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OBJECTIVES

The purpose of this guide is to instruct UPCS users how to maintain DCD v2.3 database
files. The includes archiving and retrieving DCD database files, as well as regularly
compressing the database to improve software performance. Archival activities will help
users maintain records of their work and keep the size of their active database files small
enough to improve software performance, especially in older computers.

After completing this guide, you will be able to:

e Upload inspections without error

e Create an Archive folder

e Archive an active database file

e Download a clean database file from the HUD Website
¢ Install a clean database file

e Retrieve an archived file to view inspection data

e Compress the database to improve DCD performance
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UPLOAD INSPECTIONS WITHOUT ERROR

Certain symbols will cause problems during the upload process. DO NOT use the
following symbols when entering any text in the DCD:

Double quotes (")
Asterisk ( *)
Ampersand ( &)
Equal sign ( =)
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CREATE AN ARCHIVE FOLDER

Background Information:

The DCD software stores all the inspection information in a file named Reac_dcd.mdb.
This file is located in the c:\Program Files\Hudinsp\Data folder. The DCD software does
not offer the option to save individual inspections, and as the number of inspections in the
file grows so does the size of the database file. This results in degraded software
performance and the user has two recourses: Delete inspections that have already been

uploaded and accepted, or archive the database file for the record. This guide will
concentrate on the archival and retrieval process.

Action Explanation

Access the folder that contains the To access the UPCS folder launch either
DCD software using either My

Computer or Windows Explorer. | BlE== r
by Computer Kol

= and proceed to the

C:\Program Files\Hudinsp folder.

BN Exploring - Hudinsp

J File Edit “iew Go Favorites JTools  Help

R 4 | X £
Back Cut Copy Paste Undo Delete  Froperties Views
J Addn Cac “Program Files\Hudinsp >

Falders x

Mame |

Size | Type
<[ |BDats File: Foider
~{Z7) DatabaseDesian I Help File Folder
-0 directs i 6] Hudtemp File Falder
-0 Documents To G| | [2fer 1KE  LOG File
{27 Easy CD Creatar @ in =3 1.419KB  Application
B0 eFax Messenger | Reac_ded.ini

1KB  Configuration

{1 HP CD-witer Si5unst lag 9KE  LOG File

=271 HF RecordMow
23 Hudinsp

..[EA Hurr.rrfam _}ﬁl

«

|7 obiect(s)

|1.39MB [Digk free space: 7.44GE)
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Action Explanation

Create a new folder named Archive
inside the Hudinsp folder.

Go to the File-New-Folder menu, create a new
folder and name it Archive

EN Exploring - Hudinsp
J File Edit View Go Favoites Toolz Help
S R 4 x| X 5t
Back Farmard Up Cut Copy Paste Undo Delete  Properties Views
J Address ID C:AProgram Files‘\Hudinsp

Folders x| | Mame | Size| Type

: 50 Dap 2| |[S30aa File: Folder
(£ DatshaseDesign Help File Folder
[ directx = [Z Hudterp File Falder
(23 Documents To Gi enmor.log 1EB  LOG File
{23 Easy CD Creator Binspect exe 1419KE  Application
{20 eFax Messenger | Reac_dcd.ini 1B Configuration
{0 HP CD-Writer 9KE LOG File
{1 HP RecardMon ‘ File Folder

<

|8 obiect(s) [1.33ME (Disk free space: 7.44GE)

Open the Archive folder. It will be
empty.

EX Exploring - Archive

J File Edit Wiew Go Favortes Tools Help

J@-».@%@X.

Back * Copy Paste Undo Delete  Properties Wiews
J Addre€ |0 C:\Program Files'Hudinsp'archive )

Folders ame |
: D Eazy CD Creator ;I
{27 eFaxMessenger |
{2 HP CO-writer

{231 HP RecordMow
=T Hudinsp
L5 Archive

S\zal Type

1 object(s) |140KE Disk free space: 7.43GE)

The Address field will reflect the
C:\Program Files\Hudinsp\Archive folder.

