
	Firm Application Checklist
Section 232(i) – Fire Safety Equipment 
FHA Insured Projects 

	
	U.S. Department of Housing and Urban Development
Office of Residential Care Facilities



Warning: HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.  (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)


	[bookmark: Text1]Project Name:     

	[bookmark: Text2]Project Number:     



SUBMISSION REQUIREMENTS:
· Send one electronic (CD, flash drive, etc.) copy of all the documents identified in the table below to the assigned OHP staff member identified by HUD in Email Blast for receipt of the Firm Application submission.  
· OHP will email you with the instructions for sending hard copies.


	No.
	Item
	N/A
	Incl.

	1. 
	A. [bookmark: _GoBack]Payment receipt – FHA Application Fee (0.4% of Mortgage Loan Amount) 
Payment receipt  generated by Pay.gov 
B. Completed Firm Application Checklist
C. Certification for Electronic Submittal Document
	
	|_|
|_||_|
[bookmark: Check49]|_|

	2. 
	Lender’s Underwriting Narrative (including applicable addenda) (Submit electronic version as a pdf and as a Word document)
	
	|_|

	3. 
	HUD Underwriting Forms
HUD-92264-A, Supplement to Project Analysis
· Criterion 5, Amount Based on Debt Service Ratio
· Criterion 10, Amount Based on Fire Safety Equipment and Loan Closing (use sum of lines b, c and d.)
· Criterion 11, Amount Based on Deduction of Grant(s), Loan(s) and Gift(s) (use difference between a and b (1).
	



	

|_|
|_|

|_|

	4. 
	Firm Commitment (DRAFT)* 
A. Exhibit A, Legal Description
B. Exhibit B,  List of Required Repairs and Associated Costs (if applicable)
C. [bookmark: OLE_LINK17][bookmark: OLE_LINK18]Exhibit C, Revised Replacement Reserve Schedule  (if applicable)
* Please ensure that you have submitted a copy of the Firm Commitment, with all exhibits, in Microsoft Word.
	


|_|
	|_|
|_|
|_|
|_||_|

	5. 
	Lender’s Consolidated Certification
	
	|_|

	6. 
	Contact List
	
	|_|

	7. 
	Copies of any email guidance provided by HUD on this project before the submittal
	|_|
	|_|

	8. 
	Waiver Requests (use form HUD-2, Request for Waiver of Housing Directive)
	|_|
	|_|

	9. 
	Organizational Chart – Borrower

	
	|_|

	10. 
	Certification from Borrower verifying that no changes have occurred in the Borrower
Entity since the closing of the initial loan.
	|_|
	|_|

	11. 
	Borrower Organizational Documents Corporate 
1. Articles of  Incorporation
2. Bylaws
3. Authorizing Resolutions
A. Partnership 
1. Partnership Agreement
2. Certificate of Partnership
3. Authorizing Resolutions
B. Limited Liability Company 
1. Articles of Organization
2. Operating Agreement
1. Authorizing Resolutions 
C. Certification of Good Standing
	|_|



|_|



|_|



	|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_||_|

	12. 
	Borrower’s  Consolidated Certification
	
	|_|

	13. 
	Certification from Principal verifying that no changes have occurred in the principal
Entity since the closing of the initial loan.
	|_|
	|_|

	14. 
	Principal of Borrower’s Organizational Documents Corporate 
1. Articles of  Incorporation
2. Bylaws
3. Authorizing Resolutions
A. Partnership 
1. Partnership Agreement
2. Certificate of Partnership
3. Authorizing Resolutions
B. Limited Liability Company 
2. Articles of Organization
3. Operating Agreement
4. Authorizing Resolutions
C. Certification of Good Standing
	|_|



|_|



|_|



	|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_||_|

	15. 
	Standard HUD Contract (HUD 92442)
	
	|_|

	16. 
	Current Facility License  
	
	[bookmark: Check5]|_|

	17. 
	Contractor’s Credit Report
	
	|_|

	18. 
	Title
A. Preliminary Title Report
B. Pro Forma – 2006 ALTA Title Insurance Policy
1. ALTA Form Environmental Endorsement
2. ALTA Form Comprehensive Endorsement
3. ALTA Form Endorsement deleting Arbitration Clause
4. ALTA Location of Improvements Endorsement
C. Exception Documents
D. Title Policy from original insured transaction(s), if available
	







