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CHAPTER 4. COVPREHENSI VE FUNDI NG APPROACH - POST AWARD
ADM NI SI RATI ON

OVERVIEW This chapter describes the activities that nust be
carried out by FHEO to ensure that the ternms and conditions of the
FHAP nonconpetitive Cooperative Agreements, as witten, are
actually carried out. These post-award activities include review
and approval of the vouchers and narrative reports for paynent,
nodi fications to the Cooperative Agreenent and cl oseout of awards
by the GIR and the Grant/ Cooperative Agreenment O ficer

OFFI CIAL FILES. The G CAO is responsible for preparing and
assuring mai ntenance of the official files. The G CAO may prepare
a master file which contains all of the conmon documentation. The
i ndividual grant files nust be maintained for information relating
to a particul ar award.

A. The naster File shall contain:

1. Noti ce of Funding Availability;

2. Application Kit;

3. List of eligible applicants to which the solicitation was
sent, showing for each eligible applicant the type and
anount of funds for which each was eligible to apply.

4. Li st of agencies eligible to receive funding for case
processing and training only, the reason for their
ineligibility for Incentive funds, and the anobunt each
agency shoul d receive for case processing and training;

5. Any general correspondence related to the application
kit;

B. The individual Cooperative Agreenent file shall contain:

1. Application for Capacity Building or Incentive Funds and
any supplenments or nodifications to that application

2. Funds reservation (HUD- 718) and any increases, decreases
or other anendnents thereto;

3. Application Review Checklist (HUD 952);

4. Negoti ation record, including notes on clarifications and
addi tional information requested;

5. Awar d correspondence;
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6. Cooperative Agreenent and all amendnents to it;

7. Copy of all vouchers and paynent record;

8. Performance, financial, property, and other required
reports;

9. Cor respondence; and

10. d oseout docunentation
4-3. STANDARD GTR WORKI NG FI LE

A. The GTRIRGTMis required to set up and maintain a separate
file for each Cooperative Agreenent annually. Each file
shoul d be clearly | abel ed by recipient nanme and instrunent
nunber and centrally filed, with file drawers | abel ed
according to year of the NOFA. The file's purpose is

two-fol d:
1. to provide easy access to technical infornmation; and
2. to ease the transition to a new staff person

B. Each file nmust be clearly indexed and nust contain copies of
the followi ng material s:

1. copy of application kit (Capacity Building and Incentive
Funds only) (Appendix 11);

2. copy of Congressional Notification
(Appendi x 16);

3. copy of Application Review Checklist for approving
application (Appendix 18);

4, confornmed copy of the Cooperative Agreenent and all
nmodi fications to it showing G CAO s signature and
effective date (Appendix 13);

5. copies of all vouchers and a paynent register indicating
the bal ance of funds remaining (i.e. Request for
Rei mbur sement (SF-270) and Paynent Register) (Appendix

19);
6. copies of all narrative reports subnitted and approved;
7. copi es of all correspondence and records of telephone

contact with the recipient;
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8. docunentati on of on-site visits, show ng purpose and
results of visit;



9. a list of all conplaints investigated and cl osed by the
reci pi ent and accepted by HUD for the purpose of
determ ning the agency's subsequent funding eligibility;

10. copy of GIR Assessnent C oseout (Appendix 20); and
11. any other pertinent materials and information

C. These files may be sent to the Federal Records Center after
cl oseout by the G CAO and RAD approval of the disbursenent of
the final paynent. The requirenent is for the file to be
retained for a total of six years and three nonths after
final payment (either at the work site or the Federa
Records Center).

4- 4. MONI TORI NG AND EVALUATI NG RECI Pl ENT PERFORMANCE
A The primary purpose of monitoring and evaluating a
recipient's performance is to ensure that FHEO gets what
it pays for through good recipient perfornance.
B. GIR/ RGTM noni tors performance to ensure that:
1. the recipient does what the Cooperative Agreenent
requires;
2. performance is consistent with the Cooperative Agreenent
pur pose;
3. vouchers and narrative reports are subnmitted on tineg;
4. cases investigated and cl osed by the recipient neet the
Criteria for Processing; and
5. Vouchered anmpbunts do not exceed the Cooperative Agreenent
amount .

