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1.0 GENERAL INFORMATION

1.1 System Overview

The Voucher Management System (VMS) supports the information management needs of the
Housing Choice Voucher Program (HCVP) and management functions performed by the
Financial Management Division (FMD) and the Financial Management Center (FMC) of Public
and Indian Housing and the Real Estate Management Center (PIH-REAC). This system’s primary
purpose is to monitor and manage Public Housing Agency (PHA) use of vouchers. VMS collects
PHA data that enables HUD to fund, obligate, and disburse funding in a timely manner based on
actual PHA use.

The web-based VMS application facilitates electronic submission of monthly program data by the
PHAs which in turn, makes the data accessible to users in PIH-REAC, FMD, FMC, Field Offices
(FO), and Headquarters (HQ). Currently, users can generate and print or download PHA monthly
reports, but PIH personnel perform all budgeting and funding activities manually. The long-term
goal of the VMS project is to integrate budgeting and funding activities into the VMS application
and automate the currently manual tasks. Automation will be accomplished by implementing
electronic entry of all relevant data, automatic data calculations, complex report generation, and
automated business workflows including an online approval process.

1.2 Technical Support

For assistance accessing the WASS system, password reset, or unlocking user ID, please
contact:

Technical Assistance Center
Toll Free — 1-888-245-4860
Fax — 202-485-0280

Email at REAC _TAC@hud.gov

Data entry questions:

Please contact your Financial Analyst at the Financial Management Center

1.3 Organization of the Manual

This manual has been organized to familiarize the reader with the Voucher Management System.
It introduces each step in the use of VMS for the user. It is organized logically from Registration,
Login/Logoff procedures, Navigating to the desired screens, PHA entry, validation and submission
of HCV Voucher related data, Correction of prior month submissions, (HUD User) review and
approval of pending Hard Edits, Generating reports and prints. For a summary outline of this
organization, review the Table of Contents.

Note: Some of the screen prints in this manual are quite detailed. In order to better see
the “fine print” you can expand the size of the page using the Zoom controls located on
the top bar of the display.
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1.4 Contingencies and Alternate Modes of Operation

Because of the nature of its operation, VMS has no need for contingencies or alternate modes
of operation from the user’s point of view. Any interruption in power or connection simply
requires that the user begin an operation over again.
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2.0 GETTING STARTED
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2.0 GETTING STARTED

This section provides a general walkthrough of the system from initiation through exit, to enable
the user to understand the sequence and flow of the system.

2.1 Logging into VMS

To access and use VMS, you must be a HUD employee or a qualified PHA employee with a
valid User ID and password. User authentication is handled by the Web Access Security
System (WASS) using Role-Based Access Control (RBAC). You must follow WASS
requirements in order to obtain a user-ID and password. Once you have your User ID and
Password you will be able to log into the system.

2.1.1 PHA Users:

2.1.1.1 From the HUD.GOV homepage at http://www.hud.gov/offices/reac/online/reasyst.cfm
(which you should have bookmarked), and click on the “Login here” link.

Connect with HUD

[T || FIEEN

HUD.GOV e, é

U.S. Department of Housing and Urban Development Text A A

Secretary Shaun Donovan — [Search Jj
HOME

System Upgrade Release Schedule

System Upgrade Release Schedule

Attention All Users. All applications will be down
between 6am and noon EDT Sunday 24 October 2010 for
system maintenance. We apologize for any inconvenience

« Friday November 19, 2010 - 8pm EDT
« Friday April 15, 2011 - 8pm EDT

Note: With the March 2nd 2007 release of Secure
Systems, HUD has implemented an upgraded program for
security, and have changed our URL for logging in. Please
update all bookmarks to use this Secure System - Online
Systems web page.

Note: With the December 7th, 2007 release users of
WASS will no longer be allowed multiple logins into
Secure Systems. This means that if you are logged into
the system and start working on another computer, your
earlier login will be ended and a new login will be
initiated. Additionally, even when on the same computer,
you will be unable to open another browser and log in

Sy¥stem Login

Existing users g
<

» Login here

Need to access HUD systems?
» Register online

Forgot Password?

» Password Reset

Note: Password reset will
require you to provide exact
information from your original
registration

Helpful Tools
Online Registration
Duick Tips for Registration
Technical FADs
Password Instructions

r v

Secure Systerns Passwords rmust be
reset every &0 days. More password
details

b PHA System Security Guide

HUD On-line Internet Home Page

S Ad A A A AAA A A .l

from the pop-up menu.

NOTE: It is recommended that you “bookmark” this page to easily access it in the future. To
“bookmark” the page, simply “right-click” the “Login here” link and select “Add to Favorites...”
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2.1.2 HUD Users Log into VMS:

2.1.2.1 From the HUD homepage at http://hudatwork.hud.gov/po/reac/home/accessreac.cfm,
click “Log in” link.

fi —=
wwwi hud.gov=

hud@work } n R T =

Jobs . Administrative Emergencies Computers MNews Library
and Benefits Services and Security and Technology and Events

Monday Nowvember 3, 2010

wowwwe.hud.gow

H A-Z Index
WOI‘k Onllne Discussions
Handbooks/Forms
- - HIHRTS
Log into Secure Connections HUD Locator

Training

P Login e Trawvel
VWebcasts/Broadcasts
WebTA

If vou reached this page by accessing Attps:/wwwill. hud. gov/ssmaster or through a
bookmark, please note that the addresz (URL) to Secure Systems has changed. The
new address (URL) is http:/ fhudatwork.hud.gov/po/reac/home/faccessreac.cfm.
Please update your bookmark accordingly. These instructions on how to update vour
bookmark (FOF) have been provided for your convenience.

REAC Home
About Us
DCG

Library
Products
Work On-line

HUD Search
Content current as of March 4, 2007
@ Search Employee Directory

o e P i CladearshHURSWork go,
HUD at work Online Login Screen

2.1.3 All users from this point on:

2.1.3.1 The User Login page displays. Enter the User ID and Password, and click on the
“Login” button.

m__ I— User Login faq | heln | search | home
|

Secure Systems User 1D
Single Slgn On Password

Forgot vour password? Click the link to reset your password and for other useful
information.

ATTEMTION: This computer system, and all the systems associated with this system for User
Authorization and Authentication, are protected by a computer security system; unauthorized

access to these systems is not permitted; and usage may be monitored.

NOTE: There is an inactivity timeout of 20 minutes. Please save your work perodically to avoid being logged out.

Please also note that there is a 4 hour session imeout, after which, you will need to re-authenticate. You can then resume
where you left off.

Content updated June 15, 2007

e U, 5, Department of Housing and Alrban Developrge Home | P
= th Strestaihod ic.a of CT 8

WASS - User Login Screen
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2.1.3.2 The “Rules of Behavior for HUD Systems” page displays once you are logged in.

(This page will display only for first time login and once a year).

e
|

Secure Systems

RULES OF BEHAVIOR FOR HUD
SYSTEMS

The U.5. Department of Housing and Urban Dewvelopment has granted access to you to utilize the
Department's automated information resources. Howewver, as a condition of receiving this access, yvou
are required to be aware of the Department's system security policies and to abide by these policies.
Security policy emphasizes awareness practices for the purpose of safeguarding the Department's
wvaluable information resources.

The system user identification (USERID) and password issued to you are your means to access these
resources. They are to be used solely in connection with the performance of vour responsibilities as set
forth in wvour job description, contract or agreement(s) with the Department. Use by anyone other than
yvourself iIs expressly prohibited. You agree to be responsible for the confidentiality of the assigned
information and accountable for all activity with vour user identification (USERID). Further, vou agree
that wou will not provide this confidential USERIDYpassword to another user nor will vou =sign on to HUD
systems so that ancther person may access or operate the workstation in your absence or on your
behalf. Actions of this type constitute a breach of system security and will result in immediate
termination of yvour assigned USERID/password from the system. In addition, yvou agree to:

{a) Log-off the system when leaving the system/workstation area;

{b) Refrain from leawing written passwords in the workstation area;

{c) Awvoid creating a personal password that can be easily associated with vou;
{d) Awvoid posting printouts of sensitive output data on bulletin boards;

{e) Avoid leaving system output reports unattended or unsecured;

{f) Control input documents by returning them to files or forwarding them to the appropriate contact
person in your office;

{a) Avoid violation of the Privacy Act which requires confidentiality of personal data contained in
gowvernment and contractor data files;

{h) Immediately contact the HUD Inspector General's Office, as appropriate, regarding any suspected
wiolation or breach of system security;

(i) Cooperate in providing personal background information to be used in conducting security
background checks to the extent required by Federal regulations;

(i) Respond to any inquiries and requests for information yvou may receive from either the HUD
Headguarters or management officials regarding system security practices.

(k) Protect all electronic/optical media and hardcopy documentation containing sen e information
and properly dispose of it by shredding hardcopy documentation, or by contacting the HITS Help Desk
to dispose of electronic/optical media.

(1) Avoid saving sensitive HUD information on the local drive of a laptop, personally owned computer,
or other mobile or portable technology ("flash drives", remowvable/external hard drives, etc ).

() If sensitive data must be stored on any type of HUD-approved mobile/portable technology
{laptops, removable hard drives, "flash drives"”, etc.), ensure that it is protected wia encryption.

{n) Individuals who telework or remotely access HUD information should do so only through approved
remote access solutions (such as hudmobile.hud.gow), and should safeguard all sensitive information
accessed in this manner.

CERTIFICATION: I have read the abowve statement of policy regarding system security awareness

and practices when accessing HUD's information resources. I understand the Department’'s policies as

=et forth above, and I agree to comply with these requirements as a condition of being granted limited
access to the Department's computer resources.

[ Accept ] [ Logout ]

Content updated May 9. 2008 o Back to To
@ U.5. Department of Housing and Urban Development Home | Privacy Statement
451 Tth Street S.w.., Washington, DC 20410

Telephone: (202) 708-1112 TT¥: (202) 70S-1455

WASS Rules of Behavior Screen

Read the “Rules of Behavior for HUD Systems”, and click on the “Accept” button at the bottom
of the page.
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2.1.3.3 The “Legal Warning” page displays. Read the warnings, and then click the “Accept”
button at the bottom of the page.

User Login faq | hetn | search | home | logout

o

Secure Systems

Your User ID will be automatically deactivated if you don't log in before 1 Feb 2011. Please ensure that yo
log in before this date to avoid deactivation.

Legal wWarning

Misuse of Federal Information through the HUD Secure Connection web site falls und
the provisions of title 18, United States Code, Section 1030, This law specifies
penalties for exceaeding authorized access, alterations, damage, or destruction of
imformation residing on Federal Computers,

WwWarning Notice

The Secure Systermns security access software supports Internet Explorer 6.0 browse

Other browsers may not be compatible with this software,

Message of the Day

Wiaelcome to Secure Systems

WASS Legal Warning Screen

2.1.3.4 The Secure Systems Main Menu displays. Click the “Voucher Management System
(VMS)” link.

faq | help | search | home | logout

ﬂ_ Main Menu
E
Secure Systems

Systems
« oucher Management System (WM

System Administration

system
administration e Password Change

® Password Change

» Youcher Management

System (¥MS)
Content updated Septernber 17, 2010 o Back to Top
@ .5, Departrnent of Housing and Urban Development Home | Privacy Statement

451 7th Strest 5.W., Waszhington, DC 20410

Telephone; (2021 705-11 v [20 05-145

WASS Main Menu Screen

Internet Explorer 5.0 browser is supported for all processing systems except ARAMS.

&

Aa Mg MAUAL A SN

Content updated Septermber 17, 2010 O pack o 1o,
= .S, Depargment ofHo g and Urban Bameelop et Home | Priv. Statemont
= S ———
thy gton. Do
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2.1.3.5 The VMS home page displays.

Homes &
Communities

Secure Systems

Manage PHA Data

¢ Enter PHA Data Tabs

+ Review and Approve
Pending Hard Edits Tabs

PMC

PHA

* Data Input

¢ Status Checking
HUD-FMC

® HE Approval By PHA
* HE Approval By FA

Administer VMS.
Generate Reports

Webcasts
Mailing, list=
o

Voucher Management System

Home Page

Hello, FIRST - HVMS00 LAST - vms .
(If you are not FIRST - HYMSO0O LAST - vms , please log out by going to this link immediately and call the TAC st 888-245-4860.)

Message of the Day

You've gone incognito. Pages you view in incognito tabs won't 5 oo Browser's history, cookie store, or search history after you've
losed all of your incognito tabs. Any files you download or bookmarks yﬂu create will be kept. However, you aren't invisible. Going incognito doesn't
& your browsing from your employer, your internet service provider, or the websites you visit. Learn more about incognito browsing.U Because
&Chrome does not control how extension.

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

MESSAGE OF THE DAY

Supplemental Reporting Form
OMB Approval No.2577-0163

bas that are received and disbursed by HAs. Responses to the collection of anrmatmn are
required to obtain a benefit or to retain a benefit. The inforntation requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

VMS Home Page

The VMS Home page displays a Message of the Day section. In this section, messages will be
posted for VMS users.

NOTE: Depending on the access you have been granted in the Secure Systems and VMS, the
Main Menus displayed on your screen may differ from the ones that are presented here.
These screenshots displayed above may not necessarily reflect what you will actually see on

2.2 System Menu

The first VMS System page you see is the Home Page. From here you can select the following
options:

Manage PHA Data
« Enter PHA Data Tabs

PMC
PHA

¢ Data Input

& Status Checking

Generate Reports
Exit VMS

2.3 Changing User ID and Password

Page 9
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231 Go to the PIH-REAC homepage http://www.hud.gov/offices/reac/online/reasyst.cfm.

‘_‘}.w‘“'i 4 g.,_.)](i” ' “ n &‘ !
HUD-GOV g f * |||'III . :1 Busque Informacion en Espaf
U.S. Department of Housing and Urban Development ® |||||||| & Text A A

Hoiy e

Secretary Shaun Donovan
HOME

| [ searchg®

Svstem Upgrade Release Schedule System Login

Existing users

» Login here
System Upgrade Release Schedule 9

Need to access HUD systems?
» Register online

Forgot Password? ‘—__—

» Password Reset

Attention All Users. All applications will be down between 6am and noon
0T Sunday 24 October 2010 for system maintenance. We apologize for any
inconvenience

* Friday November 19, 2010 - 8pm EDT

Note: Password reset will require you to
e Friday April 15, 2011 - &pm EDT

provide exact information from your
original registration

Note: With the March 2nd 2007 release of Secure Systems, HUD has
implemented an upgraded program for security, and have changed our URL for
logging in. Please update all bookmarks to use this Secure System - Online
Systems web page

Note: With the December 7th, 2007 release users of WASS will ne longer be R . :IH'EleU1 Tools
allowed multiple logins into Secure Systems. This means that if vou are logged X gn!lne_rl!leglstrauur! .
. e ips, istrg

REAC Internet Homepage

2.3.2 CLICK PASSWORD RESET.

The ‘Password Reset’ page appears. (see below)

Seenre Systems -——-—=

HUD

U.S. Dept. of Hosing

and Urban Development RESET PASSWORD

*Please note that all of the following fields are required.

User ID l:l
First Xamel
Last ?\_amel
Social Security Number l:l— l:l— l:l
Alother's Maiden Name |
Your New Password will be sent to your current email address in Secure Systems.
&

Reset Password

/I'\
o Eack to TopI
Home

Last Modifisd: Ageil 17, 2009

Secure Systems Password Reset Screen

Page 10
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234 Complete the following fields, and then CLICK Reset Password:
In this field... Type...
User ID User ID (for example, MO0305)
First Name First name of the user
Last Name Last (family) name of the user
Social Security Number Social Security Number (nnn-nn-nnnn format) for the
user
Mother’s Maiden Name Maiden name of the user’'s mother

This allows you to reset your password and continue or Log out of the system.

2.4 Exiting VMS and Logging Out

This section outlines the procedures for exiting VMS and logging out.

2.4.1 Exiting VMS

2.4.1.1 Make sure that you have saved or submitted the necessary information.

2.4.1.2 CLICK the Exit VMS link on the left side of the page. The ‘Secure Systems Main Menu’
page will appear.

2.4.1.3 If you have un-submitted data you will be prompted with the following message:

You have unsubmitted reporting periods. Do you still wish to exit or would you like to complete your reporting? - -
portina P Y Y piete yourreporting Submit PHA

Exit Confirmation Screen

2.4.1.4 CLICK Exit to continue exit without submitting data. You will be taken to the Main
Menu

2.4.1.5 Or CLICK Submit PHA to go to the data that needs to be submitted.

2.4.2 Logging Out of WASS System

Page 11
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2.4.2.1 Make sure that you have saved or submitted the necessary information.

2.4.2.2 Click the Secure Systems on the left side of the page. The Secure Systems Main Menu
page will appear

2.4.2.3 Click Logout at the top-right corner of the page. A message appears asking you to close
all browser windows

2.4.2.4 Click OK. The ‘Logged Out’ page appears.

[ e AT o T e e

hank you for visiting the Department of Housing and Urban Development's

Online Security System

Logged Out
Tou have successfully logged out. The window will close n 10 seconds.

Click to Close Window!|

Content updated Maov 13, 2003
.5, Department of Housing and Urban Development Home | Privacy Statement

451 Fth Street S.W., Washington, DC 20410
Telephone: (202) 708-1112 TTv: (202) 705-1455

Ll s O AP B e i, ]
Log Out Popup Window

2.4.2.5 Close the browser window to exit REAC Online Systems.
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3.0 USING THE VMS SYSTEM
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3.0 USING THE VMS SYSTEM (PHA USER)

-
-
=

System Workflow Diagram
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3.1 Manage PHA Data

This link is generally accessed by PHA users. Users in the housing choice voucher program
and are required to maintain financial reports in accordance with accepted accounting standards
in order to permit timely and effective audits. The financial records identify the amount of
annual contributions that are received and disbursed by the PHA. The Voucher for Payment of
Annual Contribution and Operating Statement, Form HUD 52681-B, is used by HUD to approve
actual PHA program expenses for the PHA Fiscal year, and is the basis for reviewing PHA
financial estimates for the subsequent fiscal year. This form is also used in conjunction with the
Disaster Information System to complete the settlement processed when a Disaster Program
has terminated.

PHAs are advised not to wait until the final day of the collection period to submit their data.
Doing so may result in a delayed transmission of the data to HUD that could impact a PHA’s
funding. Failure to submit the data results in a PHA being sanctioned as a non-submitter.
Incomplete submission and/or non-submissions could also affect the PHA'’s future years
funding. PHAs need to follow the submission timeframes established by the Financial
Management Center on the submission periods.

3.2 Navigate to Desired Monthly Submission

Click on “Enter PHA Data Tabs” link under the heading “Manage PHA Data” located on the left
side navigational menu of the VMS Home Page.

Voucher Management System
Home Page

Secure Systems Hello, FIRST - HYMS0O0 LAST - vms .
(If you are not FIRST - HYMS00 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Manage PHA Data

¢ Enter PHA Data Tabs Message of the Day

This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

¢ Review and Approve
Pending Hard Edits Tabs
S Voucher for Payment of Annual Contributions and Operating Statement
PMC Housing Assistance Payments Program

PHA

Supplemental Reporting Form

& Data Input
ata Inpu OME Approval No.2577-0169

e Status Checking

e Public reporting burdefsfor this collection of information is estimated to average 1.50 hours per response, including the time for reviewing

instructions, searching exM{jng data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This agency may™pt conduct or sponsor, and you are not required to respond to, a collection of information unless that collection

© HE Approval By PHA

* HE Approval By FA displays a valid OMB control numbeg. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing
Agencies (HAs) required to maintain Wancial reports in accordance with accepted accounting standards to permit timely and effective audits. The

Administer VMS financial records identify the amount of 3qpual contributions that are received and disbursed by HAs. Responses to the collection of information are

I —— required to obtain a benefit or to retain a bérgfit. The information requested does not lend itself to confidentiality.

Exit VMS o continue, please dick a link on the side menu.

VMS Home Screen

NOTE: Depending on the number of agencies you have associated with your User ID, you will
see one of the two following screens. Single PHA users use the next screen, where multiple
users will see the screen with the Enter PHA Code and Select PHA State

A user with multiple PHA Codes either enters the PHA code directly in the first box, or selects
the state code from the drop-down menu, then selects the PHA name from the next drop down
menu, and then clicks “Go”.
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Homes &
Communities Voucher Management System
3
TABS Manage PHA Data !
Secure Systems BT B (B e ’
4
Manage PHA Data Please type the PHA Code: »
e Enter PHA Data Tabs \ ¢
PMC (Gl -sm— }
PHA -»>
® Data Input -OR- f
® Status Checking
- Select PHA f
Generate Reports
Exit VMS }
Please Select a PHA: PA039 Housing Authority of the County of Armstrong - )
P
o

b ot e s B i g b i e B gl O g g nssanen L
Users with Multiple PHA assignment, selection screen

3.2.1 PHA List of Submissions

The PHA List of Submissions page below serves as the home page for the selected PHA. The
top section of the page will display information about the PHA, information includes the following:
PHA Code, PHA Name, FYE, and PHA Type, while the bottom section contains links to the data
entry pages for each month listed.

Homes &
Communities Voucher Management System
o :

Manage PHA Data

Secure Systems List of Submissions
- PHA Code CT068
Manage PHA Data

PHA Name Canton Housing Authority
* Enter PHA Data Tabs

* Review and Approve FiE 12/31
Pending Hard Edits Tabs PHATYpe g Section 8

PMC Month Status Last Updated By

PHA October 2016 Not Entered

* Data Input September 2016 Not Entered g
FIRST - HVMS00 LAST - vms
4 November 2015

® Status Checking August 2016 Submitted - Hard Edit Approved
Mo i

PHA Home Screen - List of Submissions
The List of Submissions maintained by the reporting months in descending order, with the latest
Month always at the top of the screen, and previous months follow in chronological order.
The “List of Submissions” contains:

3.2.1.1 Month — Identifies the submission period and contains the monthly links used to enter
or modify PHA information.

3.2.1.2 Status — Displays the current status of the current monthly submission, and each prior
month submission. List of the types of status’ are as follows:

e Not Entered
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3.2.1.2.1 PMC Status displays as hyperlinks on the List of Submissions page

Homes &

Secure Systems

Manage PHA Data

® Enter PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

PMC

PHA

& Data Input

& Status Checking
HUD-FMC

& HE Approval By PHA
& HE Approval By FA

Administer VMS

GenerateRaports,

Saved

Revised

Pending Hard Edits
Submitted

Hard Edit Approved
Hard Edit Disapproved
PMC Submitted

PMC Pending

PMC Disapproved
PMC Approved

Voucher Management System

Manage PHA Data

PHA Code
PHA Name
FYE

PHA Type

Month Status

October 2016

September 2016

August 2016
July 2016

June 2016

May 2016

Not Entered
Not Entered

List of Submissions
CT068
Canton Housing Authority
12/31
Section 8

Saved - Hard Edit Disapproved

EMC - Disaporoved

BMC - Pending effmm—

BMC - Approve deff—
A

Last Updated By

FIRST - HVMS00 LAST -
07 November 2016

FIRST - HVMS00 LAST -
07 November 2016

FIRST - HVMS00 LAST -
14 November 2016

FIRST - HYMS00 LAST -
“a-Sistpber 2015

PHA Home Screen — List of Submissions
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Click on the PMC link on the List of Submission page to pull the PMC status report by the
assessment related to the link.

Voucher Management system QN |

Prior Month Correction (PMC)

CA008 Housing Authority of the County of Kern
Record Id Tab Selection Ficld Selection

CA008:201211:05/14/2013 10:14:31 Voucher UML and HAP Moving To Work 10 PMC-Approved
2 A A - 4 :14: Voucher UML and HAP Moving To Work HAP 10 | PMC-Approved
3 CAD08:201211:05/14/2013 09:46:56 Additional Expense/Comments Comments See detail PMC-Submitted

‘t-\’ M\’ “__»‘\,

Return | | Print

B s gptmsnnnsil g BN e OVl G PO G ol i meinndl J— o
PMC Status Report Screen

Click on the Record Id link to display the item detail as seen on the screen below.

Prior Month Correction (PMC)

CAOO8 Housing Authority of the County of Kern November 2012

Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

UML = || Voucher UML and - Moving To Work - 0 - 10 - 10 -
- HAP = - - -

Error Message Reason for Adjustment
HEODZ - ||Error HEOOZ: FPHA has reported = HE00Z - Other - test -
Moving to Work leasing, but - - -

Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

HAF = || Voucher UML and = Moving To Work - 0 - 10 = 10 =~
HAP - HAP -~ - ~
HE Number Error Message Reason for Adjustment Comment
Erreor HEO13: PHA has reported -

HEOL13 -

HED12 - oOther - test -

PHA Justification

Moving to Work HAP expenses, =

FA Comments

A

W e S W S o U AP SRRy o SRS o PSR Sy
Prior Month Correction- Details Screen

3.2.1.3 Last Updated by — Identifies the individual who made the last change to any of the
monthly documents with the last date the monthly information was modified.

3.2.2 View List of All Submissions

A link at the bottom of the List of Submissions page allows the user to view historical data
submitted beyond the current and past two fiscal years. In order to view the historical data click
the “View All Submissions” link at the bottom of the List of Submissions page.
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March 2011

February 2011

January 2011

December 2010

November 2010

October 2010

September 2010

August 2010

July 2010

June 2010

May 2010

April 2010

The system will redisplay a “List of Submissions” showing all prior months and their current

PMC - Submitted

PMC - Submitted

PMC - Submitted

Submitted - Hard Edit Approved

Submitted - Hard Edit Approved

PMC - Submitted

Submitted

Submitted

Submitted

Submitted

Submitted - Hard Edit Approved

Submitted - Hard Edit Approved

First Name, Last Name Unavailable
06 January 2012

First Name, Last Name Unavailable
06 January 2012

First Name, Last Name Unavailable
06 January 2012

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
28 September 2012

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
22 November 2010

First Name, Last Name Unavailable
22 November 2010

First Name, Last Name Unavailable
17 December 2010

First Name, Last Name Unavailable
21 May 2010

e [ View All Submissions ]

L S '.._’ N U VR W L N LS W SN R P

Bottom of VMS List of Submission Screen

\ﬂv’*\ e P e e W W YRS |

5
<

status.
- FITST Warme, Last Name Unavananie
June 2003 Submitted 27 August 2003
. First Name, Last Name Unavailable
May 2003 Submitted 27 August 2003
. First Name, Last Name Unavailable
April 2003 Submitted 04 June 2003
First Name, Last Name Unavailable
March 2003 Submitted 04 June 2003
. First Name, Last Name Unavailable
Eebruary 2003
Eebruary 2003 Submitted 04 June 2003
First Name, Last Name Unavailable
January 2003 Submitted 07 April 2003
First Name, Last Name Unavailable
December 2002 Submitted 07 April 2003
First Name, Last Name Unavailable
November 2002 Submitted 07 April 2003
. First Name, Last Name Unavailable
October 2002 Submitted 07 April 2003
. First Name, Last Name Unavailable
September 2002
September 2002 Submitted 07 April 2003
Auqust 2002 Submitted First Name, Last Name Unavailable
August 2002

s AN 0 b il it s G . G nt, ittt gp e i s g

07 April 2003

et [ Return to Original Results ]

Bottom of VMS List of Submission Screen

AL A e Aoy o St oA

To remove the historical information and return to the original PHA Home screen, click on the
“Return to Original Results” link.
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3.2.3 Select the desired Month/Year to display

The data entry form, Form 52681-B.for the PHA and month will display. Note that the Month
has a “Not Entered” status when the PHA has never entered data for that month.

NOTE: The PHA will not be allowed to enter data for the current month if any previous month has
been revised and has not been re-submitted and approved by HUD if required. Submissions with
the following status “Pending Hard Edit”, “Saved”, and “Revised” are considered incomplete
submissions.

