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5.1

5.2

Customizing Your Reports

In IDIS some reports can be customized to your preference. In this section you will learn the
types of reports that you can find in the IDIS reporting system, which reports you can customize,
and the different features available for customization.

Types of Reports

There are two types of reports in IDIS: Document Reports and Grid Reports. You can tell the
difference between them by looking at the icons located at the left side of the report’s name.

Document Reports

Document Reports are preformatted reports. You cannot make any customizations to them. This
type of report is ready to be saved or printed for your review.

Grid Reports

Grid Reports are reports that you can customized in different ways. Section 5.2 will explain to you
the features that you can use to customize your Grid Reports.

Grid Reports Customization

You can customize the content and appearance of your Grid Reports. This section describes
some of the key features that you can use to customize your Grid Reports. Table 3 describes the
most useful features customizing your grid reports.
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Table 3. Features to Customize Your Grid Reports

Feature Example

In the following example, the user is moving the

Modify Column Order

Once a report is displayed in the window,
you can easily drag and move columns.

Using the mouse, left-click on a particular
column, and then drag it to the left or
right.

Authorized Amount column to the right of Suballocated

Amount.

Authorized Amount i Amount
Authorized ThaNGEaTeq | hommitted ta Net Drawn

$16,643,152.00

50.0 §16,541,541.58 §5,543,640.13

Available to Available to

Amount Amoun Activities Amount Commit Draw
$14,662,000.00 50.0 $14,682,000.00  $14,682,000.00 $0.00 $0.00
$16,313,000.00 50.0 $16,313,000.00  $1€,313,000.00 30.00 s0.00
$16,392,000.00 500 $16,392,000.00 516,392 000.00 $0.00 s0.00
$19,880,000.00 50.0 $18,880,000.00  $18,880,000.00 30.00 s0.00
$22,019,000.00 500 §22,015,000.00 52201900000 $0.00 s0.00
$23,302,000.00 50.0 $23,302,000.00  $23,302,000.00 $0.00 $0.00
$22,499,000.00 500 §22,455,000.00 522499 000.00 $0.00 s0.00
$22,174,000.00 50.0 $22,174,000.00  $22174,000.00 $0.00 $0.00
$21,958,000.00 500 £21,858,000.00 $21,958 000.00 $0.00 g0.00
$22,092,000.00 50.0 $22,082,000.00 $22,092,000.00 $0.00 $0.00
$22,217,000.00 50.0 $22,217,000.00 522217 ,000.00 30.00 s0.00
§23,062,000.00 50.0 £23,083,000.00 523,062,000.00 $0.00 £0.00
$22,596,000.00 50.0 $22,506,000.00 522 586,000.00 30.00 s0.00
$20,954,000.00 500 $20,954,000.00 520,954 000.00 $0.00 s0.00
$20,716,000.00 S0.0 $20,716,000.00  $20,716,000.00 $0.00 s0.00
319,817 242 00 500 519,617,242.00 3519617 242.00 $0.00 s0.00
$17,662,301.00 50.0 §17,662,301.00  $17,662,301.00 $0.00 $0.00
$17,683,790.00 500 $17,683,790.00 817,683 750.00 $0.00 s0.00

$101610.42  §11,089,511.87

$382,564,485.00 $0.00| 5382,462,674.58 $371,464,973.13 $101,610.42  §11,099,511.57

Totals and Subtotals RO
Suballocated Authorized Committed to Net
Amount Amount Activities Al
B 50.00 51468200000 51468200000 3514682
YOU can add and mOdIfy tOtaIS and 50.00 £16,313,000.00  516,313,000.00 516,313,
subtotals. $0.00  5$16,382,000.00 $16,382,000.00 516,392,
cnan c4nnen NN AN £4n 00N ARN AN S0 o)
Totals HE 9
2
All Subtotals Grand totals o)
Click the Sigma icon to display the Average O ] 1
Totals/Subtotals menu: Count 0 0 Pl
- 7,
m IDIS = Shared .Reuorts > PR 01 - HUD Grants and Program Income H:-”_“m"m D D )
File = View = Data =~ Format - @ G D D o
N Standard 4,
2@“§3—5Uﬂ| ):- %-‘EL[“ Deviation Ll L] 5,
PAGE-BY: none \h/ o | | 7
2|
Variance a a 3
3,
OK | Cancel | [4f
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Feature Example

