

Memo for Record
Cost Reasonableness Certification
This memo is to certify that the Your Name Housing Authority (YNHA) has reviewed the following cost(s) and certifies they appear reasonable.
	Contract
	Cost

	Energy Service Agreement
	$1,282,661.

	Annual Fees
	$1,586.


The YNHA has reviewed the above costs and has determined that they are reasonable.  A cost or price analysis has been performed as per 24 CFR85.36 requirements to support the cost reasonableness.
The Cost Reasonableness Exercise consisted of <define the process that the Authority went through to determine the cost reasonableness> 
<example> consisted of gathering a minimum of two quotes for the energy conservation measures outlined in the scope of the proposed project.  The cost of the remaining items were verified by detailed cost analysis as per 24 CFR 85.36(f).  The cost analysis consisted of  a review of all direct costs, indirect costs, overhead and profit.
Executive Director
	{name}
	Date
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Sample Cost Reasonableness Certification


Print on PHA letterhead.
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