4-5. MONI TORI NG TOOLS AVAI LABLE TO THE RGTM GTR.  All of the tools
listed bel ow may be used to nonitor firmfixed price cooperative
agreenents. For firmfixed price agreenents, the enphasis is on
timely subm ssion of vouchers (Standard Form 270) (Appendi x 19),

t horoughness of narrative report detailing fair housing
enforcement efforts, and the tinmeliness and quality of fair
housi ng i nvesti gati ons.
A. Application and Cooperative Agreenent. These docunents will
contain exactly what the recipient is to do during the life of
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the Cooperative Agreenent. These are the nost inportant of
the monitoring tools. The RGIM GIR shoul d become thoroughly
famliar with these docunents.



1. The Application will specifically describe what is to be
acconpl i shed and with what resources. It consists of a
narrative description of what project(s) the recipient
proposes to undertake to further fair housing in the
jurisdiction, a financial breakout of proposed
expenditures, and a description of what conputer
equi prent, if any, will be purchased. The nost
significant work products resulting fromthis application
wi Il be included as product deliverables in the Statenent
of Work in the Cooperative Agreenent.

2. The Cooperative Agreenment sets out the specifics of the
award by identifying the period of performance, amount of
award, paynment schedul e and anounts, work to be
performed, nunber of people to be trained, and conditions
for suspension and term nation. The GIR/ RGIM needs to be
famliar with all of these provisions to adequately
monitor the recipient's performance. The Cooperative
Agreenent has four parts as follows:

a. Cover Page HUD- 1044;

b. Schedul e of Articles wth;
(Attachnent A - Statement of Work
Attachnent B - Criteria for Processing)

C. Admi ni strative Requirements for Gants and
Cooperative Agreenents (24 CFR Part 85); and

d. Assur ances.

Statement of Work is the portion of the agreenent that
specifically sets forth what the recipient will do. It
contains requirenments for general adherence to the recipient's
Menor andum of Under st andi ng, and overall requirenents for
Capacity Building, case processing and training activities.

It also contains a list of product deliverables and due dates
for Capacity Building and Incentive funds, based on the
activities proposed in the application. Requirenents
outlining the types of nedia (large type brailled and taped
conputer disk) are included. The GIR RGIM nust ensure that
the recipient conplies with the Statenent of Wrk

C. The Criteria for Processing is also a tool used for nonitoring
a recipient's performance. Prior to closing a dual-filed
conpl aint, the GIR RGIM nust ensure that the recipient has
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complied with the criteria. The GIR/ RGITM nust read,
under stand, and be thoroughly famliar with the Criteria.
D. Technical Assistance is another tool for nonitoring a



recipient's performance. |If at any tine during the
Cooperative Agreenent year, the recipient asks for technica
assi stance or the GTR RGTM determ nes it is needed, guidance
and direction should be provided to ensure that due dates are
met and all work identified to be perforned under the
Cooperative Agreenent will be conpleted tinely.

Al though the recipient is totally responsible and held

accountable for all activities of a subcontractor, the

GIR/ RGTM may nonitor the subcontractors' activities and
personnel as well.

E. Request for Reinbursenent. Under firmfixed price Cooperative
Agreenents, each voucher (Appendix 19; SF-270) should be
acconpani ed by the foll ow ng:

1. a narrative report which describes the fair housing
activities undertaken and conpl eted by the recipient
during the reporting period;

2. alisting of all conplaints processed during the
reporting period (which HUD has accepted for closure)
showi ng name of conpl ai nant, name of respondent, date
closed or conciliation failed, and conpl ai nt numnbers;

3. a listing of agency participants by nane, show ng dates
they attended HUD- sponsored training; and

4. a description of the Capacity Building or Incentive fund
activities conpleted (pursuant to the application) by the
reci pient during the reporting period.

4-6. SUBM SSI ON, REVI EW AND APPROVAL OF THE VOUCHER - STANDARD FORM
270.

A Recei pt of Vouchers. The GIR'RGTMis responsible for ensuring
that the recipient submts vouchers in accordance with the
schedul e contained in the Cooperative Agreenent. |In order to
ensure that payments can be authorized and paid pronptly, the
GIR/ RGTM may revi ew and approve vouchers and send themto the
RAD for processing five days prior to the due date (Appendi X

19).
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B. Processing of Vouchers.
1. Specific instructions are provided in the Cooperative

Agreenent as to the procedure, place, and tine for

subm ssion of requests for paynent. Once received, every
effort should be made to ensure expeditious handling of
the requests so that paynents are made pronptly. The GIM
shoul d review and approve vouchers within two (2)

busi ness days of receipt.
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Upon recei pt, each voucher should be date stanped on the
front, in or near block #10.

