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HUD Maintenance Guidebook Two - Inspection of Developments
DISCLAIMER

Although the information presented in the HUD Maintenance Guide-
bocks is set forth in good faith and believed to be accurate,
neither the Department of Housing and Urban Development (HUD) nor
CHK Architects and Planners, Inc. (CHK) makes any representation
or warranty as to the completeness or accuracy thereof. Informa-
tion is supplied on the condition that the user of the HUD
Maintenance Guidebooks will make their own determination as to
suitability for their purposes prior to its use. The user of the
HUD Maintenance Guidebooks must review and modify as necessary
the suggested material from the guidebooks prior to incorporating
them into a project.

In no event will HUD or CHK be responsible for damages of any
kind resulting from the use or reliance upon information or the
policies, materials, products, systems, or applications to which
the information refers. Nothing contained in the guidebooks is
to be construed as a recommendation or requirement to use any
policy, material, product, process, system or application and
neither HUD nor CHK makes any representation or warranty express
or implied. NO REPRESENTATION OR WARRANTY, EITHER EXPRESSED OR
IMPLIED OF FITNESS FOR A PARTICULAR PURPOSE IS MADE HEREUNDER
WITH RESPECT TO INFORMATION OR THE POLICIES, MATERIALS, PRCODUCTS,
SYSTEMS, OR APPLICATIONS TO WHICH THE INFORMATION REFERS.

In addition to and not with standing the above, in no event shall
HUD or CHK be liable for any consequential or special damages or
for any loss of profits incurred by the user or any third party
in connection with or arising out of use of the HUD Maintenance
Guidebooks.

END OF DISCLAIMER
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MAINTENANCE GUIDEBOOK II
INSPECTION OF DEVELOPMENTS

CHAPTER ONE - PURPOSE

SECTION A IDENTIFY DEFICIENCIES

The purpose of the inspection is to identify deficiencies throughout every development of Public Housing
Agencies and Indian Housing Authorities (iointly referred to as HAs) before they become failures, and to
evaluate the general condition of the affected items and look for potential areas of deterioration.

The HA staff member assigned the task of inspection shoukd be knowledgeable about the facilities,
equipment, and systems and their proper functions, to determine the acceptability of their physical and
operating conditions. The inspection includes, but is not limited to:

* Site;

*  Underground faciiities;

-+  Building envelopes and interiors;

* HVAC, plumbing, and electrical systems;

* Stationary and movable service equipment and appliances;

*  Housekeeping.

The Inspector should also determine whether a defect is the result of other than normal wear-and-tear, for
which the residents are responsible for correction costs.

The inspections can be consolidated into three major components:

*  Living Unit Inspection—Conducted for units at move-out and move-in, and for occupied units, at least
once a year,

*  Site Inspection—Conducted weekly;

¢ Service Systems Inspection—Conducted on regular schedules that are set by need, by manufacturer's
recommendations, by season, or by code standards.

HAs are required to inspect three major components of their developments at least annually. Compliance
with this requirement is measured under the Public Housing Management Assessment Program (PHMAP)
indicator #7, which consists of four components.

SECTION B_ CORRECT DEFICIENCIES

Timely response to correct inspection-identified deficiencies is essential 1o a successful operation. Prompt
correction of deficiencies extends the useful fife of units and systems. Once HAs have categorized the
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deficiencies as either emergency or non-emergency, response times should be scheduled for each. HAs
should strive to achieve the following response times, as a minimum, to receive an A grade for *correction
of deficiencies"—components #3 and #4 of PHMAP indictor #7—which has a weight of x3:
Emergency—corrected or abated within 24 hours; non-emergency—corrected within 25 calendar days.

END OF CHAPTER ONE
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MAINTENANCE GUIDEBOOK I
INSPECTION OF DEVELOPMENTS

CHAPTER TWO - SCOPE AND SCHEDULE

SECTION A PLANNED AND SCHEDULED INSPECTIONS

1.

e = —— — L4

REQUIRED ANNUAL INSPECTIONS

HAs are required to perform annual inspections of their units and major systems, to track the
inspections, and to repair the identified defects. With the information derived from annual inspections,
the HA can schedule the required maintenance of the development’s buildings, grounds, public-use
areas, sefvice systems, and living units, and budget expenditures for these tasks.

The intent of living-unit inspections is to ensure that units are in decent, safe, and sanitary condition
as required by the Annual Contributions Contract (ACC). For this purpose, HAs may use the Section
8 Existing Housing Program Housing Quality Standards (HQS), which, however, estabiish only
minimum habiability standards. Where standards of local health or housing codes and regulations
exceed HQS, the HA inspection standard should be raised. HAs are expected to maintain their
developments, including living units, in full compliance with all applicable local codes and regulations,
and to preserve the physical condition of those living units and developments which have recently been
built or modemized. HUD Form 52580 (see Appendix A), or other similar forms, may be used for
inspections with due respect to the aforementioned concepts.

Timing of the annual inspections is left to the discretion of each HA. Once the unit inspection has
been scheduled, the resident should be notified in writing of the actual date, as stipulated in the
lease—usually at least 48 hours before the inspection is to take place. The HA should encourage the
resident to be present for the inspection. If it is determined that a unit, or its equipment, has been
damaged beyond normal wear-and-tear, the resident should be informed that the correction costs are
chargeable against his or her account.

Whether the system for tracking inspections and repair of identified defects is manual or computerized,
it is important to identify the location and quantity of every item or system component to be inspected
or tested and to establish specifically who will conduct the inspection and generate the work order.
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2. PERIODIC INSPECTIONS

Periodic inspections are performed on regular schedules determined by manufacturer's
recommendations, by codes, regulations, or safety standards, or by an HA's experience (for instance,
particular equipment which needs more frequent inspection than the manufacturer recommends or

codes require).

Examples of items and systems that are inspected periodically are elevators, electric transformers,
emergency lighting and standby generators, heating plants, storm and sanitary drain systems, cathodic
protection of gas pipelines, and vehicles. Since a specific inspection program must be customized for
each component in a development, some elements for several service-system components are

presented in Appendix B.

a. Preventive Maintenance Inspections

Preventive maintenance inspections are in this category, since they should be regularly scheduled
and may be inspected more frequently than annually. As with other inspection programs, the goal
is to inspect and maintain these facilities and systems routinely to extend their useful life and to
ensure that residents receive the full benefit of them. Examples of items periodically inspected
under the preventive-maintenance plan might be exterior building surfaces, roofing, and heating
and cooling systems. (See Guidebook One, Chapter Two, Section E, and Guidebook One's

Appendix C for sample preventive maintenance schedules.)

b. Site or Daily Upkeep Inspection

Site inspection is done to ensure that all areas within the developments outside of the living units
are, at a minimum, safe, clean, attractive, and free of debris, since the condition of outside
grounds and interior common areas have a great impact in shaping both the residents' attitudes

and the public image of the development.

This inspection program covers a multitude of areas within the site, such as lawns, landscaping
yards, sidewalks, fencing, parking areas, lobbies, and common entries, The inspection form
should provide adequate space to record the development name and address, the date of
inspection and name of the Inspector, and the description and location of any deficiencies and

action taken to correct them. (See Appendix C for sample form.))
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SECTION B ONGOING INSPECTIONS

1. UNIT TURNOVER INSPECTION

Although the number of unit turnover inspections required for a given year may be estimated, they
cannot all be planned, since some moves are unforeseen. The three main types of unit-turnover
inspections are:

*  Move-out inspections;

* Vacancy Turnaround Inspections {which occur while a unit is being prepared for reoccupancy);
*  Move-in Inspections.

These inspections are treated in greater detail in Guidebook One, Chapter Six, and in Appendix D to
Guidebook One.

2. EMERGENCIES
Inspections related to emergency situations cannot be scheduled in advance, although they must be
accounted for in the Annual Plan of the HA's Maintenance Program (see Guidebook One, Chapter

Two, Section F).

END OF CHAPTER TWO
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MAINTENANCE GUIDEBOOK II
INSPECTION OF DEVELOPMENTS

CHAPTER THREE - PERSONNEL AND PERFORMANCE

SECTION A INSPECTION TEAM

The number of people assigned to perform the inspection is usuaily determined by the size of the HA. In
HAs of 250 or fewer units, it is usually done by a maintenance mechanic or supervisor, but whoever does
the inspection should be quaiified to identify any maintenance problem needing correction and to distinguish
normal wear-and-tear from resident damage. The Inspector should also be knowledgeabie about the
equipment and system components, and how they function, o ensure both the residents’ and | nspector's
safety during tests like checking the temperature/pressure valve.

In order to ensure quality inspections, HA personnel should be a&equately trained and have experience

in inspection.

SECTION B RESIDENT-ASSOCIATION MEETING

Because of the efforts of HUD and HAs to encourage resident participation in all aspects of HA operations,
periodic meetings with residents, Resident Councils (RC), and Resident Management Corporations (RMC)
should be held to explain the need for inspections, the process, and its benefits. Residents should be
encouraged to participate in the aclual inspection of their units so that they will understand the maintenance
standards to be met. Other topics include:

* Resident participation in assessing maintenance needs and in planning services;

*  Resident involvernent in the establishment of HA policies;

*  Business opportunities for resident organizations to contract for maintenance services);

* Resident employment;

*  Maintenance training for residents who want to do their own repairs;

*  Maintenance or management-skills training.

SECTION C DEVELOPMENT AND UNIT INSPECTIONS

It may not be practical to perform the entire range of annual and periodic inspections at the same time.
Living-unit inspections can be completed separately from the building-and-grounds inspection. System-

component inspections may be scheduled seasonally or per manufacturer's recommendations,
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The following is to assist the HA Inspectors in conducting inspections. This presentation is not intended

to be all-inclusive, but it is representative of the multitude of elements that should be evaluated during

development and unit inspections.

1. SITES

The entire site should be systematically surveyed for deterioration and erosion, safety, and security
problems. Findings should be recorded on whatever Inspection Form meets the need of the HA.

Lawns (grass areas)

Look at the general condition of lawns: bare spots, drainage problems, and any need for trash

or debris removal.

Plants (trees, shrubs, hedges, ground cover)

Look for shape and structure of growth, disease and insect infestation, and any maintenance

required, such as pruning, trimming, and root removal.

Paved Areas (streets, drives, parking, walks, gutters})

Lock for cracks, settlement, and other failures in the surface and base, effectiveness of expansion

joints, adequacy of drainage, and the accumulation of any debris.

Site Drainage (inlets, catch basins, manholes, ditches, drainage lines, swales, properly
located splash blocks)

Look for wet or soggy areas, erosion, and drainage stopped by rubbish.

Site Amenities (stairs, screen walls, benches, rails, play and recreation areas, tot lots, amd
lighting)

Look for worn out, damaged, or missing parts, lights not working, unsafe tot-lot equipment and

ground cover, rotting wooden members, and corrosion of metal posts.
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2. STRUCTURES

a. Exterior Walls

Look for cracks and seitlement in Masonry, poor mortar joints and caulking, other structural
deterioration, efflorescence, and graffiti. In frame buildings, also look for deterioration, warping,
splitting, rotting, delamination, signs of moisture penetration and termite infestation.

b. Foundations

Look for cracks and areas where water can accumulate, leakage, settlement, adeq uacy of parging
and dampproofing, fungus, and rot and termite infestation of wood members on foundation wallls,

¢. Crawl Spaces

Look for obstruction of ventilating openings, evidence of dampness or deteriorated vapor barriers,
corrosion of pipes and hangers, deterioration of structural members; check the adequacy of floor
and pipe insulation, and check for termite and vermin infestation. If gas lines run through the
crawl space, check for the odor of gas,

d. Windows and Exterior Doors

Look for broken or cracked glass panes and, in the case of double-paned windows, look for
cloudiness and condensation; check putty, painting, caulking, weather stripping, hardware, sills
and lintels, storm windows, screens, and the ease of operation of doors and windows.

