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1.0 Introduction

1 INTRODUCTION

1.1 External User Guide

This user guide supports the FASS-PH Release 9.1.0.0 Asset Management implementation at
HUD. It provides information to facilitate the required electronic submission of Financial Data
Schedules (FDS) and supplemental Data Collection Forms (DCF) under the Financial
Assessment Subsystem for Public Housing Agencies. It contains the following sections to
guide the user in setting up for electronic submission, accessing the system, and electronically
submitting financial data to HUD.

¢ Introduction provides the purpose, benefits, and overview of the system.

e Getting Started includes software and hardware requirements for using the system.

e Accessing FASS-PH shows how to log into and exit from the system.

e Common System Features discusses basic system features including page layout and
links, and instructions for contacting the REAC Technical Assistance Center.

e Creating Financial Submissions provides step-by-step instructions and guidelines for
data entry.

e Submitting Financial Data discusses the final steps in validating and electronically
submitting financial data to HUD.

e Deleting Financial Submissions shows how to delete unwanted draft and IPA review
status submissions.

e |IPA Review Process provides Independent Public Accountants (IPA) and auditors with
step-by step instructions for reviewing and verifying Public Housing Agency (PHA) data
submissions.

e Generating Reports includes instructions for generating and printing various types of
reports.

¢ Resubmitting Rejected / Invalidated Submissions explains how to create and submit
a revised set of documents in case a submission was rejected.

e Appendix A: Business Rules provides the financial data schedule and data collection
form data item definitions and business rules.

1.2 System Purpose

The U.S. Department of Housing and Urban Development (HUD) created the Real Estate
Assessment Center (PIH-REAC) to centralize and standardize the way HUD monitors and
evaluates HUD developments and programs.

PIH-REAC designed the Financial Assessment Subsystem for Public Housing (FASS-PH) to
financially assess Public Housing Agencies (PHAs). FASS-PH helps measure the financial
condition of PHAs and assesses their ability to provide safe and decent housing. FASS-PH
also provides PIH-REAC with a complete database of the financial data of PHAs. The system
provides PHAs with the ability to submit financial information to PIH-REAC via a secure Internet
connection.
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1.3 System Environment

FASS-PH is a secure web-based system accessible on the Internet for external users (such as
PHAs and their agents) and on the HUD Web, HUD’s intranet, for internal users (HUD/PIH-
REAC users). FASS-PH users include the following groups:

¢ PHAs and their agents — Public Housing Agencies responsible for submitting financial
information to PIH-REAC/HUD for analysis. This includes any employee or agent of the
PHA delegated to submit financial data on behalf of the PHA, including independent
public accountants (IPA), and fee accountants.

e PIH-REAC and other HUD offices — PIH-REAC users responsible for assessing PHAs
and any other HUD users

1.4 System Benefits

FASS-PH is an easily accessible and efficient system for PHAs to submit financial information
to HUD electronically, reducing administrative burdens for both PHAs and HUD. This system:

Allows easy access for PHA users and their agents, and HUD users
Protects financial data in a secure system

Provides automated data entry formats

Provides immediate feedback on submission acceptability

Provides capability to print and save submitted data

Maintains electronic records

Allows electronic review of financial data

Ensures software version control
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2.0 Getting Started

2 GETTING STARTED

2.1 Software and Hardware Requirements

The electronic submission of Financial Data Schedules and Data Collection Forms using the
Financial Assessment Subsystem for PHAs (FASS-PH) requires computer resources and an
Internet browser. The optimum software and hardware resources are recommended for
efficiency, although users can operate with the minimum required resources.

2.1.1 Optimum Hardware Resources

Processor: Pentium 4 or higher
RAM: 2 GB or higher

Modem: DSL or Cable

Video card: 256kb or higher
Free hard drive space: 75MB

2.1.2 Optimum Software Resources

Operating System: Windows XP SP2 or higher
Standard Browser: Microsoft Internet Explorer* 7.0 with 128-bit encryption or higher
PDF Reader: Adobe® Acrobat Reader 4.05 or higher

2.1.3 Minimum Hardware Resources

Processor: Pentium Il

RAM: 512 MB

Modem: 128kb

Video card: 256kb

Free hard drive space: 50MB

2.1.4 Minimum Software Resources

Operating System: Windows XP or higher
Browser: Microsoft Internet Explorer3 6.0 SP1 with 128-bit encryption or higher
PDF Reader: Adobe* Acrobat Reader 4.05 or higher

! Copyright© Microsoft Corporation.
Copyright© 2000 Adobe Systems Incorporated.

All rights reserved. Protected by the copyright laws of the United States and international treaties.
Copyright© Microsoft Internet Explorer Corporation.

Copyright© 2000 Adobe Systems Incorporated.
All rights reserved. Protected by the copyright laws of the United States and international treaties.
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3.0 Accessing FASS-PH

3 ACCESSING FASS-PH

3.1 Authorized Users

The Financial Assessment Subsystem (FASS-PH) is a secure, web-based system that contains
sensitive financial and housing information. Users must register for a secure HUD user ID.

An Internet user can access FASS-PH only after registering for a user ID, receiving that user
ID, and having the appropriate system rights assigned. Further restrictions apply regarding
system access for PHAs. A user must be assigned to a PHA by the PHA’s system coordinator
before the system will allow data entry and submission.

There are two types of system users: Coordinators and Users. The Coordinator serves as the
PHA’s representative to perform system administration functions, such as controlling system
access and assigning roles. The User reviews and submits data to HUD.

The Coordinator controls which Users have access to prepare, review, or submit data on behalf
of the PHA. A Coordinator is also responsible for forwarding all information that is received
electronically from HUD to the PHA’s Executive Director.

A User also registers to do business on behalf of the PHA. The User, however, has no system
access control. A User depends on the Coordinator for the necessary access to prepare,
review, or submit data.

For details regarding obtaining and maintaining user IDs, please reference the WASS Secure

Connection and Secure Systems User's Manual. The document is posted to the PIH-REAC
website at http://www.hud.gov/offices/reac/ind_usrgds.cfm
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3.2 Logging On to the System

Accessing the Financial Assessment Subsystem (External PHA/IPA Reviewer)

The following steps demonstrate how to access the Financial Assessment Subsystem:

Step 1: Launch the Internet Explorer browser on your computer.

Step 2: Enter the following address in the Location/Go To field of the browser:

http://www.hud.qgov/offices/reac/

Address @ http: /e, hud . gow foffices)reac)

Step 3: Press the Enter key on your keyboard.

Homes &
The following page “Real Communities
Estate Assessment Center s mrensibiomn.
(REAC)” appears:

En espaiol | Contact Us | Textonly | Search /inde:
Real Estate Assessment Center otk (lemiboned 2

Real Estate Assessment Center (REAC)
s e —————

Business area products

. H H accurate, timely and reliable information assessing the Forgot your password to PIH-REAC
Step 4 Slng Ie CIICk on the Business partn condition of HUD's portfolio; to provide information to Systems?
i i —_p & Online systems help ensure safe, decent and affordable housing; and » Password Reset
On I ine S\/Stem S Ilnk Iocated “("o'mmo;‘ qu'“so"; to restore the public trust by identifying fraud, abuse
nd vaste of HUD .
on the Ieft COIUmn Of the Calendar e resources. Mores Password reset requires you to
Industry user guides ——— — ) = . provide exact information from your

page. e Systaii Uoraida Ralasse Sckindile” |
Directory System Upgrade Release Schedule CILIID) Passwords must be changed every
Training 60 days for the Secure Systems.
Technical support All systems vill be unavailable from Spm Eastern
Contactus Friday September 19, 2008 until 7am Eastern =
Monday Sepetmebr 22, 2008 for scheduled Hot links

maintenance. We apologize for any inconvenience.

original registration.

Technical Assistance Center

PIH-REAC System Upgrade Release Schedule: ’ l_lsgusv 1PA w«;uﬁ"

PIH-REAC location map

Indian PIH
Office of Housing

PHAS training

NOTE: With the March 2nd 2007 release of Secure D’
Systems, HUD has implemented an upgraded HUD's hurvicane recovery
program for security, and have changed our URL for resourey
to colera b Ll ows one dubu W C balin sl L' poa s IS

ATV hcaic amn wnsassnens

¢ Friday September 19, 2008 - Spm Eastern

v v v - -
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The “Online Systems” page
appears.

This page displays
information on HUD REAC
Systems and is the Portal to
HUD REAC Systems.

Step 5: To enter the FASS-
PH system, if you have a
user ID and password, click
on the

Login here link, and
continue to step 6.

Homes &
Communities
= i

Real Estate
Assessment Center
About REAC

Business area products
Business pariners
Online systems
Common questions
Calendar

Industry user guides
Library

Directory

Training

Technical support
[

HUD news
Homes
Resources
Communities
Working with HUD

Tools
Webcasts
Mailing lists
RSS Feeds
Help

Real Estate Assessment Center

Online Systems

System Upgrade Release Schedule

All syst=ms vill be unavailzble from Bpm Eastern
Friday April 24, 2009 until 7am Eastern Monday April
27, 2009 for scheduled maintenance. We spclogize
for any inconvenience.

PIH-REAC System Upgrade Release Schedule:

® Friday April 24, 2000 - 8pm Eastern
® Fridsy September 11, 2009 - 8pm Eastern

NOTE: With the March 2nd 2007 releass of Secure
Systems, HUD has implemented an upgraded
program for sacurity, and have changed our URL for
Iogging in. Please update all bookmarks to use the
Secure System - Online Svstems web page.

Note: vith the December 7th, 2007 release users of
WASS vill no longer be allowed multiple logins into
Secure Systems. This means that if you are logged
inte th em and start working on ancther
computer, your sarlier login vill be endad and a naw
login vill be initiated. Additionally, even when on the
same computer, you vill be unable to opan anothar

S g7

S Oy Sy

3.0 Accessing FASS-PH

En espaiiol | Contact Us | Text only | Search findex

(34 Information by State
& Print version

Existing users

» Loginhere

Need to access HUD systems?
} Reqister online "
-

Forgot Password?
} Password Reset -

Note: Password resst vill require
you to provide esxact infarmation
from your original registration

Helpful Tools

} Online Registration

¥ Quick Tips for Registration

» Technical FAQs

» Password Instructions
Secure Systems Passwords
must be reset every 80 days.
More password details

b mi A ko ot i

Otherwise, click on the Register online link and refer to the WASS User’'s Manual for

instructions on registering.

To reset your password, click the Password Reset link.

Step 6: After clicking the Login here link, the following Secure Systems Single Sign On —
User Login page appears:

P

Secure Systems
Single Sign On

off.

User Login

User ID

Password

Content updated June 15, 2007

Forgot your password? Click the link to reset your password and for other useful
information.

ATTENTION: This computer system, and all the systems associated with this system for User Authorization
and Authentication, are protected by a computer security system; unauthorized access to these systems is
not permitted; and usage may be monitored.
NOTE: There is an inactivity timeout of 30 minutes. Please save your work periodically to avoid being logged out.

Please also note that there is a 4 hour session timeout, after which, you will need to re-authenticate. You can then resume where yo
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Step 7: Enter your user ID and password and single cIick .

The user ID is six characters. The first character must be either an (upper
case) “M” or an “I.” An example of a user ID is: M12345.

Note

. i L m User Login el | search | home | logout
The Financial Assessment — Al

Secure Systems Legal
Warning page is displayed.

Secure Systems

Legal Warning

Misuse of Federal Information through the HUD Secure Connection web
site falls under the provisions of title 18, United States Code, Section
1030, This law specifies penalties for exceeding autharized access,
alterations, damage, or destruction of information residing on Federal
Computers.

The link selections under the
Systems Section will vary

depending on the user ID. ) )
Warning Notice

The Secure Systems security access software supports Intermet Explorer

6.0 browser. Internet Explorer 5.0 browser 15 supported for all processing

systems except ARAMS, Other browsers may not be compatible with this
software.

There will always be a
FASPHA link if your User ID

has FASS-PH access rights. Message of the Day

Area 47 - FASPHA Testing Only July 10, 2008 to July 31, 2008
{ lipdated by HWASSE on 2008-07-03)

SAGIS Training until 8/20/2008
{ Updated by HWASSD on 2008-07-16)

Content updated May 9, 2008 ©gack to 700

Step 8: Single cIick . The Secure Systems Main Menu page displays.

it Main Menu hedn | search | home | logost
Step 9: Single click on the £
Financial Assessment SIEES nlam
Subsystem — PHA
(EASPHA) Link. This will
take you to the following E

page. administration « Quality Assyrance Subsystem (QASSY
* Pasgward Changs

Systems

« Financial Assessment Submission = FHA (FASFHA) h

» Lender Assessment Subsystem (LASS)

» Publc Hoysing Assescment System: Scores and Status (MASS)
System Administration

s Fassword Change

Ein.
Submizsion - P4

-
subyyytem (LASS)
Bublic Hausing

E:
RASSY
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Step 10: Single click on the
CONTIMUE  link.

This will take you to the
Financial Assessment
Subsystem (FASS-PH)
MENU page:

Step 11: Single click on

“Fiscal year end on or after
06/30/2008".

This will take you to the first
page of the FASS-PH
system, called the External
Inbox.

— —

3.0 Accessing FASS-PH

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Public Reporting Burden for this collection of information is estmated to average 11 hours per
respondent, mchading time for reviewing mstructions, searching existing data sources, gatherng and
maintaining the data needed, and completing and reviewing the collection of mformation. Public
housing agencies are not required to respond to this collection of mformation unless a current, vahid
approved OMB control mamber is displayed on the form. Pubbc Housing Financial Management
Template, OMB No. 2535-0107, expires 08312009

You are about to enter the Financial Assessment Subsvstem. Please ciick the link below to continue
CONTINUE

In Real Estate Assessment Center
h “ Financial Assessment Subsystem (FASS-PH)

N

FASS-PH Main Menu

Please click on one of the two buttons below to take you to the appropnate system.

riscal year end riscal year end

On or after
06/30/2008

on or before
03/31/2008

(Click left button to access (Click right button to access
scores and status of each PHA scores and status of each PHA
with a fiscal year end of with a fi r f

03/31/2008 or before.) 06/30/2008 or after.)

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

Work Items Search
Create Submission Submission
e All A PHA Cod CARGR v
- Type | | oae
Delete Draft Submission
Status |AII v|
Link to 3/31/2008 and prior -
Fiscal End
Submissions Inbox Year 09/30 || 2008

Nothing found to display.

Resources

Additional Help

User Guide and System Documentation

Technical Assitance Center

FASS-PH website
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3.3 Exiting the System

You can exit and return to FASS-PH at any time. Because FASS-PH is a secure system

containing sensitive public housing information, you should exit FASS-PH when leaving the
computer.

Step 1. Save any changes on the current page using . If error messages are displayed,
you must correct the data and save the paae again. The page is successfully saved when no
error messages display. Do not re-click [ Save Jvhile the system is processing.

Step 2: Most pages in the system have a top navigation bar. If this is available, the preferred
method of exiting the system is to click on the Logout link on the top navigation bar of the
page:
( [,l | Real Estate Assessment Center

I

Financial Assessment Subsystem (FASS-PH)

DS DCF  otes anaFinangs  submt_ Reporis L@«Km—

Programs+

Z

XML Upload PHA Information Additional Information
PHA Code CAD9G Technical Assistance Center
Hometown Housing User Guide and System
bl TE Authority Documentation

Fiscal Year End Date: 03/31/2009
Submission Type: Unaudited/No Audit

PHA Information

The following page will

appear, confirming that you ﬁ‘“‘i"’“@%
have Successfu”y Iogged out 4 * I . * hank you for visiting the Department of Housing and Urban Development's
Of the System- ?5 Illl j Online Security System

%N DE‘V“‘\

If the top navigation bar is Logged Out

not available, click on the
browser's CLOSE \ button
in the top right corner of the
page. The FASS-PH
application will close and the
desktop will display.

You have successfully logged out. The window will close in 10 seconds.

Click to Close Window!

[Content updated Nov 30. 2007

U.S. Department of Housing and Urban Development Home | Privacy Statement
j451 Tth Street S.W., Washington, DC 20410
eleshone: (202) 708-1112 TTY: (202) 708-1455
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3.0 Accessing FASS-PH

3.4 Hints For Using The FASS-PH System

A Only open one session at a time. Multiple browser sessions may cause data corruption
with FASS-PH submissions.

A Do not mark any FASS-PH web pages as favorite. Access the application via the PIH-
REAC Online Systems page.

Use only recommended browsers.
Do not use the browser Back or Forward buttons unless instructed.
Do not re-click while the system is processing

External User Manual 3-7 10/27/2009
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4.0 Common System Features

4 COMMON SYSTEM FEATURES

4.1 Standard Page Layout

The system consists of data entry pages that allow authorized PHA users to enter financial
information for submission to HUD. Most of these pages follow a standard layout which
contains navigation menus and information sections in the same location on each page, as
shown in the example below:

On most pages you will see:
1. A gold navigation bar at the top of the page with standard links
2. A blue navigation menu at the top left of the page
3. PHA and Submission Information at the top center of the page
4. An “Additional Information” box at the top right of the page

g Real Estate Assessment Center
hm * Financial Assessment Subsystem (FASS-PH)

*

@—P Ml PHAInio

PHA Information
PHA Code CAZag
PHA Name Hemetown Housing Authority
Fiscal Year End Date: 06/30/2015

Submission Type: Unaudited/a-133

@ Update Submission
©) - ® -~

Additional Information

Use PHAINFO page to:
Create Submission
Download Submission
View Submission

4.2 Inbox Page Layout

The InBox is the Primary FASS-PH page. Its layout is slightly different from the standard
layout, as shown in the example below:

This page has a navigation menu on the top left, under the title “Work Items”. Help and
assistance links are at the bottom of the page, under the title “Resources”

1. User Guide and System Documentation can be accessed with a single click

2. Technical Assistance Center link

3. EASS-PH website link

A

Work Items Search

h“ y Financial Assessment Subsystem (FASS-PH)

reate Submisgicn Submission Al 3 PHA Code | All 3
Type
late Draft migsion
Status All ~
Link to 3/31/2008 and pror Fiseal End
Submissions Inbox Ylen, Al w2009 [(Search |

Nothng found to display
Resources

Jser Guide and System Documentation Tachnical Assitange Cantar EASS-PH website
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4.0 Common System Features

)

Remember to save your work before leaving a page. To avoid losing work, use
the underlined system links to move from page to page NOT the browser Back

Note

and Forward buttons (unless instructed otherwise).

4.3 Printing Pages

To print pages, use the browser Print
or

select the File menu and select Print.

% icon at the top of the page

Mew .3
Qpen... Chrl+0
Edit with Metscape Navigator

Save As...

Page Setup...
Prirk. ..
Print Presview. ..

Crl+p

Send »
Import and Export..,.

Properties
Wark Offline
Close

4.4 Contacting the Technical Assistance Center

If you have questions about using the FASS-PH system, you can contact the PIH-REAC
Technical Assistance Center by phone or by email.

441 By Phone

You can call the REAC Technical Assistance Center with system questions toll-free Monday
through Friday, 7:00 a.m. to 6:00 p.m., Eastern Time at 1-888-245-4860.

