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SCOPE OF WORK ( FI XED PRI CE)

The Reci pient shall furnish the necessary personnel, materials,
services, equipnment, facilities, (except as otherw se specifies
herein) and otherwi se do all things necessary for or incidental to
the performance of the work set forth in the Statenent of Wrk for
the firmfixed price set forth herein.

PERI OD OF PERFORVANCE

The Reci pient shall provide all services hereunder for a period of
twelve (12) months fromthe effective date of the instrunent.

| NSPECTI ON AND ACCEPTANCE

| nspection and acceptance of all but the final products may be
acconpl i shed by the GIMs, if so delegated. Final acceptance shall
be acconplished by the GIR

CONDUCT OF WORK

A. During the effective period of this instrunment, the CGovernnent
Techni cal Representative and/or the Governnment Techni cal
Monitor identified in Block 9 of the cover page shall be
responsible for nonitoring the technical effort of the
Reci pient, unless the Recipient is notified in witing by the
G CAO of a repl acenent.

B. Only the G CAO has the authority to authorize deviations from
this instrunent, including deviations fromthe Statenent of



Wrk. |In the event the Recipient does deviate without witten
approval of the G CAO such deviation shall be at the risk of,
and any costs related thereto, shall be borne by the
Reci pi ent .

5. | NSTRUMENT AMOUNT, PAYMENT AND SUBM SSI ON OF | NVO CES

A.  The maxi mum amount for performance of the Statement of Work
and all other requirements of this instrument is $30,000, to
support the agency's fair housing effort in accordance with
Appendi x A, Statenment of Work. Paynments shall be nade in
accordance with paragraph B, bel ow
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B. DATE FOR RECI PI ENT' S CAPACI TY
SUBM SSI ON OF SF 270 BUI LDI NG
30 days after the $7,500
effective date of
i nstrument
150 days after the S7, 500
effective date of
i nstrument
270 days after the $7, 500
effective date of
i nstrument
Fi nal submi ssion on or $7, 500

before the conpl etion
date of instrunent.

C. The Recipient shall submt Standard Form 270 "Request for
Advance Rei nbursement”, to the Governnent Technical Mnitor (GIM
at the address specified in Block 9 of the cover page of this
Agreenent on the dates stipulated above. Al requests for paynent
shall be submitted in an original and three (3) copies, as

i ndi cated bel ow. The final voucher shall be approved by the GIR
and Cooperative Agreement O ficer prior to final paynent.

InterimPublic Addr ess Shown on
Voucher Attention of Cover Sheet
Oiginal & one copy GTM Block 9
One copy GIR Bl ock 9
One copy CAO Bl ock 8

Al'l requests for paynment of the final voucher shall be
submitted in an original and three (3) copies as indicated
bel ow.

Fi nal Public Addr ess Shown on



Voucher Attention of Cover Sheet

Oiginal & one copy GIR Bl ock 9
One copy GIM Bl ock 9
One copy CAO Bl ock 8

Each voucher shall clearly set forth the instrunent nunber
shown in Block 3 of the HUD 1044 and the appropriation nunber
in Block 15 and shall show the address of the depositary to
which the check is to be mailed. Requests for reinbursenent
shall be submitted on a Standard Form 270, show ng t he anount
vouchered for and anobunts previously vouchered for. Copies of
this formare avail abl e upon request through contacting the
adm ni strator shown in Block 8 of the cover page.
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Payment is subject to being withheld if it is the judgenent of
the GTIMthat the Recipient is not conplying with all terns of
the Cooperative Agreenent. The Recipient shall identify the
Cooperative Agreenent Nunber in Block 4 of the SF 270 on al

i nvoi ces. The final invoice shall be subrmitted on or before
the conpletion date of the instrunent.

D. Each Standard Form 270 shall be acconpanied by a Narrative
Report. This report shall not be nore than one typed page for
each activity pursuant to which paynent is requested, and
shal | describe the activities undertaken by the Reci pi ent
during the billing period. The Reports for the Conpl aint
Moni tori ng System shoul d be acconpanied by a listing of all
hardware and software acquired during the billing period. The
Reports for Capacity Buil ding shoul d be acconpani ed by a
listing of all processed conplaints, including the nane of
compl ai nant, name of respondent, date closed or date
conciliation failed subsequent to a finding of discrimnation
and docket nunber. The Capacity Building Reports should al so
include a description of activities undertaken in support of
its funding application and the Statenent of Work. The
Reports for Training should be acconpanied by a listing of
agency participants with nanes and dates attendi ng.

