CHAPTER 4. DOCUMENTATI ON

4-1. Requi renent s Concerni ng Docunents. For any notice or docunent (decision
decl aration, consent form etc.) that the Noncitizens Rule requires an

HA to provide to an individual, or requires that the HA obtain the
signature of the individual, the HA, where feasible, nust arrange for

the notice or docunment to be provided to the individual in a | anguage

that is understood by the individual if the individual is not proficient

in English. (See 24 CFR 8.6 of HUD s regul ations for requirenents
concerni ng comuni cations with persons with disabilities.) [812.53;

950. 310(a); 912.5a]

4-2.Subm ssion O Evidence OF Citizenship O Eligible Inmgration Status.
Eligibility for assistance or continued assistance under a Section 214
covered programis contingent upon a fanmly's submission to the HA of
the docunents described in paragraph 4-3 for each fanmly nenber. If one
or nore fam |y nmenbers does not have citizenship or eligible inmgration
status, the famly nenber(s) may exercise the election not to contend to
have eligible imrigration status as provided in paragraph 5-2, and the
provi sion of Chapter 10 shall apply. [812.6; 950.310(e); 912.6]

4-3.Evidence OF Citizenship O Eligible Immgration Status. Each fanmly
menber, regardl ess of age, must subnmit the follow ng evidence to the HA
[812. 6(b); 950.310(e)(2); 912.6(b)]

a.For citizens, the evidence consists of a signed declaration of U S.
citizenship;

b. For noncitizens who are 62 years of age or ol der and who are
recei ving assistance under a Section 214 covered program on June
19, 1995, the evidence consists of:

(1) A signed declaration of eligible inmmgration status; and
(2) Proof of age docunent.

Not e: This nmethod is available only to persons who were
partici pants on June 19, 1995. It does not apply to current or
future applicants.

c.For all other noncitizens, the evidence consists of the foll ow ng:
(1) A signed declaration of eligible immgration status;
(2) The I NS docunents listed in paragraph 6-4; and
(3)A signed Verification Consent Form (see Appendix D for a
suggest ed nodel format).
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4-4.Decl aration. For each fam |y menber who contends that he or she is a
US. citizen, or a noncitizen with eligible immgration status, the
famly nmust submit to the HA a witten declaration, signed under penalty
of perjury, by which the fam |y nenber decl ares whether he or she is a
U S citizen or a noncitizen with eligible immgration status.

[812.6(c); 950.310(e)(3); 912.6(c)]

a. For each adult, the declaration nust be signed by the adult.



b. For each child, the declaration nust be signed by an adult who is
(or, for an applicant, will be) residing in the assisted dwelling
unit who is responsible for the child.

c. Model Decl aration. Appendix C contains a Mdel Declaration of
Section 214 Status format. This format nmay be nodified to suit

i ndi vi dual design considerations. |If desired, separate declarations
may be utilized for each type of citizenship or eligible
immgration status. You may al so request the Social Security and/or
the Alien Registration nunber(s), sex, and date of birth. You may
al so include any additional information or other identification as
may be pertinent to your operations. For exanple, you may want to
include the HA's | ogo, address and tel ephone number; an application
control number; or the resident's account nunber, address, hone and
wor k tel ephone nunbers; etc.

4-5 . Retention O Docurments. The HA shall retain for a mninmumof 5 years the
foll owi ng docunents that may have been subnmitted to the HA by the

famly, or provided to the HA as part of the INS appeal or the HA

i nformal hearing process:

a. The application for financial housing assistance;

b. The form completed by the fam ly for incone reexam nation

c. Phot ocopi es of any original docunents (front and back), including
original INS docunents;

d. The signed verification consent form

e. The INS verification results (both primary and, if applicabl e,
secondary);

f. The request for an INS appeal;

g. The final INS determ nation;

h. The request for an HA informal hearing; and
i.The final HA infornmal hearing decision
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