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CHAPTER 5. STATUS SUMVARY LOG
EQUAL EMPLOYMENT OPPORTUNI TY CONTRACT CLAUSE

Applicability. The follow ng applies to the status sumary |og for
compl aints and conpliance reviews under the authority of the Equa
Enpl oyment Qpportunity Contract C ause which is contained in every
contract entered into by the Departnent of Housing and U ban

Devel opnent. The reference to this authority as the Equal Enpl oynent
Opportunity Contract C ause enconpasses the heretofore but no

| onger referenced Federal Agency Enpl oynent and HUD Contract
Provision Activities. The HUD 930.3 Rev. shall be used for
recording the status of all conplaints and conpliance reviews
processed under the Equal Enpl oynent Qpportunity Contract C ause.
This log shall be maintained on a current basis in each Regiona
Fai r Housing and Equal Opportunity O fice in order that the exact
status of a conplaint or conpliance review can be determned at all
times by the Director, Regional Fair Housing and Equal Opportunity.

General Description. The HUD 930.3 Rev. shall contain identification
and status information on Equal Enpl oynment Opportunity

Contract C ause Conpl aints and Conpliance Reviews. |In general, the
status sunmary | og contains a unique case identification code (file
nunber), identification of the HUD contractor involved, basis and
issue of the allegations, and critical mlestone actions associated
wi th processing under the contract clause. |In addition to providing
for the dates of mlestone actions, the status sunmary log, in

rel evant instances, provides for nilestone codes which further
describe or identify the results of a particular mlestone action

Instructions for Conpletion of the HUD 930. 3.

a. File Nunmber. The file nunber is used to uniquely identify a
conplaint or conpliance review. It is conposed of twelve (12)
digits as foll ows:

(1) Region Code (Positions 1 - 2)

Two digit nunber from01-10 to identify Region in which
case i s processed.

(2) Fiscal Year (Positions 3 - 4)

Fi scal year of the date of receipt of a conplaint or date
determnation is made to conduct a conpliance review

(3) Calendar Month (Positions 5 - 6)

Cal endar nonth of the date of receipt of a conplaint or date
determnation is made to conduct a conpliance review
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(4) Serial (Positions 7 - 9)

Three digit nunber assigned chronologically within fisca
year by receipt date of conplaint or date of determ nation
to conduct a conpliance review. This nunber should be

uni que.

(5) Authority (Positions 10 - 12)
Three digit nunber which identifies a conplaint or
conpliance review and the Federal |aw or HUD regul ation
under which it is processed. Below are listed the valid

| aw codes:
Code Description
380 Equal Enpl oynment Qpportunity
Contract O ause Conpl ai nt
385 Conpl i ance Revi ew, Equa
Enpl oynment Qpportunity Contract
Cl ause

Conpl ai nt Received. Date of receipt of a conplaint under the
EEO Contract Cause authority. This itemapplies to conplaints
only and shall be left blank when recording a conpliance review
Note that this and all succeeding dates shall be cal endar dates
entered in a six digit format indicating year, nonth and day.
For exanple: Decenber 25, 1976 shall be entered as 761225.

Conpl i ance Review Opened. Date of determnation to conduct a
compliance review. This itemapplies to conpliance revi ews
only and shall be left blank when recording a conplaint.

Conpl ai nt/ Respondent. |If a conplaint, enter as itemA the |ast
nane and initials of the conplainant and enter as itemB the

|l ast nane and initial or contractors name of the respondent.

If a conpliance review, |eave item A blank and enter as itemB
the contractor's nane and/ or other project identification
information. Note that all name fields are linmted to 25
characters.

State/ County. Five digit code to identify location of the HUD
proj ect under investigation. The valid two digit state codes
and three digit county codes are included in the HUD Handbook of
Codes 2160.4B and as Appendi x 6 of this docunent.
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Basis. Two digit nuneric code to indicate the basis of the
conplaint. The valid basis for an Equal Enpl oynent
Qpportunity Contract C ause Conplaint are race, color,
religion, national origin, and sex. Below are listed the
val i d basis codes:

Code Basi s Maj or Cat egory Sub- Cat egory
10 Race VWhite (Not of Hispanic Origin) N A
20 Race Bl ack (Not of Hispanic Origin) N A
30 Race Anmerican I ndian or Al askan Native