First, the GIMshall review the voucher for conpleteness
to determ ne:

a.

b.

if it is correctly filled out;

if there is a narrative report;

if there is a list of case closures;

if it has been signed by an authorized person of the
State or locality. Usually, this information can be

found on the cover page of the Cooperative Agreenent
(HUD 1044).

Second, the GIM nust review submni ssions for
reasonabl eness and propriety. Review

a.

the voucher to ensure that the anbunts requested
mat ch the payment terms of the Cooperative
Agr eenent ;

the narrative report to ensure that the contents
describe, in sufficient detail, what the recipient
actually did in fair housing enforcement during the
period. The GIM shoul d assess whet her the recipient
is progressing satisfactorily in conpleting the
activities identified in the application and
statenment of work ;

the list of conplaints processed and cl osed by the
recipient to ensure that cases were in fact closed
by the recipient, and that a case is not counted
nmore than once

the list of persons by name, title, and dates
att endi ng HUD- sponsored training; and
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e. for Incentive funding, assuring that the charges
billed are reasonable and all owabl e for the tasks
conmpl eted during the voucher period.

If the voucher or the narrative report is unacceptable,
the GIM nust contact the recipient and the G CAO and
advi se that the voucher cannot be approved and state the
reason(s).

a. If the voucher is unacceptabl e because the
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narrative report is weak, the GIM shoul d provide
techni cal assistance and have the recipient
resubmt the information

b. If the voucher has sone ninor calculation errors or
a particular cost is in error the GIM shoul d nake
pen-and-i nk changes and initi;l the changes. A
copy of the GIM s changes should be sent to the
reci pient and the corrected voucher should be

processed.
6. The GIM shoul d ask the recipient for information to
support requests for training funds. |If the information

provi ded does not resolve the matter, in such a way as to
enable the GTMto approve the paynent submitted, then the
request can be reduced or disallowed by the anount set
forth in the Agreenment until the recipient provides the
justifying data. The recipient's programunder its

I ncentive application nmust be closely nonitored for

conpl eteness of tasks prior to authorization of payment.

While the recipient is entitled to sone latitude in
carrying out the activities under the Cooperative
Agreenent, HUD has the right to w thhold paynment for
failure to conplete activities contained in the statenent
of work.

7. If all of the above are acceptable, the GIM shoul d sign
and date the voucher in the appropriate place and forward
it to the GTR  The final voucher should be approved by
the GIR and the CAO prior to being sent to the RAD

8. If there is any change in the GIR or GIM the RAD nust be
given a copy of the new signature to keep on file.

MONI TORING USE OF FUNDS. In the event all nonies are not spent
(actual ly used) for the purposes set forth in the statenment of
wor k, the recipient nust ensure that all remaining funds are used
for fair housing activities. This requirenent is found in the
Schedul e of Articles of Awmard. It is the responsibility of the
GTRFRGTM to see that the recipient understands this requirenent.
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4-8. HOW TO HANDLE PERFORVANCE PROBLEMS

A. Ceneral. Wen there is reason to believe that a
recipient is not conplying with the terns and
conditions of an assistance award, appropriate
action is required to enforce such requirenents.
The GIR, RGIM and the G CAO are responsible for
ensuring that the recipient conplies with the terns
of the agreenment and is notified of nonconpliance.



B. Identification of Performance Problens. Perfornmance
probl ens include but are not limted to:

1. failure to subnit vouchers for payment on tine;

2. failure to adhere to the Statement of Work;

3. failure to send the requisite nunber of staff
menbers to HUD- sponsored training;

4. failure to subnmit narrative reports detailing
fair housing enforcenent activities;

5. failure to subnmit product deliverables listed in
the Statenent of Work in accordance with the
timetabl e;

6. failure to provide a listing of dual-filed
compl ai nts processed and cl osed; and

7. failure to undertake fair housing enforcenent
activities.