E. The Criteria for Processing is hereby incorporated as an
attachnent to the Schedul e of Articles.

F. The CGovernnent shall remit all paynents to the follow ng
address shown on the depositary form

USE OF GRANT FUNDS



The agency is entitled to receive the fixed anobunt stated in the
Cooperative Agreenent for satisfactory conpletion of the work to be
performed regardl ess of cost incurred; however, the program

regul ations and this Schedule of Articles require that all activities
for which FHAP funds are used nmust address, or have ultinmate rel evance
to, matters affecting fair housing which are cogni zabl e under the Fair
Housing Act (42 U. S.C. 3600-20).
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7. MAI NTENANCE OF EFFORT

The agency nust not unilaterally reduce the |Ievel of financia

resources currently commtted to fair housing conpl aint procesing.
Budget and staff reductions occasioned by |egislative action outside
the control of the agency will not, alone, result i'n a deternination of
ineligibility. However, HUD will take such actions into consideration
in assessing the ongoing viability of an agency's fair housing

program

8. HUD s SUBSTANTI AL | NVOLVEMENT

A. HUD intends to have substantial involvenment in the review and
approval of all aspects of the work to be carried out as a
result of an award under this agreenent.

B. Anticipated substantial involvenmrent may include, but not be
limted to the foll ow ng:

1. Review and gui dance in progress and upon conpl etion of
case investigations;

2. Devel oprent and presentation of National and Regi onal fair
housi ng trai ning;

3. Participation in the devel opnent and presentation of
i n-house training, and

4. Participation in presentation of education and outreach
progr ans.

9. USE OF CONSULTANTS
As required by HUD s Appropriations Act, salary paynents to
consul tants under this instrument shall not exceed the equival ent
of the maximumdaily rate paid to GS-18 Federal Enpl oyees.

10. PUBLI CATI ONS AND NEWS RELEASES

A. Definition. For the purpose of this clause, "publication”
i ncl udes:

1. Any docunent containing information for public
consunption; or,



2. The act of, or any act which may result in, disclosing
information to the public.

B. The results of this programare planned to be nade avail abl e
to the public through dedication, assignnment by the
Government, or such other nmeans as the Secretary shal
det er m ne.
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C. Governnment Omnership of Oficial Products of Wrk
Al interimand final reports and information, data anal yses,
speci al met hodol ogy, findings, and their related docunents and
wor k products, including reports, work sheets, survey
i nstrunments, conputer tapes, and any other physical materials
ana products produced directly under the Statenment of Work of
this instrument are considered Oficial Products of Wrk
owned by the Governnent and held for the benefit of the
public.

D. Publication of Oficial Products of Wrk
Oficial Products of Wrk, quotations therefrom paraphrasing,
or disclosures of interimfindings my not be published
wi t hout the approval of the GIR for a period of sixty (60)
days after acceptance of the product by the GTR  Thereafter
the Recipient shall be free to publish w thout HUD approval

E. Acknow edgenent and Di scl ai ner
Al Oficial Products of Wrk, or any part thereof, and any
| ndependent Products and Special Products arising out of this
i nstrument, when published by Recipient or other participants
in the work, shall contain the foll owi ng acknow edgenent and
di scl ai mer:

"The work that provided the basis for this publication was
supported by fundi ng under a Cooperative Agreenent with the
U S. Department of Housing and Urban Devel opnent. The

subst ance and findings of the work are dedicated to the
public. The author and publisher are solely responsible for
the accuracy of the statenments and interpretations contain in
this publication. Such interpretations do not necessarily
reflect the views of the Governnent."

