Instructions for Completing

Request for Release of Funds and Certification [ form HUD-7015.15 (1/99)]
_____________________________________________________________________________________

Part 1. Program Description and Request for Release of Funds (to be completed by Responsible Entity)_ 
Block 1. Program Title(s):  enter the HUD program name - e.g., Community Development Block Grant, HOME, Supportive Housing , Shelter Plus Care, Section 8 Moderate Rehabilitation Single Room Occupancy, Housing Opportunities for Persons with AIDS, etc.

Block 2. HUD/State Identification Number:  enter the letters/numbers assigned to your program/project by HUD- e.g. Community Development Block Grant, B-01-UC-42-XXXX; Supportive Housing Program, DE01B01XXXX;  HOME, M-99-MC-42-XXXX; etc.

Block 3. Recipient Identification Number:  No response is necessary for this box.  It is provided for the convenience of the responsible entity.  For example it can be used by a responsible entity that has an internal system for numbering its projects so that it may better track Release of Funds packages submitted to HUD for processing, and/or for accounting purposes.

Block 4. OMB Catalog Number(s): enter designated OMB letters/numbers - e.g., CFDA No 14.235, Supportive Housing Program; CFDA No. 14.218, Community Development Block Grant; CDFA No. 14.239, HOME; CFDA No. 14.246,  Brownfields Economic Development Initiative; CFDA No. 14.247, Self-Help Homeownership Opportunity Program (SHOP); CFDA No. 14.866, HOPE VI Demolition/Revitalization Grants;  etc.  NOTE:  The OMB Catalog is available on line at http://aspe.os.dhhs.gov.cfda/index.htm:  click on “Agency and Department,” then on “Housing and Urban Development” to get to the HUD Programs listing.

Block 5. Name and Address of Responsible Entity:  enter the name and address of the 

unit of government or the State Agency/Department responsible for the environmental review of the activity(ies)/project(s).  It may be the same as the grant recipient implementing the project. 

Block 6. For Information about this request, Contact (name & phone number):  enter the name of person to contact concerning  this form HUD-7015.15 and the environmental review(s) for the activity(ies)/project(s) listed on this form. 

Block 7. Name and Address of Recipient (if different than responsible entity):  enter the name of the private, public, quasi-governmental, profit or non-profit organization which received the grant directly from HUD but lacks the legal capacity to assume the environmental review responsibility for the activity(ies)/project(s).  As such the recipient is not environmentally liable in federal courts for the project per HUD’s environmental review procedures. 

Block 8. HUD or State Agency and Office Unit to Receive Request:  enter the name and address of the HUD Office (including the unit within that Office if known) or State Agency to whom form HUD-7015.15 will be submitted.

Block 9. Program Activity/Project Name:  enter the activity(ies)/project name(s) for which this form HUD-7015.15 is submitted. 

Block 10. Location (Street address, city, county, and State):  enter the location of the activity/project. 

Block 11. Program Activity/Project Description:  enter a description of the activity/project for which this form HUD-7015.15 pertains.

 _____________________________________________________________________________________

Part 2. Environmental Certification (to be completed by responsible entity_________________________
Point 3:   Check either the first or second box. The second box is usually checked.

Signature of Certifying Officer of the Responsible Entity: 

              Title of Certifying Officer:

              Date Signed:
The Certifying Officer signs his/her name, title, and the date. The Certifying Officer is usually the chief elected official for the responsible entity/jurisdiction in which the project is located, or his/her designee. The Certifying Officer may also be a Governor, or a State Agency official, formally and legally designated by the Governor.  The Certifying Officer is attesting to the responsible entity’s compliance with HUD’s environmental review procedures (24 CFR Part 58) as set forth in points 1 through 8 in Part 2.  

If the responsible entity is also the grant recipient, the completed form HUD-7015.15, along with a copy of the posted or published environmental Notice(s), is/are submitted to the appropriate HUD Office Division Director.  If the responsible entity is not also the grant recipient, the form HUD-7015.15 is then transmitted to the grant recipient, in accordance with 24 CFR Part 58.71(b), along with a copy of the completed signed and dated environmental review record, and the posted or published environmental Notices.

_____________________________________________________________________________________

Part 3. To be completed when the Recipient  is not the Responsible Entity_________________________
Signature of Authorized Officer of the Recipient:

Title of Authorized Officer:

              Date Signed:
The recipient receives the completed form HUD-7015.15 from the responsible entity.  It is to be signed and dated by the “Authorized Officer” of the recipient.  The recipient then submits the completed form HUD-7015.15 along with a copy of  the posted or published public Notice(s).to the appropriate HUD Office Division Director cited in the above referenced environmental Notice(s).  The recipient maintains the copy of the environmental review record for its official project file.  NOTE:  The recipient, by signing  form HUD-7015.15, agrees to implement any special environmental conditions resulting from the environmental review prepared by the responsible entity. The recipient also agrees to notify the responsible entity of any proposed change in scope of the project or any change in environmental conditions.  It also agrees not to implement any of those changes without a prior concurrence from the responsible entity and, if deemed necessary by the responsible entity, a supplemental formal release of funds from HUD
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