¢. Porches, Balconies, and Steps

Examine canopies, flashing, handrails, and steps for deterioration and safety. 1ook for sinking
or shifting of porches and deteriorating floor structures.

f. Roofs

On built-up roofs, look for blisters, alligatoring, depressions, missing gravel coverage and other
deterioration or damage. Examine gravel stops, flashing, copings, and roof terminations for
damage and deterioration. Ensure that no unauthorized antennas have been installed, and that
no overhanging tree branches can damage the roofs and gutters. Check the condition of roof fans
and vent pipes. On shingle roofs look for curling, brittleness, breakage, loose nails, cap
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deterioration, and other damage. Examine gutters, downspouts, fascias, soffits, and vents for

deterioration, peeling, and warping.

g. Basements
Look for signs of dampness, condensation, insect or rodent infestation, condition of floors, and
exposed joists, as well as adequacy of drainage. Inspect space-heating and domestic hot-water
heating systems.

h. Stairways

Check for loose or worn treads, loose handrails, damaged or soiled walls, broken windows, and
inoperative lights. Look for incandescent lights, which should be replaced with fluorescent units.

i. Attic Space

Look for obstruction of ventilating openings, evidence of dampness or deterioration, adequacy of

rafters, sheathing, and insulation. Examine the fit of stack vents to the roof.

j. Incinerators and Compactors

Look for adequacy of sanitation, ventilation of roomn, safety, housekeeping, and maintenance.

Observe the operation of the compactor or incinerator for deterioration and other inadequacies.
3. INTERIOR OF LIVING UNITS
a. Painting
Examine interior surfaces for defects and condensation. Note any cracking, flaking, and other
damage to plaster and other surfaces. Look for non HA-approved paint colors and other
unacceptable forms of decoration.

b. Floors

Look for worn areas, broken or loose tile, sagging floors, deterioration of underlayment, and

condition of baseboards.
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¢. Window Shades, Blinds, and Curtain Rods

Look for damaged or worn shades, cords, and tapes, defective springs and broken or missing
parts.

d. Kitchen Ranges

Check lighting of top burners and oven, the operation of controls, and adequacy of burmer and
pilot flames. Examine range for cleanliness, damaged hardware, damage to porcelain surfaces,
and for proper closing of the oven door.

@. Refrigerators

Check refrigerator for cleanliness, condensation, excessive frost accumulation, damaged
evaporators, damage to doors and deterioration of door gaskets, liners, handles, shelving, and
other parts, and excessive noise in operation. Check that there is adequate space between
refrigerator and wall for ventilation and that coils are clean.

f. Domestic Hot-Water Heaters (DHW)

Check for adequate temperature/pressure valves and drain pipes, and that no combustible
material is stored in close proximity to burner and flue. Inspect the size and color of flame and
check temperature setting, which should not exceed 120 degrees F. Turn on a lavatory or kitchen
faucet to check hot-water flow.

g. Space Heating

In gas furnaces, inspect the pilot and the burner flame size and color; check the draft control,
damper position, and the cycles of operation by operating the thermostat. Check cleaniiness of
the filter. Look for dust, debris, deterioration, unusual noise in operation, and any hazardous
conditions. For hot-water or steam systems, look for leaks, valve and trap operation, and
cleanliness of units. For heat pumps look for proper operation during both heating and cooling
cycles.

h. Plumbing Fixtures

Look for quks, dripping faucets, running toilets, inoperable cut-off valves, deteriorated fixtures, and
caulking around tubs. Flush the toilet and observe its operation.
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Electrical Installations

Inspect the electrical panel for deterioration. Check the size of fuses or breakers relative to
capacity (overloaded circuits); fuses should not be "jumped"® by using inserted coins. Checi
ground-fault breakers for proper operation. Look at light fixtures, switches, and outlets for
breakage and deterioration, missing cover plates, and loose connections. Check smoke detectors

for proper functioning.
Housekeeping

Observe the quality of housekeeping throughout the unit; note conditions on the inspection form.

k. Termites, Rodents, and Insects

Look for evidence of roaches, termites, other bugs, and mice and other vermin.

4. SYSTEM COMPONENTS

Electrical Distribution System

Look at the HA-owned electrical distribution system—wiring, switches, and transformers—for

breakage and deterioration.

Heating and Domestic Hot Water Plants

Inspect the pilot and the burner flame size and color. Check all filters. Check that the expansion
tank is not water-logged. Check thermostats, temperature/pressure valves, and cycle of operation.
Verify that operation logs are regularly maintained. Look for combustible material in close
proximity to the systems.

Gas-Distribution System
Check that HA-owned meters are working properly. Determine whether cathodic protection tumns

out sufficient voltage to protect the underground ferrous-metal gas lines. Check for any leaks in

exposed pipes and joints.
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d. Water and Sewage Lines

Look for evidence of broken pipes (soggy areas, sink holes). Check that waler meters are
working property.

o. Elevators
Check cable and brake shoes for deterioration. Check that all panel buttons, both on the car and
on each floor, are functioning propery. Check functioning of elevator car doors, including electric
eye safety devices, and test emergency communication system.

f. Special Purpose (Community Buildings, Mechanical Rooms, Maintenance Shops)

All above-listed items which are part of these facilities should be inspected, as well as any items
unique fo these facilities, such as washing machines, dryers, dishwashers, and alarm systems.

SECTION D WORK ORDERS

Correction of deficiencies identified during inspections should be done through issuing work orders as
discussed in Guidebook I~Maintenance Program, Chapter Seven, Section C,

END OF CHAPTER THREE
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MAINTENANCE GUIDEBOOK I
" INSPECTION OF DEVELOPMENTS

CHAPTER FOUR - EQUIPMENT AND TIMING

SECTION A TOOLS AND INSTRUMENTS

Inspectors, no matter how competent they are, will struggle to accomplish their goals unless they are
property equipped to perform inspections. The equipment required is neither voluminous nor expensive
to provide, but is extremely valuable in expediting the inspection process. The most common items
required for the inspection are:

*  Flashlight,

*  Small hand mirror,

*  Flat-head and Phillips screwdrivers,

+  Pliers,

*  Voltmeter,

*  Thermomeler,

¢ Smoke-detector batteries,

* Clip board and writing instrument,

+ Inspection forms.

SECTION B HUMAN SENSES

In addition 1o the small inspection kit described in Section A, the Inspector's senses (sight, smell, touch,
hearing, and common sense) are as much a tool in the inspection process as any listed above. Focusing
this tool on the task at hand, in concert with good inspection techniques and a comprehensive format, will

enable the Inspector to conduct a professional, well-documented annual or petiodic inspection.

SECTION C DURATION OF INSPECTION

The inspection of a living unit should require approximately 30 minutes. The time allotment for the
buildings, site, systems, and special-purpose facilities will vary with the size of the development. If the
Inspector discovers a condition requiring a more in-depth evaluation, he or she may decide to spend the
additional time for evaluation then. However, if the cause of the problem cannot be determined in a
reasonable amount of time, the situation should be noted on the inspection form and resolved later through

discussion with Maintenance management.

END OF CHAPTER FOUR
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MAINTENANCE GUIDEBOOK I
INSPECTION OF DEVELOPMENTS

CHAPTER FIVE - RECORD-KEEPING

SECTION A FORMS

The vehicle by which HAs control maintenance activities is a Work Order System, of which the Inspection
Form and other related documents are a part. These and the Work Order are the basic documents through -
which the maintenance of developments is accomplished. There are, however, other forms and records,
such as those mentioned in Maintenance Guidebook |, which are essential supporting documents to the
maintenance of developments.

To expedite repairs, the HA should generate work orders immediately upon completion of the inspection.

SECTION B ANALYSES

A good inspection program, supported by a strong, effective maintenance operation, will have a positive
impact on improving maintenance service levels. Analyses of inspections can provide insight into each
development. Compilation of this information can assist in estimating life expectancy of equipment_, patterns
of abuse by residents, selecting materials and_equipment to be installed during modernization programs,
and evaluating the quality of work performed by contractors. Further, the inspection reports enable the HA
to evaluate condition of its developments and to compile data necessary to complete a realistic
modernization program. it could also improve the quality of management of developments.

END OF CHAPTER FIVE
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SCHEDULES

The following pages contain Inspection Schedules for various components and systems for use by HAs as
samples for inspections.
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START DATE: W.0.:

COMPLETE

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
MARCH
RA AND WINDOW WEL

_____ 1) Remove grates; remove all foreign materials and debris.
_____ 2) Check gas venting, remove all grass and weeds.

_____ 3) Check for proper mounting brackets/safety hazards.
COMMENTS:



START DATE: W.0.:

COMPLETE
DATE:

1)

2)

3)
4)

5)

6)

7)

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
APRIL/MAY
PLAYGROUND EQUIPMENT

Inspect chains, bolts, bearings, and seats for safety Repair or
replace as needed. :

. Paint all playground items as needed. (Remove peeling paint

and rust, and prime with rust-inhibitive paint before application
of final coat.)

Use NAVLAP approved paint.

Check all welds, inspect steps and handrails, for safety hazards.
Repair and/or replace as needed.

Remove grass and weeds from mulch beds.
Install mulch where needed.

Order materials for playground before April.

COMMENTS:



START DATE: W.0O.:

COMPLETE
DATE: - '

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
JUNE
IDEWALKS OPS /HANDRAI

1)  Check all handrails for safety. Repair and/or replace as needed.

2) Check for safety hazards at sidewalks, stoops. To prevent areas
from becoming more deteriorated, replace and repair as
required.

COMMENTS:



START DATE: W.0O.:

COMPLETE
DATE: e e

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
JUNE/JULY
RM SEWERS, INL SWALE

1) Clean and clear storm sewer grates, inlets, swales, etc.

2) Clean, flush, and clear, if needed.

3) Check and repair as needed, all lid coverings. Secure all lid
coverings.

COMMENTS:



START DATE: W.O.:

COMPLETE
DATE:

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
JUNE/JULY

STREETS AND PARKING BAYS

1)  Evaluate surface for required replacement/ repair of

A)  Sealing and capping; )
B}  Pavement striping or parking lines.

2) Patch any blacktop or concrete needed to be repaired.

3) Inspect and repair any sink holes in streets and parking bays.

4) Check that all-parking bumpers are secure and in good
condition.

5) Check handicap parking area, traffic signs, street signs, and
recreation signs.

COMMENTS:



START DATE: W.0.:

COMPLETE
DATE: ————— e

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
JULY
GRAFFITI REMOVAL

1) Inspect building exteriors and interior common areas.

2) Use proper safety equipment and cleaning solvents during
removal. Refer to safety data sheet for proper use of chemicals.

COMMENTS:



START DATE: W.0.:

COMPLETE

1)
2)

3}
4)

—— ——

5)
6)

e e T — —— ———. . . ——

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
AUGUST

~ INSPECT BOILER ROOM

Check all boiler rooms to ensure there are no gas or water leaks.

Test gas lines with gas detector, and soap test-elbows, unions,

. cutoff valves, risers and lines.

Check all gas venting for blockage, and clear where needed.
Perform efficiency test (CO5 test) on boilers.
Visually check all water lines for leaks.

Log all recommendations and repairs.

COMMENTS:



START DATE: W.0.:

COMPLETE

1)

2)

_____ 3)

4)

5)

6)

7)

8)

9)

10)

11)

ANNUAL PREVENTIVE MAINTENANCE SCHEDULE
SEPTEMBER, OCTOBER, NOVEMBER
BUILDI INSPECTION E RNAL

Check all buildings on site.

Check fire escapes for proper operation, cable weights, ladders,
and for deterioration.

Check all fire escapes for debris.
Check all building crawl-space vents.

Inspect meter boxes or meters for safety hazards and proper
mounting and check all lock applications.

Check building lights for proper operation and any mechanical
repairs.

Clean gutters, replace stainers and gutter guards.

Repair leaks and damage to bent gutters or downspouts. Use
pop rivets for repairs and concrete splash blocks at drainage
outlets.

Unstop any water held in gutters and downspouts.

Clean roofs and canopies of any debris.

Replace worn shingles, check metal flashing.

