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OvB APPROVAL NO. 2529-0005
FAI R HOUSI NG ASSI STANCE PROGRAM

REQUEST FOR APPLI CATI ON (RFA) NO. RFA- FF2

DATE | SSUED

Dear Applicant:

Under this Request for Application (RFA) the U S. Department O
Housi ng and urban Devel opment (HUD) is Soliciting applications for funding
under the Fair Housing Assistance Program The awards vill be nade on a
nonconpetitive basis to those eligible applicants which submit acceptable
applications according to criteria set forth in this RPA. You are invited
to subnmit an application to be received not later than _: OO p.m |oca
time, on (date), 19 at the place designated for receipt of offers,
in accordance with this Request for Application (RFA) and the follow ng
attachments which are incorporated herein and nmade a part hereof:

Under the FHAP, Capacity Building is a fixed amount and such funds
are for first and second year applicants which subnit applications.
Contributions funds are for applicants beyond the Capacity Building
stage. Contributions funds include support for Case Processing,
Training, and Incentive funding. An application is not required for
Case Processing and Training. An application is required for Incentive
fundi ng. Cooperative Agreenents will be awarded to those responsible
applicants who neet the eligibility criteria established at 24 CFR
Section 111.107, as well as Section 111.105 for Capacity Buil ding
fundi ng and Section 111.113 for Incentive funding. The Ievel of funding
you shoul d anticipate for Capacity Building or Incentive Funds is
indicated in Attachment A (Page 5). These agreenments are anticipated to
be fixed price; however, HUD reserves the right to award the type of
agreenment nost appropriate after negoti ations.

This application kit consists of this cover letter and the attachments
as follows:

ATTACHVENT A - APPLI CATI ON | NSTRUCTI ONS

Attachnment A provides detailed instructions for conpleting the
application. These instructions are pursuant to programrequiremnments
in 24 CFR Part 111, Fair Housing Assistance Program and administrative
requirenments in 24 CFR Part 85, Adinmnistrative Requirenents for Gants
and Cooperative Agreements to State, Local, and Federally Recognized

I ndi an Tri bal Governments
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ATTACHVENT B - APPLI CATI ON AND BUDGET



Attachnent B provides OVB Standard Forns 424 and 424A whi ch nust be used
by all State and |local applicants. A Program Narrative Statenent nust be
attached to the SF-424 describing the scope of work and general. objectives
to which the application is addressed. It also must include a schedul e
for conpletion and the estinmated cost of each proposed activity.

ATTACHMENT C - ASSURANCES

Attachnment C provi des OVB Standard Assurances, SF 424B, which nust be
signed, a Certification of Drug Free Wrkplace, and Restrictions on
Lobbying Certification which inust be conpl et ed.

ATTACHVENT D- CERTI FI CATI ON

Attachnment D provides certifications required by 24 CFR Section 111.111(e),
Certifications. These certifications nust be signed.

ATTACHVENT E - SAMPLE COOPERATI VE AGREEMENT PROVI SI ONS

Attachnent E provides a sanple of the provisions which will be included in
award docunent, including Appendix A - Statenment of Work, Appendix B
Criteria for Processing and Appendi x C - Administrative Requirenents for
Grants and Cooperative Agreenents to State and | ocal and Federally

recogni zed | ndi an Tri bal Governnents.

ATTACHVENT F - LIST OF FAIR HOUSI NG I NI TI ATI VE PROGRAM ( FEI P) AWARDEES

Attachnment F is a listing of all agencies and organi zati ons sel ected for
fundi ng under the Education and Qutreach and Private Enforcenent
Initiative Conponents of the FHIP. Such list nmust be consulted to ensure
that any activities to be funded under the PH P in the sane jurisdiction
or geographic area will not be duplicated by activities to be funded
under this NOFA.

The pl ace designated for receipt of applications is:

(NAME OF REG ONAL FHEO DI RECTOR)
Regi onal O fice
U S. Department of Housing and Urban Devel opnent
street address
city, state. zip code

Mai |l ed applications are received in a central mail room and then
delivered to the Ofice of Fair Housing and Equal opportunity. Applicants
shoul d consider this factor in planning for tinely delivery at the place
designated for recei pt of applications.

To assure that the application arrives at the proper place on tine
and to prevent opening by unauthorized individuals, your offer nust be
identified on the envel ope or wapper as foll ows:

Application submtted in response to RFA FF2
Due Dat e: 19 , : OO P.M, local tine

LATE APPLI CATI ON WARNI NG The conditions applicable to late
applications Attachment A, Application Instructions and Conditions, are
strictly enforced.
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Cooperative Agreenents will be awarded to those responsible
Reci pi ents who propose activities that are deternmned to be eligible and
have rel evance to matters affecting fair housing which are cogni zabl e
under Title VIII.

Applications submtted in response to this RFA nust be consi stent
with the criteria issued pursuant to the follow ng sections of the Code
of Federal Regul ations.

1. 24 CFR Section 111.105, Fundi ng.
2. 24 CFR Section 111.107, Threshold agency eligibility criteria.
3. 24 CFR Section 111.109, Program Adninistration
4. 24 CFR Section 111.113, Additional agency eligibility criteria
for incentive conponent.
5. 24 CFR Section 111.115, Eligible activities under incentive
conponent .

I f you have any questions concerning this Request for Application
pl ease contact the Regional Ofice of Fair Housing and Equal OQpportunity
at:

( ) (This is not a toll-free nunber.)

