                U.S. Department of Housing and Urban Development

                                 H O U S I N G

Special Attention of:                      Notice  H 90-31 (HUD)

All Regional

Administrators, Office Managers,           Issued:  4/23/90

Directors of Housing Management            Expires: 4/30/91 

and Chief Property Officers

                                 Cross References:

                                 Handbook 4310.5 REV.1

Subject: Closing Agent Services Request for Proposal (RFP) Format

         (Single Family Property Disposition)

     It is the Department's policy and intent that each Field

Office have under a contractual arrangement and available to its

purchasers the services of a closing agent qualified to perform a

complete closing at no cost to the purchaser.

     A new Request for Proposal (RFP) document for closing agent

services has been developed and is attached.  This RFP contains

Factors for Award (Section M), other than cost (e.g., technical

qualifications, experience, etc.) which HUD staff shall use in

their selection of contractors. This method of contracting should

lessen the likelihood of future losses to the Department and

provide better performing contractors.  General areas in the

solicitation/contract format which require your particular

attention have been highlighted. these are set forth in an

attachment to this notice.

     When determining whether the solicitation must be synopsized

in the Commerce Business Daily,  estimate the number of closings

you expect over the full term of the contract (three years), times

the average cost per closing in your area. If that figure is

greater than $25,000, you must synopsize. To attract local

interest, you may also wish to advertise the availability of the

solicitation in local media. If, however, the figure is less than

$25,000, you do not need to synopsize and can procure the services

using the small purchase procedure.

     Proposals received as a result of this solicitation will

require review by a Technical Evaluation Panel.   Final selection

of the contractor will be made by the Contracting Officer. The

source selection function may be elevated to the Chief Property

Officer, the Housing Management Division Director, or the Field

Office Manager.

HSSP : Distribution: W-3-1, W-2(H)(OGC)(Z), W-3(A)(H)(ZAOO), W-4(H),

                     R-1, R-2, R-3, R-3-1(H)(RC), R-3-2, R-3-3, R-6,

                     R-6-1, R-6-2, R-7, R-7-1, R-7-2, R-8, R-8-1

_____________________________________________________________________

     The RFP is intended to be the primary vehicle Field Offices

will use to procure the services of closing agents.   Should a

Field Office encounter an exceptional situation where it is

impossible to carry out the RFP process, the preciously issued IFB

format may be used. The office must document its file as to the

reason(s) the RFP could not be used. Therefore, following receipt

of this notice, any arrangements for closing agent services must be

made through the attached RFP format  (or the IFB in

exceptional, justified situations) or the previously approved

letter agreement.   You are reminded that the letter agreement is

to be used only in situations such as those described in Stephen

Martin's memorandum of July 26, 1989. If used and the total price

is less than $25,000, the letter agreement should be appended to a

form HUD-2542 and issued as a purchase order.

     Contractors entered onto prior to October 2, 1989, required

bonding equivalent to the value of 15 days' closing. If you have

such contracts now in existence, they may remain, provided the 15

day bonding is in place. However, do not exercise any options to

extend the term of contract that contains bonding which is less

than the value of two months' closing.

     Any questions regarding this matter should be addressed to

the Single Family Property Disposition Division at (FTS) 755-5740

or 755-5832.

                        __________________________

                        C. Austin Fitts

                        Assistant Secretary

                         for Housing - Federal Housing

                         Commissioner, H

Attachments

_____________________________________________________________________

         INSTRUCTIONS TO FIELD OFFICE STAFF REGARDING THE CLOSING

              AGENT SOLICITATION DOCUMENT

   Prior to solicitation, the entire document should be review and all

necessary insertions made.

   The following items are highlighted for specific attention:

Cover Letter

   Insert the appropriate geographic ares(s) and the information on the

   number of closings and whether the inventory trend is up, down, or the

   same.

Section B

   Fixed Price, B.2(a)(1) and (2)

   You will note that the offerors are to provide a fixed unit price per

   closing. The elements that comprise that unit price (i.e., direct labor,

   bonding, courier/messenger service, etc.) are to be provided by the

   offerors in the format described in section L, Cost per Closing.   Also

   note that offerors are being asked for prices for each year.  (The

   contract is structured for one year with two, one-year options).

   The price for third party closings is expressed as a percentage of the

   unit price per closing. You must determine and insert that percentage

   prior to solicitation.

   Fixed Price, B.2(b), Aborted Closings

   Previous contracts indicated that the contractor should receive 25

   percent of the fixed unit price should a sale not close. Field Offices

   should now insert a percentage prior to the solicitation which, in their

   judgment, represents fair compensation for such services.

   Service Area, B.3

   Insert the geographic area covered under the solicitation.

   Minimum/Maximum Quantities for Order, B.4

   This clause established the minimum and maximum numbers of closings

   which are anticipated to be ordered during the full term of the contract

   (three years). Field Offices should now insert a realistic number of

   closings based on historical data and inventory trends.

   Remember, that in a indefinite-quantity contract, such as is anticipated

   by this solicitation,  HUD must guarantee the contractor the minimum

   amount specified. The maximum amount may not be exceeded.

_____________________________________________________________________

   Allowable Closing Expenditures, B.5

   As written, the contractor's responsibility is to pay, within the amount

   specified on Line 5 of the Sales Contract, only legitimate closing and

   financing cost.  Although not a requirement to do so, if it is the

   practice of the Field Office to restrict the allocation on Line 5 of the

   Sales Contract to specific items, this should be indicated in B.5(a) in

   lieu of the existing language.

Section C

   Work Assignments, C.11.1

   Actual assignment of the closing packages will be accomplished through

   the issuance of delivery orders. (SAMPLE ORDER - SECTION J - Attachment

   11) Note that any oral orders issued to the contractors must be followed

   by a written delivery order within five calendar days.

   The Field Office should also clearly identify the Composition of a

   complete closing package.

   Contract Duties, C.11.2

   Prior to the issuance of this solicitation, place an (x) in the box

   before each desired service. Several services which we believe should be

   included have been pre-checked. However with the exception of Service

   Items (k), (r), (s) and (v), which are mandatory in all contracts, these

   are only suggestions.   Each Field Office may choose the services which

   are needed in their area.

   With respect to Service Item (c), if the contractor is required to

   review all title evidence upon HUD's acquisition of properties within

   the contract area, specific instructions must be provided by the Field

   Office through Section J, Attachment 13. If the contractor will be

   reviewing the title evidence, the title approval letter may be completed

   through the signature line. The contractor is not permitted to sign this

   letter.

   With respect to Service Item (i), the contractor is expected to complete

   all documents associated with the closing, included those listed here,

   as well as others which may be applicable to your jurisdiction. There

   may be instances where funding lenders insist on having certain

   documents prepared by their own staff or attorneys. In such cases, the

   contractor's responsibility shall be to complete any remaining forms as

   well as to verify the accuracy of forms completed by another party. A

   price adjustment for this type case is not anticipated. HUD will not

   bear the cost for work performed by other parties.

Section F

   Deliverables Subject to Liquidated Damages. F.3

   Note that the rate specified in paragraph (a)(2) on this clause will

   vary on a yearly basis. The Current rate of 9 percent is valid through

   December 31, 1990. The contract must be modified should this rate change

   during the term of the contract.

_____________________________________________________________________

Section G

   Key Personnel, G.2

   This clause allows HUD to specify, by name, the contractor's personnel

   who will be the key and are important to the success of the contract.

   The effect of this clause is to prohibit the contractor from diverting

   those named individual(s) without the prior approval of the Contracting

   Officer. If the person(s) should leave employment of the contractor, the

   contractor must provide HUD with suitable replacements, and HUD has the

   right to pass judgement on those replacements. Offerors must provide

   names and resumes of all proposed staff who will be conducting closings,

   as well as other key staff (e.g., project director).

   Authorized Individuals, G.4

   The contractor must indicate, in paragraph (a), the name of the

   individuals authorized to accept delivery orders. Field Offices must

   indicate, in paragraph (b), the names of HUD staff who are authorized to

   place delivery orders. Note that the authority to issue delivery orders

   will be limited to those individuals named in this clause. (More than

   two names may be inserted).

Section H

   Price Adjustment for Changes in Amount of Bound Security, H.3

   The amount of bonding shall be equal to the value of two month closings,

   determined by multiplying the average sales price over the prior 12

   month period by the number of closings expected in a two month period.

   This should be structured to the geographic area covered in the

   solicitation.

   In the past, contractors have been permitted to secure the necessary

   bonding 15 days after award. In the bonding was not secured, HUD has the

   right to terminate the contract. It is now a requirement that the

   bonding be secured before the contract is awarded.

   For purposes of the solicitation, offerors are required, in Section L,

   clause L.2, to submit evidence of their ability to secure bonding as

   required in Section H. Lack of evidence will not disqualify the offeror

   from further consideration, and the proposal should be evaluated.

   However, once a selection has been made, bonding must be secured before

   the contract can be awarded. Under no circumstances should a contract be

   awarded without the appropriate bonding.

   Since some bonding companies may be reluctant to issue a bond until the

   contractor has the contract in hand, a notice should be issued

   indicating that HUD intends to award the contract to the offeror. The

   notice should state that award is contingent upon the offeror obtaining

   bounding in the computed amount. Should the successful offeror be unable

   to obtain bonding, he/she will then be determined to be nonresponsible

   and ineligible for award. The selection official should then proceed to

   make award to the next highest ranked offeror, providing that firm is

   able to obtain bonding.

_____________________________________________________________________

   A specimen copy of the bonding requirements is provided in Section J,

   Attachment 12. Your legal counsel should review this document prior to

   the issuance of this contract to ensure compliance with state and local

   regulations.

Section I

   Ordering, 52.216-18: Delivery-Order Limitations, 52.216-19: and,

   Indefinite Quantity, 52.216-22

   Insert the appropriate dates and quantities in these two clauses.

   52.216-19 concerns the minimums and maximums for individual orders or a

   series of orders and not the entire contract (see B.4).

Section K

   In Section K, offerors are required to provide a Certificate of Current

   Cost or Pricing Data (generally required when the procurement is

   estimated to exceed $100,000). Reasonableness of the prices proposed may

   usually be determined based on the competition, however, if there is a

   situation where an inadequate number of proposals is received, or the

   reasonableness of the prices offered cannot be determined, the apparent

   successful offeror should submit a certificate before contract award.

Section M

   Although Section M is self-explanatory, note that offerors are placed on

   notice as to what HUD will do in cases where proposal are determined to

   be essentially equal in terms of both cost and technical. The FAR

   requires use of the criteria outlined in M.1. for the breaking of any

   ties.

   Note that technical quality is more important that price. However,

   regardless of technical quality, prices must be reasonable.

_____________________________________________________________________

         REQUEST FOR PROPOSAL NO.____________

Dear Offeror:

   This Request for Proposal (RFP) is to provide real estate property

closing services for one to four family properties in the geographic

area(s) of _______________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

   To assist you in preparing your proposal, the following information

is provided:

        Number of closings during 1988 and 1989: ___________.

        Inventory trend is: ____________.

   The RFP is structured in accordance with the Uniform Contract Format

required by the Federal Acquisition Regulation (FAR). Identified below

are certain important items and their location in the RFP.

   1.   Section B contains the prices for the services to be performed,

        expressed as a fixed unit price per sale closed.  (Prices are

        to be provided for the base year and the two option years.)

        Pricing detail to document those prices is to be provided in

        the format specified in Section L.2(c), Proposal Content and

        Outline, Costs per Closing.  Note that the price for

        performimg third party closings and for aborted closings are

        expressed as a percentage of the fixed unit price per closing.

        Those percentages have already been pre-determined by HUD.

        Note also the minimum and maximum number of closing to be

        purchased under this contract.

   2.   The Statement of Work is in Section C.  Section C also

        describes the procedure for ordering the services through

        HUD's issuance of delivery orders.

   3.   Payment for services rendered will be deducted from the sales

        proceeds, except that in cases where the sales proceeds are

        inadequate to fully pay the unit price per closing, HUD will

        pay the difference.  (see Section G, clause G.3).

   4.   Section K, Certification and Representations, must be

        completed and signed by an authorized representative of the

        offeror.  We have not included a Certificate of Current Cost

        and Pricing Data in this solicitation because we anticipate

        adequate price competition.  However, in the event that we do

        not receive such competition, we reserve the right to request a

        certificate before contract award.  Failure to submit the

        certificate when require by HUD shall result in an offeror

        being determined nonresponsible and ineligible for award.

_____________________________________________________________________

   5.   Instructions and conditions concerning proposal preparation are

        in section L.  The late proposal rules are discussed in clause

        L.9 and will be strictly applied.   (The date and time for

        receipt of proposals is in block 9 of the Standard Form 33).

