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Software and Hardware Requirements

The electronic submission of Financial Data Schedules and Data Collection Forms using the
Financial Assessment Subsystem for PHAs (FASS-PH) requires computer resources and an
Internet browser. The optimum software and hardware resources are recommended for
efficiency, although users can operate with the minimum required resources.

Optimum Hardware Resources

Processor: Pentium Il

RAM: 16 MB

Modem: 56 kb

Video card: 256kb

Free hard drive space: 75MB

Optimum Software Resources

Windows 98
Netscape' 4.76 or Microsoft Internet Explorer® 5.0
Adobe® Acrobat Reader 4.05 or higher

[7 NOTE: FASS-PH was developed for Netscape 4.76 and Internet Explorer 5.0. Users
should not use versions of Netscape or Internet Explorer greater than those
listed above. Netscape 4.5 and 4.6 or Internet Explorer 5.0 (32-bit) can be
downloaded from the Internet. The procedures to download Netscape can be found
at http://home.netscape.com/download. For instructions on downloading Adobe
Acrobat, please refer to the Getting Started chapter of this guide.

Minimum Hardware Resources

Processor: 486

RAM: 8 MB

Modem: 14.4kb

Video card: 256kb

Free hard drive space: 50MB

! Copyrightd Netscape Communications Corporation.
Copyrightl Microsoft Internet Explorer Corporation.

Copyright] 2000 Adobe Systems Incorporated.
All rights reserved. Protected by the copyright laws of the United States and international treaties.
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Minimum Software Resources
Windows 95

Netscape* 4.72 or Microsoft Internet Explorer’ 5.0
Adobe® Acrobat Reader 4.05 or higher

Checking Resources

To check your PC’s resources:

1. From your desktop, double-click on the My Computer
window displays.

M icon. The My Computer

2 My Computer =]
File Edit %iew Help
% Floppy (A7) Ms-dos_6 (C) (83 Sys on
'Feall' (F)
Ctd on Org on 'Reall! Das on Sys on
'RealliUser.. (H: 'Feall' (1) '"Feall' (=)
()
2 =
DS an DS an Contral Fanel Frinters
'‘Feall' ) 'Feall' ()
12 ohject(s) | v

4 Copyright[] Netscape Communications Corporation.
Copyright[ Microsoft Internet Explorer Corporation.

Copyright[] 2000 Adobe Systems Incorporated.
All rights reserved. Protected by the copyright laws of the United States and international treaties.
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2. Double-click on the Control Panel Lzortol pansl

E3 Control Panel M=l

FEile  Edit Yiew Help
i I Bl .
& =

A Mew AddiBemove Date/Time Display
Hardware Programs

w W @ = D

Feyhoard hdail and Fax

icon. The Control Panel window displays.

Find Fast Fonts Internet

oy Ok,
& 25
hoderms Mouse Multimedia Metwork Passwords
Printers Regional Sounds Swstem
Settings
20 ohject(s) y
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3. Double-click on the System icon. The System Properties window displays.

System Properties HE

General |

—Performance status

hemary: 32.0ME of RAM
System Resources: B6%% free

File System: 32-hit

Wirtual Memaory: 32-hit

Disk Compression: Mot installed

PC Cards (PCMCIA): Mo FCMCIA sockets installed

Your system is configured for optimal performance.

—Advanced seftings

Graphics... |

(0]4 | Cancel

4. Click on the General and Performance tabs name to view the system properties and
determine if your computer has the minimum requirements.

5. Click on the OK button to close the window.

6. Click on the Close [*] control icon in the top right corner of each remaining window to close.
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Internet Basics

The Internet is a world-wide system of computer networks facilitating access to information and
people. Using the Internet to access and use HUD’s secure systems requires an Internet
connection and a computer with a modem and Netscape 4.76 or Internet Explorer 5.0 browser
application. A browser allows access to Web pages on the World Wide Web (WWW or the
Web). The Web is a universally-accepted standard for sharing information on the Internet. The
Web consists of information organized into pages stored on computers physically located
throughout the world.

[7 NOTE: Netscape is used as an example browser in this guide.

