

COMMVENTS:

| have reviewed the Request for Release of funds and find it
____acceptable ___ unacceptable (see comrents) for processing.
No approval of this request for release of funds shoul d be nade
unti | (17th day after receipt).

(Narme and title of Reviewer) (Dat e)
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PART I'l1: REVIEW COF REQUEST FOR RELEASE OF FUNDS, NOTI CE OF NO
SI GNI FI CANT | MPACT AND NOTI CE OF | NTENT TO REQUEST
RELEASE OF FUNDS

YES NO
Revi ew of Request for Rel ease of Funds

1. Certification formsigned by the designated
of ficer of the grantee

2. Dates indicated in RROF correspond with dates
in notice(s) and are accurate

Notice OF Finding of No Significant Inpact includes:

1. Identification of the project to be undertaken
title, purpose or nature, location

2. Statenment that the grantee has found that the
proj ect has no significant inpact on the
environnment and the facts and reasons for
such deci si on.

3. Statenment that the grantee has nade an
Envi ronnmental Revi ew Record respecting the
project and the place and tine when the



Record may be exani ned

4. Statement, if applicable, that no further
envi ronmental review of such project is
proposed to be conducted and that the
grantee intends to request HUD to rel ease
funds for such project

5. The nane and address of the grantee, along wth
the name and address of the Certifying O ficer
are listed.
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6. There are 15 days between the date the notice was
published in the newspaper and the |ast date for
coment s.
Date the adverti senent was published in the
paper:
Date given as expiration of 15-day conment
peri od:
COMMVENTS:
YES

Notice of Intent to Request Rel ease of Funds:

1. Speci fies the date upon which the Request and
Certification would be submtted to HUD by the
grantee. (If RROF Notice not submitted concurrent
with or as a conbi ned FONSI/RROF Notice, then the
date of submittal nust be at |least 7 days after
the Notice publication date).

2. Speci fies that such Request and Certification
relate to grant funds under Title |

3. I ncludes a brief description of the project

4. I ncludes a statenent that the grantee has nade
an Environmental Review Record respecting the
project and the place and tine when the record
nmay be exam ned and copi es obt ai ned.

5. Cont ai ns the nane and address of the grantee al ong
along with the name and address of the Certifying
Oficer.

6. Statement indicating the basis for objections and



t he nane and address of the HUD office to which
they nust be sent.
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7. Provides a sufficient 15 day objection period

Dat e adverti sement published in the
newspaper :

Date given as expiration of 15-day
obj ecti on:

Conbi ned Notice
In addition to the above requirenents, the conbined Notice:
1. Clearly indicates that the conbined notice is

intended to neet two separate procedura
requirenents.

2. Advi ses those submitting comrents to indicate
whi ch "notice" their comrents address

COMVENTS:

| have reviewed the Request for Release of Funds for the above
project, including the required certification, and find it
______acceptable unaccept abl e (See conments above) in accordance
with Part 58, Subpart C, Rel eases of Funds for Particul ar Projects.

Nane of Revi ewer

Title

Dat e
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NOTI CE OF REMOVAL OF GRANT CONDI Tl ONS

EEE R R R R R R R R R R R I R R R R R I I R R O I O



GRAPHICS MATERIAL IN ORI G NAL DOCUMENT OM TTED

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

E R R R T R R B S A R R N N N N N

KR I R R e I R R R R R R S R R I R Rk kO AR Ik O b S R R

HUD- 7015. 16 (1- 78)

1 9/ 92