   6.   Offerors must have a valid licence to perform closing services

        where required by State and local law.

   7.   Factors for Award are contained in Section M.

   SPECIAL NOTE REGARDING BONDING:   Your attention is directed to

Section L,  Clause L.2(C)(3) regarding bonding.  An offeror must make

every attempt to submit evidence of ability to secure bonding in the

amount specified in Section H of this RFP.  Although the inability of the

offeror to provide evidence of bonding in his/her proposal will not

disqualify his/her proposal from consideration, failure to secure bonding

by the time of contract award shall render the apparent successful

offeror nonresponsible and ineligible for such award.

   Certain contact clauses cited in the RFP are provisions of the FAR

and are incorporated by reference, as allowed by the FAR. Interested

offerors who wish to refer to the full text of a clause may contact this

office, local libraries, or may purchase a copy of the FAR from the

Superintendent of Documents, Government Printing Office, Washington, DC

20402.

   A preproposal conference will be held as follows:

        Date:

        Time:

        Location:

   Written questions regarding the RFP should be submitted to the

Contracting Officer no later than _________________ (Insert date - give

about two weeks prior to preproposal conference date). All offerors who

receive a copy of this solicitation will be sent a copy of the complete

record of the conference.

   Please contract me or ____________________________ if you should have

any questions concerning this RFP.   You should carefully review the

entire RFP in you intend to submit a proposal.

                       Sincerely,

                       Contracting Officer

_____________________________________________________________________

 SECTION B - SUPPLIES OR SERVICES AND PRICE/COST

B.1 Contract Definition

   This is an Indefinite Quantity contract as defined at Subpart 16.504 of

   the Federal Acquisition Regulation (48 CFR Chapter 1) and Section I,

   clause 52.216-22 Indefinite Quantity, herein. Service provided by the

   Contractor under this contract shall be secured by the issuance of

   delivery orders placed in accordance with Section C, Statement of Work

   and the clauses at Section I, 52.216-18 Ordering, and 52,216-19 Delivery

   Order Limitations, herein.

B.2 Fixed Price.

   (a)  As total compensation for all services performed in accordance with

        delivery orders issued hereunder and with the Statement of Work

        (Section C), the Contractor shall be paid the following:

        (1)  For closing conducted by the Contractor, the fixed unit prices

             per sale closed as follows:

   Base Contract       First Option        Second Option

   Period (Year 1)     Period (Year 2)     Period (Year 3)

   _______________     _______________     _______________

   $______________     $______________     $______________

   or,

        (2)  For third party closings at which the Contractor represents

             HUD (see Section C, C.11.2.v), ____ percent of the unit prices

             set forth in B.2(a)(1) above.

   (b)  Aborted closings. Should a sale not close, despite good faith

        efforts by the Contractor, the Contractor shall be paid ____percent

        of the fixed unit prices per closing set forth in B.2(a)(1) above.

   (c)  In no case shall the Contractor be authorized to earn any interest

        income (such as escrow account interest float income) as a result

        of services provided under this contract.

   (d)  The Contractor may not collect from any party, any fees for

        services required hereunder and associated with closings conducted

        under the contract above and beyond the unit prices set forth in

        B.2(a)(1).  If the purchaser or purchaser's lender demands

        additional services, such as title examination and/or insurance,

        outside of the contract duties, and such services are performed by

        the Contractor, the Contractor must look outside of this contract

        for payment for those services.

(See also Section G, G.3 Payments and Voucher Submission herein.)
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_____________________________________________________________________

B.3 Service Area

   The Contractor shall provide estate property sales closing services for

   {insert name of geographical area}. ____________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

B.4 Minimum/Maximum Quantities for Order (Indefinite Quantity)

   (a)  The Government shall order a minimum of _______  Insert number

        closings under this contract.

   (b)  The Government does not guarantee a maximum quantity. However, the

        total number of closings to be ordered shall not exceed ________

         Insert number .  (See Section I, 52.216-22 Indefinite Quantity)

B.5 Allowable Closing Expenses.

   The Contractor shall pay only those costs determined to be reasonable

   and customary for the local real estate market area. The expenditures

   listed below, as herein qualified, shall be paid at the time of closing

   by the Contractor from HUD's sales proceeds. In the event that sales

   proceeds are insufficient to pay all allowable expenses, the Contractor

   shall advance payment for any excess expenses and require reimbursement

   from HUD. (See Section G, G.3 Payment and Voucher Submission herein.)

   (a)  Closing/Financing Costs. Pay actual closing/financing costs, not to

        exceed the amount specified in Item 5 of the Sales Contract

        (Section J, Attachment 2 herein).

   (b)  Real Estate Broker's Commission. Pay the amount shown in Item 6 of

        the Sales Contract.

   (c)  Wire Transfer Fee. Charge the actual cost for the wire transfer of

        sales proceeds to HUD, include it with settlement charges to the

        seller on line 502 of the Form HUD-1 (Section J, Attachment 3

        herein) and deduct the cost from the net proceeds due HUD.

   (d)  Unpaid Real Estate Taxes, Liens and Association Fees. Identify in

        advance of the schedule closing any amounts related to these items

        which are owing to HUD. Upon approval by the Government Technical

        Representative (GTR), pay these amounts.

   (e)  Recording Fees. Unless the purchaser has required HUD to pay

        recording fees (Item 5 of the Sales Contract) and HUD has agreed to

        pay (Item B.5.a. above), collect from the purchaser the appropriate

        amount for recording fees.
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_____________________________________________________________________

SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

I. Description

   This is a contract to provide sales closing services for single family

   (1-4 units) properties owned by the Department of Housing and Urban

   Development (HUD), and located within the geographic area described in

   Section B.

   The primary objectives of this contract are to ensure that:

   1.   The sale of all properties assigned to the contract close within

        the time stipulated by the Sales Contract;

   2.   Prompt and accurate payment of all closing charges is made;

   3.   The net proceeds of each sale are deposited to a non-interest

        bearing escrow account and request is initiated for the wire

        transfer of the proceeds via FEDWIRE to HUD's account with the

        U.S. Treasury on the day of closing or on later than the next

        banking day.

   4.   The complete closing package is submitted to HUD within _________

        working days of closing.

II.Specification/Work Statement:

   1.   Work Assignments

        HUD will make closing assignments to the contractor through the

        issuance of delivery orders. Ordering may be placed in writing or

        orally by the Government Technical Representative (GTR) or other

        person(s) specifically designed in writing by the GTR (see Section

        G.4(b). Telephone orders will be confirmed by written delivery

        order within five (5) calendar day.

        The GTR or designee shall provide the Contractor with a closing

        package consisting of the following:

        a.   HUD Form 9548, Sales Contract, with any addendum;

        b.   Title evidence;

        c.   SAMS Form 1103, Wire Transfer Transmittal

        d.   Documentation regarding rents due to HUD when purchaser is

             HUD's tenant.

        e.   Bulk sales listing, if applicable

         Insert additional items as necessary
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_____________________________________________________________________

2. Contractor Duties.

   The Contractors shall furnish the necessary services, personnel,

   material, equipment, and facilities to complete the following services

   indicated by  x  within the times herein specified:

   a.    x   Establish individual property files and maintain in numerical

             sequence by FHA case number as stated on sales contract.

             Include the purchaser's name and address.

   b.    x   Coordinate with purchaser, broker and if appropriate,

             mortgagee, to establish a firm closing date on or before that

             date specified in item 9 of the Sales Contract.

   c.        Review title evidence received by HUD upon its acquisition of

             properties within the contract area. Specific instructions are

             provided in Section J, Attachment 13, or as provided by the

             GTR. The title approval letter must be returned to HUD within

             ______ working days of assignment.

             Conduct a title rundown, beginning with the date the property

             was deeded to HUD. Clear all routine title issues which arose

             during this time period, such as past due taxes, water bills,

             demolition liens, association liens, etc., in sufficient time

             to prevent delays in closing, and in accordance with specific

             instructions provided in Section J, Attachment 13, or as

             provided by to GTR.

   NOTE: If Contractor is reviewing title information, it cannot

   have been involved in title work related to the foreclosure

   action resulting in HUD acquiring the property.

   d.        Provide daily pickup and delivery service to the GTR before

   _________ PM. This service shall be used for all closings

   regardless of where they take place. Mailing of the closing

   packages to HUD is unacceptable.

   e.    x   Prepare deed (Section J, attachment 5) and forward it to the

   GTR within ____________ working days of initial assignment.

   Include advice on any title or tax problem. HUD holds the

   Contractor responsible for accurate preparation of deeds.

   f.        Verify that all rental monies due HUD have been paid outside

   settlement if the purchaser is HUD's tenant. If any due

   amounts have not been paid, ensure such payment is made prior

   to title changing hands.

   g.    x   Explain all closing papers and documents to purchaser.

   h.        Administer request by broker for extensions of sales closing

             date. Requests must be in writing (Section J, attachment 6)

             and accompanied by the full non-refundable fee (cash,

             cashier's or certified check, money order) as required by HUD.

             Upon receipt of an extension request:

        i.   Telephonically advise the GTR or other HUD

             designated staff member of extension request:

        ii.  Complete Part II of the request form according to

             HUD's decision and advise sales broker accordingly:
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_____________________________________________________________________

        iii. If request is denied by HUD, return extension fee to

   broker within 24 hours of HUD's denial, with instructions

   that sale must close by preciously scheduled date.

        iv.  At closing, extension fee is not applied to the

   amount due from purchaser unless sale closes prior to

   expiration of the extension.  In such cases, purchaser is

   to be created with any unused portion of the fee,

   computed on a daily basis.

        v.   Include the full amount of the extension fee on lines 104

   and 404 of the Form HUD-1. If the purchaser is credited

   with any portion of the extension fee, include the

   credited amount on lines 206 and 506 of the HUD-1.

 i.   x   At closing:

        i.   Complete all documents necessary to provide a complete

   closing, including the Settlement Statement (HUD-1), deed,

   note and mortgage, or deed of trust, if applicable.

        ii.  Unpaid property taxes shall be prorated to the date of

   closing. If HUD has prepaid taxes, collect appropriate

   amount from purchaser. If HUD owes money for its prorated

   portion of the taxes, credit purchaser with appropriate

   amount.

        iii. Unless payable by HUD (see B.2.e.), collect recording fees

   from purchaser and record the deed. Under no

   circumstances shall the recording of the deed be left to

   the purchaser.

        iv.  Accept only cash, a certified or cashier's check or money

   order made payable to Contractor.

        v.   Record the wire transfer fee in Section L, Additional

   Charges, of the HUD-1. Include this same fee on Line 502

   of the HUD-1.

 j.   x    From HUD's sale proceeds, pay any allowable expenses

 identified in Section B which are due and payable at the time

 of closing. The GTR must be kept fully informed of these

 transactions.
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_____________________________________________________________________

 k.   x    After closing:

        i.   On the day of closing or the next banking day, deposit the

   sales proceeds and using the SAMS 1103, Wire Transfer

   Transmittal, provided by the Field Office, imitate the

   request for the wire transfer of the proceeds due HUD via

   FEDWIRE in accordance with instructions provided by

   Treasury and are presently being used by the private

   sector banking community in effecting wire transfer of

   funds within the Federal Reserve System.

        ii.  Obtain the bank's dated confirmation of the wire transfer

   and verify that the correct amount of sales proceeds as

   shown on the HUD-1, Settlement Statement, was wire

   transferred via FEDWIRE to HUD using the correct case

   number.

        iii. For bulk sales, complete the Bulk Sales Listing provided

   by the Field Office and forward or fax a listing showing

   the FHA case number and section of the Act code, property

   address, and net sales proceeds for each property included

   in the sales to HUD, Attn: Real Property Branch. PO Box

   44813, Washington, DC 20026-4813, immediately following

   closing. A copy of this listing must also be forwarded to

   the local HUD office with the closing documents. Listing

   should be faxed to Chief, Real Property Branch, Room 6236,

   (FTS) 472-4029; Facsimile Machine telephone number (FTS)

   755-0299.

        iv.  On the day of closing or the next working day, file the

   deed for record and notify the GTR of the date of such

   filing in the report required in subparagraph "q" below.

 l.        After closing, notify the following in writing and provide the

 GTR with copies of notifications:

        i.   Area Management Broker  (AMB);

        ii.  Selling Broker (unless present at closing);

        iii. Taxing Authority(ies);

        iv.  Other (Local Office: Listing all other Contractor is

   expected to notify.)

 m.   x    Complete the Transmittal of Closing Information, Form HUD-9589

 (Section J, attachment 7); return form to HUD with closing

 package (see "n" following). For bulk sales prepare a

 separate HUD-9589 for each property included in the bulk sale.

 n.   x    Deliver the closing package to the GTR, in a manner prescribed

 by the GTR (see Section J, Attachment 15), within ___ working

 days after closing. (See penalty provisions, Section F.,

 applicable to this item.)

 o.   x    Explain and correct any errors or adjustments to the settlement

 statement as required by HUD or the purchaser arising after

 settlement.
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_____________________________________________________________________

 p.        Send letters:

   i.   To purchaser and broker within ten (10) days prior to

        sales contract closing deadline if a firm closing  date

        has not been established.

   ii.  To purchaser and broker within one workday advising that

        closing deadline has passed and that broker should

        contact HUD for additional instructions.

 q.   x    Provide to the GTR a report (Section J, attachment 10) of all

 cases assigned to the Contractor, divided into three

 categories:  (1) cases whose closing dates have not yet

 arrived. (2) cases which have failed to close by the deadlines.

 and (3) cases closed during the reporting week. The report

 shall be delivered to the GTR by noon of the first business day

 of each week. As a minimum the report shall provide the

 information as shown in Attachment 8.