C. Initiating Corrective Action. The G CAO nust take
appropriate action to enforce any Cooperative
Agreenent requirements that are not being net.
Therefore, the GIR/ RGTM nust:

1. call the recipient's attention to the matter
(and followup in witing) and seek the
voluntary commitnent to renedy the nonconpliance.
Provide a date certain to have the recipient
meet the requirements of the Cooperative
Agr eenent ;

2. provide the G CAO with a copy of any
conmmuni cations with the recipient so that the
G CAO i s kept abreast of the situation;

3. Reconmmend that the GCAO initiate the follow ng
if the recipient fails to conply with a
Cooperative Agreenent requirenment after proper
noti ce and techni cal assistance:
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a. temporarily withhold cash paynents pendi ng
correction of the deficiency by the grantee or
subgrantee or nore severe enforcenent action by the
awar di ng agency;
b. disallow (that is, deny both use of funds and

mat ching credit for) all or part of the cost of the
activity or action not in conpliance;
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c. whol ly or partly suspend or term nate the current
award for the grantee's or subgrantee's progran

d. wi t hhold further awards for the program or

e. take other renedies that may be |egally available
whi ch may include suspension or term nation of the
Agreenment pursuant to the appropriate Agreenent
provi si on.

ANNUAL PROCGRAM REVI EW

A. HUD will conduct an annual review of the performance of an
agency whi ch has received Incentive or Capacity Building
funding. To inplenment this review, HUD will primarily utilize
the agency's programrecords and reports, findings from other
on-site nmonitoring, audit reports and information generated
fromthe requirenents for disbursenent of FHAP funds

B. HUD nay also nmake its nonitoring and revi ew deterninations
from ot her sources of information which may include fina
court decrees and relevant comments fromcitizens and
organi zations. HUD will give a recipient the opportunity to
respond before considering negative coments fromcitizens and
organi zati ons.

C. The annual review will determ ne whether the recipient:
1. has carried out the required activity in a tinely
fashion. This also includes the proper expenditure of
funds allocated for an activity within the application

2. has a continued capacity to carry out its activities in a
tinmely fashion;

3. has met the objectives that the proposed activities were
designed to address; and

4. has conpiled with all certifications and assurances
required by HUD including Section 504.
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D. A funded agency is required to participate in this program
performance review in addition to the assessnent provided
under 24 CFR Part 115 for conti nued substantial equival ency.

CORRECTI VE AND REMEDI AL ACTION. |If HUD nmakes a prelimnary
determnation that a recipient has not nmet the programrevi ew
standards, set forth in paragraph 4-9 above, the recipient will be
given notice of this determination and an opportunity to show t hat
it has net these standards. The recipient nmust present facts and
data in support of its position, within the tine period prescribed
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by HUD.

If arecipient fails to denonstrate (to HUD s satisfaction) that
it has net all required review standards, HUD will request that
the recipient subnmt and conply with proposals for action to
correct, mtigate, or prevent programdifferences including the
fol | owi ng:

A. prepare and follow a schedul e of actions for carrying out the
affected fair housing activities;

B. establish and foll ow a managenent plan that assigns the
responsibilities for the carrying out of renmedial action

C. cancel or revise activities that are likely to be affected by
performance deficiencies before the funding for the activity
i s expended;

D. redistributing FHAP dollars that have not yet been expended to
other eligible activities;

E. suspend the disbhursenment of paynents for not nore than sixty
days; and

F. condition the use of the agency's FHAP award anounts with
respect to an agency's succeeding fiscal year's allocation
upon the satisfactory conpletion by a recipient of appropriate
corrective action. Wen the use of funds is so conditioned,
HUD wi Il specify the deficiency, the required corrective
actions, and the time allowed for taking these actions.
Failure of a recipient to conplete the actions as specified
will result in a reduction or withdrawal of the recipient's
all ocation in an anmount not to exceed the anobunt conditionally
gr ant ed.

COOPERATI VE AGREEMENT DI SPUTES AND APPEALS. Each Cooperative
Agreenent contains a Disputes provision. |If a dispute arises,
that is strictly a programmatter, the dispute will be resol ved at
the programoffice I evel. However, any dispute concerning a
question of fact arising under the terns and conditions of the
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Cooperative Agreenent will be decided by the GCAOin witing
The reci pient may appeal the G CAO s decision to the Assistant
Secretary for FHEQO

COOPERATI VE AGREEMENT MODI FI CATI ONS.

A. During the life of a Cooperative Agreenent, it may becone
necessary to nake nodifications in the award anount, nanme or
address of the recipient, name of the GIR or other provisions
of the existing agreenent. |n such cases, the G CAO nust
prepare and issue the nodification, using a HUD 1044 (Appendi X



13, cover page).

Al'l requests for mnodifications should be in witing and
addressed to the G CAO. The requirement for the change may
originate with either HUD or the recipient.

