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VEMORANDUM FOR

FROM Carole W W/ son, Associate General Counsel for Equa
Qpportunity and Administrative Law

SUBJECT: Use of Departnent Letterhead

You asked whet her you could use Department letterhead to
provide a character reference to a Peruvian agency for an
acquai ntance who is adopting a Peruvian child. You indicate that
Peru requires a character reference froma "civil servant" prior
to allowi ng the adoption of a child.

Under 24 C.F.R Part 0, enployees of the Departnent are
prohi bited from engagi ng in conduct that results in, or mght
reasonably create, the appearance of inpropriety. |ncluded
within this prohibition are actions that could be construed to be
the official actions of the Departnent. Simlarly, actions that
suggest departnent endorsenent are to be avoi ded.

Use of Departnent |etterhead to provide a character
reference creates the appearance that the Departnment endorses the
subj ect of the reference. Consequently, Departnent |etterhead
may not be used to provide the character reference. Nothing,
however, precludes you fromwiting a letter on your persona
| etterhead and identifying that you are a "civil servant."