Web Page

The Web page is a document or application with a unique address on the Web, including links

to other pages.
title bar

3 Real Estate Assessment Center (REAC) - HUD - Netscape ‘ control icons

File Edit View Go Communicator Help

= = ~ = menu bar
<« ¥ A A 2 & & 3@
Back  fooied  Relosd  Home  Search  Metscape  Print  Security  CSop b
| Bookmarks B Metsite: [ttp: /o hud gov/olfices/reac/indes o =] @7 hat's Related tool bar
real estate - —
8 nan assessment center translate | search /index
= E .
hunﬂqmmuniti:s Horme = About HUD = Real Estate Assessment Center URL (locatlon
identifier)
real estate real estate assessment center (reac)
a ment center
c s
ey »_HUD extends due date to
online systems T - Teauest no cost lead Based link
contactus Electranic Submissions-- Extension of Time. See details (et ol e (o (e In
about reac on extension. ba;zd Saction & propartiss
Just releasad on March 1, 20011 Conferees Report on (s, ‘ scroll bar
hud news PHAS - Physical Inspection Systerm. See report

homas Just Rel n March 28, 20011-- & simplified
the Scoring of Physical Inspactions.

communities
working with hud highlights |

The Business of Government Joumnal takes a look
resources i

3
3
3
3

security
status indicator document status indicator
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Title Bar

The title bar at the top of the page displays the title of the document or application of the Web
page that is active or currently displayed. When more than one window is open, the title bar of
the active window is bold; the other open title bars appear faded.

+1-1— real estate assessment center - Netscape

Control Icons

In the right corner of the title bar, there are three control icons.

#: real estate assessment center - Netscape

With a mouse click, the Minimize |:| icon reduces or minimizes the window to the bottom of the
page. To enlarge the window back to full size, click on the appropriately titled box at the bottom

of the page. The Minimize/Maximize icon reduces the window to a smaller size, allowing the
user to view other open windows or the desktop. To enlarge the window back to full size, click
on the Minimize/Maximize icon again. The last control icon is the Close icon. Clicking
on this control icon closes the browser application (and the document or application open within
the browser) and returns the user to the desktop.

Menu Bar
The menu bar provides drop-down menus for browser functions. By placing the cursor over a

menu item and clicking on it with a left mouse button, the drop-down menu appears. Highlight
the appropriate menu function with the cursor to make a selection.

Rl Edit “iew Go Qn:ummunin:atu:ur Help
[ e 3
Cpen Fage.. Ctrl+0

Sane As.. Ctrl+5
Eane Erame s

send Fage...

Edit Fage

Edit Erarme

L18] =)= ) =

Offline 2

Fage Setup...
Frint Pressiew
Close el -+
Exit Ctrl+0)
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Available menu functions are text items in bold. Menu functions that are not available appear
faded and cannot be activated.

Tool Bar

The tool bar consists of buttons representing browser functions.

<« 2 A @ = <+ & @l

Back Fonvard  Reload Home Search  Metscape Frint SeCuity S-tcup

Available functions are buttons with bold text and graphics. A tool bar button appears faded if
the function is not available.

URL (Location Identifier)
The unique location of the Web document or application is called the Uniform Resource Locator

(URL). The URL is used to find a particular Web page among all the computers on the Internet.
Enter the desired URL in the Location field and press the Enter key.

|:| W Bookmarks £ Netsite:|hnp;l.f;www_hud_gg\;;| vlﬁl'What'sRelated |

7 NOTE: The field is labeled “Location” for an Internet site. It is labeled “Netsite” for an
intranet (internal/within the organization) site.

Links

A link provides a method to move quickly from the current page to another Web page. Links are
typically underlined, although they do not have to be. Click on a particular link, and it moves the
user to that particular page. Once the link is accessed, it typically changes color to indicate the
user has already accessed it once before.

REAC TOPICS

what's new

about reac

Scroll Bar

The horizontal and vertical scroll bars allow users to move around and view portions of the
document that might not be visible on the screen.

[ [ [

To move around on a page, use the single arrow directional buttons (i.e., Left [, Right [, Up
[=], Down [=] ). Users can also click on the scroll bar and slide to the desired location in the
document.
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Document Status Indicator

The browser logo indicates the status of the action being performed. If the browser is

performing an action (for example, searching a database for information): the Netscape
2

logo to the right of the URL address appears to have comets flying across it, the Stop [Step
button on the tool bar is bold and red, and the status indicator line at the bottom of the page
describes the status (for example, “Connect . . . Waiting for reply”). Upon completion of the
action, the logo returns to its static state, the Stop button appears faded, and the status
indicator line reads “Document: Done.”

E|=4D=| |Document: Done

Security Status Indicator

The Lock icon indicates whether the Web page is secure or not. Some Web pages can be
secured or blocked from other Internet users if the page contains sensitive information, such as
financial or housing information. If the Lock is closed, the page is secure. If the Lock is open, it
is not a secure Web page.

E|=4D=| |Document: Done |

Bookmarks

The Bookmarks function is a browser tool that provides the user with quick access to a Web
page. Once a Web page’s title and location is marked as a bookmark in the browser, the user
does not have to remember and type in the URL or go through a series of links to access that
page. To bookmark the currently displayed Web page, click on Bookmarks to the left of the
Location field for the drop-down options. Click on the Add Bookmark option to mark the page.
The Web page location is added.