 NOTE:  Under no circumstances is an extension beyond the

 established closing deadline to be granted without HUD's

 approval. If a case is not closed by the scheduled date and

 not extended by HUD, the closing papers are to be returned to

 the GTR within a time stated by the GTR, together with a

 statement describing the actions taken to close the sale.

 r.   x    Maintain a complete record of each closing, keeping all

 information confidential as directed by the GTR. Retain all

 pertinent record throughout the life of the contract. At

 expiration of contract, provide all such records to the GTR

 immediately upon request.

 Minimum records to be maintained include:

   i.   Bank statements and proof of deposit for special bank

        account.

   ii.  Proof of wire transfers of proceeds.

   iii. Cancelled checks for disbursements, containing the

        property address and notation of type of expenses.

   iv.  Log of all payments, recorded separately, received

        from HUD, showing FHA case number, date, amount,

        purpose, and whether payment was made at or outside

        of closing, and

   v.   Copies of each document related to each closing

        performed.

 s.   x    Upon request of GTR, provided copy of monthly bank statement no

           later than _______ working days following statement ending

           date.
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 t.   x    Title documents:

   i.   Store title documents (title policy, deed, etc.) that are

        the property of HUD in a secure cabinet furnished by the

        Contractor; file any additional documents; extract the

        title document that reflects properties sold and provide

        to purchaser; and maintain supervision and custody of

        these records.

   ii.  Complete title document files must be returned

        immediately to the GTR upon request and/or contract

        termination or completion.

 u.        Maintain a supply of the following forms:

   i.   Special warranty deeds;

   ii.  Settlement Statement, HUD-1;

   iii. HUD 9589 (if completion of form is required of

        contractor;

   iv.  (Include other forms Contractor is to maintain.)

 v.   x    Physically represent HUD at closings being conducted by third

 party closers. Ensure that the HUD-1 is accurate, the proper

 amount of sales proceeds is deposited within one (1) banking

 day of closing, the request for wire transfer of the proceeds

 is initiated, the sales closing package is forwarded to HUD

 within _________ working days of closing and the deed is filed

 for recordation.

 Insert additional items as necessary.
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SECTION D - PACKAGING and MARKING

D.1     Payment of Postage and Shipping

        All postage and shipping costs related to the submission of

        information (including reports and forms) required by this contract

        shall be paid by the Contractor. The unit prices per closing

        specified herein are inclusive of all postage/shipping costs.

D.2     Marking

        All information submitted to the Government under this contract

        shall be clearly marked with the contract number.
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SECTION E - INSPECTION AND ACCEPTANCE

E.1  2452.246-70  Inspection and Acceptance. (APR 1984)

     Inspection and acceptance of all work required under this contract

     shall be performed by the Government Technical Representative (GTR)

     identified in Section G, or other individual as designated by the

     Contracting Officer.

E.2  52.246-4  Inspection of Service - Fixed-Price. (APR 1984)

     (a)  Definitions. "Service," as used in this clause, includes services

performed, workmanship, and material furnished or utilized in the

performance of services.

     (b)  The contractor shall provide and maintain an inspection system

acceptable to the Government covering the services under this

contract. Complete records of all inspection work performed by

the Contractor shall be maintained and made available to the

Government during contract performance and for long afterwards

as the contract requires.

     (c)  The Government has the right to inspect and test all services

called for by the contract, to the extent practical, at all times

and places during the term of the contract. The Government shall

perform inspections and tests in a manner that will not unduly

delay the work.

     (d)  If any of the services do not conform with contract requirements,

the Government may require the Contractor to perform the services

again in conformity with contract requirements, at no increase in

contract amount.  When the defects in services cannot be

corrected by reperformance, the Government may (1) require the

Contractor to take necessary action to ensure that future

performance conforms to contract requirements and (2) reduce the

contract price to reflect the reduced value of the services

performed.

     (e)  If the Contractor fails to promptly perform the services again or

to take the necessary action to ensure future performance in

conformity with contract requirements, the Government may (1) by

contract or otherwise, perform the services and charge to the

Contractor any cost incurred by the Government that is directly

related to the performance of such service or (2) terminate the

contract for default.
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SECTION F - DELIVERY OR PERFORMANCE

F.1  Ordering Period.

     Delivery orders may be issued under this contract for a period of

     twelve (12) months from the effective date of this contract. If any

     option(s) to extend the term of the contract are exercised, the

     ordering period shall extend through the end date of the option(s).

F.2  52.217-9 Option to Extend the Tern of the Contract. (MAR 1989)

     (a)  The government may extend the terms of this contract by written

notice to the Contractor within 60 days; provided, that the

Government shall give the Contractor a preliminary written notice

of its intent to extend at least 60 days before the contract

expires.  The preliminary notice does not commit the Government

to an extension.

     (b)  If the Government exercises this option, the extended contract

shall be considered to include this option provision.

     (c)  The total duration of this contract, including the exercise of

any options under this clause, shall not exceed 36 months.

F.3  Deliverables Subject to Liquidation Damages

     (a)  The following deliverables are subject to Liquidated Damages at

the rates specified below:

(1)  Delivery of final sales closing package (per day late):

     $6.24.

(2)  Compliance with wire transfer procedures as detailed in

     Section J, Attachment 4 herein (per day late):

                                # Days Late

                                ___________

     Wire Transfer Amt. x .09 x    360      = $___________.

     The percentage rate (.09) cited in the equation above is

     subject to annual adjustment based on the U.S. Department

     of Treasury Cash Management Regulations (I TFM 6-8000). The

     current rate is valid through December 31, 1990.

     (b)  In the event that liquidated damages are assessed for specific

closing case(s), the Contractor shall submit his/her payment to

the Government by attaching a check for the amount of such

damages to the specific closing package(s) submitted to HUD.

F.4  52.212-13  Stop-Work Order.   (AUG 1989)

F.5  52.212-15  Government Delay of Work  (APR 1984)
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1  2452.237-73   Conduct of Work   (APR 1984)

     (a)  The Government Technical Representative (GTR) for liaison with

the Contractor as to the conduct of work is ____________________,

or a successor designated in writing by the Contracting Officer.

     (b)  The Contractor's work hereunder shall be carried out under the

supervision of ___________________________________.

     (c)  The GTR shall provide direction on contract performance. Such

direction must be within the contract scope of work and may not

be of a nature which:  (1) institutes additional work outside the

scope of the contract;  (2) constitutes a change as defined in

FAR 52.243-1;  (3) causes an increase or decrease in the cost of

the contract;  (4) alters the period of performance or delivery

dates; or,  (5) changes any of the other express terms or

conditions of the contract.

G.2  2452.237-70   Key Personnel.   (APR 1984)

     The personnel specified below are considered to be essential to the

     work being performed under this contract. Prior to diverting any of

     the specified individuals to other projects, the Contractor shall

     notify the Contracting Officer reasonably in advance and shall submit

     justification (including proposed substitutions) in sufficient detail

     to permit evaluation of the impact on the program. No diversion shall

     be made by the Contractor without the written consent of the

     Contracting Officer; provided, that the Contracting Officer may ratify

     in writing such diversion and such ratification shall constitute the

     consent of the Contracting Officer required by this clause.  The

     Schedule may be amended from time to time during the course of the

     contract to either add or delete personnel, as appropriate.

     Name:      _________________________________

     Title:     _________________________________

     Telephone: _________________________________

     Name:      _________________________________

     Title:     _________________________________

     Telephone: _________________________________

                       G-1 of 2                         (4/90)

_____________________________________________________________________

G.3  Payment and Voucher Submission.

     (a)  Payment for all services shall be made at the time of the

property sales closing from the sales proceeds; except that in

cases where such sales proceeds are inadequate to dully pay the

unit price per closing specified in B.2 Fixed Price herein, the

Government agrees to pay the Contractor the difference. The

Government also agrees to reimburse the Contractor for any

allowable closing expenses paid by the Contractor due to

insufficient sales proceeds. The Contractor shall prepare and

submit to HUD a Standard Form 1034, Voucher, (see Section J,

attachment 1) to claim those payments. Upon implementation of the

Single Family Accounting Management System (SAMS), Contractor

will complete SAMS 1106, Invoice Transmittal, In place of SF 1034

for reimbursement (see Section J, Attachment 14) as directed by

the GTR.

     (b)  The contractor shall submit an original and ____ copies of

vouchers or SAMS 1106 form to:

 Insert address

G.4  Authorized Individuals.

     (a)  The following individuals are the only persons authorized to

accept delivery orders on behalf of contractor:

             Name                     Telephone Number

             ____                     ___________________

 __________________________           ___________________

 __________________________           ___________________

    (Continue list as necessary.)

     (b)  The following individuals are the only persons authorized to

place delivery orders:

             Name                     Telephone Number

             ____                     ___________________

  _________________________           ___________________

  _________________________           ___________________

     (Continue list as necessary.)
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1   Escrow Account.

      The Contractor shall establish a separate non-interest bearing escrow

      account for all proceeds in the name of the Contractor with the

      restriction "As Trustee for the U.S. Department of Housing and Urban

      Development." Since it is a matter of individual bank policy rather

      than a standard operating procedure on the length of time a check is

      held, most certified/cashier's checks will clear in overnight

      processing. The escrow account, therefore, shall be established in a

      bank that gives credit for the deposited check immediately upon

      clearance, will issue a receipt for the deposit and which has the

      capacity to transmit all of the information contained in SAMS Form

      1103, Wire Transfer Transmittal, in the exact format shown. If at any

      time the Contractor is unable to continue compliance with these

      requirements, the Contractor shall immediately notify the GTR. Such

      notification shall describe the efforts exerted by the Contractor to

      comply and shall include proposed action to achieve compliance.

H.2   Bonding

      The Contractor shall furnish HUD with proof of bonding in the amount

      of  $           , within 10 calendar days after the issuance of HUD's

      notice of intent to award the contract. The bond shall be issued by

      a surety company which has been authorized by the Secretary of

      Treasury. The bond is required to indemnify HUD against loss due to

      theft, embezzlement, or other fraudulent acts on the part of the

      Contractor, its principals, its employees or any subcontractor of the

      Contractor. The bond shall be furnished in a form and manner which

      incorporates all provisions of Section J, Attachment 12. No bonding

      will be accepted that carries a deductible amount for which the

      Government would be responsible. The bond shall be for the entire

      term of this contract and shall remain in force until this contract

      is terminated.  The cost of bonding shall be borne by the Contractor.

H.3   52.228-2     Additional Bond Security  (APR 1984)

      The Contractor shall promptly furnish additional security required to

      protect the Government and persons supplying labor or materials under

      this contract if:

      (a)  Any surety upon any bond furnished with this contract becomes

 unacceptable to the Government;

      (b)  Any surety fails to furnish reports in its financial condition

 as required by the Government; or

      (c)  The contract price is increased so that the penal sum of any

 bond becomes inadequate in the option of the Contracting

 Officer.

                       H-1 OF 2                          (4/90)

_____________________________________________________________________

H.4   Price Adjustment for Changes in Amount of Bonding Security.

      (a)  The amount of bonding security required under the contract is

 $_______________.

      (b)  If the Government requires additional bond security pursuant to

 the clause H.2, Additional Bond Security herein, or, if the

 Government reduces the required amount of bond security, the

 Contracting /officer shall make an equitable adjustment to the

 unit price(s) per closing through a modification to the

 contract.

      (c)  The Contractor must submit to the Contracting Officer its

 proposal for an equitable adjustment to the unit price(s). The

 final adjustment shall be negotiated and agreed to by the

 Contractor and the Contracting Officer.  Failure to agree to any

 adjustment shall be a dispute under the Disputes clause of this

 contract.

H.5   Subcontractor Bonding.