COMMENTS:
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APPENDIX A

INSPECTION FORM: SECTION 8 EXISTING HOUSING PROGRAM
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Inspection Form

Section 8
Existing Housing Program

PHA
Inapector _
Neighborhood/Census Tract

*2.3. Departmant of Housing

Date Last Inspection —— __ Date of Inspection

Project #

OMB. No. 2502-0185 (exp, 11/30/85)

Tenant 1DV ____ = pate of Request

Typs of Inspection: INIT: C SPEC. O REINSP. T

A. GENERAL INFORMATION

Address of Inspected Unit: Street:

HOUSING TYPE (Check a3 appropriats)

Clty: County: State: Zip: —— Mabile Home
Name of Family ——Single Family Detached

~— Dupiex or Two Family

— Row House or Tawn House
Current Address of Family: Streat: — Low Rise: 3, 4 stories, Including
City: County: State: Zip: _ Garden Apartment

f Famil ——-High Rise: 5 or more stories

Current Telephone of Family —Congragate

Name of Owner or Agent Authorized 1o Lease Unit Inspected

— Cooperative

Address of Owner or Agent

——Independent Group Residence

— Other

Telephone of Owner or Agent

B. SUMMARY DECISION ON UNIT (TO BE COMPLETED AFTER FORM HAS BEEN FILLED oun

Section 8 Housing Quality Standard
Decision on unit  Review tha checklist as follows:

—Falt

1. H there are any checks under the column
headed “Fail” the wunit fails the Seclion 8
minimum housing standard. Discuss with the
landlord the - repairs noted that would be
necessary 1o bring the unit up 10 the standard.

——Inconciusive 2. If there are no checks under the column

headed “Fail" and there are checks ynder tha
Column headed “Inconclusive.” obtain addi.
tional information necessary for a decision
{question iandlord or tenant as indicated in the
llem instructions given in this chackliat), Once
additional information is obtained, change
rating for item and record date of varitication
to the far right ol the form.

- Pass

3. 1f naither (1) nor (2) above is checked, the untt
passes the Section 8 minimum slandards. Apy
additional condilions described in the nght
hand ¢olumn af the lorm should serve to (a)
establish the precondition of the unit, {b) .
dicate possible additional areas to negotiate
with the landlord, (¢) aid in assessing the
reasonablenass of the rent of \he umit, and (g}
a2id the tenant in deciding among possible
units 10 be rented. The tenant is responsible
for deciding whether he or she flinds these con-
ditions acceptable,

Sectlon 8 Occupancy Standard

1. Count the number of rooms used lor sleeping
that wers identified on the checklist or poten.
tially to be used for sleeping if unit is vacan:.
Record on the line provided. '

C. HOW TO FILL OUT THIS CHECKLIST

Compiste the checklist on the unif to be occupied (or currently oc.
cupiled} by the tenant

Proceed through the inspaction as follows:

Arsa Checkilst Category
* room by 1. Llving Room, 2. Kitchen, 2. Bathroom, 4. Ajl
room Other Rooms Used far Living, 5. Al Secon.

dary Rooms Not Uaed for Living

* basement or 8. Heating and Plumbing

utllity room
* outsice 7. Buliding Exterior
* overall 8. General Health and Safety

Each part of tha checklist wiil be accompanied by an explanation
of the itern 10 be inspected.

tmportant: For eacn ilem numbered on the chacklist, check one
box only (e.g., check one box only 19r item 1.4 “Securi-
ty,” In the Living Aoom.)

in the space to the right of the description of the item, il the daci-
sion on the Hem is: “Fail™ write what répairs are necessary:

. It “tnconclusive™ write in delails.

Alao, it “Pass™ but thers are some conditions present that need to
be brought to the attention of the owner or the tenant, write these
in the apace to the right.

Mitisanannualinspection.recordiothe rightofthe form anyrepairs
madae since the last inspection, If possibte, record reason torrepan
(e.g.. ordinary maintenance, tenant damage).

Ititis a complaint inspection, fitl out only those checklist items for
which complaint is lodged. Determine, if possible, tenant or owner
cause.

Once the checklist has been completed return to Part B {(Summary
Decision cnthe Unit),

HUD-52580-A (4.85)
HB 74207



1.

LIVING ROOM

1.1 LIVING ROOM PRESENT

Nota: if the unil 13 an stliciency aparimenl, consider the living room prosent.

1.2 ELECTRICITY |

In order to quality, the outlels must be presenl and properly nstalied in the baseboard, o
wall or tigor of the room. Do nol count a single duplex receptacie as two outlels, e
There must be two of these In the room, or one of these pius 3 permanently installad cething or wall hght hxture.

Boin Ine outlets andior the hight must be working Usually 2 room will have suthcient lights or electricat appliances pluggjed into
outiets to determine workability Be sure hight himiwe does not tatl just because the Hulb is burned out

Do not counl any of the loliowsng slems ot hxtures as oullels/tixtures: 1abie ot oot tamps (Ihese are nof permanent light
fintures), ceding lamps plugged nto socket, exlension cords

It Ihe electne sarvice ta the unil has been lemporanly turned off check “Jnconciusive.” Contacl owner of manager alter indpechion 1o venly
that elecincity lunctions properly when service 15 surned on Record 1his information on the checklist.

1.3 ELECTRICAL HAZARDS .

Examples ot whal this means broken wining, homnsulated wiring, frayed winng; imoroper lypes ol winng, connechions of Insulabon, wires
Iying in of IpCated near standing water or olher unsale places; ight hizture hanging IFOM electnc wining without other firm suppon of fenture. miss-
g cover plates on switches of outlels, nacly cracked outlefs. exposed fuse Dox Conneclions. overloaded circuity evienced by frequently
“tigwn" fuses (ask the tenanil.

Check “Inconclusive” o you are uncertan aboul severily o' 1he JroDlem anc seek experl advice

1.4 SECURITY

~accessible to outside” means: doors open to the outsite or tg 3 common public hall, windows wih sills less than 6 aff the ground, windows
of dpors leading onto a fire escape, pOrCh O other outside piace that 2an be reached lrom the ground.

-Lockable” means. tha wingow Of Goof has 2 properly working tock, of 1S nailed shut, or ihe window)3 not dasigned 1a be apened.

1.5 WINDOW CONDITION

Rate the windows 1n the room nCiuding windows 1n Joors}

~Savere detenorahion” means that the window ne ‘onger has 1he capacity to keep out the wind and tha rain or 13 a cutting hazard. Exampiles
are misSng of broken-out panes, dangergusly 100s€ Sracked £anes, winoows that wili nol ciose; wintiows that, when ¢iosed, do not torm a
reasanably bighl seal

It more than one window 1n The 1o0m 15 i1 3 condilion, grve details in the space provided on the nght of tha form.

It thers 15 Only “moderale detenoration” of the windows the itam should “Pass.” "Moderale detenoration” maans windows which are
reasonably weather Light, bul show evidence o' some aging. abuse, or 1ack ol repa:r Signs of Ceternoration are rmunor Crack in window pane.
spuntered sl signs of some mmnor rothng in the window ftame or the window iseil, window panes 100Se Decause of Mitsing wendow pully 1}
more than gne window s It thes candilion, give ge1a:Ns 'n (ne space prowided on the right ol the torm

1.6 CEILING CONDITION

-Unsound or hazardous ' means the presense of such serous Sefecls that sither a potential wxists for structural collapse or that farge cracks
or holes altow sigmbicant drafls to enies the un:t The condition 1nciydes: severe bulging Or buckling. large holes, Missing Dans, laiing of In-
ganger-0l-Lathng loose surface materals {other than paper ar paint).

Pass callings that ate basicaily sound byt have some nonhazardous delects, including: $mall holes Of Crachs, Missing or broken ceiling tiles,
watat s1ans, soued Surfaces. unpainied sur'aces. peeling oaint {for peshng pant see itern 1.9).

1.7 WALL CONDITION

Unsound or hazardous™ includes serious detects such that the struClurat salety of the bunlding i$ INreatensd, such as severe buckhng, bulg-
ng or leaning, damaged or loose structural members. large hetes. awr infiliratwon,

Pass walls tha! are bas«cally sound byl have some 1onhaza’gous oelects, ncluging: smat! or shaliow holes; cracks, foose Or missing parts,
unpainied surtaces. peeing painl {tor peehing painl see tom 19

1.8 FLOOR CONDITION -

“Unsound Of hazardous™ means the presence ol such senous defacts that » potential #xr31s for structural collapse ov othet thraats 1o Sl'tolv
(#.g.. poIng) or that large cracks or hoies allow substantial dralts trom below the Tioor, The conditton includes. severe buckling of maior
movements under walling strass; damaged Of MSsing Jarns

1.9

assessment {without soptushicated eguipment) of condiions strangly associated with lsad-based pamnt poisomng. If any surtace in the 100m Nas
chupping, peeling, of craciung pant «f fails, regarciess of whether Ihe paint has been tested for lescC content.
The specific surlace aeas that fad musi be ireated ir the toilowing manner. They must be thoroughly washed, sanced, SCraped of wte brush-

Pass 11oors 1hat are banically sound but have 3orme nohazardous defects, including: heavily worn or damaged floor surface (for example,
scralches Of GOuges 1 Surtace, Mss:ng portons of hle of ingleum, previous water damagel. It there 's 2 NOGr Covanng, 330 note Ihe condit-on,
eipecially :f badly worn of soried
LEAD PAINT
wote: This requirement apphes 10 all painted inter:or surlaces within the unit inCluding ceiling] that are chipping, peeling, cracking. {It doss
not apoly 10 lurmityre) In order 10 Hal, the paint mus! Be roliceably locas and seperating (rom [he surface malenal. The requirement snabies
od 30 33 17 ramove ali hazards Delore repainting with al least two cO31s ol a ponieaded pant,




1. LIVING ROOM

For each item numbered, check one box only.

ITEM® DESCRIPTION

DECISION

INCONCLUSIVE

Yes, PASS
No, FAIL

It FAIL, what repairs nacessary?
It INCONCLUSIVE, giva detalls.
H PASS with comments, give detslls.

i FAIL

or INCON-
CLUSIVE,
date of
tinal
approval.

1.1

LIVING ROOM PRESENT
Is there a living room?

5

1.2

ELECTRICITY

Are there at laast two working outlets or one
working outlet and one working light fixture?

[l

1.3

ELECTRICAL HAZARDS
!s the room free irom elecirical hazards?

[]
[]

1.4

SECURITY

Are all windows and doors that are
accessible from the outside lockable?

[ ]

1.5

WINDOW CONDITION

Is there at least one windaw, and are ali
windows free of signs of severe
deterioration or missing or broken out
panes?

1.6

CE!LING CONDITION

I5 the ceiling sound and free Irom hazardous
delfects?

1]

1.7

WALL CONDITION

Are the walls sound and ree trom hazardous
defects? ‘

1.8

FLOOR CONDITION

Is the fioor sound and tree from hazardous
delects?

[ 1]

1.9

LEAD PAINT

Are allinterior surfaces enther free of
cracking, scahing, peeiing, chipping, and
loose paint or adeguately treated and
covered to prevent exposure of the
occupanlis 1o lead-based paint hazards?

Notes: (Glve item 1)




2. KITCHEN

2.1 KITCHEN AREA PRESENT _
Note: A kitchen s an area used jor preparation of meals. It may be either & Separats room of &n arsa of & larger room {for example, & kilchen
wraa in an siticiency apariment).
22-29 ‘ o :
Same as supianations lor “Living Room™ with following modilication:
2.2  Note: the requirement Is That 8t least one outier and one permanent light fixture 8¢ Dresent 3nd working. '
2.5  Note: the absence of 8 window doas not {ail this item In the kitchen. if there is no window, check "Pass.”

2.10 STOVE OR RANGE WITH OVEN

Both an oven snd B WOVe {0F range) with Lop burners must be present and working. IF sither is misaung and you know that the tandiord 1S
responsible for supplying these applisnces, check “Fail.™ Put chack in “Inconclusive™ column if 1he tenant is responsibie for supplying Ihe ap-
pliances and he or sha has not yet moved in: Contact tenant of proapective tenant 1o gain verihcation that facihty will be supplied and 13 10 working
condition. Mot piates are not acceptable substitutes for these facilities. '

An oven is not working if it will not heat up. To be working a stovs or range must have all burners working and knobs to lurn 1hem ol and on.
Under “working condition,” aiso look for hatsrdous gas hook-ups svidenced by strong gas smalts; thess shouid Tail. (Be sure that this condition 15
not confused with an ynlit pliot light — & condition that should be noted but does not fail)

| Doth an Oven and a S10ve OF FANOE AT presant, but the gas or electricity are turned off, check “Inconclusive.” Contact owner or
get veritication that facility works when gas i3 furned on.