Homes &
Communities Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page
Please enter data for the following month. Voucher Expense Data Is valldated when It Is saved to the database.
Croes < sing Ax MONT YEAR: 2016 VERSION: 15
Voucher 2
UMLHAP /
<
m P’
e ——— - : ® 3
Rl I [ [ s s H s|
2| I [ s ® sl s[ sl
Uitigation @ T gl ol s @ of OO0 5 [ w0 s §
Homeownership ® i 6 [ 0o | s @ [ &f 7000 s 7006 | 2
— .- ; : 3
Moving To work @ | 100 | z | s @ 5] 7000 | a5 o J:
@ | o | w0 [ s @ s 7000 s 7000 5[
@ | 100 | 100 [ s ® sl 1000 s 1000 s
<
@ T 66 | 6o [ s ® o 060 | 7606 ¢ f
21 [ [ s P sl s sl .
o Elderty Diaabied - Hoa-MTW 2 | 00 | w0 | s ? 5f 1000 s 1000 s
Non Eiderty Disabled 2008 Forward 2 2
el I [ [ s s| | sf
Portable Vouchers Paid T @ | 00 | o | s D of 1000 s 7000 5[
HoPe vi @ | ol oo | s 2 000 s T s c
<
Tenant Protection @ | 0o [ % [ s P o 7000 & 250 s F
21 [ [
Ymeram @ | 00 | o | s N 1000 s a6 s )
BHAP to HEV Vouchers Leased @ I ol s @ |3 | = /
All Gther Vo P | 100 | w00 | $ P s 1000 ] 1000 s e
$ ® s s[ s[ {
s @ 3 sl sl ?
s P & H | §
s 2 sf Ell s/
s ® s s[ s g
FSS Escrow Deposits. s ? s 1.000 g 1000 g @
All Voucher HAP Expenses After the <
Frst of momth s @ |5l s sl 2
Total vouchers I @ | 7000 | %5 | s @ of T80 041 5 g
I
I [ {
<
I I j
Fortatte vouchers Admiisered ® | T | N ® |5 H = 1
5 vear mamstream @[ 66 [ = | s @ s 7600 s W s
Number of PBYS under AHAP and @ | [ [
for HAF
¢ of PBVS under HAP ana 2 | I I
Namber of PEvS under HAP and not > I I (
sed [
@ [ [ I s @ o N s [‘.
Feset | [ Cance }

b ot i e g A o O sl ol e sl i,

VMS Initial Data Entry Screen
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3.3 Enter, Modify, View Data

NOTE: HAP expenses are entered under the month for which they are applicable, regardless of
the month in which they are actually paid. HAP expenses are only entered after the payment has
been made.

NOTE: You may view and print completed submissions (Status of Submitted, Pending Hard Edit,
Hard Edit Approved), but you are not allowed to alter them. You must use the Prior Month
Correction (PMC) process to alter them.

3.3.1 Select the data entry tab you want

For ease of data entry, and to improve accuracy of reported information, HUD has divided the
data entry document, Form 52681-B, into tabular format. “Voucher UML & HAP” is the default
display, as shown above. To access the other sections, just click on the appropriate tab button
at the top of the tabular screen.

The five main data entry screens are as follows:

Voucher UML and HAP

Other Income and Expense
Additional Expense / Comments
Disaster UML and HAP

PHA Contact Information

(The remaining tabs are not for data entry and will be discussed in later sections)
o Submission (Section 3.6)
° Executive Summary (Section 6.0)

The other data entry tabs are displayed below:
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Homes &
Communities Voucher Management System

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.
* Enter PHA Data Tabs
» Review and Approve
Pending Hard Edits Tabs

Canton Hou:

ing Authority MONTH: January YEAR: 2016 VERSION: 15

Disaster
UML/HAP

come/Expenses | (2] Submission

ExecutiveSummary

PM(
PHA ——— Other Income and Expenses

* Data Input

« Status Checking Memorandum Reporting
e e Fraud Recovery Total Collected This Month N

= HE Approval By PHA

= HE Approval By FA Interest or other income earmed this month from the investment of HAP funds:
and Net Restricted Assets

Administer VMS

o — FSS Escrow Forfeitures This Month

Exit VMS

Number of Hard to House Families Leased

Resources
Printable Form526818
I

Number of LBP Initial Clearance Tests

Number of LBP Risk Assessments

Portable HAP Costs Billed and Unpaid - 90 Days or older

Administrative Expenses
FSS Coordinator Expenses Covered by FSS Grant $ @

FSS Coordinator Expenses Not Covered by FSS Grant $ @
Administrative Expenses % @

Audit $ :l e
Financial Status

Unrestricted Net Position (UNP) as of the Last Day of the Month $ ] @
Net Restricted Position Funds (NRP) as of the Last Day of the Month $ | @
Cash/Investment s of the Last Day of the Month - Voucher Program Only $ ] @

New
MTW - HCV Administrative (3 @
Expenses

New

MTW - Public Housing Rehabilitation ¥ @

new

MTW - Debt Service Repayment $ @
New pu
MTW - Development Activities $ ?

New

MTW - Local Housing Program $ @

Other - Unspent Funds

Fund Source 1

Ne

Unspent Fund Source (HCV, CAP, @

OF or MTW)-1 L

Mew @

Type of Account-1 !

Mew

Activity-1 @

Mew @

Funds Committed-1 $

Mew @

Type of Commitment-1

New

Date of Commitment-1

(MM/DD/YYYY)

New -

Funds Obligated-1 $

New r £

Type of Obligation-1 ?
2

New
Date of Obligation-1 {(MM/DD/YYYY)

INASNS S e AN AN N\ NN NN A o AN NN A NN AN NSNS NN NA

New
Funds Expended from s
Commitment/Obligation-1

New
Projected Date of Full Expenditure-
1 (MM/DD/YYYY)

WWW
Other Income and Expense Tab
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Tab:

Pending Hard Edits Tal

hacking
HUD-FMC
= HE Approval By PHA

Administer VMS

Generate Reports.

Exit vMS

ata Tnput
+ status checking
HUD-FMC

* HE Approval By PHA
+ HE Approval By FA

Administer VM

Generate Reports

Exit vMs

Voucner Management sysiem

Manage PHA Data

Monthly Voucher Data validation and Save Page

PHA Info

Expenses s Description

Expense Amount 1 $ P

Expense Amount 2 s e

Expense Amount 3 s @

Expense Amount 4 $ @

Expense Amount 5 s @

MTW Other EXpense Category

Naw
NV - Other - PHA to identify the type s @
of expense incurred Amount - §

New
MTW - Gther - PHA to identify the type s 2
of expense incurred Amount - 7

MTW - Other - BHA to idantity the type s 2
oF ananze incurred Amunt - 8

\NWM%-N‘W’M’\,\M-VWx.N‘\MWM

comments

Resel || Gancel |

S e UG S Y A U N I P e Y

Additional Expense / Comments Tab

:

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

Disaster
UML/HAP.

sme/Expenses | Expense/C PHA Info

Disaster UML and HAP

ter Voucher Program (DVP)

Disaster Name
New

Disaster Families Assisted (UML) @ s [
New

Disaster Security Deposit s v
raw "
Disaster Security Deposit Returned s

Naw -
Disaster Utility Deposit s

Naw 9
Disaster Utility Deposit Returned $

New

Disaster Administrative s ?
Expenditures

AN AAA PN A A AN

New
Disaster Broker Fee 5| ?

Reset || Cancel |

B e e VIR P PO -—--\‘—-\j"“""\ SR e N S VY i N SRS

Disaster UML and HAP Tab
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Homes &
Communities

US. Depar

Secure Systems

w and Approve
ing Hard Edits Tabs

PMC
PHA

* Data Input

* Status Checking
HUD-FMC

* HE Approval By PHA

® HE Approval By FA

Administer VMS

The White Housc

3.3.2

Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

Housing Authority of the City & County of SF MONTH: November YEAR: 2012 VERSION: 10

Income/Expenses Comments PHA Info Submission

ExecutiveSummary

D er
UML/HAP

v ar
UML/HAP

PHA Contact Information

HA Number cAD1

HA Name Housing Autharity of the City & County of SF *
HA FYE 09/30 :
Name of HA Point of Cantact Cherry Hwee @ )
Point of Contact Phone (415) 715-3140 @ F |
Ext 0 @ }
Paint of Contact E-mail Address hweec@stha.org @ j
Name of Authorized HA Official Henry A Alvarez T F 4
Official Housing Authority E-mail Address {

User0D1_PIH-NASS@huddev.gov

Program Area Point of Contact - FMC

FMC Financial Analyst Thamas M Vitek

E-mail Address User01 PIH-VMS@huddev.gov
FA Phone Number (415) 489-6497

Ext

Program Area Point of Contact - Field Office

Field Office Code SAPH

Field Office Name SAN FRANCISCO HUB OFFICE
Field Office Paint of Contact Gerard Windt
FO POC E-mail Address User01_PIH-vMS@huddev.gov

FO POC Phone Number (415) 489-6444

LV W Y Y

Ext

REAC Technical Assistance Center

Technical Assistance Center 1-888-245-4860

Validate |

Reset | Cancel

%)
=
sl o

;
{
4

i

U.S. Department of Housing and Urban Development (HUD)
451 7th Strast 5.W., Washington, DC 20410
Telaphone: (202) 708-111Z TTY: (202) 708-1455

Hs
oIl
Al e ol B i e e Pt . st g gl GNP s gl B g

PHA Contact Information Tab

Key Data into Fields

Enter data into each appropriate field of the tab. You may navigate from field to field using the
Tab key on your keyboard, or by positioning your cursor in the white box of the field. Some
fields are shown as gray. These will be calculated or provided by the system, and are not data

entry fields.
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Voucher UML and HAP

Vouchers under lease on UML uML Avg UML Avg UML HAP HAP
the First Day of the Month Last Month Last 12 Month Year to Date Last Month
m—" | | — ] s—

e T — | | ' m— ] —
Example VMS Data Entry Fields

3.3.3 Question Marks Provide Help

Next to each editable field is a red Question Mark (?) in a yellow circle. If you click on the
guestion mark, an explanation of the field will appear, as shown below.

Litigation

1 Year Mainstream d | | | S|:| @ ‘ |

Homeownership

i Windows Internet Explorer

New This Manth I 'E Total number of vouchers leased from initial or renewal 1-Year Mainstream funds. Vouchers should only be reported in this categary if the PHA has
L

received an allocation of Vouchers for the 1-Year Mainstream program. A voucher is reported.

Moving To Work

Family Unification |:|'§? | | | S|:| 3? ‘
Example VMS Popup Window

3.34 Reset Button

Every data entry Tab has a “Reset” button. Pressing this button will cause all the data you have
entered since the last “Save” to be reset to the way the tab looked before the last “Save”. If you
haven’t yet saved any data, the screen will be reset to all blanks.

Year Mainstream @ 10 | 1s @4 250 ¢ 20 ¢ 7 #
3
R N N O o e o S N 2 § R T e ¥ N s A P

VMS Data entry screen — Reset Button
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3.4 Validate Data

Once the data has been entered completely for a tab, click the “Validate” key at the bottom of
screen to check for data entry errors.

Voucher Management System

Manage PHA Data

A

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.
® Enter PHA Data Tabs Bethlehem Housing Authority MONTH: October YEAR: 2012 VERSION: 10,

 Review and Approve

Voucher Disaster

Income/Expenses | Expense/Comments PHA Info Submission ExecutiveSummary

Pending Hard Edits Tabs UML/HAP UML/HAP
PMC )
PHA Disaster UML and HAP
Disaster Voucher Program (DVP) umML HAP
© Data Input
« Status Checking 3
HUD-FMC DVP Families Assisted @ $ @ ’
 HE Approval By PHA !
® HE Approval By FA New This Month @ ‘
Administer VMS
DVP Homeless Families Assisted @ s @
Generate Reports
EXit VMS -
New This month @ ¢
Disaster Housing Assistance Program (DHAP-Katrina/Rita)
DHAP Fanilies Assisted @ H @ [
Quick References (
@ .
Tools New this month 2 o
Disaster Housing Assistance Program (DHAP-Tke/Gustav)
DHAP-IKE Families Assisted @ B @ ¥ |
New This Month @ ,
Security Deposits Paid $ @ I
The White Housa utility Deposits Paid $ [ (
Security Deposits Returned 5 @ ’
+

utility Deposits Returned

Disaster Relief - Non-KDHAP

Disaster Portable Units Administered

X
A e e e e 3
VMS Data entry screen — Validation Button

The Validate Data function is crucial to the integrity of the data entered by the user prior to saving
and submitting to the database. VMS verifies the apparent validity of the data via a series of
steps, first checking for proper format, second comparing the amounts fall within “reasonable”
ranges, then where possible comparing related fields to insure completeness and consistency
against a list of business rules. Where inaccuracies are found, the system will generate error
messages.

The order in which the fields are validated is as follows:
e First, a simple check (basic validation) to make sure the field is present if mandatory,
and is numeric (for a numeric field), with no special characters embedded.
e Second, a check for Hard Edits, against the Hard Edit criteria listed below in this section,
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e Third, a cross validation check, if two fields must accompany each other, such as
Litigation and Litigation HAP, which must both be present if one of the fields is present.

If a field fails all three types of validation checks, only the first type of error will appear. When
this error is corrected, if the field still fails the other two types, only the second type of error will
appear. If the field fails the third type of validation once the second type is corrected, only then
will the third, cross-validation error appear.

3.4.1 Basic Validation

3.4.1.1 Mandatory Field Check
The required fields are:

All Voucher HAP Expenses After the First of Month

Number of Vouchers Under Lease (HAP Contract) on the last day of the Month
Unrestricted Net Position (UNP) as of the Last Day of the Month

Restricted Net Position Funds (RNP) as of the Last Day of the Month

Cash/Investment as of the Last Day of the Month - Voucher Program Only
Administrative Expenses (Mandatory for Non MTW PHAs only, field will accept O for
MTW PHAs

¢ MTW - HCV Administrative Expenses (Mandatory for MTW PHAs only, field will accept O
for Non MTW PHAS)

The system will perform a simple check and the error message below will display if validation
fails.

Other Youcher Reporting Requirements

Humber of Vouchers Under Lease
(HAF Contract) on the last day of
the Month

#Sorry, thizs field iz required. Flezze ( ‘\

enter = valid value

k3

Temporary Housing Units to HCV
Conversion - Leasing

VMS Required Field Error Message

3.4.1.2 Numeric Check

The system will perform a simple check for numeric data with no special character embedded
and the message error message below will display if validation fails
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VMS Sample Error Message Popup Window

3.4.2 Hard Edit Validation

NOTE: During the validation process, data entered is validated against specific business
rules associated with hard edits. The system prevents the user from submitting data that
fails to meet the business rules. Data that fails a hard edit is not necessarily incorrect —the
data may fall outside reasonable ranges. The PHA can either correct the data, or explain it. If
you opt to explain it, you will be able to submit data with a status of “Pending Hard Edit”. To
complete this submission, approval by the PHA’s Financial Analyst is required. The Financial
Analyst can generate a report of submissions containing Hard Edit explanations. The
Financial Analyst must review and either approve or disapprove the submission.

3.4.2.1 Hard Edit Error Messages

The following fields of the monthly UML data will be compared to the ACC unit data. If the
entered data fails the criteria for hard edits, an error message will display and you will need to
make the correction OR enter a comment from the drop-down box or a personalized comment
to explain why the data is correct as submitted. The following displays each of the hard edits
under the Units section.

Moving to Work— Error HEOO1 will display if the PHA has units or dollars contracted under the
Moving to Work program option (is operating under a MTW agreement), and the PHA has failed
to report in this section

Lt Lo i WOV SR P

Moving To Work ) | 4459

[ e S s ey g s

4780 | 473 4 @

e
v
i

PrreRe

4

Write comments here if E

you selected "Other" F

— Select Below — b ¥
_ Select Below — 1 {
HEOO1 - Mo Units Leazed e
HEQ01 - Other '2
i sl >
Mote: Please, provide Comment if "Other” selected e
4

T T TR SEL ISP IP P .u—ﬂ‘---ﬂ-‘J"—M—- e R T Y _Wéj

Moving To Work— Error HE001

Moving to Work HAP— Error HEOQ12 will display if the PHA has units or dollars contracted
under the Moving to Work program option (is operating under a MTW agreement), and the PHA
has failed to report in this section

e e T T e e et S e et et e e T s

Mowving To wWork 5] 4459 | 47380 | 4731 s e E
/ fﬁ

|

E

§

— Select Below — ~ 1
i

Mote: Pleass. provide Comment if "Other” selectad 4
= i

i

Write comments here if 3

- Select Below — [~ yvou selected "Other" f
HED12 - Other E
o

e et amemediRte: Pleasepnconide Casament il (Otherl selegted e s st e e e

;
E
}
l
i
;

Moving to Work HAP— Error HE012
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Moving To Work- Error HEOO2 will display if the PHA does not have a MTW program and the
PHA has reported MTW leasing in this section

Moving To Work 123 @ | s 123 )

##Eppar HEODZ: PHA has reported
Mowving to Work leasing, but PHA
does not have a Maoving to Work
prograrn.

Write comment here if
"Other” is selected

HEDDZ - Mo Units Leased
HEQDZ - Cther

Mate: Please, provide Comment if "Cther" selacted

Moving To Work- Error HE002

Note: If the value of the Moving to Work field is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

Moving to Work HAP- Error HEO13 will display if the PHA does not have a MTW program and
the PHA has reported MTW HAP expenses in this section.

SRS | CAREAOEC T i T s ST o L. SR e S e Ry e T AL TRt T Sy S s e

Mowving To Work

e S0l

s, 1-' ‘:?\: I e ]r f=-] o Si:\...--.-.'... LAY 1-'1I

Write comment here if
you selected "Other"

|HED13 - Mo Units Leased
|HE013 - Other

p‘"\"\_\..r’\nt\‘\p,-’%-‘\.i L WL PR ooty B A

lote: Please, provide Comment if "Other” selected
SRS A SR I S ST N TN

Moving to Work HAP- Error HEO13

k.

\

ot ot el

Note: If the value of the Moving to Work HAP field is not empty, the PHA user will not be allowed
to choose the "No Units Leased" option from the drop down
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Tenant Protection — Error HEOO3 will display if the PHA has received a tenant protection
increment and the PHA has not reported tenant protection leasing

#*Eppar HEOOZ: PHA has failad o
report tenant protection leasing.
while the PHA has received one or -- Select Below: —- L
rmore awards of tenant protection
units,

-- Select Belowy --
HEOOZ - TP units received but not yvet leazed
HEOO3 - TP units received but not l=ased by eligible families

.......... =T T o

Tenant Protection — Error HE0O3

Tenant Protection — Error HEOO4 will display if the PHA has not been awarded a tenant
protection increment and the PHA has reported TP leasing in this section.

Tenant Protection 'b\-' |
10,000 2=

Write comment here if
you selected "Other"

— Select Below —

— Select Below —

HEQO4 - TP unite received but not yet leazed

HEOO4 - TP unitz received but not leazed by ligible families
HEDD4 - Other

Mot e TEE =T

Tenant Protection — Error HE004

Note: If the value of the Tenant Protection field is not empty, the PHA user will not be allowed to
choose the "TP units received but not yet leased" option from the drop down
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Tenant Protection HAP- Error HEO016 will display if the PHA has received a tenant protection
increment and the PHA has not reported tenant protection HAP costs

S

/f'—../__,",

—
Tenant Protection gl

b

P

1
i — Select Below — v :t

é

lote: Please, provide Comment if "Ot =zelacted ’

Write comment here if {

you selected "Other" }

| — Select Below — v| {

=d but not yat lsazed {

HEO01& - TP unitz received but not leazed by eligible families ‘)

HEE1= —Oth=r s

oI o= o
T L T LN N v,.u T e H"'\_‘_,.v\_,* R "‘"——)‘—-f o, \/\_“,m‘\\.\\ﬁf\,.\wf

Tenant Protectlon HAP- Error HEO16

Tenant Protection HAP- Error HEOQ17 will display if the PHA has not been awarded a tenant
protection increment and the PHA has reported TP HAP costs in this section.

Tenant Protection 10,000 @ | 3 10,000 @ $ 3

rHEOD4; BHA has

ng. but Pl—i h — Select Below — v

protection units

Mote: Please, provide Comment if "Other” selected

Write comment here if
you selected "Other”

HEOL17: PHA hzz

- Zelect Below -
— Select Below —
HEQ17 - TP unit received but not vet leazed
HEQ17 - TP unitz received but not leazed by eligible familiez
HEQ1T - Other

oo = o

Tenant Protection HAP- Error HEO17

Note: If the value of the Tenant Protection field HAP is not empty, the PHA user will not be allowed
to choose the "TP units received but not yet leased" option from the drop down
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Enhanced Vouchers — Error HEOOS will display if the PHA tries to report more Enhanced
Vouchers than the number of Tenant Protection units reported; an error will also occur if the
PHA has not been awarded a tenant protection increment and the PHA has reported in this
section. Note that a PHA may have a tenant protection increment that did not assist any
tenants eligible for enhanced vouchers.

Fa
Tenant Protection G2 @ | | | ¥
Enhanced Youchers f_?\' | | |

##Epror HEOOS: PHA mmay not report
rhore Enhanced Youchers than the
rurmber of Tenant Protection
wouchers reported.

HEDDS - Enhanced “ouchers are gap funding

Mote: Please, provide Cormment if "Othet" selected

mﬂeg._
Enhanced Vouchers — Error HEO05

Veterans Affairs Supportive Housing (VASH) - Error HE006 will display if the PHA has
received a VASH increment in FFY 2008 or later, and has not reported VASH leasing costs

Veteran's Affair Supparted o | | | 4
Hausing (VASH) Vousher [ |

#*Errar HEOOG: PHA has failed ta

report WASH leasing, while the PHA
does have a WASH award for 2008 - Select Below — 4
or later, -- Select Below --

FHEDOE - % A5H HAP units rece but not vet leazec

HEDOE - Cther

Mote: Please, provide Somment if "Other” seleced

Veterans Affairs Supportive Housing (VASH) - Error HE006

Veterans Affairs Supportive Housing (VASH) - Error HEOO7 will display if the PHA has not
been awarded a VASH increment and the PHA has reported VASH leasing in this section.

Weteran's affair Supported =
Housing {(WASH) Youcher 23| == | | | +

FHErrar HEOOTF: PHa has
reported WASH leasing. but
the PHA has not received an -- Select Belows —-

award of WASH units in FET
2002 or later.

HEDEI? - ASH HAP units received but not vet leased
HEDQO? - Cther

Maote: Please, provide Cormrment if "Other" selecked

Veterans Affairs Supportive Housing (VASH) - Error HEOO7

Note: If the value of the Veterans Affairs Supportive Housing (VASH) field is not empty, the PHA
user will not be allowed to choose the “VASH HAP units received but not yet leased"” option from
the drop down
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Veterans Affairs Supportive Housing (VASH) HAP- Error HEO18 will display if the PHA has
received a VASH increment in FFY 2008 or later, and have not reported VASH HAP costs

Veteran's Affair Supported (o ()
el —1 | | | F ;

HEOQCE - W A5H HAP unitz received but not vet leased

Mote: Please, provide Comment if "Other" selacted

Write comment here if
you selected "Other”

**Error HEQLS: PHA haz
failed to report WASH HAP

costs, while the PHA does -- Select Below -- hd
zfr:t:rVASH award for 2008 [T [y —
' HEDM & - WASH HAP units received but not yet leased

Mote: Please, provide Comment if "Cther" selected

Veterans Affairs Supportive Housing (VASH) HAP- Error HEO018

Veterans Affairs Supportive Housing (VASH) HAP- Error HEO19 will display if the PHA has
not been awarded a VASH increment and the PHA has reported VASH HAP costs in this
section.

i i e e Reetn e et o S, e
» o
Veteran's Affair Supported 1 o
Housing (VASH) Voucher L 'IUU: o g j
;\.
&
- Se.e-c_{ .éslc w ;
:
I
. |
MNote: Please, provide Comment if "Other" selected i
<
. Write comment here if é
B _ you selected "Other" ()‘
th | — Select Below —
o ool Al R e e R e R e e 0 .
2008 f : : -
|HE018 - WASH HAP unite received but not yet leazed (
|HED18 - Other i
e A S e, Bt Plaaze, provideCommental Gthar selected | e nab b o T N T P, I{
¥ 3 B, " . N

Veterans Affairs Supportive Housing (VASH) HAP- Error HEO019

Note: If the value of the Veterans Affairs Supportive Housing (VASH) HAP field is not empty, the
PHA user will not be allowed to choose the “VASH HAP units received but not yet leased" option
from the drop down
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DHAP to HCV Vouchers Leased - Error HEO030 will display if the PHA has units or dollars
contracted under the DHAP to HCV program and the PHA has failed to report vouchers in this

1
|
J

DHAP to HCY Vouchers
Lea=zed

1 2 1%

HED30 - DHAP to HCV vouchers re but none leazed
HE030 - Other
e W Jote Dlue;e irojl.‘.j_.e Ec:ﬁmerlli!_l’.nother se| d R i el o, b e b oy .

DHAP to HCV Vouchers Leased Error HEO3O

DHAP to HCV Vouchers Leased - Error HEO031 will display if the PHA does not have a DHAP
to HCV program and the PHA has reported vouchers in this section

DHAF to HCW VYouchers Leased @ | | | $

##Erragr HEQ31: PHA has reported
DHAP to HEW Youchers Leased, but
FH& does not have a DHAPR o HCW
program. -- Select Below --
HEDE1 - DHAP to HCY wouchers received but none leased
HEO3 - Cther

-- Select Below -- hd

Mote: Please, provide Comment if "Othet" zelected

DHAP to HCV Vouchers Leased - Error HE031

DHAP to HCV Vouchers HAP ErrorHEO32 will display if the PHA has units or dollars
contracted under the DHAP to HCV program and the PHA has failed to report costs in this
section

EeHa:Zdtc HEW Vsuehers ™ Ii_lg’ | ol = | Dt g 1 T |‘° -l—_--"--- ~-2

| — Select Below — ~

lNote: Flease, provide Comment if "Other" selected

Write comment here if
you selected "Other"

2 - DHAP to HCW vouchers received but nons leased
|HE0SS - ithar |

Tttt ot i, i T S et A S

MNote: Please, prov |de Comment if " Other 'ele"ted
s o i AN i B e e A I

DHAP to HCV Vouchers Leased Error HE032

U PP
e A A R S P
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DHAP to HCV Vouchers HAP - ErrorHEO33 will display if the PHA has reported DHAP to HCV
Voucher HAP costs, but the PHA does not have a DHAP to HCV program.

DHAP to HCW /i h
Leased 2000 @ || | s 2000@ 1

0

F*Errar HEOZ1: PHA has
reported DHAF ta HCVY
Wouchers Lessed, but FHA |—Seled Below — Vl
does not have a DHAP to HCV
program

Note: Flease, provide Comment if "Other” selected

Comment |

Write comment here if

#*Errar HEDZ3: FHA has
you selected "Other”

reported DHAR to HCV
Woucher HAF costs, but PHA — Select Below — W
does not have a DHAP to HCV
program

— Select Below —

HE033 - DHAP to HCV vouchers received but none leazed
HED33 - Other

Note: Plezse, provide Comment if "Other” selected

DHAP to HCV Vouchers Leased - Error HE033

Total Vouchers- Error HEOO08 displays if Voucher Utilization is not within a standard range
calculated from prior periods in the last 12 months.

Total Veusners e || | | s

Wirite comment here if you

**Error HEDDE: Voucher utilization selected "Other™
ithi ndard range

he UMLs

for e=ch catsgory to ensurs

i= in

— Select Below — -~

— Select Below —
HEOQOE - New Units
HEDOE - Transfer
HEOOE - Leasing Decreased

HEQO& - Leasing Increased

HEDDS - Revised Payment Standards
HEOOS8 - HA is using NRA or MUA
HEOQOE - Absorbed Portables
HEOOS - Other

Total Vouchers - Error HEOOS
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Total Vouchers - Error HEO09 The system validates the VMS monthly UML total data to the
reported monthly UML data for the increase as well as decrease within the reporting cycle plus
the previous 12 months. If the change in voucher utilization is greater or less than the expected
range, Error HEOQ09 will display and the user will need to make the correction OR enter a
comment from the drop-down box or a personalized comment to explain why the data is correct
as is.

Total wouchers ©=r 493 a494 EEENES

uld
Ffor

- Leasing Decreased
HEDOS - Leasing Increased
HEDDS - Revised Payment Standards

—
I
<

pther" selactad

HEDOS - Ha s using MRS oF ki,
HEDOS - Absorbed Portables
HEDOS - Other

. [ = Select Below — —
ol . e e Py o
Total Vouchers--- Error HEO09

Total HAP Amount - Error HEQ20 displays when total HAP expenses is not within a
reasonable range. The system validates the VMS monthly HAP total data to the reported
monthly HAP data within the reporting cycle plus the previous 12 months. If the entered data
fails the edits criteria for the hard edits, Error HE0O20(HAP Total) will display and the user will
need to make the correction OR enter a comment from the drop-down box or a personalized
comment to explain why the data is correct as is.