F. Additional G antee Publicity Requirenent

Section 8136 of the Department of Defense Appropriations Act,
1989 (Pub. L. 100-463, appoved Cctober 1, 1988, 102 Stat.
2270-46) contains a new requirenent applying to "all grantees
receiving Federal funds." Section 8136 provides:



"When issuing statenents, press releases, requests for
proposals, bid solicitations, and ot her docunments descri bing
projects or prograns funded in whole or in part with Federa
money, all grantees receiving Federal funds, including but not
limted to State and | ocal governnents, shall clearly state
(1) the percentage of the total cost of the program or project
which will be financed with Federal noney, and (2) the dollar
anmount of Federal funds for the project or program

These provisions have no force or effect beyond fiscal year
1989, i.e. Septenber 30, 1989
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(1) the percentage of the total cost of the program or project
which will be financed with Federal noney, and (2) the dollar
anount of Federal funds for the project or program

Thi s provision shall have no force or effect beyond fisca
year 1989, i.e. Septenber 30, 1989.

G Notice of News Rel ease and Public Announcenents

Two copies of all press releases, formal announcenents, and

ot her planned, witten issuances containi ng news or

i nformati on concerning this instrument that nmay be nade by the
Reci pient or its staff, or any subcontractor or other person
or organization participating in the work of this instrunent
shall be provided to the GIR at the earliest possible tine.
News rel eases and ot her public announcenents may not discl ose
any interimfinding or quote or paraphrase any part of any
Oficial Product of W rk wi thout conplying with Paragraph E
above.

REPRCODUCTI ON OF REPORTS

I n accordance with Governnent Printing and Bi ndi ng Regul ati ons,
reproduction of reports, data or other witten materials, if
required herein, is authorized provided that the materials
produced do not exceed 5,000 production units of any page and the
items consisting of nultiple pages do not exceed 25,000 production
units in aggregate.

FLOW DOMN PROVI SI ONS

The Reci pient shall include provisions to carry out the purposes
of this instrunent in all contracts of enploynent with persons who
performany part of the work under this instrunent, and with al
subcontractors and ot her persons or organi zations participating in
any part of the work under this instrunent. There shall be
provisions for a further flow down of such requirements to each
subtier of enployees and subcontractors to the extent feasible.



DI SPUTES

During performance of the instrument, disagreenments nay arise

bet ween the Recipient and the G CAO on various issues, such as the
allowability of costs. [If a dispute concerning a question of fact
ari ses, the G CAO shall prepare a final decision, taking into
account all facts and docunentation presented. The decision shal
be mailed to the Recipient. The Recipient may appeal the decision
within thirty (30) days to the Assistant Secretary for Fair
Housi ng and Equal opportunity.
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ATTACHVENT A
STATEMENT OF WWORK
GENERAL REQUI REMENTS

The reci pient agrees to process those housing discrimnation
complaints arising with in its jurisdiction, except as
otherwi se stated in this Statenent of Wrk. The Recipient
agrees to cooperate with HUD in the handling of housing
discrimnation conplaints under Title VIII of the Cvi

Ri ghts Act of 1968, as amended, and the fair housing | aw
enforced by the jurisdiction in accordance with the

Menor andum of Understandi ng entered into between HUD and the
reci pi ent, and any anendnents or revisions thereto executed
during the course of this agreenent by the signatories.

CAPACI TY BUI LDI NG

The Reci pient agrees to devel op a conpl ai nt processing
capability sufficient to enable the Recipient to process al
housi ng di scrimnation conplaints arising under its
jurisdiction in future years. The Recipient also agrees to
process housing discrimnation conplaints in accordance with
"A" above, and in accordance with the Criteria for
Payment / Processi ng which are incorporated herein as an
attachnent to the Schedul e of Articles.

The Reci pient further agrees to inplenent the Capacity
Building activities set forth in its application for funding.
A list of product deliverables and tinetables is at the end
of this Statement of Work.

TRAI NI NG

Subj ect to HUD sponsorship of training sessions in sufficient
geographical proximty to permt the Recipient to neet the
foll owi ng obligations, the Recipient agrees to enroll a

m ni mum of 3 enpl oyees in HUD sponsored training at

Nati onal and Regional training sites. Failure to send the
speci fied nunber of participants to training will result in a



$1, 000 deduction for each non-attendant bel ow the m ni num

D. COVPLAI NT MONI TORI NG AND REPORTI NG SYSTEMS
The Reci pient agrees to inplenment the Conplaint Mnitoring
and Reporting Systemactivities set forth in its application
for funding in accordance with the criteria established in
Section 111.105(a) of 24 CFR Part 111 and the RFA.
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CAPACI TY BUI LDI NG PRODUCTS
PRODUCT DELI VERABLE DATE DUE
1.
2.
3.
4.
5.
6.
7.