H Doth an oven and & Siove Of range 878 present and working, but defecis exist, nole thess to the nght of the form. Possibie gefects are:
tharked, dented, or scratched surfaces; cracked bumer ring; limited size reiative 10 family needs.

‘2.11 REFRIGERATOR
It no refrigerator is present, use the same. criteria lor marking either “Fail"” or “Inconclusive™ as were used for the oven and stove of range
A retrigerator is not working if It will not maintain 2 temparature low enough 1o heep food trom 3poiling over a reasonable penod ot ime. I the
atectricity is tuned off, mark “Inconclusive.” Contact owner tor tenant il unit is occupied) to get verification ol working concitron
If 1he refrigaraior in presant and working but defects sxist, note tnese to the rignt of the form. Possible minar delecls ine 'oge bioken Of mIss:
ing interior shalving: dented of scratched interior of axterior surlaces: minor detanaration of door seal; loose door hangle

managet 10

not satisty this requirement. A sink ishot working unless il has running hot and cold water from the faycets and a properly connecied and properly
working drain {with a “gas trap™). i B vacani 4panment, the hot water may have besn turned ol and there will be no hot water Mark this “In-
conclusive.” Chach with ownat of manager to verily thal hot water 13 available when service is turned on.

1 a working sink has defects, note thia 10 the right of tha item. Possibie minor dalects include: dnpping faycet. marked. dented. or scratched
surface: siow drain; missing or broken drain stopoer. . ¥

\

2.13 SPACE FOR STORAGE AND PREPARATION OF FOOD !
Some space must be available for 3torage and preparation of food. If there is no built-in space for food storage and preparation. a fable used
for food preparation and & POTadie Storsge cabinet will satisty the requiremant. it thers is Ao Duilt-in space and no reom for a 1able and poriabte

cabinat, check “Fail.”
I there are 30me minor delects, check “Pass™ and make notes to the right, Possible defects inciude: marked, dented. or Scraiched surlaces;

proken shelving of caDINGt doors; broken drawers of cabingt hardware; limited 3120 relative to lamily needs.
1

Notes: (Give ltem #)

2.12 SINK
¥ & permanently sttached kitchen sink is not present in the kitchen or kitchen area, mark "Fail.”" A sink in a Dathroom of a porfable basin will




2. KITCHEN

For each item numbered, check one box only.

ITEM¢ DESCRIPTION

|__DECISION

If FAIL, what

Yoo, PASS
No, FAIL
INCONCLU:

repairs necessary?
I INCONCLUSIVE, give details.
if PASS with comments, give details.

H FAIL

or INCON-
CLUSIVE,
date of
final
approval.

21

KITCHEN AREA PRESENT
Is there a kitchen?

d

ELECTRICITY

Is there at least one working electric outlet
and one working, permanently installed light
fixture? :

EL

23

ELECTRICAL HAZARDS
Is the kitchen free from electrical hazards?

:

24

SECURITY

Are a/l windows and doors that are
accessible from the outside lockable?

25

WINDOW CONDITION

Are all windows free of signs of deterioration
of missing or broken out panes?

26

CEILING CONDITION

Is tha ceiling sound and free from hazardous
defects?

2.7

WALL CONDITION

Are the walls sound and free from hazardous
defects?

FLOOR CONDITION

13 the floor sound and free from hazardous
defecta?

|

2.9

LEAD PAINT

Are all interior surfaces either /ree of
<racking, scaling, peeling, chipping, and
loose paint or adequately ireated and
Covered to prevent exposure of the
occupants to lead-based paint hazards?

g HHH B

210

STOVE OR RANGE WITH OVEN

Is there a working oven, and a stove {or
range) with top burners that work?

21

REFRIGERATOR

Is there a reirigerator that works and
maintains a temperature tow enough so
that food does not spoil over a rsasonable
period of time?

2.12

SINK

Is there a kitchen sink that works with hot
and cold running water?

213

SPACE FOR STORAGE AND
PREPARATION OF FOOD

Is there a space to store and prepare tood? .




3. BATHROOM

BATHROOM PRESENT

Masl ynis have $asily 10eniilistie DathrOOMS (1.0, & 30pRrLIE IOOM with loilet, washbasin and tub Of 3howaer). In some cases, however, YOU
will ancounter umis with scallered Dalhroom taciibigs {ve.. iLiiel, washbasin and Wb or showes localed in separale parts of the uml) Al a
mwimum there Myual be an enclosure around the toilet fn 150 “ase, count the enclosura arcund the 1oet as the dathroom and proceed with

3.2-1.9 pelow, with respect 10 they enclosure It therg 1 v nw . one bathroom thal 1s normally used, rate the one that 15 1n best congihon tor
Part 1. It thave 13 a 3econ0 DAthroom that is 4130 used, Curtyivie e d of the checkiist tor ttus room. (See Inspection Manuat tor additional notes
on raling the 3econd bathroom.)

3.2-2.9
Expianation 10r (nesa items 13 The Jame as that provided Tor "L!vmq Room" with the following mothfications:
3.2 ELECTRICITY
Note: The requirfement 13 that at least ore permanent light hature 13 present and working.
3.3 ELECTRICAL HAZARDS

Note: In agdihon to-the previousty mentionad nazards. outiels that are located where water might 3plash or collect are considered an elec-
trical hazard.

3.5 WINDOW CONDITION

Note: Tha absence of a window Joes nof ful thia iterm in the Dathroom [3ee item 3.13, Ventilation, 1or relevance of window with respect 1o ven-
tilation). I thare 13 NO wir-dow. check “Pass.”

3.7 WALL CONDITION ’ :

Note: Incluge under nonharardous defects (that would pass But $hould De noted) the following. broken of 100se hie, detenorated groviing
. at tutiwall 3nd tubifigor joiM1s O THED Surlaces: water stains .

38 FLOOR CONDITION

Note: Include under NORhazarcous Oefects “1hal woul? pass but should be noted) the lollowing: messing 1100r tlas. water slains.

3.10 FLUSH TOILET IN ENCLOSED ROOM IN UNIT

The toile! Must be contained within the dweling yrif and be availadle lor the exclusive use O! the DcCupants of the umt [+ ¢, oulhouses Of
taciities shared Dy Occupants of Other gwe'hing unis are not acceptabie) 1t must allow for prevacy

MOl working means the toilet s got connecies 10 2 wales supply, 1t 13 nol connected to a sewer gram, «11% clogged the cornechons (or vents
or Iraps) are faully 10 1he extent That severe Inanage o! water or escape of gases occurs. the Husming mechamsm Joes not tunchon propesty

11 the water 1o the umt has been lutned Off. cneck. ‘incgaciusive © OBtain venhication Hom owner of manager that 1aciity works propetly when
water 15 lurned on

Comment 1o the nght of the form 1f the toilel 1S "present, eaclusive, and working” bul has 1he tollowing types ol detecis. constant runming,
chipped OF Droken porCetain. slow araimng.

11 grain bIOChage IS MOfE S8NCUS aNc OCCUrS further n the sewer hine. Cauling backup, chack slem 7.6, “Farl” under Ihe plumbing and heating
part of the checkhst. A sign ol 380U sewar DIGCRaQe 1S the presence ¢f numerous backed-up drains

3.11 FIXED WASH BASIN OR LAVATORY IN UNIT \

The wash has:n must be perrmananily instatiedive . 3 portable wash bas:n goes not salisly 1he requirement) Also. 2 hitchen sink ysed 1o pass |
1he requirements under Part 2 ol the checkiist (krichen facilihest can Aol also serve as (he Dathroom wash basin The wash basin may be located
separale from the other bathroom taciitins {8.Q.. in & hallwayl %

Not working mean3 (he wash basin 13 nol connected 10 & SyStem Ihat will delivar hol and cold running water, 1t 15 NO1 Connected to a properly
operating drain. |RE CORNECTors {or vents Of 1rapsi are 'auity to Ihe extent 1hal 3avere 'eakaje 0' water of escape ol sewer Qa3es 0CCuUrs

It the water 1 1he unil OF *he DOt walsr yt hes een turned of*, chech “Inconclusive” OBbtain verdicalion trom owner of managet that the
Systam 15 i warking cond-tion .

Comment 10 1he nght ot the "orm il the wash Jasen i3 “present ana working” bul has the loliowing types of minot gelects snsuthcien warer
pressure. Anpping faucels, MINos 'eans. cracked or £HDDEO porcelam, SIow gran (3ee GI3CUISION above under kR[]

3.12 TUB OR SHOWER IN UNIT \
NOL Dresent means hal nerrher 3 tub nor Shower S Dresent in the urit Agar, thase laciliies naed Nol be 'n the 3ame rpom w-ih the rest of the \
bathroom lacihities They mus!, howeves De private

Mol working covers the same faquiismenty detaiied aDove lOr wash basin (311
Comment to Ihe ngnt of the 10rm +f The lub Or Showet 13 present and working bul Nas 1ne lollowing lypes of gelects qroowng taucet minot
laahs, CTACRed pOrCelBIn, SIOw Cramn (See O 3CUINON aTove ynder 310", abse~! or broken support 1cd lof shower curt . ’

3.13 VENTILATION T

Working vent sysiems include wenlilation shalls inon-mechanical vents) and slectnc lany Sleciric venl tans must lunction when swilch s
turned on (Make sure 'hai any matynctions are not Jue 1 the tan not beng plugge? i)

11 stecteic cutrant 10 the yntl has not Deen lurned on (and here i3 ro opensole wirdowl, check “Inconclusive ™ Ootan venhcation from owner
or manages thal syslem works. Note: exheysi vents mMus! De vented 10 IHe ouiside, aliic, or Crawispace

Notes: (Give ltem ¥)



3. BATHROOM For each item numbered, check one box only.

[ DECISION
- It FAL
§ .| or INCON-
= (0
& | | Z | tFAIL, what repsirs necessary? date of
s [ % |8 | HINCONCLUSIVE. give details. final
ITEM# DESCRIPTION - g z I PASS with commants, give details. appraval.

3.1 BATHROOM PRESENT (see

description) ' :
‘Is there a bathroom? DD

3.2 ELECTRICITY

Is there at least one permanently installed [ !D[] .
light fixture?

3.3 ELECTRICAL HAZARDS

Is the bathroom free from electrical Dl |D
| TS

hazards?

[ 3.4 SECURITY
Are all windows and doors that are DD
accessible from the outside lockable?

3.5 WINDOW CONDITION

Are-all windows free of signs of deterigration i I{ ]
. Or missing or broken oul panes? .

3.6 CEILING CONDITION

Is the ceiling sound and free from hazardouys DD
defects?

3.7 WALL CONDITION
Are the walls sound and free from hazardous
delects? DD
3.8 FLOOR CONDITION
Is the lloor sound and free from hazardous
defects? DD
39 LEAD PAINT

Are all interior surfaces either /ree of
cracking, scaling, peeling, ch:pcing. ana
Ioose paint or adequately treated ang

covered to prevent exposure o! the ! I[ !
occupants to lead-based paint hazards? i

| 310 FLUSHTOILET IN ENCLOSED ROOM
: IN UNIT

Is there a working torlet in the unit for l ',D{—l

exclusive private use o the teran'? —

3.11 FIXED WASH BASIN OR LAVATORY IN
UNIT

s therea working. permanently instalied

| .
wash basin with hot and cold running water l " 'D
i

inthe unil?

3.12 TUB ORSHOWER IN UNIT

Is there a working tub or showar with hot and ! ,Dl !
cold running water in the umit?

3.13 VENTILATION

Are there openable windows or 3 working DDD
ven! system?




4. OTHER ROOMS USED FOR LIVING AND HALLS

cumcnwm*mmnm"mmMMlm‘u e prasent (and not airsady noted i Pans 1. 2. and J of the
chachiial) in the wwt. See the discussion below for definition of “used for living." Also campiete an "Cther Room™ checkiist for all entrance halls, corndors.
nalls and ptarcases that sre located within the unif and are pant ¢f the ares used fof living. Il a hall. entry andior starwdy ar¢ conliguous. rate them as 3
whole—that is, a8 pant of one apaca. .

