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CHAPTER 6. STATUS SUMVARY LOG
SECTI ON 3 OF THE HOUSI NG AND URBAN DEVELOPMENT ACT OF 1968

6-1 Applicability. The followi ng applies to the status summary |og for
Section 3 of the Housing and Urban Devel opment Act of 1968. The
HUD 930.4 Rev. shall be used for recording the status of all
conpl aints and conpliance reviews processed under the authority of
Section 3. This log shall be maintained on a current basis in each
Regi onal Fair Housing and Equal Qpportunity O fice in order that
the exact status of a conplaint or conpliance review can be
determined at all tinmes by the Director, Regional FHEO

6-2 General Description. The HUD 930.4 Rev. shall contain identification
and status information on Section 3 conplaints and Section
3 conpliance reviews. 1|In general, the status sunmary | og contains
a unique case identification code (file nunmber), identification
of recipient, HUD programinvolved, and critical mlestone
activities associated with processing procedures under this statute.
In addition to providing for the dates of nilestone actions, the
status sunmary log, in relevant instances, provides for nilestone
codes which further describe or identify the results of a
particular mlestone action.

6-3 Instructions for Conpletion of the HUD 930. 4.
a. File Number. The file nunber is used to uniquely identify a
conplaint or conpliance review. It is conposed of twelve (12)
digits as follows:

(1) Region Code (Positions 1 - 2)

Two digit nunber fromO01-10 to identify Region in which
case i s processed.

(2) Fiscal Year (Positions 3 - 4)

Fi scal Year of the date of receipt of a conplaint or date
determnation is nade to conduct a conpliance review.

(3) Calendar Month (Positions 5 - 6)

Cal endar nonth of the date of receipt of a conplaint or
date deternmination is nade to conduct a conpliance review
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(4) Serial (Positions 7 - 8)

Three digit nunber assigned chronol ogically by receipt
date of conplaint or date of determination to conduct a
conpliance review. This number should be uni que.

(5) Authority (Positions 10 - 12)

Three digit nunber which identifies a conplaint or
conpliance review and the Federal |aw or regul ati on under
which it is processed. Below are listed the valid

aut hority codes:

Code Description

700 Section 3 Conplaint, Project Area
Trai ni ng Qpportunity

710 Section 3 Conplaint, Project Area
Enmpl oyment Opportunity

720 Section 3 Conplaint, Project Area
Busi ness Qpportunity

750 Conpl i ance Review, Section 3
(Routine or Pre-award)

755 Conpl i ance Review, Section 3

(Re-review)

b. Conpl ai nt Received. Date of receipt of Section 3 conplaint.
This itemapplies to complaints only and shall be left blank
when recording a conpliance review. Note that this and al
succeedi ng dates shall be calendar dates entered in a six digit
format indicating year, nonth and day. For exanple:

Decenber 25, 1977 shall be entered as 771225.

C. Conpl i ance Revi ew Opened. Date of determnation to conduct a
compliance review. This itemapplies to conpliance revi ews
only and shall be left blank when recording a conplaint.
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d. Determ nation Code. Two digit code to identify the reason the
determi nati on was nmade to conduct a conpliance review. Like item
C above, this information item applies to conpliance reviews only
and shall be left blank when recording a conplaint. Below are
listed the valid determination codes:

Code Descri ption

01 Regul arly schedul ed
02 Initiated by conplaint



03 On request of Areal/Service Ofice
04 Initiated by Director, Regiona
FHEO for failure to conply
with reporting requirements.
05 Initiated by Director, Regiona
FHEO f or appar ent
non- conpl i ance

06 Initiated by Director, Regiona
FHEO - ot her
07 At request of AS/ FHEO
08 At request of other Federa
agency.
09 OFCCP Audi t
e. Gievant, Respondent. |If a conplaint, enter as itemA the

|last nane and initials of the grievant and enter as itemB

the last nane and initials of the contractor or other respondent.
If a conpliance review, |eave item A blank and enter as

item B the name of the contractor or recipient agency. Note
that all nanme fields are linmted to 25 characters

f. State/ County. Five digit code to identify the locality of
Jurisdiction. The valid two digit state codes and three
digit county codes are included in the HUD Handbook of Codes
21 60 4B and as Appendix 6 of this docunent.

g. Basis. This itemwas used for EO 11246 conplaints, it is
not applicabl e under Section 3 and should, therefore, be left

bl ank.
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h. Issue. This itemwas used for EO 11246 conplaints, it is
not applicable under Section 3 and should, therefore, be
| eft blank.

i Program Three digit al pha code to identify the HUD program
t hrough which the contractor is being funded. See Appendix 7
of this docunment for a list of valid HUD program codes.

j- M | estone Actions. The HUD 930.4 Rev. contains several columms
denoting critical mlestone actions in the processing of
conpl aints and conpliance reviews under the authority of Section
3. Wenever a mlestone action listed is conpleted, the date of
compl eti on and appropriate conpletion code, if applicable, is to
be entered in the appropriate colums. Note that all dates
shal | be cal endar dates entered in the six digit format
YYMVDD i ndi cating year, nonth and day of action.



(1

(2)

(3)

I nvesti gati on Conmenced

Date on which the in-depth investigation of the
reci pient is begun.

Negotiations Initiated

Date of initiation of negotiations with a recipient to
obtain voluntary conpliance.

Resul ts of Negotiation

One digit nuneric code to indicate outcome of negotiations
initiated in (2) above. Below are listed the only valid
results of negotiation codes:

Code Description

1 I n Conpliance

2 Nonconpl i ance, but renedi al
conmi t nent s obt ai ned

3 Vol untary Conpliance Fail ed
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(4)

(5)

(6)

(7

FI R Compl et ed

If a conplaint, date of conpletion of the fina
investigation report. |If a conpliance review, date of
compl etion of the re-review.

Show Cause Notice | ssued

This itemwas used for EO 11246 conplaints, it is not
appl i cabl e under Section 3 and should, therefore, be
| eft blank.

Cl osed

Date on which the case is considered closed at the regi ona
office level by the Director, Regional FHEO

Type of d osure

Two digit nunmeric code to indicate reason for case
closure at the Regional Ofice level. Below are listed
the valid closure codes in two parts -- part one is
applicable primarily to conplaints while part two is
applicable to conpliance reviews.



For conpl aints:

Code
01
02
03
04
05

06

07

08

Description

Al l egation not supported

Gievant failed to furnish
requisite information within
statutory tinefrane

Lack of jurisdiction

Transferred to EO 11246
(for Section 3 only)

Transferred to other authority
(not EO 11246)

Conci li ated successfully - relief
for grievant and Affirmative
Action

Concil i ated successfully - no
i ndividual relief for grievant

Conciliation efforts unsuccessfu
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For compliance revi ews:
Code Description
20 In compliance (after initial review
or re-review
21 Nonconpl i ance after re-review
show cause notice issued
22 Conpl i ance achi eved during show
cause period
23 Not in conpliance after show
cause, referred to Headquarters
for hearing
(8) Referred to Headquarters
Date on which the Director, Regional FHEO refers the matter
to Headquarters for appropriate action
(9) Reason for Referral to Headquarters

One digit nuneric code to indicate the reason for

referral
referral

Code

to AS/ FHEOQ.
codes:

Bel ow are listed the valid

Descri ption



k.

Renmar k.

Recomrendation for initiation of
enf orcenent proceedi ngs
Recommendation for referral to Labor
Recommendation for referral to
Justice
Recomrendation for referral to
ot her Federal Agency
O her reconmendati on to Headquarters
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