31 Al eut

32 Eski no
40 Race Hi spani c

41 Cuban

42 Mexi can

43 Puerto Ri can
50 Race Asian or Pacific |Islander

51 Chi nese

52 Fi lipino

53 Hawai i an

54 Japanese

55 Kor ean

56 M cronesi an

57 Pol ynesi an
70 Sex Sex

71 Mal e

72 Fenmal e
75 Col or Col or N A
77 Nat National Oigin N A

-ional
Oigin
80 Rel i gi on
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Code Basi s Maj or Cat egory Sub- Cat egory
81 Cat holic
82 Pr ot est ant
83 Jew sh
84 Mosl em
85 H ndu

86 Buddhi st



87 O her

| ssue. Three digit code to identify the major or prinmary issue
involved in the allegation. Below are listed the valid issue
codes:

Code Description

700 Di scrimnation in enpl oynent

702 Di scrimnation in pronotion

703 Di scrimnation in job assignnent

704 Di scrimnation in conditions of
enpl oynent

705 Di scrimnation in selection for
training

706 Di scrimnation in |ayoff or
term nation policy

707 Discrimnation in rates of pay or
compensati on

708 Discrimnation in recruitnment policy

709 O her

Program Three digit al pha code to identify the HUD program
through which the contractor is being funded. See Appendix 7
of this docunent for a list of valid HUD program codes.

M | estone Actions. The HUD 930.3 Rev. contains several columms
denoting critical milestone actions in the processing of

compl aints and conpliance revi ews under the Equal Enpl oynent
Qpportunity Contract C ause. \Whenever a mlestone action listed
is completed, the date of conpletion and appropriate conpletion
code, if applicable, is to be entered in the appropriate col ums.
Note that all dates shall be cal endar dates entered in the six
digit format YYMVDD i ndicating year, nonth and day of action
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(1) Investigation Commenced on Site
Date of first investigative on-site visit.

(2) Prelimnary Report Conpleted
Date of conpletion of the narrative prelimnary report
whi ch outlines the basis for a determ nation of the
compliance status of a contractor

(3) Negotiations Initiated

Date of initiation of negotiations with a contractor to



obtain voluntary conpliance.

(4) Results of Negotiations
One digit numeric code to indicate outcome of negotiations
initiated in (3) above. Below are listed the only
valid results of negotiations codes:
Code Descri ption
1 Vol untary Plan Secured
2 Conpl i ance Achi eved
3 Vol untary Conpliance Fail ed
(5) FIR Conpl eted
Date of conpletion of the final investigation report
containing the signature of the Director, Regional FHEO
and ot her appropriate personnel.
(6) dosed
Date on which the case is considered at the Regional
Ofice level by the Director, Regional FHEO
(7) Type of dosure
One digit nuneric code to indicate reason for case closure
at the Regional Ofice level. Below are listed the only
valid cl osure codes:
Code Description
1 Subst antial Conpliance
2 Headquarters referral to other
agency
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(8) Referred to Headquarters
Date on which the Director, Regional FHEO refers the matter
to Headquarters for appropriate action.
(9) Reason for Referral to Headquarters

One digit nuneric code to describe the reason for referral
to ASS FHEOL Below are listed the only valid referral codes:

Code Description



3
4

(10) Fol | owup

Recomrendation for initiation of
adm ni strative process
Recommendation for referral to
Justice
Recomrendation for referral to other
Federal agency (other than Justice)
For advi ce

Date of conpletion of followup activity by Regiona

Ofice staff.

(11) Type of Foll ow up

Two digit nunmeric code to indicate (a) type of or reason

f or conduct of

followup activity and (b) results of the

followup activity. Below are listed the only valid
fol l owup codes

For digit one,

Code

1
2
3

the leftnost digit:
Description
Previ ous requirenent to devel op AAP

Previ ous requirenent to inplenent AAP
O her nmonitoring activity
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j.

For digit two,
Code

1

Renar ks.

the rightnost digit:
Description

Referral to Headquarters with
recomendation for inposition
of sanctions

Referral to Headquarters with
recommendation for referral to
Justi ce

Referral to Headquarters with
recomendation for referral to
ot her Federal agency

In conpliance

Conpl i ance achi eved or terns of
pl an being net
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