Si ncerely,

(Regi onal FHEO Director)

Cooperative Agreenent O ficer

Attachnent s
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ATTACHVENT A
U. S. DEPARTMENT OF HOUSI NG AND URBAN DEVELOPMENT
Application Instructions and Conditions
1. Limitation

Thi s Request For Application (RFA) does not conmit the Governnent to



award an assi stance instrunment or pay any costs incurred in the
preparation of an application to this request. The Governnent
reserves the right to accept or reject any or all applications
received as a result of this request, to discuss this effort with
all qualified sources, or to cancel in part or inits entirety, this
RFA, if it is in the best interest of the Governnent to do so.

The Cooperative Agreenment Oficer may require applicant(s) to
participate in negotiations and to submt such budgetary, technical
or other revisions of their applications as may result from
negoti ati ons.

For mat

Applications should not be submitted in an el aborate format and/or
expensive binders. Legibility, clarity and conpl eteness are
i mportant and essenti al

Appl i cation Subm ssion

a. It is very inportant that the application be properly
identified on the face of the envel ope as set forth above in
order to insure that the date and tinme of receipt is stanped
on the face of the application envel ope.

b. Applications shall be submitted in an original and two copi es.

c. Tel egraphic applications will not be considered. However,
applications may be nodified by tel egraphic notice, provided
such notice is received prior to the tinme set forth in
par agraph nine (9) of this application instructions and
condi tions.

4. Threshold Eligibility

6/ 90

To be eligible to apply for funds under the Program all agencies
nmust neet the criteria prescribed at 24 CFR 111.107. Capacity
Bui | di ng applicants nmust also neet the criteria at 111. 105 and
applicants for incentive funds nmust meet additional criteria at
111.113. Specifically, an agency nust:

a. be certified as a substantially equival ent agency pursuant to
24 CFR Part 115.6 (or, as inplenmented by 24 CFR 115.4, as in
ef fect before Cctober 8, 1984) or, the Departnment nust have
entered into an
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agreenment regarding interimreferrals of conplaints to an
agency or other utilization of the services of such agencv as
described in 24 CFR 115.11, before the enactnment of the Fair
Housi ng Amendments Act of 1989. (Agencies which enter into an
agreenent with the Departnment as interimagencies for the



referral of conplaints or other utilization of services
subsequent to the enactnent of the Fair Housi ng Arendnents Act
of 1988 (Pub.L. 100-43, approved Septenber 13, 1988) are
eligible for capacity building funds only.);

b. have executed a witten Menorandum of Understanding with the
Departnment which, at a mninmum describes the working
relationship to be in force between the agency and the
Department. An agreenent in accordance with 24 CFR 115.11
may constitute such a Menorandum of Under st andi ng;

c. be prepared to devel op procedures acceptable to HUD for
cooperating with other substantially equival ent agencies
havi ng concurrent jurisdiction;

d. not unilaterally reduce the |evel of financial resources
currently commtted to fair housing conplaint processing.
Budget and staff reductions occasioned by |egislative action
outside the control of the agency will not result in a per se
determination of ineligibility. HUD wll, however, take such
actions into consideration in assessing the ongoing viability
of an agency's fair housing program and

e. participate in training sponsored by HUD and designed in
consultation with HUD staff and agency representatives to
provide uniformskills and technical know edge.

Additionally, all first and second year program applicants nust
demonstrate that the agency has (or will receive) a sufficient
vol ume of conplaint activity to justify the requested all ocation
of funds for case processing activities.

5. Additional Eligibility for Incentive Funds

Contri buti ons agenci es which apply for incentive funds nust
denonstrate that they have, during the best 12 consecutive nonths
in the period April, 1987 through Septenber, 1988):

a. processed the stated nini mum nunber of dual-filed conplaints.
The nunber of conplaints for localities is 15 and for States,
20. To be considered a processed conplaint, a conplaint nust
have been filed in accordance with 24 CFR 103 and accepted by
the Regional Ofice as nmeeting the requirenents under the
Cooper ati ve Agreenent;
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b. satisfactory performance in the tinmely subm ssion of vouchers

(except that this provision will not be inplenmented in FY' 89);

C. conpl eted adm nistrative processing of conplaints in a tinely



manner (except that this provision will not be inplenented in
FY' 89);

d. engaged i n conprehensive and thorough investigative activities
relative to conplaints dual-filed with HUD, and

e. spent (as certified by the head of the agency) during the
agency's nost recently concluded fiscal year a portion of
its funds that are not Federal funds in support of fair
housing activities. This portion nust be no |l ess than
20% percent of all funds expended by the applicant for
fair housing activities.