4.4.2 By Email

Work Items

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Search

At the bottom of the e —
FASS-PH page, click on Delate Draft Subm

Submission

I
Type A =

PHA Code | All bl

th T h . I A . t Status All ~
e | ecnnical Assistance Link to 3/31/2008 and prier )
Cent bmissians Inbox fecalEnd Al | (2009 Search
ﬂ' Nothmg found 1o dsplay
Resources
User Guide and System Docymentation FASS-PH website

f

@

External User Manual 4-2
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4.0 Common System Features

En espaiol | Contact Us | Textonly | Seard

Real Estate Assessment Center

S Departm
and Urban D

ol et PIH-REAC Technical Assistance Center
Assessment Center (TAC)

About REAC

Business area products

s pEraES The TAC serves as the primary point of contact 3y
Online systems for PIH program and husiness area inquiries.
Common questions

calendar Customers may call the TAC Monday through

L’L':':;W user guides Friday, 7:00am - 8:30pm EST. T
The PIH-REAC Technical T v e

¥ Fax
Technical suppart When calling choose the best aption for your o
request, be lagged inta the REAC systern, be ready

Assistance Center (TAC) o

HUD news

Information by State

& print version

Mail

page displays. Follow the Homes R
ads
i i Ri o TIN number
instructions on the page. i
Communities . FvE
working with HUD O CHER MESEER el
O oy S MEoEk REmmoEEn meodnd @
Tools answer your inquiry,

Webcasts
PIH-REAC Technical Assistance Center: Phone: 1-888-245-4860

s * Press L - Disaster Assistance
USA.gOV * Press 2 - WASS Secure Systerns Problerns (Password Resets, BPRs, AKCs)
Gaverament

Made Easy

+ Press3 - For Inspectors Only

Homes &
Real Estate Assessment Center dexEonly ] Searchin
Home > About HUD > Real Estate Canter > Contact us
The Real Estate contact us

s Customer Service Center Submission
Assessment Center (REAC) i B

Bl patais Please fill out this form to assist us with answering your question. If confidentiality

i i alicia systarris , bl Il the REAC Cust s Center directly at
Technlcal ASSlstanCe Online syst Is 20 Issus, plsasa call the ustomer Service Center directly 3

Common questions

. . . Calendar * = required fields
Center Su bmission page will P ... ..
display. e e '

Contactus Last Name*: |

Email Address*: |

Please Confirm Email Address*: |

Phone Number*: |

. . . Fax Number: |
Click in the blank fields to : Wb er ]
enter the information L A l
[ City*: |

requested. o

Zipeode*:

Iprefer follow-up and response via*: & Email ¢ Phone

Financial Assessment-Public Housing Information:

PHA Code: |
PHA Name: [
Fiscal Year Ending(FYE): |

Your Question:
Please tell us your question. Please include any relevant information/codes/ferror messages that will
assist us with addressing your particular issue

=
Click on | =Submit | near the
bottom of the page to send
the question or comments to = o
H & Yenecessary, upload a file: Browse...

the REAC Technical e
Assistance Center. L

Content updated November 5, 2002 © Back to Top

U.S. Department of Housing and Urban Development

451 7th Street 5.W., Washington, DC 20410 [S) FlusceStatement
Telephone: (202) 708-1112 TTY: (202) 708-1455 =

visit 3 local HUD office near vou
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5.0 Creating Financial Submissions

5 CREATING FINANCIAL SUBMISSIONS

The main purpose of the system is to create financial submissions in a secure and controlled
manner. The information below describes how to use the system to prepare Balance Sheets,
Income Statements, Data Collection forms, etc. for each program and asset management
project managed by your PHA. One “submission” equals all of the required documents,
Balance Sheets, Income Statements, Notes, DCF data etc. for your PHA in one fiscal reporting
period.

5.1 Inbox

The log on procedures described in section 3 brought you to the Inbox, the first page of the
FASS-PH system. From this page, the major activities of the system are launched.

The main activities initiated

from this page are: Financial Assessment Subsystem, (FASS-PH)

_-:'I'IV.I'P"* Real Estate Assessment Center
Jil’y

Create Subm|ss|0n Work Items Search
Create Submission Submission Al v PHA Code | CABIS w
. . . Type
Delete Draft Sub
Delete Submission. belete Draft Submssion . Al 3
Link to 3/31/2008 and prior
You can also Link to the Submissions Inbox issf\ End 09/30 v| | 2008
3/31/2008 and prior Nothing found to display.
Submissions Inbox, which e : —
. . Additional Help User Guide and System Documentation Technical Assitance Center
is an entirely separate FASS-PH website
program not covered in this
manual.

Whether you Create a new financial submission or modify an existing one depends on whether
or not there is one already created that matches your criteria.
To determine this:

e Choose your PHA

code from the drop- | Hl R Real Estate Assessment Center
down menu on the right " \h " Financial Assessment Subsystem (FASS-PH)
of the page N

e Enter the Fiscal Year Work Ttems Search

End data yOU want (Or Create Submission Submission Al v { PHA Code | CA399 + +—
Type

specify “All” and leave  Dekte braft Submission

Status All v
the year blank), Link to 3/21/2008 and prior iscal End
e Set the Submission Submissions Inbox o 03/31 | [2009 —
Type and Status to “All" Cetirtmio s ) «—— k
Resources
* Press ) User Guide and System Documentation Technical Assitance Center FASS-PH website

You may see a search result of “Nothing found to display” as above . . .
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5.0 Creating Financial Submissions

... or you may see a list of existing submissions as shown below:

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

v|  PHA Code |CA939 v

(=%
¥ O
Work Items Search
Create Submission Submission |AII
.. Type
Delete Draft Submission yp
Status |AII

v

Link to 3/31/2008 and prior

== Fiscal End
Submissions Inbox

2 Submission(s) found, displaying all Submission(s).1

PHA Code Fiscal Year End Submitter/Reviewer

Hometown Housing — Unaudited/Mon-

Draft CAIYY Anthori A-133 03/31/2011 mMooz0z
ing Audited/Non-A-
Draft Caggy ~ HomelewnHousing - Audited/Non-A- gy g M00202 s——
Resources

User Guide and System Documentation

Technical Assitance Center

FASS-PH website

5.1.1 Creating a new Submission

If the listed submissions do not show the fiscal year end you plan to use, you know that no
drafts have yet been started for your PHA for this fiscal reporting period. Make sure the PHA
Code is correct, and then select “Create Submission” to create a new submission for this PHA.

A

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Work Items Search

Qlaate Submission™ .
coomd A B ouscode [Cre0 B
DRelete Draft Submession P

Status Al v

Lk to 3/31/2008 and pnor

- Fiscal End an e

Submissions Inbox Year 09730 » 12008
Sothmg found to display

Resources

Addinonal Help Usar Guida and System Documentanon Technical Assitance Canter

FASS-PH website

External User Manual 5-2
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5.0 Creating Financial Submissions

A PHA Information data entry page will display:

“lan” Real Estate Assessment Center
Complete this page, insuring %, Al Financial Assessment Subsystem (FASS-PH)
that each of the fields is S
correct for your submission
and that the Reporting
. . . . PHA Code CA999 Technical Assistance Cent
Endlng Date year IS fllled n PHA Name Hometown Housing Authority User Guide and System
(See section 5.2, below). EIN Number /A Documentation
Address(line1) 123 Fourth Street
Address(line2)
Once you have saved the City Hometown
H State CA
PHA Information page 7 code  o0m8
SucceSSfu”y! you have E:E\c:wr;%%te 09/30 + l— (Four Digit Year)
created, at least, a skeleton
version of your draft gunauaiteamon-A-laa
. . R Unaudited/No Audit
submission. %EZ'SS‘O” © Unaudited/A-133

O Audited/Non-A-133
O Audited/A-133

Any further visits to the

SyStem tO Cl’eate or add data @ Non-Asset Management with Elimination Only
f r rs bm|SS|0n W|" be O Non-Asset Management with COCC/Elimination
0 you u Asset ) Non Asset Management
done Uslng the Mod |fy Management (O Asset Management without COCC/Elimination
B . O Asset Management with Elimination Only
Su b mission procedure O Asset Management with COCC/Elimination

[] component Unit (Check this box if the PHA is
Component 3 component unit of the local government or local
Unit Jjurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

Submission
Option @ Blank Submission O Download Submission
Back to My Inbox

5.1.2 Modifying an existing Draft Submission

One submission includes Balance Sheets and Income Statements for all Programs and all
Projects for your PHA for a given fiscal reporting period. Therefore, you will, no doubt, require
a number of sessions to enter all the required data. Once the skeleton draft submission is
established, you will use the Modify Draft Submission procedure for each subsequent session
to add further information.

Before creating a new submission, you should have searched to see if any draft submissions
already existed for your PHA. If your PHA already had financial data submissions associated
with it, then instead of the “Nothing found to display” message, a list displaying each
submission would display on the page, as in the next example.
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5.0 Creating Financial Submissions

Real Estate Assessment Center

* % &
% Financial Assessment Subsystem (FASS-PH)
Work Items Search
. Create Sybmission Submission A - ode 7
In this example, you would select ki T ke Type : e
1 H Status All v
one of the _Drgft §ubm|SS|ons Lok to 3/21/2008 and pror Fiscal Eng =
listed by clicking in the Status
; [Status |PHA Code | PHAname | Type [Fiscal Year End |Date Received |
column to arrive at the PHA TR e o e e s e
: Authority 133 I
Information Page shown below. Draft  CA999 Hometown Housing . dited/A-133  09/30/2010 M00202
== Authority ity
Draft  CA9 ::;’;z:‘:’y‘”“s‘"“ Unaudited/A-133  09/30/2011 M00202
cmeg Homelown HOUSINg )5 gited/a-133  09/30/2008 M00202
- s Authority Y e

Al Real Estate Assessment Center
'\:‘ ﬁ *s Financial Assessment Subsystem, (FASS-PH)

m PHA Information Additional Information

m PHA Code CAD09 Technical Assistance Center

PHA Mame Hometawn Housing Autharity M&M
Fiscal Year End Date: 09/30/2010 Documentation
Submission Type: Unaudited/No Audit

Notice that the PHA Information S

-

Page is different from the page PHA Code  GA999

that dlsplayed for the Inltlal E;—:ANNambe :;:sing Authority of the City of Fayette

creation of the submission. Adéress(line1) 123 Fouth Street
Address(line2)

. City Hornetown

Because the PHA Information has State A

been established, the gold ;‘:’pf:’j:g 5008

navigation bar on top and the megiing oate [10/21% /2009 (Four it vear)

blue navigation menu on the left Enaing Date O =:-0

side are now present, giving you O Unausited/Nom A 153

the tools to proceed with the TemEEn @ unaudited/No Audit

O Unaudited/A-133

building of your draft submission.

) Non-Asset Management with Elimination Only
® Non- Asset Management with COCC/Elimination
Asset O Non Asset Management
Management 0 Asset Management without COCC/Elimination
) Asset Management with Elimination Only
0 Asset Management with COCC/Elimination

[J Component Unit {Check this box if the PHA is
Component a component unit of the local government ar local
Unit jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

Save
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5.0 Creating Financial Submissions

5.2 PHA Information Page

The PHA Information page allows users to verify and enter basic information about a PHA and
the type of programs under which they are funded. Based on this information, the system
generates the appropriate data entry pages for the user to complete and submit financial data
to HUD.

The page contains basic information about the PHA, including name, PHA code, address, and
fiscal year end date. To create a new submission in the system, you must insure that all the
fields on the page are correct for the submission you are creating:

5.2.1 Reporting Beginning Date (month/day)

Select one of the 4 month/day options from the dropdown (01/01, 04/01, 07/01, 10/01). This
dropdown is defaulted to the current fiscal year beginning quarter for the selected PHA Code.

5.2.2 Reporting Beginning Date (year)
Enter a four-digit fiscal year beginning date. PHA Code oA

. PHA Name Housing Authority of the City of Fayette
Example: Enter 2007 in the text box. EIN Number  N/A
Address(linel) 123 Fourth Street

Address(line2)
City Hometawn

5.2.3 Reporting End Date (month/day) stat ca

Select one of the 4 month/day options from the o oo %
dropdown (0331, 06/30, 08/30, 12/31). This  Scoamgosse 951 % (205 fur o v

dropdown is defaulted to the current fiscal year g nace Four pigit Year)
end quarter for the selected PHA Code.
o O Unaudited/Non-A-133
Submission ® Unaudited/No Audit

Type
P O Unaudited/A-133

5.2.4 Reporting End Date (year)
O Non-Asset Management with Elimination Only

Enter a four—dlglt flsca:' year end date' (® Non-Asset Management with COCC/Elimination
Example: Enter 2008 in the text box. Asset O Non Asset Management
Management (O Asset Management without COCC/Elimination
(O Asset Management with Elimination Only
O Asset Management with COCC/Elimination

5.2.5 Submission Type

[ Component Unit (Check this box if the PHA is

Select a radio button from one of the five Component a component unit of the local government or local
P Unit jurisdiction and will not be receiving its own
SUbglsTJlon tygfsd/A 133 -]sepacl’a;:e A- 13C|3 or”nont.f— 133 audit?) :
n-auaite -

® Un-audited/Non A-133

® Un-audited/No Audit

® Audited/A-133

®© Audited/Non A-133).

Please remember that an Un-audited Submission must be created in the system before an
Audited Submission can be created.
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5.2.6 Asset Management type

Choose the appropriate Asset Management Type

from the radio buttons on the page. Three or 6

choices will appear, depending on the type of

PHA you represent.

For a PHA with Section 8 housing only, the

following choices will be present.

® Non Asset Management with Elimination Only

® Non Asset Management with COCC/
Elimination

® Non Asset Management

For a PHA with Low Rent or Low Rent combined,

with more than 400 units, the following three

choices will be present.

® Asset Management with Elimination Only

® Asset management with COCC/ Elimination

® Asset Management without COCC /
Elimination

For a PHA with Low Rent or Low Rent combined,
with less than 400 units, all 6 choices will be
present

Non Asset Management with Elimination Only
Non Asset Management with COCC/
Elimination

Non Asset Management

Asset Management with Elimination Only
Asset management with COCC/Elimination
Asset Management without COCC /
Elimination

(ONONONORENOXO)

5.0 Creating Financial Submissions

PHA Information

PHA Code

CA99

PHA Name Housing Authority of the City of Fayette
EIN Number N/ A

Address(line1) 123 Fourth Street

Address(line2)

City Hometown

State CA

Zip Code 99993

Reporting L
Beginning Date 10/01 '+ ||2009 (Four Digit Year)
Reporting L
Ending Date 09/30 ¥ ||2010 (Four Digit Year)
Submissi O Unauditad/Non-A-133

ubmission . .
Type ® Unauditad/No Audit

O Unaudited/a-133

Asset

(O Non-Asset Management with Elimination Only
() Non- Asset Management with COCC/Elimination
O Non Asset Management

Management (O Asset Management without COCC/Elimination

O Asset Management with Elimination Only
O Asset Management with COCC/Elimination

[ Component Unit (Check this box if the PHA is

Component a component unit of the local government or local

uUnit

jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

Save

? Be very careful to select the correct Asset Management type. This field

cannot be changed later, since it determines what types of forms the program
knows to expect. To change this field once you have started building the
Note submission, you would have to delete the submission and start a new one.

5.2.7 Accounting Method

If this category is present, select one of the two options.

e Full Accrual
e Modified Accrual

Accounting @ Full Accrual
Method ) Modified Accrual

Modified Accrual will be present on the page only for Section 8 Only PHAs.
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5.2.8 Component Unit designation
PHA Code CA999
PHA Name Housing Authority of the City of Fayette
EIN Number N/A

Address(linel)
Address(line2)
City

State

Zip Code

Reporting
Beginning Date

Check this box if the PHA is a component unit Reporting
of the local government or local jurisdiction S
and will not be receiving its own separate A-133 N
or non A-133 audit. %E:.ss.on

Asset
Management

123 Fourth Street

Hornetower
CA
99995

10/01 ¥ | |2009 (Four Digit Year)
09/30 | |2010 (Four Digit Year)

O Unaudited/Non-A-133
® Unaudited/No Audit
O Unaudited/a-133

(O Non-Asset Management with Elimination Only
(@ Non-Asset Management with COCC/Elimination
O Non Asset Management

(O Asset Management without COCC/Elimination
(O Asset Management with Elimination Only

(O Asset Management with COCC/Elimination

Component
unit

[J component Unit (Check this box if the PHA is
a component unit of the local government or local
Jjurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

5.2.9 Submission Option

Submission
Ootion

Select one of the two submission options.
e Blank Submission
e Download Submission (previous version)

Save

(*) Blank Submission ) Download Submission

If you attempt to use the Download Submission button to change the
submission type for a rejected submission, you will receive an error message.
You cannot make corrections or changes to an already rejected submission.

Note

the new submission.

To change the Submission Type, you must download the rejected submission
into a draft with the same submission type then change the type after creating

If a Low Rent/Combined PHA is resubmitting data after receiving a Late Presumptive Failure
or if a Section 8 Only PHA is resubmitting data after receiving a Failure to Submit, the

Download Last Submission Version can only be used if a prior

submission with valid data exists

for the same fiscal year. If the only available submission is the blank late presumptively failed
submission you must select the Blank Submission download option. In either case, you
should confirm that the Reporting Beginning Date and Reporting Ending Date are accurate prior

to completing the submission.
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5.0 Creating Financial Submissions

5.2.10 Edit Check of PHA Information Page

Click on . If the application detects any errors or omissions on the form, an error
message will be returned and the form will not be processed until the problem is corrected.

Example 1: Fiscal year was omitted for Reporting Ending Date

The submission has following error, please return to Create Submission

Invalid Reporting Ending Date. Please check the Fiscal Year End Date or enter a valid four digit
year

[ Back to Create Submission ]

For this error, adding the correct fiscal year and clicking on will resubmit the page for
processing.

Example 2: Fiscal year 2009 was entered in Reporting Ending Date field in 2008 before 2008
processing was completed for this PHA.

System Response Message

Please use your Browser Back button to return to the
previous screen.

The Reporting Ending Date is not a valid fiscal year end date for
this PHA. Please select a valid fiscal year end date.

For this error, click on the “Back” browser arrow at the top left of your screen to return to the
previous page, and enter the correct information.

Example 3: This error message was generated because the PHA created a second draft for
the same period.

The submission has following error, please return to inbox

The system has one existing unaudited submission.

Back to My Inbox ]

For this error, verify that the fields are correct or modify them, fill in the correct fiscal year, and
click on at the bottom. The PHA Information page will re-appear, with the top menu
items and navigation links present.
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5.3 Select or Add Programs for the PHA
] ‘ Real Estate Assessment Center

W " Financial Assessment Subsystem, (FASS-PH)
N 4

(3%
wynbox U o5 [ocr _wotes submit_eports _Logout_wep [
Programs+

FAR LEE Authority Documentation
Once the PHA Information page is e .
complete, there is one more step required
before creating a Balance Sheet or
Income Statement. You must select all PHAName Hometoun Housing Authority
the programs through which your PHA L
receives funding. If you attempt to select Address(ine2)
FDS from the top, gold row of options coe e
before you have identified the programs, S ,7
nothing will happen. The FDS link is segrning pate OO AR (Fow Dt e
disabled until programs have been ening Dote (2221 ¥[008  (Four pigi vean
selected. (The exception to this ruleis e Onsudtadon-a-132
XML Upload, where programs are Type O naudediv fudt

determined by the uploaded files.)

(& Asset Management without COCC/Elimination
C Asset Management with Elimination Only

) Asset Management with COCC/Elimination

Asset
Management

[ component Unit {Check this box if the PHA is
Component a component unit of the local government or local
Unit Jjurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

5.3.1 Select Programs for the PHA

(If you are using XML Upload, do not add any programs until after the Upload is
complete . Refer to XML Upload Manual)

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

myimvox || s _DbCr Notesanarinangs sumt eports Logow wep |
PHA Information =M Additional Information |

m PHA Code CADO0 Technical Assistance Center

PHA Name Hometown Housing Autharity User Guide and System
Fiscal Year End Date: 105/30/2008 Documentation
Submission Type: Unaudited/Non-A-133

Select the Programs+ and Program
Selection links at the top of the PHA
Information page, as shown here.
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A list of all active Programs will be displayed
with check boxes to the right to enable you
to select those appropriate to your PHA.

)

Note

If your PHA has low rent Public
Housing, two of the Programs are
pre- selected for you,
Low Rent Public Housing,
and
Public Housing Capital Fund
Program.

Not all Low Rent PHAs have a
Capital Fund Program. If you do
not, you can un-check this program
by clicking on the check-box.

Select the appropriate programs by clicking
the corresponding checkboxes in the Select

column. A checkmark K appears in the box.

Click the checkbox again to deselect the
program. Check all the programs applicable
to your PHA then cIick.

)

Note

The “Other Federal Programs
1, 2, and 3” can be used when a
federal program does not have a
CFDA number. Simply click the
corresponding checkbox as you
would for any other program.

5.3.2 Add a Program

If the program you want is
not on the master list of

A

5.0 Creating Financial Submissions

Program Selection

14.182
14.312
14.850

14.852
14.853
14.854
14.855
14.856

14.857
14.858
14.859

14.860

14.861
14.863

14.864

14.866

14.868
14.871
14.872

N/C S/R Section 8 Programs O

Mew Approach Anti-Drug Grants ¥

Low Rent Public Housing

Pub_lic Housing_Comprehensive Improvement 0
Assistance Program

Public Housing_Tenant Opportunities Program il
Public and Indian Housing Drug Elimination 0
Program

Section & Rental Voucher Program O
Lower Income Housing Assistance [Details]

Program_Section 8 Moderate Rehabilitat
Section 8 Rental Certificate Program

Hope I

Public Housing_Comprehensive Grant Program

Head Start Public Housing Early
Childhood/Development Demonstration

PIH - Family Investment Corporation
PIH - Youth Sports Program

Economic Development and Supportive Services
Program

Revitalization of Severely Distressed Public
Housing

Mew Approach Anti-Drug Grants
Housing Choice Vouchers

Public Housing Capital Fund Program
Other Federal Program 1

Other Federal Program 2

Other Federal Program 3

General Fixed Assets Account Group
General Long-Term Debt Account Group
Fiduciary

Debt Service Fund

State/Local

Internal Service Fund

Business Activities

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

OO0O0o0O0OooOoo0oOodoEEO O OO0 oOoooodg

programs, you can add it to
the list. Select the
Programs+ and Add
Program links at the top of
the PHA Information page,
as shown.