NOTE: Minimize the window by clicking on the [=]
button on the upper right hand corner,
you are ready to proceed to the next step.
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ARCHIVE THE EXISTING DATABASE FILE

Action Explanation

Launch the DCD Application

To start the DCD Application, click on the NEEEESE
shortcut icon located either on the desktop or
under the Start-Programs Menu.

The splash screen will appear:

ﬁ ﬁ HUD Physical Assessment
Subsystem (PASS)
-
' u For Windows(c) 95
5 Version 2.3
o 4 Copyright 1997, 1999 Department OF Housing and
mm Ushan Developement, 09/21/2001
Compress Database
Proceed With Log On Exit |

Click on the  Broceed With Log On | ptton.
N .,
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Action Explanation

Log onto the DCD software

Make note of the inspection numbers
that you are about to archive.

Log On Information Screen

’ @ HUD Physical Assessment Subsystem @

| Housing Inspection Log On

Please enter your Inspector ID and p d in the areas below and
then press the Log On command button to continue.

* Inspector ID IHla?a? * Pagsword [Foeees
N2 | Help | Exit |
A
—
Process an Inspection View Inspector Information |

Enter your Inspector ID and your Password
(remember that the password is case sensitive)
and click on the 'Erocess an Inspection ptton.

& Inspection Number- 151530

Property Building / Unit Property Inspectahle LCheck/ Prepare /
Information Information ltems Import
* Inspection # 100000 Inspection Date
*Property ID 200010000 PIH Project #

*Property Name IGLENSHIRE NURSINGEREHAR CTR.

*Scattered Site [~ Expected Actual Sample
Total Buildings 1 1 1]
Total Units I} 113 I}
Comments
Current Property | tions On File
spectioMum. |Property Name
100000 GLENSHIRE HURSING&REHAR CTR.
200000 W DAWSON M5G HM
' N
Participants | ~ Edit Inspection | [ Administration .
k? Help Exit
Address Info | Certificates | Area Measures |
\ /

In this example we have inspections 100000 and
200000

Record the inspection Ids for future use. Then

press the ' EXit. putton to close the DCD software.
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Action Explanation

Archive the database file that contains
the inspection information.

Maximize the Window from Section 1 and open up
the C:\Program Files\Hudinsp\Data folder.

You will see two files: Reac_ DCD.mdb and
Reac_pwe. mdb

[N Exploring - Data
J File Edit ¥iew [Go Favoites Tools  Help
@« o | ¥ B @& @ X FH|[E
Back o Up Cut Copy Paste Unda Delete  Properties Yiews
J Address Ia C:\Program Files\HudinspD ata
Folders X | | Mame | Sizel Tvpe
5 - B diects 2| [ REREAC DD ok ; B.242K8  Microsolt Ag
B+ Documents To Gi %] Fear_pwe mdb 170KE  Microsoft Aq
i-{Z] EasyCD Creator
D eFax Meszenger
B2 HP CD-whiter
D HP RecordMaw
B3 Hudinsp
L0 Archive
|2 abiect(z) |6.26ME (Disk free space: 7.43GE)

The Reac_DCD.mdb contains all the inspection
information for inspections 100000 and 200000.

Rename the Reac_DCD.mdb file. In our example
we will rename it 01-13-2003Reac_DCD.mdb

[EX Exploring - Data

J File Edit “iew Go Favaorites Tools Help
@ . o . (4| & X
Back Fartard Up Cut Copy Paste Delete  Properties
J Address Ia C:\Program Files\HudinsphD ata

)

Undo

Wigws

Folders X | | Mame | Sizel Type
B direct =] | BE01-13-2003REACDCD kb | B.242KE  Microsaft Ag
7.7 Documents To G @Heacﬁpwe.mdb 170KE  Microsoft Aq

el

-{Z7] Easy CD Creatar
-7 eFax Messenger l_l
- HP CD-witer
#-{_1 HP RecordMow
=3 Hudinsp