- Agditions! lorme lor rating “Other Rgoms™ are. provided in the checklist.

Detinition of “used um’:mmbim‘nmmimwlm-tmmmmhuhm n on a regutar bass. Do nof inClude rooms
of olher sreas that Rave been permanently, Of nedr permanentiy, closed off or areas that are infreauently entered. For example, 0o nol inciuge 3 utility rocm.
attached shed, sttached clossdin porch, Dasemaent, or garage i ihey are ciosed off from the main lving ares of are infrequenily enlered Do include any of
thena sreas il they are irequenily used (lor sxample, & Hnished basement/playroom. & ¢10300-in porch that 13 used as 3 bedroom duting Summer months).
MWﬂnmamm“MMmmmmmimomm ule.

i the unit is vecent and you U0 NOt know the sventual use of & panicular room, complete an “Other Room”™ checkhst il Ihare 1S any chance that the
room will be ysed on & regular basis. It there is no chance that the room will be used on & regular basis, do not nclude it tfor example. an unhmished Dase-

mant) since i will be cheched wider Part 5, Al Secondary Rooma, Not Used for Living.

4.1 ROOM CODE AND ROOM LOCATION
Enter ths SDPOPriste r0OM COUS ghven_ below:
ROOM CODES
1 w Bedroom of any other room used lor sleeping (regwdieas of type of room)
2 = Dining Room, or Dining Area )
3 = Second Living Room, Family Room, Den. Piayroom, TV Room
4 = Entrance Halis, Corridors, Halis. Staircases
5 = Additionsl Bathwoom (aiso chack presance of sink trag snd clogged toitel)
8= Other
Also write Tha ROOM LOCATION on the tine provided. Record the location of the foom with respect 10 the unmil's width, length and Ngor Ievel as i
you ware standing outside the unit lacing the entrance to the unit. . )
siphtieft: record whether the room is situated 1o the nght. teft, or center of the unit.
frantrear: record whether the Foom is situated 10 The back, front, o center of the unit,
Meer Jovet identity the Hoor jevel on which the room IS located.
If the uni in Yacam you may have some difficully pradicting the eventuat use of 3 room. Belora giving any room a code of 1 ibedroom), the
room must mest all of the requiremants for 8 “room used for siesping” isee item3 4.2 and 4.5).

£.2-4.9 - Explanation of 1hese Hems is Ihe 33me 23 that provided for “Living Room™ with Ihe lotiowing modilications.

42 ELECTRICITYALLUMINATION

¥ Room Code not = 1o 1, the room must have 3 means of natural or artificial illumination such as a permanent hght fixture. wall cutiet
MaMMIMhﬂ.mummm.

4.5 WINDOW CONDITION
W rooms. used for sleeping, il the windows are designed 10 ba opened, al least one wingow must be openable
The minkmum standards 00 20 require 8 window in “other rooms” nof used for sieeping, Therelore. iIf thefe 15 DO windOw N angther room nof
used for sleaping, check “Pass,” and note “no window™ in the arsa ot commaents.

ADDITIONAL NOTES

For staircases. the adequacy ol kgt and condition of the 31air ireads and railings is covered under Pan 8 of the checkiiat (General Health and
Satety).




4. OTHERROOMS USED FORLIVING AND HALLS

Foreachitem numbered, check onebox only.

N
g 1" FAIL
g or INCON.
3|3 CLUSIVE,
al = z 1t FAIL what repairs necessary? date of
g| g | 8 | /INCONCLUSIVE, give detaits, final.
ITEMé DESCRIPTION 2| £ | Z | 11PASS with comments, give details. approvat.
(] O e e e o et o ot st o
4.1 ROOM CODE anp 3 M.:m‘-;r’gm‘?znum ¢ regarctiesa of lype of room;
ROOM LOCATION: :mmw“ T ga0em, marieom. TV foom
right/left 4 = Other
front/rear
floor level

42 ELECTRICITYALLUMINATION

IF Room Code = 1, are there al least two
working outlets or one working outlet and
one working, permanently instalted light
fixture? If Room Code not = 1; is thers a
means of Illumination? .

43 ELECTRICAL HAZARDS
I3 the room free from electrical hazards?

44 SECURITY

Are g/l windows and doors that are
accessible from the outsid.o {ockable?

4.5 WINDOW CONDITION

It Room Code = 1, is there at least one
window? And, regardless of Room Code,
are ait windows free of signs of severe
deterioration or missing or broken out
panes?

48 CEILING CONDITION

Is the ceiting sound and free from hazardous
defects?

4.7 WALL CONDITION

Are the wails sound and free from hazardous
defecis?

4.8 FLOORCONDITION

13 the floor sound and free from hazardous
delects?

4.9 LEADPAINT

Are all interior surfaces either free of
cracking, scaling, peeling, chipping, and
loose paint or adequarely trested and
covered 10 prevent exposure of the
occupants 10 lead-based paint hazards?

i FBEB FHE

Notes: (Give item #)




SUPPLEMENT FOR:

4. OTHERROOMSUSED FORLIVING ANDHALLS

Foreachitem numbered, checkonebox only.

Are all interior surtaces either free of
cracking, scaling, peehing, chipping. and
loose paint or adequalely treated and
covered to prevent exposure of the
occupants 1o lead-Dased paint hazards?

RECISION
g I FAIL
@ of INCON-
3‘ 43 CLUSIVE,
1 | Z | UFAIL what repairs necessary? date of
wl| i 9 1f INCONCLUSIVE, give details. tinal
ITEM® DESCRIPTION St 2! Z | I1PASS with comments, give details, approval.
ROOM CODES .
41 ROOM CODE anp [ S e By avpa - YeeoaEuOEL o1 o aloe”
AOOM LOCATION: g mans Daneases T AR
S - Agan onal Baywoom
rightileft &+ Other
frontirear _
tioor level
4.2 ELECTRICITYALLUMINATION
Hf Room Code = 1, are there at least two
working outlets or one working outlet and
one working, permanently installed hght
fixture? H Room Code not = 1,15 there a [ H lD
means of (llummation? L
4.3 ELECTRICAL HAZARDS J
ts the room free from electrical hazards? DDD
4.4 SECURITY
Are all windows and doors that are | l! ]
accessible trom the outside iockable?
4.5 WINDOW CONDITION
If Room Code = 1.15 there at least one
window? And. regardiess of Room Coce,
are all windows free o! signs o! severe
deterioration or missing or broken out DD
panes”?
4.6 CEILING CONDIT!ON
1s the celing sound and Iree from hazardous DD
delects?
4.7 WALLCONDITION
Are the walls sound and !ree from hazardous DD
delects?
4.8 FLOOR CONDITION-
Is the lioor sound and free from hazardous I II !
, defecis?
4.9 LEAD PAINT

Notes: (Give item ¥)
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SUPPLEMENT FOR:

4. OTHERROOMSUSEDFORLIVING ANDHALLS

Forsachitem numbered, check one box only.

DECISION
! g It FAIL
| £ or INCON-
214 l ] CLUSIVE,
i = Z | ¥ FAIL what repairs necessary? date of
w! ;1O | IHINCONCLUSIVE, give details. tinal
ITEM® DESCRIPTION : ,‘.; z.Z It PASS with comments. give detaiis. approval

41 ROOMCODE anp D
ROOM LOCATION:
righthiett ___

frontirear —_—
Noorlevel _____

OCM CODES

[
! e Bedloomofany olhegt 1I0OM uted 'ur SHeDING regargless of type ol raoms
2 2 Dsning Room ar Dining Area

] = Secondtiweng Roar £ amiy Rogm Den Pragroom Ty Rgom

4 = Entrance Haus Cornoors Hals 5 aucases

5 = Addrgna: Bathzoom

&

= Qtnher

4.2 ELECTRICITY/ILLUMINATION

It Room Code = 1, are there at least two
working outlets or one working outtet and
.one working, permanently instalied hight
tixture? It Room Code not = 1.:s there a
means of illumination?

O

43 ELECTRICAL HAZARDS
Is the room Ifree trom electrical hazards?

L]

4.4 SECURITY

Are all windows and doors that are
accessible from the cutside locxahle?

4.5 WINDOW CONDITION

If Rcom Code = 1.15 there al leas! one
window? And, regardless ol Room Code.
are all windows free of signs of severe
gdetenoration of missing or broken gut
panes?

4.6 CEILING CONDITION

Is the cerhing sound and Iree Irom hazardous
defects?

4.7 WALL CONDITION

Are the walls sound and Iree from hazardous
detfects?

48 FLOORCONDITION

Is the Hoor sound and free from hazardous
delects?

49 LEADPAINT

Are allintertor surlaces either free of
cracking. scaling, peeling, chipping, andg
loose paint or adequately treated and
covered to prevent exposure of the
Occupants to lead-based paint hazards?

Nates: (Give item #)

it




SUPPLEMENT FOR:

4. OTHERROOMSUSED FORLIVINGANDHALLS

Foreachitemnumbered, check one boxonly.

Are all windows and doorg that are
accessible from the outside lockabie?

DECISION
'5_-' It FAIL
g or INC™
R AL cLus
b~ E 5 If FAIL, what repairs necessary? date o
ilglo| ™ INCONCLUSIVE, give details. final
ITEM® DESCRIPTION L - i1 PASS with commants, give details. approval.
D ROOM CODES
41 ROOM CODE aND 3 = Binamg Room. ot Duwng Ares :”T vae al room
ROOM LOCATION: 3 L R L P orn s aveases o o
3 a Aogional Bathroom
right/left § 2 Other
trontirear
floor levet
4.2 ELECTRICITYALLUMINATION
If Room Code = 1, are there at least two
working outlets or one working outlet and
one working, permanently installed light
fixtura? If Room Code not = 1, is there a .F.
means of Hllumination?
T43 ELECTRICAL HAZARDS
Is the rocm free from electrical hazards?
4.4 SECURITY

4.5

WINDOW CONDITION

If Room Code = 1, is there at least one
window? And, regardiess of Room Code.
are all windows free of signs of severe
deterioration or missing or broken oul
panes?

4.8

CEILING CONDITION

Is the ceiling scund and free from hazardous
detects? .

4.7

WALL CONDITION

Are the wails sound and free from hazardous
defects?

4.8

FLOOR CONDITION

Is the floor sound and free irom hazardous
defects?

HHHE HH
L]

49

LEAD PAINT

Are all interior surfaces either /ree ol
cracking, scaling, peeling, chipping, and
loose paint or adequately treated and
covered o prevent exposure of the
occupants to lead-based paint hazards?

—

Notes: (Give item #)




SUPPLEMENT FOR;

4. OTHERROOMSUSED FORLIVINGANDHALLS

Foreachitem numbered, check one box only.

Are all windows and doors that are
accessible rom the outside lockahle?

DECISION
it FAIL
or INCON-
5 2 3 CLUSIVE.
X | n FAIL, what repeirs necessary? date of .
- % [8 | INCONCLUSIVE. give detaite. final
ITEME DESCAIPTION = |2 |Z ] HPASS with comments, give detaile. approval.
E' AOON COOES
41 ROOM CODE anp . 1= Quvor o o g e 1 hoeceng rogarihess of tyoe of roomy
ROOM LOCATION: § o Errents sl Comtcr paze®, Oun. Parroem. TV Room
§ = Adsitionel Bawvweom
rightieft 4 = Other
front/resr
fioor level
42 ELECTRICITYALLUMINATION
If Room Code = 1, are there at least two
working outlets or one working outlet and
one working, permanently installed iight
fixture? If Aoom Code not = 1,.is there a
means of ilumination?
4.3 ELECTRICAL HAZARDS
IS the room free from etectrical hazards?
44 SECURITY

4.5

WINDOW CONDITION

It Room Code = 1, is there at least one
window? And, regardiess of Room Code,
are all windows free of signs of severe
deterioration or missing or broken out
panes?

4.8

CEILING CONDITION

Is the ceiling sound and free from hazardous
defects?

4.7

WALL CONDITION

Are the walls sound and free from hazardous
delects?