External User Manual
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o i |
PHA Information Additional Information
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Fiscal Year End Date:

Submission Type:
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The Add Program page will
display:

5.0 Creating Financial Submissions

el 2 Real Estate Assessment Center
v m 5 Financial Assessment Subsystem (FASS-PH)

K;d ngrar;r

CFDA= I:l

Federal Agency:
|ADMINISTRATION FOR CHILDREN AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES V‘

Program Name: ‘Interest Reduction Payments_Rental and Cooperative Housing for Lower I b

Add Program

If you know the CFDA# of the program you wish to add, enter it in the blank field, then

click {Ga].

or
If you do not know the CFDA#, click on the Down Arrow !V button to the right of the
Federal Agency field to view a list of federal agencies. Click on an agency to select it;
then, click [Ga] All the programs associated with that aaency will be listed in the Program
Name drop-down menu. Click on the Down Arrow 'v button for this menu, and select
the program you want to add. a
or
If a specific federal agency is not listed in the Federal Agency dropdown menu, select
“Other Federal Programs” from this alphabetic list, and click “Other Federal
Program 1, 2 & 3” will be listed in the Program Name drop-down menu. Click on the
Down Arrow |+ button for this menu, and select one of these three programs.
TR Real Estate Assessment Genter
\ f': ‘h” Y Financial Assessment Subsystem (FASS-PH)
Finally, click i
to add the program, as |ADMINISTRATION FOR CHILDREM AND FAMILIES, DEPARTMENT OF HEALTH AMD HUMAN SERVICES V‘
shown here. Program Name: T
You will be returned to the Program State/Local O
Selection page. The added Fiduciary O
program will appear at the bottom of Component Units 0]
the list, with a checked box k1 next Internal Service Fund O
to the new program, indicating that it 93.556 Family Preservation and Support Services @
was automatically selected. 14,103 Interest Reduction Payments_Rental and =
> Cooperative Housing for Lower I
Finally, CliCk to complete the 14.181 Supportive Housun for Persons with Disabilities [7]
program selection process. ([ Save]) Reset |
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5.0 Creating Financial Submissions

5.4 Navigating to the Correct FDS Balance Sheets

(If you are using XML Upload, do not perform these steps until after the XML upload has
taken place. Refer to XML Upload Manual)

Each PHA will prepare a number of Balance Sheets and Income Statements based on how it is
structured and what programs it manages. Each Program and each Asset Management
Project (“Project”) within the PHA will require its own Financial Data Schedule consisting of
these two documents. The following sections show how to navigate to the appropriate Balance
Sheet and Income Statement data input forms based on the structure of your organization. The
selections you made on the PHA Information page, especially for Asset Management Type
and Accounting Method (for a Section 8 Only PHA), will have already set shortcuts for you in
your navigation path.

Income Statement. The system will allow you to input data into the Income
Statement, but until the Balance Sheet is complete, the Income Statement
Note validation logic will not be satisfied.

3 In this system, for each FDS, the Balance Sheet must be completed before the

5.4.1 Select the Balance Sheet for an Appropriate Project

il Real Estate Assessment Center
| HL‘H / Financial Assessment Subsystem (FASS-PH)

nyimbox praimo [0 DC  Submit Eatriags Reports Logout [

r—
PHA Code CAD39
A PHA Name Hometown Housing Authority
From the PHA Information page, select Fiscal Year End Date:  00/31/2015
. . . Submission Type: Unaudited/MNon-A-133
FDS On the tOp naVlgatlon bar- A IISt Of Select Ent\ty?’p Program List Mod Rehab Projects Project List Other Project
the Projects specific to your PHA will N
display, as shown here on the Balance
H H H 13 items found, displaying all items.1
Sheet Project Listing.
ra Weedy Gardens CAI3500001
123 Locust Rentals CAIZE0000Z e
991234 Valley Peaks CAS9900003
H H H 991235 ‘ista View Panorama CAZ9900004
Select the_Pr_OJect with whlc_h you plan to — or ot oo P e—
work by clicking on the Project Number 991237 Asphralt Jungls 409300006
091236 Orderinda Courts CAZ9900007

in the column on the right.

External User Manual 5-12 10/27/2009




5.0 Creating Financial Submissions

A Real Estate Assessment Center
H 2 Financial Assessment Subsystem (FASS-PH)

[EE— - bt
I ©TA e Hometown Mousing Authori
I - :ccal Year €nd Date: 09/30/2008
m Submission Type: Unaudited/A-133
roject Name Locust Apatments ) Project Status:Not Started
Select Enbty Program List Projact List Other jec
The Balance Sheet data entry form for
. . . Balance Sheet
that Project will display oo o] T S T T
Assets Current Assets Cash:
111 Cash - Unrestncted $
Cash - Restncted - Modernzation and
%3 Developmant $
113 Cash - Other Restricted $
114 Cash - Tenant Secuntv Deposits <

5.4.2 Select the Balance Sheet for an “Other Project”

Sl Real Estate Assessment Center
'\" ' ﬁ */' Financial Assessment Subsystem (FASS-PH)

ETTRET o arrrarrerengeany

PHA Code CAZ99
PHA Name Hormetown Housing Authority
Fiscal Year End Date: 03/31/2015
If the project on which you are Submission Type: Unaudited/Non-A-133 ¥
Select Entity: Program List Mod Rehab Projects Project List{Other Project

reporting is in the “Other Project”

category, meaning that it is in a state D ——
. Balance Sheet - Project Listing
of development and not yet subject to +13 items found, displaying all temET———————————

full editing and scoring, but must still
7 ‘Weedy Gardens CA99900001
be reported, then select the e Lorust Fertas cossononz
i 991234 valley Peaks £A39500003
Dther F‘I’CI ECt On the Bal ance Sheet 991235 Yista View Panorama CAS3300004
PrOJeCt LIStlng page 091235 Off Post Houging CA99800005
991237 Asphalt Jungle CAQI900005
991236 Orderinda Courts CA359900007

£ Real Estate Assessment Center

* 8

(=%

X ﬁ Financial Assessment Subsystem (FASS-PH)

uynbox_PHAInfo || 1| DCF Submit EditFlags Reports Logout ||

PHA Code CAZ99
PHA Name Hometown Housing Authority
The Bal an Ce Sh eet - Oth er Fiscal Year End Date: 03/31/2015
PrOJeCt Llstlng page Wl" dlsplay. Submission Type: Unaudited/Non-A-132
Select Entity: Program List Mod Rehab Projects Project List Other Project

'

Select Other Project in the Project one item found.1

Number column, as shown here.
999999999 Other Project Other Project -g—

External User Manual 5-13 10/27/2009



5.0 Creating Financial Submissions

Al Real Estate Assessment Center
”‘ ﬁ */‘ Financial Assessment Subsystem (FASS-PH)

ylnbos PHAIo  FDS DCF NolesandFindings  Submit Reports Logout Help |

PHA Code CAZ59

PHA Name Hometown Housing Autharity
Fiscal Year End Date: 09/30/2009

Submission Type: Unaudited/Mon-A-133

Project Name Other Project Project Status:Mot Started

The Bal ance Sh eet data entl’y form Select Entity: Program List S& Projects Project List Other Project

will display.

Balance Sheet

Assets Current Assets Cash:

111 Cash - Unrestricted $|:|
112 Cash - Restricted - Modernization and $|:|
Development

113 Cash - Other Restricted $|:|
114 Cash - Tenant Security Deposits $|:|

Cash - Restricted for Payment of Current
R —
Liabilities

5.4.3 Select the Elimination Balance Sheet

First select FDS from the top
navigation bar, then, from the blue

menu at the top left of the page, select E—m

Balance Sheet. When the pop-up
menu appears, select Elimination.

“li Real Estate Assessment Center
;/ [/ Financial Assesament Subsystem (FASS-PH)

nywvox_prnwo I oce submn_Roports _togout_vep [
PHA Information

FLO79

PR NanE Hometown Housing Autharity
Fiscal Year End Date: 09/30/2007

Submission Type: Unaudited/A-133

Select Entity: Program List S8 Projects Project List Other Project

Real Estate Assessment Center

‘\* ﬁ t,l Financial Assessment Subsystem, (FASS-PH)

mmmmmsmmmrﬂmmmmm_

BalanceSheet+
Income Statement+ PHA Information

PHA Code CAJ99

PHA Name Hometown Housing Authority
Fiscal ¥ear End Date: 09/30/2009

Submission Type: Unaudited/Non-A- 133

The Elimination Balance Sheet data [ Linetemz ] _______Descripton ] _vawe ] __Detila ]

entry form for your PHA will display.

External User Manual

Assets Current Assets Cash:

111 Cash - Unrestricted $I:|
112 Cash - Restricted - Modernization and $I:|
Development

113 Cash - Other Restricted $I:|
114 Cash - Tenant Security Deposits $I:|

Cash - Restricted for Payment of Current
ns G s |
Liabilities

5-14 10/27/2009



5.0 Creating Financial Submissions

5.4.4 Select the COCC Balance Sheet

First select FDS from the top
navigation bar, then, from the blue
menu at the top left of the page,
select Balance Sheet. When the
pop-up menu appears, select
COcCcC.

The COCC Balance Sheet appears.

Real Estate Assessment Center
v Financial Assessment Subsystem (FASS-PH)

Myinbox__pHainto 10| DCF Notes anafindngs _submit_Reports _Logout _Heip [

Elimination FLo79 X .
FHA NdllE Hometown Housing Authority
Fiscal Year End Date: 09/30/2007

Submission Type:
Select Entity:

Unaudited/A-133
Program List S8 Projects Project List Other Project

ey Real Estate Assessment Center
I: H t/l Financial Assessment Subsystem (FASS-PH)

MylInbox PHAInfo FDS DCF  MNotes and Findings  Submit Reports Logout  Help

PHA Code CAB99

PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/20/2009

Submission Type: Unaudited/Non-A-133

COCC Balance Sheet

Line ltem # Description [ Value ]| Detils ]
Assets Current Assets Cash:
111 Cash - Unrestricted $|:|
112 Cash - Restricted - Modernization and $|:|
Development
113 Cash - Other Restricted $|:|
114 Cash - Tenant Security Deposits $|:|
Cash - Restricted for Payment of Current
A—
Liabilities

100 Total Cash

5.4.5 Select the Balance Sheet for a Program within the PHA

First select FDS from the top

navigation bar of the PHA Information
Page. A list of Projects for your PHA

will be displayed. Above the list in
blue are several options, including

Program List. Select the Program

List option, as shown.

External User Manual

Aan  Real Estate Assessment Center
'\‘ ﬁ */ Financial Assessment Subsystem (FASS-PH)

My box__PrAInio [1111| DCF Submit _EdtFlags Reports Logout |

PHA Information

PHA Code CAB99
PHA Name Hometown Housing Autharity

Fiscal Year End Date:
Submission Type:
Select Entity:

03/31/2015
Unaudited/Non-A-132

(Program L\st')‘\wud Rehab Projects Project List Other Project
—————
Balance Sheet - Project Listing
-~

13 items found, displaying all items?

7 Weedy Gardens CAZ9900001
123 Locust Rentals CA8500002
991234 “alley Peaks CA99900003

5-15 10/27/2009



5.0 Creating Financial Submissions

A Real Estate Assessment Center
I\* h */' Financial Assessment Subsystem, (FASS-PH)

ty mbox_prAnto [ 1] DCF_ totes andindings _submit_Reports _Logout _hep |

PHA Code CAZ99
. . . PHA Mame Hometawn Housing Authority
The list of Projects will be replaced by Fiscal Year End Date:  09/30/2009
. Submission Type: Unaudited/Non-A-133
a ||St Of the Prog rams you SeIeCted Select Entity: Program List S& Projects Project List Other Project

earlier (in Section 5.3) for your PHA.
SeIeCt a program by CIICkIng In the i:iig ijg\:’::uZigt_a‘lr;uaun[th;rp;;tg;:\n;les Praogram
Status column for that item.

A Real Estate Assessment Center
I\‘ h */‘ Financial Assessment Subsystem, (FASS-PH)
My Inbox PI:A;I‘R: FDS DCF  Notes Submit Reports Logout  Help _

PHA Code CAZ99
PHA Mame Hometown Housing Authority
Fiscal Year End Date: 09/30/2009
Submission Type: Unaudited/Non-A-133
The Balance Sheet data entry form for (Bublic Housing_Tenant Opportunities Program
Select Entity: Program List S8 Projects Project List Other Project

that program will display.

Assets Current Assets Cash:

111 Cash - Unrestricted $|:|
112 Cash - Restricted - Modernization and $|:|
Development

113 Cash - Other Restricted $|:|
114 Cash - Tenant Security Deposits $|:|

Cash - Restricted for Payment of Current
s
Liabilities

5.4.6 Select the Balance Sheet for a S8 Mod Rehab Project within the PHA

o

. Real Estate Assessment Center
W l")  Financial Assessment Subsystem (FASS-PHi)

L h
ol ;\/}
My Inbox pmmfoﬂncr Submit Bimﬂmml-ﬂmﬂ_

i PHA Code CAZ99
F|rst Select FDS from the top PHA Name Hornetown Howsing Autharity
. . Fiscal Year End Date: 03/31/2015
naV|gat|0n bar The Balance Sheet Submission Type: Unaudited/Non-A- 133 ./
I et 1 I et elect Entity: rogram List¢fod Rehab ProjectsYroject Lis er Projec
Project Listing will display, listing alll Select Entity Brogram List(fod Rehab ArojectProject List Olher Project

(regular) Projects for the PHA. On

this page, at the right, above the list is

13 items found, displaying all items.1

the option to select Project List or
Program List, or Mod Rehab z Weedy Gardens CASG900001

N . . 123 Locust Rentals CA99900002
Projects, or Other Project. Click on g9z Valley Peaks CASSENIO

991235 “ista Yiew Panorama CA39900004

the Mod Rehab Projects option.
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If your PHA has any Section 8
Moderate Rehab projects, they will be
listed, as displayed here. Select a
project by clicking an item in the
Status column.

The Balance Sheet data entry form for
that project will display.

5.0 Creating Financial Submissions

SOOT G,

AR Real Estate Assessment Center

(=% * &

%, h g Financial Assessment Subsystem, (FASS-PH)

y noox_pramo [T ocr submit_Reports _Logour_nap [T
PHA Code CADZ99
PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/30/2009
Submission Type: Unaudited/Non-A-133
——————————_
Section 8 MOD Rehab Project List
14.856 CAIS3MRO0O1 Mot Started
14.856 CAI99MRO002 Mot Started
FONT G

A Real Estate Assessment Center

% * &)

\ h g Financial Assessment Subsystem (FASS-PH)

A e es o e sut_regors oo [

PHA Code CAS39
PHA Name

Hometwon Housing Authority
Fiscal Year End Date: 09/30/2009
Submission Type: Unaudited/Mon-A-133

CBrogram Name CA399MRO0Z

Select Entity:

Program List 58 Projects Project List Other Projec

e —
Balance Sheet

Descrtion [ Vae | oouis ]
Assets Current Assets Cash:

111 Cash - Unrestricted $|:|
Cash - Restricted - Modernization and

12 s
Development

113 Cash - Other Restricted $|:|

114 Cash - Tenant Security Deposits $|:|
Cash - Restricted for Payment of Current

as " —
Liabilities

100 Totaicash N

5.5 Navigating to the Correct FDS Income Statements

(If you are using XML Upload, do not perform these steps until after the XML upload has
taken place. Refer to XML Upload Manual)

5.5.1 Select an Income Statement for an Appropriate Project

First select FDS from the top
navigation bar of the PHA Information
page, then, from the blue menu at the
top left of the page, select Income
Statement. When the pop-up menu
appears, select Income Statement.

External User Manual

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

My Inbox mmmw Notes and Findings _ Submit _ Reports _Logout lhb_

Kiocome statements> |qcome Statement > | PHA Information
E
I Hometown Housing Authority
| ciminstion 1

o~ 09/30/2009
Submission Type: Unaudited/Non-A-133
Select Entity: Program List S8 Projects Project List Other Project

5-17 10/27/2009



5.0 Creating Financial Submissions

aTKY Real Estate Assessment Center
& v Financial Assessment Subsystem (FASS-PH)
bcr s earings repors togow [

PHA Information

(3%

My Inbox_ PHA Info

Balance Sheet

PHA Code CAZ99
PHA Name Hornetown Housing Authority
Fiscal Year End Date: 03/31/2015

Submission Type:
Select Entity:

Unaudited/Non-A-133
Program List Mod Rehab Projects(Project LisEYother Project

A list of Projects specific to your PHA
will display. Select the project with
which you wish to work with by clicking

Income Statement - Project Listing
13 items found, displaying all items.1

on the Project Number for that
1 g Weedy gardens CA89500002
prOJECt 55 Walley Peaks CA32900003
12344 Locust Apartments CAI3900004 -—
12345 Orderinda Courts CAS8900005
12346 ista View Panorama CADS900008
12347 Off Post Housing CAZ9900007

i Real Estate Assessment Center
I: h */I Financial Assessment Subsystem (FASS-PH)

mytnboxpHamo [0 OCF  Motes andfindings  Submit  Reports Logout  Help ||

The Income Statement for a Project can
be made up of up to two Programs.

The Program Listing will appear, with
the two Programs specific to the project
you selected. Chose one of them by
clicking on the status column line item
for the Program.

(2%

/h

% i

PHA Code CAZ99
PHA Name Hometown Housing Autharity N
Fiscal Year End Date: 09/30/2009

Submission Type: Unaudited/Non-A-133

Project Name (‘Locust Apartments Project Status:Not Started

Select Entity: Program List S8 Projects Project List Other Project

Income Statement - Project Program Listing

Cron &

14.872 Public Housing Capital Fund Program Not Started
14,850 Low Rent Public Housing Not Started ) s

(Y Real Estate Assessment Center

* 8|

Financial Assessment Subsystem, (FASS-PH)

mmmmmsncrmmrmmmumnm_

BalanceSheet+

Income Statement+ PHA Information

The Income Statement Data Entry
form will display.

If you wish to navigate back to the prior
page to select the other program for this
project, select the Change Program
indicator (see arrow, at right).

External User Manual 5-18

PHA Code CA399
PHA Name Horetown Housing Authority
Fiscal Year End Date: 09/30/2009

Submission Type:

Project Name (Locust Apatments )

Program Name

Unaudited/Non-A-133
Project Status:Not Started

(Eow Rent Public Housm'g)ghange Program

Select Entity: Program List 58 Projects Project List Other Project
Income Statement
CTeremr | Depion ] vawe | vear ]
70300 Net Tenant Rental Revenue $|:|
70400 Tenant Revenue - Other $|:|
70500 Total Tenant Revenue $|:|
70600 HUD PHA Operating Grants s ]
70610 Capital Grants s ]
70800 Other Government Grants $|:|

10/27/2009



5.0 Creating Financial Submissions

5.5.2 Select the Income Statement for an “Other Project”

Al Real Estate Assessment Center
%, ” h */l Financial Assessment Subsystem (FASS-PH)
My Inbox H:Ailfn msmmmrmgmnm‘suymnw_
If the project you are reporting on is PHA Code )
. . . . PHA Name Hormetown Housing Authority
not on the list of projects, it may be in Fiscal vear £nd Date: 09/30/2008
the “Other Project” category, meaning ———— | /
that it is in a state of development and program Name Low Ren Public Kousing Changs program o
. .. Select Entity: Program List S8 Projects Project List(Qther Project
not yet subject to full editing and incoms oot
scoring - but must still be reported. In m
i X 70300 Net Tenant Rental Revenue g ]
this case, select the Other Project 70400 Tenant Revenue - Other 8 ]
indicator from any of the Income 70500 Total Tenant Revenue s

Statement related pages.

Al Real Estate Assessment Center
% | h */ Financial Assessment Subsystem, (FASS-PH)

ynboxpraito [0 0CF  suomit FaitFiags  Reports Logout [

PHA Code CAZ99
PHA Name Hometown Housing Authority
The Income Statement —_ Other Fiscal Year End Date: 03/31/2015

Submission Type: Unaudited/Non-A-133

PrOJeCt Llstl ng page Wl" dlsplay Select Entity: Program List Mod Rehab Projects Project Lisf Other Project )
Select Other Project in the Project

Number column, as shown here.

One item found.1

999999999 Other Project Other Project
EY Real Estate Assessment Center
|2 % * 5|
% h / Financial Assessment Subsystem (FASS-PH)

MyInbox  PHA Info IHE DCF  Notes and Findings  Submit Reports Logout Help _

PHA Information

PHA Code CAS99

. PHA Name Hometown Housing Authori

The In CO m e Statem ent PrOj eCt Fiscal Year End Date: EIQ/SET/Z‘EIEIQ srteny

Program Listing will appear, with the T TR b ot

tWO Prog rams SpeCIfIC to Projects Select Entity: Program List S8 Projects Project List Other Project
listed. Chose a program by clicking
on the Status column line item for the

3 ublic Housing Capital Fund Program o arted

prog ram' 1: 2;§ Enw R;wt DubghtCHzilsmFg o :n: Etarted —
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5.0 Creating Financial Submissions

%Y Real Estate Assessment Center

The Other Project Income . h */ Financial Assessment Subsystem (FASS-PH)

oy
. Myinbox PHAInfo FDS DCF  Notes and Findings Submit Reports Logout Help _
display.