JTE‘DkaﬂrkS Add Bookrmark
2 W File Bookmark 3
1 Edit Bookmarks. .
j Personal Toolbar Folder 3
. Search 3
TOPICS 4 Directories b

[J NOTE: A bookmark feature is a convenient browser feature. The example shown here uses
the Netscape browser.

All bookmark(s) appear in list form under the Bookmarks option. Clicking on a bookmark in that
list takes the user directly to that page. Note: Users should not bookmark internal FASS-PH
system pages.
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Initial Browser Settings

For FASS-PH to function properly, the user’s Internet browser must be set to accept cookies (A
“cookie” is a file automatically stored on the user’'s computer.) and/or to reload pages.

Netscape Settings
To set the Netscape settings:

1. From the desktop, double-click on your Netscape browser icon. The initial Netscape page
displays.

2. Click on Edit on the menu bar, at the top of the tab page, to view the list of edit options.

EileEiew Go  Communicator  Help

g [sut it ﬁ
; Copy Siffae Hame
- East (Bt
| = T it/ fhucwa
Select Al Clrl+as
INDEX

EindinFage... Cil+F

Siriel ei=ir Biffat ':
search Internet we

3. Click on the Preferences option to select it. The Preferences settings window displays.

4. Double-click on Advanced in the Category list to select it. The Advanced preferences
settings window displays.
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Preferences

Categany:

Bl Appearance

Change preferences that affect the entire product

.. Colors
&- f\:lavigatur ¥ Automatically load images

- Languages
- Applications W Enable Java

L. Smart Browsing V¥ Enable JavaScript
-tdail & Newsgroups
-Roaming Access
- Composer ¥ Enable style sheets
- Dffline

anced
- Cache
Froxies :
E----SmartU[:Jdate ~ Cookies

& Accept all cookies

¥ Enahle JawvaScript for Mail and MNews

(s = e |

[T [

[ Send email address as anonymous FTP password

 Accept only cookies that get sent back to the originating server

" Disable cookies

[ Warn me hefore accepting a cookie

0] I Cancel Help

5. Under the Cookies heading, click on the “Accept all cookies” radio button to select it.

6. Then click on Cache under the Advanced Category list to continue to the Cache
preferences settings window.
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Preferences

Categany:

Bl Appearance

- Mewigator
f Languages
~Applications

" Smart Browsing
i Mail & Mewsgroups
H- Foaming Access
f- Composer
- Offline
El- Advanced

[
[
[
[

che
- Provies
L. Smarpdate

Designate the size of the cache

The cache is usedto keep local copies of frequently accessed documents
and thus reduce time connected to the netwark. The Reload button will
always compare the cache document to the netwaork and show the most
recent one.

termary Cache: IQE’IQE’IQ KBytes CIearMemuryCachel
Disk Cache: I99999 KBytes Clear Disk Cache |

Disk Cache Ealder: IC:'\,Pngram FileshMetscape'Users\defaultycach

Choose Folder... |

Document in cache is compared to document on netwaork:

" Once per session
& Everytime
 Mewvear

0] I Cancel Help

7. On the Cache Preferences window, click on the “Every time” radio button to set the browser
to reload pages every time.

8. Finally, click on the OK

Ok

button to save the settings and close the window.
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Internet Explorer Settings
To set the Internet Explorer settings:

1. From the desktop, double-click on your Internet Explorer icon. The initial Internet Explorer
page displays.

J Internet Explorer Product Downloads - Microsoft Internet Explorer

| Ele Edt Wiew Favortes | Took Help

g e tdail and Mews b @ %T =

Hack Faraard Stop iu.nn::hrnnize... ich  Favontez  Histon b 2l Prirt
Windows Update
J.ﬁ.;ldress @ http: A, microgof| lefavilt. htm
Show Belated Links

T Microsoft Window:
A I'Iter“' Internet Options. .

3 um for Internet E

Internet Explorer Home Critical Updates | Recommended Updates

Features To select downloads in the language of your choice, visit Internet

Web Accessories Critical Updates

Reviews Find security updates released after May 1, 2000 listed here, ur
to this date, please visit the Internet Explorer Security Area.

System Requirements

Business Security Update, July 19, 2000

This update resolves the "Persistent Mail Browser Link," "Cachsg
vulnerabilities in Qutloolk Express, Download now to prevent a
Internet Service Providers cormputer, or using your computer to send darmaaging e-mails tg
the ability to add, change, or delete files on your computer,

Developers

International Sites

Security Update, July 14, 2000

For computers running Wwindows 2000 only, If vou downloaded
between Thursday, July 6, 2000 and Tuesday, July 11, Z00d, M
original offering of Internet Explorer 5.01 SP1 contains a knowr
message when attempting to access Office Help, This update al

2. Click on Tools on the menu bar at the top of the page to view the list of options.

3. Click on Internet Options to select it. The Internet Options window opens to the General
preferences settings page.
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General |Sec:urit_l,ll Enntentl Ennnectinnsl F'rclgramsl .-'-‘«dvanc:ed;

—Home page
% 'ou can change which page to wse for your home page.
Address:

Ilze Current Uze Default Uze Blank |

— Temporary Internet files

7 Fages you wiew on the Internet are stored in a special falder
@@ Y For quick vigwing later.

Delete Eiles... Settings... |

-~ Hiztory

[ 4. The Histary folder containg links to pages you've visited, for
e’ quick access to recently viewed pages.