{0 tuchive
423 Data

J | rwn _’lﬂ

|2 abject(s) |B.2BMB [Disk fiee space: 7.43GE)

Note: It is useful to add characters to the basic file
name when you rename it, then it will be easy to
change it back to its original name if the need
arises. This is especially critical when you do not
have a physical keyboard and would have a hard
time finding the underscore “_” character in the

virtual keyboard on the screen.
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Action Explanation

Archive the database file that contains

Cut the 01-13-03Reac_dcd.mdb from the
the inspection information. (Cont.)

C:\Program Files\Hudinsp\Data folder and paste it
inside the C:\Program\Files\Archive folder.

[N Exploring - Data

J File Edit “iew Go Fawortes Toole Help

I [ I 4 | X E
Back Fariard Up Cut Copy Paste Undo Delete  Properties Views
J Address ID C:\Program Files\HudinsphD ata

Falders X | | Mame |

Sizel Type
170KE  Microsoft Acc

= | |#dReac_pwemds

-2 Documents To G
{21 Easy CD Creatar
(21 eFax Messenger l_I
{2 HP CD-wiriter
HF Fecordiow

Hudinsp
-
»

{17 Auchive

‘ | M rwn

|T object(z]

|1?DKB [Digk free space: 7.43GE)

BN Exploring - Archive

J File Edit “iew Go Favortes Tool:  Help

¢« . > .z ¥ ) | X
Back Farward Up Cut Copy Paste Undo Delete  Properties Wiews
J Address ID C:\Program Files\Hudinsp\archive
Folders X || Mame | Sizel Tvpe
L - diects ;I 01-13-2003REAC_DCD.mdb | B.242KB  Microsoft Acc

{1 Documerts To Gi
Easy CD Creatar
eF ax Messenger
HF CO-w/riter
71 HP Recorddow
ED Hudinzp

e
1 abject(s]

|E.USMB [Disk free space: 7.44GEB)

You have successfully archived the database file
that contains inspections 100000 and 200000.

Warning! Do not launch the DCD software until
you download and install a new database file in the
C:\Program Files\Hudinsp\Data folder or you will
get the following error message:

REAC_DCD E

Coulde't find file 'C:APROGRAM FILESSHUDINSPADATANREAC _DCD.MDE'
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Action Explanation

Create a log file to keep track of the Open up any word processing or spreadsheet
inspections that you have archived. application and create a log file that contains the
information that will help you keep track of the
inspections you archive. Append more information
to the file as you archive more inspections:

Suggestion: At a bare minimum include the
database file name and the inspection ids that
make up the file. e.g.

Bl Untitled - Notepad

File Edit Search Help &%end

Database file name. Inspection ids.
@81-13-20803Reac_dcd .mdb 180808088
200808

Save the file in the C:\Program
Files\Hudinsp\Archive folder with an easily
recognizable name such as Archive_log.
-

UPCS DCD v2.3 Maintenance Guide 10



DOWNLOAD AN EMPTY DATABASE FILE

Background Information

The PIH-REAC Web Site at http://www.hud.gov/offices/reac/ provides a wealth of
information and resources for both institutional HUD users and HUD’s business partners.
One of the Web Pages within the Physical Inspection Sub-System at PIH-REAC provides
inspectors with the opportunity to download the components of the DCD software. An

empty database file needs to be downloaded each time the DCD database needs to be
archived.

Action Explanation

Download an empty file To download an empty file, proceed to the
following Web Page:

http://www.hud.gov/offices/reac/products/pass/cmponen
t23.cfm

Start the download by clicking on the Main
Database File link. The file name is mdb23.exe.