Statement data entry form will ~toncs

BalanceSheet+

Income Statement+ PHA Information

PHA Code CAJE9

If yOU WISh tO naVIgate back to the PH& Mame Hometawn Housing Autharity
. Fiscal Year End Date: 09/30/2009

prior page, to select the other program submisson Type: Unaucitodon-A-133

for this project, select the Change Program prject e @ projeetYrject st e o &

. . . rogram MName ow Ren ublic Housin ange Hrogram

|nd|cator (See arrOW at rlg ht). Select Entity: Program List S8 Projects Project List Other Project
L hemeSeemow
renr | e ] vewe | vowe |

70300 Net Tenant Rental Revenus $|:| -

70400 Tenant Revenue - Other $|:| -
70500 Total Tenant Revenue $|:| -
70600 HUD PHA Operating Grants s -
70610 Capital Grants s ] -

5.5.3 Select the Income Statement for an S8 Mod Rehab Project

TR Real Estate Assessment Center
\ ;:_I h */ Financial Assessment Subsystem (FASS-PHi)

My ibox_PHAIfo ||| DC Notes andFindings _Submit Reports Logout mep |

. . PHA Code CAD99
If the pro]ect on Whlch you are PHA Name Hometown Housing Authority
reporting is an S8 Moderate Rehab - STy S
PrOJeCt, meanlng that IS funded n th|s Project Name Project Status:Mot Started /

Select Entity: Program List(5& Projects)Project List Other Project

separate program, then select the

S8 Mod Rehab Projects indicator from

any of the Income Statement related
14.872 Public Housing Capital Fund Program Not Started
pages 14.850 Low Rent Public Housing ‘Mot Started
At ) Real Estate Assessment Center
|24 * 5|
h / Financial Assessment Subsystem, (FASS-PH)

oo v [P ocs o narcngs st repors 1o e [

PHA Code CAZ39
PHA Name Haometown Housing Autharity
. Fiscal Year End Date: 09/30/2009
If your PHA has any SeCtlon 8 Submission Type: Unaudited/Non-A-133

Moderate Rehab projects, they will be
listed, as displayed here.

Section § MOD Rehab Project List

Select a project by clicking an item in
14.856 CARISNRO001T Mot Started
the Status COIumn' 14.856 CAI99MRO002 Not Started s
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TR Real Estate Assessment Center

'\" ﬁ */' Financial Assessment Subsystem (FASS-PH)

Myinbox PHAInfo FDS DCF  MNotes and Findings Submit  Reports  Logout  Help _
PHA Information

PHA Code CA999
PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/30/2009
Subrmission Type: Unaudited/Non-4A-133
Program Name CADSMRODO2
Select Entity: Program List 58 Projects Project List Other Project
Income Statement
The Income Statement data entry T BRI s

form for that project will display. T o

70800 HUD PHA Operating Grants g ]
70610 Capital Grants ¢ ]
70800 Other Gowvernment Grants $|:|

5.5.4 Select the Income Statement for a PHA Program

From the PHA Information

o e Real Estate Assessment Center
page, top navigation bar, ¥ h"* Financial Assessment Subsystem (FASS-PH)
select FDS. Select Income B [ Veanckhbanamih DR SN
Statement from the blue menu My obox _PHA ko DCF_ Wotes and Submit oout_ Help
:
in the upper left of the page, el PHA Informaton
and then select Income T e e
Statement from the pop-up E. oo

Submission Type: Unaudited/Non-A-133

menu that appears. Select Entity: Ploraii 6 SN DAGENS PIOMGCE Tiit O BIORER

A Real Estate Assessment Center
%, ﬁ ") Financial Assessment Subsystem (FASS-PH)

uyibox _praio |L111] DCF  Sumt Eatriags Reports Logout ||

PHA Code CAZ99
PHA Name Hometown Housing Authority
Fiscal Year End Date: 03/31/2015
A ||St Of PrOJeCtS for the PHA Wl” Submission Type: Unaudited/Non-A- 133
Select Entity: ¢Frogram List'Mod Rehab Projects Project List Other Project

display. Above the list to the right,
click on Program List to display a

Income Statement - Project Listing

||St Of PI’Og ramS InStead 13 items found, displaying all items. T
g Weedy gardens CAZ9900002
55 Valley Peaks CA9900003
12344 Locust Apartments CAS9900004
12345 Orderinda Courts CA33500005
12346 Vista Yiew Panorama C:A39900006
12347 Off Post Housing CA99900007
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A list of programs for the PHA will
display, on the Income Statement
Program Listing page. In this
example, only two programs are
listed.

Select the program you want by

clicking on the status field for that
program in the Status column.

The Income Statement data entry

form for the program you selected will

display.

5.0 Creating Financial Submissions

A Y Real Estate Assessment Center
Y ﬁ " Financial Assessment Subsystem (FASS-PH)

ty ivox_pra o |11 ocr Notes andFncngs _ Suomt_Reports _Logou ke |

PHA Code CAS99
PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/30/2009

Unaudited/Non-A-133
Program List S8 Projects Project List Other Project

Submission Type:
Select Entity:

Income Statement - Program Listing

CFDA #
14.855 Section 8 Rental Voucher Program Not Started
14.852 Public Housing_Tenant Oppartunities Program Not Started

—»

Al Real Estate Assessment Center
I\* ﬁ */‘ Financial Assessment Subsystem, (FASS-PH)

Myinbox PHAInfo FDS DCF  Hotes

Submit  Reports  Logout  Help

PHA Code CAD99
PHA Name Hormetown Housing Authortiy
Fiscal Year End Date: 09/30/2009

Submission Type:

@gram Name

Select Entity:

.
Income Statement

Unaudited/Non-A-133
Public Housing_Tenant Opportunities Program )
Program List S8 Projects Project List Other Project

70300 Net Tenant Rental Revenue 5: -
70400 Tenant Revenue - Other $|:| -
70500 Total Tenant Revenue $|:|
70600 HUD PHA Operating Grants "
70610 Capital Grants s
70800 Qther Government Grants $|:|

5.5.5 Select the COCC Program Income Statement

First select FDS from the top

navigation bar of the PHA Information

page. Then select Income

Statement from the blue menu in the
upper left of the page, and then select

COCC from the pop-up menu that
appears.

External User Manual

A Real Estate Assessment Center
': ﬁ */ Financial Assessment Subsystem (FASS-PH)

Wy Inbox __ PHA Info Iﬂ!!ll DCF_ HotesandFindings _ Submit _Reports Logout _Help IIIIIIIIIIIIIIIIIIIIIIIIII
focome statementL) |
/] —El.

(Ei-o i

PHA Information

Income Statement

CAZ39

09/30/2009
Unaudited/Non-A-133
Program List S8 Projects Project List Other Project

Submission Type:
Select Entity:
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5.0 Creating Financial Submissions

R Real Estate Assessment Center
% ﬁ  Financial Assessment Subsystem (FASS-PH)

ty inbox__pramto [ ocF _totes anaFinangs _ submc_Reports _Logout _wep |

PHA Code CAZ99
PHA Name Hometown Housing Authority
H H Fiscal Year End Date: 09/30/2009
A IISt Of the 2 Programs aSSOCIated Submission Type: Unaudited/Non-A-133

with COCC will be displayed, on the
COCC Income Statement Program

Listing page. Select one of these by

clicking on the status for that program
. 14.872 Public Housing Capital Fund Program Mot Started
N the StatUS C0|Umn 14.850 Low Rent Public Housing —— Not Started

Al Real Estate Assessment Center
ity ﬁ */ Financial Assessment Subsystem, (FASS-PH)
My Inbox Pmﬁo FDS DCF MotesandFindings _ Submit_ Reports Logout _Help |

PHA Code CAS99
PHA Name Hornetown Houging Authority
Fiscal Year End Date: 09/20/2009
The COCC Income Statem ent data Submission Type: Unaudited/Non-A-133
input form will display for the program
you selected. e
‘COCC Income Statement
Descripton Vawe | veme |

70300 Net Tenant Rental Revenue $|:| -
70400 Tenant Revenue - Other $I:| -
70500 Total Tenant Revenue $|:|
70600 HUD PHA Gperating Grants s
70610 Capital Grants s
70710 Management Fee $|:|
70720 Asset Management Fee $I:|

5.5.6 Select the Elimination Income Statement

Real Estate Assessment Center
First Select FDS from the PHA Bl Financial Assessment Subsystem (FASS-PH)
Information page. Select Income per——— . P sumit_Reports _Logout _wep |

Statement from the blue menu in the

upper left of the PHA Information Ly EE cose

page, and then select Elimination B s

Submission Type: Unaudited/Non-A-133

from the pop-up menu that appears_ Select Entity: Program List S8 Projects Project List Other Project

External User Manual 5-23 10/27/2009



5.0 Creating Financial Submissions

/\ Real Estate Assessment Center
'\* _ ﬁ" /' Financial Assessment Subsystem (FASS-PH)

Wy o PHA o FDS _DCF submit_Reports _Logout_eip [N

PHA Code CA999

PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/30/2009

Submission Type: Unaudited/Non-A-133

The Elimination Income Statement
data input form will display.

T T TS T
70300 Met Tenant Rental Revenue $:| -
70400 Tenant Revenue - Other $|:| -
70500 Total Tenant Revenue $:|
70600 HUD PHA Operating Grants "
70610 Capital Grants s
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5.0 Creating Financial Submissions

5.6 Balance Sheet

(If you are using XML Upload, do not touch the Balance Sheet until after the Upload is
complete . Refer to XML Upload Manual)

Real Estate Assessment Center
hm 5 Financial Assessment Subsystem (FASS-PH)

P
|2 %
g,

MyInbox PHAInfo FDS DCF  HNotesandFindings  Submit Reports  Logout He.)_

PHA Code CARID
PHA Name Hometown Houging Autharity
O h . t d t Fiscal Year End Date: 09/30/2009
nce yOU ave na.Vlga. e (0] Submission Type: Unaudited/Non-A-133
the Balance Sheet data entry Project Name  Locust Apartments Project Status:Partially Entered
. Select Entity: Program List S8 Projects Projeck List Other Project
page (see section 5.4), you
are ready to enter the specific
\re ready o en P [Cooton? | Deerpion | vawe | vemns |
line-item financial data for the noscte  Current Acsote Cache
PHA program you have 111 Cash - Unrestricted s2s0 |
selected. The line items are g ERReedicted-MosempAtenand g
grouped into assets, liabilities, 13 Cash - Other Restricted sBo0
and equ|ty Categorles 114 Cash - Tenant Security Deposits $I:|
ash - Restricted for Payment of Curren
115 Elablht\ERS e e e ' $
100 Total Cash 12000
2000 |

5.6.1 Entering Amounts in Balance Sheet

Enter the value for each line item in dollars only, with no dollar signs ($), commas (,) or decimal
points (.). Round all cents to the nearest dollar. The system will automatically total the
amounts for each category for you when you select as shown in the circled total amount,
above. (The total lines appear in bold, and don’t allow you to enter data in the value boxes.)

5.6.2 Purpose of the Reset Button

The button allows you to reset all fields on the page to the point at which they were last
saved.

5.6.3 Immediate Edit Check T

& hm Financial Assessment Subsystem (FASS-PH)
When you press after e
entering the amounts in the value  peecrrm
. - PHA Code CAZE9
fleldS, the System Wl" perform an PHA Name Hometown Housing Autharity
immediate edit check of the bmineon g8 R
|nf0rmat|on. If any mlsslng |tems or Project Name  Locust Apartments Mixed Finance: N Project Status:Partially Entered
Select Entity: Program List S8 Projects Project List Other Project
unacceptable amounts are detected,
you will receive an error message.
512.1 The Item Name 512.1 is mandatory

[ Go Back to BalanceShest ]
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5.0 Creating Financial Submissions

5.6.4 Line Item Details

Some line items require the user to enter detailed information on a Line Item Details page,
showing how the total amount was built. If you see the [Details] link in the Details column of the
line item, this is such an item.

Notes, Loans, & Mortgages Receivable -

12 Non Current - Past Due $0 Satace
173 Grants Receivable - Non Current $

174 Other Assets $0 [Datails]
176 Investments in Joint Ventures $0 [Details]

-

First click “Save” at the bottom of the Balance Sheet,
so you won’t lose any of the line item values you have already entered.

Accrued Compensated Absences - Current

Then click on the Details link 322 Bortion $3500 -
to display the Line Item 324 Accruedgeaatd i
Details page. You will 325 Accrued
receive a warning message 331 Accoun A8 Yt acem o s o pivcomi sy frcks Sl paes
to save your other Balance 332 Accoun| T Seve befureieaing ths 25! s
Sheet entries. 333 Accoun e e T
341 Tenant [ OK ] [ Cancel ]
342 Deferrefrromrermes - [Details]

The Line Item Details page

. .
provides fields for you to enter the 122010 Operating Subsidy g0 |
sub amounts that build to the Line 122-020  Capital Fund si0 |
Item detail total amount. The total 122:030  Other ss0 |
amount is automatically calculated Total Amount
by the system when you select (Reset] [_Baskio balanceshest |
on this page.

If you need to reset all the line item entries to the last saved state, press [ Reset |

When the amounts are entered and totaled properly, press the button labeled
[ Backto BalanceShest ]

100 Total Cash $26200
Receivables:
The reSUIting Detail line will 121 Accounts Receivable - PHA Projects $ -
look like this on the Balance (T Accounts Receivable - HUD Other projects($3,250
Sheet. 124 Accounts Receivable - Other Government  §| - =
125 Accounts Receivable - Miscellaneous 50 [Details]
126 Accounts Receivable - Tenants $
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5.6.5 Completing the Balance Sheet

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Mylnbox  PHAInfo  Financial Data Schedule  Data CollectionForm  Submit  Reports  Logout m_

— When all the amounts have been entered
PHA Code caats and the Balance Sheet has passed the
E— e s initial validation checks, press

Submission Type: Unaudited/A-133 flnal tlme tO Complete the Sheet and to
R e L s TetUM to the PHA Information page.

Balance Sheet
[netens | owoion | Ve | oo |

Assets Current Assets Cash:

111 Cash - Unrestricted $ 2500 =
112 Cash - Restricted - Modernization and 43600 _
Development

113 Cash - Other Restricted $|:| o
114 Cash - Tenant Security Deposits § 6000 -

Cash - Restricted for Payment of Current
woo s
Liabilities

100 Total Cash $12000 -
Receivables:
121 Accounts Receivable - PHA Projects $ =
122 Accounts Receivable - HUD Other Projects  $29,375 [Details]
124 Accounts Receivable - Other Government $|:| =
125 Accounts Receivable - Miscellaneous $10,712 [Details] Liabilities and

° Liabilites
126 Accounts Receivable - Tenants $|:| = Equity
Current Liabilities:

126.1 Allowance for Doubtful Accounts -Tenants $l:| -

311 Bank Overdraft $|:|
126.2 Allowance for Doubtful Accounts - Other  g-50000 =

312 Accounts Payable <= 90 Days $[17000 -
127 Notes, Loans, & Mortgages Receivable - |:| _

Current $ 13 Accounts Payable >90 Days Past Due s ] =

128 Fraud Recovery $l:| > 321 Accrued Wage/Payroll Taxes Payable $(80000 -
128.1 Allowance for Doubtful Accounts - Fraud $|:| - 322 ‘P\;zzsd Compensated Absences - Current $/42000 °
129 Accrued Interest Receivable $l:| - 324 Accrued Contingency Liability $/50000 -

Total Receivables, Net of allowances of

120 $60087 - 325 Accrued Interest Payable %1700 °

Doubtful Accounts - P
231 Accounts Payable - HUD PHA Programs %0 Details

L (NS GTENE = UTEEiEE $l:| : 332 Account Payable - PHA Projects $(17000 =
132 Investments - Restricted $l:| - 333 Accounts Payable - Other Government $|:| -

Investments - Restricted for Payment of
135 e - 341 T b S ty D Its -
Current Liability $ enant Security Deposits $

342 Deferred Revenues $0 [Details]
142 Prepaid Expenses and Other Assets $|:| - .

243 Current Portion of Long-term Debt - Capital %0 [Datails]
143 Inventories $l:| - Projects/Mortgage Revenue Bonds -

Current Portion of Long-term Debt -
143.1 Allawance for Obsolete Inventories $|:| - 344 Operating Borrowings $|:| -

144 Inter Program Due From $|:| - 345 Other Current Liabilities $|:| =
145 Assets Held for Sale s - 346 Accrued Liabilties - Other ¢ ] -

150 Total Current Assets $72,087 - 347 Inter Program - Due To s ] -
NonCurrent Assets 348 Loan Liability - Current $0 [Datails]
Fixed Assets: 310 Total Current Liabilities $207700 =

161 Land $|:| R NonCurrent Liabilities:

1 euldings s B e R 85280 L

163 Furniture, Equipment & Machinery - $|:| _ 352 Long-term Debt, Net of Current - Operating $|:| .
Dwellings Borrowings

154 Furniture, Equipment & Machinery - $l:| R 353 Non-current Liabilities - Other $|:| =
Administration Accrued Compensated Absences - Non

K
165 Leasehold Improvements $|:| = Current

355 Loan Liability - Non Current $0 [Details]
186 Accumulated Depreciation $|:| -

—

FASE 5 Liabilities -

167 Construction in Progress I:l -
< $ 357 Accrued Pension and OPEB Liability $|:| -
168 Infrastructure $|:| - 350 Total Non-Current Liabilities $52500 -

160 Total Fixed Assets, Net of Accumulated $0 _ 300 Total Liabilities $260,200 -
Depreciation Equity Equity
171 Notes, Loans and Martgages Receivable - 462,650 [Details] 081 Invested In Capital Assets, Net of Related $|:| .
Non-Current I Debt
172 Notes, Loans, & Mortgages Receivable - $0 [Details] 511.1 Restricted Net Assets $|:| -
Non Current - Past Due —
512.1 Unrestricted Net Assets ${100000 °
173 Grants Receivable - Non Current $|:| - }
513 Total Equity/Net Assets $100000 -
174 Other Assets $0 [Details] 500 Total Liabilities and Equ $360,200 -
176 Investments in Joint Ventures 50 [Details]
180 Total Non-Current Assets $632,650 -
190 Total Assets: $134,737 -
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5.0 Creating Financial Submissions

5.7 Income Statement

(If you are using XML Upload, do not touch the Income statement until after the Upload
is complete. Refer to XML Upload Manual)

Once you have navigated to the Income Statement data entry page (see section 5.4), you are
ready to enter the specific line-item financial data for the PHA or Project program you have
selected. The line items are grouped into Revenue, Expense & Other Financing Services
(Uses) categories.

The system assumes that you have completed the Balance Sheet before
completing the Income Statement. The Validation button at the bottom of the

Note Income Statement cross checks both documents.

5.7.1 Entering Amounts in the Income Statement

“ : Real Estate Assessment Center
e IL[\‘\ V] Financial Assessment Subsystem (FASS-PH)

Enter the value for each line

|tem in d0||aI‘S Only, W|th no Myinbox  PHAInfo Financial Data Schedule  Data Collection Form  Submit Reports  Logout  Help _
dollar signs ($), commas (,)
Or dec'mal pOIntS (')' _ E:: ;Z:wee tl:gr::mwn Housing Authority

N Fiscal Year End Date: 09/30/2008

L"""!aﬂ"‘ Submission Type: Unaudited/A-133

Project Na\WIeyT_DcusIApanments Project Status:Partially Entered
Round each amount to the nearest SelectEntity: e Lot Pt s et et
dollar. The system will automatically

: Ceemer | Deoior ] vawe | oeue |

format the Commas and WI" tOtaI the : 7000 - MNet Tenant Raﬂ Renua % 600000 -
amounts for each category for you 70400 Temant Revenus - Other 45000
When you press . 70500 Total Tenant Revenue

5.7.2 Purpose of the Reset Button

The reset button at the bottom on the income statement allows you to reset all fields
on the page to the point at which they were last saved.
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5.7.3 Immediate Edit Check

When you press after

filling in the amounts in the
value fields, the system will
perform an immediate edit
check of the information.

If any missing items or
unacceptable amounts are
detected, you will receive an
error message. You may
press “save” as often as you
like, but you may receive a
“missing item” error message
for amounts you have not yet
entered, as shown.

5.7.4 Line Iltem Details

Please correct following Line tem Values |

92000
11020
11030
11210
11610
11620
116320
11640
11650
116680
13510
13001

5.0 Creating Financial Submissions

System Response Message

The Item Name 92000 is mandatory
The Item Name 11020 is mandatory
The Item Mame 11030 is mandatory
The Item Name 11210 is mandatory
The Item Name 11610 is mandatory
The Item Name 11620 is mandatory
The Item Name 11630 is mandatory
The Item Mame 11640 is mandatory
The Item Name 11650 is mandatory
The Item Name 11660 is mandatory
The Item Name 13510 is mandatory
The Item Name 13901 is mandatory

[ Go Back to Income Statement

Some line items require the user to enter detailed information on a Line Item Details page,

showing how the total amount was built. If you see the [Details] link in the Details column of the

line item, this is such an item.

