6513. 01
CDBG ENTI TLEMENT PROGRAM MANAGEMENT HANDBOOK
Par agr aph Page
TABLE OF CONTENTS

CHAPTER 1: | NTRCDUCTI ON

1-1 PUr POSE. . 1-1
1-2 AUl BNCE. . oo 1-1
1-3 Overview of Entitlenment G ant Managenent

Responsibilities..... ... .. 1-1
1-4 Handbook Organization............. . ... . ... ... 1-2

CHAPTER 2: MANAG NG THE ENTI TLEMENT GRANT CYCLE
2-1 OVEI VI BW . ot 2-1
2-2 Field Ofice Responsibilities........................ 2-1
2-3 Del egation of Authority............... ... .. ... ....... 2-1
2-4 Entitlement Cycle. ... ... ... . i 2-3
2-5 TimM NG, . e 2-5
2-6 Devel opi ng and Maintaining Systems................... 2-6
2-7 Gl oSEOUL S, ..ot 2-8
2-8 Additional Exhibits.......... ... ... . . . . . 2-9
Exhi bits
2-1 Sanpl e CHAS tracking | og
2-2 Sanpl e GPR Revi ew Tracki ng Log
2-3 Fi ndi ng Summary Sheet
2-4 Sanpl e program i ncome | og
2-5 CGeneric action dates
2-6 Li st of Key CPD Reference Materials
2-7 Subnmi ssions to Headquarters
CHAPTER 3: REVI EW NG COVPREHENSI VE HOUSI NG AFFORDABI LI TY
STRATEGY PERFORVANCE
( RESERVED)
i 9/ 92
6513. 01
CHAPTER 4: PROCESSI NG FI NAL STATEMENTS/ AWARDI NG GRANTS

4-1 PUrpPOSe. . . 4-1
4-2 T NG, . 4-1
4-3 Actions Prior to Submissions fromGantees.......... 4-1
4-4 Special Grant Conditions.......... ... .. .. ... ... 4-4
4-5 ACCEpPt AaNCe. . . . . 4-5
4-6 Revi ew of Additional information or Assurances...... 4-6
4-7 Payment of Section 108 loans........................ 4-6
4-8 Gant Transmittal Letter........... ... ... . ... ....... 4-7



4-9 Admi nistrative Record and Grant Docunents........... 4-7
4-10 Cl earance and Approval of the Administrative

Record and Grant Docunents........................ 4-9
4-11 Congressional Notification.......................... 4-9
4-12 General Distribution............ ... .. ... .. ... ... .... 4-9
4-13 Recei pt of Signed Grant Agreement................... 4-11
4-14 Special Distribution............. ... ... ... .. ........ 4-12
4-15 Joint Recipients. ... ... ... .. 4-13
4-16 Prepari ng Arended Funding Approvals................. 4-14
Exhi bits

Submi ssion Instructions for G antees
Certifications

Conpl et eness Checklist for G antees
Standard Form (SF) 424

Nunbering entitlenent grants

Conpl et eness Checklist for Field Ofice
Acknowl edgenent formletter

G ant transmittal letter

E. O 12372 Special Grant Condition
Grant Agreenent (HUD-7082)

Congressi onal Notification (HUD 7028)

-b-b-b-bh-l}-b-b-bhh
PPRPOO~NOUIA_WNPE

= O

CHAPTER 5: WATER/ SEWER PRQJECTS (E. 0. 12372)

5-1 PUIr POSE. . o 5-1
5-2 T Ng. .o 5-1
5-3 General Requirements.......... ... ... ... 5-1
5-4 Processing Procedures.............. ..., 5-2

5-1 Notification to State

5-2 Rel ease of Funds Letter

5-3 Transmttal of State Review Letter
5-4 GQuideformletter for Grantee Response
5-5 CGui deform |l etter of Non-accommpdati on