Y Software Component Update Page - HUD - Netscape
File Edit View Go Communicator Help &Send

Y ¥ A Y e @ o & @ @

Back Forward  Reload Home Search  Metscape Print Security Shaop Stop,

K J " Bookmarks \& Metsite: Ihttp v hud. govdoffices/ieac/products/pass/cmponent23. ofm

Emplayes Quick Real Estate &ss HUDweb HUD Homepage Today's Inspect REAC System Man
=p= E-mail this to a fii

-3 damaged erecutable or database file.
-an out-of- date password database, help files, or the production initializ

The following table contains components for version 2.3 of the PASS Sof
These components are NOT COMPATIBLE with the 2.1 versions of the sol

| Latest Version: 2.3
= PHAS - Publ sing
Assessment System
= Tenant Assessment ‘ersion 2.3 Main Executable File (exe23.exe, 418

= single Family Appraisal Kby This download allows you to replace the main
Quality executable file with the most current version, More

* Lead Hazard Information...
Assessment

Instructions

Version 2.3 User Id/Password Database
(pwmdb23.exe, 231 Kb) This download allows you to
update your DCD with the latest complete version of
the User ID/Password database. This is necessary
when passwords and/or users are updated. More
information...

Instructions

Yersion 2.3 Main Database File (mdb23.exe, 158
Kby This download allows you to replace the main
database used in the PASS program. More
information...

Instructions

HUD news
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Action Explanation

Download an empty file (Cont.) Place the mdb23.exe file in the

C:\Program Files\Hudinsp\Archive for future use.

Save As

HE|
Save in: Ia-"—"&mhi\’e j ﬁl

File name: Imdb23.exe Save I
Save as type: IAII Files [*.%) ﬂ Cancel |

EX Exploring - Archive
J File Edit Miew Go Favoites Tools Help

e . - | ¥ | X
Back Fanyard Up Cut Copy Paste Undo Delete  Properties Wiews
J Address ID C:%Pragram Files'\Hudinsparchive

Folders X | | Mame |
© (] EasyCD Creator | |Wimdbize
{0 sFax Messenger | ||1&%0113-2003REAC_DCD.mdb
{23 HP CD-whiter
-7 HP RecordMow -
=23 Hudinsp
2N Archive
[l Data
I3 Help
{3 Hudternp
-7 HurerCam
i

Size | Type
140KE  Application
E.242KE  Microsoft Access

-

L3

o
"I object(s]

|'\4EIKB [Disk free space: 7.43GE]

Note: The download process should only be
needed the first time you want to install a blank
database file, unless you receive notification from
HUD that requires you to download a newer

version of the empty file from the Web page.
-
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INSTALL EMPTY DATABASE FILE

Background Information:

Once downloaded, the database file needs to be extracted from the compressed file and
installed in the C:\Program Files\Hudinsp\Data folder.

WARNING! DO NOT INSTALL THE EMPTY DATABASE FILE UNTIL YOU HAVE

ALREADY ARCHIVED THE EXISTING DATABASE FILE OR YOU WILL LOSE ALL THE
INSPECTIONS CURRENTLY SHOWN ON THE DCD SOFTWARE.

Action Explanation

Install the blank database file Go to the C:\Program Files\Hudinsp\Archive folder

and launch the mdb23.exe file by double-clicking
on it.

EX Exploring - Archive
J File Edt “iew Go Favoites Tools Help

T w o X .
Back, Frand Up Cut Copy Paste Undo Delete  Properties Wiets

J Addiess Ia C:\Program Files\Hudinspiarchive

Falde Mame | 5|ze| Type

P i E=sy CD Creator =] ED1-13-2DDSHEAE_DED mdb 6.242KB  Miciosol ft Access Dal

{:I eFax Messenger |
{3 HP CDwhiter
{23 HP Recorddow

140KB  Application

1 ofiect(z) selected [140KE

UPCS DCD v2.3 Maintenance Guide 13



Action Explanation

Install the blank database file (Cont.) | The following action window will appear:

Winfip Self-Extractor [MDB23 EXE]

%]

Ta unzip all filez in MDB23.EXE to the specified _
folder pregzs the Unzip button.
Unzip To Folder: Run Winip |

C:\Program Filez\HudinsptD ata

Cloze
v Dwenwrite Files 'Without Prampting
Abat

Help

2 Mico Mak Computing, Ine. A INZIP. SO

Click on the button. You will receive a

confirmation message.