(CONTI NUE TO LI ST ALL SI GNI FI CANT WORK PRODUCTS I N THE
APPLI CATI ON AND A DUE DATE FOR COWPLETI ON AS SET FORTH IN THE
TI METABLE. )
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| NSPECTI ON AND ACCEPTANCE
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I NSTRUMENT AMOUNT, PAYMENT AND SUBM SSI ON OF | NVO CES
USE OF CGRANT FUNDS

MAI NTENANCE OF EFFORT

HUD S SUBSTANTI AL | NVOLVEMENT
USE OF CONSULTANTS

PUBLI CATI ONS AND NEWS RELEASES
REPRODUCTI ON OF REPCRTS



12. FLOW DOAN PROVI SI ONS
13. DI SPUTES
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SCOPE OF WORK ( FI XED PRI CE)

The Reci pient shall furnish the necessary personnel, materials
services, equipment, facilities, (except as otherw se specified
herein) and otherwi se do all things necessary for or incidental to
the performance of the work set forth in the Statenent of Wrk for
the firmfixed price set forth herein.

PERI OD OF PERFORMANCE

The Recipient shall provide all services hereunder for a period
of twelve (12) nmonths fromthe effective date of the instrunent.

| NSPECTI ON AND ACCEPTANCE
I nspection and acceptance of all but the final products nmay be

acconpl i shed by the GIMS, if so delegated. Final acceptance shal
be acconplished by the GIR

4. CONDUCT OF VWORK

A

5.

During the effective period of this instrunent, the
Government Techni cal Representative and/or the Governnent
Technical Mnitor identified in Block 9 of the cover page
shal |l be responsible for nonitoring the technical effort of
the recipient, unless the Recipient is notified in witing
by the G CAO of a repl acenent.

Only the G CAO has the authority to authorize deviations from
tnis instrunent, inclucing deviations fromthe Statenment of
Wrk. |In the event the Recipient does deviate without
witten approval of the G CAO, such deviation shall be at

the risk and any costs related thereto, shall be borne by

the Reci pi ent.

| NSTRUVENT AMOUNT, PAYMENT AND SUBM SSI ON OF | NVO CES
The maxi num anount for performance of the Statenent of Wrk

anda all other requirenents of this instrunent is $
to be distributed as follows:

1. The Recipient shall be paid the firmfixed anmount of
$ to support the agency's fair
housing effort in accordance with Appendi x A Statenent of
Work, Part A (General Requirenents) and Part B
(Contributions). Payments shall be nmade in accordance
wi th paragraph B, bel ow




2. The Recipient shall be paid the firmfixed anount of
$3,000 for attendance at HUD sponsored training at
Nati onal and regional training sites. These nonies nmay
al so be used to support additional in-house training by
agenci es for agency-specific problens and for training of
staff unable to attend National or Regional training,
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subj ect to approval of the GTM Failure to send the
speci fied nunber of participants to training (See
Statenment of Work), will result in a $1000 deduction for
each non-attendant below the minimum Paynents shall be
made i n accordance with paragraph 8, bel ow

The Reci pient shall be paid the firmfixed anount of
S to support Incentive Funds activities in
accordance with the Statement of Work, Part D (incentive
Funds). Paynments shall be made in accordance with

par agr aph B, bel ow.

B. DATE FOR RECI PI ENT' S CONTRI BUTI ONS | NCENTI VE
SUBM SSI ON OF SF 270 AMOUNT TRAI NI NG FUNDS

90 days after the s $ $

effective date of

i nstrument

180 days after the $ $ $
effective date of
i nstrument

270 days after the $ $ $
effective date of
i nstrument

Fi nal submni ssion on or $ $ $
before the conpl etion
date of instrunent.