      (a)  All bonding provisions contained in the contract shall apply to

 any subcontractor(s) performing sales closing services, and

 shall be included in all subcontracts for such services.

      (b)  When clause H.3 "Price Adjustment for Changes in Bond Security",

 is included in subcontracts, the terms "Contractor" and

 "Contracting Officer" in paragraph (c) shall mean Subcontractor

 and Contractor respectively.

H.6   Discounts.

      The Contractor shall give the Government full credit for all

      discounts of any nature obtained by the Contractor in conduct of the

      contract.

H.7   Recordkeeping.

      The Contractor shall maintain such accounting records as are required

      by the Government and shall give specific answers to questions upon

      which information is desired from time to time relative to the

      operation of the contract. At a minimum, accounting records shall

      include a cash receipt and cash disbursements register dealing

      exclusively with the activity of this contract. This register shall

      be reconciled monthly to the bank account.

H.8   Examination of Records.

      The government shall have the right to examine the books and other

      data of the Contractor regarding the contract, upon reasonable

      notice, at all times and places during this contract. (see also

      Section I, 52.215-1 Examination of Records by Comptroller General

      herein.)
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SECTION I - CONTRACT CLAUSES

Federal Acquisition Regulations (48 CFR Chapter 1) clauses:

52.252-2       Clauses Incorporated by Reference.                (JUN 1988)

     This contract incorporates certain clauses by reference,

     with the same force and effect as if they were given in full

     text.  Upon request, the Contracting Officer will make

     their full text available.

52.202-1       Definitions.                                      (APR 1984)

52.203-1       Officials Not to Benefit.                         (APR 1984)

52.203-3       Gratuities.                                       (APR 1984)

52.203-5       Convenant Against Contingent Fees.                (APR 1984)

52.203-6       Restrictions on Subcontractor Sales to the        (JUL 1985)

     Government.

52.203-7       Anti-Kickback Procedures.                         (OCT 1988)

52.203-12      Limitation on Payments to Influence Certain       (JAN 1990)

     Federal Actions.

52.209-6       Protecting the Government's Interest When         (MAY 1990)

     Subcontracting with Contractors Debarred,

     Suspended, or Proposed for Debarment.

52.215-1       Examination of Records by Comptroller General.    (APR 1984)

     (a)  This clause applies if this contract exceeds $10,000

          and was entered into by negotiation.

     (b)  The Comptroller General of the United States or a duly

          authorized representative from the General Accounting

          Office shall, until 3 years after final payment under

          this contract or for any shorter period specified in

          Federal Acquisition Regulation (FAR) Subpart 4.7,

          Contractor Records Retention, have access to and the

          right to examine any of the Contractor's directly

          pertinent books, documents, papers, or other records

          involving transactions related to this contract.

     (c)  The Contractor agrees to include in first-tier

          subcontracts under this contract a clause to the effect

          that the Comptroller General or a duly authorized

          representative from the General Accounting Office

          shall, until 3 years after final payment under the

          subcontract or for any shorter period specified in FAR

          Subpart 4.7, have access to and the right to examine

          any of the subcontractor's directly pertinent books,

          documents, papers, or other records involving

          transactions related to the subcontract. "Subcontract,"

          as used in this clause, excludes (1) purchase orders

          not exceeding $10,000 and (2) subcontracts or purchase

          orders for public utility services at rates established

          to apply uniformly to the public, plus any applicable

          reasonable connection charge.
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     (d)  The periods of access and examination in paragraphs

          (b) and (c) above for records relating to (1) appeals

          under the Disputes clause, (2) litigation or settlement

          of claims arising from the performance of this

          contract, or (3) costs and expenses of this contract to

          which the Comptroller General or a duly authorized

          representative from the General Accounting Office has

          taken exception shall continue until such appeals,

          litigation, claims, or exceptions are disposed of.

52.215-2       Audit - Negotiation.                              (APR 1988)

52.215-22      Price Reduction for Defective Cost or Pricing     (APR 1988)

     Data.

52.215-24      Subcontractor Cost or Pricing Data.               (APR 1985)

52.215-33      Order of Precedence.                              (JAN 1986)

     Any inconsistency in this solicitation or contract shall be

     resolved by giving precedence in the following order:

     (a) the Schedule (excluding the specifications);

     (b) representations and other instructions; (c) contract

     clauses; (d) other documents, exhibits, and attachments; and

     (e) the specifications.

52.216-18      Ordering.                                         (APR 1984)

     (a)  Any supplies and services to be furnished under this

          contract shall be ordered by issuance of delivery

          orders by the individuals or activities designated in

          the Schedule.  Such orders may be issued from ________

          through __________  insert dates .

     (b)  All delivery orders are subject to the terms and

          conditions of this contract.  In the event of conflict

          between a delivery order and this contract, the

          contract shall control.

     (c)  If mailed, a delivery order is considered 'issued"

          when the Government deposits the order in the mail.

          Orders may be issued orally or by written

          telecommunications only if authorized in the Schedule.

52.216-19      Delivery-Order Limitations.                       (APR 1984)

     (a)  Minimum order.  When the Government requires supplies

          or services covered by this contract in an amount of

          less than __________ insert quantity , the Government

          is not obligated to purchase, nor is the Contractor

          obligated to furnish, those supplies or services under

          the contract.

     (b)  Maximum order.  The Contractor is not obligated to

          honor

          (1)  Any order for a single item in excess of ________

                insert quantity ;

          (2)  Any order for a combination of items in excess of

               _____________ insert quantity ; or

          (3)  A series of orders from the same ordering office

               within __________days that together call for

               quantities exceeding the limitation in

               subparagraph (1) or (2) above.
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   (c)  If this is a requirement contract (i.e., includes the

        Requirements clause at subsection 52.216-21 of the Federal

        Acquisitions Regulation (FAR)), the government is not required

        to order a part of any one requirement from the Contractor if

        that requirement exceeds the maximum-order limitation in

        paragraph (b) above.

   (d)  Notwithstanding paragraphs (b) and (c) above, the Contractor

        shall honor any order exceeding the maximum order limitations

        in paragraph (b), unless that order (or orders) is returned to

        the ordering office within _______days after issuance, with

        written notice stating the Contractor's intent not to ship the

        item (or items) called for and the reasons. Upon receiving

        this notice, the Government may acquire the supplies or

        services from another source.

52.216-22  Indefinite Quantity                                 (APR 1984)

   (a)  This is an indefinite-quantity contract for the supplies or

        services specified, and effective for the period stated, in the

        Schedule. The quantities of supplies and services specified in

        the Schedule are estimates only are not purchased by this

        contract.

   (b)  Delivery or performance shall be made only as authorized by

        orders issued in accordance with the Ordering clause. The

        Contractor shall furnish to the Government, when and if

        ordered, the supplies or services specified in the Schedule up

        to and including the quantity designated in the Schedule as the

        "maximum." The Government shall order at least the quantity of

        supplies or services designed in the Schedule as the

        "minimum."

   (c)  Except for any limitations on quantities in the Delivery-Order

        Limitation clause or in the Schedule, there is no limit on the

        number of orders that may be issued. The Government may issue

        orders requiring delivery to multiple destinations or

        performance at multiple locations.

   (d)  Any order issued during the effective period of this contract

        and not completed within that period shall be completed by the

        Contractor within the time specified in that order. The

        contract shall govern the Contractor's and Government's rights

        and obligations with respect to that order to the same extent

        as if the order were completed during the contract's effective

        period; provided, that the Contractor shall not be required to

        make any deliveries under this contract after ________________

         insert date .

52.219-8     Utilization of Small Business Concerns and Small  (JUN 1985)

   Disadvantaged Business Concerns.

52.219-13    Utilization of Woman-Owned Small Businesses.      (AUG 1986)

52.220-3     Utilization of Labor Surplus Area Concerns.       (APR 1984)

52.222-1     Notice to the Government of Labor Disputes.       (APR 1984)

52.222-3     Convict Labor.                                    (APR 1984)

52.222-26    Equal Opportunity.                                (APR 1984)
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52.222-35    Affirmative Action for Special Disabled and

   Vietnam Era Veterans.                             (APR 1984)

52.222-36    Affirmative Action for Handicapped Workers.       (APR 1984)

52.222-37    Employment Reports on Special Disabled Veterans

   and Veterans of the Vietnam Era.                  (JAN 1988)

52.223-2     Clean Air and Water.                              (APR 1984)

52.223-6     Drug-Free Workplace.                              (MAR 1989)

52.225-13    Restrictions on Contracting With Sanctioned

   Persons                                           (MAY 1989)

52.229-3     Federal, State, and Local Taxes                   (APR 1984)

52.229-5     Taxes - Contracts Performed in U.S. Possessions

   or Puerto Rico                                    (APR 1984)

52.232-1     Payments                                          (APR 1984)

52.232-8     Discounts for Prompt Payment.                     (APR 1989)

52.232-11    Extras.                                           (APR 1984)

52.232-17    Interest.                                         (APR 1984)

52.232-23    Assignment of Claims.                             (JAN 1986)

52.232-25    Prompt Payment.                                   (APR 1989)

52.233-1     Disputes.                                         (APR 1984)

52.233-3     Protest After Award.                              (AUG 1989)

52.243-1     Change - Fixed-Price.   -- Alternate III.         (APR 1984)

52.243-7     Notification of Changes.                          (APR 1984)

   *****

   (b)  Notice. The primary purpose of this clause is to obtain

        prompt reporting of Government conduct that the

        Contractor considers to constitute a change  to this

        contract. Except for changes identified as such in

        writing and signed by the Contracting Officer, the

        Contractor shall notify the Contracting Officer in

        writing promptly, within ________(to be negotiated) from

        the date that the Contractor identifies any Government

        conduct (Including actions, inactions, and written or

        oral communications) that the Contractor regard as a

        change to the contract terms and conditions.

   *****

   (d)  Government response. The Contracting Officer shall

        promptly, within ____ calendar days (to be negotiated)

        after receipt of notice, respond to the notice in

        writing.

   *****

52.224-5     Competition in Subcontracting.                    (APR 1985)

52.249-4     Termination for Convenience of the Government

   (Service) (Short Form).                           (APR 1984)

52.249-8     Default (Fixed-Price Supply and Service).         (APR 1984)
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2452.209-72 Organization Conflicts of Interest                (APR 1984)

        (1)  The Contractor warrants that to the best of its knowledge and

   belief and except as otherwise disclosed, he or she does not

   have any organizational conflict of interest which is defined

   as a situation in which the nature of work under a Government

   contract and a Contractor's organization, financial,

   contractual or other interests are such that:

   (i)  Award of the contract may result in an unfair competitive

        advantage; or

  (ii)  The Contractor's objectivity in performing the contract

        work may be impaired.

        (2)  The Contractor agrees that if after award he or she discovers

   an organizational conflict of interest with respect to this

   contract, he or she shall make an immediate and full

   disclosure in writing to the Contracting Officer which shall

   include a description of the action which the Contractor has

   taken or intends to take to eliminate or neutralize the

   conflict. The Government may, however, terminate the contract

   for the convenience of the Government if it would be in the

   best interest of the Government.

        (3)  In the event the Contractor was aware of an organizational

   conflict of interest before the award of this contract and

   intentionally did not disclose the conflict to the Contracting

   Officer, the Government may terminate the contract for

   default.

        (4)  The provisions of this clause shall be included in all

   subcontracts and consulting agreements wherein the work to be

   performed is similar to the service provided by the prime

   Contractor. The Contractor shall include in such subcontracts

   and consulting agreements any necessary provisions to

   eliminate or neutralize conflicts of interest.
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SECTION J - LIST OF ATTACHMENTS

Identifier        Title

   1.             Public Voucher for Purchases and Services Other Than

        Personal, SF-1034

   2.             Sales Contract,     HUD-9548

   3.             Settlement Statement,    HUD-1

   4.             SAMS Form 1103, Wire Transfer Transmittal

   5.             Instructions for Completing a Request to Transfer Funds

        by Wire

   6.             Bulk Sales Listing

   7.             Sample Deed

   8.             Request for Extension of Closing Date

   9.             Transmittal of Closing Information, HUD-9589

   10.            Weekly Report Format

   11.            Sample Delivery Order

   12.            Fidelity Bond Requirements

   13.            Review of Title Evidence Instructions

   14.            SAMS Form 1106, Invoice Transmittal

   15.            Contents of a Closing Package

 List additional Attachments as necessary
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             CONTENTS OF A CLOSING PACKAGE

   Contractor must submit the following documents to the GTR:

   1.   HUD-1, Settlement Statement

   2.   HUD-9589, Transmittal of Closing Documents

   3.   Wire transfer confirmation

   4.   Copy of recorded deed

 List any additional documents
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SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF

  OFFERORS OR QUOTERS

K.1  2452.209-71  Organizational Conflicts of Interest Certification

        (APR 1984)

   The bidder or offeror certifies that to the best of its knowledge and

   belief and except as otherwise disclosed, he or she does not have any

   organizational conflict of interest which is defined as a situation in

   which the nature of work to be performed under this proposed Government

   contract and the bidder or offeror's organizational, financial,

   contractual or other interests may, without some restriction on future

   activities:

    (i)  Result in an unfair competitive advantage to the offeror; or

   (ii)  Impair the offeror's objectivity in performing the contract work.