Write comment here or
select from drop-down menu

ithin the st

PHA should

- Newr Unitz
HEQZ20 - Tranafer
HEO20 - Leazing Decreazed

HEQ020 - Leaging Increased

HEOZ20 - Revized Payment Standards |
HE020 - HA iz uzing NRA or NUA

HEQZ0 - Abzorbed Portables

- Other

Ither" selected

Total HAP Amount - Error HE020
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Total HAP Amount - Error HEO021 The system validates the VMS monthly HA total data to the
reported monthly HAP data for the increase as well as decrease within the reporting cycle plus
the previous 12 months. If the change in Budget Authority utilization from the prior periods in the
previous 12 months is greater or less than expected, Error HE021 will display and the user will
need to make the correction OR select one of the options from the drop-down box and for other
enter comment to explain why the data is correct as is.

e Ay B TART £ T DT v i o e e 7w et et mp e ma Pt mdem 7T e 7 e

Total Wouchers o | S{ @

Mote: Please, provide Comment if "Other” selected

Write comment here if you
selected "Other" from drop-
down menu

Dther' zalectad

{HED21 - Leasing Increased

Other Youcher Reporting R3] i Payment Standards
Number of Vouchers Under HED21 ng NRA or NUA
Lease (HAP Contract) on the HE021 sorbed Portables
last day of the Manth HEQZ1 - Other

e e

it P —gre

Total HAP Amount - Error HEO21

5 Year Mainstream - Error HE010 will display if the PHA has units or dollars contracted under
the 5 Year Mainstream program, and the PHA has failed to report in this section.

5 Year Mainstream l:l f_?\' | | | ®

- lect Belo
HEOQ10 - No Unite Leased
HEO10 - Other

Mote: Please. provide Comment if "Other” selacted

5 Year Mainstream- Error HE010

5 Year Mainstream - Error HEO11 will display if the PHA does not have a 5 Year Mainstream
program and the PHA has reported 5 Year Mainstream leasing in this section.

5 Year Mainstream I—23| @ | | | $\%

##Epror HEQOL11: PHA has
reported S5 ¥Year Mainstrearm
lza=zing. but PHA does not
have a 5 vear Mainstream
program.

HED11 - Cther

Mote: Please, provide Commmnent if "Other" selacted

5 Year Mainstream - Error HEO11
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Note: If the value of the 5 Year Mainstream field is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

Note: VMS will allow 5 yr Mainstream agencies to have no entry in the Total Voucher and Total
HAP fields

5 Year Mainstream HAP - Error HE022 will display if the PHA has units or dollars contracted
under the 5 Year Mainstream program, and the PHA has failed to report in this section

T e et = o R e R TE i e, R T e B D, o AT P T am e e

S Year Mainstream

5]

o

()

L
Py S

Mote: Please, provide Comment if "Other” selecte

Write comment here if
you selected "Other"

| - select Below — ~|

|HEB22 - Mo Units Leased

HEDZZ - New Unitz

HEOZ2Z - Tranzfer T
HEN22 - Leasing Decreazed prhertselacted

Form 52681-B Action: HE(E L sasing noieasel jancel

|HEOZ2 - Revized Payment Standards

HE0Z22 - HA iz using NRA or HUA

|HEQZZ - Absorbed Portables

|HEDZZ
S

S o, o, L, Ml e e, » S, . =

k!
5

- e — — - - e
P e = P e [ S R P S W

Yéar Méi h‘sf—rméém HAP - Error H‘I§022

5 Year Mainstream HAP - Error HE023 will display if the PHA does not have a 5 Year
Mainstream program and the PHA has reported 5 Year Mainstream HAP costs in this section.

S e e T et e TR it — e e T e L e e e T Eaiaii
5 Year Mainstream 100| %= | | | 5| § 3«
#
£
| Select Below — v P!
4
Mote: Plaase, provide Commaent if "Othar" salectad P
Write comments here o
= if you selected 1
scectiitlow . "Other" ?:
3 - Mo Units Leased (
dew Unitz ?
23 - Tranzfer L e
22 - Leasing Decreased pehi=r. sslectad
Form 52681-B Action: 3 - Leasing Increased larcel m
3 - ized Payment Standards ’ - ;
3 using MR or NUA Y
| 3 orbed Portables [
|HEB22 - Other | {
R PP I S N S W N e RS N SSP eV S

5 Year Mainstream HAP - Error HE023
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5 Year Mainstream HAP - Error HE024 will display if the 5 Year Mainstream HAP data is not
wiithin the standard range. If your reason is “Other”, you must enter further explanation in the
comment box.

-

S vear Mainstreamn s @ | [ & 15391 @

**Error HEDZ4: Budget Authority Write expl?.natlorll. here if
utilization is not within the standard you select "Other

range. PHA should review the S
ear Mainstrearn HAP costs entered §
to enzure they are accurate,

-- Select Below:

Mo Units Leased
e Units
Transter
Leasing Decreased

Form S2651-B Action: Leasing Increased

Revised Payment Standards
Ha i using MRA or MNUS
Absorped Portables

Cther

=nt if "Other' selected

Print Format

5 Year Mainstream HAP---Error HE024

Note: If the value of the 5 Year Mainstream HAP is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

All Voucher HAP Expenses after the First of Month--- Error HE025 will display if the PHA
tries to report Mid-Month expenses that exceed 5% of the first of the month costs

All Woucher HAP Expenses After -

the First of Month s 123456730/ @ g g 5

231 Mid-menth HAP
ithin the standard

Increazed mid-month leaging; data correctly reprezents enly new contracts &
HE025 - Other

uted after the firat of the month

Mote: Plezse, provide Comment if "Other” selected

All Voucher HAP Expenses after the First of Month--- Error HE025

The system validates the VMS Family Self Sufficiency (FSS) Coordinator Expenses Covered by
FSS Grant data to the HUDCAPS available funding data. If the entered data fails the edits
criteria for the hard edits, an error message will display and the user will need to make the
correction OR enter a comment from the drop-down box or a personalized comment to explain

why the data is correct as is. The following displays the hard edits under the FSS Coordinator
Expenses section:

Rental Assistance Component 1---Error HEO087 will display if the PHA has one or more RAD
Component 1 awards and has failed to regort RAD leasing in this section

Flease validate each fecld and cormect exrors %
Vouehar UML and HAP

A AP
Lr Last 12 Motk

Wauchars undsr leate on the o Avg LML
Firut Day of the Moath Lt Momth Last 12 Month

Rendal Assistance Component 1 &0 I
(RAD1)

Write Comments here if
you selected "Other"”

Explanaton Cormaret

Rental Assistance Cbmponent 1---Error HE087
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Rental Assistance Component 1---Error HEO88 will display if the PHA does not have one or
more Component 1 awards and has reported RAD leasing in this section

L
Roerital ASRistARGE COMPInERT 1

(RAD) [ 0@ | | | 5 wo| @ s H| s[
Bplanafinn | Comment
3

FEDSs-1-Cer | Write comments here if you
| selected "Other”

Hote; Pledse, provade Comment if "Other™ selected
Enplanaton Comement

Rental Assistance Component 1---Error HE088

Rental Assistance Component 1 (HAP)---Error HEO89 will display if the PHA has one or more
RAD Component 1 awards and has failed to report RAD costs in this section

inder lease o U U 9 > HAP H g
L asi
Rental Assistance Component 1 ] s|
(RAD1) - .
- o— - .
— — e _

Select Below 2

Write comments here if
you selected "Other”

Rental Assistance Component 2 @] [ I s/ I

’ MW W\M -._‘A‘:M_M.‘;'&A\WM‘}
Rental Assistance Component 1 (HAP)---Error HE089

Rental Assistance Component 1 (HAP)---Error-HE090 will display if the PHA does not have
one or more RAD Component 1 awards and has report RAD costs in this section

First Day of the Mot Last Manth Last 12 Monsh Year b Date Lacst Manth Last 12 Manth Yeario Date

Reret Assttance Component 1 [ 0@ | | [ 5 100]® s s|

Write comments here if
you selected "Other”

Rental Assistance Component 1 (HAP)---Error-HE090
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Rental Assistance Component 2---Error HE091 will display if the PHA has one or more RAD
Component 2 awards and has failed to report RAD leasing in this section

88 - - Pagee Selery e v.‘,?
ssistance Componen

Write comments here if
you selected "Other”

Rental Assistance Component 2---Error HE091

Rental Assistance Component 2---Error HE092 will display if the PHA does not have one or
more RAD Component 2 awards and has reported RAD leasing in this section

Mote: Please, prosvide Commant f "Other” seleched

Restal Assistance Coenpanent 2 Tk | s 1,000 % ] L] sl
(RAD2)

ot (- 1-cne Write comments here if
| you selected "Other”

Note: Please, proside Comment f "Other” seleched
Exzigngtir Comment

Rental Assistance Component 2---Error HE092

Rental Assistance Component 2 (HAP)---Error HEQ93 will display if the PHA has one or more
RAD Component 2 awards and has failed to report RAD costs in this section

L | 5| sl i

: <
) Write comments here if g

Fental Assistance Component 2
(RADZ)

T — nts here
? you selected "Other

Lisigatian

Rental Assistance Component 2 (HAP)---Error HE093

Rental Assistance Component 2 (HAP)---Error HE094 will display if the PHA does not have
one or more RAD Component 2 awards and has reported RAD costs in this section

hote: Fease, orovade Comment if “Other™ selected
fiemtad Anbbees Cormponent 2 1002 I ]! 1000] P | 5] s| s
Exclanation
|
Hote: Plaase, grovide Comment if Ot :
Eapianaton Somemes
el — et v Write comments here if
e e you selected "Other”

Rental Assistance Component 2 (HAP)---Error HE094
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One Year Mainstream - MTW (UML)---Error HE095 will display if the PHA does have a 1 year
mainstream MTW program and the PHA has not reported 1 year mainstream MTW leasing in
this section

One Year Mainstream - MTW @ 100 [ 00 % s 1000 g [ 1000 5

s ) nits leasad ot thes e

Write comments here if
e comment i e eezes Y OU S€lECted "Other”

One Year Mainstream - MTW (UML)---Error HE095

One Year Mainstream - MTW (UML)---Error HEQ96 will display if the PHA does not have a 1
year mainstream MTW program and the PHA has reported 1 year mainstream MTW leasing in
this section

I | T IS T T e

e T |
[ ORE TEal FTeTean - FIw T]= ] I 1 * T L) 1 =

HEte 1 iner Write comments here if you
|selected "Other”

Mote: Plaass, provide Commant if “Other” selected

Explaration Comment

One Year Mainstream - MTW (UML)---Error HE096

One Year Mainstream - MTW (HAP)---Error HE098 will display if the PHA does have a 1 year
mainstream MTW program and the PHA has not reported 1 year mainstream MTW HAP costs
in this section

Write comments here if
you selected "Other"”

One Year Mainstream - MTW (HAP)---Error HE098

One Year Mainstream - MTW (HAP)---Error HE099 will display if the PHA does not have a 1
year mainstream MTW program and the PHA has reported 1 year mainstream MTW HAP costs
in this section

Ot Year Mainstream - MTW 2k | $ 18 5] 5 s

— — e

[ SeectBeiow - ]

Mote: Please, provide Comement f "Ochar ek

T Comment

Write comments here if
you selected "Other”

One Year Mainstream - MTW (HAP)---Error HE099
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Family Unification - Non MTW---Error HE101 will display if the PHA does have a Family

Unification - Non MTW program and the PHA has not reported Family Unification - Non MTW
leasing in this section

Tor—CRoere

Family Unifiestion - Nor MTW | S| wo | 5 ?

s 1.000 ¢ 1000
T 5 rased a1 e bma

(i i does have 3 Famiy Unicaton [T Write comments here if you
S Eih. 2 O selected "Other”

hicke: Please, provide Comment o "Other” selected
Exslanution

Family Unification - Non MTW---Error HE101

Family Unification - Non MTW---Error HE102 will display if the PHA does not have a Family

Unification - Non MTW program and the PHA has reported Family Unification - Non MTW
leasing in this section

!.m.ll'::_.- Urification - Non MTW 0] % | % 00| @ g 5 3
,._* -

. E;‘A‘-‘Lw‘?_,_“mﬁ- Write comments here if
you selected "Other”

Hote: Please, provide Comment if "Other” selected

‘Explasation [

Family Unification - Non MTW---Error HE102

Family Unification - Non MTW(HAP)---Error HE104 will display if the PHA does have a Family

Unification - Non MTW(HAP) program and the PHA has not reported Family Unification - Non
MTW HAP costs in this section

™ ation - Mom MTW

=
2 R | 100 s A | s 5

Write comments here if

ces o
04 - 1- PHA has ne unets leased a1 this bme you selected "Other'
04 - 2 - Cumer

Family Unification - Non MTW(HAP)---Error HE104

Family Unification - Non MTW(HAP)---Error HE105 will display if the PHA does not have a

Family Unification - Non MTW(HAP) program and the PHA has reported Family Unification -
Non MTW HAP costs in this section

Faenity Unification - Non MTW 0% I 5

Explasation Comment }_

ity [ S Beow - v

00] P | ] 5 s

Mote: Please, provide Comment if "Ocher seiggeett

Write comments here if
you selected "Other™

Family Unification - Non MTW(HAP)---Error 105
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Family Unification Pre2008 — MTW---Error HE107 will display if the PHA does have a Family
Unification Pre2008-MTW program and the PHA has not reported Family Unification Pre2008-
MTW leasing in this section

Mote: Please, provide Comment if “Other” selected (

Family Unification Pre2008 - MTW @] 100 | 1o | $ @ 3 1000 s 1000 5|

Explanation " Comreert

h.lsrol.r‘.s:«msec.ﬂ'.lhstw Write comments here if
HEOT -2 - Other you selected "Other”

Mate: Please, pravide Comment if “Other” selected

Family Unification Pre2008 — MTW---Error 107

Family Unification Pre2008 — MTW---Error HE110 will display if the PHA does not have a
Family Unification Pre2008-MTW program and the PHA has reported Family Unification
Pre2008-MTW leasing in this section

Famiy Unification Pre2008 - MTW 0@ | 0 | 1 108 100]@ ¢ 100 1000 | 1,000

Demment

Write comments here if
you selected "Other”

Mote: Please, provide Comment, if "Other” selected

Explanstin Comment.

Family Unification Pre2008 — MTW---Error 110

Family Unification Pre2008 - MTW (HAP)---Error HE112 will display if the PHA does have a
Family Unification Pre2008-MTW HAP program and the PHA has not reported Family
Unification Pre2008-MTW HAP costs in this section

Mobe: Please, PIOUGE COMMENT if “OMer selected

Family Unification Pre2008 - MTW | 100 [ w00 | s P 4] 1.000 5| 1000 s

Write comments here if you
selected " Other™

Family Unification Pre2008 - MTW (HAP)---Error HE112

Family Unification Pre2008 - MTW (HAP)---Error HE113 will display if the PHA does not have
a Family Unification Pre2008-MTW HAP program and the PHA has reported Family Unification
Pre2008-MTW HAP costs in this section

Family Unification Pre2008 - MTW 0] 2 o | 10

Write comments here if you
selected "Other"

Family Unification Pre2008 - MTW (HAP)---Error HE113
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Family Unification 2008/Forward — MTW---Error HE115 will display if the PHA does have a
Family Unification 2008/Forward MTW program and the PHA has not reported Family
Unification 2008/Forward-MTW Ieasing in this section

Family Unification 2008/ Forwa 5 w

MTW
Explanstion \ Comemant
Family M g
- F—

Write comments here if you
selected "Other”

H|I |P|-Ar~ no unts leased at this

Note: Plesse, provide Comment if "Other” selected
Explanation Commant

Family Unification 2008/Forward — MTW---Error HE115

Family Unification 2008/Forward — MTW---Error HE116 will display if the PHA does not have
a Family Unification 2008/Forward MTW program and the PHA has reported Family Unification
2008/Forward- MTW Ieasmg in this section

Nobe: Phede, prowids Comenn if “OCtar" selected

Family Unification 2008/Forward -

Fam 10018 [ | % 1,000 % | 5] sl §
Ensiataton Cwroretst

~|| Tt D

Write comments here if
| you selected "Other"”

Mobe: Phease, Drowids Commant if “OCher” selocted
Exslanation Comment

Family Unification 2008/Forward — MTW---Error HE116

Family Unification 2008/Forward — MTW(HAP)---Error HE118 will display if the PHA does
have a Family Unification Pre2008-MTW HAP program and the PHA has not reported Family
Unification Pre2008-MTW HAP costs in this section

te: Please, provide Comment If “Other™ selected

Family Unaficaion 2008/ Ferward r
Farmay L3 I s = 5 T s

T Commenm

Write comments here if you
selected "Other"

Family Unification 2008/Forward — MTW(HAP)---Error HE118

Family Unification 2008/Forward — MTW(HAP)---Error HE119 will display if the PHA does not
have a Family Unification Pre2008-MTW HAP program and the PHA has reported Family
Unification Pre2008-MTW HAP costs in this section

Moe: Please. provide Comment if "Ouhar™ sebected

Write comments here if
you selected "Other"™”

Family Unification 2008/Forward — MTW(HAP)---Error HE119
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Non Elderly Disabled - Non-MTW--- Error HE121 will display if the PHA does have a Non
Elderly Disabled (Non-MTW) program and the PHA has not reported Non Elderly Disabled
Non-MTW) leasing in this section

ote: Flease, provide Comment If “Other” selected

Nom Elderty Dissbled - Mon-HTW @ | 1w | 1w | $ Y | 1000 5| 1000 5

Exsunation Comement

mE-l;»-l.i.éll-'.a_nnsro..r‘.sw.useqr.:r.;-_m.g Write comments here if
S L © you selected "Other"

Mote: Please, provide Comment if "Other™ selected

Non Elderly Disabled - Non-MTW--- Error HE121

Non Elderly Disabled - Non-MTW--- Error HE122 will display if the PHA does not have a Non
Elderly Disabled (Non-MTW) program and the PHA has reported Non Elderly Disabled (Non-
MTW) leasing in this section or the PHA is an MTW agency

Mon Eldesty Désabled - Non-MTW 02| o 0| s 10| & 100 s 0 g 100

Exsignation Comment

Write comments here if you
selected "Other”
Nobe: Please, provnde Comment if "Other” salacted

Explatatan Comment

Non Elderly Disabled - Non-MTW--- Error HE122

Non Elderly Disabled - Non-MTW HAP--- Error HE124 will display if the PHA does have a
Non Elderly Disabled (Non-MTW)HAP program and the PHA has not reported Non Elderly
Disabled (Non-MTW) HAP costs in this section

Note: Please, provide Comment if “Other” selected (

Non Elderty Disabled - Mor-HTW L | LY | 1o00 5| 1000 5|

Write comments here if
* |you selected "Other”

Non Elderly Disabled - Non-MTW HAP--- Error HE124

Non Elderly Disabled - Non-MTW HAP--- Error HE125 will display if the PHA does have a
Non Elderly Disabled (Non-MTW)HAP program and the PHA has not reported Non Elderly
Disabled (Non-MTW) HAP costs in this section or the PHA is an MTW agency

Mon Elderty Dssbled - Noa-MTW w0 w | w | 0= 100] % (& 100 <] 00 5 L

it Dot Write comments here if
FE1ES -1 - Cier vou selected "Other"

Non Elderly Disabled - Non-MTW HAP--- Error HE125
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Non Elderly Disabled 2008/Forward — MTW---Error HE127 will display if the PHA does have
a Non Elderly Disabled 2008/Forward MTW program and the PHA has not reported Non Elderly
Disabled 2008/Forward MTW leasing in this section 2

Nen Elderly Bisabled 2008 Formard | I
- MTW

Exslanation: Coemmant

Write comments here if you
selected "Other”

Mote: Please. provide Comment if "Othes™ selected

Non Elderly Disabled 2008/Forward — MTW---Error HE127

Non Elderly Disabled 2008/Forward — MTW---Error 128 will display if the PHA does not have
a Non Elderly Disabled 2008/Forward MTW program and the PHA has reported Non Elderly
Disabled 2008/Forward MTW leasing in this section or the PHA is not an MTW agency

hiote: Pigase, provide Comment if "Other” selected

t.'i‘nrfl!dcl".usal:«'cuc(élcmard 100 Wi | | & 100 a 5 sI 5

Exzianatan Tomimest

e Write comments here if
you selected "Other"

Kotn: Plaasa, provide Commant if “Other selactnd
Bplanstion Commeat

Non Elderly Disabled 2008/Forward — MTW---Error HE128

Non Elderly Disabled 2008/Forward — MTW HAP---Error HE130 will display if the PHA does
have a Non Elderly Disabled 2008/Forward MTW HAP program and the PHA has not reported
Non Elderly Disabled 2008/Forward MTW HAP costs in this section

Hon Elderly Disabled 2008 Forwarnd @1 [ 5 P Nl 5 H

= “m;,m a1 this tme Write comments here if
you selected "Other™

Non Elderly Disabled 2008/Forward — MTW HAP---Error HE130

Non Elderly Disabled 2008/Forward — MTW HAP---Error HE131 will display if the PHA does
not have a Non Elderly Disabled 2008/Forward MTW HAP program and the PHA has reported
Non Elderly Disabled 2008/Forward MTW HAP costs in this section

PoTE: Phese, Drovese COMMEnt if “Other Sehected

Non Elderty Disabled 2008 Formard Tkl | I s wo|® s s s

Write comments here if
Ll R vou selected "Other™

Non Elderly Disabled 2008/Forward — MTW HAP---Error HE131

Page 47



flall,
Voucher Management Systems (VMS) User Manual

MTW-Family Unification 2008/Forward HAP Expenses after the First of the Month---Error
HE133 will display if the PHA does have a Family Unification 2008/Forward HAP Expenses after

the First of the Month program and the PHA has not reported Family Unification 2008/Forward
HAP Expenses in this section

ity Urefication 2008/ Forward
it i

aftar the Fest of 5 @ ¢f H ]

1, T ee——— \\/rite comments here if
you selected "Other”

ther

lease, provede Comment # “Other” sefected

Hi

MTW-Family Unification 2008/Forward HAP Expenses after the First of the Month---Error HE133

MTW-Family Unification 2008/Forward HAP Expenses after the First of the Month---Error
HE134 will display if the PHA does not have a Family Unification 2008/Forward HAP Expenses

after the First of the Month program and the PHA has reported Family Unification 2008/Forward
HAP Expenses in this section

MTW - Faenidy Unification 2008/Forward , @B
HAP expenses after the First of the 5 100] 2 s |

Menth
Explasaion Comment

Write comments here if you
selecte "Other”

= ok -
HE13 - 1- Other

MTW-Family Unification 2008/Forward HAP Expenses after the First of the Month---Error HE134
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MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month---
Error HE136 will display if the PHA does have a Non-Elderly Disabled 2008/Forward HAP
Expenses after the First of the Month program and the PHA has not reported Non-Elderly
Disabled 2008/Forward HAP Expenses in this section

Mot Pladie, provid Comment if "Othes” sekied

Write comments here if
you selected "Other"

Mote: Piease, provide Comment if "Other” selected

MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month---Error HE136

MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month---
Error 137 will display if the PHA does not have a Non-Elderly Disabled 2008/Forward HAP
Expenses after the First of the Month program and the PHA has reported Non-Elderly Disabled
2008/Forward HAP Expenses in this section

tiote: Mazse, provide Comment if "Other” sefacted

5 00 @ s wl s 100 g 100

Write comments here if
you selected "Other”

Mote: Please, provide Comment if "Other™ sefected

MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month---Error HE137
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MTW - VASH HAP Expenses after the First of the Month--Error HE139 will display if the
PHA does have a VASH HAP Expenses after the First of the Month program and the PHA has
not reported VASH HAP Expenses in this section

: Phaaa, prorvide Cormment e welected

AT - MAGH HAD Expririses after the & < | s 5
Fiewt of tha Marth L

| Eree——e—sms— \\rite comments here if you
e 2 - Oy " "
selected "Other

MTW - VASH HAP Expenses after the First of the Month---Error HE139

MTW - VASH HAP Expenses after the First of the Month---Error HE140 will display if the
PHA does not have a VASH HAP Expenses after the First of the Month program and the PHA
has reported VASH HAP Expenses in this section

Mote: Pleasa, provide Comment f "Other” selected

Mew
MW = WASH HAP Expenses diter the
First of the Month

100/ & 00 100 5| 100

Write comments here if
you selected "Other”

MTW - VASH HAP Expenses after the First of the Month---Error HE140

MTW - One year Mainstream HAP After the First of the Month---Error HE142 will display if
the PHA does have a One year Mainstream HAP after the First of the Month program and the
PHA has not reported One year Mainstream HAP Expenses in this section

biner: Plaase, previde Comrand if "Onher® sslected

BT - e e Masrstrean HAF After § & § [
Eh Firgt of B Monith E E

Write comments here if
you selected "Other”

HE142 - 1 PHA Rars no afier the Srst of T month expersss 1o repor
HE14Z - 2 - Coner

Mote: Please. provsde Comment of "Other™ sefecied

MTW - One year Mainstream HAP After the First of the Month---Error HE142

MTW - One year Mainstream HAP After the First of the Month---Error HE143 will display if
the PHA does not have a One year Mainstream HAP after the First of the Month program and
the PHA has reported One year Mainstream HAP Expenses in this section

Moba: Plaarse, provide Comment if "Otfer” selacied

100] 2

MTW - One year Manstream HAP After

1 1 1
the First of the Mone H LU 00 5 00

Write comments here if
you selected "Other”

MTW - One year Mainstream HAP After the First of the Month---Error HE143
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MTW - Family Unification pre-2008 HAP After the First of the Month---Error HE145 will
display if the PHA does have an MTW Family Unification pre-2008 HAP after the First of the
Month program and the PHA has not reported MTW - Family Unification pre-2008 HAP
Expenses in this section

Mobe: Plagse, provade Comment f "Other” selected }

MTW - Family Unification pre-2008 HAP - §
After the First of the Month i 4

Explasation
I m: : — Write comments here if
ton |HE145+ 1« PHARas no ater the frst of e month expenses o report " "
HE145 -2 Ciner you selected "Other

i "0t salected

MTW - Family Unification pre-2008 HAP After the First of the Month---Error HE145

MTW - Family Unification pre-2008 HAP After the First of the Month---Error HE146 will
display if the PHA does not have an MTW Family Unification pre-2008 HAP after the First of the
Month program and the PHA has reported MTW - Family Unification pre-2008 HAP Expenses in
this section

Mote: Piaase, provide Comment if “Orher” selected

New
MTW - Famsdy Undication pre-2008 HAP 1 ?
After the First of the Morth : iy ’l _ 5| =L =

Explanaten COMNETE
R - Sk ek — | . .
M M 1O Write comments here if

you selected "Other"

MNote: Plaase, crowide Comment if “Other” selected

MTW - Family Unification pre-2008 HAP After the First of the Month---Error HE146

(FSS) Coordinator Expenses Covered by FSS Grant — Error HE026 will display when
expenses covered by FSS Grant are not reported and funding is available.

E R WP - ‘.A__...._ - R W Sy

FSS Coordinator Expenses Covered by FSS e — @& -

Grant = -ID_E Y &
Write commenthere if you /

. Ceea — selected "Other"
**Error HEO26! PHA has an active FSS program | Clet Ae - "
but h== not reparted FS5 expenszes =3alect Helo Y (;
- FS& progran not yet implementsd
|HE02E - Other | f

o AP gt N BNt oo NG Comment li ke i sciert 4 N AR

(FSS) Coordlnator Expenses Covered by FSS Grant — Error HEO026

NOTE: If the value of the (FSS) Coordinator Expenses Covered by FSS Grant field is not empty,
the PHA user will not be allowed to choose the "FSS program not yet implemented" option from
the drop down
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3.4.3 Cross Validation
If any of the entered data items fail validation, the following System Message will be displayed

at the top of the form warning you that there may be errors with the entered data. Explanatory
messages will appear under the erroneous fields.

Homes &
C iti Voucher Management System

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

® Enter PHA Data Tabs PAO11 Bethlehem Housing Authority MONTH: October YEAR: 2012 VERSION: 10

Disaster
UML/HAP

» Review and Approve Voucher
Pending Hard Edits Tabs UML/HAP

Income/Expenses | Expense/Comments PHA Info Submission ExecutiveSummary

PMC
PHA System Messages
@ [Plea52 vlidate each field and correct errors
+ Data Input
* Status Checking Voucher UML and HAP

4
-
J
C
i
¢
+*
<
*
<

HUD-FMC

Vouchers under lease on the umL
First Day of the Month Last Month

s HE Approval By PHA Avg UML

Last 12 Month

Avg UML
Year to Date

Avg HAP
Last 12 Month

Avg HAP
Year to Date

HAP
Last Month
* HE Approval By FA

Litigation 1232 | $ @

§ $ § (
Administer VMS >
Generate Reports g
Exit VMS e ro <—. ;
(0) in the corresponding
Litigation HAP field. r
Resources 1 Year Mainstream @ | [ $ @ [ [
o - 1 g $) 3|
FAQK PPN N P SO SO e J“L‘ e i 5 ottt & T e SN B P -ty pimsnd

VMS System Message — Cross-Validation Error Message

Vouchers under leaze on UML Avg UML Avg UML
the First Day of the Month Last Month Last 12 Month Year to Date

Litigation

VMS System Message — Cross-Validation Error Message

Above are examples of errors found during the cross validation comparison of fields. For every
UML field that has a corresponding HAP field, if one contains an amount, they must both
contain amounts.