First click “Save” at the bottom of the Income Statement,
so you won’t lose any of the line item values you have already entered.

Then click on the [Details]
link, and a Line Item Details
page will appear, for you to
enter the amounts that build
the total amount for the line
item.

The Line Item Details page
allows you to enter the
details that build this line
item. The total is calculated
automatically when you

press| Save |,

When you return to the main
Income Statement, the line item
will have the total from the Details
Page.

External User Manual

10020 Operating transfer Out $
ggsg:;grlransfers from/to Primary
10040 Sgiirating Transfers from/to Component $
Line Item 10030 Details _
Description [ value |
10020-010 Not For Profit %/22000
100320-020 Partnership %/ 15000
10030-030 Joint Venture
100320-040 Tax Credit
10020-050 Other %
Comment A
10030-080 Other Comments ibes "other"
un ~
Totalﬂunt I
10020 Operating transfer Out $ =
gs\?;?r:ilzzr;l;ransfers from/to Primary @m@ C—Dmsj
10040 Ssiirating Transfers from/to Component $ _
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5.0 Creating Financial Submissions

This is an example of error
messages within a Detail Line
processing page.

Please correct following Line ltem Values k

70600-050 |The Item Name 70600-050 is manditory

——

70500-030 | The Item Name 70600-030 is manditory

Line Item 70600 Details

70600-010 Housing Assistance Payments % 75000
70600-020 Ongoing Administrative Fees Earned 442000

70600-030 Hard to House Fee Revenue @
70600-040 Actual Independent Public Accountant Audit Costs $
Total Preliminary Fees Earned @
70600-060 Interest Earned on Advances $

The [ Reset Jand| Save | buttons
work the same for Detail Line
pages as they do for the main

70600-070 Admin Fee Calculation Description

Total Amount @
Income statement. [Save l [ Reset ] | Backto IncomeStatement |

5.7.5 Final Validation

Once all the amount fields have been entered in the Income Statement and Balance Sheet,
the button at the bottom of the Income Statement will trigger a more thorough check
of the data, cross checking the data between the two documents and within each document.
The button appears only after all pages have passed the edit checks

L AR Real Estate Assessment Center
This is an example of error (Ex ‘ . .
messages you may Financial Assessment Subsystem (FASS-PH) |,
ey, =
encounter from this Wyibox Prn o L P Outa Collection Form_Submit_Reports_Logout _tieio NN
i
validation.
PHA Code CA999
] PHA Name Hometown Housing Authority
N riscal Year End Date: 09/30/2008
Modlfy the documents to Sub.missicn Type: Ul.'lEiUd\tEde'l_:!E .

Ilmlnate the error c.;mments zro_]e:t N:me LocustApartrments :I);Td I:nam.ce:cﬂ .tPrlc_;ectdSF::atus:Pacr;\al\y Er;tered
e rogram Name ublic Housing Capital Fund Program Change Program
messages and re-run the Select Entity: Program List Project List Other Project
save and \;alidation until no

11040 The item 513 is non-zero 11040 Mandatory Field
fu rther messages appear 600 The item 600 is not equals to item 190 in balance sheet
[ Go Back to Incorne Statement ]

For Projects or COCC, where there can be two income statements and one
Balance Sheet, the validation program consolidates the two income statements

Note before checking against the Balance Sheet.
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5.0 Creating Financial Submissions

5.8 Data Collection Form (DCF) Pages

(If you are using XML Upload, do not touch the DCF documents until after the Upload is
complete . Refer to XML Upload Manual)

The Data Collection Form (DCF) pages allow users to enter general contact information and
basic information about the PHA'’s financial statement. These pages are customized based on
the submission type. For un-audited submissions, the DCF includes only the General
Information page and its detail links. For audited submissions, the DCF will also include a
Financial Statements page, a Supplemental Information page, and a Federal Programs page.

To access the Data Collection Form, select DCF on the top navigation bar.

5.8.1 DCF General Information Page

Al Real Estate Assessment Center
For Unaudited submissions, Ik h” /I Financial Assessment Subsystem (FASS-PH)
only the General Information PSTRTTY o [FPST TSR
page is required. This page is [ General tnformation [l I
.
displayed when you select PHA Code CAZo8
DCF from the top navigation e
bar‘ Submission Type: Unaudited/A-133
.
If an asterisk (*) precedes an element [ Elemenz ] Description ] __value ] _Detais |
number, that field must be filled out. o
“G2000-031 Reporting Period Covered - Months I:l
For drop_down menu flelds Wlth “G9000-020 Employer Identification Number I:l
“G2000-040 Multiple EIN Indicator -None v
defaUIt None1 you mUSt replace None “20000-030 Datapumversal MNumbering System (DUNS) l:l
with a valid selection. e

“52000-050 Multiple DUNS Indicator

i

Financial Assessment Subsystem, (FASS-PH)

hm Real Estate Assessment Center

Mymbox _PHAIto FDS 100 Notes submit _EditFlags Reports Logout |

For audited submissions, the DCF

selection will display navigation links EEEE AL
to the additional DCF pages. e B ofia name ol Ry Ao i

[ — d e
Fiscal Year End Date: 06/30/2016
Information

Submission Type: Audited/A-133
To access the additional
pages, select the links on the
iaati
left navigation menu. __Genera) informatin
[ Elemenst | Description ______|____vawe | _Detils ]
*G9000-010 Fiscal Year Ending Date 06/30/2016 ===
“G2000-010 Type of Circular A-133 Audit
“G2000-020  Audit Period Covered
*52000-030 Audit Period Covered - Months l:l
“G9000-020 Employer Identification Number l:l
“52000-040 Multiple EIN Indicator
+Gg000-030 D3t Universal Numbering System l:l

(DUNS) Number
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When all data has been entered
And saved for each of the DCF
Pages, with no error messages,
The button will appear,
At the bottom of the DCF General
Information page. Select this and
A more extensive check of the
DCF data will take place.

Error messages may appear. If
they do, correct the problems,
re-save, and re-validate

If no errors, you will see a DCF
Validation Result statement,
like the one shown.

If you change anything after
Validation, you must re-save
and re-validate the DCF forms.

5.0 Creating Financial Submissions

G2200-250 Fee Accountant Contact Title
£2200- 250 -T—:Fe;f;r?;mtant Contact
©2200-270 :fe,:;cﬂauntant Contact
G2200-280 Fee Accountant Contact Fax
(2200-290 Fee Accountant Contact Em
[ Save ] [ Reset{ I Validate ] l
Please correct following Line Item VYalues
G2200-005 Can't be None

Go Back to DCF

-i"m%m Real Estate Assessment Center
e Jll 5

Financial Assessment Subsystem, (FASS-PH)

Myinbox PHAInfo FDS I!’ Notes and Findings  Submit EditFlags Reports  Logout _

General Information

5.8.1 DCF Financial Statement Page

(For Audited Submissions Only)

PHA Information

PHA Code CAZ99

PHA Mame Hormetown Housing Authority
Fiscal ¥ear End Date: 06/30/2072
Submission Type: audited/a-133

DCF Validation Result (Back to DCF General Information)
The Data Collection Form was successfully validated. If you makce any changes to the DCF, you must

validate the DCF agam.

The Financial Statements page requests information concerning the actual results of the audit
for the reporting period. The following table contains a brief description of some of the data
elements on this page. All but Type of Audit Report are Yes/No indicators.

Element # | Element Name

Description

G3000-005 | Financial Statements Using

Basis Other Than GAAP

GAAP.

“Yes” means the financial statements use a basis other than

G3000-010 | Type of Audit Report

Selections are:
Unqualified opinion
Qualified opinion
Adverse opinion
Disclaimer of opinion.

G3000-200 | Fund Type

Default value is “None”. Major Fund or Non Major Fund must
be selected.
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5.0 Creating Financial Submissions

I 2 Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

PHAInfo  FDS

My Inbox

General Information

Financial Statement

PH& Mame

Supplemental
Information

Financial Statement

*33000-005

The Type of Audit Report field has a
mandatory link to a [Cetails] page.

*G3000-010

*G3000-020
*33000-030
*G3000-040

All other[Details] links appear only if Yes
is selected as the field’s value, as shown.

*G3000-050
*33000-060
*33000-070
*G3000-080

Fiscal Year End Date:
Submission Type:

PHA Information
CAZ99

Hometown Housing Authority
06/30/2072
Audited/a-133

Value

Financial Statements Using Basis Other Mo v
Than GAAP
Qualified Opinion
Ungualified Opinian
adverse Opinion
Disclaimer of
Qpinian

Type of Audit Report

Going Concern Indicator No v
Significant Deficiency Indicator
Material Weakness Indicator Yas |v
Material Noncompliance Indicator
Fraud

Illegal Acts Yes ¥

Abuse

< <= <
@ | @ @
2 208 b
< e <

Notes and Findings  Submit  EditFlags Reports  Logout _

Details

Details
Details
Details
Details
Details
Details

Select the [BetailsT jink for Type of Audit Report, to add opinion and type of fund information
for each program in which the PHA participates (see example below).

|2 % *

Ny 8 g/

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

My Inbox__ PHA Info rnsmumsmmngs Submit _EditFlags  Reports Logom_

PHA Name
Supplemental

Fiscal Year End Date:
Submission Type:

Information

CAZ93

Hometown Housing Authority
06/30/2016
Audited/A-133

— Fund Opinion Details (Back to Financial Statement

This example of a Fund Opinion

Details page lists all funds that the 1890
PHA patrticipates in, both Federal “ezo00-200
and non-Federal. o
For each fund, the fund type (Major -63000-210
or Non-Major) has been selected, 14.860
and the type of Auditor’'s Opinion T
has been selected, from drop down Ga000-210
menus.
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CFDA#

NAME OF PROGRAM
Fund Type and Opinion of the Fund containing
Lower Income Housing Assistance Program_Section 8
Moderate Rehabilitat

Fund Type Non Major Fund »
Fund Opinion Unqualified Opinion ~ +

Fund Type and Opinion of the Fund containing
Section 8 Rental Voucher Program

Fund Type Major Fund

Fund Opinion Qualified Opinion b

II

Fund Type and Opinion of the Fund containing
Head Start Public Housing Early Childhood/Development
Demonstration

Fund Type Major Fund

II

Fund Opinion Disclaimer of Opinion v
Fund Type and Opinion of the Fund containing
State/Local
Fund Opinion

10/27/2009
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Each of the optional details on the
Financial Statement Page is similar
to this Material Weakness Details
example. If you entered Yes for
the line item, you must fill in the
information on the Details page.

5.8.2 DCF Federal Program Page

Mandatory fields, determined by
the submission type and
accounting method you chose
for the submission, will be
marked with asterisks next to
the element name on each line.

The Federal Program page
may have as few as one
field, depending on the
type of submission. This is
for a Non-A-133
submission.

External User Manual
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Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

Myinbox PHAInfo  FDS I!’ Notes and Findings  Submit  Edit Flags Reports  Logout _

General Information

PHA Information

PHA Mame Hometown Housing Authority
Supplemental

Fiscal Year End Date: 06/30/2008
Information .

Submission Type: Audited/a-133

= Material Wealkness Details (Back to Financial Statement’

[Eemen | Desorion | Value | Dotails |
wca000-250 DPES the internal contral deficiency relate to the .

Low Rent or Capital Fund Program?
«gaoon-ze0  EMEr number of occurrences related to the Low l:l o
Rent or Capital Fund pragram

AL Real Estate Assessment Center

* 8)

&

Financial Assessment Subsystem (FASS-PH)
submit_EatFlags _Reports _Logout [

PHA Information

PHA Code CAZ99
Hometown Housing Authority

PHA Name
Supplemental i
Fiscal Year End Date: 06/20/2016
Information . s
Submission Type: Audited/A-133
—

Federal Program
[_Details |

Dollar Threshold Used to Distinguish Type A and 50,000
Type B Programs #20.

*G4000-030 Low-Risk Auditee Indicator Yes |v

*G4000-020

Indicator- Any Audit Findings Disclosed that are

*G4000-040 s b
Required to be Reported =8
*C4000-080 Was a Schedule of Prior Audit Findings Ves v
prepared?
*G4100-040 Total Federal Awards Expended 5100,000 [Details]

Real Estate A_ssessmem Cellter

% I y Financial Assessment Subsystem (FASS-PH)

Hometown Housing Authority
']

Wyinbox _ PHAInfo _FDS - Notes and Findings _ Submit__EditFlags _Reports Lngun_
General Information i

PHA Name
Fiscal Year End Date: 06/30/2015

Submission Type: Audited/Non-A-133
—_——

Information

Federal Program
[Eomend | Descipion | Vaue | vowmis |

*G4100-040 Total Federal Awards Expended 50 [Details]
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5.8.2.1 Total Federal Awards Expended Details Page

|2 % %* 8|

Al Real Estate Assessment Center
%, h & Financial Assessment Subsystem, (FASS-PH)
Nty op s

wymoox_pnmro 05 [ nores sunmt_anriags Reports Logour [ L

:
S

For Non-A-133 submission type,
the Total Federal Awards
Expended Details Page has just
one amount field for each
program, with no further detail
links, as shown here.

PHA Name Hometown Housing Authority
Fiscal Year End Date: 06/30/2009
Submission Type: Audited/Non-A-133

Total Federal Awards Expended Details (Back to Federal Program

CFDA# NAME OF FEDERAL PROGRAR DETAILS

14.850 Low Rent Public Housing

*G4100-030 Amount Expended 5:

14.872 Public Housing Capital Fund Program

*G4100-030 Amount Expended S:I

Add a Federal Program

N,

Y Real Estate Assessment Center
U b Financial Assessment Subsystem (FASS-PH)

My Inbox PHAInfo FDS I:!I Hotes and Findings  Submit  EditFlags  Reports Logalll_

For A-133 type submissions, the vy R

Lallg Ilnk WI” take you to thls ::J:ar\d:‘::r End Date: 06/30/2008

page (Only one Sectlon Submission Type: Audited/A-133
—_—
displayed), which allows you to
enter the amount expended and Total Federal Awards Expended Details (Back to Federal Prograni)
other information for each
Federal Program in Wh|Ch your 14.850 Low Rent Public Housing
.. “G4100-030  Amount Expended g100000 |
PHA partICIpateS “G4200-010 Major Federal Program Indicator
“54200-050 Type of Opinion on Major Federal
Program
“C4200-060 Mumber of A-133 Compliance Audit [Details]
Findings
G4200-070 Audit Finding Reference Number
“* . il I 1 1 H . Are Awards Received Directly from a
An “Indicator LEH'S link 54200-090 Fodiaral Agency? Y
Only appears If Yes |S Selected *G4200-100 Significant Deficiency Indicator [Details]
f h f I “G4200-110 Material Weakness Indicator [Details]
Or t at Ie d *G4200-120 Material Non-compliance Indicator [Details]
*4100-050 Total Amount of Questioned Costs 30
14.872 Public Housing Capital Fund Program

*G4100-030 Amount Expended

0

i

“G4200-010 Major Federal Program Indicator Nane v

The page contains a link to
Add a Federal Prodram  This will take

you back to the PHA |nf0 add/select *G4200-120 Material Non-compliance Indicator
*G4100-050 Total Amount of Questioned Costs 30

program pages, to add any needed e e
programs that were not already added

initially. If added, these programs must
have FDS data filled in as well as DCF.
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5.8.2.2 Compliance Requirement Details

The [Retails] |ink for “Number
of A-133 compliance Audit
findings” field will bring you to a
series of pages. This first page
allows you to add one or more
compliance requirements.

Add A Compliance Requirement ]

Select [
to open this page, where further
information can be entered.
Save your entered data before
clicking the link to go back to
the prior page.

The Type of Compliance
Requirement drop-down menu
gives you this list to choose
from:

Compliance Requirement Details (Back to Total Federal Awards Expended Details)

TYPE OF COMPLIANCE REQUIREMENT JAMOUNT OF QUESTIONED COST |INTERNAL CONTROL FINDINGS |DETAILS

[ Add A Compliance Requirement ]

Add A Compliance Requirement (Back to Compliance Requirement Details)

Elomontt Accoun Deserpion | Ve oo |

*G4200- Type of Compliance N
020 Requirement ‘ ons

v -

*G4200- Amount of l:l
030 Questioned Costs E
*G4200- Internal Control
~
040 Findings

Activities Allowed or Unallowed

Allowable Costs/Cost Principles

Cash Management

Davis-Bacon Act

Equipment and Real Property Management

Matching, Level of Effort, Earmarking

Period of Availability of Funds

Procurement

Program Income

Real Property Acquisition and Relocation Assistance

Special Tests and Frovisions

Subrecepient Monitoring

Eligibility - Requirements are not fully documented for Low Rent or Sec. §
Eligibility - Other

Reporting - Unsupported Line tems reported on the PHAS Performance Repaort
Reporting - Unsupported Line ltems reported on the HUD - 52723
Reparting - Other

Eligibility - Rent Calculation

5.8.2.3 Audit Indicator Detail Pages

The Significant Deficiency,
Material Weakness, and Material
Non-compliance Indicators have
[Details] jinks only if they are
setto Yes.

External User Manual

. j v
*C4200-090 ?:j(;\;a’;c;i:f;;aned Directly from a
*G4200-100 Significant Deficiency Indicator [Details]
*GE4200-110 Material Weakness Indicator Yas ¥ [Details?
*G4200-120 Material Non-compliance Indicator Yes |¥ [Details]
*E4100-050 Total Aamount of Questioned Costs 30
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Significant Deficiency Details (Back to Total Federal Awards Exzpended Details)

Element Description Value m

*GE4200-200 Enter Mumber of Occurences l:l ===

Material Weakness Indicator Details (Back to Total Federal Awards Expended Details)

The linked pages are identical for [Cloments | Doscripion | _Value | Dot

these indicators’ except for the #G4200-210 Enter Number of Occurences l:l ---
names of the fields being
referenced.

Material Noncompliance Indicator Details (Back to Total Federal Awards Expended Details)

Ceoment | Doseripion | Vae | Dotis |
*G4200-220 Enter Number of Occurences I:I ===

Please refer to Appendix B: DCF Business Rules for a more comprehensive explanation of
mandatory field requirements.

5.8.3 DCF Supplemental Information Page

A Real Estate Assessment Center
\ “i h */‘ Financial Assessment Subsystem (FASS-PH)
STV o [ TP TS —
Select the appropriate answers ry—
from the drop-down menus on By Co0 _
this page, then save the page. e VARSI s

Information

Submission Type: Audited/A-133

Supplemental Information

The Choices for the first menu
. ~ SAS 29 "in relation to" Opinion on the .
are, EZRAGL Financial Data Schedule
. Required Supplemental Information

i Falrly Stated =G3100-050 Is MD & A omitted?

e Fairly _Stgted except for +G2100-060 ATS OtNer supplemental Information

e No Opinion

e Incomplete or Missing
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Once all the DCF pages are complete, return to the General Information Page.

. . B Fee Accountant Contact Last

When all data is entered in each of CHOE ame I
the 4 DCF pages, and results G2200-250 Fee Accountant Contact Title [ ]
- - - Fee Accountant Contact

in no error messages, a validation s2z00-260 [T Tee 1]
button will appear at the bottom of G2200-27p S8 Accountant Contact ]
the General Information page. When G2200-280 Fee Accountant Contact Fax L ]
yOU al’e SatISfIEd that a" data |S G2200-290 Fee Accountant Contact Email

entered Correctly, press *G4100-040 Total Federal Awards Expended $93,333 [Details]
for final validation of the DCF. (Seve ] (Reeet] [ Valdae |

Financial Assessment Subsystem, (FASS-PH)

wynbox_peaimo_sos [ suomvt_canrisgs Reponts togowe v [
- PHA Information
PHA Code (4999
H HIE PHA Name Hometown Housing Authority
Thls message WI" InfOI’m you Fiscal Year End Date: 09/30/2009
that the DCF form has passed Submission Type: Unaudited/Non-A-133

final validation:

¥
=%
Ny,

hm Real Estate Assessment Center

The Data Collection Form was successfully validated. If you make any changes to the DCF. vou must

DCF Validation Result (Back to DCF General Information
validate the DCF again.

5.9 Comments Page
(For Audited and Un-audited Submissions)

The Comments page allows you to include comments about the submission. You may key or
paste your comments into the value box in the top section. In the bottom section, you may
upload a spreadsheet or text file.