    In the absence of any actual apparent conflict, I hereby

    certify that to the best of my knowledge and belief, no

    actual or apparent conflict of interest exist with regard to

    Offeror(s) or Bidder(s) _____________________________________

    possible performance of this procurement.

K.2  2452.226-70 Certification of Status as a Minority Business Enterprise

     (APR 1984)

     The Bidder, Offeror or Supplier certifies that he or she < > is, < >

     is not, (check one) a minority business enterprise which is defined as

     a business which is at least 51 percent owned by one or more minority

     group members or, in the case of a publicly owned business, at least

     51 percent of its voting stock is owned by one or more minority groups

     members, and whose management and daily operation are controlled by

     one or more such individuals. For the purpose of this definition,

     minority group members are: (check the box applicable to you)

     < > Black Americans                < > Asian Pacific Americans

     < > Hispanic Americans             < > Asian Indian Americans

     < > Native Americans               < > Hasidic Jewish Americans
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K.3  52.203-11 Certification and Disclosure Regarding Payments to Influence

     Certain Federal Transactions (JAN 1990)

     (a)  The definitions and prohibitions contain in the clause, at FAR

52.203-12, Limitation on Payment to Influence Certain Federal

Transactions, included in this solicitation, are hereby

incorporated by reference in paragraph (b) of this certification.

     (b)  The offeror, by signing its offer, hereby certifies to the best

of his or her knowledge and belief as of December 23, 1989 that:

(1)  No Federal appropriated funds have been paid or will be paid

     to any person for influencing or attempting to influence an

     officer or employee of any agency, a Member of Congress, an

     officer or employee of Congress, or an employee of a Member

     of Congress on his or her behalf in connection with the

     awarding of any Federal contract, the making of any Federal

     grant, the making of any Federal loan, the entering into of

     any cooperation agreement, and the extension, continuation,

     renewal, amendment or modification of any Federal contract,

     grant, loan, or cooperative agreement.

(2)  If any funds other than Federal appropriated funds

     (including profit or fee received under a covered Federal

     transaction) have been paid, or will be paid, to any person

     for influencing or attempting to influence an officer or

     employee of any agency, a Member of Congress, an officer or

     employee of Congress, or an employee of a Member of Congress

     on his or her behalf in connection with this solicitation,

     the offeror shall complete and submit, with its offer, OMB

     Standard form LLL, Disclosure of Lobbying Activities, to the

     Contracting Officer.

(3)  He or she will include the language of this certification in

     all subcontract awards at any tier and require that all

     recipients of subcontract awards in excess of $100,000 shall

     certify and disclose accordingly.

     (c)  Submission of this certification and disclosure is a prerequisite

for making or entering into this contract imposed by Section

1352, Title 31, United States Code. Any person who makes an

expenditure prohibited under this provision or who fails to file

or amend the disclosure form to be filed or amended by this

provision, shall be subject to a civil penalty of not less than

$10,000 and not more than $100,000 for each such failure.

K.4  52.203-2 Certificate of Independent Price Determination.  (APR 1985)

     (a)  The offeror certifies that:

(1)  The price in this offer have been arrived at independently,

     without for the purpose of restricting competition, any

     consultation, communication, or agreement with any other

     offeror or competitor relating to (i) those prices, (ii) the

     intention to submit an offer, or (iii) the methods or

     factors used to calculate the prices offered:
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(2)  The prices of this offer have not been and will not be

     knowingly disclosed by the offeror, directly or indirectly,

     to any other offeror or competitor before bid opening (in

     the case of a sealed bid solicitation) or contract award

     (in the case of a negotiated solicitation) unless otherwise

     required by law; and

(3)  No attempt has been made or will be made by the offeror to

     induce any other concern to submit or not to submit an offer

     for the purpose of restricting competition.

     (b)  Each signature on the offer is considered to be a certification

by the signatory that the signatory:

(1)  Is the person in the offeror's organization responsible for

     determining the price being offered in this bid or proposal,

     and that the signatory has not participated and will not

     participate in any action contrary to subparagraphs (a)(1)

     through (a)(3) above; or

(2)  (i)  Has been authorized, in writing, to act as agent for

          the following principals in certifying that those

          principals have not participated, and will not

          participate in any action contrary to subparagraphs

          (a)(1) through (a)(3) above ___________________________

          (insert full name of person(s) in the offeror's

          organization responsible for determining the prices

          offered in this bid or proposal, and the title of his

          or her position in the offeror's organization);

    (ii)  As an authorized agent, does certify that the

          principals named in subdivision (b)(2)(i) above have

          not participated, and will not participate, in any

          action contrary to subparagraphs (a)(1) through (a)(3)

          above; and

   (iii)  As an agent, has not personally participated , and will

          not participate, in any action contrary to

          subparagraphs (a)(1) through (a)(3) above.

     (c)  If the offeror deletes or modifies subparagraph (a)(2) above, the

offeror must furnish with its offer a signed statement setting

forth in detail the circumstances of the disclosure.

K.5  52.203-4 Contingent Fee Representation and Agreement.    (APR 1984)

     (a)  Representation. The offeror represents that, except for full-time

bona fide employees working solely for the offeror, the offeror:

(Note: The offeror must check the appropriate boxes. For

interpretation of the representation, including the term "bona

fide employee," see Subpart 3.4 of the Federal Acquisition

Regulation.)

(1)  _____ has, _____ has not employed or retained any person or

     company to solicit or obtain this contract; and
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(2)  _____ has, _____ has not paid or agreed to pay any person or

     company employed or retained to solicit or obtain this

     contract any commission, percentage, brokerage, or other fee

     contingent upon or resulting from the award of this

     contract.

     (b)  Agreement. The offeror agrees to provide information relating to

the above Representation as request by the Contracting Officer

and, when subparagraph (a)(1) or (a)(2) is answered

affirmatively,to promptly submit to the Contracting Officer:

(1)  A completed Standard Form 119, Statement of Contingent or

     Other Fees, (SF 119); or

(2)  A signed statement indicating that the SF 119 was previously

     submitted to the same contracting office, including the date

     and applicable solicitation or contract number, and

     representing that the prior SF 119 applies to this offer or

     quotation.

K.6  52.204-3  Taxpayer Identification. (SEP 1989)

     (a)  Definitions, as used in this solicitation provision, means:

"Common parent" - that corporate entity that owns or controls an

affiliated group of corporations that files its Federal income

tax returns on a consolidated basis, and of which the offeror is

a member.

"Corporate status" - a designation as to whether the offeror is a

corporate entity, an unincorporated entity (e.g., sole

proprietorship or partnership), or a corporation providing

medical and health care services.

"Taxpayer Identification Number (TIN)" - the number required by

the IRS to be used by the offeror in reporting income tax and

other returns.

     (b)  The offeror is required to submit the information required in

paragraphs (c) through (e) of this solicitation provision in

order to comply with reporting requirements of 26 U.S.C. 6041,

6041A, and 6050M and implementing regulations issued by the

Internal Revenue Service (IRS).  If the resulting contract is

subject to reporting requirements described in 4.902(a), the

Failure or refusal by the offeror to furnish the information may

result in a 20 percent reduction of payments otherwise due under

the contract.

     (c)  Taxpayer Identification Number (TIN).

     TIN: ____________________________.

     TIN has been applied for.

     TIN is not required because:

     Offeror is a nonresident alien, foreign corporation, or

     foreign partnership that does not have income effectively

     connected with the conduct of a trade or business or a

     fiscal paying agent in the U.S.;

     Offeror is an agency or instrumentality of a foreign

     government;

     Offeror is an agency or instrumentality of a Federal, state,

     or local government;

     Other.  State basis. ______________________________________
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     (d)  Corporate Status.

     Corporation providing medical and health care services, or

     engaged in the billing and collecting of payments for such

     services;

     Other corporate entity;

     Not a corporate entity;

     Sole proprietorship

     Partnership

     Hospital or extended care facility described in 26 CFR

     501(c)(3) that is exempt from taxation under 26 CFR 501(a).

     (e)  Common Parent

     Offeror is not owned or controlled by a common parent as

     defined in paragraph (a) of this clause.

     Name and TIN of common parent:

     Name ___________________________________________

     TIN ____________________________________________

K.7  52.204-4 Contractor Establishment Code. (AUG 1989)

     In the block with its name and address, the offeror should supply the

     Contractor Establishment Code applicable to that name and address, if

     known to the offeror.  The number should be preceded by "CEC:"

     Offerors should take care to report the correct CEC and not a similar

     number assigned to the Offeror in a different system.

     The CEC is a 9-digit code assigned to a contractor establishment that

     contracts with a Federal executive agency. The CEC system is a

     contractor identification coding system which is currently the Dun and

     Bradstreet Data Universal Numbering System (DUNS). The CEC system is

     distinct from the Federal Taxpayer Identification Number (TIN) system.

     The Government will obtain a Contractor Establishment Code for any

     awardee that does not have or does not know its CEC.

K.8  52.209-5 Certification Regarding Debarment, Suspension, Proposed

    Debarment, and Other Responsibility Matters (MAY 1989)

     (a)  (1) The Offeror certifies, to the best of its knowledge and

    belief, that:

   (i) The Offeror and/or any of its Principals:

       (A)  Are___ are not ___ presently debarred, suspended,

            proposed for debarment, or declared ineligible for

            the award of contracts by any Federal agency;
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       (B)  Have ___ have not ___ within a 3-year period

            preceding this offer, been convicted of or had a

            civil judgment rendered against them for: commission

            of fraud or a criminal offense in connection with

            obtaining, attempting to obtain, or performing a

            public (Federal, state or local) contract or

            subcontract; violation of Federal or state antitrust

            statutes relating to the submission of offers; or

            commission of embezzlement, theft, forgery, bribery,

            falsification or destruction of records, making false

            statements, or receiving stolen property; and

       (C)  Are ___ are not ___ presently indicted for, or

            otherwise criminally or civilly charged by a

            governmental entity with, commission of any of the

            offenses enumerated in subdivision (a)(1)(i)(B) of

            this provision.

  (ii) The Offeror has ___ has not ___, within a 3-year period

       preceding this offer, had one or more contacts terminated

       for default by any Federal agency.

(2) "Principals," for the purpose of this certification, means

    officers; directors; owners; partners; and, persons having

    primary management or supervisory responsibilities within a

    business entity (e.g., general manager; plant manager; head

    of a subsidiary, division, or business segment, and similar

    positions).

    This certification concerns a matter within the jurisdiction

    of an agency of the United States and the making of a false,

    fictitious, or fraudulent certification may render the maker

    subject to prosecution under section 1001, title 18 United

    States Code.

     (b)  The Offeror shall provide immediate written notice to the

Contracting Officer if, at any time prior to contract award, the

Offerer learns that its certification was erroneous when

submitted or has become erroneous by reason of changed

circumstances.

     (c)  A certification that any of the items in paragraph (a) of this

provision exist will not necessarily result in withholding of an

award under this solicitation. However, the certification will

be considered in connection with a determination of the Offeror's

responsibility. Failure of the Offeror to furnish a certification

or provide such additional information as requested by the

Contracting Officer may render the Offeror nonresponsible.

     (d)  Nothing contained in the foregoing shall be construed to require

establishment of a system of records in order to render in good

faith, the certification required by paragraph (a) of this

provision. The knowledge and information of an Offeror is not

required to exceed that which is normally possessed by a prudent

person in the ordinary course of business dealings.

     (e)  The certification in paragraph (a) of this provision is a

material representation of fact upon which reliance was placed

when making award.  If it is later determined that the Offeror

knowingly rendered an erroneous certification, in addition to

other remedies available to the Government, the Contracting

Officer may terminate the contract resulting from this

solicitation for default.
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K.9  52.215-6  Type of Business Organization.  (JUL 1987)

     The offeror or quoter, by checking the applicable box, represents

     that:

     (a)  It operates as _____ a corporation incorporated under the laws of

the State of ________, _______ an individual, ______a partnership

______ a nonprofit organization, or _____ a joint venture; or

     (b)  If the offeror or quoter is a foreign entity, it operates as ____

an individual, ____ a partnership, ____ a nonprofit organization,

_____ a joint venture, or _____ a corporation registered for

business in ______________ (country).