3.4.3.1 Fields Subject to Cross Validation

Every UML field with a corresponding HAP field is subject to Cross Validation error checking,

and vice versa. If an amount is present in one of the fields, an amount must also be present in
the corresponding field.

The fields subject to Cross Validation Error Checking are listed below:
Rental Assistance Component 1 (RAD1) Rental Assistance Component 1 (RAD1 - HAP)
Rental Assistance Component 2 (RAD2) Rental Assistance Component 2 (RAD2 - HAP)

Litigation Litigation HAP

Homeownership Homeownership HAP

Moving To Work Moving To Work HAP

One Year Mainstream - MTW One Year Mainstream - MTW (HAP)
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Family Unification - Non MTW

Family Unification Pre2008 - MTW
Family Unification 2008/Forward - MTW
Non Elderly Disabled - Non-MTW

Non Elderly Disabled 2008 Forward - MTW

Portable Vouchers Paid
HOPE VI
Tenant Protection

Veterans Affair Supported Housing (VASH)

Voucher

DHAP to HCV Vouchers Leased

All Other Vouchers

Total Vouchers

Portable Vouchers Administered (Port In)
5 Year Mainstream

Number of PBVs under HAP and not
leased with vacancy payment and
associated vacancy HAP expense

Expense Amount 1
Expense Amount 2
Expense Amount 3
Expense Amount 4
Expense Amount 5

MTW - Other - PHA to identify the type of
expense incurred Amount - 6

MTW - Other - PHA to identify the type of
expense incurred Amount - 7

MTW - Other - PHA to identify the type of
expense incurred Amount - 8
Disaster Families Assisted (UML)

Family Unification - Non MTW (HAP)

Family Unification Pre2008 - MTW (HAP)

Family Unification 2008/Forward - MTW (HAP)
Non Elderly Disabled - Non-MTW (HAP)

Non Elderly Disabled 2008 Forward - MTW (HAP)
Portable Voucher Paid HAP

HOPE VI HAP

Tenant Protection HAP

Veterans Affair Supported Housing (VASH) HAP
DHAP to HCV Voucher HAP

All Other Vouchers HAP

HAP Total

Total HAP for Portable Units Administered

5 Year Mainstream HAP

Number of PBVs under HAP and not leased with
vacancy payment and associated vacancy HAP
expense(HAP)

Expense Description 1
Expense Description 2
Expense Description 3
Expense Description 4
Expense Description 5

MTW - Other Comments Description (PHA to
identify the type of expenses incurred) - 6

MTW - Other Comments Description (PHA to
identify the type of expenses incurred) - 7

MTW - Other Comments Description (PHA to
identify the type of expenses incurred) - 8
Disaster Families Assisted (HAP)
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3.4.4 Save Data

After the Validation step, if the data passed all the validation steps, messages will appear telling
you that the data is valid and reminding you to save the data.

Voucher Management System :
Manage PHA Data

Monthly Voucher Data Validation and Save Page i

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database. :

Voucher B
UML/HAP P

Housing Authority of the County of Franklin MONTH: November YEAR: 2012 VERSION: 10

-

3

Disaster
UML/HAP

Expense/Comments PHA Info Submission ExecutiveSummary

System Messages
@3 i tab i valid, and can be saved

P A W L N S U SRS -.h(

| Other Income and Expenses
R e PP e S SO STV NI Y S, bt

VMS System Message — The Tab is valid and can be saved

The “Save” button will then display

Unrestricted Net Assets (UNA) as of the Last Day of the Menth $ @

Cash/Investment as of the Last Day of the Month - Voucher Program Only § @

N Ay

v, AN G st o s, g W gt ot it i G B g g N
VMS Data entry screen — Save Button

You may save your data by clicking on the “Save” button at the bottom of the tab. You should
always save it before continuing on to a different tab. When you save the data, the validation
logic is automatically triggered. If any other errors are found, the data is not saved, you must
correct the fields with error messages before any of the data on the tab will be saved. If you
sign out of the session before correcting the erroneous fields, all of the data you keyed on that
tab will be lost.

When all errors are corrected, the message below will display and you can move on to the next
tab.

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

PAD14 HOUSING AUTHORITY OF THE COUNTY OF BEAVER MONTH: November YEAR: 2012 VERSION: 10

Voucher Income/Expenses
UML/HAP

Disaster
UML/HAP

Expense/Comments PHA Info Submission ExecutiveSummary

System Messages
-—’ This tab was saved successfully

Other Income and Expenses

e Pl nmars il WD s et G B e o i sl gt P sl s gt et B ns M P

A A A A

VMS System Message — This Tab was saved successfully
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3.5 Point-of-Contact Pre-Population and Email Feature

The PHA Information Tab differs from the other data entry tabs in two significant ways:
1. Much of the data on this Tab is pre-populated.

¢ Initial HA information is supplied from the PIC database.

e PHA Contact Information is initially entered by the PHA user. Once PHA Contact
Information has been entered, it will stay, pre-populating the fields of this Tab for new
submissions until someone enters different information in the fields.

2. There are hyperlinks in the Program Area FMC and Program Area Field Office sections
of the Tab which help the user to draft and send an email to the FMC FA or Field Office
point of contact

The notations on the example screen below explain where the data comes from for pre-
populated fields. The PHA contact information can be changed by the PHA user. Once
changed, the data will remain and continue to re-populate the fields for subsequent months.

Homes &
Communities Voucher Management System
U

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Ay Ay

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database
Allentown Housing Authority MONTH: October YEAR: 2012 VERSION: 10

Manage PHA Data
+ Enter PHA Data Tabs

Voucher
UML/HAP

Income/Expenses | Expense/Comments e PHA Info Submission ExecutiveSummary

PMC

PHA Contact Information

A

PHA Contact Information

HA Number PADDY <

HA Name Allentown Housing Authority = Provided by the system )

HA FYE 08/30 4—-'—'___.__.__—.__._

Mame of HA Point of Contact Daniel Famell 'f‘__\ (

Point of Contact Phone (610) 439-8678 @«— Entered by the PHA User ’

Ext.: 213 9‘7 f

Point of Contact E-mail Address dfanrel@allentownhousi 2"

Name of Authorized HA Official Daniel rarreuq\ )

Official Housing Authority E-mail Address User01_PIH-NASS@huddev.gov o Hyperlink Provided by the system -
The White House Program Area Point of Contact - FMC

FMC Financial Analyst Moises Montalvo

E-mail Address User0l PTH-VMSEhuddev.ov e Hyperlink

FA Phone Number (305) 520-502§

Ext.

Program Area Point of Contact - Field Office

Field Office Code WH

Field Office Name PHILADELPHIA HUB UFF]CE‘-_ Provided Dy the SvStem
Field Office Point of Contact David Kinnard 4__——-—-'_‘__'__.__

FO POC E-mail Address Userl PIH-VI .00V Hyperlink

FO POC Phone Number (215) 861-7610 f—————— Provided by the system

R i ™ 4% Yo"

Ext.

REAC Technical Assistance Center

1-888-245-4860

el Tl G G N g e W ,_“‘"I\M—-"J...I* ___“‘\_r“n,.,w\r_.___'ﬁ

Technical Assistance Center

Pre-populated Point of Contact Fields and Hyperlinks

When you click on the Point of Contact FMC hyperlink, the following screen appears:
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(A similar screen appears for the Point of Contact Field Office hyperlink)

Voucher Management System

POC: Send Email

Enter Sender's Contact Information

Q Sender's First Name: | |
Sender's Last Name: | |

Sender's E-mail: I |

/7-_ Receiver's E-mail: User01_PIH-VMS@huddev.gov

Subject: \ \

Message:

e Y W Y s T

_f‘___‘_q_NJ\.n-m«.__,_"\\,_g\d_’.__‘u\¢‘\\__"_J\_MM\,_M‘_“'J_\,\.',sﬂ"._.r.‘_f,M,__‘__l o
FMC Point of Contact Email Page

This allows the PHA user to draft an Email to the FMC Point of Contact (POC) and have it sent.
The FMC POC User-ID is pre-populated. The sender fills in the rest.
The buttons at the bottom of the page are:
Back: returns to the PHA Information Tab
o Reset: erases all data entered by the sender
e Submit: checks the message for errors. If no errors, the message is displayed for
review:

Voucher Management System

POC: Send Email

4 \|

Sender's Contact Information

Q Sender's First Name: Ben
Sender's Last Name:  Tester
Sender's E-mail: Ben@hud.gov

4-"."..- .

This e-mail will be sent to: User01 PIH-VMS@huddev.gov
Subject: Trial Message
Message: This is the body of the message

‘Back| | SendEmai |

7
R TPy s \rﬂ.‘“‘\m) M\fﬂu—-" ﬂJ“*\JJJ\..'A " *“"Mr)
Email message Review Page

The user can click “Send Email” to send the message, or click “Back” to return to the previous
page.
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3.6 Submit Monthly Data

After the data has been entered into the VMS system and everyone concerned is satisfied that
data is correct, you will need to submit the Monthly Voucher Data by opening the “Submission”
tab and clicking the “Submit” button.

Navigate to the desired month’s 52681-B form as described in the Manage PHA Data Section
4.1. Then click on the “Submission” tab button at the top, a two-part Submission tab will appear,
displaying Validation History and Submission History.

Voucher Management System

Manage PHA Data

YEAR: 2012

PAD31 ALTOONA HOUSING AUTHORITY MONTH: December

Submission

UML/HAP

Manage PHA Data : Validation History
= Enter PHA Data Tabs
Form/PMC|Error Tab | Field Name | Drop Down Selection  Entered By User Entered Date/Time | Comected By User Corrected Date/Time

FORM Voucher UML and Hap| AP 1 MOV VOUher | 603, giier test | MD0300: FIRST - M00300 LAST - vims | 06/05/2013 11:58:47 MD0300: FIRST - M00300 LAST - vims | 06/05/2013 11:58:47

PMC
PHA

* Data Input DHAP to HCV
- FORM Voucher UML and HAP e laaeert

M00300: FIRST - MO0O300 LAST - vms | 06/05/2013 11:58:47 M00300: FIRST - M00300 LAST - vis | 06/05/2013 11:58:47

FORM Voucher UML and HAP  Tenant Protection HEDO3 - Of M00300: FIRST - MO0300 LAST - vms | 06/05/2013 11:58:47  M00300: FIRST - M00300 LAST - vms | 06/05/2013 11:58:47

Generate Reports FORM Voucher UML and HAP Tenant Protection HAP | HEOL6 - Other :test MO0O0300: FIRST - MOO300 LAST - vms | 06/05/2013 11:58:47 M00300: FIRST - MOO300 LAST - vms | 06/05/2013 11:58:47
Exit VMS

11 Submission History
BT Last Upated By Updated User Name IZI Updated Date/ Time

195921 DRA Saved M00300 SYSTEM

NOTE:

Muiltiple Print Pnnt Screen Submit Cancel

% «_M\‘\-\uxsf\\w\x,ﬂ‘\\. a0 X e VNN *'m\s L W W .‘

© oacktone
U.5. Departs it of Housi Devek ent (HUD)
St P et W, Wathington, DL ORI 153 S
Ll s bt AP SO 202) 75 uﬂszm-mu.as gl s s g, O ol oniel U N s

VMS Submissions Tab

Click on the “Submit” button at the bottom of the screen and the following screen will display:

Voucher Management System
Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

AN,

Manage PHA Data
= Enter PHA Data Tabs

ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012

Voucher UML/HAP Y Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Submission ExecutiveSummary

<< Back to previous page

Form 52681-B Action: [ Cancel \ ubmit [ Print Format \
Note: User can raview any tab by clicking on the tab. After revie click on the" Tab" to complate
PP SN SURIVPCNIY St R S NUIEY ot S
VMS Submissions Screen
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Press the “Submit” button on this screen. The system will display a blue window requesting that
you certify that the submission data is correct, and complete, and that it does not contain as an
expense Portability payments from another Housing Authority.

Voucher Management System
Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data
«  Enter PHA Data Tabs
PAO31 ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012
PMC
PHA

Voucher UML/HAP § Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Submission ExecutiveSummary

<< D paa;
o G Back to previous page

« Status Checking Form 52681-B Action: [ Cancel H Submit H Print Format ]

MNote: User can review any tab by clicking on the tab. Af{ Message from webpage -

Generate Reports
Exit VMS

Resources

NN AR LA AN Sy iy 4 B A

ol ittt B W i A D T i st W ol A N T WSy R N Y

VMS Certification Message Screen

By clicking on the “OK” button, you are certifying the accuracy of the monthly submission. If you
are not sure the document is ready to be submitted, click on the “Cancel” button, and you will be
returned to the previous screen.

If you pressed the “OK” button, and if your Monthly Submission passes a final validation check,
the following screen will display. At the top will be a System Messages window with a message
stating that the submission process is complete, and that the Voucher data was successfully
submitted.

Homes &
Communities Voucher Management System

ing

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data
® Enter PHA Data Tabs System Messages

Voucher data was successfully submitted. FA Approval Required.

PMC
PHA

ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012

® Data Input

Income/Expenses | Expense/Comments Y Disaster UML/HAP | PHAInfo | Submission Y| ExecutiveSummary

e Status Checking

Generate Reports Form 52681-B Action: [ Cancel “ Print Format ” Continue ]
Exit VMS.

Sa G L VY WPV Y W Y

Note: User can review any tab by clicking on the tab. After review, user can click on the" Submission Tab" to complete submission
T e T T N N I T T o PR i

VMS System Message — Submission completed
Press the “Continue” button to return to the List of Submissions page.

You may press the “Print Format” button if you wish to print the submission data, after you have
received the window confirming that your submission was successful.

If you pressed the “OK” button, and if your Submission did not pass the final validation check,
the screen below will display. The System Message at the top alerts you that the submission
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process was not successful, and instructs you to return to each tabbed page to correct errors
and re-validate the page.

Homes &
Communities Voucher Management System
sig

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data

® Enter PHA Data Tabs System Messages

Please validate each TAB and correct errors

L W N 2

PMC
PHA

PAOO4 Allentown Housing Authority MONTH: January YEAR: 2013

Voucher UML/HAP Income/Expenses

A

® Data Input

Expense/Comments Y Disaster UML/HAP

PHA Info Submission ExecutiveSummary

s Status Checking

<< Back to previous page

Generate Reports Form 52681-B Action: [ Cancel H Submit H Print Format ]
Exit VMS

Note: User can review any tab by clicking on the tab. After review, user can click on the" Submission Tab" to complete submission

st gl nstn e g v\“lr-»sxw"‘v"

\/\ux

R LI NG et PR SV S e

VMS System Message - Validation Error

Click on the “Cancel” button. You will be returned to the List of Submissions page.

Voucher Management Syster
4
Manage PHA Data H
List of Submissions
PHA Code PADDA ?
PHA name Allentown Housing Authority 3
FYE 06/30 ’
L
Month Status Last Updated By ‘
February 2013 Not Entered /
FIRST - MO0200 LAST - vms
January 2013 ¥
January 2013 Saved 04 April 2013
FIRST - HVMS11 LAST - vms ;
December 2012 Submitted - Hard Edit Approved 04 April 2013 C
FIRST - MD0300 LAST - wvms 1
November 2012 PMC - Submitted 04 April 2013 J
QOctober 2012 Submitted - Hard Edit Approved FIRST - HVMS11 LAST - vms
e, 04 April 2013 ’
First Name, Last Name Unavailable
september 2012
September 2012 Submitted 19 October 2012 2
First Name, Last Name Unavailabl
1 a mitted . b ‘ J.—-v--j" r
PR, o il AR . P s g P N G 03 S

List of Submission Page

If you discover that the data is incorrect before submitting the month, you can cancel the
process. Scroll down to the bottom of the Submit Month page and click the Cancel button. You
will be returned to the List of Submissions page. Status for the cancelled month submission will
not change. If data was previously saved, status will be “Saved”, if data was not saved, status
will be “Not Entered”

If PHA has additional months to submit, they would continue with the Submit Month process
until all months have been submitted successfully and display "Submitted” or “Submitted — Hard
Edit Approved” in the status column.

NOTE: A PHA cannot submit subsequent months until the prior month is actually submitted and
accepted by HUD
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NOTE: Once the Month is submitted and accepted by HUD, the PHA can select another month to
enter, edit and submit data available, otherwise the user can log out of VMS (Section 2.4) if
finished with the transaction.

The PHA should notify the FA when a monthly submission with a “Pending Hard Edit status” is
made. The Financial Analyst will then access the PHA’s submission, approve or disapprove the
submission, and trigger the automatic naotification to the PHA.

APPROVED SUBMISSION: Approval will trigger an ‘approved email notification’ to be sent to
the PHA. The FA can notify the PHA why the submission was approved by entering comments

in the comment field of the Review and Approval page. These comments will be included in the
email notification. An approval means the submission for that month is completed.

DISAPPROVED SUBMISSION: Disapproval will trigger a ‘disapproved email notification’ to be
sent to the PHA. The FA can notify the PHA why the submission was disapproved by entering
comments in the comment field of the Review and Approval page and this would be included in
the email notification. The PHA will have to edit the original submission, resubmit/correct the
data, and notify the FA of the resubmission.

NOTE: An approval or disapproval on a submission by an FA will trigger an email notification
being sent to the PHA. The email notifications are sent from the VMS automated email system
which is not monitored for responses. PHA users should not respond to this email notification.
Please contact your FA directly if you have questions. The email notification contains the
following: PHA Number, PHA Name, Contact Point and Submission Month and Year and will be
sent to the Point of Contact email address and CC to the official email address on Form 52681-B

If a submission is disapproved by the FA and the PHA resubmits the form without making any
change to the original submission, a popup warning message as below will display

-
<

CA008 Housing Authority of the County of Kern MONTH: December YEAR: 2012 A\

Disaster UML/HAP PHA Info Submission ‘

< Ead ous page (

Form 5268 Cancel Submit Print Format.

Note: User can review any tab by clicking on the tab. After review, user can click on the" Subr e e -] ;
\9\ No PHA data has been revised; do you still want to submit? )

o 3

DR S ORI - N S e SR SR s, B Al s i Wil “-‘“‘"..J“\f

Press the “OK” button on this screen. The system will display a blue window requesting that
you certify that the submission data it is true, correct, and complete, and that it does not contain
as an expense Portability payments from another Housing Authority.
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Homes &
Communities Voucher Management System
US. Department of Housing
and Urban Develop

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data
« Enter PHA Data Tabs
PAO31 ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012

Voucher UML/HAP Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Submission ExecutiveSummary

<< D paa:
o EEEmT Back to previous page

& Status Checking Form 52681-B Action: [ Cancel H Submit H Print Format ]

Note: User can review any tab by clicking on the tab. Aff Message from webpage -~ )

Generate Reports

Exit VMS. @) Certification Statement:

—_— By submitting this document, I certfy that the above information has
Resources been examined by me and is true, correct and complete to the best of
my knowledge. This data collection submission does not include as 2n
expense Portability payments from another Housing Authority. HUD will
prosecute false claims and statements. Convictions may resultin
<riminal and/or civil penalties under 18 US.C.1001, 1010, 1012, 31 US.C
3729, 3802, Please click the Submit button to complete the submission.
I you are not sure please click cancel.

A AA AN A AN Sy a4 R, A

WP P ST SR T Y A an SRR oW L LV S SR SR Y S

VMS Certification Message Screen

If you pressed the “OK” button, and if your Monthly Submission passes a final validation check,
the following screen will display. At the top will be a System Messages window with a message
stating that the submission process is complete, and that the Voucher data was successfully
submitted.

3.6.1 Validation History

The Validation History section of the Submission Tab will display Hard Edit validation for the
Form and a Prior Month Correction (PMC), a column on the far left identifies a Form or PMC
Hard Edit

:: Validation History -
Field Name | Drop Down Selection | Entered By User Entered Date/Time | Corrected By User Corrected Date/’ e
PMC Voucher UML and HAP HAP Total | HEO20 = Other :UAT | 09300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vims| 06/03/2013 14:50:58
Jest 1 - July JO13
PMC Voucher UML and HAP Moving TO | Eno2 - Other :Test | M00300: FIRST - M00300 LAST - vims | 06/03/2013 14:50:58 | MO0300: FIRST - M0O300 LAST - vms| 06/03/2013 14:50:58
pMC Voucher UML and HAP g Ay | HEOL3 - Other :Test | M00300: FIRST - MO0300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms 06/03/2013 14:50:58 {
Total HEQ08 - Other :UAT . _ _ .£0- . - N .50-
PMC Voucher UML and HAP bk | e M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 f
5 Year HEQ11 - Other :UAT . ~ N 05 . N _ .05-
FORM Voucher UML and HAP P L S TITE] M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 | M0O0300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 |
oArear HE023 - Other :UAT
FORM Voucher UML and HAP Mainstream | HZ820-0tel AL M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30
HAP SESL LU A0S
DHAP to \
HCV HE033 - Other :UAT . B B 05 . , , 05:
FORM Voucher UML and HAP Vorher | et Juasis M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 | MO0300: FIRST - M0O0300 LAST - vms | 06/03/2013 14:05:30 | _
9 )
P N I S S S o o B

Validation History Screen—Form/PMC Column

NOTE: Form refers to the original submission
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The Drop Down Selection column displays hyperlinks

:: Validation History

Validation History Screen—Form/PMC Column

Click on the hyperlink to display a description of the Hard Edit.

L
pMC Voucher UML and HAP HAP Total W M00300: FIRST - MO0300 LAST - vims | 06/03/2013 14:50:58 | MO0300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58
Jest 1 - July 2013
PMC Voucher UML and HAP Wi TO | HEQ02 - Other :Test | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 | MO0300: FIRST - M00300 LAST - vms| 06/03/2013 14:50:58
PMC Voucher UML and HAP g S | HEOL3 - Other :Test | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M0O300 LAST - vms| 06/03/2013 14:50:58 {
Total HEQ08 - Other :UAT . _ _ 50- . - N .50-
PMC Voucher UML and HAP gotal | HECOS-OMersURT | M00300: FIRST - M00300 LAST - vims | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 r
5 Year HEQO11 - Other :UAT . ~ N 05 . N _ .05-
FORM Voucher UML and HAP e | et P UAT 00300 FIRST - MOO300 LAST - vms | 06/03/2013 14:05:30 M00300: FIRST - M00300 LAST - vms| 06/03/2013 14:05:30 | §
SAXSan HEQ23 - Other :UAT
FORM Voucher UML and HAP Mainstream  HEG2I- OHISLUAT | M00300: FIRST - M00300 LAST - vims| 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30
HAP Sest LU AUl
DHAP to
HCV HE033 - Other :UAT ) . . 05- . . . 05:
FO‘RM Voucher UML and HAP UV e HED33-Other JURT | M00300: FIRST - M00300 LAST - vims | 06/03/2013 14:05:30 | MOD300: FIRST - MO0300 LAST - vms | 06/03/2013 14:05:30
2 o
B e e e e & e i

1z Validation History r
Form/PMC Field Name | Drop Down Selection | Entered By User Entered Date/Time | Corrected By User Corrected Date/Time
pMC Voucher UML and HAP HAP Total % M00300: FIRST - MO0300 LAST - vims | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58

Test1 - July 2013
PMC Voucher UML and HAP Message from webpage - E5abo LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58
PMC Voucher UML and HAP Eror HED20: Budget Authority uilzation is not within the standard 0 LAST - vins | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58
LIS ange. PHA should review the HAP costs entered for each category to
ensure they are accurate.

PMC Voucher UML and HAP 0 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58
FORM Voucher UML and HAP | D0 LAST - vms | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30

3 L HE023 - Other :UAT
FORM Voucher UML and HAP Mainstream HES22=DHET AL M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30  M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30

HAP festl U AUl

DHAP to

HCV HE033 - Other :UAT . B B 05- . , , 05:
F‘ORM Voucher UML and HAP o her | et s M00300: FIRST - MO0300 LAST - vms | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30
9 m

;
$
!
’(

Validation History Screen—Hard Edit Error Message

3.6.2 Submission History

s SR 8 P e P e o Sl N SR ,uyJwr‘r¢mrwou‘_r-

The Submission History section of the Submission Tab will display the latest status per item for

PMC as a hyperlink

:z Submission History

Status Description

189020 PMS PMC - Approved *Moving To Work HVMS00
189020 PMS PMC - Approved *Moving To Work HAP HVMS00
189020 PMS PMC - Submitted *Comments HVMS00
189019 AHE Hard Edit Approved HVMS00
189019 PHE Pending Hard Edit HVMS00
189019 AHE Hard Edit Approved HVMS00
189019 DRA Saved HVMS00
r R g B

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

Submission History Screen

[Last pdatea By | updted user ome | [} | updtea Dote/Time

05/14/2013 10:14:31

05/14/2013 10

14:31

05/14/2013 09:46:56

05/14/2013 09:43:05

05/14/2013 09;43;54

05/14/2013 09:40:39
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Click on the hyperlink to pull the PMC status report by the assessment related to the link.

Voucher Management system

Prior Month Correction (PMC) >
CAO0O0S8 Housing Authority of the County of Kern "
1 CAD008:201211:05/14/2013 10:14:31 Voucher UML and HAP Moving To Work 10 PMC-Approved '
2 Al H : 4 :14: Voucher UML and HAP Moving To Work HAP 10 | PMC-Approved ’
3 CAD08:201211:05/14/2013 09:46:56 Additional Expensef/Comments Comments See detail | PMC-Submitted B

Return | | Print

T N P T I P I N
PMC Status Report Screen

Click on the Record Id link to display the item detail as seen on the screen below.

Prior Month Correction (PMC)

CAOQO0S8 Housing Authority of the County of Kern November 2012

Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

HEODZ - |[Error HEOO2: PHA has reported = HE0OO2 - Other - test -
- Moving te Work leasing, but - - -

Tab Selection Field Selaction Prior Amt Adjustment Amt Current Amt
HAP - || Voucher UML and - Moving To Work - o - 10 - 10 ~
HAP - HAE - -
HE Number Error Message Reason for Adjustment Comment

Error HEOl13: PHA has reported =
Moving to Work HAP expenses, -

HEQ13 = HED13 = Other - test -

PHA Justification

FA Comments

"““‘x.a""**"\---«’""\.-""‘-'\m;’“‘-&"x\._,‘:mr—-"“‘-v,“‘*“""““'“'*l ‘\.«.\ rm\_"\’.y-\‘\
Prior Month Correction- Details Screen

3.7 Print Monthly Submission

All PHA users may View/Print Monthly data regardless of whether or not the month has been
submitted. The Read-Only HUD users can only View/Print submitted monthly data.
There are a number of print options, outlined below:

3.7.1 Individual Tab Prints
Each of the 5 data entry tabs has a button at the bottom to print that tab only: The data of the
entire Tab will be formatted into a PDF report, which can be saved or printed. Prior to creating

the report, the Tab must have first been validated and saved.

Below are an example of a Tab print button and the PDF format print of that entire Tab

Page 63



Voucher Management Systems (VMS) User Manual

Portable Units Administered l:lﬁ?\ | ‘ | $|:| @
Number of Vouchers Covered by i | ‘ |

Project-Based AHAPs and HAPs e

5 Year Mainstream f.)\ | ‘ | 3 19.391 f_?\

Form 52681-B Action: [ Validate ] [ Save ] [ Cancel ] [ Print Format ]

VMS Data Input Screen — Print Button

Voucher Management System
UML and HAP
PHA PHA ¢ R

Number CTO068 | Name | ‘Canton Housing Authority Month/Year October 2015

Current 15

Version

UML UML Last Month ~ AvgUML 12Mo  Avg UML YTD HAP HAP Last Month  Avg HAP 12Mo  Avg HAP YTD
Vouchers under lease on the First Day of the Month
Rental Assistance Component 1 (RAD1) o 0 0 50 50 50
Rental Assistance Component 2 (RAD2) o o o 50 50 50
Litigation 100 100 77 70 $1,000 $1,000 $775 $700
Homeownership 100 100 100 100 $1,000 $1,000 $1,000 $1,000
New This Month 0 0
Moving To Work 100 100 34 34 $1,000 $1,000 $341 $344
One Year Mainstream - MTW 100 0 0 $1,000 $0 $0
Family Unification - Non MTW 100 0 0 $1.000 30 $0
Family Unification Pre2008 - MTW 100 0 0 $1,000 30 $0
Family Unification 2008/Forward - MTW
0 0 0 $0 30 $0

MNon Elderly Disabled - Non-MTW 100 0 0 $1.000 50 50
Non Elderly Disabled 2008 Forward -
TV 0 0 0 S0 $0 $0

PDF Format Report of Voucher UML & HAP Tab
3.7.2 Individual Submission Print

To generate a printer friendly version of an individual submission, click on the “Updated
Date/Time” link for that submission in the bottom section of the Submission Tab:

1t Submission History

“
196954 AHE Hard Edit Approved HVYMS11 SYSTEM =] 04[0422013 13:29:22

196954 PHE Pending Hard Edit M00300 SYSTEM 04/04/2013 13:27:31

196954 RVS Revised M00300 SYSTEM 04/04/2013 13:27:30

196953 DHE Hard Edit Disapproved HVMS11 SYSTEM 04/04/2013 13:24:21

196953 PHE Pending Hard Edit M00300 SYSTEM 04/04/2013 13:21:12

Ooo|E|(@|d

196953 DRA Saved M00300 SYSTEM

04/04/2013 13:14:00
ettt e 0 bl A ol gt et A gttt O s i s et N Skl sl P i f

Click on “Updated Date / Time Link
Of Submission Tab — Submission History Section
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A PDF multi-page report of the entire submission will be created. You may save or print this
report.