{ hm Real Estate Assessment Center

. Financial Assessment Subsystem (FASS-PH)
From the PHA Information page, :

« ” nbox FS Dcr  sumit et s Logout [0
select “Comments” in the blue s e et
menu on the left of the page.

m:- PHA Information Additional Information
PHA Code CAS99 Use PHAINFO page to:
Create Submission

PHA Name Hometown Housing Authority
Fiscal Year End Date:  06/30/2009 Download Submission
Submission Type: Unaudited/Non-A-133 View Submission

Update Submission

Key or paste comments into the Submission

Comments value field, and press [52v].

GB000-030 Submission Comments

Press to locate the path of a separate
file of comments, and then press the upload

. . . . . . lemen scription
button to include it with this submission. =

c6000-040 UPload [ [ Browse.. ]
Submission [ Upload File(M45 size is 30MB) ]
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5.10 Late Reason Page

(For Audited Submissions Only)
The late reason page allows users to document a reason for the lateness of a financial
submission.

2%

” Real Estate Assessment Center

Financial Assessment Subsystem (FASS-PH)

wynbox [ETCT 10 0cr  notossnaindings _ Submit_Reports _togout ey [

PHA Code CAJ59 Technical Assistance Center
PHA Name Hometown Housing Author User Guide and System
From the PHA |nf0rmat|on :ateﬁalmﬁeunu Fiscal Year End Date: 09;'3:1;'2009 e %w
S Submission Type: Audited/A-133
page, select Late Reason
link on the left of the page. [cenens oespion T Voo ]
The Late Reason Page will Eoer the explanation
appear. Enter your reason in the conoorzn LateReson | gipmilion e

value box and press :

5.11 XML Upload Page

(For UnAudited Submissions Only)
(Refer to XML Upload Manual for a more complete guide to the XML Upload process)

The XML Upload process allows a PHA to upload a submission previously created in XML file
format rather than typing the data directly into the system data entry pages. The steps, from
selecting programs, through the navigation flows, to filling out the Balance Sheet, Income
Statements, and DCF pages, are replaced with this file upload. Data validation is undertaken in
the same way for the uploaded XML data. Programs are determined by the content of the XML
file being uploaded rather than by the Program Selection pages.

To upload the XML data,

AN R Real Estate Assessment Center

first create a submission, completing hm Financial Assessment Subsystem (FASS-PH)
and saving the PHA Information S
data g “wyioor I 05 ocr suomc catross tosors oot [N

'
Do not select Programs. EyTrerEr— i1 Code Py Use PHAINFO page to:
From the PHA Info page, select _ PHA Name Hormetawn Housing Authority Create Submission

Fiscal Year End Date:  06/30/2015 Download Submission

XML Upload from the blue m Submission Type: Unaudited/Non-A-133 View Submission

Update Submission

naviagation window.

i il di uplozdxmL [ Browse. ]
This page will dlsplay. x_Loap o Upload File(Max size is 30MB)
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Click to search for anwwﬁ-ﬁe loacation will be loaded
into the value field. Then click Lolnad Bllefblacsize i XME) to process the data for
validation. If the data passes the validation test, the data from the file will be placed into

individual fields in the database. If errors were found, a list of error messages will be displayed,
and the data will not be moved into the database.

Once the XML data has been validated and moved into the database, you will be able to view it,
modify it , and add to it just as if it were a draft submission built by using the data entry pages.

5.12 Notes & Findings Pages
(For Audited Submissions Only)

The Notes & Findings Pages allow the PHA to include with the Submission the results of an
auditor’s or Independent Public Accountant’s review of the Submission. Each of the sub-
pages holds a different aspect of the audit, in the form of an file which is uploaded and
included with the Submission. There are 6 different aspects, each mandatory, or optional,
depending on the submission type, the accounting method, and whether the PHA is reporting
as a component unit. The latest version of the matrix, below can be found Appencix A of this
manual. Refer to this matrix to detemine which Notes & Findings Pages / files are mandatory
for your submission.

Notes & Findings Business Rules Matrix
(Current as of FASS-PH Release 9.1.0.0)

Non A- | NonA- | Non A- | NonA-
Submission Type A-133 A-133 A-133 A-133 133 133 133 133
Component Unit No No Yes Yes No No Yes Yes
Full Modified Full Modified Full Modified Full Modified
Accounting Method* | Accrual | Accrual | Accrual | Accrual | Accrual | Accrual | Accrual | Accrual
Motes Mandatory | Mandatory | Mandatory| Mandatory | Mandatory| Mandatory | Mandatory | Mandatory
Audit Information
{Opinion) Mandatory | Mandatory | Mandatory| Mandatory| Mandatory| Mandatory| Mandatory | Mandatory
Audit Information Not Not Not Not
(Attachment) Mandatory [Mandatory | Available | Available |Mandatory|Mandatory| Available | Available
Not Not Mot Mot
Audit Findings Mandatory [ Mandatory | Mandatory | Mandatory | Available | Available | Available | Available
Mot Mot Not Not
Action Plan Mandatory|Mandatory| Optional | Optional | Available | Available | Available | Available
Not Not Not Not
MD&A Mandatory [Mandatory| Available | Available |Mandatory|Mandatory| Available | Available
Mot Mot Mot Mot
Financial Statements |Mandatory| Mandatory| Available | Available |Mandatory | Mandatory| Available | Available
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5.12.1 Notes

TR Real Estate Assessment Center

The Notes page is the default & ﬁ ‘. Financiall Assessment Subsystem (FASS-PH)
display when you select Notes uzent”

& Findings from the top ety r0s 00 ST LN submit_EdtFags_Reports e

navigation bar.

PHA Code CAZE9

Hometown Housing Authority

Fiscal Year End Date: 06/30/2016

CEIN .. Type: Audited/A-133
Press to locate the

footnotes file, and then press

the Upload button to include the [ Wt
o i [Elemen Jooscripion |
file with your submission. e CBrone.

G5000-010 Foot Notes [

Upload File(Max size is 30MB) ]

ZOTEY Rea! Estate Assessment Center
s
PHA Name Hornetawn Housing Authority

\fm* il * 2|

ﬁ g Financial Assessment Subsystem (FASS-PH)
oy oo 05 _ocr 0T ] submi _earages _meports _togeut [
PHA Code CA999

Financial Statements

H H Fiscal Year End Date: 06/30/2016
Once the flle IS uploaded’ you _ Submission Type: Audited/A-133
can view it or delete it.
G5000-010 Foot Notes
Charles P Auditor CPA cerified Notes Footnotes file.doc  View Delete
-

5.12.2 Audit Information

Select Opinion Type from drop As,  Real Estate Assessment Center
down menu, then press the \ ﬁ / Financial Assessment Subsystem (FASS-PH)

Save Opinion Type menu. —
Mylnbox PHAInfo FDS DCF Nmesamnnam Submit  EditFlags Reports  Logout —
ChOiceS are: :::Ei:]nfurn\atinn i

. ) PHA Code CAZ93

Fa'rly Stated PHA Name Hometown Housing Autharity
H Fiscal Year End Date: 06/30/2008

Falrly Stated except for HDEA Submission Type: Audited/A-133

[ ]
[ ]
« No Opinion
¢ Incomplete or Missing

PHA Information

Audit Information

" Opinion on Supplemental one " ave Opinion o
Press [Browse.. Jto locate the Audit S :N | L snetmenten
. . Auditor Opinions and Schedule _ |[(Browse. ]
Informatlon flle, and then press the G5100-020 of Expendﬁturs of Federal [ Upload File{Max size is 30MB)

Awards

Upload button to include the file with your
submission.
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5.12.3 Action Plans

Press to locate the
Action Plan file, and then press
the Upload button to include the
file with your submission.

5.12.4 Financial Statements

Press to locate the
Financial Statements file, and
then press the Upload button to
include the file with your
submission.

5.0 Creating Financial Submissions

A, Real Estate Assessment Center
% ﬁ :‘ Financial Assessment Subsystem (FASS-PH)

Myinbox PHAInfo FDS NotesandFlmIngs Submit  EditFlags Reports Logwl_
ion

Audit Infors

PHA Information
CAZ99
Hometown Housing Authority
06/30/2008
Audited/A-133

PAA Code

PHA Name

Fiscal Year End Date:
Submission Type:

Financial Statements

Audit Findings

Fomont | Do ] e ]

Corrective Action Plan ‘ |[ Browse... |

G5300-010 (Current & Prior Year
Findings) [ Upload File(Max size is 30MB) ]

Al Real Estate Assessment Center
I\* */I Financial Assessment Subsystem, (FASS-PH)

GESENLRING T A Submit  EditFlags  Reports Lngml_

PHA Information

rm:
PHA Name Hometown Housing authority
Fiscal Year End Date: 06/30/2008

|

Submission Type: Audited/A-133

Audit Findings

Financial Statements
| Browse...

Upload File(Max size is 30MB) ]

Government-wide AND OR |
Fund Financial Statements [

G5150-010

5.12.5 MD&A (Management’s Discussion & Analysis)

Press to locate the
MD&A file, and then press the
Upload button to include the file
with your submission.

External User Manual

Al Real Estate Assessment Center
%, ﬁ */‘ Financial Assessment Subsystem (FASS-PH)

Mylnbox PHAInfo FDS DCF | . - /; " -\ Submit EditFlags Reports Lngxlt_

PHA Information

Audit Information
v
Action Plans PHA gbde
PHA Name
Financial Statements
@D |

Audit Findings

CAZ99

Hormetown Housing Authority
06/30/2008
Audited/A-133

iscal Year End Date:

Submission Type:

J

MD & A
| Browse

Upload File(Max size is 30MB) ]

Management 's |
Discussion & Analysis [

G5050-010

5-42 10/27/2009



5.0 Creating Financial Submissions

5.12.6 Audit Findings

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

~

Mylnbox PHAInfo FDS DCF - [ . Submit EditFlags Reports Lu}:ll_

Press [Browse. ]to locate the - e
path to your Audit Findings file,

and then press the Upload
button.

Figfal Year End Date: 06/30/2008
z Audited/A-133

Audit Findings

G5200-010 Audit Finding(Current & ‘ | Browse.
Prior Year Findings) [ Upload File(Max size is 30MB) ]

5.13 Material Difference Reason Page
(For Audited Submissions Only)

The Material Difference Reason page contains the PHA’s written explanation for any significant
differences between the audited and unaudited submissions. The link to this page is available
only to audited submissions, only on the PHA Info page. If there are no material differences,
you can ignore this feature.

Real Estate Assessment Center
* * B
\ % /‘ Financial Assessment Subsystem (FASS-PH)
mmm_ msmmmrmmmnmmm_
PHA Code CA999 Use PHAINFO page to:
— PHA Name Hometown Housing Autharity . Create Submission
Fiscal Year End Date: 06/30/2008 Download Submission
T Submission Type: Audited/A-133 View Submission
In the value box, enter the reason Jpeate suemssien
the Audited Submission is materially Fomons | porcpron T e Moot
different from the Unaudited version. .
Press the button. G5000-010 Materi

Differences
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5.14 Edit Flags Page

5.0 Creating Financial Submissions

Edit Flags are comments to alert you to potential errors or omissions in your submission. While
not outright rejections, they do identify significant issues which should be reviewed by you
before going through the submission process.

Once all the FDS documents
and the DCF documents are
complete and validated,
select the Edit Flags link on
the top navigation bar.

The Edit Flags Action Center
page will display

Click on to generate the
Edit Flags Report.

You will receive a message to
return later to view the report.

You may click on the Report
Status blue link to find if the
report is complete. If so, follow
instructions on the page to
view the report.

When the Edit Flags Report has been
generated, you can view it by clicking
on the link that appears on the Action

Center page.

This is an example of the report
layout. You may print the report
or export it to a spreadsheet.

External User Manual

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

[=% h * &
N et 4

mynoox _paaino £0s ok suome [T repors Logoun [

PHA Code CA999
PHA Name Hometown Housing Autharity
Fiscal Year End Date: 06/30/2009

Submission Type: Unaudited/Non-A-133

Edit Flag Action Center

—p Click Edit Flags to generate edit flags

* Your submission must be validated before running the edit flag report.

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

My mbox_PHAIo FDS DO submit |12 10 1| Reports Logout |

b

PHA Information

PHA Code CAZ99
PHA Name Hometown Housing Autharity
Fiscal Year End Date: 06/30/2009

Submission Type: Unaudited/Non-A-133

Edit Flags Report Status

——— Status: Processing. Please check back after 10 minutes for report completion.

Edit Flag Action Center
Click Edit Flags to generate edit flags Click to view Edit Flags Report

Generated on 08/27/2009 02:27 PM
* Your submission must be validated before you run the edit flag report.

Edit Flags Report

Print Version
2 Edit Flags violated.

Flag # Flag Description Project/Program

The total amount of cash and current
investments (lines

23 Project/Program 111,112,113,114,115,131,132, and 135) should
be equal to or greater than the value reported
for deferred revenues (line 342).

(PR)-LITTLE
RIVER/FOREMAN

The PHA must report amounts related to (PG)-Public Housing
35 Project/Program operations on line 70600 and amounts related to Capital Fund
capitalization of assets on line 70610. Program
Export option(s): Excel
Legend: PR - Project, PG - Program
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6.0 Submitting Financial Data

6 SUBMITTING FINANCIAL DATA

This chapter will guide you through the actual submission process. Section 6.1 discusses Un-
audited submissions. Section 6.2 discusses Audited submissions. Section 6.3 describes the
monitoring of your submission status after submitting to REAC.

6.1 Un-audited Submission Process

Before starting the submission process for your PHA, all Balance Sheets, and Income
Statements for each program and project managed by your PHA, plus the Data Collection

Form, Comments, etc. must be complete. Data checks triggered by and
should have been successful for each document.

After all required information is entered in FASS-PH for your PHA, and all preliminary
validations have been successful, go to the Submit Data page to perform a submission

completeness check and submit the data to REAC.
confirmation message will display.

valid.

7N

7\

PHA
Draft

The Submit Data page also
contains a Certification
Statement. By submitting
financial data electronically, the
PHA user certifies that the data
is accurate, complete and in
accordance with the stated
requirements.

From the PHA Information
Page, select the SUBMIT
link on the top bar of the
page. The Submit Data
Page, including the
Certification Statement, will
display.

= I'E

If the submission is successful, a
If not, you must correct the data until the submission is

YO COEHMUNITY PARTHER

HUD-REAC

Rewiew

Status of submizsion

will change on Inbox
pae

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

Ml
il

MylInbox PHAInfo FDS DCF  HMotes and Findings m EditFlags Reports Logout Help _
Programs+
PHA Information

PHA Code CAZ99
PHA Name
Fiscal Year End Date:

XML Upload

Hometown Housing Authority
09/30/2011

Submission Type: Unaudited/Non-A-133

Certification Statement

This is to certify that, to the best of my knowledge and belief,
the information contained in this submission - including but not
limited to the accompanying FDS is
accurate and complete for the period described on data element
lines G9000-010, G2000-021, and G2000-031.

By selecting Submit Financial Data, I declare that the foregoing
is true and correct.

Submit Financial Data

Please Click on "My InBox' at the top to Return to your inbox.

External User Manual
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|7 % *

A h Real Estate Assessment Center

& Financial Assessment Subsystem (FASS-PH)

Mylnbox PHAInfo | ;| (- » - - 1 - DataCollectionForm Submit Reports Logout Ileh_

Programs+
[—
e ——— PHA Code CADA9
PHA Name Hometown Housing Authority
Fiscal Year End Date: 06/30/2009
Late Reason Submission Type: Unaudited/Mon-A-133

[ Submission Completeness Check ]

Click on

[ Submission Completeness Check Certification Statement
to valldate the combInEd flnanCIaI This is to certify that, to the best of my knowledge and belief,
data the information contained in this submission - including but not

limited to the accompanying FDS and entity self assessment - is
accurate and complete for the period described on data element
lines G9000-010, G2000-021, and G2000-031.
By selecting Submit Financial Data, I declare that the foregoing
is true and correct.

190 Total Assets 0

G600 Total Liabilities and Equity/Net Assets o]
70000 Total Revenue 869
96900 Total Operating Expenses 2,651
97000 Excess of Operating Revenue over Operating Expenses 4,283
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses -4,859

Submit Financial Data

*

‘-- 5 Real Estate Assessment Center

& h ‘-;-I Financial Assessment Subsystem (FASS-PH)
If errors are detected, they will be T ... [TTIee— |

listed on a page as displayed here.
m PHA Code CAZ99

{

PHA Name Hormetown Housing Authority
Fiscal Year End Date: 09/30/2011
A” the errors must be resolved Submission Type: Unaudited/Non-A-133
before the Submission can proceed.
You may print this error list if
needed1 USIng WIndOWS Prlnt Co;’p"ll:‘;tess Project - Locust Apartments Mot Validated!
options. e
DCF
Completness |DCF Tag ID 15350 Mot Validated!
Check
Press | Go Back to Submit FDS | cocc
" Completness |COCC Tag ID 15367 Not Validated!
to return to the Submit Data Page. Check

Submit Check Comment File has not been uploaded

From there you can navigate to the

pages you need to correct the errors
indicated.
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Real Estate Assessment Center
%, / Financial Assessment Subsystem, (FASS-PH)
If there are no errors, a eomce”

My Inbox  PHAInfo  Financial Data Schedule Datncdecﬁml’onnmmzpﬂns Logout Ilem_

confirmation message
displays, as shown here.
m :::i Eame }Sﬁi?uwnHuusmgAuthumy

[ ]
[ Fiscal Year End Date: 03/31/.2008

Submission Type: Unaudited/Non-A-133
Select I
| Go Back to Submit FDS |
. . (Completeness Check - Completed Successfully
It will return you to the main @ Gobackmsibmits [

submit page:

[ Submission Completeness Check ]

Certification Statement

This is to certify that, to the best of my knowledge and belief,

the information contained in this submission - including but not

limited to the accompanying FDS and entity self assessment - is

accurate and complete for the period described on data element
lines G9000-010, G2000-021, and G2000-031.

By selecting Submit Financial Data, 1 declare that the foregoing

At the main submit page,

Select is true and correct.
[__SubmiFinancial Data |
190 Total Assets 0
600 Total Liabilities and Equity/MNet Assets 0
70000 Total Revenue 869
96900 Total Operating Expenses 2,651
97000 Excess of Operating Revenue over Operating Expenses 4,283
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses -4,859

( Submit Financial Data ])

Al A Real Estate Assessment Center
\ Y h : j‘l Financial Assessment Subsystem (FASS-PH)

If the submission is successful, this “uees”
O yimbon P 05 oce JETLLI EditFlags Reports Logout |
acknowledgement screen will display:
PHA Code CAZ93
PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/30/2015
Submission Type: Unaudited/A-133

Congr ions! Your ission has been y tr itted to FASS-PH.
Date/Time: FriJul 31 12:19:57 EDT 2009
Confirmation Key: 120000000.6437.56.8.RVS
- .
Click on the My Inbox link on top T
H H 600 Total Liabilities and Equity/Net Assets 1,287
navigation bar to return to the Inbox. T
96900 Total Operating Expenses 3,027
97000 Excess of Operating Revenue over Operating Expenses -182
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses -261

Please Click on "My InBox' at the top to Return to your inbox.
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6.0 Submitting Financial Data

“llal Real Estate Assessment Center
‘ 1111 g Financial Assessment Subsystem, (FASS-PH)

Work Items Search

Create Submission it‘bgWISE‘U" Al v PHA Code CADDT
Delete Draft Submission v
Status Al v
Link to 3/31/2008 and prior Fiscal End L
. . y - Al || 2008 arch

Your submission’s status has Submissions Inoox vear o]
First Last

changed from Draft to PHA | - : T

. Status | PHA Code
Submitted. A933 Hometawn._ Unaudited/Non-A-133 03/31/2008 09/30/2008  M00201

Additional Help User Guide and System Documentation Technical Assitance Center
EASS-PH website

The submission will be processed during the nightly batch process, and the status will change
from PHA Submitted to Review. After REAC completes the internal review, the status
changes to Approved or Rejected.

If your submission’s status is Rejected, you must create a new submission, correct the errors,
validate, and resubmit your data to REAC. (See Section 9 for Resubmission of rejected
submissions.)

Please refer to section 6.3 for information regarding monitoring your submission status.

6.2 Audited Submission Process

After the unaudited data has been prepared and submitted to HUD-REAC (Section 6.1), the
final audited data is prepared and submitted. All the FDS validations, screens and linkages for
submission are the same as for unaudited submissions. The DCF General Information page is
different, and additional data is required:

¢ Additional Data Collection Form pages
¢ Notes & Findings pages
e Material Differences pages (if appropriate)

You have the choice of preparing the Audited Submission from scratch, or of downloading the
base of information from the unaudited submission that you prepared earlier.

Additional steps are also required. The submission is in three stages.

The first stage submits the data for IPA verification: Once the submission is successful, the
submission status changes from Draft to IPA Review.