C. The Recipient shall subnit Standard Form 270 "Request for
Advance Rei nbursenent", to the Governnent Technical Mnitor (GIM
at the address specified in Block 9 of the cover page of this
Agreenent on the dates stipulated above. Al requests for paynent
shall be subnitted in an original and three (3) copies, as

i ndi cated below. The final voucher shall be approved by the GIR
and Cooperative Agreenment Officer prior to final paynent.

Interim Public Addr ess Shown on
Voucher Attention of Cover Sheet
Oiginal & one copy GTM "Block 9

One copy GIR Bl ock 9



One copy CAO Bl ock 8

Al'l requests for paynment of the final voucher shall be
submitted in an original and three (3) copies as indicated
bel ow.

Fi nal Public Addr ess Shown on
Voucher Attention of Cover Sheet
EFTQFHET‘E‘one copy ~ GIR Bl ock 9
One copy GIM Bl ock 9
One copy CAO Bl ock 8
13-13 6/ 90
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Each voucher shall clearly set forth the instrument nunber
shown in Block 3 of the HUD 1044 and the appropriation nunber
in block 15 and shall show the address of the depositary to
which the check is to be mailed. Requests for reinbursenent
shall be submitted on a Standard Form 270, show ng t he anount
vouchered for and anpbunts previously vouchered for. Copies of
this formare availible upon request through contacting the
adm ni strator shown in Block 8 of the cover page.

Payment of item A 2 shall be made at the next avail able
billing period after the Training participation has occurred.
Payment is subject to being withheld if it is the judgenent of
tne GTMthat the Recipient is not conplying with all terns of
the Cooperative Agreenent. The Recipient shall identify the
Cooperative Agreenent Nunber in Block 4 of the SF 270 on all

i nvoi ces. The final invoice shall be subnmitted on or before
the conpletion aate of the instrunent.

D. Each Standard Form 270 shall be accomnpanied by a Narrative
Report. This report shall not be nore than one typed page for
each activity pursuant to which paynent is requested, ana
shal | describe the activities undertaken by the Recipi ent
during the billing period. The Reports for Contributions
toward case processing should be acconpanied by a listing of
all processed conplaints, including the name of conpl ai nant,
nane of respondent, date closed or date conciliation failed
subsequent to a finding of discrimnation, and docket nunber.
The Contributions Report should also include a description of
activities undertaken in support of its case processing and
the Statenent of Wirk Part A (General Requirenents) and Part B
(Contributions). The Reports for Training should be
acconpanied by a listing of agency participants with names and
dates attending. The Reports for Incentive Funds shoul d
include a description of activities undertaken in support of
its funding application and the Statement of Wrk, Part D
(I'ncentive Funds).

E. The Criteria for Processing is hereby incorporated as an



attachnment to the Schedul e of Articles.

F. The Government shall remt all paynents to the foll ow ng
address shown on the depositary form

6. USE OF GRANT FUNDS

The agency is entitled to receive the fixed anount stated in the
Cooperative Agreenent for satisfactory conpletion of the work to be
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performed regardl ess of cost incurred; however, the program

regul ations and this Schedule of Articles require that all activities

for which FHAP funds are used nust address, or have ultimte rel evance
to, matters affecting fair housing which are cogni zabl e under the Fair
Housiny Act (42 U.S.C. 36J0O 20).

7. MAI NTENANCE OF EFFORT

Tne agency nust not unilaterally reduce the |level of financial
resources currently commtted to fair housing conplaint processing.
Budget and staff reductions occasioned by |egislative action outside
the control of the agency will not, alone, result in a determ nation of
ineligibility. However, HUD will take such actions into consideration
in assessing the ongoing viability of an agency's fair housing

program

6. HUD s SUBSTANTI AL | NVOLVEMENT
A. HUD intends to have substantial involvenment in the review a
approval of all aspects of the work to be carried out as a
result of an award under this agreenent.