FLOOR CONDITION

Is the ficor sound and Iree from hazardous
defects?

LEAD PAINT

Are ail imerior surtaces either free of
cracking, scaling, peeling, chipping, and
loose paint or adequately trested and -
covered (0 preavent axposure of the
occupants 1o lead-based paint hazards?

5 BEBBE BEF

Notes: (Give tem #)
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5. ALL SECONDARY ROOMS (Rooms not used for living)

5. SECONDARY ROOMS (Rooms not used tor living)

It any room n the unil 610 not maet 1he requiramaents for “ofher room ysed 1o living™ in Part 4,11 13 10 be considered 3 “secondary room {nol
used for hving).” Rate al of these rooms together {i.e.. a 3rngle Part 5 checklist for ail secondary rooms (n the unit). '
Inspection s reguired of the 1ONGwING 1wo 1tems s:nce haza-dous defects under these ilem) covld jaopardize the rest of 1he umt evenif pre-
sen! in rooms not used for iving: 5.2 Security, 5.0 Elecincsl Hazaros Also be observant of any othar polentially hazardous leatures in thase rooms
and record under 5 4

5.1 NONE o
If thare are No “secondary ro0ms Irooms notf used for hving),” check NONE snd go on 10 Pan & \
5.2-5.4 _ e ——

Explananion ior thess 11ems 1S the same as Iat provided for Living Room.

ADDITIONAL NOTE

In recording “olher potenuany nazardous leatures.” nole hn the space prowded) the means of access Lo the room wilh the hazard and chech the
box unger “Inconclusive ” DiSEuss the nazard wen the PHA inspechion supervsor 1o determine “Pass” or “Fail “'nclude detec's ke targe noles
i loor, walis or ceihings, evrdence &f Liruziura’ 2ollapse. winggwa «n condit:on of Severe deleroration.

6. BUILDING. EXTERIOR =

6.1 COND!ITION OF FOUNDATION

“UUNSOUNG Of NAZAIGOUS MEans ‘Cu~Canants A '™ severe Siiyciura! defects indwcal'ng the potential tor structural collapse. of ‘oundations
thatl aligw signil:cant enlry of ground watas (for ax32ie evidenceqd by lgocing ¢! Dasement

6.2 CONDITION OF STAIRS, RAILS AND >CRCHES T

“Unsound 07 hazardous’ means $tarrs, DoCTCE S3CoNIes or decks with severa slructurat defecls: or broken. rotting of missing sleds, or
absence ol a Ranarm! when there are gatence? '24277¢ 2 fipps ive. generally four OF Mose consecutve Steps), 0f absencs 3f Of Insecure rakings
#round a porch of baicony wh.ch i3 ApOIoxmate v J7 '~Ches Of more 2bove the Qrount

6.3 CONDITION OF ROQF AND GUTTERS T

“UNsSoune ang narardous’ means The roct 103 targus detects such &3 3enous buckiing, sagoing inditating the potenlial of structurat coi
lapse. There are large noles OF OINEr grfarts *~at wots sgsylt 'n signhicant i Oof water inhli:zt:on n MOSt Cases severe extenor celecls wiki De
sgllented '~ POUA Iy SENOUS SUSACE SeteCta wr UT Cmz gl p.g, DUCKIING, waie!f CaTace!. Toe Jullers, aownspouis 219 solfis (ared wnoer the
eaves) SNOW S8t OUS JECAy ANC “ave TUOwRr TRT Artey 0T Ramhegnl ai Jr water (nlo the ntenior of 1he strecivre Gulters and downspouts are.
however, 201 8Oy 8E 10 0aSS I The roa! -5 =a1 3tnpratie 20 there 15 no Sign of inten.Or wale’ gamage, checs “Pass

6.4 CONDITION OF EXTERIOR SURFATZS
See dehition apove fof roo', tem 5.3
6.5 CONDITION OF CHIMNEY
The chimney should Ret e senouﬁ'y 1S O $N0wIng evidence of Sigmiicant disintegralion (1 e . Many missing bDrcks;
6.6 LEAD PAINT: EXTERIOR SURFAZES T~

Extenor surlaces Choge walls, s1a s Ce0«), DCIChes, raings. windows and goors

See disCutsion of Lead Parn wtpem * 1 =smege : efaems) 'ar Livng Room 107 explasaton of reguiations for treatment of covening of su'laces
NOL N comEphance Kote Safes s aspacign om0 gne 3WA Hangoook TE207. 5-4T

6.7 MOBILE HOMES: TIE DOWNS
MoDile homey Mys! De 5'acec ON 3 %:1m1n 2 7727 © Manner and be iree rom hazards suth as shéing anod wing damage Mabile homes must be
securely an<hored Dy 3 edown gev.Ce which 2.5t 2Lle5 gnc ransless the 1oads (mposes Dy the unil lg approc-iate ground anchors 50 3% Lo fess!
wind oveflurmng ard shehng, Uniess 2 varanoe Mas Deen 2oDroveC Oy the HUD Area Othce

6.8 MOBILE HOMES: SMOKE DETECTORS

FAegulalion as stated inilem

Notes: {Give item ¥} . \
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S. ALLSECONDARYROOMS{Rooms notused forllving)

Foreachitemnumbered, check onebox only.

DECISION
)
5 i FAIL
R o INCON-
214128 CLUSIVE,
w | < Z | UFAIL what repeirs necessary? date of
|1 8 1INCONCLUSIVE, give details. final
{TEM# DESCRIPTION 2| 2 | Z | 1 PASS with comments, give details. appeovai.
51 NONE(JGOTOPARTS
5.2 SECURITY
Are all windows and doors that are
accessible from the outside lockab'e in each
room? :D
5.3 ELECTRICAL HAZARDS
Are all these rooms free from electrical ![ J[
hazards? J
54 OTHERPOTENTIALLY HAZARDOUS

FEATURES IN ANY OF THESE ROOMS

Are all of these rooms free of any other
ootentially hazardous featlures? Fer each
room with an “other potentially hazardous
‘eature,” explain hazard and means of con-
trol ot interior access to room.

6. BUILDING EXTERIOR

6.1

CONDITION OF FOUNDATION

Is the foundation sound andg tree trom
hazards?

6.2

CONDITICN OF STAIRS, RAILS, AND
PORCHES :

Are ail the extarior stairs, rails and porches
sound and free from hazards?

6.3

CONDIT!ON OF ROOF AND GUTTERS

Are the roof, gutters and downspouts
sound ang free from hazards?

CONDITION OF EXTERIOR SUPFACES

Are exterior surfaces sound and irea from
hazards?

6.5

CONDITION OF CHIMNEY
!s the chimney sound and Iree ‘rom hazards?

6.6

LEAD PAINT: EXTERIOR SURFACES

Are all exterior surfaces which are
accessible *n children vnder seven yeasg ol
age free of cracking, sca'ing, oeel:ns,
chipping. and loose paint ofr adegquartely
treaied or covered to prevent exposure of
such chitdren to lead-based paint hazards?

8.7

MOBILE HOMES: TIE DOWNS

It the unit is a mobile home. is it properiy
placed and tied downT ! no! a mgbile
homae, check "Not Applicable.”

8.8

= Not Applicabie

MOET.E HOMES: SMOKE DETECTORS

-

it unit is a moYite home. does it have at least
one sMoke detector in working condition? It
not 2 mob-e home, check “Net Anplicabte,”

. Not Applicable
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7. HEATING AND PLUMBING

7.1 ADEQUACY OF HEATING EQUIPMENT , \

“Adequale haat"” mesns Ihat tha heating sysiem is capsbie of delivering enough haal 10 2ssure 3 healthy environment in the unit (appropriate \
10 the climale). The PHA iz mesponaibie for defining what constitutes a haalthy living environment in the area of the country 1n which il Operales
Local codes {(city or slale codes) should be instructive in arriving 3t a ressonable local definition. For eaample, 10+ heal adeguacy, local cooes

Oftan require that the unit's heating Tacility be capabls of maintaining 8 given temperature level during a designaled lima penod Ponabie slectric
FO0M haaters or kitchen sioves of ranGes with a bulit-in heat unit are nol acceptable as a primary source of haat tor units localed :n areas where
CAmate contitions require reguiss heating.

“girectly or ingivectly to all rooms used for Hving™ means:
“girectly™ means that sach room usad for living has a heat source (e.g.. working radistor; working hol air register. baseboasrd heat)

* “ingirectly™ means that. il ihere i3 no heat 3oUrCe present in the room, heal can enler the room easily from a heatsd adjacent room (e.g., a dimng
room may not have & radiator but would recsive hest irom the haated living room through a large open Mchway).

i the hasting system in the unit works but theva is 3ome question whether a room without 3 heat 30uUrce would receive adequate indirect heat.
chack “inconciusive” and verify adequacy from tenant or owner (2.9, unheated bedroom at the end of a long haliway).

How 1o determine the capability of the heating system: |t the unit is cccupied, ususlly Ihe quickes! way 10 determine the capebility of the
heating system over 1ime is 10 Quastion the tenant. f 1he unit is not occupied. or 1he tenant has nol livad in 1he unil dunng the months when heat
would be nesded check “Inclusive.” It will be necessary 10 question the owner on 1his point afler the inapection has been compleled and, -i
possidle, to question other tanants (i it is a multi-unit structure) about the adequacy ol heat provided. Under some circumsiances the acdequar s 1’

heat can be determined by & simple comparison of the size of the heating system compared 10 the area 10 be healed For example, 3 *nall pes
manently insialled Space haster in a living room is probably inadequats for heating anything lasrger than 3 relatively small aparnment.

7.2 SAFETY OF HEATING EQUIPMENT

Exampies of “unvented luel buming space hedlers” are: poriable kerosena units, unvented open liame portable units.

“Other unsate conditions™ include: breskage of damags 10 healing system such that there is a potential lor tire or other threats to safety: 1im
proper connaction of flues aliowing exhaus! gases to enter the living area; improper nstaliation of squipment (e.g.. proximity of luet 1ank 10 heat
sowrce, sbesnas Of salety devices) indicatlions of improper use of equipment ja.Q.. svidence of haavy buiidwp of sootl. creosote, or other
substance in the chimney), disiniegrating squipmant; combustible materials near heat sources or fllus. See Inapection Manual tor a more detaled
discusaion of the inspaction ol satety aspecis of the haating systema.

H you are unabia 10 gain scceas 10 the primary haating system in the unit chack “inconciusive.” Contact ownar or manager for verilication of
safety of system. i the system has passed a recent local inspection check “Pass.” This applies espacially 1o units in which heat 1s provided by a
large scale, compiax central haating system that serves multipte units (¢.g., a boiler in the besement of a large spartment buitlding). In Most cases
& large acale heating systemn lor & multi-unit building wiil b subject 1o periodic salety inspections Dy a local public agency. Check with the owner
of manager 10 determine the date and outcome of the last such inapection or look for an inspection certificate postad on the healing system.