In the second stage, the auditor or IPA verifies that the data that was entered into the system
matches the actual PHA financial data and auditor review.

e |f the auditor determines that the data is accurate (the submission status changes to
IPA Agree), the PHA can submit the final data to REAC.
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6.0 Submitting Financial Data

o If the auditor determines that the data is not accurate (the submission status changes to
IPA Disagree), then the PHA must correct the discrepancies and resubmit the data for
IPA verification (the submission status changes from IPA Disagree back to IPA
Review).

I L] '
TOLM COMFURITY FARTRHER

PHA HUD-REAC
oraf . A o
IPA Disagres Review &pa;qT;a

lavaliclated

Feady for Review

I Subwrit

1PA Review

6.2.1 Auditor Procedures

The purpose of the Auditor Procedures is for the Independent Public Accountant (IPA) to review
the submission, and specifically the documentation of the audit that was already performed on
the submission, to verify that the actual audit information was correctly entered into the system.
These procedures allow a designated auditor to certify the correctness of what was entered,
prior to final submission.

“ll “I Real Estate Assessment Center

When an Audited submission has 1]«
111 g Financial Assessment Subsystem, (FASS-PH)

been prepared and is submitted by

the PHA, the status changes from e Sear
Dl’aft tO IPA ReVieW: W i;‘sz'sgm All v|  pHACode [cemes v

) ) Link to 3/31/2008 and prior i:‘c::lnd ):1‘”1 s008 * . =
The IPA, or Auditor, logs into the Submssiens Inbe: vear 1 ) 2ore (Scoren )

H 2 Submission(s) found, displaying all Submission(s).1
SySt.em and C||Ck'S on the ﬁ
Review Status link of the listed W sy ol UnauditsdiNon- .
PHA SumeSSIon Draft :S:ﬂ:z A-133 03/31/2008 M00206
pA CAg9g mﬁ.‘fﬁ” Audited/Non-A- 51 5008 M00206

133
Authority

User Guide and System Documentation Technical Assitance Center FASS-PH website
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6.0 Submitting Financial Data

A Y Real Estate Assessment Center
I\* & */I Financial Assessment Subsystem (FASS-PH)

A PHA |nf0 page OpenS Wlth M FDS DCF  MNates and Findings Guditurpmceduresj Submit  EditFlags Reports  Logout -
=

Auditor Procedures now present in 5 =S
the gold navigation bar PHa Code £4999 Use PHAINFO pags to:

. PHA Name Hometown Housing Authority Create Submission
Material Difference .
Fiscal Year End Date: 03/31/2009 Download Submission

Submission Type: Audited/a-133 Wiew Submission %
Update Submission

[ )
) Financial A nent Sub tem (FASS-PH)
C()[nments and Notes and Nop sy inancial Assessment Subsystem (F. PH)

Findings associated with the 1ty obox [TV otes and Findings_ wdtor Proceaures_submin |1 T

Submission. Click on the —

. I\ e CAg98 Technical Assistance Center
CommentS Ilnk on the Ieft L A User Guide and System
. . ame ometown Housing Autharity Documentation

naVlgatlon menu to Open the Fiscal Year End Date: 03/31/2009
Comments page. Submission Type: Audited/Non-A-133

. :
From this page, review the typed [ Flement | Doscripion ] Vale |
comments. Click on View Bty

_’ G6000-030 Submission Comments difficulties

reaching agreement

(listed here in the second
element), to view the uploaded

comments file.
— G5000-040 Upload Submission

PHA Financial Submission info onfile .xI5 Miew

TR Real Estate Assessment Center
] ] Ih h */I \ Financial Assessment Subsystem (FASS-PH)
The Auditor clicks on the Notes & “oss?
My Inbox  PHA Info and Findings Auditor Procedures  Submit

Eindings |Ink to Se.e the additional .
files associated with the

missi pria code -
submission. PHA Name Hormstown Housing Autrorty
_ Fiscal Year End Date: 03/31/2009

Submission Type: Audited/Non-A-133

The Footnotes page is displayed

on the initial page:
[ Vae |

G5000-010 Foot Notes
File of Audit Footnotes .xls View

By clicking on each of the links on the left navigation menu, the Auditor can access each of the
Notes and Findings pages.
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6.0 Submitting Financial Data

The Audit Information link can be clicked

to view the Opinion on Supplemental
Information. From there, the View link

H HS G5100-010 Opinion on Supplemental Information
reveals the AUdltor C)_plnlons and ©5100-020 Auditor Opinions and Schedule of Expenditure of  Schedule of Expenditure of Awards . xls
Schedule of Expenditure of Federal Federal Awards view
Awards file.

The Action Plans link makes available Action 71

the Correctlve ACtlon Plan Flle by G5300-010 Corrective Action Plan{Current & Prior Year Findings)

CIICkIng that VleW I|nk Carrective Actions Flan File .xls Wiew

The Financial Statements link makes

: — . [Fomort | Deserpton [ Vame
avallable the FInanCIaI Statements flle G5150-010 Government-wide AND OR Fund Finncwa\ Statements
by C“Cklng on the V|eW I|nk File of Financiaol Staternents .xls Wiew
The Audit Findings link makes
available the Audit Findings file by [ Element | Desciiption ] Vale |
G5200-010 Audit Finding(Current & Prior Year Findings)

clicking that View link.

Audit Findings File .xls Wiew

The MD&A link opens Management’s E—
0000000000000 wmosza 00O

Discussion & Analysis. Click the ST 7" TR I 7T
V|eW I|nk tO see the Management G5050-010 Management 's Discussion & Analysis
DlSCUSSlon flle Management Digcussion file .xls View

After the Auditor reviews all the documents associated with the PHA Submission, the next step
is to click on Auditor Procedures on the top navigation bar of the PHA Info page.

Al Real Estate Assessment Center
\ h 7"‘ Vi Financial Assessment Subsystem (FASS-PH)
TV R i [E TS TN ROV
The first time this link is
clicked, the “Same Auditor pria code e —
Check” page appears: e oo e

Same Auditor Check ?

. - H Is the individual person or firm performing the agreed upon procedures the same individual
The aUdItOI' I’eSpOI’\dS Wlth elther OI’ . . performing the aEdlt? To changpe your regsponsegafter cﬁckmpg Yes or Mo, please click the
. . . Back button on your browser and click the Auditor Procedures tab again.
For either response, the system will navigate
’ Note: This message box will not appear again after you save data on the Auditor
to the Independent Accountant’s Report Procedures page.
page — ) —
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6.0 Submitting Financial Data

is clicked, significant auditor identification information is required.

If (&S]

is clicked,

less information is requested on the report. The content of the report may also vary slightly,
based on several characteristics of the submission and of the PHA.

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Myinbox PHAInfo MNotesand Findings & .0 (iogzpe:l )

. PHA Information

PHA Code CA999
PHA MName
Fiscal Year End Date:

The Auditor enters the PHA name and
report date fields, checks the
agrees/does-not-agree radio button for
each procedure category, and fills in his
Ull number. The name, employee ID
number and the current date are
generated on the report.

Pressing then pressing
(Complete & Submitto the Housing Autharity
completes the transaction.

Submission Type:

Audited Non A-133 Non Component Unit{Same Auditor)

—

Hometown Housing Authority
03/31/2008
Audited/Non-A-133

Independent Accountant's Report on Applying Agreed-Upon Procedure

We have performed the procedure described in the second paragraph of this report, which was
agreed to by |Hometown Housing Autherity 7 (the Housing Autharity) and the U.S
Department of Housing and Urban Development, Real Estate Assessment Center (REAC), salely
to assist them in determining whether the electronic submission of certain information agrees
with related hard copy documents. The Housing Autharity is responsible for the accuracy and
completeness of the electronic submission. This agreed-upon procedures engagement was
conducted in accordance with attestation standards established by the American Institute of
Certified Public Accountants. The sufficiency of the procedurs is solely the responsibility of those
parties specified in this report. Consequently. we make no representation regarding the
sufficiency of the procedure described below either for the purpose for which this report has been
requested or for any other purpose

We compared the electronic submission of the items listed in the "UFRS Rule Information”
column with the corresponding printed documents listed in the "Hard Copy Documents” column
The results of the performance of our agreed-upon procedure indicate agreement or non-
agreement of electronically submitted information and hard copy documents as shown in the
chart below

We were engaged to perform an audit of the financial statements of the Housing Authority as of

' and for the year ended |03/31/2008 &2 and have issued our report thereon dated

05/23/2008 [ The information in the "Hard Copy Documents” column was included

yiithin the scope. or was a by-product, of that audit. Further, our opinion on the fair presentation

DOES
PROCEDURE | UFRS RULE INFORMATION HARD COPY acrees | ot
DOCUMENTS
AGREE
EETEE ST 2T e Financial Data Schedule,all
1 and Expense (data line items FDAS o]
111 to 11210)
5 Footnotes (data element Footnotes to audited basic ® o
G5000-010) financial statements
3 Type of opinion on FDS (data Auditor's supplemental report ® o
element G5100-010) on FDS
Basic financial statements and Basic financial statements
4 auditor reports required to be | @ o

of the Housing Authority's Financial Data Schedule dated [06/24/2008 T8¢ was expressed
in relation to the basic financial statements of the Housing Authority taken as a whale

A copy of the financial statement package and the FDS which includes the auditor's report. is
available in its entirety from the Housing Autharity. We have not performed any additional auditing
procedures since the date of the aforementioned audit report. Further, we take no responsibility
for the security of the information transmitted electronically to the U.S. Department of Housing
and Urban Development, REAC

This report is intended solely for the information and use of the Housing Authority and the U S

Department of Housing and Urban Development, REAC. and is not intended to be and should not
be used by anyone other than these specified parties

(inclusive of auditor reports)

—>io |

submitted electronically

11
Firm Name Eagle Eye Accountant CPA /
Employer Identification Number 1234567890
Date 03/24/2009

Complete & Submit to the Housing Authority ]
Legend

1

Enter Name of Housing Authority.

2 Enter Fiscal Year End (mm/dd'yvvy).
3 Enter "Audit Report” Date (mm/dd'yyyy).
* Enter "Financial Data Schedule” Date (mm/dd ).
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6.0 Submitting Financial Data

If the auditor has checked all of 2 Submission(s) found. displaying all Submission(s).1
the Agrees radio buttons, then

Draft  CAg99 Hometown Housing Unaudited/Non- 331 /2008 M00206

the PHA Submission is listed with muthorty A-132
its new status of IPA Agree. Agree ] SR

&l 2 Real Estate Assessment Center
(3% * 8|
h 1 5 Financial Assessment Subsystem (FASS-PH)
N g
Work Items Search
Create Submission Submission [au v|  PHACode [cAgsI v
Delete Draft Submission Type
Status All v
Link to 3/31/2008 and prior :
Submissions Inbox S:;fl End

If the auditor has checked any of 2 Submission(s) found, displaying all Submission(s) 1
the Does not Agree radio buttons

Unaudited/Non- mq g
then the PHA Submission is listed 2= esss ™ ™" W5 03/31/2008 mo0206
with its new status, IPA Disagree, 2 Nowss  Homeomowsng  AUREANOTA g0, ke -
as shown. —
Resources
User Guide and System Documentation Technical Assitance Center EASS-PH website

6.2.2 PHA Procedures for Audited Submissions

Once an Audited submission has been prepared (Section 5), the initial submission
procedures are identical to those for Un-Audited submissions, described in Section 6.1.
The only difference is that the resulting status, instead of PHA Submitted or Review, will
be IPA Review, indicating that an Independent Public Accountant will review the
submission. That review, described in section 6.2.1, will result in a status of either IPA
Disagree or IPA Agree.

6.2.2.1 IPA Disagree

If an Auditor returns an IPA

Disagree status, the PHA must m” lj\'-eaJ.Estate Assasament Conter

revise this submission (not try to Nemn Financial Assessmant Subsystam (FASS-BH)
create a new one) and submit the  wercxems Search

financial submission again for the = ==st=suemnssen Sumesen [ v eHacode [cAm ¥
auditors’ review. When this is e —— stous A v

done, the Status will revert back — smmesicer Yo

to IPA Review, as shown: One tem found 1 ky

This back and forth can happen oo [Egntets RS T s

as many times as It takes untll a S‘::“C:LEHZEE and System Documentation Technical Assitance Center FASS-PH website

status of IPA Agree is given
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6.0 Submitting Financial Data

6.2.2.2 IPA Agree Real Estate Assessment Center

hm ‘ Financial Assessment Subsystem (FASS-PH)
w

|2 %
N

Myinbox PHAInfo FDS DCF Notes and Findings Murpmmﬁmmﬂmjs Reports L(x)un-

PHA Information

PHA Code CADSO

PHA Name Hometown Housing Authority
Fiscal Year End Date: 09/30/2015

Submission Type: Audited/A-133

If the Auditor returns an IPA Agree
status, the third stage of the
submission can take place. Click
the Submit link on the top _ _

. . . This is to certify that, to the best of my knowledge and belief,
ﬂaVIgatlon bal’, and CI|Ck On the information contained in this submission - including but not

. . . limited to the accompanying FDS is
[ Submit Financial Data ]

accurate and complete for the period described on data element

Submit Data

Certification Statement

lines G2000-010, G2000-021, and GZ000-031.
By selecting Submit Financial Data, I declare that the foregoing
is true and correct.

190 Total Assets 60
600 Total Liabilities and Equity/Net Assets 60
70000 Total Revenue 40
96900 Total Operating Expenses 60
97000 Excess of Operating Revenue over Operating Expenses -20
10000 Excess (Deficiency) of Total Revenue Over {Under) Total Expenses -5

Submit Financial Data

Please Click on "My InBox' at the top to Return to your inbox.

Al 2 Real Estate Assessment Center
&, h “ Financial Assessment Subsystem, (FASS-PH)
Ny W
At this point the submission will be v Search
Create Submission Submission 3 ode E
changgd from IPA Agree to PHA e suman Suan A | pra cod
Submltted 7 Status All v

One item found 1

|_status__|PHA Code Fiscal Year End Submitter/Reviewer

After overnight batch processing, crgsy  Homelimbousing  AUBRSONOTganion0  pepijao0s wanans
the status will change from PHA
Su b m itted to ReVIeW User Guide and System Documentstion Technical Assitance Center FASS-PH website

Once the package is submitted, the action is in the hands of HUD/REAC staff. PHA staff will
monitor the submission status.
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6.0 Submitting Financial Data

6.3 Monitoring Submission Status
(Submission Status Changes)

When you submit your PHA'’s financial information to REAC, the status of the submission
changes to ‘PHA Submitted’. The Status is displayed in the first column of the Inbox page
when you display the submission info line. As part of REAC processing, several possible
changes in status can occur. Some status changes will differ depending on the type of PHA
(Low Rent Only, Combined, or Section 8 Only). These are explained below.

6.3.1 Review status & ’ R Real Estate Assessment Center .
h | & Financial Assessment Subsystem (FASS-PH)
Work Items — Search
. . . Create Submission Submission 3 ode E
The nlghtly batch processing will Delete Draft Submission Tvee ‘:: | P cod
. . Status h
change the submission status from Lk to 331/2006 and rice e ]
PHA Submitted to Review. =
Submissions with Review status eqmy  CAG89  HomelownHou Unaucited/No Audit 03/31/2009 Mocza1
are awaiting internal reviewed by
REAC_ ?ggg\?::I\:l:b\zlte User Guide and System Documentation Technical Assitance Center

6.3.2 Approved status
This status includes both Conditionally Accepted and Unconditionally Accepted submissions.

To determine if the submission
IS Cond|t|0na”y accepted, C“Ck Approved CAH09 Hormetown Housing Audited {Hon-A- 09/30/2008 08/15/2008 MOOZ07 / MOO201

. Authaority 133
on the Approved link.
N ey Real Estate Assessment Center

The Financial Data Schedule (Ex 1 R o
information for the PHA is %, ([l & Financial Assessment Subsystem, (FASS-PH)
displayed on the page. m Financial Data Schedule _Data CollectionForm _ Submit  LOCCSHUDCAPS  Reports  Logout  Help ||

e
If the submission was PriA Code Chom Techmical Assistance Center
Conditionally Accepted a ~  Eommm—_ "o e
Conditional Acceptance S — Aucied / NoreA 133

Reasons link will display in
the blue menu box on the left
of the page. PHA Code  CAS9

PHA Name Hormetawen Housing Aatharity
EIN Number N/ A
Address(linel) 123 Fourth Street

ance PHA Information

Goto MyHome

Internal REAC personnel will record “Conditional Acceptance Comments” for submissions that
are Conditionally Accepted. You can view these comments in the Conditional Acceptance
Reasons page. Click on the Conditional Acceptance Reasons link to see the comments:
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6.0 Submitting Financial Data

Conditional Acceptance Reasons
DESCRIPTION WALLE

Comments:. Conditional Acceptance Comments entered for user's manual

Not all Approved submissions will have a Conditional Acceptance Reasons link. Only those
submissions that were “conditionally accepted” by REAC will display the Conditional
Acceptance Reasons link. Itis possible that a conditionally accepted submission will later be
invalidated. If that happens, see section 6.3.6 for submission with invalidated status.

6.3.3 Rejected status

Click on the Rejected link [ status _[PHA Code Fiscal Year End_|Date Received | submitter/Reviewer |
i i ; Hometown Housing Audited F Non-A- .
when your PHA submission Relegey CASS  [me o o 09/30/2008  (gnspoos MONZOTIWOOZOM

has this status,

Real Estate Assessment Center

The PHA Information page, ‘Ml «) "
. . . &, i Il Financial Assessment Subsystem, (FASS-PH)

with a Rejection Reason Nt

Details link in the blue Myloox _PHAWNG DS OGP submt Eatflags Reports Logow [T

selection menu, will display: e PHA Information Additional Information
Py PHA Code CAZ9S Use PHAINFO page to:
oo -
PHA Name Hometown Housing Autharity Create Submission
Fiscal Year End Date:  06/30/2071 Download Submission
Submission Type: Unaudited/Non-A-132 View Submission

Update Submission

Programs Not Reported Yes
Financial Information Mot Consistent with GAAP Method ves
. . . Selected
C“Ck on the REJECtI on Financial Information Not Properly ves
. . Classified/Reported/Stated
. Agency FY Different from Records Yes
Reason Details link. The gency
H H H Programs Combined No
ReJ eCtIO n Reaso n Detal I S Unexplained Indicators Affecting Indicators of Scored No
Page Wl” dlsplay ThIS page Material Non-Compliance with GAGAS No
. _- . Other No
provides a description and .
omments
value as to Why the YYYYNNNN, Rejection Comments. AZ034, 6/30/2071. Unaudited.
. . . . Line G3000-240 want take "“0”. Thus, we have to leave it blank. 2.
SmeISSIOﬂ WaS reJeCted If Business Activities is selected as a Program., no data can be

entered in Line G3000-10. 3. The Total Federal Award Page list
Business Activities as a federal program. Thus, the system is
asking whether the program is a major federal program, and asking
other questions related to federal programs. 4. For Operations,
capital fund, and COCC, the memo accounts (11610-13901)
should only be mandatory when there is an amount on line 70610.
L. Line 11020 should only be mandatory when there is amount on

For a Rejected submission, you must create a new submission, correct the errors, and submit
for approval.

For further reference, see Chapter 9, Resubmitting Rejected/Invalidated Submissions.
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6.3.4 Late Presumptive Failure status

This section not included in current release — will be developed later

6.3.5 Failure to Submit status
(Applicable for Section 8 Only PHA submissions)

Status_JPHA Code Fiscal Year End Submitter/Reviewer

Eailure to Hometown Haousing Audited / Mon-A- ar
- CA999 . 09/20/2008 2 MO0207 fMO0201
Submit Authority 133 S 08/15/2008

The possible reasons for Failure to Submit (FTS) status are:
o PHA did not submit Un-audited and/or Audited submission.
o Submission was received after the due date.

If you need to submit after a submission is denoted FTS, please contact your Financial Analyst
to have your FTS submission invalidated.

6.3.6 Invalidated status

If a previously approved submission or an LPF or an FTS submission is invalidated, you must

create a new resubmission, correct the errors, and resubmit for approval. Refer to Chapter 9 for
resubmission details.

. . . Status |PHA Code Fiscal Year End |Date Received
Click on the Invalidated link. ~ =on G T T R T

Inwalidated A599 SS&E;I:?; Housing i\;gitedion-A- 09/30/2008 F— [P —
F el Real Estate Assessment Center
.The Flnqnual Data SChe.dUIe ‘”T ‘h H : Financial Assessment Subsystem (FASS-PH)
information for the PHA is

o

Programs+

PHA Information Additional Information

Financial Data Schedule  Data Collection Form  Submit  LOCCS/HUDCAPS Reports  Logout  Help I

displayed on the page, with
an Invalidation Comments

H H PHA Code CAD99 Technical Assistance Center
Ilnk In the blue menu bOX at PHA Name Hormetown Housing Authority Help
the tOp Ieft Of the page_ I Fiscal Year End Date: 09/30/2008
m Submission Type: Audited / Non-A-133
SEnee
Goto MyHome

Click on the Invalidation invalidation Comments
Comments link to access the  oescripmon VALUE
Comments: This submission was invalidated because....
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comments provided by
Internal REAC personnel.
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7.0 Deleting Draft Financial Submissions

7 DELETING DRAFT FINANCIAL SUBMISSIONS

If you wish to delete a Draft Financial submission, you must first identify the draft you want from
all existing drafts. Go to the FASS-PH initial page (My Inbox), select your PHA code from the
drop-down list on the right, and select “Delete Draft Submission” from the list of Work Items on
the left of the page.