B. Anticipated substantial involvenment may include, but not be
limted to the foll ow ng:

1. Review and guidance in progress and upon conpl etion of
case investigations;

2. Devel oprment and presentation of National and Region fair
housi ng trai ning;

3. Participation in the devel opnent and presentation of
i n-house training, and

4. Participation in presentation of education and outreach
prograns.



USE OF CONSULTANTS

As required by HUD s Appropriations Act, salary paynments to
consul tants under this instrunent shall not exceed the equival ent
of the maximumdaily rate paid to GS-18 Federal Enpl oyees

10. PUBLI CATI ONS AND NEWS RELEASES
A. Definition. For the purpose of this clause, "publication"
i ncl udes :
1. Any docunent containing information for public
consunption; or,
2. The act of, or any act which may result in, disclosing
information to the public.
13-15 6/ 90
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B. The results of this programare planned to be nade avail abl e
to the public through dedication, assignnment by the
Government, or such other nmeans as the Secretary shal
det er m ne.
C. Governnent Omnership of Oficial Products of Wrk
Al interimand final reports and information, data anal yses,
speci al met hodol ogy, findings, and their related docunents and
wor k products, including reports, work sheets, survey
i nstrunments, conputer tapes, and any other physical materials
and products produced directly under the Statenment of Work of
this instrument are considered Oficial Products of Wrk
owned by the Governnent and held for the benefit of the
public.
D. Publication of Oficial Products of Wrk
Oficial Products of Wrk, quotations therefrom paraphrasing,
or disclosures of interimfindings my not be published
wi t hout the approval of the GIR for a period of sixty (60)
days after acceptance of the product by the GTR  Thereafter
the Recipient shall be free to publish w thout HUD approval
E. Acknow edgenment and Di scl ai mer

Al Oficial Products of Wrk, or any part thereof, and any

| ndependent Products and Special Products arising out of this
i nstrument, when published by Recipient or other participants
in the work, shall contain the foll owi ng acknow edgenent and
di scl ai mer:

"The work that provided the basis for this publication was



supported by funding under a Cooperative Agreenent with the
U. S. Departnment of Housing and Urban Devel opnent. The

subst ance and findings of the work are dedicated to the
public. The author and publisher are solely responsible for
the accuracy of the statements and interpretations contain in
this publication. Such interpretations do not necessarily
reflect the views of the Governnent. "

F. Additional G antee Publicity Requirenent

Section 8136 of the Departnment of Defense Appropriations Act,
1989 (Pub. L. 100-463, approved Cctober 1, 1988, 102 Stat.
2270-46) contains a new requirenment applying to "all grantees
recei ving Federal funds." Section 8136 provides:

"When issuing statenents, press releases, requests for
proposals, bid solicitations, and ot her docunments descri bing
projects or.prograns funded in whole or in part with Federa
money, all grantees receiving Federal funds, including but not
limtied to State and | ocal governments, shall clearly state
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(1) the percentage O the total cost of the program or project
which will be financed vith Federal noney, and (2) the dollar
amount of Federal funds for the project or program

Thi s provision shall have no force or effect beyond fisca
year 1989, i.e. Septenber 30, 1989.

G Notice of News Rel ease and Public Announcenents

Two copies of all press releases, formal announcenents, and

ot her planned, witten issuances containi ng news or

i nformati on concerning this instrument that may be nade by the
Reci pient or its staff, or any subcontractor or other person
or organization participating in the work of this instrunent
shall be provided to the GIR at the earliest possible tine.
News rel eases and ot her public announcenents may not discl ose
any interimfinding or quote or paraphrase any part of any

of ficial Product of Wrk without conmplying with Paragraph E,
above.

REPRCDUCTI ON OF REPORTS

I n accordance with Government Printing and Bi ndi ng Regul ati ons,
reproduction of reports, data or other witten materials, if
required herein, is authorized provided that the materials
produced do not exceed 5,000 production units of any page and the
items consisting of nultiple pages do not exceed 25,000 production
units in aggregate.

FLOW DOAN PROVI SI ONS



13.

The Reci pient shall include provisions to carry out the purposes
of this instrunent in all contracts of enploynment with persons who
performany part of the work under this instrunent, and with al
subcontractors and other persons or organizations participating in
any part of the work under this instrunent. There shall be
provisions for a further flow down of such requirenents to each
subtier of enployees and subcontractors to the extent feasible.

