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10. IDIS Reports

All IDIS reports are organized in folders. Inside each folder you can find at least one report. The

report(s) can be: Grid Report(s) or Document Report(s). (Refer to Section 5 for type of reports).

This section shows the 64 folders with their corresponding reports available in IDIS. You will also

find the report type, report description, run time parameters and sorting sequence for each report.

Due to space limitations, only a portion of each report’s output is shown.

Ad-hoc Report Module

The IDIS Ad-hoc report module allows users to define and generate report queries on-the-fly by

selecting from various buckets of objects and filters.

NOTE: Only users who have been granted the “ad-hoc” privilege in IDIS Online will be able to

see and use this functionality. If you need access to the Ad-hoc Report Module please contact

your Help Desk representative.

Folder Content

The Ad-hoc folder contains a report generator screen which must first be filled out by the user

before the report is executed. Below is a screenshot of the Ad-hoc design view along with several

objects that have been selected to generate the report.
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Unlike regular reports, in the Ad-hoc Report module users will first need to select the objects they

want to include on the report. There are 4 main buckets of objects available:

Attributes – includes the list of objects that the user wants to report on. For example: Grant

Number, Grant Year, etc

Metrics – includes calculation based objects that the user wants report on AND are numeric

fields that can be aggregated. For example: Drawn Amount, Returned Amount, etc

Choose a filter – allows the user to filter for a specific element or group of elements. For

example if the user wants to run a report only for a specific Grant Number or only for a specific

Grantee

Qualify on a metric – allows the user to apply a certain rule based on a metric thus reducing the

result set of the report. For example: Drawn Amount > 10,000. This filter will force the report to

only return records for which the Drawn Amount is greater than $10,000.

Once the report results are displayed users can manipulate the report the same as any other Grid

Report. Please refer to the appropriate section to review additional functionality.


