
	Interest Rate Reduction Loan Modification Checklist

	
	U.S. Department of Housing 
and Urban Development
Office of Residential Care Facilities


Warning: HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.  (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)
	Project Name:     

	Project Number:     
HUD Account Executive:     


· Submit an email requesting an Interest Rate Reduction to Modify the loan identifying Project Name and FHA Number with attached documents to Leanwork@hud.gov.  An Office of Residential Care Facilities staff member will contact you upon completion of review and direct you how to send executed legal documents for HUD execution.
	No.
	Item
	N/A
	Incl.

	1. 
	Completed Loan Modification Checklist
	
	 FORMCHECKBOX 


	2. 
	Lender Analysis and Recommendations
Submit electronic versions in both Word and PDF document format.  
	
	 FORMCHECKBOX 


	3. 
	Financial Statements for Operation (Trailing 12 months)
The statements must be no more than 3 months old at the time of submittal.   
A. Balance Sheet 
B. Income and Expense Statement
C. HUD-91126-ORCF, Financial Statement Certification
	
	 FORMCHECKBOX 


	4. 
	Project Capital Needs Assessment (PCNA), limited scope (only required if more than 10 years has passed since previous PCNA)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. 
	If in a GNMA pool, GNMA Guidance Letter 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. 
	Evidence of Investor Approval (if not in a GNMA pool)
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	7. 
	Copy of Current Finally Endorsed Note 
	
	 FORMCHECKBOX 


	8. 
	Copy of Allonges and any prior modifications to Endorsed Note, if applicable
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. 
	Borrower General Certificate Authorizing Transaction
	
	

	
	A. Certificate of No Change with Organizational Documents
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	B. Evidence of Authority to Enter into Modification Transaction
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. 
	Title Policy Endorsement 
	
	 FORMCHECKBOX 


	11. 
	Survey Affidavit of No Change (Borrower)
	
	 FORMCHECKBOX 


	12. 
	Final Draft/Executed Amendment to Operator Lease, if applicable
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. 
	Final Draft/Executed Amendment to Master Lease, if applicable
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. 
	Final Draft/ Mortgage Modification Agreement
	
	 FORMCHECKBOX 


	15. 
	Final Draft/Executed Allonge/Modification of Note for this Modification
	
	 FORMCHECKBOX 


	16. 
	Other-     
	
	


For Modification Proposing Assignment of Insured Loan (to another Lender):
	
	Item
	N/A
	Incl.

	17. 
	Final Draft/Executed Assignment of Mortgage
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18. 
	Final Draft/Executed Assignment of Note 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19. 
	UCC Assignments
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20. 
	Letter of request from new Mortgagee 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	21. 
	Consent of Current/Previous Mortgagee to Sell 
	
	

	22. 
	Other-     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



16719995 V.2
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