Voucher Management System ’
Monthly Submission with Archived Data '
NeHA | o ‘ \PHA ‘ Allentown Housing Authority M January 2016 g
Submission Date: 041120016 1133 | DAN22016 11:33:10 J
Submission Status: Saved Saved '
Voucher UML and HAP
Units
Rental Assistance Compoenent 1 (RAD1) 233 b '
Rental Assistance Component 2 (RAD2) 123 122 )
Litigation ;
Homeownership \
New This Month '
Moving To Work 123| 123 (
One Year Mainstream - MTW 123 123 L
Family Unification - Mon MTW 123 123 )
Family Unification Pr2008 - MTW 123 123 )
Family Unification 2008/Forward - MTW 123 122 }
Non Elderly Disabled - Non-MTW 123 123 K.
Mon Elderly Disabled 2008 Forward - MTW 123 122 f

“,u"f“&__f

Multi-Page PDF Report of a Single Submission

3.7.3 Multiple Submissions Report

To print multiple submissions reports, click on the check boxes for the desired submissions in the
bottom section of the Submissions Tab, and click on the “Print Multiple Submissions” button at
the bottom of the tab.

:: Submission History

196954 AHE Hard Edit Approved HVMS11 SYSTEM

] 04/04/2013 13:29:22
196954 PHE Pending Hard Edit MO00300 SYSTEM =) 04/04/2013 13:27:31
196954 RVS Revised M00300 SYSTEM .—’D 04/04/2013 13:27:30
196953 DHE Hard Edit Disapproved HVMS11 SYSTEM .—’D 04/04/2013 13:24:21
196953 PHE Pending Hard Edit M00300 SYSTEM »D 04/04/2013 13:21:12
196953 DRA Saved M00300 SYSTEM =) 04/04/2013 13:14:00

L VRN VIR O VO e, Yy

INOTE: : To generate a printer friendly version of an individual submission status repon. click on the "Updated Date/Time" link. To generate a printer friendly version of multiple submission status reports, click on the check box next to the links in the "Updated Date/Time" column to
lselect the required report and click on the "Multiple Print” button. To clear selected reports, click on the Select/Deselect button

0——” Multiple: Print ][ Print Screen Hcance\l

ES PR Y SV S W AT B i, g gptis B sl gpasinnntn. il i gt it

\A
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Select Check Boxes and Click “Multiple Print” Button

Voucher Management System

Monthly Submission with Archived Data

PHA PHA . ’ Reporting
e croes ‘ S ‘ Canton Housing Authority Month/Year October 2015
Submission Date: 04012018 10:11- 04/01/2016 10:11:07 04/01/2016 10:11:07
Submission Status: Saved Saved Saved
Voucher UML and HAP
Units

Rental Assistance Component 1 (RAD1)

Rental Assistance Component 2 (RAD2)

Litigation 100 100 100

Homeownership 100] 100 100

New This Month

Moving To Work 100 100 100
One Year Mainstream - MTVW/ 100) 100 100
Family Unification - Non MTW 100 100 100
Family Unification Pre2008 - MTW 100| 100 100
Family Unification 2008/Forward - MTW of o o
Non Elderly Disabled - Non-MTW 100| 100 100

Non Elderly Disabled 2008 Forward - MTW

Multi Submission PDF Report showing 3 Submissions
3.74 Submission Status PDF Report
You can print the Submission Validation History and Submission Status Tab in the same way

that you printed the individual data entry tabs, by clicking on the “Print Screen” button at the
bottom of the tab:

y
[ncsme1a [ starus Gode | status escrption | LaatUpdarod iy uparea vsertiame | B3 Lupaoavoreime 4
196954 AHE Hard Edit Approved HVMS11 SYSTEM = 04/04/2013 13:29:22
196954 PHE PEnd\r\g Hard Edit MO00300 SYSTEM 04/04/2013 13:27:31
196954 RVS Revised M00300 SYSTEM 04/04/2013 13:27:30
196953 DHE Hard Edit D\sappm\/ed HVMS11 SYSTEM 04/04/2013 13:24:21
196953 PHE Pend\r\g Hard Edit M00300 SYSTEM = 04/04/2013 13:21:12
196953 DRA Saved MO00300 SYSTEM (=] 04/04/2013 13:14:00

NOTE: - To generate a printer friendly version of an individual submission status report. click on the “Updated Date/Time" link_ To generate a printer friendly version of multiple submission status reports, click on the check box next to the links in the "Updated Date/Time" column to
select the required report and click on the "Multiple Print” button. To clear selected reports, click on the Select/Deselect button

AAML A S L N

l Multiple Print ] [ Print Screen ] l Cancel I

.

B N P NI Sy R R e Iy B it gl pn | g, gt il
VMS Submission Page — Print Screen Button
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Voucher Management System

Submission Data

PHA PHA : i
Number PADD4 Name Allentown Housing Authority Reporting Month December 2015
Validation History
Error on TAB Field Name Error Message with Number Submitted By Date and Time Reviewed By Date and time

Voucher UML and HAP

5 Year Mainstream HED11 - Other “Test

SYSTEM: Name is NOT available
04/04/2016 13:28:56

SYSTEM: Name is NOT available
04/04/2016 13:28:56

Voucher UML and HAP

5 Year Mainstream HAP HEDZ23 - Other “Test

SYSTEM: Name is MOT available
04/04/2016 13:28.56

SYSTEM: Name is NOT available
04/04/2018 13:28:56

Voucher UML and HAP

Family Unification Pre2008 - MTW HED25 - Other “Test

SYSTEM: Name is NOT available
04/04/2016 13:28:56

SYSTEM: Name is NOT available
04/04/2016 13:28:56

Voucher UML and HAP

Family Unification Pre2008 - MTW (HAF) HEDST - Other “Test

SYSTEM: Name is MOT available
04/04/2016 13:28.56

SYSTEM: Name is NOT available
04/04/2018 13:28:56

Voucher UML and HAP

HAP Total HED20 - Other “Test

SYSTEM: Name is NOT available
04/04/2016 13:28:56

SYSTEM: Name is NOT available
04/04/2016 13:28:56

Voucher UML and HAP

Total Vouchers HEDDS - Other “Test

SY¥STEM: Name is MOT available
04/04/2016 13:28:56

SYSTEM: Name is NOT available
04/04/2015 13:28:56

Voucher UML and HAP

Veterans Affair Supported Housing (VASH) HED1D - Other Test

SYSTEM: Name is NOT available

SYSTEM: Name is NOT available

HAP 04/04/2016 13:28:56 04/04/2016 13:28:56
eterans Affair Supported Housing (VASH) _ - SYSTEM: Name is NOT available SYSTEM: Name is NOT available
Voucher UML and HAP Vau HEDOT - Other Test 410402018 13:28:56, 04104120 :
Al

R

PDF Version of Submission Tab
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4.0 PRIOR MONTH CORRECTIONS
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4.0

PRIOR MONTH CORRECTIONS

If you have one or more corrections to make to prior month submissions, you can link to this
function from the VMS Home Page, in order to make one or more field corrections for one
reporting period or for multiple reporting periods, at one setting, and to obtain FA approval in an
efficient process.

You are not allowed to alter submissions with status “Submitted”, “Pending Hard Edit”, “Hard
Edit Approved” (completed submission) in any other way than the PMC process. You can only
view and print completed submissions via the “Enter PHA Data Tabs” link.

PHAs should enter adjustments/revisions as they are discovered to ensure accurate data is
available at all times for utilization and budget projection purposes. PHAs should not wait until
the end of the year to make corrections.

4.1 Entering the Correction
At the VMS Home Page, Select “Prior Month Correction PHA — Data Input” on the left navigation

menu:

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

PMC
PHA
* Data Input

* Status Checking

Generate Reports
Exit VMS

Resources

Webcasts

Voucher Management System
Home Page

Hello, FIRST - MOO200 LAST - vms .
(If you are not FIRST - MO0300 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Message of the Day
This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Form

OMB Approval No.2577-0169
pul eporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructi searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. ency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OM trol number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing
Agencies (HAs) required ti intain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the am of annual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retal enefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

VMS Home Page

If you have a single PHA associated with your User ID, you will go directly to first PMC Data
Entry screen (4.1.1 below)

A user with multiple PHA Codes either enters the desired PHA code directly in the first box, or
selects the state code from the drop-down menu, selects the PHA name from the next drop
down menu, and then clicks “Go”.
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Homes &
Communities Voucher Management System
US. Deparmment of Housing

IR Prior Month Correction (PMC) - Data Input

Secure Systems

Enter PHA Code

Manage PHA Data
e Enter PHA Data Tabs
Please type the PHA Code:

PMC
PHA
e Status Checking
“OR-

Generate Reports
Exit VMS Select PHA State
Resources

Please select the state to which the PHA belongs: PA -

e Form52681B

sed

W‘M'\w"\\\,&w"m

*‘-‘\_’n‘ Y P Y __’\‘_J*\ ol A ‘«-«"-_‘w-\-\w\_"w‘xm; > ,4-'\ P ST
Users with Multiple PHA assignment, selection screen

Jrban Cevelpment - Management System

Prior Month Correction (PMC) - Data Entry :

[ PADO4 Allentown Hou

Please Select a PHA: sing Authority

oI CT P

1

PHA Selection from State Code Screen

4.1.1 PMC Data Entry Form

Initially, the Data Entry screen for Prior Month Corrections allows you to select the Submission
to be corrected, by selecting the Year and Month from drop-down lists. If the date you select
does not have a completed Submission, you will receive an error message, as displayed in red
below.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentown Housing Authority

Month Year Tab Selection Field Selection

Sorry, no voucher data has been submitted for this reporting period. PHA must enter monthly submission in the Manage PHA module or select another month.

PMC Data Input Screen

When you select the Year/Month for a valid Submission, then the Tab Selection and Field
Selection Drop-down menus will be highlighted so that you can select the Field to be corrected
and Tab where it is located. When you select a Tab, the Drop-down menu for Field Selection
will contain just the fields for that Tab.

Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems 5 i

PA004 Allentown Housing Authority
Manage PHA Data Month \C Tab Selection Field Selection
» Enter PHA Data Tabs 10 V| 2015 V| Voucher UML and HAP M4 — Select Field Name —

Rental Assistance Component 1 (RAD1) A

e EE— Rental Assistance Component 2 (RAD2)
PM( Reset Validate | | itigation
PHA Homeownership

New This Month

Moving To Work

* Status Checking One Year Mainstream - MTW
Family Unification - Non MTW
o, Family Unification Pre2008 - MTW

+ Data Input

Generate Reports

% 2 i U.S. Department of Housing and Urban Development (HUD) Family Unification 2008/Forward - MTW
Exit VMS 1 ]l ||"| N 451 7th Street S.W., Washington, DC 20410 Non Elderly Disabled - Non-MTW
S Tebiphons:\202) 705-3112. TVY: (202) 708 2455 Non Elderly Disabled 2008 Forward - MTW
Portable Vouchers Paid
HOPE VI
Tenant Protection

Enhanced Vouchers

Veterans Affair Supported Housing (VASH) Voucher

DHAP to HCV Vouchers Leased

All Other Vouchers

MTW - Family Unification 2008/Forward HAP expenses after the First of the Month
MTW - Family Unification pre-2008 HAP After the First of the Month

MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month
MTW - VASH HAP Expenses after the First of the Month

MTW - One year Mainstream HAP After the First of the Month

FSS Escrow Deposits

All Voucher HAP Expenses After the First of Month

Number of Vouchers Under Lease (HAP Contract) on the last day of the Month

HA Owned Units Leased - included in the units leased above v
New vouchers issued but not under HAP contracts as of the last day of the month

The White Housc

PMC Data Input Screen

Once you have selected the field to be corrected, the Data Entry Form will display the
Correction fields and a Comment field on the form. If the field to be corrected is anything
except a UML/HAP combination, the Form will look like the one below, with New Adjusted
Value equal to Old Value, and Difference in New to Old Value field equal to zero. The Old
Value and Difference fields cannot be modified. They are generated by the system.

The comment field at the bottom, maximum size 255 characters, allows you to describe the
purpose of the correction, or leave any significant information, for future reference.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentown Housing Authority
Month Year Tab Selection Field Selection

10 v |2010 ~ | Cther Income and Expensze ~ | Administrative Expenses hd

Hew Adjusted Value 01d Value Difference in New to Old Value
4 1231234 123123 §

This optional comment field cen be used to explain why the chenge is being mede to this field

PMC Data Input Screen
Modify the value in the New Adjusted Value field. The system will calculate the difference from
the Old Value, and place the positive or negative difference in the Difference field.

If you select a field that has UML and HAP associated values, the PMC Correction screen will
look like this, with both fields displayed and available for correction.

Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOD4 Allentown Housing Authority
Month Year Tab Selection Field Selection

o9 | 2010 | Voucher UML and HAP * | Portable \Vouchers Paid b

UL

New Adjusted Value 0ld Value Difference in New to Old Value
20 20 0

HAP

New Adjusted Value 0ld Value Difference in New to Old Value
1674414 16744 0 g

hor

Comment

PMC Data Input Screen

Once you have modified the New Adjusted Value in one or both of the displayed fields, the next
step is to press the “Validate” button at the bottom of the page. The system will validate just the
affected fields. If Hard Edit Error messages were present on the Submission for other fields,
they will not be re-validated in this process.

If the Validation process produces errors or Hard Edit errors, the error messages will appear
under the appropriate field, as shown in the screen below:
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentowin Housing Authority

Month Year Tab Selection Field Selection
10 | 2010 | Youcher UML and HAP + | Veteran's Affair Supported Housing (VASH) Woucher v

Please Validate Each Field and correct Errors

umML

Hew Adjusted Value 0ld Value Difference in New to Old Value
123 ] 123

Validation Error ot
secti

Hard Edi 2t
adefine ot
v
HE Number Error Message Reason for Adjustment Comment %
3

Error HEOOT: PHA has reported VASH leasing, 4| HEDOT - VASH HAP units received but not yet leased d
bt the PHA has not received an award of v

HAP
New Adjusted Value 0ld Value Difference in New to Old Value

$ 458§ [ 55

R he Hard e andthen select
ot

Validation Error snter 3 = inthe Comment

et v
HE Number Error Message Reason for Adjustment [

Errar HEO19: PHA has reported VASH HAP 4| HEO18- VASH HAP units received but notyet leased hd
costs, butthe PHA has not received an award  «

Comment

|

PMC Data Input Screen

For a Hard Edit Error, just as for a regular Submission, click the appropriate drop-down menu
explanation. If "Other" is selected a mandatory explanation is required in the Comment box to
further explain the change. For non Hard-Edit errors, such as invalid format or cross-reference
errors, the field must be corrected. When corrections and explanations are complete, press the
“Validate” button again.

If there are no Validation errors, or if all Hard Edit errors have been properly explained, a
“Submit” button will appear at the bottom of the page. Click this button to submit the correction.

Voucher Management System
Prior Month Correction (PMC) - Data Input

Secure Systems - "
¥ PAOO4 Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
 Enter PHA Data Tabs 01 ~ 2010 = Voucher UML and HAP = Portable Vouchers Paid

PMC ML

New Adjusted Value 0Old Value Difference in New to Old Value

12 12

New Adjusted Value Old Value Difference in New to Old Value

9361 §f 93613

Comment

S

PMC Data Input Screen
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If you do not wish to submit, you can do one of the following:

o Alter one or both of the corrected fields and press the “Validate” field again

e Press the “Reset” button to return to an initial Data Entry screen

e Press the “Exit PMC” button to leave PMC entirely and return to the VMS Home Page
For “Reset” or “Exit PMC” you will lose all corrections you have made on this screen.

After validation is completed, the “Submit” button will display as below

Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems PAODA Allentown Housing Authority
Manage PHA Data Month Year Tab Selection Field Selection

¢ Enter PHA Data Tabs [1]] ¥ 2010 ~ Voucher UML and HAP ~ Portable Vouchers Paid -

PMC Form is Valid and Can be Submitted
PHA

umML

New Adjusted Value Old Value Difference in New to Old Value

* Data Input
¢ Status Checking

[ — 12 12

Exit VMS

Resources

New Adjusted Value 0Old Value Difference in New to Old Value

9861 ¢ 9861 ¢ 0

PMC Data Input Screen

When you press “Submit”, the correction is submitted and you will see the following screen:

Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems - -
v PAOOA Allentown Housing Authority

Manage PHA Data
+ Enter PHA Data Tabs Your Prior Month Correction has been successfully submitted!

PHA
* DgtaIn

PMC Data Input Screen

If you press the “Continue” button on the screen, you will return to an initial PMC Data Entry
Screen in order to enter a new correction. You may also navigate to any of the selections on
the navigation menu to the left of the screen.

Note: Most fields are fully replaced by the PMC process. One exception is the Comment field
on the Additional Expense / Comments Tab. If you modify this field via PMC, previous
comments will be retained, and your comment will be added below them in the (text) field, as
shown below. The Comment field will accommodate a maximum of 4000 characters at a time
with the User’s ID, date and time stamp. The Comment field will accommodate and display a
maximum of 20,000 characters.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentown Housing Authority

Month Year Tab Selection Field Selection
v |201 v | Additional Expense/Comments v | Comments

New Adjusted Value 0ld Value

THVHSO0 06/04/2012 15:47:38:This is the first of a series of
comments to demonstrate the multiplicity of cormments.

*HVHS00 06/04/201% 15:50:32:Here is the second comment is a series,
and by the way, I am not typing any asterisks.

Reset Valldale Exit PMC

PMC Data Input Screen

4.1.2 Range Check Validation

The Range Check Validation is an edit that checks the difference between the original data and
revised data that is submitted by the PHA. The below information discusses four different
scenarios that will or will not trigger the Range Validation Edit. If the Range Edit is triggered,
then a comparison of the original data to the revised data is done to determine if the difference
falls within an acceptable range. The Range Validation Edit is used to reduce the number of
hard edit reviews required by the PHA and the FA at the FMC. See Scenario #4 for additional
details.

Scenario 1: The system will not check for the range if a PMC passed hard edit validation before
adjustment and now fails, for example, the PHA is not in the Veteran’s Affair Supported Housing
(VASH) program, PHA originally had not entered data for the VASH program and now enters
data for the program, the following will happen:

e The Validation process displays Hard Edit errors, the error messages will appear under the
appropriate field, as shown in the screen below:

Prior Month Correction (PMC) - Data Input

PAOLA HOUSING AUTHORITY OF THE COUNTY OF BEAVER

i Tab Seloction Flold Selection
05 - 2013 = Voucher UML and HAP ~ Veteran's Affair Supported Housing (VASH) Voucher

Please Validate Each Field and correct Errors

New Adjusted Value O alu re O alue -f‘

Validation Error

[Resst| [ Validate | [ ExtPMC |
N O T W LU NP mp-«f

PMC Data Input Screen-Scenario 1
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For a Hard Edit Error, just as for a regular Submission, click the appropriate drop-down menu
explanation. If "Other" is selected, a mandatory explanation is required in the Comment box to
further explain the change.

When all errors have been properly explained click on the “Submit” button to submit the
correction.

Homes &
Communities Voucher Management System
us

Prior Month Correction (PMC) - Data Input

SEEDE SIS PAOL4. HOUSING AUTHORITY OF THE COUNTY OF BEAVER
Manage PHA Data 3 Tab Selection Field Selection

® Enter PHA Data Tabs ~ Woucher UML and HAP ~ Veteran's Affair Supported Housing (VASH) Voucher

PMC Form is Valid and Can be Submitted
PHA

New Adjusted Value Old Value Difference in New to Old Value

Re:
Validation Error “Qthy

HE Number Error Message Reason for Adjustment Comment

Error HEOD7: PHA has reported VASH leasing, | HEODZ - VASH HAP units received but NOT yet leased - [T
butthe PHA has not received an award of =
HAP

New Adjusted Value Old Value Difference in New to Old Value
$ 456 §| 0% 456

Re:

ot
Validation Error nt
HE Number Error Message Reason for Adjustment Comment

Error HE019: PHA has reported VASH HAP ~ | HE019 - VASH HAP units received but NOT yet leased ~[r -
cost: has not received an award

The White House

PMC Data Input Screen-Scenario 1
e FA review and approval for the hard edit error message is required
Scenario 2: The system will not check for the range if a PMC failed hard edit validation before
adjustment and now passes, for example, the PHA is in the Family Unification program, PHA
did not originally enter data for the Family Unfication program but now enters data for the
program, the following will happen:

e The validation process will display no errors as shown in the screen below:

Homes &
IIGESS  Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems cAD01 Housing Authority of the City & County of SF
Manage PHA Data Month Year Tab Selection Field Selection
08

® Enter PHA Data Tabs - 2013 « Voucher UML and HAP ~ Family Unification -

PMC umML
PHA New Adjusted Value 0ld Value Difference in New to Old Value

® Data Input 10 a

® Status Checking

Genarate Reports HAP
New Adjusted Value Old Value Difference in New to Old Value
50 4] 9 50

Comment

PMC Data Input Screen-Scenario 2
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A “Submit” button will appear at the bottom of the page as shown below. Click this button to
submit the correction.

Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems CAO01 Housing Authority of the City & County of SF

Manage PHA Data Month Year Tab Selection Field Selection

¢ Enter PHA Data Tabs. 08 ~ 2013 ~ Voucher UML and HAP ~ Family Unification

PMC Form is Valid and Can be Submitted

ML

s Status Checking New Adjusted Value 0Old Value Difference in New to Old Value

10 0 10

AP
New Adjusted Value 0Old Value

Difference in New to Old Value
509 4 50

Comment

PMC Data Input Screen-Scenario 2

Scenario 3: The system will not check for the range if a PMC passed hard edit validation before
adjustment and now passes, for example, the PHA is in the Litigation program, PHA originally

entered data for the Litigation program and enters data for the program again, the following will
happen:

The Validation process will display no validation errors

Homes &
(eGT I a e Voucher Management System
u

Prior Month Correction (PMC) - Data Input

Secure Syste
Secure Systems PAOOA

Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
* Enter PHA Data Tabs 03 ~ 2013 ~ Voucher UML and HAP = Litigation -
PMC UmML
PHA New Adjusted Value 0ld Value Difference in New to Old Value
* Data Input 100 100 0
. i

HAP

New Adjusted Value 0ld Value Difference in New to Old Value
$

1000 4 1000 5

£}

Comment

PMC Data Input Screen-Scenario 3

A “Submit” button will appear at the bottom of the page as shown below. Click this button to
submit the correction.
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Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems

PAODA Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
nter PHA Data Tabs 03 > 2013 ~ Voucher UML and HAP « Litigation h

PMC Form is Valid and Can be Submitted
PHA
* Data Input UmL
200 100 100
Generate Reports.

HAP
New Adjusted Value 0Old Value Difference in New to Old Value
23004 1000 §) 1300

PMC Data Input Screen-Scenario 3

Scenario 4: The system will check for the range if a PMC failed hard edit validation before
adjustment and fails again, the difference between the change is checked to determine if the
difference between the old and new data is within an acceptable range. If the data falls within
an acceptable range than no approval is needed. If the data is not within that acceptable range,
then FA approval is required. For example, the PHA is not in the Family Unification program,
PHA did originally enter data for the Family Unification program, fails hard edit validation but
gets approved by FA, PHA is still not a part of the Family Unification program but enters data for
the program, the following will happen:
¢ If the PMC passes range check validation no error message will display and no FA review
and approval is required.
¢ If the PMC fails range check validation a range validation error message will appear under
the appropriate field, as shown in the screen below:

Homes &
Communities Voucher Management System
u;

Prior Month Correction (PMC) - Data Input

Secure Systems

PAOD4 Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
* Enter PHA Data Tabs 07 V| 2014 V| Voucher UML and HAP V| Moving To Work

PMC Form is valid and can be Submitted
PHA UML
+ Data Input

- Percentage change between revised data and original data appears significant. PHA should review revised data value to ensure the information is accurate.
e status Checking T

New Adjusted Value e R Difference in New to Old Value

fessage from webpage

Generate Reports

EORs Percentage change between revised data and original data appears
l A significant. PHA should review revised data value to ensure the
information is accurate!

Resources
i 5

CLICK OK

Because the revised values you have entered failed the Range Check Validation, a comment should be entered below.

PMC Data Input Screen-Scenario 4
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e Click the “OK” button
When all errors have been properly explained in the COMMENTS box, please click on the
“Submit” button to submit the correction.

Homes &

Communities
US. Depa
and Urban

Secure Systems

Manage PHA Data
® Enter PHA Data Tabs

PMC

PHA

e Data Input

o Status Checking

Generate Reports

Homes 8 _
Communities

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

PMC
PHA

s DataIn;

Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOD4 Allentown Housing Authority

Month Year
V(2014

Tab Selection Field Selection

| Voucher UML and HARP | Moving To Work

Form is Valid and Can be Submitted
UML Percentage

m/ change message
Percentage change between revised data and original data appears significant. PHA should review revised data value to ensure the information is accurate®

Old Value Difference in New to Old Value

HAP HAP Percentage
/ change message
Percentage change between revised data and original data appears significant. PHA should review revised data value to ensure the information is accurate:

New Adjusted Value Old Value

3 1300 4 1000 g

Because ihe revised values jou have enered failed the Rangs Check Validgtion, 3 camment should be eniered bggw.
Comment System
Message
Click SUBMIT

PMC Data Input Screen-Scenario 4

Difference in New to Old Value

Voucher Management System

Prior Month Correction (PMC) - Data Input

ZGLES Allentown Housing Authority

Your Prior Month Correction has been successfully submitted!

PMC Data Input Screen-Scenario 4

e FA review and approval is required.

4.1.3 Status Checking

To see a listing of all pending corrections for your PHA, click on the “Status Checking” link on
the left-hand navigation menu of the VMS Home Page.
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Voucher Management System

Home Page

Helte, FIRST - 1M00300 LAST - v
(i wou mre RSt FIRST - MOOIOO LAST - vma . plesss loa Sut by Going to this ok mmedistely and call the TAC =t sss-245-4580.)

Message of the Day
You've gone iNCognito. Pages you view in iNCognito tabs won't SHCk around in your browser's history, cookie store, of search history after you've
closed all of your incognita tabs. Any files you download or bookmarks you create will be kept. However, you aren’t invisible. Going incognito doesn't
hide your Browsing from your amployar, your INtarnat sarvice brovidar, or the wabsites you visit. Learn more about INCOgNnite browaing.U Becauss
Google Chrome doas not contral how extension.

Voucher for of An
Housing

g Statement

Fublic repor furden for this collection of information is eatimated to average 1.50 hours per respenss. including the time for reviewing
ta sources, gathering and maintaining the data neaded, and complating and reviewing the collaction of

Tl COnOLCE o Sronatr, and you e net raquirod to raspond to, a collen tan of Informaten unlees that cellaction

bar_Authority for thiz Collaction of Information is the HoLSING and Community Devalopmant Act of 1987, Housing
agial reports n accordance with accepted accounting standards to permit tmaly and effective audits. The
o neributions that are received and disbursed by HAs. Responses to the collection of infarmation are
Fnabon raguestad doas ot land teelf to confaentanty
. please click a link on the side menu.

required to obtain a beaneft or to retan = beneft
To con

=nd rban Dmvmiemmant e =T
R

0
L«”""‘\,\M‘“\\AWM

e T o et g i i e

VMS Home Page
The following listing will appear, displaying all currently pending corrections, awaiting FA
approval.

