
 

SYSTEM OF RECORSD NO.:  CPO/NSS.01 

SYSTEM NAME:  HUD Integrated Acquisition Management System (HIAMS). 

SYSTEM LOCATION:  HUD Information Technology Systems (HITS) Production Data Center 

located in South Charleston, West Virginia, and the HUD Headquarters, Washington, DC  20410, 

Intranet General Support System, which is also managed by the HITS contractor.   

CATEGORIES OF INDIVIDUALS COVERED BY THE SYSTEM: All companies or institutions 

doing business with HUD and registered as vendors within the Central Contractor Registry (CCR). 

CATEGORIES OF RECORDS IN THE SYSTEM:  HIAMS will collect and store vendor Taxpayer 

Identification Numbers (TINs), vendor names, and associated point-of-contacts information: such as 

names, social security numbers when used in lieu of TINs, Dun and Bradstreet Number (DUN) 

numbers, and other business related data, such as business telephone numbers, email addresses and 

business addresses. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:  Businesses that choose to do business 

with the Department are required by law to provide the information identified herein (31 U.S.C. 

7701(c); 31 U.S.C. 3325(d); 26 U.S.C. 6050M; 26 U.S.C. 6041 and 6041A).  The vendor Tax ID 

Number is transmitted from the CCR.  CCR registration requires vendors who want to do business 

with the federal government to supply TINs under 31 U.S.C. 7701(c). Vendor SSNs are supplied under 

Clause 52.222-8, Payrolls and Basic Records, of the Federal Acquisition Regulations (FAR) in 

accordance with the Davis Bacon Act.   

PURPOSES:  The Office of the Chief Procurement Officer is implementing the HIAMS as an 

enterprise-wide, end-to-end acquisition management system.  The information in HIAMS will be used 

by HUD to identify companies or institution doing business with HUD.  The information in HIAMS 

will be shared with HUD financial management systems to:  record contract obligations and facilitate 

timely payments; meet mandatory reporting requirements (Federal Procurement Data System-Next 
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Generation; and to compile statistics regarding HUD procurement activity.  HIAMS will include 

acquisition and/or procurement-related data from planning through contract completion.  The data 

maintained in HIAMS include budget execution information required to facilitate financial transactions 

throughout the procurement process (e.g., agency expenditures; invoices; billing dispute resolution 

documentation; reconciliation documents; service level agreements; distribution of shared expenses; 

goods acquisition information (which involves the procurement of physical goods, products, and 

capital assets to be used by the Federal government); and services acquisition information, which 

involves oversight and/or management of contractors and service providers from the private sector.  

ROUTINE USES OF RECORDS MAINTAINED IN THE SYSTEM, INCLUDING 

CATEGORIES OF USERS AND THE PURPOSES OF SUCH USES:   
 

1. To HUD contractors, consultants or others, when necessary to perform a function or service 

related to this system of records for which they have been engaged.  Such recipients are 

required to comply with the Privacy Act of 1974, as amended (5 U.S.C. 552a). 

2. To Federal, State and local entities for the purpose of the regular exchange of business contact 

information to facilitate collaboration for official contract business.   

3. To disclose requirements, and business opportunities through Federal Business Opportunities 

(FEDBizOpps) and FedConnect.  All information posted is non-proprietory and unclassified.  

HUD uses FedBizOpps and FedConnect, to solicit vendor(s).  

4. To appropriate agencies, entities, and persons when: 

a. the Department suspects or has confirmed that the security or confidentiality of information 

in the system of records has been compromised; 

b. the Department has determined that, as a result of the suspected or confirmed compromise, 

there is a risk of harm to economic or property interests, identity theft or fraud, or harm to 

the security or integrity of this system or other systems or programs (whether maintained by 

HUD or another agency or entity) that rely upon the compromised information; and 
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c. the disclosure made to such agencies, entities, and persons is reasonably necessary to assist 

in connection with HUD’s efforts to respond to the suspected or confirmed compromise and 

prevent, minimize, or remedy such harm. 

POLICIES AND PRACTICES FOR STORING, RETRIEVING, ACCESSING, RETAINING, 

AND DISPOSING OF RECORDS IN THE SYSTEM:   

 

STORAGE:  All data are stored on the production HIAMS database servers. The data are backed up 

regularly in accordance with HUD policy.  The storage practice for paper-based records includes 

storage, indirect monitoring, and file expiration.  Paper based records do not include electronic 

downloads.  All paper records are stored in a metal Electronic “Lektriever Vertical Carousel” 

repository.  Sign out sheets are used to remove the files from the repository.   

RETRIEVABILITY: Vendor points-of-contacts names, vendor name and address and telephone 

number, DUN, TIN, and SSN.  

SAFEGUARDS:  Strict access controls are governed for electronic records by the use of a user ID and 

password that require authentication before access is granted to HIAMS.  Paper based records do not 

include electronic downloads.   All paper records are stored in a metal Electronic “Lektriever Vertical 

Carousel” repository.  Sign out sheets are used to remove the files from the repository.   

RETENTION AND DISPOSAL:  Records retention and disposal are in accordance with FAR 

Subpart 4.7 for Contractor Records Retention.  HIAMS has the ability to store archived data and is 

defaulted after 7 years. This complies with all federal regulations. The retention periods for contract 

files and/or procurement files are found in the General Records Schedule issued by the National 

Archives and Records Administration, Schedule 3, Item 3.  The procurement records are held for 6 

years and 3 months and destroyed in accordance with the referenced schedule.    

SYSTEM MANAGER(S) AND ADDRESS:  Elie Stowe, Assistant Chief Procurement Office for 

Policy and Systems, HUD, Washington D.C.  20410. 
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NOTIFICATION AND ACCESS PROCEDURES:  For information, assistance, or inquiry about the 

existence of records, contact the Acting Departmental Privacy Act Officer, Department of Housing and 

Urban Development, 451 7th Street SW, Washington, D.C 20410.  Written requests must include the 

full name, social security number, date of birth, current address, and telephone number of the 

individual making the request. 

Contesting Record Procedures:  Procedures for the amendment or correction of records, and for 

applicants who want to appeal initial agency determinations, appear in 24 CFR, Part 16.   

(i) In relation to contesting contents of records, the Acting Departmental Privacy Act Officer at 

HUD, 451 Seventh Street, SW, Room 4178, Washington, DC 20410, and; 

(ii) In relation to appeals of initial denials, HUD, Departmental Privacy Appeals Officer, Office of 

General Counsel, 451 Seventh Street, SW, Washington, DC  20410. 

RECORD SOURCE CATEGORIES: Information contained in this system is obtained from 

information contained in other government agencies CCR, Federal Procurement Data System - Next 

Generation (FPDS-NG), Online Representations and Certifications Application (ORCA), Federal 

Business Opportunities (FedBizOpps), and FedConnect); and/or information already in other HUD 

financial systems: HUD Central Accounting and Program System, and PeopleSoft HUD Integrated 

Core Financial System. 

EXEMPTIONS FROM CERTAIN PROVISIONS OF THE ACT:  None 

 

 

Click the following link to review this SORN publication in the Federal Register: 

http://portal.hud.gov/hudportal/documents/huddoc?id=hiams_sorn.pdf 

 

http://portal.hud.gov/hudportal/documents/huddoc?id=hiams_sorn.pdf