[bookmark: Check11]|_|
	
|_|
|_|
|_|
|_|
|_|
|_|
|_|
[bookmark: Check10]|_|

	19. 
	ALTA/ACSM Land Title Survey  (see Survey Instructions & Owner’s Certification for applicability)
	[bookmark: Check6]|_|
	|_|

	20. 
	Evidence of compliance
A. Zoning
B. Building Codes
C. Verification of Zoning and Code Variances (if applicable)
	


|_|
	
|_|
|_|
|_|

	21. 
	Financial Statements for Operation (12 months
)
A. Balance Sheet 
B. Income and Expense Statement
C. Financial Statement Certification
	
	
|_|
|_|
[bookmark: Check26]|_|

	22. 
	Certification from lender that Borrower has been current on mortgage payments and there have been no state health survey citations and low REAC score. 

If citations and loan REAC scores occurred, provide Plan of Correction or mediation plan.
	
|_|

|_|


	
|_|

|_|

	23. 
	Copy of State’s fire safety survey report listing items of non-conformance with the 1999 edition NFPA 13, Standard for Installation of Sprinkler Systems. 
	
	|_|

	24. 
	Applicant’s plan of correction to bring the facility into conformance with the 1999 edition FNPA 13, Standard for Installation of Sprinkler Systems. 
	
|_|
	
|_|

	25. 
	Credit Reports
A.   Credit Report on Borrower 
B.  Credit Report on Operator 
	

	
|_|
|_|

	26. 
	Borrower Certification verifying additional Liability Insurance will cover additional amounts of sprinkler system
	
	|_|

	27. 
	Other-     
	|_|
	|_|


[bookmark: _Toc221520781]

Supplemental Checklists
Check all those that apply:

	[bookmark: Check50]|_|
	Principal of the Borrower
	Ownership change; principal not previously approved by HUD.



	Supplemental Checklist A:  Principal of Borrower 

	This supplemental checklist is applicable when there has been a change, or a change is proposed, in the principal ownership of the Borrower entity.  These exhibits must be provided for each new or existing principal that has not been previously approved by HUD for participation in this property.

	A-1. 
	Organizational Chart (if applicable)
	|_|
	|_|

	A-2. 
	Organizational Documents (if applicable)
A. Corporate 
1. Articles of  Incorporation
2. Bylaws
3. Authorizing Resolutions
B. Partnership 
1. Partnership Agreement
2. Certificate of Partnership
3. Authorizing Resolutions
C. Limited Liability Company 
1. Articles of Organization
2. Operating Agreement
3. Authorizing Resolutions
	
|_|



|_|



|_|



	
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|
|_|

	A-3. 
	Résumé / Evidence that individual or entity is qualified
	
	|_|

	A-4. 
	2530/APPS:
A. Paper 2530:  
1.  Completed Paper HUD-2530 (with documentation for signature authority to sign for the entity & if applicable, with documentation for signature authority to sign for other principals with same participation) 
2.  Evidence of registration in HUD’s Business Partners Registration System – required for all applicable participants.  (http://www.hud.gov/offices/hsg/mfh/apps/appsmfhm.cfm)
OR
B. APPS Submittal:  APPS Certification (with documentation for signature authority to sign for the entity & if applicable, with documentation for signature authority to sign for other principals with same participation)
	

[bookmark: Check74]|_|


[bookmark: Check75]|_|



[bookmark: Check76]|_|
	

|_|


|_|



|_|

	A-5. 
	Principal of Borrower Consolidated Certification
	
	|_|

	A-6. 
	Credit Report
A. Principal of Borrower
B. Sampling of Principal’s Other Business Concerns
	

|_|
	|_|
|_|
|_|
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