The G CAOis the only person authorized to nodify a

Cooper ative Agreenent on behalf of HUD. All nodifications
must be signed by the G CAO Substantive nodifications nust
al so be signed by the recipient.

A confornmed copy of the nodification becones a part of the
Cooperative Agreenent file.

4-13 FINAL EVALUATI ON AND CLOSEQUT BY GIR

A

A Cooperative Agreenent is conpleted when the final paynent
has been requested and all services, products, and
requirenments (included in the period of perfornmance) have been
conpleted. C oseout is the process by which HUD determn nes
that all applicable admnistrative and project requirenents
have been conpl eted by the recipient and HUD.

In order to ensure that closeouts can be conpleted by the end
of the fiscal year, agencies should be requested to subnmit
their final SF-270's and supporting information at | east two
weeks prior to their due date.

When t he Cooperative Agreenent expires, the G CAO sends the
GIR an Assessnent form for conpletion (Appendix 20). This
assessnent constitutes the GIR s final evaluation and cl oseout
of the recipient's perfornance. The GIR should conpl ete and
return the final assessnent to the G CAO within 30 days. The
GIR shoul d consult with the RGTMin preparing the fina

eval uati on assessnent. On the assessnent formidentify the
fol | owi ng:

1. Recipient nanme and Cooperative Agreement nunber
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2. Fi scal Year of the NOFA, which is normally the previous
fiscal year;

3. Cooperative Agreenent Anount and Appropriation(s);
4. Total paynents (including final) approved,

5. Bal ance;

6. RAD di sbursenments (from A96CYCA report); and

7. Total nunber of cases cl osed during Cooperative Agreenent
year.



6/ 90

Wiere there is a balance, the GIR should note on the cl oseout
the reason for the balance. |If any paynent is disapproved, in
whol e or in part, the closeout should not be submitted prior
to advising the recipient of the disapproval and providing an
opportunity to appeal the decision. |f the funds renmining
have not expired, as determ ned by the appropriation nunber,
the GIR or G CAO should ensure that they are nade avail abl e
for obligation to another eligible-recipient or returned to
Headquart ers.

Where the anpbunt di shursed by the RAD, conbined with the
anount on the final voucher, do not equal the total paynments
approved, the GIR shoul d deternine the reason and ensure that
all partial vouchers have been processed.

The GIR nust indicate on the assessnent form

1. whet her the recipient conpleted all performance
requirenents identified in the Agreenent;

2. whet her the GIR accepted all nmjor objectives or tasks
performed by the recipient;

3. whet her any patentable itens were devel oped,;

4, whet her property was furnished to or acquired by the
reci pient; and

5. a qualitative rating of the recipient's perfornance.
Prior to deternmining whether a recipient's overal
performance for the year was good, fair, or
unsati sfactory, a witten assessnent, described bel ow,
must be conpleted. Al ratings nust be supported by the
witten assessment.
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In addition to conpleting the assessnment formfromthe G CAQ
the GIR/ RGIM nust al so provide the following information in a
witten assessnent indicating:

1. whet her the recipient met the due dates established for
the submi ssion of vouchers in a tinely manner, i.e. no
vouchers received nore than 15 days after the due date;

2. whet her the recipient conplied with all of the
requirenents stated in the Cooperative Agreenent;

3. whet her the recipient adhered to the statenent of work
and submitted tinmely and acceptabl e product
del i ver abl es;

4. how conpl ai nt cl osures conpared with closures during the



previous 12 nonth peri od;

5. a sunmary of the effectiveness of outreach and training
as evidenced in the recipient's receipt of cases;

6. any success stories that happened during this Cooperative
Agreenent year; and

7. the recipient's capability to performunder a simnlar
cooperative agreenent (staff, in-house financial
resources, etc.) in the future

The GIR should sign and date the GIR assessnent form attach
the witten analysis, and forward it to the G CAO for officia
Departnmental closeout. A copy of these docunents should be
filed in the GTR file. The GIR should subnit the fina
approved voucher along with this assessnent form instead of
submitting it directly to the RAD

On the final voucher, in the space for agency use, the GIR
shoul d i ndi cate approval to pay and insert the anount
recomended for paynment. The GIR should sign this statenent
and put his/her title of GIR behind the signature.