7.3 VENTILATION AND ADEQUACY OF COOLING

11 the tenan! is present and has occupied the unit during the summar months, inquire about 1he adequacy of arr llow. If the tenant 13 not pres:
ant ot has not occupied the unit dwing the summer montha, test & sampie 0f windows 10 see thal they open {see Inspection Manual lor
instruction). -

“Working cooling squipment™ includes: centrat (flan} ventilation system. evaporative cooling system; room or central air conditioning. /

Thack “inconciusive™ I there are no openable windows and it is impossible, of inappropriate, 10 test whethar a cooling system works. Check
with othar tenants in the bullding (in 8 multi-unit structure) and with the owner or manager for verification of the adequacy ol ventilation and cool/
7.4 HOT WATER HEATER
“Location presants hazard™ means thal the gas o oil water heater is locaied in hiving areas or closets where salely harards may exist (e g.,
water hasler locaied In vary clutiersd closet with cloth and papar items slacked against it
Water haaters must have & temperature-pressure refief valve and diacharge line {directed toward the floor or outside of the linng area) 3s a
safeguard agains! Bulld up of steam if the haatsr malfunctions. It not, they are not properly squipped snd 2 hal' ail.
To pass, gas of oif fired hot water heaters Must be vented into a properly instailed chimnay or Nus leading outsicde. Electric hol water heaters
do not require venting.
H it ts impossible 10 view the hol watsr haater, check "Inconciusive.” Oblain verification of safety of aystemn lrom owner or manager.
Check “Pass” If the haater has passed a local inspection. This applias primarily 10 hot waler that i3 supplied by 2 1arQe scale complex waler
hesting system safety, tem 7.2, above.
7.5 WATER SUPPLY
i e structure has 8 private water supply (usually in rural aress) inquire inlo the nature of the sypply (probably (rom the owner) and whethes i
is spprovabie by an appropriate public agency.

ing.

heating system thatl serves multiple units (e.g.. hot water heating system in large apartment buitding). Check in the same manner gescnbed |or
1t the structure is connected 1o a city of town water sysiem, check "Pass.”
Ganaral nole; H ilems 7.5, 7.8, or 7.7 ara checked “Inconciusive,” check with owner of manager for verification of adequacy

7.6 PLUMBING

“Major lpaks™ maans thal main water deain and tend pipes (oHen located in the basemaent) are serioualy leaking. {Leaks present at specilic
{aciiilies have already been evaluated under the checklist items for “Bathroom™ and ~Kilchen.™)

“Corrosion {Causing serious and persistent levels of rust of contamination in the diinking walter) can ba determined by observing the color of
1he rinking water At several taps. Badly corroded pipes will produce noticeably brownish waler, If the tenant ix currenily occupying The unit, he or
she should be able 10 provide information about the persisience of llus condition. {Make sure [hat the “rusty waler”™ i3 not a lemporary condition
caueed by city or town maintenance of main water lines.) Sae general note under 1.5

7.7 SEWER CONNECTION
H the struciure is connected 1o the clty or town sewer sysiem, check "Pass.”
H the structure had its own private disposal System (e.0.. septic tield). IngUire ifto the neture of the System and detarming whether this type of
system can meet approprists health and satety reguiations.
Tha tollowing conditions constitute “evidence of sewer back uo strong sewer gas smell In the basement or outside of untt, numercus clog-
9ad o very siow draing; masshy areas outside of unit above septic tietd. See penersl note under 7.5.
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7. HEATING AND PLUMBING

For each Iltem numbered, check one box only.

ITEMS

DESCRIPTION

DECISION

INCONCLUSIVE

No, FAIL

if FAIL, what repairs necessary?
I INCONCLUSIVE, give details.
N PASS with comments, give detsils.

H FAIL

or INCON-
CLUSIVE,
date of
final

spprovel,

74

ADEQUACY OF HEATING EQUIPMENT

Is the heating equipment capable of
providing adequate heat {either directly or
indirectly) to all rooms used for living?

;

7.2

SAFETY OF HEATING EQUIPMENT

Is the unit free from unvented fusl burning
space heaters or any other types of
unsale heating conditions?

L]
[]

7.3

VENTILATION AND ADEQUACY OF
COOLING
Does this unit have adequate ventilation and

cooling by means of operable windows or a
working cooling system?

1N

74

HOT WATER HEATER

is hot water heater located, equipped, and
inatalled in 2 safe manner?

175

WATER SUPPLY

Is the unit served by an approvable public
or private sanitary water supply?

L

7.8

PLUMBING

Is plumbing free from major leaks or
corrosion that causes serious and persistent
levels of rust ar contamination of the
drinking water?

7.7 SEWER CONNECTION

Is plumbing connected o an approvable
public or private disposal system, and is it
free from sewer back-up? ’

Notes: (Give iem #)
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8.

GENERAL HEALTH AND SAFETY

ACCESS TO UNIT

“Through another unit™ means that access 10 1ot .. ! ia oaly possidie by means ol pasasgs thwvough another dwelling unit.

7

7

/

/

Z

8.2 EXITS
=Acceptable fire axit™ masns that the bullding myust Rave an sitemative mesns of exil in case of fice that meats local of state regulations: this
could include:
s An openable window If the unit is on the first Moot or second Noor of aasiy acceasibie 1o the ground.
* A back door opening onta & Porch with & stairway lsading to the ground. )
« Fire sscaps, lire ladder, ot fire stairs.
~Biocked” means thal the eall is not usesble dus 10 conditions such as debrin, S107ape, 00O o window Ralled shut, broken leck.
important note: The PHA has the lingl rasponaibility lor deciding whather the type of gency exit |s ptable although the tenant should
assist In maxing the decision. .
8.3 EVIDENCE OF INFESTATION .
~prasence of rals, or severs infestation by mice or yermin™ (such as roaches) la evidanced by: ral heles; droppings. fat runs; numesous »at-
tings of rat poison. H the umt i3 occupied. ask the tenant.
8.4 GARBAGE AND DEBRIS
“Heavy sccumulation” means large pies of trash and gerbage, discarded furniture, and Sther gebrls (nol temporarily stored swiaiting removal)
that might harbor rodents. This may occur inalde the unrit, in common areas. of outside. It usually means a leve! of accumulatioh beyond the
~apacity ol an individusl to piek uD within an hour of two.
8.5 REFUSE DISPOSAL
~Adequate covered facilities” InCluges: trash cans with covers, garbage chutes, "dumpsters” (i.e. large scale reluse boxes with lids), and
rash bags (if approvabie by local public agency). “Approvable by tocal pubhc apancy” means that the 1ocal Health and Sanitation Depantment (c:-
ty. town Of County} approves (he type of tacility in use. Note: During the penod when the PHA i3 setting up its snspection program, it witl chack with
1he locsl heaith ang aanitation departmant to determine which types of facililres are accepiable ang include thia in the inSpechion requirements.
If the unit is vacant and there are no adequale covared facilities prasent, check “Inconclusive.” Contact the owner or manager tor vatitication
ol 1aciltes provided whan the unil is ocCupied
8.6 INTERIOR STAIRS & COMMOM HALLS
*Lo0%e, hrokan. Of Miasing sieps™ sheuic fa:t it they present a sanious risk of thpping or falling.
A handrail 1s requitéd ON EXteNcRa SeclioNI O! 31airs (i.9.. genarally loyr or more tensecutive 3teps). A railing is required on unprolectss
heights such a3 around starwells. .
It working congition of Jights cannol be determuned. check “Inconciusive.”
~Other harards  woutd be conditions 3uch as bare eiaclncal wites and tpping hazargs.
8.7 OTHER INTERIOR HAZARDS
Examplies of othar hazards might ba: 2 broken bathroom lixture with a sharp edgein a 1ocation where it represents a hazard. 8 protruding nail
in & doorway
8.8 ELEVATORS
Hole: Al the time the PHA i3 setting up itS INSDECIION Program il will determne 1ocal licenaing practices for slevators. Inspectors should then
ba aware of thess practices 1n evalyating this itam a.g., checx inaspection date). I no slevator chech “Nol Applicable.”
8.9 INTERIOR AIR QUALITY
11 the wnspecior Fag any QuUEslLions about whether an existing POOr air quality condihon should be considered dangerous. he of she should
chack wilh the 10cal Health and Satety Department !City. lown or county). .
8.10 %ITE AND NEIGHBORHOOD CONDITIONS
Examplas of conditions thal would “serously and contir ty endanger (he heailh or sslety of Ihe residents” are
« othver Duilgngs On, Of NEar the properly. thal pOs* serous hazards (e.g., dilapicaled shed of Qarage wilh potential lor structural coltapse).
o gwidpnce of NoOdY OF Mar dranage Droblems,
« gwidence of mud alides o/ large land settlement of Co'lapse:
* proxvTuly 10 Opan 38w,
« ynprotecisd hiwghts (clitts, quarries, mines. sandors)
» firg hararas.
« abnormal air polylion or smoke which conlinues lu_ouqhout he yeat and is detetminad 10 Senously endanger health.
¢ CONLNUOUY Of SACHINIVE wibration of vehvcular trathc [ The unit is occumed, ask the tenant)
8.11 LEAD PAINT: OWNER CERTIFITATION

If the ownes i3 1aquvred 10 ireat OF COVET 3NY INOr OF axlenor
surlaces, the PHA myst obtam cerlitication that ihe work has besn “The ungersigned heraby cermthes that Ihe property located at
done 1 aCCOTAance wi'h such requirements pnor 10 the exec:iven or
renawal ¢ any HAP contract. No seinspeclicn 13 necessary *f cer

nhcate 13 shtained ' {property acoresy)
Sugpesied wording of s certhoate 5 a3 follows: Nas had ADOICADM SUMACES rested OF COvEred 23 required.
(Owner's Signatuie)
{Typa of Print Nama) {Dale)

/

/
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8. GENERAL HEALTH AND SAFETY

For sach item numbered, check one box only.

ITEM® DESCRIPTION

DECISION

FAIL

It FAIL, what repairs necessary?
1t INCONCLUSIVE, give detalis.
i PASS with comments, give detalls.

Yeas,

PASS ’
INCONCLUSIVE

I FAIL
of INCON-
CLUSIVE,

linai
spproval.

8.1

ACCESS TO UNIT

Can the unit be entered without having to go’
through another unit?

8.2

EXITS

Is there an acceptabie tire exit from this
building that is not biocked?

8.3

EVIDENCE OF INFESTATION

Is the unit free from rats or severs
infestation by mice or vermin?

8.4

GARBAGE AND DEBRIS

Is the unit free from heavy accumuiation of
garbage or debris inside or outside?

45 dH

a5

REFUSE DISPOSAL

Are there adequate covered facilities for
temporary storage and disposal of ioco”
wastes, and are they appravable by a local
agency?

8.6

INTERIOR STAIRS & COMMON HALLS

Are interior stairs and common halls free
from hazards 10 the occupant becayse o?
loose, broken or missing steos on stairways;
absent or insecure railings; inadequate
lighting; or other hazards?

a7

OTHER INTERIOR HAZARDS

Is the interior of the unit free from any other
hazards not apecifically identified
praviously?

O
L]

ELEVATORS

Whera local practice requires, do a!!
elevators have a current inspection
certificate? !f local practice does not reauire
this, are they working and safe?

T 2 wotasotcasie

a9

INTERIOR AIR QUALITY

{3 the unit free from abnormaltly high leve's
of air poltution from vehicular sxhaust,
sewer gas, fuel gas, dust, ar other politants?

(1]

8.10

SITE AND NEIGHBORHOOD
CONDITIONS

Are the site and immediate neighborhood
free from conditions which wouid seriousty
and continuously endanger the heaith or
satfaty of the residents?

-

an

LEAD PAINT: OWNER CERTIFICATION

It the owner of the unit is required to treat
Of cover any interior or exterior surfaces,
has the certification of compliance besn
obtained? If owner was not required to
treat surfaces, check “Not Applicable.”

!

o

(3 Not Applicable

19



(Optional)
INSPECTION SUMMARY

Provide a summary description of each item
which resulted in a rating of FAIL or PASSED
WITH COMMENTS.

Tenant ID # . _ ________ Dats of Inspection:
Inspecior
Type of iInspection INIT: O SPEC. O REINSP, {1

Addreas of inspected Unit:

Rasson for “Fall” Rating or Commenta
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Page 1 of 5

SAMPLE
SERVICE SYSTEMS INSPECTION PROGRAM

Catch-Basin Inspection and Service

To prevent flooding conditions and to ensure sanitary conditions, each catch
basin is to be inspected and, if required, cleaned on a monthly schedule by
an assigned laborer.

Catch-basin locations and numerical designations should be shown on a plot
plan of the development that clearly depicts this information and is attached
to report.

All inspections and services are to be recorded on a Catch-Basin Inspection
and Service Report.

Compactor Inspection and Service

To maintain continuous and efficient operation of all solid waste compactors,
each unit is to be inspected, cleaned, and serviced according to the
manufacturer’s recommendations each week by an assigned maintenance
worker.

All inspections an work performed are to be recorded on a Compactor
Inspection and Service Report.

Condensate Pump Inspection

To ensure continuous and efficient operation of all condensate-return
pumps, each location listed on a Condensate Pump Inspection Report is to
be inspected by an assigned maintenance worker each week.

The procedure should required that all pumps, pump rooms, and equipment
be inspected for operation, security, lighting, cleanliness, and general
condition, particularly leaks requiring repair.