Sort Data in a Column
. . . Amount
To sort a column, simply right-click and Authorized  Suballocated Committed to Net Draw
select Sort, .and then select Ascending Amount Anf o 3| Ascending hul
or Descending. 514,682,000.00 " vy [ .
516,313,000.00 Ve el S 1)
£16,392,000.00 Rename... 0.00  %16,392,000.
£15,980,000.00 20.00 519 580,000.00 519 520,000
222,01%,000.00 20,00 322,019,000.00 322,019,000
£23,302,000.00 20.00 523,302,000.00 523,302,000
522 455 000.00 20,00 52245500000 3522459000
522 174,000.00 50.00 52217400000 S22 174,000
£21,95%,000.00 20.00  521,959,000.00 521,959 000
222,092,000.00 20,00 322,082,00000 522052000
522 217,000.00 20.00 52221700000 522217 000
323,083,000.00 20.00 323,083,000.00 323,083,000
Advanced Sorting N
mount
Suballocated Authorized Committed to Net Drawn Available to Availal
Amount Amount Activities Amount Commit
You can sort each column as well as to S0.00  514582,000.00 $14,682,000.00 514,682,000.00 50.00
. 50.00  $16,313000.00 516,313,000.00 $16,313,000.00 50.00
enable advanced sorting on up to three S0.00  §$16392,000.00 $16,392,000.00 516,392,000.00 50.00
; itar 50.00  $19,980,000.00 519,980,000.00 $19,980,000.00 50.00
different criteria. S0.00  $22,019,000.00 522,019,000.00 $22,018,000.00 50.00
S0.00  $23,302,000.00 523,302,000.00 $23,302,000.00 50.00
50.00  $22,499,000.00 522,499,000.00 $22,499,000.00 50.00
50.00  $22,174,000.00 522,174,000.00 $22,174,000.00 50.00
. . Sort
Click the Sort icon to enable advanced 2
SOrt'ng 1. Sortby: (%) pscending () Descending
2. Then by: @hsc&nding ODEscending
ﬁ IDIS > Shared Reports > PR 01 - HUD Grants and Program Income i
3. Then by: Fund Type (%) ascending ) Descending
File =~ View = Data ~ Format = Grant Mumber
_j e | _L -l:j = | % Sulizﬁllocaiéed Amount oK | Cancel
Authorized Amount _ Cancel |
PAGE-RY: none S | sngntoglqltzéon;rr:igcl to Activities 55,543640.13 510161042 511,099
1 Asa"a’;é"go E“;n:r'glt $371,464,973.13 $101,610.42  511,099.1
S Available to Draw 51,994 562 41 50.00
50.00 S370011.37  S370.011.37  5370,011.37 50.00
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Feature Example

Grouping Data Using Parameters In the following example, the Program attribute is being
moved to the Page-by field:

The Page By functionality allows you to 3 02 IS > Shored Reoorts > P01~ Grantscnd Procrem Incorme > PRUT - HUD Grants and Program Income
dynamically slice and dice the data and Fle = View = Data - Farmat =
group it by various parameters. Bl B D D g ] % [ 24 [ 1| [Csiomi -] & 25[F] 00

PAGE-BY: nane
41 2 3 of3page(s) b M

H Amount
To enable Pag e by, select the View Program Fund Type Grant Number Authorized  Suballocated Committed to
d th P B S | t Amount Amount Activities
menu, an €n Fage by oselection. CDBG EN BSONCES0008 $14,682,000 00 5000 51468200000 1
BSIMCES0006 $16,313,000 00 5000 51631300000 S1
BS2ICES0006 $16,392,000 00 5000 51639200000 S1
BS3NCES0006 519,980,000 00 5000 $19.980,000.00 1
BS4INCES0006 522,019,000 00 5000 52201900000 2
Shared Reports My Reports Somoecsosa oo St o iomosnon o]

& IDIS = Shared Repaorts =

Now the report can be dynamically filtered by Program.

File = Data ~ Format
Shared Reports My Reports  Create Report My Subscriptions  History List  Preferences =)
(= g gl EI _}J A IDIS > Shared Reports > PR 01 - HUD Grants and Program Income > PRO1 - HUD Grants and Program Incon|
File = ~ Data ~ For
g~ B3N B[E]5] 40w || 5 %3] [E
The Page By section will be displayed as | [P4s#"/erogam: [cos v
H CDBG
shown in the example. e
r Amount
Authorized Suballocated Committed to Het
Amount Amount Activities Al
EN BS0MCS50006 514 682,000.00 5000 514,682,000.00 314,582
BS1MC550006 516,313,000.00 5000 $16,313,000.00 316,313
BI2MCE50008 516,392,000.00 20.00 §16,382,000.00 515,392
B93MC550008 519,580,000.00 50,00 515,580,000.00 519,580
BO4MCE50008 §22,019,000.00 20.00 §22,019,000.00 522,019
BISMC550006 523,302,000.00 50,00 523,302,000.00 323,302
BSSMCS50006 522 45% 000.00 5000 $22459,000.00 3522489)
BITMCE50006 822 174,000.00 2000 E22174,000.00 322174
B98MC550008 521,855,000.00 50,00 521,959,000.00 321,958
BISMCE50008 §22,092,000.00 S0.00 §22,092,000.00 522,092
BOOMCS50006 522 217,000.00 50,00 52221700000 322217
BOTMCS50008 523,083,000.00 5000 $23,083,000.00 323,083
Rename Report Objects In the following example, the user is renaming the column

header from Suballocated Amount to Allocated Amount.

You can rename report objects such as

column headers to better fit your needs. Amount
Authorized Suballocated Committed to Net Drawn Available to Availal
Amount Amount Activities Amount Commit
514,882,000.00 S0.00 S14,682,00000 514,682,000.00 50.00
. 516,313,000.00 S0.00  §16,313,000.00  516,313,000.00 50.00
Rename the display name of report $16,382,000.00 S0.00  $16,382,000.00  $16,382,000.00 50.00
i i _clicki 5189 ,980,000.00 oo mannonannaneannononsos mo oo
:)hbjects Ibytngh:hch%kmg ona cct)_Iumn and R I e e =
en selectin e Rename option. "ano
g p $23,302,000.00 Object: |Suball0cahed Amount v|
522,499,000.00

Suballocated Committ $21,958,000.00 Available: Definition:

£22,092,000.00
o Suballocated A t]
A Sort [ §22,217,000.00 [suballoca mount]

523,083,000.00

Movwe bk §22,596,000.00 >
$20,854,000.00

d

t

0

0 H

0 Rename... 520,716,000.00
519,617,242.00

0 17,662,301.00

0

0

0

$0.00 522,019, 517.683.790.00 ok | cance

516,543,152.00 —
30.00 523,302,0 $382,564,485.00 $0.00 $382,462,874.58 $371,464,973.13 $101,610.42  $11,099,5

30.00 35224550 e
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