K-10  52.215-11 Authorized Negotiators,  (APR 1984)

      The offeror or quoter represents that the following persons are

      authorized to negotiate on its behalf with the Government in

      connection with this request for proposals or quotations: __________

      _____________________________ (list names, titles, and telephone

      numbers of the authorized negotiators).

K-11  52.215-20  Place of Performance. (APR 1984)

      (a)  The offeror or quoter, in the performance of any contract

 resulting from this solicitation, ____ intends, ____ does not

 intend (check applicable block) to use one or more plants or

 facilities located at a different address from the address of

 the offer or quoter as indicated in this proposal or quotation.

      (b)  If the offeror or quoter checks "intends" in paragraph (a)

 above, it shall insert in the spaces provided below the required

 information:

 Place of Performance               Name and address of

 (Street Address, City,             Owner and Operator of the

 County, State, Zip Code)           Plant or Facility if Other

                                    than Offeror or Quoter

 __________________________________________________________

 __________________________________________________________

 ___________________________________________________________

K-12  52.219-1  Small Business Concern Representation. (MAY 1986)

      The offeror represents and certifies as part of its offer that

      it ____ is, ____ is not a small business concern and that _____ all,

      _____ not all end items to be furnished will be manufactured or

      produced by a small business concern in the United States, its

      territories or possessions, Puerto Rico, or the Trust Territory of

      the Pacific Islands. "Small business concern," as used in this

      provision, means a concern, including its affiliates, that is

      independently owned and operated, not dominant in the field of

      operation in which it is bidding on Government contracts, and

      qualified as a small business under the size standards in this

      solicitation.
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K.13 52.219-2  Small Disadvantaged Business Concern Representation

     (APR 1984)

     (a)  Representation. The offeror represents that it _____ is,

_____ is not a small disadvantages business concern.

     (b)  Definitions, as used in this provision, means:

"Asian-Indian American" - a United States citizen whose origins

are in India Pakistan, or Bangladesh.

"Asian-Pacific American" - a United States citizen whose origins

are in Japan, China, the Philippines, Vietnam, Korea, Guam, the

U.S. Trust Territory of the Pacific Islands, the Northern Mariana

Islands, Laos, Cambodia, or Taiwan.

"Native American" - American Indians, Eskimos, Aleuts, and native

Hawaiians.

"Small business concern" - a concern, including its affiliates,

that is independently owned and operated, not dominant in the

field of operation in which it is bidding on Government

contracts, and qualified as a small business under the criteria

and size standards in 13 CFR 121.

"Small disadvantaged business concern" - a small business concern

that  (1) is at least 51 percent owned by one or more individuals

who are both socially and economically disadvantaged, or a

publicly owned business having at least 51 percent of its stock

owned by one or more socially and economically disadvantaged

individuals and (2) has its management and daily business

controlled by one or more such individuals.

     (c)  Qualified groups. The offeror shall presume that socially and

economically disadvantaged individuals include Black Americans,

Hispanic Americans, Native Americans, Asian-Pacific Americans,

Asian-Indian Americans, and other individuals found to be

qualified by the SBA under 13 CFR 124.1.

K.14  52.219-3  Women-Owned Small Business Representation.    (APR 1984)

     (a)  Representation. The offeror represents that it _____ is,

_____ is not a women-owned small business concern.

     (b)  Definitions, as used in this provision, means:

"Small business concern" - a concern, including its affiliates,

that is independently owned and operated, not dominant in the

field of operation in which it is bidding on Government

contracts, and qualified as a small business under the criteria

and size standards in 13 CFR 121.

"Women-owned" - a small business that is at least 51 percent

owned by a woman or woman who are U.S. citizen and who also

control and operate the business.
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K.15  52.222-21   Certification of Nonsegregated Facilities.     (APR 1984)

      (a)  "Segregated facilities," as used in this provision, means any

 waiting rooms, work areas, rest rooms and wash rooms,

 restaurants and other eating areas, time clocks, locker rooms

 and other storage or dressing areas, parking lots, drinking

 fountains, recreation or entertainment areas, transportation,

 and housing facilities provided for employees, that are

 segregated by explicit directives or are in fact segregated on

 the basis of race, color, religion, or national origin because

 of habit, local custom, or otherwise.

      (b)  By the submission of this offer, the offeror certifies that it

 does not and will not maintain or provide for its employees any

 segregated facilities at any of its establishments, and that it

 does not and will not permit its employees to perform their

 services at any location under its control where segregated

 facilities are maintained. The offeror agrees that a breach of

 this certification is a violation of the Equal Opportunity

 clause in the contract.

      (c)  The offeror further agrees that (except where it has obtained

 identical certifications from proposed subcontractors for

 specific time periods) it will:

 (1)  Obtain identical certification from proposed subcontractors

      before the award of subcontracts under which the

      subcontractor will be subject to the Equal Opportunity

      clause;

 (2)  Retain the certification in the files; and

 (3)  Forward the following notice to the proposed subcontractors

      (except if the proposed subcontractors have submitted

      identical certifications for specific time periods):

      NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR

      CERTIFICATIONS OF NONSEGREGATED FACILITIES.

      A certification of Nonsegregated Facilities must be

      submitted before the award of a subcontract under which

      the subcontractor will be subject to the Equal Opportunity

      clause.  The certification may be submitted either for each

      subcontract or for all subcontracts during a period (i.e.,

      quarterly, semiannually, or annually).

      NOTE: The penalty for making false statements in offers is

      prescribed in 18 U.S.C.  1001
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K.16  52.222-22  Previous Contracts and Compliance Reports.(APR 1984)

      The offeror represents that:

(a)  It _____ has, _____ has not participated in a previous

     contract or subcontract subject either to the Equal

     Opportunity clause of this solicitation, the clause

     originally contained in Section 310 of Executive Order

     No. 10925, or the clause contained in Section 201 of

     Executive Order No. 11114;

(b)  It _____ has, _____ has not, filed all required compliance

     reports; and

(c)  Representations indicating submission of required compliance

     reported, signed by proposed subcontractors, will be

     obtained before subcontract awards.

K.17  52.222-25   Affirmative Action Compliance.     (APR 1984)

      The offeror represents that (a) it _____ has developed and has on

      file, _____ has not developed and does not have on file, at each

      establishment, affirmative action programs required by the rules and

      regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or

      (b) it _____ has not previously had contracts subject to the written

      affirmative action programs requirement of the rules and regulations

      of the Secretary of Labor.

K.18  51.223-1   Clean Air and Water Certification.  (APR 1984)

      The Offeror certifies that:

(a)  Any facility to be used in the performance of this proposed

     contract is _____, is not _____ listed on the Environmental

     Protection Agency List of Violating Facilities;

(b)  The Offeror will immediately notify the Contracting Officer,

     before award, of the receipt of any communication from the

     Administrator, or a designee, of the Environmental

     Protection Agency, indicating that any facility that the

     Offeror proposes to use for the performance of the contract

     is under consideration to be listed on the EPA List of

     Violating Facilities; and

(c)  The Offeror will include a certification substantially the

     same as this certification, including this paragraph (c),

     in every nonexempt subcontract.
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K.19  52.223-5 Certification Regarding a Drug-Free Workplace.   (MAR 1989)

      (a)  Definitions, as used in this provision, means:

 "Controlled substance" - a controlled substance in schedules I

 through V of section 202 of the Controlled Substance Act

 (21 U.S.C. 812) and as further defined in regulation at 21

 CFR 1308.11 - 1308.15.

 "Conviction" - a finding of guilt (including a plea of nolo

 contendere) or imposition of sentence, or both, by any judicial

 body charged with the responsibility to determine violation of

 the Federal or State criminal drug statues.

 "Criminal drug statue" - a Federal or non-Federal criminal

 statute involving the manufacture, distribution, dispensing,

 possession or use of any controlled substance.

 "Drug-free workplace" - a site for the performance of work done

 in connection with a specific contact at which employee of the

 Contractor are prohibited from engaging in the unlawful

 manufacture, distribution, dispensing, possession, or use of a

 controlled substance.

 "Employee" - an employee of a Contractor directly engaged in the

 performance of work under a Government contract.

 "Individual" - an offeror/contractor that has no more than one

 employee including the offeror/contractor.

      (b)  By submission of its offer, the offeror, if other than an

 individual, who is making an offer that equals or exceeds

 $25,000, certifies and agrees, that with respect to all

 employees of the offeror to be employed under a contract

 resulting from this solicitation, it will:

 (1)  Publish a statement notifying such employees that the

      unlawful manufacture, distribution, dispensing, processing

      or use of a controlled substance is prohibited in the

      Contractor's workplace and specifying the actions that will

      be taken against employees for violations of such

      prohibition;

 (2)  Establish a drug-free awareness program to inform such

      employees about:

      (i)  The dangers of drug abuse in the workplace;

     (ii)  The Contractor's policy of maintaining a drug-free

           workplace;

    (iii)  Any available drug counseling, rehabilitation, and

           employee assistance programs; and

     (iv)  The penalties that may be imposed upon employees for

           drug abuse violations occurring in the workplace;

 (3)  Provide all employees engaged in performance of the

      contract with a copy of the statement required by

      subparagraph (b)(1) of this provision;
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 (4)  Notify such employees in the statement required by

      subparagraph (b)(1) of this provision, that as a condition

      of continued employment on the contract resulting from this

      solicitation, the employee will:

      (i)  Abide by the terms of the statement; and

      (ii) Notify the employer of any criminal drug statute

           conviction for a violation occurring in the workplace

           no later than five (5) days after such conviction.

 (5)  Notify the Contracting Officer within ten (10) days after

      receiving notice under subdivision (b)(4)(ii) of this

      provision, from an employee or otherwise receiving actual

      notice of such conviction; and

 (6)  Within 30 days after receiving notice under subdivision

      (b)(4) (ii) of this provision of a conviction, impose the

      following sanctions or remedial measures on any employee

      who is convicted of drug abuse violations occurring in the

      workplace:

      (i)  Take appropriate personnel action against such

           employee, up to and including termination; or

      (ii) Require such employee to satisfactorily participate

           in a drug abuse assistance or rehabilitation program

           approved for such purposes by a Federal, State, or

           local health, law enforcement, or other appropriate

           agency.

 (7)  Make a good faith effort to maintain a drug-free workplace

      through implementation of subparagraphs (b)(1) through

      (b)(6) of this provision.

      (c)  By submission of its offer, the offeror, if an individual who

 is making an offer of any dollar value, certifies and agrees

 that the offeror will not engage in the unlawful manufacture,

 distribution, dispensing, possession, or use of a controlled

 substance in the performance of the contract resulting from

 this solicitation.

      (d)  Failure of the offeror to provide the certification required by

           paragraph (b) or (c) of this provision, renders the offeror

           unqualified and ineligible for award. (see FAR 9.104-1(g) and

           19.602-1(a)(2)(i).)

      (e)  In addition to other remedies available to the Government, the

 certification in paragraph (b) and (c) of this provision

 concerns a matter within the jurisdiction of an agency of the

 United States and the making of a false, fictitious, or

 fraudulent certification may render the maker subject to

 prosecution under Title 18, United States Code, Section 1001.
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K.20 52.225-12  Notice of Restrictions on Contracting With Sanctioned

Persons

     (May 1989)

     (a)  Statutory prohibitions have been imposed on contracting with

sanctioned persons, as specified in Federal Acquisition

Regulation (FAR) 52.225-13, Restrictions on Contracting with

Sanctioned Persons.

     (b)  By submission of this offer, the Offeror represents that no

products or services, except those listed in this paragraph (b),

delivered to the Government under any contract resulting from

this solicitation will be products or services of a sanctioned

person, as defined in the clause referenced in paragraph (a) of

this provision, unless on of the exceptions in paragraph (d) of

the clause at FAR 52.225-13 applies.

PRODUCT OR SERVICE                SANCTIONED PERSON

_____________________________     _____________________________

_____________________________     _____________________________

_____________________________     _____________________________

(List as Necessary)

K.21 Signature Block.

     By signature below, the bidder/offeror certifies that all

     Representations and Certifications contained in the solicitation are

     complete and accurate as required;  is aware that award of any

     contract to the bidder/offeror shall be considered to have

     incorporated the applicable representations and certifications by

     reference in accordance with FAR 14.201-1(c) or 15.406-1(b), and is

     aware of the penalties described in 18 U.S.C. Section 1001 and the

     Program Fraud and Civil Remedies act of 1986 (31 U.S.C. 3801 - 3812)

     for making false statements in bids/proposals.