DI SPUTES

During perfornmance of the instrunment, disagreenents nay arise

bet ween the Recipient and the G CAO on various issues, such as the
all owability of costs. if a dispute concerning a question of fact
ari ses, the G CAO shall prepare a final decision, taking into
account all facts and docunentation presented. The decision shal
be nmailed to the Recipient. The Recipient may appeal the decision
within thirty (30) days to the Assistant Secretary for Fair
Housi ng and Equal opportunity.
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ATTACHMVENT A
STATEMENT OF WWORK
GENERAL REQUI REMENTS

The recipient agrees to process those housing discrimnation
complaints arising within its jurisdiction, except as
otherwi se stated in this Statenent of Wrk. The Reci pient
agrees to cooperate with HUD in the handling of housing
discrimnation conplaints under Title VIII of the G vi

Ri ghts Act of 1968, as anmended, and the fair housing | aw
enforced by the jurisdiction in accordance with the

Menor andum of Under standi ng entered into between HUD and the
Reci pi ent, and any anendnents or revisions thereto executed
during the course of this agreenent by the signatories.

CONTRI BUTI ONS

The Reci pient agrees to process housing discrimnation
conplaints in accordance with "A" above (Genera
Requirenents), and in accordance with the Critria for
Payment / Processi ng which are incorporated herein as an
attachnent to the Schedul e of Articles.

The Reci pient also agrees to augnent its fair housing
enforcenment efforts by engaging in outreach, education
training and techni cal assistance pursuant to the Menorandum
of Under st andi ng.

TRAI NI NG



Subj ect to HUD sponsorship of training sessions in sufficient
geographical proximty to permt the Recipient to neet the
foll owi ng obligations, the Recipient agrees to enroll a

m ni mum of _3_enpl oyees in HUD sponsored training at

Nati onal and Regional training sites. Failure to send the
speci fied nunber of participants to training will result in a
$1, 000 deduction for each non-attendant bel ow the m nimum

D. I NCENTI VE FUNDI NG

The Reci pient agrees to utilize the funds provided for this
activity in accordance with the criteria established in

24 CFR Section 111.105(b)(3) and the RFA. The Reci pi ent
further agrees to inplenment the Incentive Fund activities set
forth in its application for funding. A list of products
deliverables and tinetables is a part of this Statenent of
wor k.
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I NCENTI VE FUND PRODUCTS

PRCDUCT DELI VERABLE DATE DUE
1

2.

3.

6.

7.

(CONTI NUE TO LI ST ALL SI GNI FI CANT WORK PRODUCTS I N THE

APPLI CATI ON AND A DUE DATE FOR COVPLETI ON AS SET FORTH I N THE
TI METABLE. )
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ADM NI STRATI VE REQUI REMENTS FOR CGRANTS AND COOPERATI VE AGREEMENTS
TO STATE, LOCAL, AND FEDERALLY RECOGNI ZED | NDI AN TRI BAL
GOVERNMENTS

The foll owing provisions of 24 CFR Part 85, "Admi nistrative
Requirenents for Grants and Cooperative Agreenments to State,
Local, and Federal |y Recogni zed Indian Tri bal Governnents," are



i ncorporated by reference, where applicable. Upon request, the
Gant Oficer will nmake their full text available. Were

clarifying or specific HUD instructions are required, they wll
appear in full text. The term"grant" as used herein also refers

to cooperative agreenment instruments. The term"Gant Oficer" as
used herein also refers to Cooperative Agreenent O ficers, when

the instrunment is a cooperative agreenent.

Subpart A - Cenera

85. 3 Definitions.

* * * * *

"Grant O ficer' means the official authorized by HUD to
execute and/or adninister this grant.

Subpart C - Post-Award Requirenents

Fi nanci al Adm ni stration

85. 20 Standards for financial nanagenent systens.
85.21 Payment .

85.22 Allowabl e costs.

85. 23 Period of availability of funds.

85. 24 Mat chi ng or cost sharing.

85. 25 Pr ogram i ncone.

85. 26 Non- Federal audit.

Changes, Property, and Subawards
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85-30 Changes.

* * * * *

Requests for prior approval of changes as specified in
par agraphs (c), (d), and (f) shall be directed to the G ant
Oficer.

