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The purpose of this document is to explain “how to create a data upload file format” so that the lenders can create files.
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· Data upload files are to be created using Microsoft Excel.
· The extension of the Microsoft Excel file should be one of the following:
· “.xls” 
· “.xlsx”
· The Microsoft Excel file should have the first worksheet named “Sheet1”.
· The first row of the file should contain headers for the data.
· The data should be input from the second row forward.
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The excel upload file should have the following structure with 23 columns in the first row as listed below. Data must be input from the second row forward and there is no limit on the number of projects entered (number of rows). 

	#
	Column Name
	Description
	Input Value

	1
	FHA Number
	FHA Number of the loan.
	Accepts alpha-numeric.
The format will be XXX-XXXXX

	2
	Lender ID
	Lender ID
	Accepts number. Accept 5 digits and format will be XXXXX

	3
	Operator-Owner 
	Operator-Owner 
	Accepts alpha-numeric.
User must provide one of the following values:
· Operator
· Owner-Operator

	4
	Period Ending
	Reporting end period
	The date format should be:
· mm/dd/yyyy

	5
	Months in Period
	Number of months in period.
	Accepts number between 1- 12.

	6
	Financial Statement Type
	Certified or Audited.
	Accepts alpha only.
Users have to provide one of the following values:
· Certified
· Audited

	7
	Units in Facility
	Number of Units in Facility.
	Accepts number.

	8
	Operating Cash
	Operating Cash.
	User has to enter amount.
Accepts number with two decimals places.

	9
	Investments
	Investments.
	User has to enter amount.


	10
	Reserve for Replacement Escrow Balance
	Reserve for Replacement Escrow Balance
	User has to enter amount.
.

	11
	Accounts Receivable
	Accounts Receivable
	User has to enter amount.
.

	12
	Current Assets
	Current Assets
	User has to enter amount.


	13
	Current Liabilities
	Current Liabilities
	User has to enter amount.
.

	14
	Total Revenues
	Total Revenues
	User has to enter amount.


	15
	Rent/Lease Expense
	Rent/Lease Expense
	User has to enter amount.


	16
	Depreciation Expense
	Depreciation Expense
	User has to enter amount.
.

	17
	Amortization Expense
	Amortization Expense
	User has to enter amount.


	18
	Total Expenses
	Total Expenses
	User has to enter amount.
.

	19
	Net Income
	Net Income
	User has to enter amount.
.

	20
	Reserve for Replacement Deposit
	Reserve for Replacement Deposit
	User has to enter amount.


	21
	FHA Insured Principal Payment
	FHA Insured Principal Payment
	User has to enter amount.
.

	22
	FHA Insured Interest Payment
	FHA Insured Interest Payment
	User has to enter amount.
.

	23
	Mortgage Insurance Premium
	Mortgage Insurance Premium
	User has to enter amount.
.
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