WinZip Self-Extractor B3

1 file[z] unzipped succeszsfully

Proceed to the C:\Program Files\Hudinsp\Data

folder and verify that a new Reac_dcd.mdb file was
installed.

X Exploring - Data

J File Edit ‘“iew Go Favorites Tools Help

SR e W X .
Back Forirard Up Cut Copy Paste Undo Delete  Properties Wiews
J Address I[:I C:AProgiam Files\HudinsphData
Folders * | [ Mame | 5wze| Type
o {21 Easy CD Creator :I Reac_dedmdb E14KB  Microsoft Access
-0 eFax Messenger | @Heac_pwe mdb 170KE  Microsoft Access
23 HP CDwhiter

I HP RecordNow
=3 Hudinsp

{:I Aichive
=4 Data
D Help
: L2 Hudtemp
'| .73 Hurrrram _'ILI
|1 abiect(s) selected [E14KB
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Action Explanation

Log onto the DCD software

Log On Information Screen

’ @ HUD Physical Assessment Subsystem @

| Housing Inspection Log On
Please enter your Inspector ID and p d in the areas below and
then press the Log On d button to
* Inspector ID IF * Password [##+s
N2 | Help | Exit |
e ——

>

View Inspector Information |

Process an Inspection

Enter your Inspector ID and your Password
(remember that the password is case sensitive)
and click on the 'Brocess an Inspection ptton.

Verify that the new database is blank

£ HUD Inspection

Property Building / Unit Fropeny Inspectahle Check / Prepare /
Information Information ltems Impornt
* Inspection # Inspection Date
*Property 1D PIH Project # \
*Property N /
*Scattered Site [~ Sample
Total Buildings
Total Units
Comments
-
n? Help Exit
\

There are no inspections listed. You are now

ready to download inspections at any time. Press

the button to close the DCD software.

UPCS DCD v2.3 Maintenance Guide
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RETRIEVE AN ARCHIVED DATABASE FILE

Background Information:

Sometimes a user will need to “bring back” an archived inspection for review in the DCD
software. The procedure for archiving the current file will be the same as before.
However, instead of installing a blank database file, the user will move the archived file
from the C:\Program Files\Hudinsp\Archive folder to the C:\Program Files\Hudinsp\Data
folder, rename the file Reac_dcd.mdb and start the DCD software to review the old

inspections. Retrieving an archived database file is only for viewing the inspection data
after it has been uploaded.

Action Explanation

Archive the current database file Summarizing Section 1.

Open up the C:\Program Files\Hudinsp\Data folder.

You will see two files: Reac_ DCD.mdb and
Reac_pwe. mdb

[N Exploring - Data

J File Edit ‘iew Go Favorites Tool:  Help

I I EZR -
Back Farard Up Cut Copy Paste Undo Delete  Properties Views
J Address I[:I C:APragram Files\Hudinsp\Data
Falders x| | Mame | S\zel Type

{1 Easy CD Creator |« Reac_ded.mdb
{1 eFax Messenger | @Heac_pwe.mdb
-0 HP CDwriter
#-C3 HP RecodMow
=1 Hudirsp
-1 Aichive

-2 Data

D Help

D Hudtemp

<| i _>ILI

[1 object(z) selected [E14KB

E14KB  Microsoft Aocess
170KE  Microsaft Access

The Reac_DCD.mdb contains all the current
inspection information.
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Action

Explanation

Archive the database file that Rename the Reac_dcd.mdb file. In our example
contains the inspection information. we will rename it 01-14-2003Reac_dcd.mdb.
(Cont.)