6. Si gnature

The application shall be signed by an official authorized to bind
the recipient and shall contain a statenent that the application is
effective for a 90 day (or nore) period. The application shall also
provide the followi ng information:

Nane, title, address, and tel ephone nunber of individual (s) with
authority to negotiate and accept all assistance provided the
organi zation, and al so who nay be contacted during the period
the application is under eval uation

7. Responsi ve Applications

In order to be considered responsive, applications nmust be
acconpani ed by a proposed budget for the required assistance.
Submi ssion of a conplete application will be construed a
certification by the applicant that it neets the threshold
eligibility criteria in 111.107

8. Assi st ance Awar d

a. The Governnent may award an assi stance instrunent, based on the
applications received, wthout discussion of such applications.
Accordingly, each application should be subnitted on the nost
favorable terns froma budgetary and technical standpoint which
the applicant can submt to the Governnment. However, the
CGovernnent reserves the right to request additional data, or
oral discussion or presentation, in support of the witten
appl i cations.

b. Any award made as a result of this Request for Application wll
contain the special and general provisions nade a part of the
RFA.
6/ 90
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9. Late Applications, Modification of Applications, Subsequent



Applications and Wt hdrawal s of Applications

a. Any application received at the office designated in the
solicitation after the exact date and tine specified for receipt
will not be considered unless it is received before awards are
made, and:

(1) It was nailed on or before 12:00 m dni ght of the
application deadline date. 1In such cases, applicants
must use registered, certified, or U S. Postal Service
Express Mail Next Day Service - Post Ofice to Addressee,
to substantiate the date of nmailing. The only evidence
to establish the date of mailing is the | abel and/or
postmark on the wapper or on the original receipt from
the U S. Postal Service. (The term "postmark" neans a
printed, stanped, or otherw se placed inpression that
is readily identifiable without further action as having
been supplied and affixed by the U S. Postal Service).

If neither shows a | egible date, and the application is
received after the date specified, the application shal
be deened to have been nailed late. Private netered
post marks (such as those from Federal Express or other
courier compani es) shall not be acceptable proof of the
date of mailing; or

(2) It is the only application received.

b. Hand- del i vered applications nmust be received in the designated
office by the application deadline date and time (docunmentation
is the notation on the application wapper of the time and date
recei ved by the designated office).

cC. Any nodification of an application is subject to the sane
conditions as in paragraphs (a) and (b) of this provision.

d. Not wi t hst andi ng t he above, a late nodification of an otherw se
successful application which nmakes its terns nore favorable to
HUD will be considered at any time it is received and may be
accept ed.

e. Applications may be withdrawn by witten notice or telegram
(including mailgran) received at any tinme prior to award.
Applications niay be withdrawn in person by an applicant or
their authorized representative, provided the person's identity
i s made known and the person signs a receipt for the application
prior to award.

6/ 90
11-7

8022.1
Appendi x 11

5

10. Conpletion Instructions - Standard Form (SF) 424



a. Applicants nust conplete the SF-424 (OVB Approval No.
0348-0043) in conformty with the rel evant
instructions acconpanying this form

b. Applicants nust indicate in Block 11 of the SF-424 the title
of the financial assistance programfor which they are
appl yi ng and whether they are applying for Capacity Building
or Incentive Funds. Block 11 should be conpl eted as:

Fair Housi ng Assi stance Program
Capacity Building ( ) or Incentive Funds( )

| MPORTANT NOTE: The categories for which your agency may apply and the
maxi mum amounts for each category are

Eligible Maxi mum Anmount
Capaci ty Bui l ding $
| ncentive Funding $
c. Al'l agenci es seeking support nust conply with the program

requirenents for a description of the applicant agency's
proposed activities and objectives and a schedul e for

conmpl etion and estimated cost of each proposed activity,
established at 24 CFR Section 111.111(c)(1) and (2). That
witten statenent should be included in an attachnent to the
SF 424 entitled PROGRAM NARRATI VE STATEMENT. The st at enent
shoul d be sufficiently specific to enable the Cooperative
Agreenment Officer to determ ne that the anmount applied for
is a reasonabl e cost projection in order to carry out the
activities detailed in the statenent.

The PROGRAM NARRATI VE STATEMENT shoul d describe the principa
task or sub-projects to be undertaken together with a

di scussion of their relationship to each other. It should

di scuss how each task will be inplenented and when

i npl ementation is projected to begin and end. This tinetable
should be a line itemchart show ng start/stop dates by tasks.
The Applicant nust clearly state plans for reporting project
progress to HUD during those phases of performance whi ch nmay
require substantial coordination with HUD personnel. |If a
survey instrument is included in the proposal the questions
and usage are subject to OVB review and approval prior to use.
If the proposed project is dependent upon the survey, any
reward granted as a result of the evaluation process woul d
necessarily be cancell ed should OVMB approval not be secured.
Therefore, careful consideration should be given to any
proposal which includes a survey instrunent, including

provi sion of approval tinme (at a mnimm of six nonths) in
the tinetabl e and contingency plans for project

i mpl ement ati on should OVB approval be unobt ai nabl e.
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Addi tionally, the PROGRAM NARRATI VE STATEMENT shoul d i ncl ude
requirenents in Section 111.105 for capacity buil di ng agencies
or the requirenents in Section 111.113 for applicants for
incentive funding as further explained in (d) and (e) bel ow.

Al l

Capacity Buil ding agencies (first and second year program

partici pants) rmust conmply with program application requirenments
applicable to Capacity Building agencies in Section 111.105.
Specifically, the Capacity Building application nust:

1

Denonstrate, in HUD s determination, that the agency has

(or will receive) a sufficient volune of conplaint activity
to justify HUD s provision of funds for conplaint processing
activities;

State the objectives and activities to be carried out by
the applicant which nmust include:

(a) Participation in HUD sponsored training. Applicants
are required to participate in HUD sponsored training
at National and Regional levels. As the sites for
training are not established in advance, applicants
shoul d budget the cost of participation at the rate
of $800 for each person to be attending. The
justification for this training allotnment should be
that the agency will use these training funds to
support the participation of staff in HUD sponsored
training at National and Regional levels. (Note: If
the cost of participating in the training is less
than the amount projected in the budget, the agency
must use any renmaining funds for other fair housing
activities. Failure to budget for training noney
will not delete your obligation to participate in
the training.