Al R Real Estate Assessment Center

This will begin a search of all %, \h ” Financial Assessment Subsystem, (FASS-PH)
draft submissions for your Work Ttems Search
PHA code. You may use any &eztesubmission Tobmesien [ v|  pHa code
of the filters on the page, = Al 3
Submission Type, Status, OF  swmesos e Feeslend gl |
Fiscal Year End, to better Nothing foud to display
focus on the draft you want,  Resources

Additional Help User Guide and System Documentation Technical Assitance Center

FASS-PH website

2%

A ” A Real Estate Assessment Center

Financial Assessment Subsystem, (FASS-PH)

29 items found, displaving 1 to 8 [FirstPrev] 1. 2, 3, 4 [NextLast]

The system will search all [Select | Status _|PHA Code JPHAName | TYPE___[Fiscal Year End_|Date of Last Revision |
available drafts within the Housing L wWed Jun 20

0 Draft AZ034 thhquty of Unaudited/Mon- 11:10:59 £DT
parameters you have set, Cochise  A-133 e

County

and will return a list of the

H H H | . Sat Jun 30
draft submissions that fit your Draft  .casga e };Ti’;g'tedmon' 15:09:35 EDT
criteria. Authoriy 2012

Housing .

0 Draft  AZ034 Authority of Unaudited/Non- E;'ilusn';fEDT
Cochise A-133 21'19 )
County
Housing

0 Draft  AZ034 Authority of Unaudited/Non- ggt“J?ur;;féDT
Cochise A-133 20[']7 .

) County
From the list that was CITYOF e nion. S3E Jun 30

; O Draft  CA060 PITTSBURG ! 13:16:39 EDT
returned, find the draft(s) you e ATy AT133 et
wish to delete, click on the U o cnee YO Unauditedon- Weddun 20
corresponding box in the FAIRFIELD  A-133 g

Status” column, and press O B caoss CITY OF  Unaudited/Non- ?;ng'_gf?zm
the Delete button at the FAIRFIELD  A-133 007
bottom of the list. : Mon Jun 30

O Draft  CA0BS ,ESSF?EFLD g?i;g'tedmon' 13:32:53 EDT
2008

You will receive a warning message " -
asking if you're sure you want to Microsoft Internet Explorer

\;:I/ Are you sure you want to delete the checked submission(s)?

External User Manual
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7.0 Deleting Draft Financial Submissions

delete the checked (draft)
submissions.

Press “OK” to complete the deletion,

or “Cancel” to stop without deleting
the draft.

When you press “OK”, a confirmation page will appear. You can return to the Inbox page after
viewing it.

|7 %

v ’ Real Estate Assessment Center

” ", I Financial Assessment Subsystem (FASS-PH)
Sty 4

The following submission is deleted. One item found 1

PHA Code PHA Name Fiscal Year End Date of Last Rewision

A3 Hometown Unaudited/MNon-A- Sat Jun 30 13:18:57
I Housing Authority 133 EDT 2007

Back to My Inbox
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8.0 Generating Reports

8 GENERATING REPORTS

The Report Selection page allows FASS-PH users to generate reports based on the PHA’s
completed un-audited and audited submission data. Click the Reports link on the top
navigation bar. The reports listed below are available.

Project Balance Sheet Summary

Project Revenue & Expense Summary

Entity Wide Balance Sheet Summary

Entity Wide Revenue & Expense Summary
Single Project Balance Sheet Summary
Single Project Revenue & Expense Summary

The following pages discuss the selection procedure of each type of report, and show an
example of each. The common traits of all the reports are as follows:

You can choose to display each report in either EXCEL or PDF format.

If you choose PDF format, you can view the

report on line, print the report, or save the report
to a folder of your choice. You cannot change Do you want to open or save this file?
the content of the report. gy Name smpesSxcelnbytes.ds

j Type: Microsoft Excel Worksheet

From: hwvauwd594.hud.gov

If you choose the Excel format, you will be given
the option to open the file or to save it to a folder
Of your Ch0|ce . [+] Always ask before opening this type of file

Open ] [ Save ] [ Cancel

While files from the Intemet can be useful, some files can potentially
harm your computer. f you do not trust the source, do not open or
save this file. What's the risk?

o If you opt to save the Excel file, you can manipulate the data at will and save the
modified file to your folder, but you cannot save your changes back to the system
file.

o If you opt to open the file, you can alter the data, but will not have the option to save
the modified data to your folder or back to the system.

For the reports displaying Project or Program information, the reports display up to 5
projects or programs per page. Only projects or programs where some FDS or DCF
data has been entered will be included in the groups of 5. (Example: | have 30
programs but have entered data for only 15. The report will consist of three pages,
each with 5 programs displayed.

For PHAs with a large number of Projects / Programs, a special procedure to generate
the reports in the background will be activated, to use resources more efficiently. The
reports will be created without tying up your on-line session, and will be stored for
viewing until you specifically delete them and re-create them. For submissions in
Review status, re-creation will not be allowed, since the Submission cannot change at
this point. See Section 8.8, below, to see how this procedure works.
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8.0 Generating Reports

8.1 Report Selection Procedures

To access the Reports section,
click on the Reports link at the top

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

of the page.

The Report Selection page will
be displayed.

Select the report you want by
clicking on the Display Reports link
to the right of the report name.

Myinbox _ PHAInfo FDS  DCF mnmmmmnmumn-

PHA Information

PHA Name Hometown Housing Authority
Fiscal Year End Date: 03/31/2009
Submission Type: Audited/A-133

Report Selection

Display Report:
Project Balance Sheet Summary lspay Reports

. Display Report:
Project Revenue and Expense Summary lspay Reporks

. Display Report:
Entity Wide Balance Sheet Summary lspay Reports

- Lisplay Reparts
Entity Wide Revenue and Expense Summary Displav Reports

Display Reports
Single Project Balance Sheet Summary

Display Report:
Single Project Revenue and Expense Summary 1splay Reports

8.2 Project Balance Sheet Summary

|2 % *

‘-:'\,;._:_, h : 5

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

My Inbox  PHA Info

705 _OCFotesanarnangs _swm _catriags |1 1| togow [T

When you select Balance
Sheet Summary, this sub-
menu will display, giving you a
choice of 2 report formats, one
in EXCEL and one in PDF
format.

External User Manual

PHA Information

PHA Code ARD20

PHA Name Hometown Housing Authority
Fiscal Year End Date: 06/30/2010
Submission Type: Audited/A-133

Project Name Locust Apartmerts

Select Entity: Program List Project List Other Project

Mixed Finance: N Project Status:Completed

Project Balance Sheet Summary:

One item found.1

EXCEL
View Project Report View Project REport s

8-2 10/27/2009



Selecting the View Project
Report under the PDF column will
produce a report in the format
displayed. The Total column will
show rolled-up totals for all the
projects in the PHA.

If you select the Excel version of
the same report, you will see a
similar format, but in Excel format.

220 |o |~ |~ [ue |=

b [ [l oo e [le o ey e
S |w ||~ @ ;= (w (N
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8.0 Generating Reports

Project Balance Sheet Summary

ARO20 06302010

Audited/A-133

AROZ0002 ARD20000001 Total

- Unrestricted

12 ] 18

Restricted - Mademization and Development

Orther Restricted

Tenant Securtty Deposis

115 Cash - Fesiricted for Fayment of Curment Liabiltes

100 Total Cash

121 Accounts Receivabie - FHA Projects

122 Accounts Receivabie - HUD Other Projects

124 Accounts Recelvabie - Othar Govemnment

125 Accounts Receivabie - Miscrlanecus

178 Arrounts Bersimbie - Tenants

120 Total Assets

311 Bank Overdraft

312 Acrounts Payabie <e 30 Days

313 Accounts Payable =50 Days Past Due

321 Accrued 'Wage/Payrol Tares Payabie

322 Accrued Compensated Absences - Current Portion

324 Accrusd Contingency Liabitty

325 Acrrued intersst Payabie

331 Accounts Payabie - HUD FelA Programs

332 Acount Payabie - FHA Frojects

333 Accounts Payabie - Dfer Govemment

341 Tenant Sacurty Deposits

342 Defersd Revenuss

343 Cument Portion of Long-term Debt - Capital Projecis/Mongage Revenus Bonds

344 Cument Portion of Long-term Debt - Cpemting Bomowings

345 Omer Curment Labiities

348 Accrued Liablities - Other

|

View Project Report -

E F G H | J K

Project Balance Sheet Summary

AR020 06/30/2010 Audited/A-133
AR020002 i AR020000001 Total
111 Cash - Unrestricted 12 6 18
112 Cash - Restricted - Modernization and Development
113 Cash - Other Restricted
114 Cash - Tenant Security Deposits
115 Cash - Restricted for Payment of Current Liabilities
100 Total Cash 12 6 18

121 Accounts Receivable - PHA Projects

122 Accounts Receivable - HUD Other Projects

124 Accounts Receivable - Other Government

125 Accounts Receivable - Miscellaneous

126 Accounts Receivable - Tenants

126.1 Allowance for Doubtful Accounts -Tenants

126.2 Alowance for Doubtful Accounts - Other

127 MNotes, Loans, & Mortgages Receivable - Current

128 Fraud Recovery

8-3
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8.0 Generating Reports

8.3 Project Revenue & Expense Summary

This selection from the main Report Selection menu will give you the same choice of formats
that you had with Balance Sheets

Project Revenue & Expense Summary

One item found.1

EXCEL PDF

Wiew Project Report - View Project Report .«

A B c D E F G H I | J K

Project Revenue and Expense Summary

AR020 06/30/2010 Audited/A-133

AR020002 | AR020000001 Total

An example of the Excel version

70300 Met Tenant Rental Revenue

of the report is displayed here.

70400 Tenant Revenue - Other

70500 Total Tenant Revenue 0 0 0

@ = ot Bk

70600 HUD PHA Operating Grants.

w

70610 Capital Grants

=1

70710 Management Fee

70720 Asset Management Fee

]

@

70730 Book Keeping Fee

70740 Front Line Service Fee

=

TO7S0 Other Fees

o

70700 Total Fee Revenue

=

=

70800 Other Government Grants

@

71100 Investment Income - Unrestricted

o

Project Revenue and Expense Summary

AROZ0 06/30/2010 Audited/4-133

ARD20002 ARD20000001 Total

TOE00 Wet Tenant Fents Reverae

An example of the PDF version of 700 Terart Revenn - Dhar
the report is displayed here. R R £ = :

70600 HUD PHA Cperating Grants
TUE10 Capfial Grants

70710 _Management Fee

TOTIHO Aszet Management Fes

70730 Book Keeping Fee

TOTAD FrontLine Senice Fes

TOTED Omwer Fass

TOTOO Totsl Fas Revenue

TOI00 Ofer Government Gramts

71100 Investment income - Unrestriced

71200 Morngage imenest Income:

T1300 Proceeds from Disposion of Assets Held %or Sale

71310 Costof Sake of Assels
T1400 Fraud Recovery
TIS00 Omer Favenus

T1600 Gain or Loss on Sale of Caplial Assefs

TIO00 Investment income - Restricted
TOO0O Total Revenus 1] 0 0

21100 Administratve Salaries

31200 Audiing Fees
31300 Management Fee
1310 Book-deeping Fee
21400 Advertising and Markstng

51500 Empicyee Beneft contributions - Administatve
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8.4 Entity Wide Balance Sheet Summary

8.0 Generating Reports

This choice from the Main Report Selection Menu will produce the following sub-menu.

Entity Wide Balance Sheet Summary

One item found 1

EXCEL

View Entity Report -

An example of the PDF
version of the report is
displayed here.

An example of the Excel
version of the report is
displayed here.

External User Manual

PDF

View Entity Report

Entity Wide Balance Sheet Summary

ARO20 06/30/2010

Audited/A-133

Project Total

COCC

Subtotal

ELIM

111 Cash - Unresticted

18

pal

2

112 Cazh - Resiricied - Modemization and Development

113 Cazh - Other Reswicted

114 Cash - Tenant Securlty Deposts

115 Cash - Restricted for Payment of Current Liabiities

100 Total Cash

21

21

21 Accounts Recenable - FHA Frojects

122 Accounts Recenable - HUD Other Frojecss

124 Accounts Recenable - Other Govemment

125 Accounts Recenable - Miscelaneous

125 Accounts Recenable - Tenants

125.1 Allowance for Doubiful Accounts -Tenants

1252 Allgwance for Doubiful Accounts - Ofher

127 Motes, Loans, & Marigages Feceivabie - Cument

128 Fraud Recovery

9251 Allowance for Doubtful Actourss - Fraud

125 Arcrued interest Recelvabie

120 Total Recatvabies, Net of Alowances Sr Deubtful Accounts

131 investments - Unrestricted

132 investments - Resriced

135 Investments - Resiricted for Payment of Carrent LisbilRy

142 Frepald Expenses and Other Assets

143 Imventories

143.1 Aligwance for Cbsolete Inventones

144 inter Frogram Due From

945 Azzets Heid for Sale

150 Total Curment Aszats

pal

2

A B D E

F G

J

Entity Wide Balance Sheet Summary

AR020 06/30/2010

AuditedrA-133

Project Total

cocc

Subtotal

ELIM

Total

111 Cash - Unrestricted

18

21

21

112 Cash - Restricted - Modernization and Development

113 Cash - Other Restricted

114 Cash - Tenant Security Deposits.

115 Cash - Restricted for Payment of Current Liabilties.

100 Total Cash

21

21

121 Accounts Receivable - PHA Projects

122 Accounts Receivable - HUD Other Projects

124 Accounts Receivable - Other Gevernment

125 Accounts Receivable - Miscellaneous

126 Accounts Receivable - Tenants

128.1 Allowance for Doubtful Accounts -Tenants

126.2 Allowance for Doubtful Accounts - Other

127 MNotes, Loans, & Mortgages Receivable - Current

128 Fraud Recovery

128.1 Allswance for Doubtful Accounts - Fraud

8-5
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8.0 Generating Reports

8.5 Entity Wide Revenue & Expense Summary
This choice from the Main Report Selection Menu will produce the following sub-menu.

Entity Wide Revenue & Expense Summary

One item found.1

EXCEL PDF

View Entity Report e View Entity Report ff—

Entity Wide Revenue and Expense Summary

AR020 06/30/2010 Audited/A-133

Project Total cocc Subtotal ELIM Total

70300 Wet Tenant Renty Revenus

70400 Tenart Reverue - Other
70500 Total Tenant Revenue o 0 0 0

An example of the PDF version T e o

TOS10_ Gapital Grants

of the report is displayed here. 7T s

0730 Asset Management Fas

70730 Book Kecping Fee

70740 FromtLire Service Fes

70750 omer Fess
70700 Total Fax Revenus 0 0 0

70800 Owr Gavemment Grants

71100 Investment income - Urrestricted

71200 Mangage Interest iIncame

71300 Procesds from Dispasion of Aszets Held for Sale

71310 Costof Sale of Assets

71400 Fraug Recavery
71500 Cmar Revenue

71500 GaN OF LOS3 0N 33 Of CIDRN Aszen

72000 Investment income - Resiricied

70000 Totsl Revenue o o 0 0

51100 Agmirictratve Saies

51200 AudEng Fees

51300 Management Fee
51310 Book-kmeping Fee

51400 Advertzing and Mamkssng

51500 Empioyee Benet contributions - Admintstrative

) ampBSExcellnBytes [Read-Only] [Compatibility Mode] o

A B D E F G H I J k L
| Entity Wide Revenue and Expense Summary
1
2 AR020 06/30/2010 Audited/A-133
Project Total cocc Subtotal ELIM Total

An example Of the EXCeI VerSIon z 70300 Net Tenant Rental Revenue
of the report is displayed here. Do o
7
8

70500 Total Tenant Revenue 0 0 0 0

70600 HUD PHA Operating Grants.

9 70610 Capital Grants

10 70710 Management Fee

11 70720 Asset Management Fee

12 70720 Buok Keeping Fee

13 70740 Front Line Service Fee

14 70750 Other Fees.

15 70700 Total Fee Revenue 0 0 0
16

17 70800 Other Government Grants

18 71100 Investment Income - Unrestricted
19 71200 Morigage Interest Income

External User Manual 8-6 10/27/2009



8.0 Generating Reports

8.6 Single Project Balance Sheet Summary

fl ll Real Estate Assessment Center

When this selection is made \ im‘t Financial Assessment Subsystem (FASS-PH)

from the Reports Selection = - | Reports | I
My Inbox PHAInfo  FDS DCF Notes and Findings Submit EditFlags & - Logout

Main Menu, a sub-menu is e —
displayed, listing all the projects —EaEEas B

within the PHA where data has B i i
b d . h I Fiscal Year End Date: 06/30/2010
een entered in the Balance Submission Type: Audited/A-133
Sheet Project Name  Locust Apartments Mixed Finance: N Project Status:Completed
Select Entity: Program List Project List Other Project

2 items found. displaying all items 1

Each project is listed twice, once in the =ik
. CA999002 CABYI002
PDF column and once in the EXCEL CAZBA0000001 CA399000001

column. Select the project from the
report format column you want.

Single Project Balance Sheet

ARBD20 06/30:2010 Audited/A-133
Total Project
L. 111 Cash - Unrestricted 12
This is an example of the PDF 112 Cash - Restricted - Modemization and Develogment
format for this report. 113 Gash- Gther esiicied

114 Cash - Tenant Security Deposks

115 Cash - Resiricted for Fayment of Current Uabiltes
100 Total Cash 12

121 Accounts Recehabie - FHA Projecs

122 Accounts Recehabie - HUD Other Projects

124 Accounts Receivable - Other Government

125 Accounts Receivabie - Miscelanecus

126 Accounts Receivabie - Tenants

1251 AMlowance for Doubtful Arcownts -Tenants
1262 Alowance for Doubtful Arcownis - Offer

127 MNobes, Loans, & MoMsges Recevabie - Curment

125 Fraud Recovery
1221 Allowance for Doubtful Arcownés - Fraud

129 Acorued Intenest Receivabie

120 Toial Recelvables, Net of Allowances for Dowbtful Acoounts 1]

131 Investmenss - Unnestricted

132 Investmenss - Restriced

135 Invesimends - Resiricied for Payment of Cument LiabiEy

142 Frepaid Expences and Other Azsets

143 Inveniories

143.1 Allowance for Cbsolete Invenioies
144 inter Frogram Due From

145 Assets Heild for 3ale

120 Total Current Assets 12
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8.0 Generating Reports

R

=)
A B c D F G |H
Single Project Balance Sheet
1
o AR020 06/30/2010 Audited/A-133
This is an exgmple of the Excel Total Projeet
format fOf thIS report' 111 Cash - Unrestricted 6
112 Cash - Restricted - Modernization and Development
113 Cash - Other Restricted
114 Cash - Tenant Security Depositz
115 Cash - Restricted for Payment of Current Liabilities
100 Total Cash 6

121 Accounts Receivable -

PHA Projects

122 Accounts Receivable -

HUD Other Projectz

124 Accounts Receivable -

Other Government

128 Accounts Receivable -

Miscellaneous

126 Accounts Receivable -

Tenantz

126.1 Allowance for Doubtful Accounts -Tenants
126.2 Allowance for Doubtful Accounts - Other

127 Motes, Loans, & Mortgages Receivable - Current

mlalalalalala|alalala J
DmmwmmhmMAQmm"‘"mmhu‘M

128 Fraud Recovery

8.7 Single Project Revenue & Expense Summary

” Real Estate Assessment Center

Financial Assessment Subsystem, (FASS-PH)

When this selection is made from Ntyygee?”
the Reports Selection Main Menu, [timex praie s oce  Notesanarinangs _ submet_ EatFiags vogour [
a sub-menu is displayed, listing all |SP—Gu_
the projects within the PHA where PHA Cadz CAG _ _

. PHA Name Huornetown Housing Authority
data has been entered in the

06/30/2010
Revenue & Expense page.

Fiscal Year End Date:
Submission Type:

Project Name  Locust Apartments
Select Entity:

Audited/A-133
Mixed Finance: N Project Status:Completed
Program List Project List Other Project

2 items found. displaving all items_ 1

Each project is listed twice, once in the PDF

i EXCEL PDF
column and once in the EXCEL column. CAH9002 CA999002
CAII90000001 CAS99000001

Select the project from the report format
column you want.

External User Manual 8-8 10/27/2009



This is an example of the PDF

format for this report.

This is an example of the
Excel format for this report.

External User Manual

8.0 Generating Reports

Single Proj