                U.S. Department of Housing and Urban Development

                                  H O U S I N G

   Special Attention of:

Regional Administrators                      Notice  H 91-88 (HUD)

Regional Housing Directors

Managers, Category A & B Offices             Issued:  10/31/91

Directors of Housing Development             Expires: 10/31/92

Regional Directors of Administration

Regional Contracting Officers                Cross References:

                                  H 91-31 (HUD) 

Subject:  Delegated Processing Procedures

The purpose of this Notice is to advise you of modifications

that have been made to the Delegated Processing Contract and to

provide updated information on the Program.

1.  Extended Period for Delegated Processor to Respond

The requirement that Delegated Processors respond to the

Request for Task Order Proposal within 3 business days is

unrealistic in some instances.  Sections B and J of the Contract

currently give latitude in establishing a time period in excess

of 3 business days, where needed.  Section C, Paragraph V.A(4)

and Section G, Paragraph 1(b) are being revised to make them

consistent with Sections B and J.

2.  Previously Approved Individual Resumes not Required on

    Subsequent Task Orders

In an effort to reduce unnecessary paperwork, the Contract

has been modified to require that at the Task Order stage,

resumes will be submitted only on individuals who have not

previously been approved by the Regional Office or Field Office

involved.  Therefore, a Delegated Processor's proposal would

simply contain a list of individuals who will work on the

particular application and resumes for any new people who have

not previously been approved by the Regional or Field Office

involved.  Regional and Field Offices are advised to maintain a

file of resumes for reference when individuals who have

previously performed are offered.
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3.  Two copies of Control Binder Required

The Contract has been modified to require that Delegated

Processors furnish the Field Office with two copies of the

control binder.  This will facilitate reviews by technical

disciplines.  One control binder should be kept intact for

cross-references by Field Office technicians.

4.  Delegated Processor's Reporting Requirement Relaxed

Section C. IX of the Contract has been amended to relax the

Delegated Processor's reporting requirement to permit the

Delegated Processor to submit a "Regional Report" rather than one

for each Field Office.  The report however, must be broken out

by Field Offices within the Region to facilitate the monitoring

needs of each Office.

5.  Asbestos Standards

The Environmental Protection Agency (EPA) is the only

Federal agency with asbestos standards.  When the presence of

asbestos is suspected or when the local jurisdiction requires,

testing must be performed by a qualified asbestos inspector.

Local jurisdictions typically have standards which meet EPA

standards.  If there are no local standards, EPA standards must

be applied.

6.  Task Order Time Extensions

The Delegated Processor has strict processing time

requirements set forth in the Contract.  Extensions will be

granted only upon a recommendation from the Government Technical

Monitor to the Regional Contracting Officer (RCO).  If the cause

for the delay is within the control of the Delegated Processor,

the extension should not be granted by the RCO unless the

contractor gives us some form of consideration.  If, on the other

hand, the delay is due to the sponsor or a third-party over which

the Delegated Processor has no control, a concession would not be

required.  In either event, however, the RCO will issue a

modified Task Order.

7.  Identity of Interest Certification

It appears that the Identity of Interest Certification

requires more information than is readily available to the

Delegated Processor at the time it responds to the Request for

Task Order Proposal.  Since the information needed for the
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Certification is on the Form HUD-2530, Previous Participation

Certification, page 1 of this form should be sent to the

Delegated Processors for use in preparing their response to the

Request for Task Order Proposal.  The Departmental Privacy

Officer will amend the Previous Participation System of Record

Routine Use to include Delegated Processors.

8.  Mortgagor's Authorization for Trade Reference/Bank to

    Release Information to Delegated Processor

The following is a suggested certification to be submitted

by the mortgagor entity, each principal sponsor, the general

contractor and housing consultant (for cases involving a

nonprofit mortgagor) which authorizes the release of banking and

credit information:

"To Whom It May Concern:

Please be advised that the undersigned, as (mortgagor,

principal sponsor, general contractor, housing consultant)

hereby consents to the release of any banking and credit

information in connection with our loan application for

the construction of _____(project name)______ to the

U. S. Department of Housing and Urban Development or to any

Delegated Processor contracted by HUD to process this

application.

By:_____________________Date:_________________"

Please share copies of this Notice, as well as any other

pertinent ones with Delegated Processors within your Region.

        Very sincerely yours,

        Arthur J. Hill

        Assistant Secretary for

          Housing-Federal Housing Commissioner