(b) Creation, nodification, or inprovenent of the
agency's conpl aint monitoring and reporting system
(CVRS) to result in a systemconpatible to HUID S
HUD antici pates the establishnment of a conputer
net wor k between the Departnment and FHAP agencies
using a DOS operating system The applicant should
purchase at | east an | BM conpatible conputer with at
| east 640K (preferably a hard disk or hard board in
the noden), PC-DOS or MS-DOS, a Hayes conpatibl e
modemwith at |l east a 1200 baud rate, and D-Base |11+
or other data base software capabl e of networKking.
Appl i cants which already own such equi pnent shoul d
speci fy what hardware they currently have and t hat
it is available for use by the fair housing staff
if they have current requisite capability. Funds
can al so be used for conputer training, devel opnent
of conputer applications, purchase of other hardware
and software or any other need related to autonated
dat a processing.
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(c) Case processing - Any funds proposed for investigation
of conpl aints should be based on a | evel of support of
$650/ case. Additionally, applicants can propose
activities designed to inprove investigations of
housi ng di scrim nati on such as devel opment of new
conpl i ance techni ques.

(d) Oher fair housing activities - The primary purpose of
Capacity Building funds is to devel op and enhance an
agency's capability to enforce its fair housing | aw
Agenci es shoul d propose other fair housing activities
in accordance with the needs of their jurisdiction
such as activities that produce increased awareness
of fair housing rights and renedi es. The proposa
shoul d be expected to result in an on-going capacity
to enforce the agency's fair housing | aw

3. Al activities proposed for funding nust address, or have
ultimate relevance to matters affecting fair housing
whi ch are cogni zabl e under the Federal Fair Housing Act.

Al'l contributions agencies (third year and beyond program
partici pants) seeking incentive funding nust neet the
eligibility criteria in 111.113. The agency mnust include the
most recently concluded fiscal year's budget data show ng
non- Federal funds allocated to the applicant's fair housing
program and certification that at |east 20% of funds expended
by the applicant for fair housing activities were from

non- Federal sources. That expenditures information should be
included in the Program Narrative Statenent.

The Program Narrative Statenent should cover the scope of work
and general objectives to which the application is addressed.
It should clearly and thoroughly explain why the issues
addressed by the application are significant fair housing

i ssues within the jurisdiction. |t should describe how the
proposed project results, upon conpletion, can be expected to
i mpact on the targeted subject areas identified bel ow and how
the results can be of continuing use in dealing wth housing
di scrim nation.

The primary purpose of capacity building and incentive funds is
to support activities that produce increased awareness of fair
housing rights and renedies. Al activities proposed for
fundi ng nust address or have ultinmate rel evance to matters

af fecting fair housing which are cogni zabl e under Title VIII
These activities include, but are not linited to the follow ng:
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Activities designed to devel op and i npl enent outreach
efforts to heighten public awareness of all forns of
housi ng di scrimnation prohibited under Title VIII of
the Cvil Rights Act of 1968, and of fair housing
rights and responsibilities.
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Activities designed to create, nodify, or inprove |ocal
regional, or national information systens concerned wth
fair housing matters.

Activities designed to inproved an agency's capability to
ensure fair housing through new or re-directed approaches
to the agency's internal structure or conpliance

t echni ques.

Activities to devel op and conduct a testing and auditing
program for specific protected classes or special market
areas for fair housing enforcenent or litigation

Activities designed to identify new or subtle practices of
housi ng di scrimnation and to inplement prograns to
el i m nate such practi ces.

Activities designed to address violence and intimdation
in the sale or rental of housing agai nst persons because
of their race, color, religion, sex, or national origin.
These activities may include education, technica

assi stance, or the devel opnent of prograns for prevention
and response.

Activities designed to coordinate fair housing enforcenent
efforts of government enforcement agencies with various
community resources which have an inpact on the prevention
or elimnation of discrimnatory housing practices.

Techni cal assistance to enable agencies to work with
private fair housing groups, educational institutions,
the real estate industry, simlar constituents, and

ot her governnental entities to elinmnate or prevent
housi ng di scrim nation

Activities to provide services to aggrieved individuals
by persons in specialized professions consistent with
rights and renmedi es under applicable Federal, State,

and |l ocal |aws and ordi nances prohibiting discrimnation
i n housi ng.

Affirmati ve marketing activities to inform persons of
housi ng opportunities with respect to governnent



assi sted housing and the private housing market.

11. Activities designed to conduct investigations of systemc
discrimnation for further processing by State and | oca
agenci es, HUD, or the Department of Justice.

12. Fair housing training for enforcenent agency staff.

13. Activities designed to create, nodify, or inprove an
agency's conplaint informati on and nonitoring capacity
to result in a systemconpatible with that of HUD s for
internal nonitoring of fair housing conplaint activity.
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14. Activities designed to achi eve substantial equival ency
certification (e.g., anending relevant |aws).

g. Applicants nust sign and submit the standard Assurances
contained in Attachment C of this application kit as SF-424B.
Applicants nust also conplete the Certification of Drug Free
Wor kpl ace contained in this Attachnent. Were an agency has
more than one work site, the agency may use the address of
its headquarters office for this certification

h. Applicants nust also sign and subnmit the certification
contained in Attachnent D of this application kit as required
pursuant to 24 CFR Section 111.111(e).

i Subm ssion of an application for Incentive funds will be
construed as certification by the applicant that it al so
meets all the additional criteria established in
24 CFR 111.113.

