g I HHH 2 U.S. DEPARTMENT OF HOUSING AND URBAN DEVEL OPMENT

F " ||||| *e WASHINGTON, D.C. 20410-3000

TGO LOCCS USERS

FROM LOCCS SECURITY CFFI CE

RE: CHANG NG APPROVI NG OFFI CI ALS, LOCCS/ VRS ( GRANTEES ONLY,

W TH ACTI VE LOCCS USERS) .

On the LETTERHEAD of the organi zation, the NEW APPROVI NG
OFFICIAL is to send to the LOCCS Security Ofice:

1. NAME and TI TLE (Pl ease note that the new approving
of ficial should be the CEG BOARD OFFI CER and/ or of
hi gher authority than the LOCCS user) of the new
Approving Oficial. SOC AL SECURI TY NUMBER, daytine
TELEPHONE and ADDRESS of the new Approving Oficial.

**¥* Y| NTERIM ACTI NG’ Tl TLES ARE NOT RECOGNI ZED BY OUR
AUDI TORS;, PLEASE USE A PERVANENT OFFT CT'AL.

2. NAME of the PREVI QUS APPROVI NG OFFI Cl AL. (NAME ONLY, DO NOT
LI ST SSN OR USER I D)

3. List the EXI STING USERS (NAME ONLY, DO NOT LIST SSN OR
USER I D)so that we may change Approving O ficials.

4. SI GQ\, DATE and NOTARI ZE t he new APPROVI NG OFFI CAL’ S
SI GNATURE. (Notary nust be different fromuser and new
Approving Oficial; the ONLY signatures needed are new
official and notary.)

FAX TO 202/ 708-4350 (THEN MAIL ORI G NAL)

SEND TO LOCCS SECURI TY OFFI CE
U S. DEPT. OF HOUSI NG AND URBAN DEVELGOPMENT
P.O BOX 23774
WASHI NGTQON, DC 20026

The listed USERS wi Il be RECERTIFI ED by the LOCCS
Security Ofice when information is returned. The new
approving official will be set-up for the next cycle of
recertification.

O fice Tel ephone: 877/ 705- 7504 BEFORE 4PM EASTERN TI ME.