Homes &
Communities Voucher Management System
US. Department of Housing

R Prior Month Correction - Status Checking

Secure Systems

PAO39 Housing Authority of the County of Armstrong
Manage PHA Data Record 1d. Tab Selection. Field Selection

® Enter PHA Data Tabs

1 PA039:201111:01/06/2012 13:15 Other Income and Expense | Net Restricted Assets (NRA) $206,625 PMC-Submitted
2 PA039:201110:01/06/2012 13:14:22 | Other Income and Expense | Net Restricted Assets (NRA) $209,268 | PMC-Submitted
3 PA039:201109:01/06/2012 13:13:04  Other Income and Expense | Net Restricted Assets (NRA) $210,633 | PMC-Submitted
o Data Input 4 PA039:201108:01/06/2012 13:10:54  Other Income and Expense | Net Restricted Assets (NRA) $208,046 PMC-Submitted
 Status Checking 5 PA039:201107:01/06/2012 13:10:02  Other Income and Expense | Net Restricted Assets (NRA) $207,712 | PMC-Submitted
6 PA039:201106:01/06/2012 13:08:43  Other Income and Expense | Net Restricted Assets (NRA) $173,942 PMC-Submitted
Generate Reports 7 PA039:201106:01/06/2012 13:08:04  Other Income and Expense | Fraud Recovery Total Collected This Month $187 | PMC-Submitted
Exit VMS 8 PA039:201106:01/06/2012 13:07:29 | Other Income and Expense | Fraud Recovery Total Collected This Month $187 | PMC-Submitted
9 PA039:201103:01/06/2012 13:06:20  Other Income and Expense | Unrestricted Net Assets (UNA) $85,641  PMC-Submitted
RIS 10 | PA039:201103:01/06/2012 13:04:53 Other Income and Expense | Net Restricted Assets (NRA) $192,546 | PMC-Submitted

Interest or other income earned this month from the

11 PA039:201103:01/06/2012 13:04:14  Other Income and Expense investment of HAP funds and Net Restricted Asset

$302 | PMC-Submitted

12 PA039:201102:01/06/2012 13:01:33  Other Income and Expense | Net Restricted Assets (NRA) $199,174 PMC-Submitted
13 PA039:201102:01/06/2012 13:00:39 | Other Income and Expense | Unrestricted Net Assets (UNA) $85,641  PMC-Submitted

Interest or other income earned this month from the

14 PA039:201102:01/06/2012 12:59:57 | Other Income and Expense investment of HAP funds and Net Restricted Asset

$128 | PMC-Submitted

15 PA039:201102:01/06/2012 12:54:03  Other Income and Expense | Net Restricted Assets (NRA) $199,174 | PMC-Submitted
16 PA039:201101:01/06/2012 12:57:30  Other Income and Expense | Unrestricted Net Assets (UNA) $85,641 PMC-Submitted
17 PA039:201101:01/06/2012 12:56:48  Other Income and Expense | Net Restricted Assets (NRA) $209,196 | PMC-Submitted

Interest or otherincome earned this month from the
investment of HAP funds and Net Restricted Asset

19 PA039:201101:01/06/2012 12:45:17  Other Income and Expense | Unrestricted Net Assets (UNA) $85,641  PMC-Submitted

18 PA039:201101:01/06/2012 12:54:57 | Other Income and Expense $193 PMC-Submitted

The White Housc

P e W I L e Ve S W WL P e Y W

|

R AT e SO P NP SR L TR VT S Sy '\,«-A—-—M\ boapetm -t e, guimits, panion.
PMC Status — Pending Corrections

Each pending correction will include the following fields:
e The Rec.#, a sequential number of line items within the listing
e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted
The tab where the corrected field is located
The name of the field that was corrected
The new adjusted amount
The current status of the PMC
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The listing will be displayed in date/time descending order with the newest entry on top.
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5.0 VIEW AND REVIEW PHA SUBMISSION (HUD USER)
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5.0 VIEW AND REVIEW PHA SUBMISSION (HUD USER)

When the HUD user logs on to the VMS system to view the submitted PHA data, the Home
Page is displayed. There are two options under the ‘Manage PHA Data’ side menu: “View PHA
Data Tabs” and “Review and Approve Pending Hard Edits Tabs”.

Voucher Management System

Home Page

Hello, FIRST - HYMS11 LAST - vms .
(If you are not FIRST - HVMS11 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4860.
Manage PHA Data L e s ¥ geing v )

* View PHA Data Tabs
Message of the Day
+ Re nd Approve

d Edits Tabs This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

PMC Voucher for Payment of Annual Contributions and Operating Statement
HUD-FMC Housing Assistance Payments Program
* HE Approval By PHA

Supplemental Reporting Form
R OMB Approval No.2577-0169
Public reporting burden™fgy this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching exiS®igg data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This agency may hqt conduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OMB control numbBwg, Authority for this collection of information is the Housing and Community Development Act of 1987. Housing
Agencies (HAs) required to maintain Teancial reports in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the amount of 3mpual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain a b&sgfit. The information requested does not lend itself to confidentiality.

Generate Reports
Exit VMS

o continue, please click a link on the side menu.

Tools
Webc

VMS Home Page
5.1 View PHA Data Tabs

5.1.1 Single PHA users will automatically navigate to the List of Submissions page. If you
have multiple PHAs associated Navigate to the PHA or Select a state code for the desired PHA
submission data. If you are authorized to view multiple PHA’s, the screen below will appear,
allowing you to navigate to the desired PHA.

Enter the PHA code in the code box or select the appropriate State identifier and press “GO”.

Homes &
Communities Voucher Management System

US. Department of Ho
and Urban Devel &

Manage PHA Data
Secure Systems

_— Enter PHA Code
Manage PHA Data

5 UES R EEn e Please type the PHA Code:

® Review and Approve

Pending Hard Edits Tabs f
PMC (o] s,

HUD-FMC

® HE Approval By PHA -OR -

® HE Approval By FA

Select PHA State
Generate Reports

Exit VMS
Please select the state to which the PHA belongs: AK -

4—-2‘

e bl D e ittisn T e A il it qil™ e, O B, gl

ava SR oy e n A
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VMS PHA Selection Screen — Multiple PHA Assignment

If you selected the state option, a second menu will appear with a drop-down list of PHAs within
the selected state

Voucher Management System

Manage PHA Data

PHA Selection

Please Select a PHA: AK001 Alaska Housing Finance Corporation -

/

G
B N O N A ._......_r* P e g ..»-.\_f'-l

R T Wo. 1 B WY

PHA Selection from State Code

Select from the drop down menu the appropriate PHA and click on “Go” to access the PHA’s
“List of Submissions” page, as displayed below.

Voucher Management System

Manage PHA Data

List of Submissions

PHA Code CAD01

PHA name Housing Authority of the City & County of SF

FYE 09/30

Month Status Last Updated By

No data has been submitted for March 2013

No data has been submitted for February 2013

No data has been submitted for January 2013

First Name, Last Name Unavailable

December 2010 Submitted 21 September 2011

November 2010 Submitted giiséel\lpat?;,b?sztorﬁme Unavailable
October 2010 Submitted giiséel‘dpal?;,bﬁsztorﬁme Unavailable
September 2010 Submitted I;gs]taﬁ:g\r? 2Lsftll‘\lame Unavailable
June 2010 Submitted I;gs]taﬁzg\r? ngfthamE Unavailable
May 2010 PMC - Submitted FIRST - HYMS20 LAST - vms

13 December 2012

- ol Wl Vg et e s '._‘-A,-».«MUI«-‘_\ oo FUISE e, LAst ANV AIBR Gt g et
VMS List of Submissions Page

k«w\ T T e T L GO SV R T SN

5.1.2 The List of Submissions page lists the current status of all the monthly submission for
the current and past two fiscal years. To see historical documents past the prior to two prior
years, the user needs to select the list all submissions link at the bottom of the page.
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5.1.3 The form 52681B has been redesigned into a tabular format display. This tabular format
enables the users to input all data for each funding category and to validate information against
rior month and 12 month averages.

Voucher Management Sy=stem

o] @ Jaf nr e RTINS

§ 8 8 9 898 4§09
|
g
i
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Homes &
Communiti Voucher Management System
Departmar of H

Manage PHA Data

Monthly Voucher Data Validation and Save Page
Canton a Authority MONT YEAR: 2016

Other Income and Expenses

Fraud Recovery Total Collected This Month s 100] @
intarast or cter income earnad this month from the investment of HAP funds 100] %
FS55 Escrow Forfaitures This Month s 100] @
Numbar of Hard to House Families Leased I 0| @
Wumber of Lis sl Uearance 1ests [ 0] @
Number of LBP Risk Assessments [ 0| @
Portable HAP Costs Billed and Unpaid - 0 Days or older s 100] @
| raministrative exenses |
FS5 Coordinator Expenses Coverad by FSS Grant s 100] @

explanation Commant

b service 1= a calng that each of
FEGET - Diher <

[tram your sevotion to the mission

raote: Please, orovide Comment if “Other” selected

FSS Coordinator Expenses Not Coverad by FSS Grant % 100 @
Administrative Expanses s 10| %

Audie s 100 @

Unrastrictad ret Position (UNP) 35 of the Last Day of the Montn s 10| @

Mot Rastrictad Position Funds (NAP) 35 of the Last Day of the Month s 100| @

Cash/inuastmant as of the Last Day of the Month - Voucher Program Oy s 100] @
|
o

BT - oV aaminisursive s 100] &

MW - PuBlic Housing RensbiNtation = 100] @

MW - Debt Service Repayment s 100] @

Wiw - Development Activities = 100] @

MTW - Local Housing Program s 100] @

g;;énpw&ﬁ Source (HCV, CAP, CAP @
TP of Account-1 Hev | @
Activity-1 MTW |
Fands Committed-1 s 1.500] @

Type of Commitment-1 AR |
B of Commpumen-3 T3 APA TG |2
Finds Obligated-1 s 1.000] @

Tvpe of Obligation-1 CAF 1@
Bate of Obligation-1 (MM/DB/YYvY) 20 MAR 16 | @
SR, : sou0] @

':::-é:;;f;]n‘j:wr Full Expenditure G2 APR G @
Einens run source (v, car, — >
T — Hev »
Actvrty-2 MTW @
Funds Committed-2 s 10,500 @

T — 3 ?
e oz AR 18 P
Hottss obigaced-2 s 5.000] @

Type of Obligation-2 oF @
822 of obkgeton-z MDAV 5 wAR 6 ?
Comimiement/Solgaton-2 * 4.500] ¥

P — — o

et e e i o A B g A o o B el oo A

Tab 2: Income / Expenses

\V\../\\“‘”’\’\*\N"\’\'\MM-WV\N\“\;MW/’\“MW\HNMN\/% AN AN AL M A AN AL AN o AANM AN
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Homes & |

Communities
US. Departme H
d Urban De pment

Secure Systems

Manage PHA Data

® View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

® HE Approval By PHA
© HE Approval By FA

Generate Reports
Exit VMS

Resources

Mailing lists
Contact us
Help

White Housc

- Re Approve
Panding Hard Edits Tabs
PM

= HE Approval By PHA
* HE Appraval By FA

Generate Reports
Exit vms

Re ces
Printable Form

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page

CT068 Canton Housing Authority MONTH: January YEAR: 2016 15
Voucher p Disaster 3
UML/HAP Income/Expenses Expense/Comments UML/HAP PHA Info Submission ExecutiveSummary

Expenses Description

Expense Amount 1 $ 100| 2

Expense Amount 2 s 100| 2

Expense Amount 3 s/ 100| @

Expense Amount 4 s vriwo ?

Expense Amount 5

New
MTW - Other - PHA to identfy the type s 100] 2
of expense incurred Amount - 6

MTW - Other - PHA to identify the type s

of expense incurred Amount - 7 100

New
MTW - Other - PHA to identify the type s 100
of expense incurred Amount - 8 e

Comments

Cancel |[Print]

NI L SO e e P N Y R Y e T e I N

Tab 3: Additional Expense / Comments

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page

PHA Info ExecutiveSummary f
Disaster UML and HAP

Disaster Voucher Program (DVP) HAP J
Disaster Name 10 |

Disaster Families Assisted (UML) 10| @ 1.000] @

Disaster Security Deposit L] 1,000 @ (‘
n

Drsaster Security Deposit Returned s 1.000] 2

Disaster Utility Deposit s 1,000 @

Disaster Utility Deposit Returned s 1,000 @

Disaster Administrative T 000| @

xpenditures |

New §

Disaster Broker Fee s 1.000] # <

Cancel || Print

I T N B I I s M et s st

Tab 4: Disaster UML and HAP
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Homes &
Communities

US. Deparument of
and Urban Devel

Secure Systems

Manage PHA Data
® View PHA Data Tabs

® Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

® HE Approval By PHA
® HE Approval By FA

Generate Reports
Exit VMS

Resources

The White Housc

Voucher Management System

Manage PHA Data

(e TN

Monthly Voucher Data Validation and Save Page

Housing Authority of the City & County of SF MONTH: December YEAR: 2010 VERSION:

Voucher
UML/HAP

Disaster

UML/HAP

Income/Expenses Expense/Comments PHA Info

Submission

ExecutiveSummary

Frn contact miomation — S SS S SR

PHA Contact Information

A

PHA Contact Information

HA Number CA001
HA Name Housing Authority of the City & County of SF

HA FYE 09/30

Name of HA Point of Contact Cherry Hwee

Point of Contact Phone (415) 715-3140

Ext.: 0 @

Point of Contact E-mail Address @

hweec@stha.org
Name of Authorized HA Official Henry A Alvarez Il

Official Housing Authority E-mail Address alvarezh@stha.org

g SRR L VN L VW

Program Area Point of Contact - FMC

FMC Financial Analyst Thomas M Vitek

E-mail Address User01_PIH-VMS@huddev.gov.

FA Phone Number (415) 489-6497

Ay S

Ext

Program Area Point of Contact - Field Office

Field Office Code 9APH
Field Office Name SAN FRANCISCO HUB OFFICE

Field Office Point of Contact Gerard Windt

New
Fce) POC E-mail Address User01_PIH-VMS@huddev.gov

FO POC Phone Number (415) 489-6444

s YO W . A\

Ext

REAC Technical Assistance Center

Technical Assistance Center 1-888-245-4860

Py SV AN S R e ¥ NPT o PP P r’“;,,\»-.}‘f

Tab 5: PHA Contact Information Tab

For the HUD user who links to the Submission Tab via the “View PHA Data Tabs” link, the
Submission Tab does not allow an actual submission. It will allow you to review the validation
history and the submission history, and to display and print the entire 5-tab submission data in
one report. It will also allow you to print multiple iterations in a report by clicking the boxes next
to the iterations you want, or just print the Submission screen.

The Validation History section will display Hard Edit validation for the form and PMC, a column
on the far left identifies a Form or PMC Hard Edit.

The Submission History section will display the latest status per item for PMC
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Homes &
Communities Voucher Management System

'S Deparar

Manage PHA Data

Mana PHA Data
® View PHA Data Tabs

« Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC PMC Voucher UML and HAP 12119 T2 | E002 - Other ctest | MOO300: FIRST - MDD300 LAST - vms | 06/05/2013 11:16:00 MO0300: FIRST - M00300 LAST - vms, 06/05/2013 11:16:00
* HE Approval By PHA ——
* HE AppeevalBy FA PMC Voucher UML and HAP W% 10 | 1iE013 - Other ctest  MOD300: FIRST - M0O300 LAST - vins | 06/05/2013 11:16:00 | MO0300: FIRST - M0O300 LAST - vms| 06/05/2013 11:16:00

DHAP to
S FORM Voucher UML and HAP 11V 2 MD1374: Name Is NOT available 11/06/2012 13:00:41 MD1374: Name Is NOT available 11/06/2012 13:00:41
= oucher er Retumed

HAP

DHAP to

v H

FORM Voucher UML and HAP Cdu(hers c—)'rh':n-i- e MD1374: Name is NOT available 11/06/2012 13:00:41 MD1374: Name is NOT available 11/06/2012 13:00:41
“Returne:
Leased

:: Submission History

195916 PMS PMC - Approved *Moving Te Work HAP M00300 SYSTEM [03/2013 11:16:01

195916 PMS PMC - Approved *Moving To Work M00300 SYSTEM /2013 11:16:01

181285 AHE ard Edit Approved HO1903 SYSTEM 7/2012 17:01:09
The White Housc

181285 PHE Pending Hard Edit MD1374 SYSTEM 11/06/2012 13:12

181285 Saved MD1374 SYSTEM /2012 13:00:41

To print muliple iterations
click the boxes you want
Click to view PMC

status by assessment

[ T o e L o T 2 o T

To create PDF report of a single
submission click the datestamp

Muttiple Print Print Screen Cancel

B T, W

Q backto lap?
2

U.5. Departmant of Housing and Urban Devalopmant {HUD)
0

JHHH‘ 451 71h Strest 5.W., Wadhagton, DE 204 51 S
Sl B e PR O T RO i g, i A o W siitoris i Ay g o -

Tab 6: Submission (HUR, HUE User)
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5.2 Review and Approve Pending Hard Edits

The Pending Hard Edit Review and Approval process takes place when a PHA has submitted
its monthly voucher data with Hard Edits included. A Hard Edit is a field which has been flagged
by the Validation process as an error, but which has been explained by the PHA to be correct as
is. Itis the responsibility of the Financial Analyst to review the data and explanations, and to
either approve or disapprove the submission.

5.2.1 To begin a review of the submitted data, log into the VMS system as an HUR role, and
click the “Review and Approve Pending Hard Edits Tabs” link shown on the Home Page side

menu.

Homes &
Communities
us.

Se Systems

Manage PHA Data
* View PHA Data Tabs

+ Review and Approve
Pending Hard Edits Tah=

PMC

HUD-FMC

* HE Approval By PHA
+ HE Approval By FA

Generate Reports
Exit VMS

Voucher Management System

Home Page

Hello, FIRST - HYMS11 LAST - vms .
(I you are not FIRST - HVMS11 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Message of the Day
This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Form
OMB Approval No.2577-0169

Public reporting burdeg_for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching ewigti i i i

financial records identify the amount of*sgnual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain a Begefit. The information requested does not lend itself to confidentiality.

o continue, please click a link on the side menu.

VMS Home Page

You will be prompted to enter either the PHA number or select the appropriate State Code and
then click on go to proceed.

Homes &

Communities

US. Department of Housing
and Urban Development

Secure Systems

Manage PHA Data

® View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

s HE Approval By PHA
s HE Approval By FA

Generate Reports
Exit VMS

Resources

FAQs
able Form526818
ons

Voucher Management System

Pending Hard Edit Review and Approval

Enter PHA Code

Please type the PHA Code: \

f
,OR,

Select PHA State

Please select the state to which the PHA belongs: AK -

¢

-‘\ll-'h'\“MM%M‘M#\"“‘_“#"—‘AJWr’.“/*\\‘o’_’m“"
User with Multiple PHA Assignment - Selection Page

A A by g Y, 0N,
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5.2.2 After selecting the state code, choose the appropriate PHA from the dropdown list and
click on go.

If you selected the state option, a second menu will appear with a drop-down list of PHAs within
the selected state

Homes &
Communities

Voucher Management System
US. Department of Housing

and Urban Developmern

Pending Hard Edit Review and Approval

Secure Systems

_ Enter PHA Code
Manage PHA Data

= View PHA Data Tabs

« Review and Approve Please type the PHA Code: PAQO4

Pending Hard Edits Tabs

PMC
HUD-FMC

s HE Approval By PHA

_OR-
* HE Approval By FA
Generate Reports Select PHA
Exit VMS
Please Select a PHA: PAQ004 Allentown Housing Authority -

Resources
FAQs

ot e e e gl st M '.__..Ai‘ NEPES T SR _SPRI SRR L SV W

PHA Selection from State Code

Quick References

k"\»ﬁu b a1 % e T T S

5.2.3 A List of Submissions for that PHA will display, showing the Status for each pending
hard edit. Notice that the first entry has a status of “Pending Hard Edit Submission”, and is
blank in the Financial Analyst column.

Voucher Management System

Pending Hard Edit Review and Approval

List of Pending Submissions

PHA Code CADO8
PHA name Housing Authority of the County of Kern
FYE 06/30
e Status Financial Analyst
FIRST - HYMS0O0 LAST - vms
July 2012 Pending Hard Edit Submission

10 April 2013

FIRST - HYMS20 LAST - vms

June 2012 Pending Hard Edit Submission
05 December 2012

First Name, Last Name Unavailable
May 2012 Pending Hard Edit Submission
21 June 2012

First Name, Last Name Unavailable

April 2012 Pending Hard Edit Submission
16 May 2012
First Name, Last Name Unavailable
March 2012 Pending Hard Edit Submission

13 April 2012

First Name, Last Name Unavailable
Pending Hard Edit Submission
22 March 2012

February 2012

First Name, Last Name Unavailable
Pending Hard Edit Submission

January 2012

FIRST - HVMS00 LAST - vms
Approved
11 December 2012
First Name, Last Name Unavailable
Approved
21 June 2012
First Name, Last Name Unavailable
Approved
18 May 2012
First Name, Last Name Unavailable
Approved
17 April 2012
First Name, Last Name Unavailable
Approved
22 March 2012

First Name, Last Name Unavailable
Approved

o o e g g SRRSO, e it A | gttt PN o cchuiani001h .

R..,‘,-W*‘\,‘\r\ o e & WL 4

VMS Pending Hard Edits by PHA

5.2.4 Click on a specific month-year link to open the pending hard edit. The 52681B form will
be displayed in tabular format, and the FA can browse each tab validating the data entry. The
first tabs contain the actual PHA data entry, plus any Hard Edit notations for fields that did not

meet the validation edits. The last Tab will display “Review” rather than “Submission”.
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Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page rd
L LLES Allentown Housing Authority MONTH: July YEAR: 2012 VERSION: 10

Disaster
UML/HAP

Voucher
UML/HAP

- Income/Expenses | Expense/Comments PHA Info
dits Tabs

1ard E

VMS Pending Hard Edit Review Screen

5.2.5 After reviewing each of the individual tabs, the FA will click on the “Review” tab button.
This screen is now displayed in 2 segments. Section 1 displays the validation history,
identifying the hard edit errors, tab and field name. Section 2 displays the Budget Authority
Data used to validate the data for the reporting month.

Voucher Management System .

Manage PHA Data

'Y

Allentown Housing Authority MONTH: July YEAR: 2012

Voucher UML and HAP | Vieteran's Affair Supported Housing (VASH) Voucher

Corrected By User
376: Name is NOT available | 08/22/2012 10:54:28

76: Name is NOT available | 08/2;
iama is NOT available | 08/2
MNAT73: Name is NOT available | 08/22/2012 11:34:57 | MNAT73: Name is NOT available | 08/22/2012 11:40:37
MN4773: Name is NOT available | 08/22/2012 11:34:57 | MNA773: Name is NOT available | 08/22/2012 11:40:37

376: Name is NOT available | 08/22/2012 10:54:28

Voucher UML and HAP_ Veteran's Affair Supported Hou >
Voucher UML and HAP_ veteran's Affair Supported Housing
Voucher UML and HAP | Veteran's Affair Supported Housing

| leooramivpe  [wApoudoetAmount [WAPMonthlyAmount _|Prooamindicatr |
4. Moving To Work o a MU
5. Veteran’ air Supported Housing (VASH) HAP 0 1000 A
e e ]

AL N, Mty e A A A AT Y

Cancel | [ Review

T TP SR S BT WP Y e eV PSP SN N e ,h..,__,_....-—__&l_'_.)

VMS Review Tab Screen

Note: FA will be able to see edit messages on the Review and Approval page. All Hard Edit error
messages have numbers e.g. HE001, HEO023, for FAs to understand details of error messages see
Appendix B

5.2.6 Clicking on the “Review” button at the bottom on the page, will display a page that will
allow the Financial Analyst to approve or reject the submission, and enter comments into a
comment section.
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Voucher Management System

Pending Hard Edit Review and Approval

CA008 Edit Review and Approval

Voucher UML/HAP Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Review

<< Back to pravious psge
HUD Review and Approval
Received Date:
Approved: Yes@ No®@
Comments:

M\ P W ¥ YL W b .\"’ ry

o gtk e i P P S W VY "“"“““""“*_,‘."“"‘\\\‘“ oo gl J‘--\__M.".u._\,,‘A‘,...w
VMS HUD Hard Edit Review and Approve/Disapprove Screen

5.2.7 After reviewing the PHA submission, the FA will click on either the “Yes” or “No” radio
button, and enter an explanation of the decision (if declined) in the “Comments” field. Once the
information is completed, the user will click on the “Continue” button at the bottom of the page,
to complete the review process. A System Messages will appear at the top of the review tab
indicating that the decision was saved successfully, or if not, indicating an error in the process.

Voucher Management System

Pending Hard Edit Review and Approval ‘
L
CA008 Edit Review and Approval MONTH: July YEAR: 2012 :
Voucher UML/HAP | Income/Expenses | Expense/Comments Y Disaster UML/HAP | PHA Info YEGENISY

system Messages :

Financial Analyst decision has been saved successfully!

HUD Review and Approval

Received Date:
Approved: ves@ No O

Approved by FA

Comments:

LT A I B it M A Al B B - p g

VMS HUD Hard Edit Review and Approve/Disapprove Screen

P
2
é
/
g

5.2.7.1 APPROVED SUBMISSION: An approval will trigger an approved email notification to
be sent to the PHA Executive Director and the Point of Contact identified in VMS. An approval
means the submission for that month is completed.

5.2.7.2 DISAPPROVED SUBMISSION: A disapproval of the hard edits will trigger a
‘disapproved email notification’ to be sent to the PHA Executive Director and the Point of
Contact identified in VMS. The PHA will have to edit the original submission and resubmit the
corrected data, and notify the FA of the resubmission.

Note: FA will also be able to monitor open submissions using the Hard Edit report (See section 7.0
General Report section)
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5.2.8 By clicking on the “Continue” button, The Pending Submissions page will be re-displayed
with the updated Status columns identifying the result of the pending hard edit review.

Voucher Management System

Pending Hard Edit Review and Approval

List of Pending Submissions

PHA Code caoos
PHA name Housing Authority of the County of Kern
FYE 06/30
Status Financial Analyst
Month e

FIRST - HYMS00 LAST - vms FIRST - HVYMS00 LAST - vms

July 2012 Pending Hard Edit Submission .—’ Approved
10 April 2013 10 April 2013

FIRST - HYMS20 LAST - vms FIRST - HYMS00 LAST - vms
June 2012 Pending Hard Edit Submission Approved
05 December 2012 11 December 2012
First Name, Last Name Unavailable First Name, Last Name Unavailable
May 2012 Pending Hard Edit Submission Approved
21 June 2012 21 June 2012

First Name, Last Name Unavailable First Name, Last Name Unavailable

April 2?1;- "“"\M"""’*—’ wHard Edit ubw o t.‘ro "-\_, \,Fﬁw%_ﬁw“g‘ N
VMS Pending Hared Edit Review and Approval Screen

R % Sk AL Ty Y VOO

5.3 Review and Approve Prior Month Corrections

When you log on to the VMS system in an HUR role, the VMS Home page will look like this. In
order to review and approve Prior Month Corrections (PMC) containing Pending Hard Edits,
select one of the two options circled below: “HE Approval by PHA”, or “HE Approval by FA”.

Voucher Management System

Home Page
Secure Systems
Hello, FIRST - HYM511 LAST - vms .
Manage PHA Data (If you zre not FIRST - HYMS11 LAST - vms , please log out by going to this link immedistely and call the TAC st 888-245-4860.)
+ View PHA Data Tabs
N Message of the Day
iew and Approve
ing Hard Edits Tabs This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

PMC Voucher for Payment of Annual Contributions and Operating Statement
HUD-FMC Housing Assistance Payments Program
+ HE Approval By PHA

Supplemental Reporting Form

* HE Approval By FA OME Approval No.2577-0169

ortmg burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
Generate Reports
Exit VMS

Resources

financial records identify the amoufegf annual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain 3gnefit. The information requested does not lend itself to confidentiality.

o continue, please click a link on the side menu.

VMS Home Page

5.3.1 PMC Approval by PHA

When you select “HE Approval by PHA” from the VMS Home Page, this screen will display,
allowing you to select the PHA, either by keying in the PHA number directly in the upper section,
or by selecting a State code from the drop-down menu and selecting the “Go” button
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Voucher Management System

Prior Month Correction (PMC) - Approve By PHA

Planse typa the PHA Coda: PADD4

(Ees=r) [Go)

- o -

-
o a—
e

PMC -PHA or State Selection Menu (one)

If you selected the State code, a second selection screen will display, allowing you to choose
the PHA from a drop-down list.

Voucher Management System

Prior Month Correction (PMC) - Approve By PHA

Please Select a PHA: PADD4 Allentown Housing Authority

) 6 w—

S -
. - 517 = gton, DC 20410
TTY: (202) 708-1455

PMC -PHA Selection Menu (two)

When you select the PHA, a screen like this appears, displaying all pending Prior Month
Corrections for the PHA. Each pending PMC displays enough information for the Financial
Analyst to review and approve or disapprove the Hard Edit. Click the appropriate FA Approval
button in the upper right corner, and add your comments in the FA Comments field at the
bottom right of the box.