11. Conpletion instructions - Standard Form SF-424A, Budget |nformation

a. Applicants nust conplete the SP-424A (OvB Approval No
0348-0044) in conformty with the rel evant instructions
acconpanying this formin a manner consistent with their
Program Narrative Statenent.

b. Capacity Building applicants should use Section A Line 1 and
I ncentive funds applicants should use section A Line 2. Use
Colum (e) for total Federal funds applied for and Colum (f)
for any non-Federal funds you intend to provide. Colum (Q)
shoul d be the total of these two col ums.

C. Section Bis to provide a category breakout of the budget
categories. The figures given in Lines 6a-h should be for
usages consistent with your Program Narrative Statenent.
Additionally, all applicants are requested to subnmit a
summary of the devel opnent of the individual cost el enents



reflected in this breakout.

Wi |l e the governnent recognizes that the costs are based on
estimates, the sunmary shoul d include detailed information on
the individual elenments of the costs proposed to establish
the basis for your estimates. |Include information such as
quot es obtai ned fromvarious vendors or historical data
relied upon. Al direct |abor or salaries nust be supported
with time sheets or mandated city/ State pay scales. Al
indirect cost rates nust be supported by audited data which
shoul d be subnitted for our review

d. Li ne 6i should show the total of |ines 6a to 6h

e. Line 6] should include indirect costs only where the agency
has a provisional, predeterm ned, final or fixed rate of
indirect costs. That anount is NOT in addition to the
maxi mum f or whi ch your agency is eligible. Were your
agency has an indirect cost rate, the rate nust be absorbed
in the maxi num for which you are eligible to apply.
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f. Li ne 6k should be the total project cost. Were the anount

on this line exceeds the anmount for which your agency is
eligible to apply, you nust conplete Section Cto show the
source of the remaining funds.

g. An award under this RFA will not be nmade unless the applicant's
fi nanci al managenent system neets the prescribed standards
required by 24 CFR Section 85.20, Adninistrative Requirenents
for Grants and Cooperative Agreenents to State, Local and
Federal | y Recogni zed I ndian Tribal Governnents.

Awar ds can be expedited if all applicants subnit with their
application, a certification froman | ndependent Public
Accountant (1 PA) or the cognizant governnent auditor stating
that the financial nmanagement system enpl oyed by the Agency
meets the standards for fund control and accountability set
forth in 24 CFR Section 85.20 and OMB Circular A-128, Audits
of State and Local Governments

The applicant shall provide a witten assurance that tinely
submi ssi on of vouchers for paynent will be in accordance wth
the applicable provisions of Article IV of the Cooperative
Agreenent (See Attachnent D) and that all personnel involved
in the devel opnent and subm ssion of vouchers for paynent are
thoroughly famliar with the terns of Article IV of the
Cooper ati ve Agreenent.

12. Depositary Form



13.

Voucher paynents will be sent to the depositary designated by the
recipient to receive Treasury checks. Applicants which do not have a
current HUD- 274 Designation of Depositary formon file with HUD s
Regi onal Accounting Division should subnmit a conpleted "Depositary
Form' or a statenment saying: "The applicant will submt the required
Depositary Formprior to the execution of a Cooperative Agreenent."

Freedom of Information Notification

Applications submitted in response to this solicitation are subject to
di scl osure under the Freedom of Information Act (FOA). To assist the
Departnment in determ ning whether to release information contained in
an application in the event FO A requests are received, applicants
may, through clear earmarking or otherw se, indicate those portions

of their applications which they believe should not be discl osed.
Wil e an applicant's advice will be considered by the Departnment in
its determ nation whether to rel ease requested information, it nust

be enphasi zed that the Department is required by FOA to nake an

i ndependent evaluation as to the release of all information

requested, and that accordingly, information may be rel eased
notwi t hstanding the applicant's views. It is suggested that if an
applicant believes that confidential treatnment is appropriate, the
basis for this view should be provided, where possible, because
general assertions or blanket requests for confidentiality,
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wi thout nore, are not particularly hel pful to the Department in making
determ nati ons concerning the rel ease of information under the Act.

It should also be noted that the Departnent is required to segregate
di scl osabl e i nformati on from nondi scl osabl e information. Therefore,
particul ar care should be taken in the identification of each portion
for which confidential treatnment is requested. Applicants' views
concerning confidentiality will be used solely to aid the Departnent
in preparing its response to FO A requests. Further, offerors should
note that the presence or absence of such comrents and/or earmarking
regarding confidentiality will have no bearing whatsoever on the

eval uati ons of applications submitted pursuant to this solicitation
nor will the absence of this earmarking automatically result in
greater disclosure.
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APPLI CATI ON AND BUDGET



TO REVI EW THE COVPLETE PACKACE REFER TO APPENDI X 12a AND 12b
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ATTACHVENT C
OVB STANDARD ASSURANCES - SF 424B
DRUG FREE CERTI FI CATI ON
TO REVI EW THE COVPLETE CERTI FI CATI ON REFER TO APPENDI X 12c
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ATTACHVENT C

