Exhibit 4-3

U. S. DEPARTMENT OF
Menor andum HOUSI NG AND URBAN DEVEL OPMENT

DATE:

I N REPLY REFER TO
TGO Assistant Secretary for Adnministration, A
ATTN.: Director, Ofice of Procurenent and Contracts, AC
FROM Assistant Secretary for Comrunity Pl anni ng and Devel opnent, C

SUBJECT: Request for Services in Support of the Prograns of the Ofice of
Conmuni ty Pl anni ng and Devel opnent ( CPD)

1. Type of instrunent(Cl20):

Contract (CO Task Order/ Specification G ant (GA)
Agreerent (CT)
I nt eragency Agreenent (1A Cooperative Agreenent (CA).

2. Project Nunmber (C101)
3. Project Title (C109):
4. Project Description (C110):

5. GIR Narme (Cl16)

GIR O fice/ D vi sion

GIR Tel ephone Cor respondence Code (Cl117)

6. Project Duration

For NEW agreenents, estimated duration is (Cl14) nmont hs;
For EXI STI NG agreenents:

Current Contractual Conpletion Date is
Proposed New Conpletion Date (if any) is (Cl13)

7. Basis for Original Awmard (Cl121) - (check one):
Conpetitive (O Non- Conpetitive (N)
I nt eragency Agreenment (1) Unsolicited Proposal (U

If a box other than "Conpetitive" is checked, and this request is for a
NEW agr eenent, the follow ng organization is

proposed as a sole source (Cl02)
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8. Recommended Set-aside Type (Cl22): None
M nority Small Business (8A)



Smal | Busi ness (SB)
Labor Surplus Ares (LS)

9. Recommended Type of Contract (if appropriate): Fi xed Price
Cost Rei mbur senent
Indefinite Quantity
O her (specify)
10. Agreenent Nunber:
a. For NEW agreenents, if an agreenment number has been pre-assigned,
the pre-assigned agreenment nunber is (C202)
b. For EXI STING agreenents, the agreenent nunber assigned is
(C202):
11. Purpose of This Request. (check one):
a. NEW AGREEMENT AWARD (C304) = N
b. NEW TASK ORDER (C304 = T) under the indefinite quantity
agreenent cited in item 10. b, above with the follow ng
organi zati on
C. | NCREMENTAL FUNDI NG, ONLY (304 = 1) of the agreenment cited in
item 10. b, above, with the follow ng organi zati on
d. MODI FI CATI ON OF THE EXI STI NG AGREEMENT (304 = M cited in item
10. b above, with the foll ow ng organi zation
The proposed nodi fication serves the foll ow ng purposes (check
al | appropriate boxes):
(1) Change in agreenent work scope (See Attachment 14. J)
(2) Change in conpletion date (see item 6, above)
(3) Cost overrun; change in agreenent anount includes an
estimated overrun of $
(4) I ncrenental funding; the anpbunt of incremental funding
is$
(5) Change (+ or -) in agreenment total value (C310)
of $
The PURPOSE AND EFFECTS of the nodification are described bel ow
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12. Agreenent Funding:

a. |If item11.a, NEW AGREEMENT, is checked, the total value of the
new agreement is as follows:

CPD Funds, only (C310): $




O her agency funds, if any (C311): $

b. |If the reservation ambunt shown in item 12.c, belowis | ess than
the total val ue shown above, indicate the estimted reservation
amounts and dates of any future increnental funding:

(1) 1st increment $ on (Date)

(2) 2nd increment $ on (Date)

c. The anpbunt of Secretary's Fund dollars reserved for this request
is $ ; the source of these funds is as foll ows
(to be conpleted by the Ofice of Program Policy Devel opnent (OPPD)
budget officer):

(1) Program Nare:

(2) Reservation Nunmber (C401)

(3) Reservation Date (C402)

(4) Appropriation source (show Fiscal Year for each amount, if nore
than one year's funds are to be used)