[N Exploring - Data

J File Edit Miew Go Favortes Tools Help

R ¥ | X
Back Faryard Up Cut Copy Paste Undo Delete  Properties Wiews
J Address ICI C:\Program Files'HudingpiData
Folders X | | Mame | Sizel Tupe
L {27 Easy CD Creatar j 20

i c ERBKE  Micrazoft Acc
(21 eFax Messenger | @ Reac_pwe.mdb 170KE  Micrazoft Acc
0 HP CDMwriter

{2 HP Recardiow

{23 Hudtemp

‘ | i Hurrrram Llﬂ

|1 object(z] selected

|E5aKE

Cut the 01-14-2003Reac_dcd.mdb from the

C:\Program Files\Hudinsp\Data folder and paste it
inside the C:\Program\Files\Archive folder.

[N Exploring - Data

J File Edit “iew Go Favortes Tools  Help

N R ¥ | X
Back Fanward Up Cut Copy Paste Undo Delete  Properties Yiews
J Address ID C:%Program Files\HudinspD ata
Folders * | | Mame | Sizel Type
H ;I @Heac_pwe.mdb 170KE  Microsoft Acc
: {2 Documents To G

{27 Easy CD Creatar
{2 eFax Messenger l_I
{2 HP CDwhiter

A2 HP Recardhaw

i

|T object(s]

|1?UKB [Disk free space: 7.43GE)
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Action

Explanation

Archive the database file that

[EX Exploring - Archive

H H B File  Edit '“iew Go Favoites Took Help
contains the current inspection J —
. . R e 4 ) X .
|nf0rmat|0n . (Cont.) Back Ecrmand Up Cut Copy Paste Undo Delete  Properties Wiswms
J Address I@ C:\Program FileshHudinsphaichive
Folders X | | Mame | Sizel Type
© (0 EayCD Crestor & [FAOTTIZ00ICAC DED b | B.242KD  Microsoft hocess
(20 eFax Messenger | Em -14-2003Reac_dcd.mdb B58KE  Microsoft sccess O
{23 HP CD-writer @ mdb23.exe 140KB  Application
{23 HP RecordMow =l

«
|3 object(s)

|E.8?MB [Disk free space: 7.43GE]
S

You have successfully archived the current
database file — 01-14-2003Reac_dcd.mdb

Retrieve the archived database folder | Cut the 01-13-2003Reac_dcd.mdb from the

C:\Program Files\Hudinsp\Archive folder and

paste it back inside the C:\Program\Files\Data
folder.

[N Exploring - Data
JEiIa Edit  “iew Go Favortes Tools Help

& . o . m ¥ | X
Back Fcrimand! Up Cut Copy Paste Undo Delete  Properties Views
J Address |E C:\Program Files\Hudinsp'[D ata
Folders ® | [ Mame | Slzel Type
{27 Easy CD Creator & B.242KB  Microsoft Access
{27 eFax Messenger | 170KE  Microsoft Access
{23 HP CD-writer

{2 HP RecordMow

{21 Hudtemp

rpon _’ILI

«

|2 obiject(s]

|B.25MB [Disk fiee space: 7.42GE]
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Action Explanation

Retrieve the archived database folder | Rename the 01-13-2003Reac_dcd.mdb back to
(Cont.) Reac_dcd.mdb

BN Exploring - Data

J Fle Edit WYiew Go Favortes JTools Help

@.».@‘&é

Back Faward Up Cut Copy Paste

q)

Undo

X

Delete  Properties

iews

J Address Ia C:%Program Files\HudinspD ata

Folders x| | Mame | Sizel Tupe

- B0 diects | [BIHEAC DED.db | B242KE  Micrasolt A
{3 Documents To Gi | | %] Reac_pwe.mdb 170KE  Microsolt Ad
{23 Easy CD Creatar
eFax Messenger l_I
{1 HP COMwhiter
{1 HF RecordMow
Hudinsp

{20 Archive
429 Data

‘ | 2 rlﬁln _DILI

|2 abject(s) | 2BME [Disk free space: 7.43GE)

o

Verify that inspections were retrieved. | Launch the DCD software to verify that inspections
100000 and 200000 have been retrieved