CERTI FI CATI ON FOR CONTRACTS, GRANTS, LOANS
AND COOPERATI VE AGREEMENTS

TO REVI EW THE COVPLETE CERTI FCATI ON REFER TO APPENDI X 12d
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ATTACHMENT E
APPLI CABLE COOPERATI VE AGREEMENT PROVI SI ONS

It is contenplated that the Cooperative Agreenent awarded as a result of
this RFAwill contain the specific provisions for Capacity guilding and
Contributions Agreenments that are included in the follow ng pages. These
articles are included for illustrative purposes only. Final agreenent
articles may be altered subsequent to negotiations and appropriate articles
will be substituted where appropriate. Al agreenents with State and | oca
agencies will incorporate by reference, where applicable, the

Admi ni strative Requirements for Gants and Cooperative Agreenents to State,
Local, and Federally Recogni ze Indian Tribal Governnments. Those provisions
which are anticipated to be applicable are identified in this attachnent.
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CONTRI BUTI ONS  AGREEMENT
SCHEDULE OF ARTI CLES

1. SCOPE OF WORK (FI XED PRI CE)



2. PERI OD OF PERFORMANCE

3. | NSPECTI ON AND ACCEPTANCE

4. CONDUCT OF WORK

5. | NSTRUMVENT AMOUNT, PAYMENT AND SUBM SSI ON OF | NVO CES

6. USE OF GRANT FUNDS

7. MAI NTENANCE OF EFFORT

S. HUD S SUBSTANTI AL | NVOLVEMENT

9. USE OF CONSULTANTS

10. PUBLI CATI ONS AND NEWS RELEASES

11. REPRODUCTI ON OF REPORTS

12. FLOW DOAN PROVI SI ONS

13. DI SPUTES

14. LOBBYI NG PRCH BI TI ON PROVI SI ON
APPENDI CES;
- STATEMENT OF WORK ( APPENDI X A)
- CRI TERI A FOR PROCESSI NG ( APPENDI X B)
- ADM NI STRATI VE REQUI REMENTS FOR GRANTS AND

COOPERATI VE AGREEMENTS ( APPENDI X C)
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1. SCOPE OF WORK ( FI XED PRI CE)
The Reci pient shall furnish the necessary personnel, nmaterials,
services, equipnment, facilities, (except as otherw se specified
herein) and otherwi se do all things necessary for or incidental to
the performance of the work set forth in the Statenent of Wrk for
the firmfixed price set forth herein (APPENDI X A).

2. PERI OD OF PERFORVMANCE
The Reci pient shall provide all services hereunder for a period of
twelve (12) nmonths fromthe effective date of the instrunent.

3. | NSPECTI ON AND ACCEPTANCE
| nspection and acceptance of all but the final products may be
acconpl i shed by the GIM5, if so delegated. Final acceptance is
the responsibility of the GIR

4. CONDUCT OF WORK

A. During the effective period of this instrunment, the CGovernnent
Techni cal Representative and/or the Governnent Techni cal
Monitor identified in Block 9 of the cover page shall be
responsible for nonitoring the technical effort of the
Reci pi ent, unless the Recipient is notified in witing by the
G CAO of a repl acenent.

B. Only the G CAO has the authority to authorize deviations from



5.

6/ 90

this instrunent, including deviations fromthe Statenment of
Wrk. In the event the Recipient does deviate without witten
approval of the G CAO such deviation shall be at the risk of.
and any costs related thereto, shall be borne by the
Reci pi ent .

| NSTRUMENT AMOUNT, PAYMENT AND SUBM SSI ON OF | NVO CES
A. The maxi num anount for performance of the Statenent of Wrk

and all other requirenents of this instrument is $
to be distributed as foll ows:

1. The Recipient shall be paid the firmfixed amount of
________ to support the agency's fair housing effort in
accordance with Appendix A, Statenment of Work, Part A
(Ceneral Requirenents) and Part B (Contributions).
Payments shall be nmade in accordance wi th paragraph B.
bel ow.

2. The Recipient shall be paid the firmfixed anmount of
______ for attendance at HUD-sponsored training at
Nati onal and Regional training sites. These nonies may
al so be used to support additional in-house training by
agenci es for agency-specific problens and for training of
staff unable to attend National or Regional training.
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subj ect to approval of the GTM Failure to send the
speci fied nunber of participants to training (See
Statenment of Work), will result in a $1,000 deduction for
each non-attendant bel ow the minimum Paynents shall be
made in accordance wth paragraph B, bel ow

3. The Recipient shall be paid the firmfixed anount of
$ to support Incentive Funds activities in
accordance with the Statement of Wrk, Part D (lncentive
Funds). Paynents shall be made in accordance with

par agr aph B, bel ow.

DATE FOR RECI PI ENT' S CONTRI BUTI ONS I NCENTI VE
SUBM SSI ON OF SF 270 AMOUNT TRAI NI NG FUNDS

90 days after the $ $ $
effective date of
i nstrument

180 days after the $ $ $
effective date of
i nstrument

270 days after the $ $ $
effective date of
i nstrument



Fi nal subm ssion on or $ $ $
before the compl etion
date of instrunent.

C. The Recipient shall submt Standard Form 270 "Request for
Advance Rei nbursenent”, to the Governnent Technical Mnitor (GIM
at the address specified in Block 9 of the cover page of this
Agreenent on the dates stipulated above. Al requests for paynent
shall be subnitted in an original and three (3) copies, as

i ndi cated below. The final voucher shall be approved by the GIR
and Cooperative Agreenment O ficer prior to final paynent.