    _______________________________________

    Signature

    _______________________________________

    Typed Name

    _______________________________________

    Title

    _______________________________________

    Date
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SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS OR QUOTERS

L.1  2452.209-70  Organizational Conflicts of Interest Notification (FEB

        1987)

     (a)  It is the Department of Housing and Urban Development's policy

to avoid situations which place an offeror in a position where

its judgement may be biased because of any past, present or

currently planned interest, financial or otherwise, that the

offeror may have which relates to the work to be performed

pursuant to this solicitation or where the offeror's performance

of such work may provide it with an unfair competitive

advantage.

     (b)  Offerors shall provide a statement which describes in a concise

manner all relevant facts concerning any past, present, or

currently planned interest (financial, contractual,

organizational, or otherwise) relating to the work to be

performed hereunder and bearing on whether the offeror has a

possible organizational conflict of interest with respect to:

(1) being able to render impartial, technically sound, and

objective assistance or advice, or (2) being given an unfair

competitive advantage.  The offeror may also provide relevant

facts that show how its organizational structure and/or

management systems limit its knowledge of possible

organizational conflicts of interest relating to other

divisions or sections of the organization and how that structure

or system would avoid or mitigate such organizational conflict.

(Offerors should refer to FAR Subpart 9.5 and HUDAR Subpart

2409.5 for policies and procedures for avoiding, neutralizing,

or mitigating organizational conflicts of interest).

     (c)  In the absence of any relevant interests referred to above,

offerors shall complete the certification at 2452.209-71,

Organizational Conflicts of Interest Certification.

     (d)  No award shall be made until the disclosure or certification has

been evaluated by the Contracting Officer.  Failure to provide

the disclosure or certification will be deemed to be a minor

infraction and the offeror will be permitted to correct the

omission within a time frame established by the Contracting

Officer.

     (e)  Refusal to provide the disclosure or certification and any

additional information as required, or the willful nondisclosure

or misrepresentation of any relevant information shall

disqualify the offeror.

     (f)  If the Contracting Officer determines that a potential conflict

exists, the selected offeror shall not receive an award unless

the conflict can be avoided or otherwise resolved through the

special contract clause or other appropriate means.  The terms

of any special clause are subject to negotiation.
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L.2  2452.215-70  Proposal Content and Outline (APR 1984)

     (a) Proposals shall be submitted in two separate parts as further

         described below and shall be enclosed in a sealed envelope and

         addressed to the office specified in the solicitation.  The

         envelope must show the hour and date specified in the

         solicitation for receipt, the solicitation number, and the name

         and address of the offeror.  Part I shall consist of the

         technical and management submittal of the proposed work.  Part II

         shall consist of complete cost and pricing data.  Each part of

         the proposal shall be complete in itself so that the evaluation

         of both parts can be accomplished concurrently, and the

         evaluation of the technical and management submittal can be made

         strictly on the basis of its merit.

     (b) Part I - Technical and Management

         Section 1:  Technical and Management Ability

         The offeror must provide evidence of the following, including

         relevant documentation:

         (1)  Demonstrated ability to prepare deeds and other closing

    documentation on single family properties.

         (2)  Demonstrated ability to review title information on single

    family properties, including clearing routine title issues,

    e.g., past due taxes, water bills, demolition liens.

         (3)  Demonstrated ability to handle and safeguard large sums of

    money belonging to other parties.  The offeror must clearly

    describe the internal controls which will be used to

    safeguard funds and demonstrate that such controls are

    sufficient to minimize the potential for misuse or theft of

    sales proceeds, extension fees and any other cash receipts.

         (4)  Demonstrated staff capacity and ability to handle the

    number of sales closings anticipated by this contract.

    This includes knowledge of state and local statutes and

    laws applicable to single family closings in the geographic

    area served by the contract (see Section B).  The offeror

    shall identify all of its staff who are proposed and will

    be available to perform work under this contract.  The

    offeror must provide a resume detailing qualifications and

    relevant experience of each person (including any to be

    employed under subcontract)  who is proposed to conduct

    closings.  These individuals will be considered Key

    Personnel as defined in Section G herein should the offeror

    be awarded the contract.

         (5)  Demonstrated ability to meet all timeframes specified in

    the contract.

         (6)  Demonstrated ability to perform a HUD/FHA sales closing.

    (Submit a copy of a recent HUD/FHA transaction.)

         In addition, the offeror must demonstrate that it now has in

         operation, or has the ability to have in place at time of

         contract award, at last one acceptable office within reasonable

         access of potential purchasers in the area served by the

         contract.
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    Section 2:  Prior and Current Experience.

    Include a list of projects currently in progress and/or completed

    within the last two years which are relevant to this procurement.

    Include names, addresses, and telephone numbers of contact points with

    these clients.  The Government reserves the right to request

    information from any source so names.

    Section 3:  Conflicting or Multiple Use of Contractor Resources.

    Include a description of the contractor's current or planned projects

    that may draw upon resources or personnel, including top management.

    proposed to be committed to this project.  Explain how such

    conflicting or multiple uses will be resolved to avoid impairing the

    timely, professional, and high-quality performance of this project.

    If the proposer has one or more existing HUD projects that will run

    concurrently with this project, explain how the level of attention

    described in the proposal will be preserved across projects.

    The government reserves the right to down grade the related Factor for

    Award score for any proposal that does not adequately and credibly

    address such conflicts or multiple uses.

(c) Part II - Business Proposal

    (1)  Offerors must provide a fixed price per closing for each contract

         year (see Section B, B.2).  In addition, offerors must provide

         the following detailed cost information to support their proposed

         prices per closing.  Offerors are encouraged to use the following

         format and to provide narrative justification/explanation for

         proposed costs.

SEE FOLLOWING PAGE
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COSTS PER CLOSING                       YEAR 1       YEAR 2       YEAR 3

Direct Labor

  (List Personnel) Hours X Rate/hr

  _____________________________        ________     ________     ________

  _____________________________        ________     ________     ________

  _____________________________        ________     ________     ________

  _____________________________        ________     ________     ________

  _____________________________        ________     ________     ________

  _____________________________        ________     ________     ________

Fringe Benefits (if applicable)

Other Direct Costs

-  Bonding                             ________     ________     ________

-  Local Travel                        ________     ________     ________

-  Courier/Messenger Services          ________     ________     ________

-  Bank Charges                        ________     ________     ________

-  Other  (specify; use additional

     sheets, if necessary)

   ____________________________        ________     _________    ________

   ____________________________        ________     _________    ________

   ____________________________        ________     _________    ________

   ____________________________        ________     _________    ________

Overhead (if applicable)               ________     _________    ________

Profit                                 ________     _________    ________

TOTAL PRICE PER CLOSING                ________     _________    ________

GRAND TOTAL  (Sum of the total price

  per closing for Years 1, 2, and 3)                             ________
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     (2)  Offerors must complete the "Certifications and Representations"

included in Part IV, Section K, and, where appropriate, a

"Certification of current Cost or Pricing Data."  Offerors must

also furnish the name of, and a contact person and telephone

number at the Government audit organization having cognizance

of your activity.

     (3)  Special Requirements

(A)  License.  The offeror must have a valid license to perform

     closing services where required by state and/or local law.

     A copy of the offeror's licence must be included with the

     proposal.

(B)  Bonding Evidence.  The offeror must submit evidence of

     their ability to obtain the required bonding in the amount

     specified in Section H (H.3) of this solicitation.

     Satisfactory evidence shall be a notarized statement from

     an approved surety  (see U.S. Department of Treasure

     Circular 570)  of the surety's agreement to provide the

     offeror with the required bonding.

     NOTE: Although the inability of the offeror to provide

     evidence of bonding in his/her proposal shall not

     disqualify the proposal from further consideration, failure

     to secure bonding by the time of contract award shall

     render the apparent successful offeror nonresponsible and

     ineligible for such award.  If no offeror under this

     solicitation whose proposal is determined to be within the

     competitive range (i.e., those proposals that have a

     reasonable chance of being selected for award) is able to

     obtain the required bonding, the Government reserves the

     right to use alternative methods to determine and ensure

     the responsibility of the successful offeror.

(C)  Financial Resources.  The offeror must provide evidence of

     financial resources adequate to perform the contract.  This

     requirement may be met by the submission of a copy of the

     offeror's most recent annual financial statement or tax

     return.

     (d)  Proposals shall be submitted in original and three (3) copies

each of Parts I and II.

                         L-5 OF 12                (4/90)

_____________________________________________________________________

L.3  2452.224-70  Freedom of Information Act Notification (APR 1984)

     Proposals submitted in response to this solicitation are subject to

     disclosure under the Freedom of Information Act (FOIA).  To assist

     the Department in determining whether or not to release information

     contained in a proposal in the event a FOIA request is received,

     offerors may, through clear earmarking or otherwise, indicate those

     portions of their proposals which they believe should not be

     disclosed.  While an offeror's advice will be considered by the

     Department in its determination whether to release requested

     information or not, it must be emphasized that the Department is

     required by the FOIA to make an independent evaluation as to the

     information, notwithstanding the offeror's views.  It is suggest that

     if an offeror believes that confidential treatment is appropriate,

     the basis for this view should be provided, where possible, because

     general assertions or blanket request for confidentiality, without

     more information, are not particularly helpful to the Department in

     making determinations concerning the release of information under the

     act.  It should also be noted that the Department is required to

     segregate disclosable information from non-disclosable items, so

     particular care should be taken in the identification of each portion

     for which confidential treatment is requested.  Offeror's views

     concerning confidentiality will be used solely to aid the Department

     in preparing its response to FOIA request.  Further, offerors should

     note that the presence or absence of such comments or earmarking

     regarding confidential information will have no bearing whatsoever

     on the evaluation of proposals submitted pursuant to this

     solicitation, not will the absence of this earmarking automatically

     result in greater disclosure.

L.4  52.215-5  Solicitation Definitions.  (JUL 1987)

     "Government" means United States Government.

     "Offer" means "proposal" in negotiation.

     "Solicitation" means a request for proposals (RFP) or a request for

     quotations (RFQ) in negotiation.

L.5  52.215-7  Unnecessarily Elaborate Proposals or Quotations. (APR 1984)

     Unnecessarily elaborate brochures or other presentations beyond those

     sufficient to present a complete and effective response to this

     solicitation are not desired and may be construed as an indication of

     the offeror's or quoter's lack of cost consciousness.  Elaborate art

     work, expensive paper and bindings, and expensive visual and other

     presentation aids are neither necessary nor wanted.
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L.6  52.215-8 Amendments to Solicitations.     (DEC 1989)

     (a)  If this solicitation is amended, then all terms and conditions

which are not modified remain unchanged.

     (b)  Offerors shall acknowledge receipt of any amendments to this

solicitation by (1) signing and returning the amendment;

(2) identifying the amendment number and date in the space

provided for this purpose on the form for submitting an offer,

(3) letter or telegram, or (4) facsimile, if facsimile offers are

authorized in the solicitation. The Government must receive the

acknowledgment by the time specified for receipt of offers.

L.7  52.215-9  Submission of Offers.  (DEC 1989)

     (a)  Offers and modifications thereof shall be submitted in sealed

envelopes or packages (1) addressed to the office specified in

the solicitation, and (2) showing the time specified for receipt,

the solicitation number, and the name and address of the offeror.

     (b)  Telegraphic offers will not be considered unless authorized by to

solicitation; however, offers may be modified by written or

telegraphic notice.

     (c)  Facsimile offers, modifications or withdrawals will not be

considered unless authorized by the solicitation.

     (d)  Item samples, if required, must be submitted within the time

specified for receipt of offers. Unless otherwise specified in

the solicitation, these samples shall be (1) submitted at no

expense to the Government, and  (2) returned at the sender's

request and expense, unless they are destroyed during preaward

testing.

L.8  52.215-10  Late Submissions, Modifications, and Withdrawals of

      Proposals. (DEC 1989)

     (a)  Any proposal received at the office designated in the

solicitation after the exact time specified for receipt will not

be considered unless it is received before award is made and it:

(1)  Was sent by registered or certified mail not later than the

     fifth calendar day before the date specified for receipt of

     offers (e.g., an offer submitted in response to a

     solicitation requiring receipt of offers by the 20th of the

     month must have been mailed by the 15th);

(2)  Was sent by mail, or if authorized by the solicitation, was

     sent by telegram or via facsimile and it is determined by

     the Government that the late receipt was due solely to

     mishandling by the Government after receipt at the

     Government installation;
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(3)  Was sent by U.S. Postal Service Express Mail next Day

     Service - Post Office to Addressee, not later than 5:00 p.m.

     at the place of mailing two working days prior to the date

     specified for receipt of proposals. The term "working days"

     excludes weekends and U.S. Federal holidays; or

(4)  Is the only proposal received.

     (b)  Any modification of a proposal or quotation, except a

modification resulting from the Contracting Officer's request for

"best and final"  offer, is subject to the same conditions as in

subparagraphs (a)(1), (2), and (3) of this provision.