& Inspection Number: 151530

Property Building / Unit Froperty Inspectahle Check/ Prepare /
Information Infarmation ltems Import
* Inspection # 100000 Inspection Date
*Property ID 200010000 PIH Project #
*Property Name G ElSHIRE MURSINGEREHAS CTR.
*Scattered Site [~ Expected Actual Sample
Total Buildings 1 1 1]
Total Units 0 113 0
Comments
Current Property Inspections On File
Inspection Hum. |Property Hame
| 100000 GLEMSHIRE NURSING&FEHAB CTR.
200000 Wi DAWSON N5G HI
Participants | Edit Inspection | {“Adminisiration |
N2 Help Exit
Address Info | Cerificates | Area Measures |
\
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COMPRESS DATABASE

Background Information:

The Compress Database utility is used to repair and compress your database. The
database used by the DCD will grow as the inspector downloads inspections, adds
additional inspection information, and performs inspections. As inspections are completed
and removed from the DCD, the space in the database that the inspection allocated is not
compressed or removed. This utility will attempt to fix any corrupted data and remove the
unused space from the database. Periodically compress the database file. This will
ensure that the data on the DCD is in good condition and that the size of the database file
does not overburden your DCD performance.

Action Explanation

Launch the DCD Application

To start the DCD Application, click on the
shortcut icon located either on the desktop or
under the Start-Programs Menu.

The splash screen will appear:

ﬁ ﬁ HUD Physical Assessment
Subsystem (PASS)
' u 1 For Windows(c) 95
Version 2.3
i 4 c:pr:yli:hT 1997, 1999 Department OF Housing and
mmo Usban Development, 092152001

Compress Database

Proceed With Log On Exit |

Click on the  Broceed With Log On | ptton.
e
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Action

Explanation

Log onto the DCD software

Log On Information Screen

’ @ HUD Physical Assessment Subsystem @

| Housing Inspection Log On

Please enter your Insp ID and p d in the areas below and
then press the Log On « d button to ¢

* Inspector ID IHM?E‘? * Pagsword [#eee

M | wen | ea |

P e —

’ Process an Inspection | > View Inspector Information |

Enter your Inspector ID and your Password
(remember that the password is case sensitive)
and click on the 'Erecess an Inspection pytton.

Go to Administration

#j Inspection Number: 151530

Property Building / Unit Froperty Inspectahle Check/ Frepare /
Information Information ltems Import
* Inspection # 100000 Inspection Date
*Property ID 500010000 PIH Project #
*Property Name [G1E1SHIRS HURSINGEREHAB CTR.
*Scattered Site [~ Expected Actual Sample
Total Buildings 1 1 0
Total Units 0 113 0
Comments
Current Property Inspections On File
Inspection Hum. | Property Name
P | 100000 GLEMSHIRE NURSING&FEHAR CTR.
200000 W DAWSON H5G HWM
4 it
Participants | Edit Inspection ( {“Administration
N2 Help Exit
Address Info |

N

UPCS DCD v2.3 Maintenance Guide
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Action

Explanation

Compress database

Compress database (Cont.)

Compress database (Cont.)

isi. Administration Menu E|

Delete Inspection

Compress Database

-""\-u-___‘_'______-ﬂ"'_-
[ Run Compress On Exit

Close Help

Compress Database

Click on the button.

System Administration

L ‘1 Are vou sure that wou would like to Repair and Compress your Databaser
L

Ok | Cancel ‘

——

Click on the button to confirm intention

to compress database.

System Administration

Your Dakabase was successfully Repaired and Compressed.
e —

=)

Click on the button.
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Compress database (Cont.)

Explanation

. A dministration Menu E'

Delete Inspection

Compress Database

[ Run Compress On Exit

Click on the e button.

Note: It is strongly recommended that the “Run
Compress On Exit” option remain selected at all
times.
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