Interim Public Addr ess Shown on
Voucher Attention of Cover Sheet
Oiginal & one copy GIM Block 9
One copy GIR Bl ock 9
One copy CAO Bl ock 8

Al'l requests for paynent of the final voucher shall be
submitted in an original and three (3) copies as indicated

bel ow.
Fi nal Public Addr ess Shown on
Voucher Attention of Cover Sheet
Effﬁrﬁar_érone copy GIR Bl ock 9
One copy GIM Bl ock 9
One copy CAO Bl ock 8
11-21 6/ 90
8022.1
Appendi x 11

Each voucher shall clearly set forth the instrunent nunber
shown in Block 3 of the HUD 1044 and the appropriation nunber
in Block 15 and shall show the address of the depositary to
which the check is to be mailed. Requests for reinbursenent
shall be submtted on a Standard Form 270. show ng t he anount
presently and previously vouchered for. Copies of this form
are avail abl e upon request through contacting the

adm ni strator shown in Block 8 of the cover page.

Payment of item A 2 shall be nade at the next avail able
billing period after the training participation has occurred.
Payment is subject to being withheld if it is the Judgenent of
the GTMthat the Recipient is not conplying with all terns of
the Cooperative Agreenent. The Recipient shall identify the
Cooperative Agreenent Nunber in Block 4 of the SF 270 on al

i nvoi ces. The final invoice shall be submitted on or before
the conpletion date of the instrument.

D. Each Standard Form 270 shall be acconpanied by a Narrative
Report. This report shall not be nore than one typed page for
each activity pursuant to which paynent is requested, and



shal | describe the activities undertaken by the Recipient
during the billing period. The reports for contributions
toward case processing should be acconpanied by a listing of
all processed conplaints, including the name of conpl ai nant.
nane of respondent, date closed or date conciliation failed
subsequent to a finding of discrimnation, and docket nunber.
The Contributions Reports should also include a description of
activities undertaken in support of its case processing and
the Statement of Work Part A (General Requirenents) and Part 8
(Contributions). The Reports for Training should be
acconpanied by a listing of agency participants with names and
dates attending. The Reports for Incentive Funds shoul d
include a description of activities undertaken in support of
its funding application and the Statement of Wrk, Part D
(I'ncentive Funds).

E. The Criteria for Processing is hereby incorporated as an
attachnent to the Schedule of Articles (APPEND X B
ATTACHVENT E)

F. The Governnent shall renit all paynents to the follow ng
address shown on the depositary form

6. USE OF CGRANT FUNDS

The agency is entitled to receive the fixed amount stated in the
Cooperative Agreenent for satisfactory conpletion of the work to be
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performed regardl ess of cost incurred. However, the program

regul ations and this Schedule of Articles require that all activities
for which FHAP funds are used nust address, or have rel evance to,
matters affecting fair housing which are cogni zabl e under the Fair
Housing Act (42 U. S.C. 3600-20).

7. MAI NTENANCE OF EFFORT

The agency nust not unilaterally reduce the |Ievel of financial
resources currently commtted to fair housing conpl aint procesing.
Budget and staff reductions occasioned by |egislative action outside
the control of the agency will not, alone, result in a determ nation of
ineligibility. however, HUD will take such actions into consideration
in assessing the ongoing viability of an agency's fair bousing

program

8. HUD s SUBSTANTI AL | NVOLVEMENT

A. HUD intends to have substantial involvenent in the review and
approval of all aspects of the work to be carried out as a



result of an award under this agreenent.

Anti ci pated substantial involvenment may include, but not be
limted to the foll ow ng:

1. Review and guidance in progress and upon conpl etion of
case investigations;

2. Devel oprment and presentation of National and Regional fair
housi ng trai ni ng;

3. Participation in the devel opnent and presentation of
i n-house training; and

4. Participation in presentation of education and outreach
prograns.

USE OF CONSULTANTS

As required by BUD s Appropriations Act, salary paynments to
consul tants under this instrunment shall not exceed the equival ent
of the maximumdaily rate paid to GS5-18 Federal Enployees. The
current rate in $285.00 per day.

10. PUBLI CATI ONS AND NEWS RELEASES

A. Definition. For the purpose of this clause, "publication”
i ncl udes:
1. Any docunent containing information for public
consunption; or,
2. The act of, or any act which may result in, disclosing
information to the public.
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B. The resuits of this programare planned to be nade avail abl e
to the public through dedication, assignnment by the
CGovernment, or such other means as the Secretary shal
det er m ne.
C. Governnment Omnership of official Products of Wrk

Al interimand final-reports and Information, data anal yses,
speci al met hodol ogy, findings, and their related docunents and
wor k products, including reports, work sheets, survey

i nstrunments, conputer tapes, and any other physical materials
and products produced directly under the Statenment of work of
this instrunent are considered official Products of Wrk

owned by the Governnent and held for the benefit of the
public.

Publication of official Products of Wrk



Oficial Products of Wrk, quotations therefrom paraphrasing,
or disclosures of interimfindings my not be published

wi t hout the approval of the GIR for a period of sixty (60)
days after acceptance of the product by the GTR  Thereafter
the Recipient shall be free to publish w thout HUD approval

E. Acknow edgenent and Di scl ai ner

Al Oficial Products of Wrk, or any part thereof, and any

i ndependent Products and Special Products arising out of this
i nstrument, when published by Recipient or other participants
in the work, shall contain the foll owi ng acknow edgenent and
di scl ai nmer:

"The work that provided the basis for this publication was
supported by fundi ng under a Cooperative Agreenent with the
U S. Department of Housing and Urban Devel opnent. The
substance and findings of the work are dedicated to the
public. The author and publisher are solely responsible for
the accuracy of the statenments and interpretati ons contained
in this publication. Such interpretations do not necessarily
reflect the views of the Governnent."