Voucher Management System !
Prior Month Correction (PMC) - HE Approval By PHA

Allentovm Housing Authority

Record 1d: PADD4:200903:10/04/2011 14:17:08

Tab Selection Field Selection Adjustment Amount| current Amountfll FA Approval
umL

Woucher UML and HAP Tenant Protection 10 -10 o O approve
=
]

4 has failed to report tenant
HEOO3 - while the P has HEOS - Other just other

Tab Selection Adjustment Amount| Current Amount

1Y Hap Woucher UML and HAP Tenant Protection HAP 2533 -353% 0

Errar HED16: PHA has failed to repart Tenant
n HAP costs, while the PHA has
one or more swards of Tenant

HEO16 HEOLE - Other just other

Protection units,

PHA Justification FA Comments

This comment explains why I am making a PMC, not why the HE should
stand <—

- &

. Lo ~4 ~l Sl el A A E
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If more than one pending PMC exists for the PHA, the screen will display each one in order, as
the following example shows, with three PCs for the same PHA.

Homes &
Commumtles Voucher Management System
and Urban -

Prior Month Correction (PMC) - HE Approval By PHA

re Systems

Manage PHA Data PADOD4 Allentown Housing Authority
* View PHA Data Tabs

® Review and Approve Record Id: PADD4:201106:04/17/2013 13:54:16

Pending Hard Edits Tabs
Tab Selection Field Selection Ad]ustment Amount| Current Amount [l FA Approval

PM— Voucher UML and HAD Moving Te Work 15|15

s HE Approval By PHA Review the Hard Edit Error Message and then
* HE A 1 By FA Error HEOO2: PHA has reported Moving to select one of the predefined reasons for

pproval By Work leasing. but PHA does not have a HEOD2 - No Units Leased acceptance or selact "Other” and enter
Moving to Work program. additional comments in the Comment
S — saction below.
Generate Reports

it vis “Tab Selection Ficld Selection I e

Voucher UML and HAP Moving Te Work HAP

Approve

Disapprove

150 150
=
Printable Form!
Instructi B

Review the Hard Edit Error Message and then
Error HEO13: PHA has reported Moving to
Quick References

select ane of the predefined reasons for

Work HAP expenses, but PHA does not have | HED13 - No Units Leased acceptance or select "Other" and enter

a Moving to Work program. additional comments in the Commant
section below.

Tools

Webcasts

M Review the Hard Edit Eror Message and then select one of the predefined

reasons for acceptance or select "Other” and enter additional comments in

the Comment section below. Review the Hard Edit Error Message and then

select one of the predsfined reasons for acceptance or select "Cther” =nd

entar additional comments in the Comment saction below.

Record Id: PAD04:201106:04/17/2013 13:44:26

Tab Selection Field Selection Adjustment Amount| Current Amount [l FA Approval
Voucher UML and HAP Family Unification 1515 Approve

ji ) Disapprove
White House -mz- Reason for Adjustment _m—

Review the Hard Edit Error Message and then
Error HEO2S: PHA has reported Family salect one of the predefined rezsons for
Unification leasing, but PHA does not have a | HED2S - No Units Leased acceptance or selact "Other’ and enter
Family Unification program. additional comments in the Comment
saction below

Tab Selection Field Selection Adjustment Amount| Current Amount

Voucher UML and HAP Family Unification HAP

500 500

I e T T —

Review the Hard Edit Error Message and then
Error HEO15: PHA has reported Family select ane of the predefined reasons for
Unification HAP expenses, but PHA doss not | HED1S - Other acceptance or selact "Other’ 2nd enter
have a Family Unification program. additional comments in the Comment
section below

Review the Hard Edit Error Message and then select one of the predefined

reasons for acceptance or selact "Other” and anter additional comments in

the Comment section below Review the Hard Edit Error Message and then

select one of the predefined ressons for acceptance or select "Other” and

enter additional comments in the Comment section below Review the Hard

Edit Error Message and then select one of the predefinad reasons for

acceptance or select "Other” and antar additional comments in the

Comment section below Review the Hard Edit Error Message and then

select one of the predefined ressons for acceptance or select "Other” and

enter additional comments in the Comment section below

Record Id: PADD4:201107:04/17/2012 13:40:21

Tab Selection Ficld Selection Ad]ustmerlt Amount| current Amount [l Fa Approval
Voucher UML and HAP Moving To Wark 10 10 Approve

Review the Hard Edit Error Message and then
Error HEOD2: PHA has reported Moving to selact one of the predefined ressons for
Work |leasing, but PHA does not have a HEQO2 - No Units Leased acceptance or select "Other” and enter
Moving te Work program. additienal comments in the Comment
saction below

| Type | Tab Selection Field Selection Ad]ustment Amount | Current Amount

HAP Voucher UML and HAP Moving Ta Wark HAP 200 200

Review the Hard Edit Error Message and then

Error HEO1Z: PHA has reported Moving to select one of the predefined re=sons for

Work HAP expenses, but PHA does not have | HED13 - No Units Leased acceptance or selact "Other’ 2nd enter

= Moving to Work program. additional comments in the Comment
saction below

Review the Hard Edit Error Message and then select one of the predefined

reasons for acceptance or select "Other” and enter additional comments in

the Comment section belowReview the Hard Edit Error Message and then

zelact one of the predefined reasons for sccaptance or select "Other” and

enter additional comments in the Comment section bReview the Hard Edit

Error Message and then select one of the predefined reasons for

acceptance or select "Other” and enter additional comments in the

Comment section below Review the Hard Edit Error Message and then

select one of the predefined ressons for scceptance or select "Other” and

enter additional comments in the Comment section below

PMC Pending Corrections List by PHA
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The Financial Analyst can approve / disapprove each PMC, and then click on the Submit button
at bottom. If you prefer to leave the screen without approving / disapproving the Hard Edit, click
on the Return button at bottom.

5.3.2 PMC Approval by FA

When you select “HE Approval by FA” from the VMS Home Page, this screen will display,
allowing you to select the Financial Analyst (FA) name from a drop-down list. Select the FA
name and click on the “Go” button.

Voucher Management System

Prior Month Correction (PMC) - HE Approval By FA

Secure Systems

Manage PHA Data

Financial Analyst
© View PHA Data Tabs

& Review and Approve
Pending Hard Edits Tabs

Please Select the appropiate Financial Analyst from the dropdown list: Bobbi Stracker -
PMC
HUD-FMC
& HE Approval By PHA «_.

# HE Approval By FA

D WOy

it B st [ A W g i s

PMC FA Selection Menu

When you select the FA name, a screen like this appears, displaying all pending Prior Month
Corrections for the Financial Analyst.

Homes &

Communities Voucher Management System

us.D of Ho

et Prior Month Correction (PMC) - HE Approval By FA

Secure Systems

Manage PHA Data
+ View PHA Data Tabs

Financial Analyst: Patricia Young

My ey

peszenaniserore M wece | Reconiid | Tabsclecton | Fieki Selection | Current Amount | Current Status |
1 MD003:201208:03/13/2013 13:58:53 Voucher UML and HAP Moving To Work 23 PMC-Pending

PMC 2 MD003:201208:03/13/2013 13:58:53 Voucher UML and HAP Moving To Work HAP $54 | PMC-Pending

LA 3 MD018:201203:06/26/2012 12:03:38 Voucher UML and HAP 5 Year Mainstream HAP $82,958  PMC-Pending

* HE Approval By PHA 4 MD018:201203:06/26/2012 12:03:38 Voucher UML and HAP 5 Year Mainstream 100 PMC-Pending

* HE Approval By FA

Generate Reports
Exit VMS
PP P e e D o oI S e PR

PMC Pending Corrections List by FA

s

The name and Division of the Financial Analyst appear at the top of the page. Each line item
displays the following fields:

The Rec.#, a sequential number of line items within the listing
e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted
The tab where the corrected field is located
The name of the field that was corrected
The new adjusted amount (Current Amount)
The current status of the PMC
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Click on the Record ID of the correction you want to review. The Hard Edit Approval page will
appear, as below.

5.3.3 PMC Approval / Disapproval Screen

This screen, when selected by the FA, shows the PMC corrected field and the hard edit
information. It also has an Approve / Disapprove section and a comment field for you to explain
the reason for approving or disapproving the pending PMC Hard Edit.

Voucher Management System
Prior Month Correction (PMC) - HE Approval Page

MDO003 Frederick Housing Authority August 2012

Manage PHA Data

* View PHA Data Tabs

Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
+ Review and Approve
Pending Hard Edits Tabs UML = || Voucher UML and = Moving To Work = 0 - 23 - 23 a
HAP -

PMC HE Number Error Message Reason for Adjustment Comment

HUD-FMC HE0O0Z = Error HE0O2: PHA has = HEQD2Z - Other = Public reporting burden for this =
+ HE Approval By PHA - reported Moving to Work = - collection of information is ~

+ HE Approval By FA

—_— Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
Generate Reports HAP - || Voucher UML and = Moving To Work = 0 - 54 - 54 -
Exit VMS HAD|- HaD|-

HE Number Error Message Reason for Adjustment Comment

HE013 = Error HE013: PHA has = HE013 - Other - Public reporting burden for this «
o 8 - reported Moving to Work HAP - collection of information is ~
Tools PHA Justification

Lnts talk
bea

Resourc

Public reporting burden for this collection of information is estimated to average 1.50 hours per response,
1'1Cl.1d1'1g the time for rEIlEWl'ﬂg 1'15t.1’.]5|:15'15 SEEICﬁlﬁg EKlSEl'ﬂg data sources, gatnerl'ﬁg and I\’al'ﬂ:al'ﬂlﬂg the data -

O Approve O Disapprove

The White Housc

o WS W PR P W T F\'w‘ 0

[ Reset ] [ Process and Return ]

PMC FA Approval / Disapproval Page

Select the Approve or Disapprove radio button at the bottom of the page, and if appropriate, fill
in a comment in the FA Comments field. Then select one of the two buttons at the bottom of the
page: “Process and Return” or “Reset”.

If you select “Reset”, the approval / disapproval buttons will be blanked out, as will any comment
you wrote. If you return to the list of PMC pending HE Corrections, without further action, you
will see that this correcting still has a status of “Pending”.

If you select “Process and Return”, you will return to the list of PMC pending HE Corrections,
and you will see that the status of this PMC Pending HE has changed to either “Disapproved
PMC Hard Edit” or “Approved PMC Hard Edit”. If there are no additional pending PMCs with
Hard Edits, you will see this screen:
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Homes &
Communities Voucher Management System
u

Prior Month Correction (PMC) - HE Approval By PHA
Secure Systems

Manage PHA Data MDO01 HOUSING AUTHORITY OF THE CITY OF ANNAPOLIS

® View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

There are no additional hard edits pending approval for this PHA

PMC
HUD-FMC
® HE Approval By PHA Retum

* HE Approval By FA

Canerate Bapartz

5.3.4 PMC Approval / Disapproval Email to PHA

When you approve or disapprove a PMC Pending Hard Edit, the system will automatically send
an email to the PHA Point of Contact, notifying them of the Approval / Disapproval. The “From”
address of the email will be the FA approving / disapproving the PMC Hard Edit. The PHA can
respond through normal email channels, not via the VMS system.

5.3.5 PMC Daily Pending Report via Email

Each Financial Analyst receives a daily PDF report of all PMC Pending Hard Edit records, by
FA. The report comes by email, generated by the system. Since it is a PDF format, you cannot
view the individual correction screens by clicking on the line items.

Prior Month Corrections Report — by FA
Financial Analyst: Kimberly M. Marchettie Division: Operations
Rec # Record ID Division Financial Analy st Tab Selection Field Selection et Status
AT NUMBer of Vouchers Under Lease
1 AS001:08:2010:04:07:2010:12:45:32PM East John Q. Puslic A R (HAP Contract} on the last day of the $1.234,567,800.12 [ Disapproved
month
R e EeaE interest or olher Income earnedinis
2 AS001:08:2010:04:07:2010:12:45:32PM East John Q. Puslic S Bt mMonth from the investment of HAP $1.234,567,80012 [ Approved
B funds and Net Restricted Assets
ST Additional
3 BCO001:08:2010:04:07:2010:12:45:32PM East John Q. Puslic Expensaicamments | EXPense 1 Amount $1.234,567,800.12 Pending
This is a memo
i e Additional field and will allow
a CDO01:08:2010:04:07:2010:12:45:32PM East John Q. Puslic Expenseicomments | EXpense 1 Comment SR bt Pending
and ente
5 DE901:08:2010:04:06:2010:10:1512AM East Jdohn Q. Puslic e DHAP Families Assisted - Units $1.234,567.89012 | Approved
8 DGO01:08:2010:04:06:2010:10:15:124M South John . Public DAL i PO DHAP Families Assisted — HAP $1,234,567.89012 [ Approved
T NUmMDber of Vouchers Under Lease
7 HI 425:05:2010:04:04:2010:09:35:324M South John Q. Puslic e (HAP Contract) on the last day of the $1,234,567,890.12 | Disapproved
month
I Tnterest or olher Income earnedihis
E H $425:05:2010:04:04:2010:09 25:324M South John Q. Puslic o, month from the investment of HAP $1.234,567,80012 [ Approved
L funds and Net Restricted Assets
e Agaitional
9 HE425:05:2010:04:04:2010:00 25:324M South Jonn Q. Puslic Expenseicomments | EXPense 1 Amount $1.234,567,800.12 Pending
This is a memo
W est T Additional field andwill allow
10 NH425:05:2010:04:04:2010:09 35:324M John Q. Pusli Expense/Gorments | ExPense 1 Comment o Pending
and enter
1 PA125:05:2010:04:04:2010:09:35:324M W est John Q. Puslic s DHAP Families Assisted - Units $1.234,567.89012 | Approved
12 WAD15:08:2010:04:04:2010:08:38:32AM West John Q. Puslic o s T DHAP Families Assisted — HAP $1,234,567,890.12 | Approved
T NUMBer of Vouchers Under Lease
13 WV064:01:2010:04:02:2010:01:12:31PM west Jonn Q. Puslic e R (HAP Contract) on the last day of the $1.234,567,800.12 | Disapproved
month

VMS - Reports Section — PHA HE Status by FA — Report

The recipient Financial Analyst name and his/her Division name appear at the top of the page.
Each line item displays the following fields:
e The Rec.#, a sequential number of line items within the listing
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The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted

The Division of the PMC correction

The Financial Analyst associated with the PHA

The tab where the corrected field is located

The name of the field that was corrected

The new adjusted amount

The current status of the PMC
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6.0 Executive Summary
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6.0
6.1

EXECUTIVE SUMMARY
PHA Summary

For PHA users, the Executive Summary Tab allows users to generate an Executive Summary

Report in

one of 4 formats:
o Allocations and Balance,
o Recap Worksheet
o Utilization Graphs

When you click on the Executive Summary Tab the following report selection page, will display,

as shown

below.

gttt B il bl i

oo sy
Manage PHA Data

Allentown Housing Authority MONTH: October YEAR: 2012

-y

¢
‘\
el e e o AT il e AR o B j

Executive Summary Format Selection Menu

Click on the radio button for the report format you wish to see, and then click on the “Continue”

button.

o If you wish to create several reports, you must produce them one at a time.
o Ifyou click on one radio button you will clear a button that has already been selected

Click on the “Return button to return to the previous screen without generating any report.

Below are examples of the four report formats:
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6.1.1 Allocations and Balance

Homes &

Commun Voucher Management System

Manage PHA Data

NRA Beginning Balance from Prior Year End Balance
Budget Authority from HUDCAPS CYTD
HAP Expense Reported in WMS CYTD

+ Data tnpot
* Status Chacking
Other Revenues Reported in VMS CYTD

End of Current Month Net Restricted Assets (NRA)

Reports

PHA Estimate of Net Restrictad Assets (NRA)
PHA Estimate of Cash on Hand (COM)

Utilization
Utiization Units (UML / UMa)

Utilization HAP (HAP / ABA)

Exacutivasummary

YEAR: 2012

Executive Summary - Public Housing Authority Allocation and Balances

]
7,760,814
4,092,438

8,992

1,235,464

1,235,464

Amount Percentage
]
0.53

46'
Utiization All Funds = HAP expended CYTD/ABA + (Sudgeted NRA . 1 Manth prarated NRA cushion) 0.53 :

Utilization Units Graph Utilization HAP Graph

o —— 100 S
# sof N * %
\
0 - L o . =
F 8 FF ¢ 3§ 2N § 2§55 3 S 4 &

UMAS vs UMLS. HAP vs BA, HAP vs BAZHRA

B U

HRA L)

| Prnt] | Retum

an, g gpimnns T ol W el i T g o s D b N

Executive Summary — Allocations and Balance

s b m b [

6.1.2 Recap Worksheet

Homes

(ol LI IAT®  Voucher Management System
s D =

Manage PHA Data

ExecutiveSummary

Executive Summary - Public Housing Authority Recop

Housing Authority Recap

== NRA Balance as of 12/21/2011: o
» o o ABA isbursed YTO 7,760,814
HAP Expanditurs YTD 4,092,438
e Remaining NRA YTD 3,668,376
Extvns
Including NRA
¥ Eligibility 7,760,814
Remaining C¥ Eligibility 3,668,376 3,668,376
©¥ Months Remaining 2 2
Menthly CY Eligibiity Remaining 1,834,188 1,834,188
Unit Months Avadable CY 14,075
Unit Months Leased CY 6,540
Unit Months Remasning CY 7,535
Monthly Unit Monthe Available Remaining -498
Unit Months Funding Would Support 15 3,768
Manthly Units Funding Would Support -6 3,768
Minimum Avadable or Supportable 7.535 5,862
Minimum Avadable or Supportable Monthly 7,535 - 498

* Rapresents units supportable by ABA only - no use of NRA and within UMA limits
= Represents units supportable by all funds including expenditure of all NRA and all ABA, and also within UMA limits
=== (NRAQ12/31/09 is after offset deducted)

Print] | Retm

s WP C P N T P e W e = Y & L Y'Y

it M g g gy A g, A e, & P s U N NP P Y S e

Executive Summary — Recap Worksheet
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6.1.3 Utilization Graphs

Homes &
[sCGTTIEEON  Voucher Management System

Manage PHA Data

ExecutiveSummary

Executive Summary - Public Housing Authority
Utilization Graphs - Public Housing Authority Overview

Summary Graph A

18§ § 3 7 4 8 2
Uilestan Unis Graph

[ Leaing » — snuatzaton  swereen ciznar]

IAN 4N 96%

acr

1,403 1,305 93% $044,602| $814,967  $844,602 96% $624.42
FEB| 1403 1,308 93% FEB| $844,602| $820232  $844,602 a7 97% $628.05
MAR 1401 1,303 93% | MAR| $844,602 $018,636  $844,602 a7 97% $628.26
APR| 1418 1,208 92% APR| $855,002] $801,096  $855,002 g4 S4% $616.72
MAY 1,418 1,285 91% | MAY| $855002 §798,675  $655,002 93% 93% 362169
WN 1418 20 1% JUN| $857.506  $2.000  $657,596 % 0% $100
W 1,403 o 0% JUL| $664,852 $1 $664,852 0% 0% 50
AUG| 1,403 2 2% | AUG| $664.852  $21,003  $664,652 3% 3% $913.17
SEP 1,403 a 0% SEP| 4664852 $13,738  $664,852 2% 2% 0
ocT 1401 a o% | OCT| $8s4,852 $0  $664,852 0% 0% B
¥TD 14,075 6,540 6% | ¥TD|$7,760,814|$4,002,438 $776,081.4 53% 53%$625.76

| Prnt| | Retum

PV N PN N Y o RV AR WP

Executive Summary — Utilization Graphs
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6.2 National/Regional/State/FO Executive Summary

In addition to the PHA Executive Summary reports, authorized HUD FMC users can see the
same reports for a wider range of data: National, Regional, State, or Field Office,

For a user authorized to see the National, Regional, State and Field Office Executive
Summaries, the screen below will display when the user clicks on the Executive Summary Tab:

Homes &
LLTAIGUNIEEEN  Voucher Management System .
US. Deparomare of Houtig
Sad ki o Manage PHA Data ~
Secure 4 nt uthor MONTH: October YEAR: 2012
—— = Disast o " ExecutiveSummary
<

Executive Summary

Select Report Group
a 4

Public Housing Authority

g

4

{

>
’

e P Y T P T Y e e

Select either National, Regional, State, Field Office, or Public Housing Authority (PHA) to set
the parameters of the summary report, and then click on the “Continue” button. A screen
asking for additional information will display, similar to this PHA example:

Homes &
Communities Voucher Management System
us g

Manage PHA Data g
e ng Authority MONTH: November YEAR: 2012

ExecutiveSummary

Executive Summary

National
Region

State

Field Offic p
& Ppublic Housing Authority

HA Number: A Name: PADOT Housing Authorily of the City of Pitisburgh

Allocations and Balances © Recap Worksheet © Utiization Graphs

Continus | | Return | 3
P N N Y & e P Y e N T Y ¥ o N

Indicate the PHA number, (or FO, State, Region), select one of the report format radio buttons,
and then click on the “Continue” button. An executive summary in the selected format for the
selected range of data will be created.
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7.0 GENERATE REPORTS
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7.0 GENERATE REPORTS

At the Home Page, the HUD or PHA user can select “Generate Reports” from the side menu.

Secure Systems

Manage PHA Data
® Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

® Data Input

® Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Administer VMS
Generate Reports

Exit VMS

Resources

The “Generate Reports menu will display. Note:

Voucher Management System

Home Page

Hello, FIRST - HYMS00 LAST - wms .
(If you are not FIRST - HVMS00 LAST - vms . pleass log out by going to this link immedistely snd call the TAC at 885-245-4860.)

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Form
OME Approval No.2577-0169

Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This agency may not cenduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OMB control number. Authority for this collection of information is the Housing and Community Dewvelopment Act of 1987. Housing
Agencies (HAs) required to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

VMS Home Page

For PHA users (UDE), only the VMS Data

Collection Report is available.

Homes 8

Communitie
f Housing

and Urban Development

Secure Systems

Manage PHA Data

+« Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

« Data Input
+ Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Admi er VMS

Generate Reports
Exit VMS

Resources
T

Voucher Management System

Generate Reports

Click the report you want to generate:
VMS Non-Submitter Report

VMS Data Collection Report

VMS Leasing and Unit Expense Report

VMS Hard Edit Report

VMS PMC Status Report by FA

VMS PMC Status Report by FMC Division

VMS PMC FMC Status Report

VMS Generate Report Selection Menu

Select the report you wish to produce from this menu.

7.1 VMS Non Submitter Report

To view the VMS Non-Submitter Report, the user must log into the system as an HUR user, and
select the “Generate Reports” link on the Home Page side menu. The Report Selection Menu

will display.
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This report is available for users with the HUR Role. When you select this report, the following
page appears, allowing you to select a date range (up to 12 months), and the State on which
the report is based. You can also select the type of Non-Submitter Report, from the following
choices:

Data Table

¢ Number of Non-Submitters per Month

¢ Number of Non-Submitters per PHA

o Percentage of Non-Submitters

Voucher Management System
VMS Non-Submitter Report

Secure Systems
V- << Back to Generate Reports Menu

Manage PHA Data

¢ Enter PHA Data Tabs Select a Date Range

_ NOTE: With the "Start” and "End" dates inclusive, the date range should NOT exceed 12 months.
+ Review and Approve

Pending Hard Edits Tabs
e Please select a date range: MM - YYYY - to State AK -

Ee Report

# Data Input @ Data Table
* Status Checking F

_) Number of Non-Submitters per month
HUD-FMC

* HE Approval By PHA © Number of Non-Submitters per PHA

# HE Approval By FA ) Percentage of Non-Submitters

Administer VMS

Generate Reports
Exit VMS

Non Submitter Parameter Selection Page
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The Following report is produced from the above selection.

Voucher Management System

VMS Non-Submitter Report

Secure Systems =< Baclk to Generate Reports Menu

Manage PHA Data
* Enter PHA Data Tabs

Select a Date Range
NOTE: With the "Start” and "End” dates inclusive, the date range should NOT excead 12 months.

Please select a date range: to State

¢ Review and Approve
Pending Hard Edits Tabs

PMC

PHA Report

(@ Data Table

* Data Input -~

+ Status Checking ) Number of Non-Submitters per month
HUD-FMC .
(' Number of Nen-Submitters per PHA

& HEA I By PHA
pproval By () Percentage of Non-Submitters
* HE Approval By FA

Non-Submitter Report

Administer VMS

Generate Reports

Exit VMS

From 01/2015
Resources To 12/2015
Printable Form526818
Instructions As of 11/01/2016

Quick References

'N' indicates data not submitted. 'E' indicates the PHA is excluded for that month. Blank cell indicates d submitted.

Tools
Wehbcasts

PHA 01/2W15 02/2015 |03/2015 04/2015 05/2015 06/2015 07/2015 08/2015 09/ 5 10/2015 11/2015 12/2015

z::".':gt'f MDO0O1 E E E E E E E
MDoOZ E E E E E E E N N

MDOO3 E E E E E E E
MDODa N N N N N N N N N N N
MDOOG E E E E E E E E N N N
MDoO7 N N N N N N N N N N N
2 MDODS E E E E E E N N E N N
e MDO13 N N N N N N N N N N N

Non Submitter Data Table Report

The data table report allows the user to view non-submitter data specific to a certain
state and time period. The data appears as shown in the above table, with an “N”
displayed for those months the HA was in non-submitter status. “'N' indicates data not
submitted. 'E' indicates the PHA is excluded for that month. Blank cell indicates data
submitted.”
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7.2 VMS Data Collection Report

All PHA users and Financial Analysts (UDE and HUR Roles) should be able to view and
generate the Data Collection Report. When you click on the “VMS Data Collection Report” link
on the Report Selection” menu, if you are authorized to see reports for more than one PHA, the
“Enter PHA Code or Select PHA State” page is displayed, otherwise the system will display the
VMS Data Collection Report Home Page.

Homes &
STl Voucher Management System

VMS Data Collection Report

Secure Systems

<< Back to Generate Reports Menu

Manage PHA Data
¢ Enter PHA Data Tabs

Enter PHA Code

& Review and Approve
Pending Hard Edits Tabs

PMC Please type the PHA Code: PADO4
PHA

* Data Input

® Status Checkin
HUD-FMC ?
* HE Approval By PHA
& HE Approval By FA - OR-
Administer VMS Select PHA State
Generate Reports
Exit VMS
Please select the state to which the PHA belongs: AK -

Resources
FAQs
pr

PHA / State - Selection page

After choosing the state code above, using the drop down list displayed below, select the
appropriate PHA.

Voucher Management System
VMS Data Collection Report

Secure bYEtEITIS %% Back to previous page
Manage PHA Data
* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

Please Select a PHA: AKO01 Alaska Housing Finance Corporation ~

PMC

PHA

* Data Input Reset <
* Status Checking

HUD-FMC

HE Paproveloe Zia

PHA Selection from State Code

The following parameter selection page displays, allowing you to set the Date Range (up to 12
months) and select the type of Data Collection Report to generate:
e Data Table
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e Line Graph
e Pie Graph
e Horizontal Bar Graph

Homes &
Communities
u

Secure Systems

Manage PHA Data

* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

s Data Input

* Status Checking
HUD-FMC

& HE Approval By PHA
* HE Approval By FA

Administer VMS
Generate Reports
it Vg

Voucher Management System

VMS Data Collection Report

<< Back te previcus page

Select a Date Range
NOTE: With the "Start" and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range: MM -

Report

@ Data Table
Line Graph
Pie Graph

HerizontalBar Graph

Data Collection Report Parameter Selection Page

Select the to and from date range from the drop-down menus, select the type of report or graph
to generate, and click on the “Go” button.

The Data Collection Report displays on the screen in PDF format for the user to review.

Homes &
Communities
us z

Secure Systems

Manage PHA Data
* Enter PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

PMC

PHA

& Data Input

* Status Checking
HUD-FMC

® HE Approval By PHA
& HE Approval By FA

Administer VMS

Generate Reports
Exit VMS

Resources
Printable Form526318
Instructions

Quick References

Tools
Webcasts
Mailing lists
Contact us
Help

Voucher Management System

VMS Data Collection Report

<< Back to previous pags

VMS Data Collection Report
01/01/2016
08/01/2016
As of 11/18/2016
PHA Code CT068
PHA Name
PHA Type

Canton Housing Authority

Point of Contact Mariama Tester

Point of Contact Phone

(1223) 456-7890

E-mail

Jan-2016 Feb-2016 Mar-2016

Rental Assistance
Component 1 (RAD1)

Rental Assistance
Component 1 (RAD1 -

HAP)

Section 8 f——————

Apr-2016

User01_PIH-VMS@research.nonprod.hud.gov

May-2016 Jun-2016 Jul-2016

VMS Data Collection Report — PDF format

Aug-2016
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Open the Data Collection Report in Excel by clicking on the “Excel Format” button at the top of
the screen to open the document in MS Excel. The system prompts the user to open the
document in MS Excel or to save the document. Generally user will just open the document in
MS Excel by clicking on the “Open” button displayed in the system message.