(a) Fi scal Year

Fi scal Year amount $

Appropriation nunber

(b) Fi scal Year

Fi scal Year amount $

Appropriation nunber

d. Total other federal agency funding
(1) Amount expected for this request, if any (C422) $

(2) Agency name (C420)

(3) Program authority for the funds (C421)

(4) The nmethod of funds transfer is (check one)

Joi nt funding
SF 1081

SF 1151

O her (specify)

13. Reason Work Cannot Be Perfornmed Wth Program Staff (NOTE: Detail ed
expl anation nust be provided under attachnment 14.a)

I n-house staffing and technical expertise not avail able
Q her (specify):
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14.

Attachnments (check appropriate boxes)

a.

St at ement of background and need for procurenent services
(Required for Al Requests)

Statenment of work for NEW AGREEMENT, whi ch nust incl ude:

St at ement of needs and overall goals
Speci fic objectives

Work tasks

Schedul e of deliverabl e products

Li st of suggested sources/bi dders
(conpetitive NEWawards, only)

Factors for award/ proposal eval uation statenent
(conpetitive NEWaward, only)

Speci al proposal instructions (Optional)

CGovernment's estimte of cost, by mmjor cost categories
(Required for Al Requests)

Menor andum nam ng Source Eval uati on Board (SEB) nenbers.
Required for conpetitive NEW awards of $500, 000 or nore

Menor andum desi gnati ng Techni cal Eval uation Panel (TEP)
nmenbers. Required for conpetitive NEWawards of |ess than
$500, 000

Request and justification for use of TEP in lieu of SEB for
conmpetitive NEWawards of $500,000 or nore (nust be acconpani ed
by TEP nenorandum specified in attachnent 14.h, above)

Statement of work nodifying an EXI STI NG agr eenent
(Required for all Modifications)

Justification for a non-conpetitive (sole source) award of a
NEW contract (Required for sole source awards)

Justification for use of an interagency source for new or
nodi fi ed agreenent

Justification for non-conpetitive nodification/change of scope
for EXI STING agreenment (not required for task orders within the
scope of the basic agreenent or for requests that involve

i ncremental funding)

Affirmative action justification statement (Required for al
NEW Awar ds)

O her HUD cl earances obtained or requested, as applicable

(Optional)



p. Copy of Menorandum of Understanding with the foll ow ng agency
or agencies (Optional):

q. O her (specify)

15. Special Instructions To The Contracting Oficer

a. If the Ofice of Procurenent and Contracts prefers to award a type
of agreenent instrunent which differs fromthat recomended in item
nunber 1., above, please consult with the Director, CPD Technica
Assi stance Division prior to a final determ nation

b. O her Instructions (specify)
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16. Funding Reconciliation
a. CPD funds reserved/obligated
(1) Amount reserved by this request $

(2) Total of all prior reservations and obligations (if any) $__
(3) Total through this request

(4) Amount to be reserved/obligated later (if any) $
Fi scal Year/ Fy $
Anpunt Required Fy $
FY $

b. Oher funds (HUD and/or other Agency, if any)

(1) Amount to be received this request $
(2) Amounts previously received (if any) $
(3) Total through this request $__
(4) Amount of additional funding expected (if any) $

Fi scal Year/ FY $

Anpunt Expect ed FY $

FY $

17. Concurrences/ Approval s:
a. OFFI CE ORI d NATI NG REQUEST

REQUESTOR NAME/ Tl TLE REQUESTOR ORGANI ZATI ON

REQUESTOR SI GNATURE DATE SI GNED

b. DI RECTOR, OPPD



S| GNATURE

c. DEPUTY ASSI STANT SECRETARY FCR
SI GNATURE

d. ASSI STANT SECRETARY FOR CPD
SI GNATURE

CPD

DATE SI GNED

DATE SI GNED

DATE APPROVED
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