F. Additional G antee Publicity Requirenent

Section 8136 of the Departnment of Defense Appropriations Act,
1989 (Pub. L. 100-463, approved Cctober 1, 1988, 102 Stat.
2270-46) contains a new requirenent applying to "all grantees
receiving Federal funds." Section 8136 provides:

"When issuing statenents, press rel eases, requests for
proposal s, bid solicitations, and ot her documents descri bing
projects or prograns funded in whole or in part with Federa
noney, all grantees receiving Federal funds, including but not
limted to State and | ocal governnents, shall clearly state
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(1) the percentage O the total cost of the program or project
which will be financed with Federal noney, and (2) the dollar
amount of Federal funds for the project or program

This provision shall have no force or effect beyond fisca
year 1989, i.e. Septenber 30, 1989.

G Notice of News Rel ease and Public Announcenents

Two copies of all press releases, formal announcenents, and

ot her planned, witten issuances containing news or

i nformati on concerning this instrument that nmay be nade by the
Reci pient or its staff, or any subcontractor or other person
or organization participating in the work of this Instrunent
shall be provided to the GIR at the earliest possible tine.



News rel eases and ot her public announcenents way not discl ose
any interimfinding or quote or paraphrase any part of any

of ficial Product of Wrk w thout conplying with Paragraph E,
above.

11. REPRODUCTI ON OF REPORTS

I n accordance with Government Printing and Bi ndi ng Regul ati ons,
reproduction of reports, data or other witten materials, if
required herein, is authorized provided that the materials
produced do not exceed 5,000 production units of any page and the
itens consisting of nultiple pages do not exceed 25,000 production
units in aggregate.

12. FLOW DOAN PROVI SI ONS

The Reci pient shall include provisions to carry out the purposes
of this instrunent in all contracts of enploynment with persons who
perform any part of the work under this instrunent, and with al
subcontractors and other persons or organizations participating in
any part of the work under this instrunent. There shall be
provisions for a further flow down of such requirenents to each
subtier of enpl oyees and subcontractors to the extent feasible.

13. DI SPUTES

During perfornmance of the instrunment, disagreenents nay arise

bet ween the Recipient and the G CAO on various issues, such as the
allowability of costs. if a dispute concerning a question of fact
ari ses, the G CAO shall prepare a final decision, taking into
account all facts and docunentation presented. The decision shal
be mailed to the Recipient. The Recipient may appeal the decision
within thirty (30) days to the Assistant Secretary for Fair
Housi ng and Equal Opportunity.
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APPENDI X A
STATEMENT OF WWORK
A GENERAL REQUI REMENTS

The Reci pient agrees to process those housing discrimnation
complaints arising within its jurisdiction, except an
otherwi se stated in this Statenent of Wrk. The Reci pient
agrees to cooperate with HUD in the handling of housing

di scrimnation conplaints under the Fair Housing Act and

the fair housing | aw enforced by the jurisdiction in
accordance vith the Menorandum of Understanding entered into
bet ween HUD and the Recipient, and any amendnments or

revi sions thereto executed during the course of this
agreenent by the signatories.



B. CONTRI BUTI ONS

The Reci pi ent agrees to process housing discrimnation
complaints in accordance with "A" above (Genera
Requirenents), and in accordance with the Criteria for
Processi ng which are incorporated berein as an attachnent to
the Schedul e of Articles.

The Reci pient also agrees to augnment its fair housing
enforcement efforts by engagi ng in outreach, education
training and technical assistance pursuant to the Menorandum
of Under st andi ng.

C. TRAI NI NG

The Reci pient agrees to enroll a mininmumof 4 enployees in
HUD- sponsored training at National and Regional training
sites. Failure to send the specified nunber of participants
to training will result in a $1,000 deduction for each
non- att endant bel ow t he m ni num

D. I NCENTI VE FUNDI NG

The Reci pient agrees to utilize the funds provided for this
activity in accordance with the criteria established in

24 CFR Section 111.105(b)(3) and the RFA. The Reci pi ent
further agrees to inplenent the Incentive Fund activities set
forth in Its application for funding. A list of product
deliverables and tinetables in a part of this Statenent of

Wor k.
6/ 90 11 -26
8022. 1
Appendi x 11
I NCENTI VE FUND PRODUCTS

ERCDUCT DELI VERABLE DATE DUE

2.

3.

4.

5.

(CONTINUE TO LI ST ALL SI GNI FI CANT WORK PRODUCTS | N THE APPLI CATI ON AND
A DUE DATE FOR COVPLETI ON AS SET FORTH I N THE Tl METABLE. )
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APPENDI X B

CRI TERI A FOR PROCESSI NG

RESERVED
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APPENDI X C

UNI FORM ADM NI STRATI VE REQUI REMENTS FOR GRANTS
AND COOPERATI VE AGREEMENTS TO STATE AND LOCAL GOVERNMENTS

TO REVI EW El THER THE SHORT OR LONG VERSI ON OF THI S
MATERI AL SEE APPENDI X 6

11-29 6/ 90