Days to keep pages in histany: IE 3: Clear Hiztary I

Calarz. .. | Faonts. . | I:anguages...l Acceszibility.

il Internet Options

ak. Cancel | Al

4. Under the Temporary Internet files section, click on the Settings button. The Settings

P

references settings page displays.
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— Temporany Internet files folder
Current location: C: MM DO S S Profilesh B2 54T emporary

Internet lilp.ti_nns '

General | Securit_l,ll I:l:nntentl Eu:nnnectin:ml F'n:lgramEI ﬁi‘«dvancedl

= S ettings [ 7] |

Check for newer verzionz of stored pages:

{* {Every vist to the page

" Evem time you start Intemet Explarer
" Automatically
™ Mever

Internet Filesh

Amount of digk space to uze:
1

- B3 - E
Mowe Falder... Wiemw Files. .. | Yiew Objects... |
Ok Cancel
aF. Cancel Appln

5. Under the “Check for newer versions of stored pages” heading, click on the “Every visit to
the page” radio button.

6. Click on the OK

Ok

button to save the settings and close the window.
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Viewing PDF Documents

Some of the documents posted on the REAC Web pages are read-only files that require a pdf
reader tool to view the documents. A reader application can be downloaded free of charge via a
link on the real estate assessment center page.

Acrobat Reader - [VUSC8.0M_pdf] HEE

Eile Edit ¥iew Tools Window Help =l |

& EEluB| [ &m| a| < » ] ]| D|om e

PUBLIC HOUSING ASSESSMENT SYSTEM
FINANCIAL INDICATORS
1998 Fiscal Year End Advisory Scores

The following indicators are currently used 1o assess the financial condition of Public Housing
Authorities subject o evaluation by the Real Bstate Assessment Center. The fimancial condition
of cach PHA is evaluated to determine whether the PHA has solficient financial resources and is
managing those resources eflectively w support the provision of decent, sale and sanitary
housing. The caleulations below provide a general description of the accounts used o consiruct
ench indicator, A derailed schedule of computations for each indicator is available from the
SUITITATY page.

I. Current Ratio

Calculation:

The Current Batio measures a propery’s lguidicy and ability w meet near term financial
obligations. It is designed 1o indicate i a PILA could meet all current obligations il such
obligations became immediately due and payvable, thereby requiring the PHA w use available
current resources (o pay those obligations, Therefore, a PHA generally should have available
current resources at least equal w their current abligations o be considered Mnancially hoguid.
The maximum point valoe for this indicator is nine poins.,

2. Number of Months Expendable Fund Balance

Calcolation: (Surplus+ HUD Related Obligations) - Noncorrent Assels
Average Monthly Routine Expenses

| [GFagetofz | O 100% | E88=11in ||
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To download the pdf reader:

7. 1. Inyour Internet browser, navigate to the Adobe Acrobat Reader download site
(http://www.adobe.com/prodindex/acrobat/readstep.html). The Welcome page for Adobe
Acrobat Reader page displays.

oduc

Print Yy ) llrmaging  ePaper

vou lookm

s Textonly Acrobat Welcome!

Reader download page

With free Adobe® Acrobat® Reader® software, you can view and print
Adobe PDF files across a broad range of hardware and operating systems,
But wouldn't wou like to create Adobe PDF files so people can reliably open
yvour docurnents? With Adobe Acrobat 5.0 vou can work smarter by adding
comrments and digital signatures to files, all without leaving your Web
browser. Acrobat 5.0 alsao lets you convert Microsoft Office documents to
Adobe PDF files for viewing with Acrobat Reader for Palmm OS@. See the chart

below for a comparison of the free Acrobat Reader and the full version of
Acrobat 5.0,

Acrobat Acrobat f
Reader Approval 5.0 Acrobat 5.0

» View and print

Adobe PDF files “{ ‘/ ‘/
# Fillin and submit Adobe POF forms .;" ./ /
® Secure documents to prevent chamges,

aradd a password / /
®» Apply e-signatures to Adobe PDF forms

for approval vf u"’
® Save eforms on your hard drive v v
® Spell-check Adobe PDF forms il -

6. Follow the instructions for downloading Adobe Acrobat Reader’ software free of charge.

! CopyrightD 2000 Adobe Systems Incorporated. All rights reserved. Protected by the copyright laws of the United
States and international treaties.
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