The Inspector shall ascertain that all equipment is operational by
observation and/or testing. This includes, but is not limited to, tests,
thermometers, pumps, controls, and sumps. All findings are to be recorded
on he report form.



SAMPLE Page 2 of 5
SERVICE SYSTEMS INSPECTION PROGRAM

Electric Transformer Inspection

To ensure safe and continuous operation of all electrical transformers, each
transformer listed on an Electric Transformer Inspection Report is to be
inspected each month.

Each transformer manhole, vault, and/or enclosure is to be kept clear of
storage, clean, lighted, dry and secure from unauthorized entry (locked).

The procedure requires that each manhole and vault be opened and entered
to inspect for improper storage, degree of cleanliness, security, lighting,
and general operating conditions, such as flooding or excessive insulating
dust.

Each finding is to be recorded on the report form.

Elevator Equipment Inspection

To ensure continuous and safe operation, each elevator is to be serviced by a
certified staff elevator mechanic or contractor not less often than required
by local code. Upon receipt of the servicing contractor's service report
and/or upon completion of any service work completed by the maintenance
work force, an assigned maintenance worker is to inspect the
elevator-equipment room for cleanliness, lighting, security, and improper
storage. In addition, each elevator cab is to be checked for cleanliness,
lighting, and smoothness of operation monthly.

All inspections are to be recorded on an Elevator Equipment Inspection
Report.

Emergency Lighting Inspection and Service

To ensure reliable emergency lighting service, an assigned maintenance
worker is to inspect and service each emergency lighting unit as listed on
an Emergency Lighting Inspection and Service Report on a quarterly
schedule.

The required inspection and service shall include testing each unit for
correct operation and, in the case of a battery unit, adjusting the lamps and
checking the batteries. Each finding is to be recorded on the report form.



SAMPLE Page 3 of 5
SERVICE SYSTEMS INSPECTION PROGRAM

Exhaust Fan Inspection and Service

To maintain a continuous and efficient ventilation system, each exhaust fan
listed on an Exhaust Fan Inspection and Service Report is to be inspected
and serviced in accordance with the manufacturer's recommendations by an
assigned maintenance worker on a semi-annual schedule.

The inspection and service is to include:

Lubricate motor when required;

Lubricate bearing and shaft when required;

Check assembly for mechanical stability;

Clean unit and components {filters):

Adjust “V” belt and report existing condition, (whether good/poor or
in need of replacement); _

Check timers for correct setting;

Check fan operation.

OC0QO00D0

ocC

All inspections and services performed are to be recorded on the report .
form.

Exterior Light Inspection

To assist in maintaining a safe environment and to ensure continuous timely
exterior lighting service, an assigned maintenance worker shall conduct a
tour of all buildings and grounds weekly between the hours of dusk and
dawn to inspect each exterior light as indicated on a development site plan.

The site plan should clearly define the location of all managerially controlled
exterior lights, such as pole, canopy, and wall fixtures. The Inspector
during the tour, is to note any light that is not functioning on an Exterior
Lighting Inspection Report. In the case of fixtures controlled by mechanical
timers, the Inspector is to record the on and off time settings as well as
adjust, whenever required.

Heating Plant Operations and Maintenance

To ensure an efficient and cost-effective heating plant operation, an assigned
maintenance worker shall perform these activities as listed on the
appropriate activity reports, i.e., daily, weekly, monthly and quarterly,
bi-annual and annual service reports.
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SERVICE SYSTEMS INSPECTION PROGRAM

Heating Plant Operations and Maintenance_ (continued)

Manufacturer’s instructions will dictate the maintenance requirments for
the equipment which has been installed. At a minimum these instructions
should identify which tasks should be performed on daily, weekly, monthly,
quarterly, bi-annual and annual basis.

Upon the completion of each scheduled and specified activity, the
performing worker shall record in the appropriate column the date and his
or her initials to signify work completion.

Lighted Exit Sign Inspection and Service

To assist in maintaining a safe environment, an assigned maintenance
worker shall inspect and service each lighted exit sign as listed on a Lighted
Exit Sign Inspection and Service Report at least once monthly. Every
lighted exit sign shall be kept clean, mechanically stable, and lighted.

After inspection of each lighted exit sign, the condition and service, if
required, shall be recorded in the appropriate space on the report.

Mechanical Equipment Maintenance

To maintain a continuous and efficient operation of mechanical equipment
such as electrical heaters (overhead or wall) and air-conditioning units, each
unit listed on a Mechanical Equipment Maintenance Report is to be
inspected, vacuumed, and the filters cleaned and/or replaced every April
and September by an assigned maintenance worker.

All inspections and services performed are to be recorded on the report.

Refuse Chute Entry Inspection

To maintain a continuous, safe and sanitary operation of the solid-waste
disposal chutes, the service rooms on each floor and all chute entry doors
are to be inspected by an assigned maintenance worker on a weekly and
monthly basis for:
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SERVICE SYSTEMS INSPECTION PROGRAM

Refuse Chute Entry Inspection (continued)

Cleanliness;

Improper storage;

Lighting;

Operation (service room door and chute entry hatch are to be
self-closing and must latch positively);

o Mechanical stability, i.e., all operating parts in proper working order.

o000

All inspection are to be recorded on a Refuse Chute Entry Inspection
Report.

Exterior Main Sanitary Drain Line Maintenance

To assist in preventing emergency flooding and backups of all sanitary drain
lines, each exterior main sanitary drain line shall be rodded and flushed
clear to the main city sewer system once each year by an assigned
maintenance worker,

Exterior main sanitary drain line locations and numerical designations
should be shown on a plot plan of the Development that clearly depicts this
information.

All services are to be recorded on an Exterior Main Sanitary Drain Line
Activity Report.
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SAMPLE
BUILDINGS AND GROUNDS INSPECTION REPORT

Development: Address:

Condition Key: Approved ~ Defective (Specify)

INSPECTION ) ACTION
ITEM NO, COND, LOCATION DEFICIENCY TAKEN

Sidewalks

Yards

Pa a

Fencing
Areaways
Garage area
Fencing

Basement

Lobby

Community room

ffice a

Stajirtower

Stairtower
goofg

Pe ouses

Corridors
Laundries
Electric Sub-stationg

Dumpsters

INSPECTED BY: DATE:

REVIEWED BY: DATE:
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Development Name:

Development Number,

Housing Authority

Unit Inspection Form Unit Inspection
Address: — Movein Unit Condition/Work Needed
: o Move Oul G- Good 1= Clean
Resident Name: ____ Other F= Fair 2=Repair
Inspaction P= Poor 3= Replace
ITEMS UNIT RESIDENT| WEAR & REMARKS/DESCRIBE
CONDITION DAMAGE | TEAR

Kitchen/Dining Area
1 DisposaiCap

2 Sink & Favost

3 Aange Hood/Exhaust Fan

a_Light

b Shiekd

4 Windows

7 Drapery Liners/Shades

& Rode

b_Hooks

8  tlgm FixtureeGlobes

2 Elactric Owieia/Covers

10 Reirigerator

a_ Model #

b Gasket

" ¢ Freszer Door

d Main Door

o Shelves

! Trayw {ice, Butterdish)

g_Crisper Drawers

11__ Cablnets

a Doors

b _Shell

12  Countertops

13 Range

a Model 8

o _Bumen

¢ Drip Pan

d Door

s Oven

{ Elsmants

g Handies

h Broller Pan/Grill

14 Floors

15 Wails

18 Caling

17 Doom

s Viewer

b_Letter Cilp/Siod

18 Door Locks

19 Door Jam

LUiving Reom
20 Floor

21 Walls

22 Calling

23  Ligh Fixtures/Globes

24 Windows

a Rods

b Hooks

25 Scrsens

28 Gilase

27 Drapery Liners/Shades

28 Electric Outlets

29 Smoke Alarme




Unit inspection Form

Page 2

ITEMS

UNIT
CONDITION

WORK

NEEDED -

RESIDENT
DAMAGE

WEAR &
TEAR

REMARKS/DESCRIBE

Bathroom #

30 Floons

31 Walls

32 Cailing

33 Doon

34 Lodla

35 Door Jambs

36 Tub/Stopper/Grab Burs

37 Faucet

28 Shower/Rod/E nclosure

3% Wash Basin

a_Fauost

b Handies
o Stopper

40 Cabiowts

41 Commode

a Seat HC?

b_Teoh

42 Light Fixture

& Shieid

b Bub

43 Medicine Cabinet

44 Toothbrush Holdsr

45 Electric Outiets/Covera

46 Towel Rack/Soap Tray

47 Exhaust Fan

48 Emwergency Alarm Cord

Bathroom #2 - Hall Bath
49 Floor

Walls

Celling

Doors

Locks

glB(Bi2 |8

Door Jambe

55 Wash Basin

a Faucet

b Handles

¢ Slopper

56 Cabinets

57 Commods

a Seat HC?

b Tank

58 Light Fixtures

a Shield

b Buibe

59 Medicine Cabinet

80 Toothbrush Holde:

61 Elsciric Outlets/Covers

62 Towel Rack/Scap Tray

63 Exhaust Fan




Unit_Inspection Form Page 3
iTEMS UNIT WORK | RESIDENT| WEAR & REMARKS/DESCRIBE
CONDITION NEEDED | DAMAGE TEAR
Ganeral Interier
84 Staioways
s Treads ‘
b Banister Handrall

¢ Light Fixturea/Glcbes

d Bulbe

85 Halways

88 Stiage Clossts/Sheives

87  Vestbule

a_Floors

b Lights

a_Stalrway

b Handrall

o Floot

d Walle

o Cellings

1 Doots

g Door Lochs

h_Door Jarb

| Windows

} Gilass

&k Screens

1 _Elactric Oullets/Covers

m_Wall Heater

n_Stom Door

4 Giass {2)

b _Scresns (2)

60 Laundry Room

70 Laundry Tub

a Faucet

b Lege

c_Stopper

71 Washer/Dryer Hookup

72 _Hot Water Tank

73 Outside Dryer Vent

74 Floar Drains/Sump Pump

Major Equipmant

75 _Hesting

a_Bassboard Heaters

b Heatpump

¢ Broaker Box

d _Thermostat(s)

e B JCrawh Hoater

0

! Ventliating Fan Whole Houss

g Fan Control Switch

Al Conditloning

Plurmbing

76
77

78 Electrical Wiring
79 Swuctwal - Drywall




Unit Inspection Form

Page 4

ITEMS

UNIT
CONDITION

WORK | RESIDENT
NEEDED | DAMAGE

WEAR &
TEAR

REMARKS/DESCRIBE

Unit Exterlor
80 Light Fixtures

81 Wakways

Parking Ares

a2
83 Patio/Deck
84 Storage Room

a Doot

b Light

88 Front PorchvRailings

88 SwimiScreen Doors

a Glses

b Locke

¢ Closer

d Springs

» Sowens

1 Outside Light Globe

87 Sliding Glass Doors

a Glss

b Locks

¢ Rolers

d_Security Bar

{ Drapery LinerPod

{_Hocks & Cord Guide

88 Walls

89 Fool

90 Gutters & Downspouts

Ganeral Housskesping
91  Imerlor Trash

92 Exterior Trash

93 Clsanliness

u_ Floomn

b Walls

¢ Windows

B84 Extermination Stalus

85 Crawl Space

96 Attlc




Unit Inspection Form

ALL BEDROOMS: ITEMS Bedroom #t Bodroom #2 Bedroom #3 Bedroom #4
Cond. WN  Raesp Cond. WN  Rasp Cond. W Resp Cond. WN  Resp

97 Floors

98 Wallg

99 _Cailing

100 Doors

a Locks

b Jambs

101 Windows

102 Draper Liners/Shades

4 Rods

b Hocks

103 Glass

104 Screens

105 Elactrical Outlets & Fixiuras

108 Closets

107 Emergency Pull Cord

MISCELLANEQUS REMARKS: (For each remark note badroom # and the corresponding work isem)

WORK ORDER NEEDED YES NO
PREPARE WORK ORDER FOR THE FOLLOWING:

ESTIMATE OF CHARGES $

SIGNATURE OF RESIDENT OR AUTHORIZED REPRESENTATIVE DATE

INSPECTED BY

TITLE