4-14. CLOSEQUT BY d CAO

A Once the final assessment has been received fromthe GIR the
G CAO initiates the necessary actions to close the award
Thi s includes paynent approval, deobligation of unexpended
bal ances, property disposition, and execution of closeout
agreenents.
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B. The G CAO shall review the entire Cooperative Agreenent file
to ensure the Government's interests are adequately protected
The G CAO shoul d note any unusual provisions in the agreenent,
such as recapture of "special property."” This reviewis also
for the purpose of ensuring that the assistance file is
complete and that all significant actions have been conpl eted
and docurent ed.

C. If the GIR has indicated that no patentable itens were

devel oped, and there is no Governnment furnished property to be
accounted for, a closeout letter is not required. The G CAO
shal | conplete the Assistance O oseout Checklist (Appendix
21), as follows:

1. Reci pi ent narme and Cooperative Agreenent nunber;
2. The agreenent being closed out is a Cooperative
Agr eenent ;

3. Type of agreenent being closed out is a fixed price;
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Performance conpletion date is the expiration date of the
award, which is 12 nonths after the effective date;

Anmended through Mod # is the |ast nodification i ssued by
the G CAO for this Agreenent;

Under "Action Itens" and "Action Conpl eted Date" the
G CAO shoul d insert dates after each applicable action
itemas follows:

a. "Request for GIR Assessnent Sent" is the date the
G CAO sent the GIR assessnent formto the GIR for
completion. If the GTIR initiated the assessnent
form this can be marked N A

b. "GIR Assessnent Received" is the date the G CAO
recei ves the conpl eted assessnent;

C. "Cl oseout Letter Miiled to Recipient" is the date of
the letter. A closeout letter (Appendix 24) is
required if a patent or copyright is involved or if
the recipient nust account for Federally funded

property;

d. "Final C oseout Forms Received" l|ists actions
required i f government furnished property or a
copyright is involved. Identify the date the action

was conpl eted. Were this is not applicable, NA
shoul d be marked in the col um;
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e. "Audit Requested and Audit Received" are not
applicable to fixed price agreements with State and
| ocal governnent agenci es which can be cl osed out
wi t hout the benefit of an audit pursuant to the
Single Audit Act;

f. "Negotiati ons Conpleted” is not applicable to the
CFA fixed price agreements;

g. "Cl oseout Mod I ssued/ Checklist" is the date when a
bil ateral anmendnent is issued to change the
St atement of Work, Period of Performance, Amount of
Award or other provision requiring signature by both
parties to the agreenent prior to the cl oseout.
This is rarely applicable to a cl oseout under the
FHAP nonconpetitive funding;

h. "Cl oseout Modd Executed" is the date that an
anendnent, at cl oseout, is signed by the G CAO
This is rarely applicable;



i. "Final Invoice Forwarded to OFA" is the date the
G CAO approves paynent of the final invoice and
forwards it to OFA;

j- "Funds Due to the Governnent Recovered" is the date
that the G CAO recovers any overpaynent and submits
the check to the RAD. This is not applicable to
fixed price awards

k. "FRC Date" is the date the file is sent to the
Federal Records Center. This nmay be done at sone
dat e subsequent to the cl oseout.

7. At the bottom of the closeout checklist (Appendix 20),
the G CAO notes the anount, if any, that should be
deobligated and enters the appropriation nunber.

8. The G CAO signs and dates the checklist and sends a copy
to the RAD and a copy to the GTR. One copy is retained
inthe GCAOfile

D. Upon conpletion of all administrative actions for closeout,
the G CAO should notify the recipient, through a letter or
anmendnment to the award, of the terris and conditions of the
cl oseout including:
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1. Final financial settlenent;
2. Provi sion for subm ssion of audit reports and due dates;
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3. Record retention requirenents; and
4. A statenment that HUD reserves the right to recover

di sal l oned costs or take other appropriate action if HUD
determines that information provided by the recipient was
fal se or erroneous.

E. If property is involved with a value in excess of $5,000, the
G CAO shall send a letter to the recipient, requesting that
the recipient subnmit an inventory of all Federally-owned
property (as distinct fromproperty acquired with Cooperative
Agreenent funds) for which it is accountable. The G CAO will
provi de disposition instructions for property no |onger
needed.

F. The files may then be sent to the Federal Records Center

AUDI T REQUI REMENTS. Agenci es must conplete an audit in accordance
with 24 CFR part 44 (Appendix 7). The financial nanagenment system
used by Agencies nust conply with OMB G rcular A-128 -- Audits of
State and | ocal governnents.
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