9/ 92 i
6513. 01
CHAPTER 6: ENVI RONVENTAL REQUESTS FOR RELEASE OF FUNDS
6-1 Background. .. ...... ... 6-1
6-2 PUr pOSe. . . 6-1
6-3 TimM NG, . 6-1
6-4 Attachnents to the Request for Rel ease
FUNAS. . 6- 2
6-5 Accept ance of Request for Release of Funds.......... 6- 2
6- 6 Acceptance of Qbjections............. ... ..., 6- 3
6-7 Review for Conmpliance.......... ... . ... . ... ... 6- 4
6- 8 Approval . ... 6- 4
6-9 Disapproval . ... 6- 4
6- 10 Adm nistrative Record......... ... ... ... 6-4



6-1 RROF of Funds and Certification Form

6- 2 Sanpl e Conbi ned Notice

6-3 Request for Rel ease of Funds Log

6-4 Request for Rel ease of Funds Review Form
6-5 Noti ce of Rermoval of Gant Conditions

CHAPTER 7: REVI EW NG CGRANTEE PERFORMANCE REPORTS

7-1 PUIr POSE. . o 7-1
7-2 TimM NG, . 7-1
7-3 Accept ance and Compl eteness Review.................. 7-1
7-4 Substantive Review. ......... .. ... ... . . . . . . .. 7-2
7-5 Findings. . ... 7-3
7-6 Adm nistrative Records and Revi ew Docunmentation..... 7-3
Exhibits
7-1 Conpl et eness Checkl i st
7-2 General Revi ew Checkl i st
7-3 Eligibility Review Sheet and Gui dance
7-4 Nati onal bjectives Revi ew Sheet and QGui dance
7-5 Public Service Cap Revi ew Sheet
7-6 Pl anni ng and Admi ni strative Costs Revi ew Sheet
7-7 Acconpl i shnments Revi ew Sheet
7-8 Overall Benefit Revi ew Sheet
7-9 Program I ncomre Revi ew Sheet
7-10 Amendnent s
7-11 Rehabi litation
i 9/ 92
6513. 01
CHAPTER 8: MANAG NG PERFORVANCE PROBLEMS
8-1 PUNPOSE. . . 8-1
8-2 Maki ng and Resolving Findings....................... 8-1
8-3 Findings - General.......... ... ... . . . . .. 8-1
8-4 Procedures for Non-Conpliance....................... 8-3
8-5 Tim iness. ... 8-10
8-6 New Problem ... ... .. . . . . 8-10
8-7 Carry-OQver Problem ........ . ... . . . . . . . . i 8-12
8-8 Recent Timeliness.......... ... 8-13
8-9 Monitoring Visit... ... ... ... 8-14
CHAPTER 9: ANNUAL PERFORVMANCE REVI EW
9-1 PUr POSE. . . 9-1
9-2 T NQ. .o e 9-1
9-3 Areas to be Reviewed. ... ... ... ... .. ... .. .. ... ... 9-2
9-4 Basi s for Conclusions/Reconmendations............... 9-3
9-5 Actions Required...... ... ... 9-4
9-6 Addi tional Information or Assurances................ 9-5



9-7 I nformati on Received After Conpletion............... 9-6
9-8 Referrals to Headquarters........................... 9-6
9-9 Administrative Record. ...... ... ... ... . .. .. 9-6
Exhi bits
9-1 Cal cul ati on of Tineliness
9-2 Annual Performance Summary Form

CHAPTER 10: URBAN COUNTY COOPERATI ON AGREEMENT PROCESS
10-1 OV I VI BW. o et e e e 10-1
10-2 PUr pOSe. . . 10-1
10-3 TimM NG, . 10-1
10-4 Actions Prior to County Submissions................. 10-2
10-5 Review of Qualification Docunents................... 10-4
10-6 Eligibility for Phase-Down Grants................... 10-6
10-7 Notification to County........ ... ... ... i, 10-6
10-8 Admi ni strative Record and Revi ew Docunentation...... 10-7
Exhi bits
10-1 Annual Notice
10-2 Conpl et eness Checkl i st
10-3 Cooper ati on Revi ew Checkl i st

9/ 92 iv