85. 31 Real property.

* * * * *

(d) Requests for disposition instructions shall be
directed to the Grant O ficer.



85. 32 Equi prent .

* * * * *

(f)(3) Requests for disposition instructions shall be
directed to the Grant O ficer.

85. 33 Suppl i es.
85. 34 Copyri ghts and patents.

85. 35 Subawards to debarred and suspended parti es.

* * * * *

Bef ore awardi ng any subcontracts or subgrants, the grantee
must ensure that the subcontractor or subgrantee is not included
on the General Services Administration's "Lists of Parties
Excl uded from Federal Procurenent or Nonprocurenent Prograns,"”
and, therefore, ineligible for award. Copies of this publication
may be obtained fromthe Superintendent of Docunents, U. S.
CGovernment Printing O fice, Washington, DC 20402. The tel ephone
nunber is (202) 783-3238.

85.36 Procurenent.
85.37 Subgrants.
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Reports, Records Retention, and Enforcenent

85. 40 Moni toring and reporting program perfornmance.

* * * * *

(b)(1) Performance reports shall be submitted on a
quarterly basis. (Gant Oficer may substitute a different
time franme, but nust not be nore frequent than quarterly).

(b)(3) The grantee shall subnmit the original perfornmance
report to the GTR  Copies shall be submitted to Gant Oficer
may insert additional individuals who should receive copies.

If none, then delete this second sentence

65. 41 Fi nanci al reporting.

* * * * *

(a)(4) The grantee shall submit the original SF-269 or
SF-269A, Financial Status Report, to the Gant Oficer. A copy
shall be subnmitted to the GIR



(b)(2) The grantee shall report program outlays and
program i ncone on an accrual basis. |If the grantee's records
are not normally kept on the accrual basis, the grantee is not
required to convert its accounting system but shall devel op
such accrual information through an analysis of the
docunent ati on on hand.

(b)(3) Financial reports shall be submtted on a quarterly
basi s. Grant OFficer may substitute a different tine frane,
but no nore frequent than quarterly).

B5. 42 Retenti on and access requirenents for records.
85.43 Enf or cenent .

85.44  Term nation for convenience.

Subpart D - After-The-G ant Requirenents

85. 50 Cl oseout .
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Model Transmittal Letter for Contributions Agencies which are eligible
only for contributions for case processing and training.

Ms. Mary Jones

Anyst at e Conmi ssion on Human Ri ghts
123 Main Street

Smal | town, MA 05678

Dear Ms. Jones:

Encl osed are four (4) copies of Cooperative Agreenent Nunber
FF- 201- K- 88-1001 for the Fair Housing Assistance Program (FHAP). This
award is based on the encl osed Notice of Funding Availability. The total
amount of the agreenent is $ XXOOXXXXXXXXXXX, broken down as foll ows:

$ XOXKKXXXXXXX for contributions allocation, which represents XXXXX
cases at $650 per case; and

$3,000 for training

Pl ease sign three (3) copies and return themto the address bel ow
no later than XXXXXXXKIKIKKIIKIKXKHIAKXKXK

U. S. Departnment of Housing and Urban Devel opnent
Ofice of Fair Housing and Equal Opportunity
Thomas P. O Neill, Jr. Federal Building

10 Causeway Street, Room 308

Boston, MA 022222-1092

Al so enclosed is a copy of Assurances, SF-424B, and a Drug Free



Workpl ace Certification. Please sign the Assurances and conplete the Drug
Free Workpl ace Certification by entering your main office address on the
second page. Return the Assurances and the Certification to the address

i ndi cat ed above.

Additionally, if you do not have a depositary formon file with the
Regi onal Accounting Division, or if you wish to change your depositary,
pl ease subnit a conpl eted HUD 274, Designation of Depositary Form A copy
of this formis enclosed for your conveni ence.

After signature by the Cooperative Agreenent Oficer, a fully
execut ed copy of the agreenent shall be returned to you. The extra copy
is for your records pending receipt of the fully executed copy. Should
you have any questions, please call me on (617) 123-4567.

Very sincerely yours,

John Smith
Cooperative Agreenent O ficer

Encl osur es
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