     (c)  A modification resulting from the Contracting Officer's request

for "best and final offer" received after the time and date

specified in the request will not be considered unless received

before award and the late receipt is due solely to mishandling

by the Government after receipt at the Government installation.

     (d)  The only acceptable evidence to establish the date of mailing of

a late proposal or modification sent either by U.S. Postal

Service registered or certified mail is the U.S. or Canadian

Postal Service postmark both on the envelope or wrapper and on

the original receipt from the U.S. or Canadian Postal Service.

Both postmarks must show a legible date or the proposal,

quotation, or modification shall be processed as if mailed

late. "Postmark" means a printed, stamped or a otherwise placed

impression (exclusive of a postage meter machine impression) that

is readily identifiable without further action as having been

supplied and affixed by employees of the U.S. or Canadian Postal

Service on the date of mailing. Therefore, offerors or quoters

should request the postal clerk to place a hand cancellation

bull's-eye postmark on both the receipt and the envelope or

wrapper.

     (e)  The only acceptable evidence to establish the time of receipt at

the Government installation id the time/date stamp of that

installation on the proposal wrapper or other documentary

evidence of receipt maintained by the installation.

     (f)  The only acceptable evidence to establish the date of mailing of

a late offer, modification, or withdrawal sent by Express Mail

Next Day Service-Post Office to Addressee is the date entered by

the post office receiving clerk on the "Express Mail Next Day

Service-Post Office to Addressee" label and the postmark on both

the envelope or wrapper and on the original receipt from the U.S.

Postal Service, "Postmark" has the same meaning as defined in

paragraph (d) of this provision, excluding postmarks of the

Canadian Postal Service.  Therefore, offerors or quoters should

request the postal clerk to place a legible hand cancellation

bull's eye postmark on both the receipt and the envelope or

wrapper.

     (g)  Notwithstanding paragraph (a) of this provision, a late

modification of an otherwise successful proposal that makes its

terms more favorable to the Government will be considered at any

time it is received and may be  accepted.
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     (h)  Proposals may be withdrawn by written notice or telegram

(including mailgram) received at any time before award. If the

solicitation authorizes facsimile proposals, proposals may be

withdrawn via facsimile received at any time before award,

subject to the conditions specified in the provision entitled

"facsimile Proposals." Proposals may be withdrawn in person by

an offeror or an authorized representative, if the

representative's identity is made known and the representative

signs a receipt for the proposal before award.

L.9  52.215-12   Restriction on Disclosure and Use of Data.    (APR 1984)

     Offerors or quoters who include in their proposals or quotation data

     that they do not want disclosed to the public for any purpose or used

     by the Government except for evaluation purposes, shall:

     (a)  Mark the title page with the following legend:

"This proposal or quotation includes data that shall not be

disclosed outside the Government and shall not be duplicated,

used, or disclosed - in whole or part  -  for any purpose other

than to evaluate this proposal or quotation. If, however, a

contract is awarded to this offeror or quoter as a result

of - or in connection with - the submission of this data, the

Government shall have the right to duplicate, use or disclose

the data to the extent provided in the resulting contract. This

restriction does not limit the Government's right to use

information contained in this data if it is obtained from

another source without restriction. The data subject to this

restriction are contained in sheets  insert numbers or other

identification of sheets "; and

     (b)  Mark each sheet of data it wishes to restrict with the following

legend:

"Use or disclosure of data contained on this sheet is subject to

the restriction on the title page of this proposal or quotation."

L.10  52.215-13  Preparation of Offers.    (APR 1984)

     (a)  Offerors are expected to examine the drawings, specifications,

Schedule, and all instructions.  Failure to do so will be at the

offeror's risk.

     (b)  Each offeror shall furnish the information required by the

solicitation.  The offeror shall sign the offer and print or type

its name on the Schedule and each continuation sheet on which it

makes an entry.  Erasures or other changes must be initialed by

the person signing the offer.  Offers signed by an agent shall be

accompanied by evidence of that agent's authority, unless that

evidence has been previously furnished to the issuing office.
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     (c)  For each item offered, offerors shall (1) show the unit

price/cost, including, unless otherwise specified, packaging,

packing, and preservation and (2) enter the extended price/cost

for the quantity of each item offered in the "Amount" column of

the Schedule.  In case of discrepancy between a unit price/cost

and an extended price/cost, the unit price/cost will be presumed

to be correct, subject, however, to correction to the same extent

and in the same manner as any other mistake.

     (d)  Offers for supplies or services other than those specified will

not be considered unless authorized by the solicitation.

     (e)  Offerors must state a definite time for delivery of supplies or

for performance of services, unless otherwise specified in the

Solicitation.

     (f)  Time, if stated as a number of days, will include Saturdays,

Sundays, and holidays.

L-11  52.215-14  Explanation to Prospective Offerors   (APR 1984)

      Any prospective offeror desiring an explanation or interpretation of

      the solicitation, drawings, specifications, etc., must request it in

      writing soon enough to allow a reply to reach all prospective

      offerors before the submission of their offers. Oral explanations or

      instructions given before the award of the contract will not be

      binding.  Any information given to a prospective offeror concerning

      a solicitation will be furnished promptly to all other prospective

      offeror as an amendment of the solicitation, if that information

      is necessary in submitting offers or if the lack of it would be

      prejudicial to any other prospective offerors.

L.12  52.215-15 Failure to Submit Offer.  (APR 1984)

      Recipients of this solicitation not responding with an offer should

      not return this solicitation, unless it specifies otherwise. Instead,

      they should advise the issuing office by letter or postcard whether

      they want to receive future solicitation for similar requirements.

      If a recipient does not submit an offer and does not notify the

      issuing office that future solicitations are desired,

      the recipient's name may be removed from the applicable mailing list.

L.13  52.215-16  Contract Award.  (APR 1985)

      (a)  The Government will award a contract resulting from this

 solicitation to the responsible offeror whose offer conforming

 to the solicitation will be most advantageous to the Government,

 cost or price and other factors, specified elsewhere in this

 solicitation, considered.

      (b)  The Government may (1) reject any or all offers if such action

 is in the public interest, (2) accept other than the lowest

 offer, and (3) waive informalities and minor irregularities in

 offers received.
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      (c)  The Government may award a contract on the basis of initial

 offers received, without discussions. Therefore, each initial

 offer should contain the offeror's best terms from a cost or

 price and technical standpoint.

      (d)  The Government may accept any item or group of items of an

 offer, unless the offeror qualifies the offer by specific

 limitations.  Unless otherwise provided in the Schedule, offers

 may be submitted for quantities less than those specified.  The

 Government reserves the right to make an award on any item for

 a quantity less than the quantity offered, at the unit cost or

 prices offered, unless the offeror specifies otherwise in the

 offer.

      (e)  Neither financial data submitted with an offer, nor

 representations concerning facilities or financing, will form a

 part of the resulting contract. However, if the resulting

 contract contains a clause providing for a price reduction for

 defective cost or pricing data, the contract price will be

 subject to reduction if cost or pricing data furnished is

 incomplete, inaccurate, or not current.

L.14  52.216-1  Type of Contract.    (APR 1984)

      The Government contemplates award of an Indefinite Quantity contract

      resulting from this solicitation.

L.15  52.233-2  Service of Protest.   (NOV 1988)

      (a)  Protests, as defined in section 33.101 of the Federal

 Acquisition Regulation, that are filed directly with an agency,

 and copies of any protests that are filed with the General

 Accounting Office (GAO) or the General Services Administration

 Board of Contract Appeals (GSBCA), shall be served on the

 Contracting Officer (addressed as follows) by obtaining written

 and dated acknowledgment of receipt from ______________________

 (Contracting Officer designate the official and location where

 a protest may be served on the Contracting Officer.)

      (b)  The copy of any protest shall be received in the office

 designated above on the same day a protest is filed with the

 GSBCA or within one day of filing a protest with the GAO.

L.16  SIC Code and Small Business Size Standard

      The standard industrial classification code for this procurement is

      6531.  The Small Business Administration Size Standard is $1,000,000

      in average annual sales or receipts for the preceding three (3)

      years.
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L.17  52.220-1   Preference for Labor Surplus Area Concerns.  (APR 1984)

      (a)  This acquisition is not a set aside for labor surplus area (LSA)

 concerns. However, the offeror's status as such a concern may

 affect (1) entitlement to award in case of tie offers or

 (2) offer evaluation in accordance with the Buy American Act

 clause of this Solicitation.  In order to determine whether the

 offeror is entitled to a preference under (1) or (2) above, the

 offeror must identify, below, the LSA in which the costs to be

 incurred on account of manufacturing  or production (by the

 offeror or the first-tier subcontractors) amount to more than

 50 percent of the contract price.

 ___________________________________________________________

 ___________________________________________________________

      (b)  Failure to identify the locations as specified above will

 preclude consideration of the offeror as an LSA concern.  If the

 offeror is awarded a contract as an LSA concern and would not

 have otherwise qualified for award, the offeror shall perform

 the contract or cause the contract to be performed in accordance

 with the obligation of an LSA concern.
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SECTION M - EVALUATION FACTORS FOR AWARD

M.1   General

      (a)  The Government will make award to the responsible offeror(s)

 whose offer conforms to the solicitation and is most

 advantageous to the Government, cost/price and other factors

 considered.  For this solicitation, technical and management

 quality is more important than price.  However as proposals

 become more equal in their technical merit, the evaluated

 cost/price becomes more important.  As the technical merit and

 the evaluated cost/price becomes essentially equal, other

 factors may be used to determine the most advantageous offer.

 In such cases, the Government will consider the factors listed

 below, in descending order of importance, secondary to both

 technical quality and cost/price.

 (1)  Small business concerns which are also labor surplus area

      concerns;

 (2)  Other small business concerns; and,

 (3)  Other concerns which are labor surplus concerns.

      (b)  The Government may award a contract to other than the lowest

 offer, i.e., that which represents the lowest price.  Proposals

 shall first be evaluated from a technical standpoint without

 regard to proposed price.  The factors and their relative

 weights to be used to evaluate proposals are set forth below.

 All offerors must meet the minimum qualifications listed in

 Section L, Instructions, Conditions and Notices to Offerors.

 The Government may make multiple awards.

M.2   Technical Proposal Evaluation Criteria.

      This evaluation shall be based upon the completeness and thoroughness

      of the proposal submitted.  The offeror must demonstrate his/her

      understanding of the requirements set forth in the solicitation, in

      particular Section C, Specification/Work Statement.  It is requested

      that Technical proposals be organized according to the ranking of the

      factors listed below.

      (See next page)
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   Technical and Management Factors                            Maximum

   ________________________________                            Points

                                                     _______

   1.   Demonstrated prior and current experience in

        closing sales:

        (a)  of single family properties (1-4 units);               15

        (b)  FHA properties; and,                                   20

        (c)  in the geographic location covered

   by this solicitation                                   15

   2.   Evidence of adequately staffed, trained and

        equipped office (or the ability to establish

        such), reasonably located so as to provide

        convenient service to HUD and its clients in

        the area to be served, and to carry out all

        duties as specified in and within the

        timeframes required by this solicitation                    20

   3.   Demonstration ability to review title

        information on single family properties and

        resolve any routine title issues (e.g., past

        due taxes and water bills)                                  15

   4.   Extent to which the proposal demonstrates:

        (a)  a realistic plan to safeguard closing

   proceeds, ensure timely wire transfers,

   and forward closing packages in the

   manner prescribed in the solicitation;

   and,                                                   30

        (b)  sufficient internal controls to

   minimize the potential for misuse or

   theft of funds relating to the sale

   of HUD-owned properties.                               30
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M.3  Price Evaluation.

     For evaluation purposes only, the Government will add together the

     offeror's proposed price per closing for each contract period arriving

     at a grand total price as shown below.

     1.   Offer for Base Period (Year 1):

Price/Closing - $  _______

     2.   First Option Period (Year 2):

Price/Closing - $ ________

     3.   Second Option Period (Year 3):

Price/Closing - $ _______

     Grand Total Price (Years 1 + 2 + 3): $ ____________

M-4  52.217-5    Evaluation of Options.  (JUN 1988)

     (a)  Except when it is determined in accordance with FAR 17.206(b) not

to be in the Government's best interests, the Government will

evaluate offers for award purposes by adding the total price for

all options to the total price for the basic requirement.

Evaluation of options will not obligate the Government to

exercise the option(s).

     (b)  The Government may reject an offer as nonresponsive if it is

materially unbalanced as to prices for the basic requirement and

the option quantities.  An offer is unbalanced when it is based

on prices significantly less than cost for some work and prices

which are significantly overstated for other work.
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