
Effective Date:  August 1, 2012

For applications submitted on and after August 1, 2012

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION 232/223(f) LEAN PROGRAM

HUD ATTORNEY CLOSING CHECKLIST

Project Name: __________________________________

Project Location: ________________________________

FHA Project Number: ____________________________

Please fill out this form and place in front of the draft closing documents before sending.  Tab all closing documents according to the numbers indicated below.

The HUD Closing Attorney will obtain TWO copies of the following documents:  

      1.
a.
ALTA Title Insurance Loan Policy

     
b.
Copies of all exception documents

      2.
Nursing Home/Assisted Living Facility/Board & Care License, as applicable

      3.
a.
Operator's Estoppel Certificate (with Lease attached), if applicable

     
b.
Recorded Memorandum of Lease, if applicable

     
c.
Recorded Subordination, Non-Disturbance and Attornment Agreement, if applicable

      4.
Survey (if required must be dated within 120 days of closing)

      5.
Organizational Documents of Mortgagor:


Incumbency Certificate with the following Exhibits (as applicable):


___ a.
Corporate Mortgagor

(i) Articles of  Incorporation

(ii) Bylaws

(iii) Authorizing Resolutions

(iv) Certificate of Good Standing (dated within 30 days of closing)

(v) Certificate of Foreign Qualification, if applicable (dated within 30 days of closing)


___ b.
Partnership Mortgagor

(i) Partnership Agreement

(ii) Certificate of Partnership

(iii) Authorizing Resolutions

(iv) Certificate of Existence (dated within 30 days of closing)

(v) Certificate of Foreign Qualification, if applicable (dated within 30 days of closing) 


___ c.
Limited Liability Company Mortgagor

(i) Articles of Organization

(ii) Operating Agreement

(iii) Authorizing Resolutions

(iv) Certificate of Continued Existence (dated within 30 days of closing)

(v) Certificate of Foreign Qualification, if applicable (dated within 30 days of closing) 


___ d.
Trust Mortgagor

(i) Trust Agreement

(ii) Authorizing Resolutions

      6.
Organizational Documents of Entities included in Mortgagor signature block, if 


applicable (same as No. 5 above)

      7.
Organizational Documents of Operator, if applicable (same as No. 5 above)

      8.
Organizational Documents of Entities included in Operator signature block, if applicable (same as No. 5 above)

      9.
Organizational Documents of Master Tenant, if applicable (same as No. 5 above)

      10.
a. Accounts Receivable Financing Documents (itemized in separate checklist)

     
b.  HUD Approval

      11.
Ground Lease (with Ground Lessor's Estoppel Certificate), if applicable
      12.
Secondary Financing Documents, if applicable
      13.
Management Agent Documents
      14. Master Lease & Subordination or SNDA (as applicable)
      15.
a.
Executed FHA Firm Commitment
     
b.
Executed Amendments, if any

     
c.
Executed Assignment, if any

      16.
Mortgage/Deed of Trust/Security Deed 

      17.
Owner Regulatory Agreement (HUD-92466 or HUD-92466e, with LEAN Rider)

      18.
Operator Regulatory Agreement (HUD-92466-NHL, with LEAN Rider), if applicable
      19.
Master Tenant Regulatory Agreement (HUD-92466-NHL, with LEAN Rider), if applicable

      20.
a.
Security Agreement (Mortgagor)

     
b.
Financing Statement (County)

     
c.
Financing Statement (State)

     
d.
State UCC Search Report

      21.
a.
Security Agreement (Operator), if applicable

     
b.
Financing Statement (County), if applicable

     
c.
Financing Statement (State), if applicable

     
d.
State UCC Search Report, if applicable

      22.
a.
Security Agreement (Master Tenant), if applicable

     
b.
Financing Statement (County), if applicable

     
c.
Financing Statement (State), if applicable

     
d.
State UCC Search Report, if applicable

      23.
a. Deposit Account Control Agreement (DACA)
     
b. Deposit Account Instructions Service Agreement (DAISA)

      24.
Mortgagor's Attorney's Opinion with Exhibits


Exhibit A—legal description


Exhibit B—Mortgagor Certification


Exhibit C—Good Standing Certificate/Certificate of Existence (for Mortgagor and each 


entity included in Mortgagor signature block)

      25.
Operator's Attorney's Opinion with Exhibits, if applicable


Exhibit A—legal description


Exhibit B—Operator Certification


Exhibit C—Good Standing Certificate/Certificate of Existence (for Operator and each



entity in Operator signature block)

      26.
Master Tenant Attorney's Opinion with Exhibits, if applicable


Exhibit A—legal description


Exhibit B—Operator Certification


Exhibit C—Good Standing Certificate/Certificate of Existence (for Operator and each



entity in Operator signature block)

      27.
Repair Escrow Agreement, if applicable 

__  28.
Mortgagor's Critical Repairs Certificate, if applicable

__  29.
Commercial Space Lease(s), if applicable

__  30.  Inspection fee check, if applicable (Please identify project number on check or check 
stub.)  

      31.
Mortgage Insurance Premium (MIP) check  (Please identify project number on check or 
check stub.)  

      32.
Attendance List, if applicable

      33.
 Closing Statement 

      34. Cost Certification
      35.
Request for Endorsement of Credit Instrument, Certificates of Mortgagee and Mortgagor (Form FHA-2455, as modified for LEAN Program)

      36.
Mortgage Note/Deed of Trust Note/Security Deed Note

      37.
All Special Conditions of Firm Commitment

      
a.  _____________________________________________ 

     
b.  _____________________________________________ 

      
c.  _____________________________________________
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