File Download <]

Do you want to open or save this file?

le j Mame: DataCollectionReport.xds
[HL Type: Microsoft Excel Worksheet, 145 KB

From: localhost

[ Cipen ] [ Save ] [ Cancel ]

While files from the Intemet can be useful, some files can potentialhy
ham your computer. F you do not trust the source, do not open or
save this file. What 's the sk ?

VMS System Message

Once the system has opened the data collection report in MS Excel, the user will want to make
sure the report is properly formatted prior to saving or printing. Once the format is set, click on
the “File” option on the ribbon bar, and select the print option. User can preview, or send on to
print.

'VMS Data Collection Report

From 1/1/2016
To 8/1/2016
As of 11/18/2016
PHA Code CT068
PHA Name Canton Housing Authority
PHA Type Section 8 ¢¥——
Point of Contact Mariama Tester
Point of Contact Phone (123) 456-7890
E-mail User01_PIH-VMS@research.nonprod.hud.gov

Jan-16 Feb-16 Mar-16 Apr-16 May-16
Rental Assistance Component 1(RADT) 00 0 m 0
Rental Assistance Component 1(RAD1 - HAP) +1.000

VMS Data Collection Report in Microsoft Excel
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7.3 VMS Leasing and Unit Expense Report (Inactive)

To view the Leasing and Unit Expense Report, the user must log into the system as an HUR
user, and select the “Generate Reports” link on the Home Page side menu. The Report
Selection Menu will display.

Homes &
Communities Voucher Management System
US, Department

Eeliik i i Generate Reports

Secure Systems

Click the report you want to generate:
e VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

+ VMS Data Collection Report

e« VMS lLeasing and Unit Expense Report

FlE . VMS Hard Edit Report
PHA

« Data Input

« Status Checking
HUD-FMC

VMS PMC Status Report by FA

VMS PMC Status Report by FMC Division

s HE Approval By PHA
*+ HE Approval By FA « VMS PMC EMC Status Report
Administer VMS

Generate Reports
Exit VMS

Resources

Devel

VMS Reports Selection Menu

When you select the Leasing and Unit Expense Report from the Generate Reports: Report
Selection Menu, if you are authorized to see reports for more than one PHA, the “Enter PHA
Code or Select PHA State” page is displayed; otherwise the system will display the VMS - FASS
Data Comparison Report home page

Homes &

Voucher Management System
Leasing and Unit Expense Report

Secure Systems
¥ << Back to Generate Reports Menu

Manage PHA Data
Enter PHA Code
# Enter PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

Please type the PHA Code:
PMC
PHA

* Data Input

HUD-FMC
* HE Approval By PHA - OR-
* HE Approval By FA
Select PHA State
Administer VMS
Generate Reports

ERELT Please select the state to which the PHA belongs:

Resources

Enter PHA Code or Select PHA State Menu Page

If you select a state in the above menu, the following page will display:
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Homes &
Communities Voucher Management System

Leasing and Unit Expense Report

Secure S (=1
CEEIREIEINIE << Back to previous peae

Manage PHA Data

* Enter PHA Data Tabs
* Review and Approve
Pending Hard Edits Tabs
Please Select a PHA: CA001 Housing Authority of the City & County of SF
PMC
PHA
* Status Checking
HUD-FMC

Select PHA Menu Page

Select the PHA you want from the drop down menu and click on the “Go” button. Another
selection menu will display, for the date range on which you wish to report.

Leasing and Unit Expense Report

<< Back to previous page

Select a Date Range

NOTE: With the "Start" and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range: MM~ YYYY - to MM~ YYYY -

LA S AP st e SR SRR L S IO P N
Select Date Range Menu Page

VL NP N

Select the date range you want from the drop down menus and click on the “Go” button. The
Leasing and Unit Expense Report will display.
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Homes &
(el Voucher Management System

part

o e Leasing and Unit Expense Report

Secure Systems << Back to previous page
Manage PHA Data
& Enter PHA Data Tabs

® Review and Approve PHA Code PADO4
Pending Hard Edits Tabs

VMS Leasing and Unit Expense Report

PHA Name Allentown Housing Authority

PMC Field Office Code 3APH
PHA
As of 04/09/2013

# Data Input
& Status Checking PHA FYE 06/30

HUD-FMC

* HE Approval By PHA Mainstream Mainstream Combined

Home
« HE Approval By FA Month/Year Monthly UMA Monthly UML 5-Year 5-Year Ownershi Lease Total HAP = HAP PUC
uma uML L Rate

08/2011 75,583 1,335 (1] 1.77% $838,631 $628.19

Administer VMS

Generate Reports

Exit VMS HA Fiscal Year-To-Date Information

FR:'gssources Regular | Mainstream | Combined HAP Total $838,631

Printable UML Total 1,335 1,335 Regular Utilization Percentage 1.77%

:}":t(’[j UMA Total| 75,583 75,583 Mainstream Utilization Per 0.0%
Difference between UMA and UML 74,248 74,248 Ci bined Utilization Per 1.77%

Tools UMA CAP| 906,996 906,996 Average PUC 628.19

Let's talk
Excel Format

Weabcasts

Leasing and Unit Expense Report

To see the report in Excel format, click on the “Excel Format” button at the bottom of the report:

A B C D E F G H 1 !
1
2
3 PHA Code CAD01

Housing Authority of the City &

4 PHA Name County of SF
5 Field Office Code 9APH
6 As of 4/6/2011
7 PHAFYE 30-Sep ?
8 Mainstream Mainstream Home Combined
9 5-Year 5-Year ownership Lease
10 Month/Year Monthly UMA Monthly UML UMA umML Rate Total HAP HAP PUC
11 12/1/2010 229758 7489 o] o] 1 3.26% 59,389,955 $1,253.83
12 )
13 HA Fiscal Year to Date Information
14 Regular Mainstream Combined HAP Total $9,389,955
15 UML Total 7489 0 7489 Regular Utilization Percentage  3.26%
16 UMA Total 220758 0 220758 Mainstream Utilization Percentage  0.00%
17 Difference between UMA and UML 222269 0 222289 Combined Utilization Percentage 3.26%
18 UMA CAP 2757096 0 2757096 Average PUC  1253.83
19
20 ;

Excel format Leasing and Unit Expense Report
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7.4 VMS Hard Edit Report (for FA)

To view the Hard Edit Report for FAs, the user must log into the system as an HUR user, and
select the “Generate Reports” link on the Home Page side menu. The Report Selection Menu
will display.

Voucher Management System

and Urban Generate Reports

Secure Systems Click the report you want to generate:

« VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

e« VMS Data Collection Report

« VMS Leasing and Unit Expense Report

Jule e« VMS Hard Edit Report
PHA

* Data Input

* Status Checking
HUD-FMC

e VMS PMC Status Report by FA

VMS PMC Status Report by FMC Division

* HE Approval By PHA
* HE Approval By FA e VMS PMC FMC Status Report
Administer VMS

Generate Reports
Exit VMS

Resources

VMS Reports Selection Menu

Select VMS Hard Edit Report link

An FA authorized for multiple PHAs either enters the desired PHA code directly in the first
box, or selects the Field Office drop down to display PHAs assigned to the Field Office and the
user’s id

Voucher Management System
Hard Edit Report

Enter PHA Code
Please type the PHA Code:

[Reset| [Ge]

Select Field Office

Please select the Field Office to which the PHA belongs: ALASKA COMMUNITY SERVICE CENTER (DCPH)

1

A A AN

[ Reset | [Go]

i P sttt o o A

e n | g e Al ~

PHA Selection Menu -1

The user then selects the desired PHA from the drop-down list
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cure Systems

Voucher Management System

Hard Edit Report

<< Back to previous page

Manage PHA Data

* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

e Data Input

* Status Checking
HUD-FMC

& Lz Approwzi

Please Select a PHA:

DEDD1 Wilmington Housing Authority

. PHA Selection Menu - 2

The system will generate a report of pending Hard Edits for the PHA selected.

Homes &
Communities
aren z

e Systems

Manage PHA Data
& Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC
PHA

¢ Data Input

e Status Checking
HUD-FMC

© HE Approval By PHA
® HE Approval By FA

A er VMS.

Generate Reports

Instructions
Quick R

Voucher Management System

Hard Edit Report

=< Back to previous page

Month
September 2011

duly 2011

April 2011

March 2011

February 2011

PA0OS
Allentown Housing Authority
06/30

Status

First Name, Last Name Unavailable
Pending Hard Edit Submission
17 October 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
23 August 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
15 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

Excel Format

Financial Analyst

First Name, Last Name Unavailable
Approved
19 October 2011
First Name, Last Name Unavailable
23 August 2011

First Name, Last Name Unavailable
Approved
18 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

Hard Edit Error Report Menu

Processing

2 Days

Same Day

Same Day

Same Day

Same Day

The FA can approve or disapprove the submission by following the steps below

Step -1:

Approval page displays

Homes &
Communitie

cure Systems

Manage PHA Data
* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs.

PMC

PHA

* Data Input

o Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Administar VMS
Generate Reports

Voucher Management System

Pending Hard Edit Review and Approval

PAOO4

Voucher UML/HAP

£ Back te previous paas

Income/Expenses

Edit Review and Approval

Expense/Comments Y Disast

ter UML/HAP

CETS G | Review

ISystem Messages

Financial Analyst decision has been saved successfully!

HUD Review and Approval

MONTH: October

Select the link under the Month column. The Pending Hard Edit Review and

YEAR: 2012

&

Received Date:

Approved:

Comments:

Yes® No D

Continue Cancel

Al i G A el it g o T G G okl Ay il

Pending Hard Edit Review and Approval Page

% WL Vo W W
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Step -2:  Select the “Yes” button for approval or the “No” button for disapproval

Homes &
Communities Voucher Management System
3 !

Pending Hard Edit Review and Approval

re Systems

Edit Review and Approval MONTH: November YEAR: 2012

Manage PHA Data Voucher UML/HAP | Income/Expen Expense/Comments | Disaster UML/HAP | PHA Info WEEWEW]

& Enter PHA Data Tabs

=< Back to previcus page

*+ Review and Approve

Pending Hard Edits Tabs HUD Review and Approval

PMC Received Date:

EMA Approved: Yes® No O
+ DataInput

+ Status Checking

HUD-FMC

* HE Approval By PHA e

* HE Approval By FA

Administer VMS =

PUPS Ve W TS W

Generate Reports
Exit VMS

NP WGPy R TP il an il ,.\\"\"_‘.‘\J‘.'..‘_,\\'\'«,‘MM\

Click the “Continue” button. The System message displays

Communitie: Voucher Management System

Pending Hard Edit Review and Approval

Secure Systems

PAOO4 Edit Review and Approval MONTH: October YEAR: 2012

Manage PHA Data PHA Info

® Enter PHA Data Tabs.

Review
=< Back to previsus page

* Review and Approve

Pending Hard Edits Tabs Y g

Financial Analyst decision has been saved successfully!

HUD Review and Approval

AP A A s ol Al S P o N Pl

Step -4: Click the “Continue” button

Homes &
Communities Voucher Management System
u

Pending Hard Edit Review and Approval

B PADOG Edit Review and Approval MONTH: November YEAR: 2012
Manage PHA Data

o View PHA Data Tabs Voucher UML/HAP Income/Expens Expense/Comments ter UML/HAP PHA Info Review

* Review and Approve

<< Back to pravious page
Pending Hard Edits Tabs

System Messages

PMC Financial Analyst decision has been saved successfully!

HUD-FMC HUD Review and Approval
+ HE Approval By PHA
* HE Approval By FA Received Date:

Approved:
Generate Reports

Comments:
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The Pending Hard Edit Review and Approval menu page will again display with List of Pending

Submissions

Homes &
Communities
S. of H

cure Systems

Manage PHA Data
# Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

* Data Input

* Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Administer VMS
Generate Reports
Exit VMS

Resources
FAQs

Printable
Instructions
Quick References

Tools
Let's talk
Webcasts
Mailing lists

Made Easy

The White Housc

Voucher Management System

Pending Hard Edit Review and Approval

PHA Code
PHA name
FYE

Month

October 2012

September 2012

August 2012

July 2012

June 2012

November 2011

October 2011

September 2011

July 2011

April 2011

March 2011

February 2011

January 2011

December 2010

November 2010

October 2010

PAOO4

List of Pending Submissions

Allentown Housing Authority

06/30

Status

FIRST - HWMS00 LAST - vms
Pending Hard Edit Submission
09 April 2013

FIRST - MOO300 LAST - vms
Pending Hard Edit Submission
25 February 2013

FIRST - MDO300 LAST - wvms
Pending Hard Edit Submission
30 January 2013

FIRST - MOO300 LAST - vms
Pending Hard Edit Submission
19 December 2012

FIRST - MOO300 LAST - vms
Pending Hard Edit Submission
13 December 2012

First Name, Last Name Unavailable
Pending Hard Edit Submission
21 December 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
21 November 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
17 October 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
23 August 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 April 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 April 2011

First Name, Last Name Unavailable
Pendipg Hard Edit Sulgmission

Financial Analyst
Status

FIRST - HYMS00 LAST - vms
pproved
09 April 2013

FIRST - HVMS00 LAST - vms
Approved
25 February 2013

FIRST - HVMS00 LAST - vms
Approved
21 February 2013

FIRST - H¥MS00 LAST - vms
Approved
20 December 2012

FIRST - HVMS11 LAST - vms
Approved
13 December 2012

First Name, Last Name Unavailable
Approved
21 December 2011

First Name, Last Name Unavailable
Approved
22 November 2011

First Name, Last Name Unavailable
Approved
19 October 2011

First Name, Last Name Unavailable
Approved
23 August 2011

First Name, Last Name Unavailable
Approved
18 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 April 2011

First Name, Last Name Unavailable
Approved
19 April 2011

First Name, Last Name Unavailable
Approved
9 April0

If there is no pending submission for a PHA, the Hard Edit Report page will display with the
message below
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Homes &
Communities
us. f

Secure Systems

Manage PHA Data

* View PHA Data Tabs

+ Review and Approve

Voucher Management System

Hard Edit Report

< Back to previous page

Pending Hard Edits Tabs PHA Code PADO4
PHA Name Allentown Housing Authority
PMC FYE 06/30
HUD-FMC
* HE Approval By PHA Month Status Financial Analyst
# HE Approval By FA Status

THERE ARE NO PENDING SUBMISSIONS FOR THIS PHA
Generate Reports
Exit VMS

7.5 VMS PMC Status Report by FA

To view the VMS PMC Status Report by FA, you must log into the system as an HUR user, and

select the “Generate Reports” link on the Home Page side menu. The Report Selection Menu
will display.

Voucher Management System
and Urban Generate Reports

Secure Systems Click the report you want to generate:

e VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

e VMS Leasing and Unit Expense Report

PMCE VMS Hard Edit Report
PHA

+ Data Input

* Status Checking
HUD-FMC

VMS PMC Status Report by FA

VMS PMC Status Report by FMC Division

+ HE Approval By PHA
O MEETIerdl By VMS PMC EMC Status Report
Administer VvMS

Generate Reports
Exit VMS

Resources P
T Devel

VMS Reports Selection Menu

When you select VMS PMC Status Report by FA from the Generate Reports: Report Selection

Menu, the system will display the following menu, allowing you to select the Financial Analyst on
which the report will be based.

Homes &
Communities

Voucher Management System

VMS PMC Status Report by FA

Secure Systems

<< Back to Generate Reports Menu

Manage PHA Data
¢ View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

Financial Analyst

Please select the appropriate Financial Analyst
from the dropdown list:

Bobbi Stracker -
PMC

* HE Approval By PHA
& HE Approval By FA
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VMS - Reports Section — FA Selection Screen Dropdown Box

Highlight the desired Financial Analyst and press “Go”.

The following menu will display, allowing you to specify the date range and sort order of the
report:

Voucher Management System

VMS PMC Status Report by FA

=< Back to Select Financial Analvst

Financial Analyst: Test Tester

a Date ge of PMC
NOTE: With the "Start” and "End" dates inclusive, the dats rangs should NOT sxces d 12 months.

Please select a date range (This will be the date of when the PMC was performed and "NOT" the | 10 VI 2011 Vltﬂl MM VIYYYY ~
month of submission):

Select a Sort Order

The system can be sorted in any of the following order:
State, PHA, Reporting Month, Status Code, Financial Analyst

Primary Sort Level Second Sort Level Third Sort Level

PMC - Generate Report — Date Range and Sort Order

The screen allows you to specify 3 levels of sort criteria for the report

e Adrop-down menu will display for each sort level. Possible sort fields are:
o State
o PHA

o Reporting Month

o Status Code

o Financial Analyst (FMC/FA)

o Default sort will be on date /time in descending order with nhewest on top

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year. Be sure that the “To” and “From” range you select does not exceed a 12 month
timeframe. Only corrections that were created within that date range will be selected.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report.

If you want to clear your selection select the “Reset” button to clear all entered criteria.

When you select “Go”, the report will display:
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Secure Systems

Manage PHA Data

* View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Generate Reports
Exit VMS

Resources

Voucher Management System

VMS PMC Status Report by FA

=< Back to Select = Date Range

Financial Analyst: Thomas M Vitek
Record Id Financial Analyst Tab Selection Field Selection Current Amount | Current Status

2

CA028:201012:10-31-2011

CA028:201012:10-31-2011

CA028:201012:10-31-2011

CA028:201012:10-31-2011
CA028:201012:10-31-2011
CA028:201011:10-31-2011
CA028:201011:10-31-2011
CA028:201010:10-31-2011
CA028:201010:10-31-2011

South

South

South

South
South
South
South
South
South

Thomas Vitek

Thomas Vitek

Thomas Vitek

Thomas Vitek
Thomas Vitek
Thomas Vitek
Thomas Vitek
Thomas Vitek
Thomas Vitek

Other Income and Expense

Other Income and Expense

Other Income and Expense

Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP

Administrative Expenses

FSS Coordinator Expenses
Covered by F55 Grant

FSS Coordinator Expenses
Not Covered by FSS Grant

All Other Vouchers HAP
All Other Vouchers
All Other Vouchers
All Other Vouchers HAP
All Other Vouchers
All Other Vouchers HAP

$564,653

$9,079

%8,511

$2,393,043
4,649
4,444
$2,203,952
4,699
$2,384,868

PMC-Submitted

PMC-Submitted

PMC-Submitted

PMC-Submitted
PMC-Submitted
PMC-Submitted
PMC-Submitted
PMC-Submitted
PMC-Submitted

PMC Report by Financial Analyst (FA)
The FA name appeatrs at the top of the page. Each line item displays the following fields:

e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted

FMC Division Name

Financial Analyst Name

The tab where the corrected field is located

The name of the field that was corrected

The new adjusted amount

The Status

Click on the Record ID of the correction you want to review. The correction page, with any Hard
Edit information displayed, will appear, in a view-only page.

Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOO4 Allentown Housing Authority
Month Year Tab Selection Field Selection

~ Other Income and Expense ~ Administrative Expenses

New Adjusted Value 0ld Value Difference in New to Old Value
5 89657 § sees7gf 0

09 - 2010

View-Only Screen of Selected PMC

On the bottom of the report is a “Print” button. Press this button to produce a PDF format
printable version of the report:
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Financial Analyst: Kimberly M. Marchettie

Division: Operations

Rec #

Record ID

Tab Selection

Field Selection

Adjustment
Amount

Status

1

GAD01:08:2010:04:07:2010:12:45:32PM

“oucher
UML and HAP

Mumber of Vouchers Under Lease (HAP
Contract) on the last day of the month

$1,234,567,890.12

Disapproved

GAD01:08:2010:04:07:2010:12:45:32PM

Other Income
and Expenses

Interest or other Income earned this month
fromthe investment of HAP funds and Met
Restricted Assets

$1,234,567,890.12

Approved

GADD1:08:2010:04:07:2010:12:45:32PM

Additional
Expense/Comments

Expense 1 Amount

$1.234,567,890.12

Pending

GAD01:08:2010:04:07:2010:12:45:32PM

Additional
Expense/Comments

Expense 1 Comment

This is a memo
field and will allow
the user to enter
and enter

Pending

KY901:08:2010:04:06:2010:10:15:124M

Disaster
UML and HAP

DHAF Families Assisted - Units

$1,234,567,890.12

Approved

KY901:08:2010:04:06:2010:10:15:124M

Disaster

DHAP Families Assisted — HAP

$1.234,567,890.12

Approved

TX425:05:2010:04:04:2010:09:35:324M

UML and HAP

Mumberof Vouchers UnderLease (HAF
Contract) on the last day of the month

$1.234,567,890.12

Disapproved

TX425:05:2010:04:04:2010:09:35:32AM

Other Income
and Expenses

Interest or other Income earned this month
fromthe investment of HAP funds and Met
Restricted Assets

$1,234,567,890.12

Approved

TX425:05:2010:04:04:2010:09:35:32AM

Additional
Expense/Comments

Expense 1 Amount

$1,234,567,890.12

Pending

TX425:05:2010:04:04:2010:09:35:32AM

Additional
Expense/Comments

Expense 1 Comment

This is a memo
field and will allow
the userto enter
and enter

Pending

WAD15:08:2010:04:04:2010:09:38:324M

Disaster
UML and HAP

DHAP Families Assisted - Units

$1.234,567,890.12

Approved

WAD15:08:2010:04:04:2010:09:38:324M

Disaster
UML and HAP

DHAP Families Assisted — HAP

$1.234,567,890.12

Approved

WW0G64:01:2010:04:02:2010:01:12:31FM

Voucher
UML and HAP

Mumberof Vouchers UnderLease (HAF
Contract) on the last day of the month

$1,234,567,890.12

Disapproved

WW0G64:01:2010:04:02:2010:01:12:31FM

Other Income
and Expenses

Interest or other Income earnedthis month
fromthe investment of HAP funds and Met
Restricted Assets

$1.234,567,890.12

Approved
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7.6 VMS PMC Status Report by FMC Division

To view the VMS PMC Status Report by FMC Division, you must log into the system as an HUR
user, and select the “Generate Reports” link on the Home Page side menu. The Report
Selection Menu will display:

Homes &

Commun Voucher Management System
US, Department

and Urban Develc

Generate Reports

Secure Systems Click the report you want to generate:

« VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

e« VMS Data Collection Report

« VMS Leasing and Unit Expense Report

PMC VMS Hard Edit Report
PHA

+ Data Input

* Status Checking
HUD-FMC

e VMS PMC Status Report by FA

VMS PMC Status Report by FMC Division

* HE Approval By PHA
* HE Approval By FA e VMS PMC FMC Status Report
Administer VMS

Generate Reports
Exit VMS

Resources

VMS Reports Selectlon Menu

When you select VMS PMC Status Report by FMC Division from the Generate Reports: Report
Selection Menu, the system will display the following menu, allowing you to select the FMC
Division on which the report will be based.

Voucher Management System

VMS PMC Status Report by FMC Division

Secure Systems

<= Back to Generats Reports Menu

Manage PHA Data
¢ View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

Fi ial Center - Divisit

Please select the appropriate Financial Management
Center division to generate the report on:

PMC ’
HUD-FHC /

East Division

* HE Approval By PHA
& HE Approval By FA

Generate Reports

LY WA\,IW 'VM =2
PMC Status Report — FMC Division Selection Menu

Highlight the desired FMC Division and press “Go”.

The following menu will display, allowing you to specify the date range and sort order of the
report:
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VMS PMC Status Report by FMC Division

=< Back to Select FMC Division

Financial Analyst: West Division

Select a Date Range of PMC submission

NOTE: With the "Start" and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range (This will be the date of when the PMC was performed and "NOT" the t

The system can
State, PHA,

month of submission):

Select a Sort Order

orted in any of the following order:
rting Month, Status Code, Financial Analyst

Primary Sort Level Second Sort Level Third Sort Level
State State State
Reset | EI

PMC - Status Report — Date Range and Sort Order

The screen allows you to specify 3 levels of sort criteria for the report

e Adrop-down menu will display for each sort level. Possible sort fields are:

@)

O O O O

State

PHA

Reporting Month

Status Code

Financial Analyst (FMC/FA)

o Default sort will be on date /time in descending order with newest on top

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year. Be sure that the “To” and “From” range you select does not exceed a 12 month

timeframe.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report. Only corrections created in that date range will be selected.

If you want to clear your selection select the “Reset” button to clear all entered criteria.

When you select “Go”, the report will display:
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Homes &
Commumtles

Secure Systems

Manage PHA Data
® View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC
HUD-FMC
¢ HE Approval By PHA

® HE Approval By FA

Generate Reports
Exit VMS

Resources

Let's talk

Voucher Management System

VMS PMC Status Report by FMC Division

<< Back to Select a Date Range

m Record Id Financial Analyst Tab Selection Field Selection Current Amount | Current Status

Kathryn Smouse Hulse

Kathryn Smouse Hulse

Kathryn Smouse Hulse
Kathryn Smouse Hulse

Kathryn Smouse Hulse
Kathryn Smouse Hulse
Kathryn Smouse Hulse

Kathryn Smouse Hulse

Kathryn Smouse Hulse

Kathryn Smouse Hulse

SC001:201012:10/31/2011 15:20:57
2 $C001:201012:10/31/2011 15:20:00
3 5C001:201012:10/31/2011 15:18:50
4 SC001:201012:10/31/2011 15:18:03
5 SC001:201012:10/31/2011 15:17:23
5] SC001:201012:10/31/2011 15:16:48
7 SC001:201012:10/31/2011 15:16:48
8 SC001:201011:10/31/2011 15:13:45
9 5C001:201011:10/31/2011 15:13:18
108 S5C001:200911:10/31/2011 10:45:08
109 SC001:200911:10/21/2011 10:45:08 Kathryn Smouse Hulse
110

" T WW7

SC001:201002:10/31/2011 10:45:15  Kathryn Smouse Hulse

Other Income and Expense (UN

Other Income and Expense

Other Income and Expense
Other Income and Expense

Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP

Other Income and Expense
Other Income and Expense
Voucher UML and HAP
Voucher UML and HAP

Other Income and Expense

Nt AT

Umrestncted Net Assets
IA)

Net Restricted Assets

(NRA)

Administrative Expenses

FSS Coordinator
Expenses Covered by
FSS5 Grant

FSS Escrow Deposits
All Other Vouchers
All Other Vouchers HAP

Unrestricted Net Assets
(UNA)

Net Restricted Assets
(NRA)

Portable Units
Administered

Total HAP for Portable
Units Administered

Net Restricted Assets
(NRA)

$39,834
$500,016
$57,622
$4,344

$4,951
1,222
$646,522

$30,689

$458,448

=]

30

-$165,887

R e e A £ A 4

PMC Status Report by FMC Division

v

PMC-Submitted

PMC-Submitted

PMC-Submitted
PMC-Submitted

PMC-Submitted
PMC-Submitted
PMC-Submitted

PMC-Submitted
PMC-Submitted
PMC-Submitted
PMC-Submitted

PMC-Submitted

sl

The Division name appears at the top of the page. Each line item displays the following fields:

e The Record ID, which is composed of several other fields:

O
O
O

Click on the Record ID of the correction you want to review. The correction page, with any Hard

PHA number

Year and Month Reporting Period of the Submission that was corrected
Date and time that the correction was created / submitted

Financial Analyst Name
The tab where the corrected field is located
The name of the field that was corrected
The new adjusted amount
The Status

Edit information displayed, will appear, in a view-only page.

Homes &

Commu ties
b

.mj Urban

Secure Systems

Manage PHA Data
* Enter PHA Data Tabs

PMC

PHA

* Data Input

» Status Chacking

Generate Reports
Exit VMS

Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOD4 Allentown Housing Authority
Month Year Tab Selection Field Selection

~ Administrative Expenses

New Adjusted Value Old Value Difference in New to Old Value
89657 §) ss7¢ 0

. 1

09 ~ 2010

w Other Income and Expense

0

View-Only Screen of Selected PMC
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On the bottom of the report is a “Print” button. Press this button to produce a PDF format
printable version of the report:

Prior Month Corrections Report - by FMC Division

CTOO2:201104:12202311 Cther income ang Expenze | Fraud Recavery Total Collected This
151516 Month

| CTDOZ:201 1081220011 | - | iher income and Expenze |Fraud Recovery Total Collected This | - | - na |
153011 Bl St Manth -

| 3 mﬁnnmnmﬂmn | Beickd Eeracker | Cther Income and Expense |Fsa Escrow Forieitures Tris Month | 5 | FHC-Submited |

| 4 | CTDO2201106:12202011 | Bt Eracker | Cther Income and Expense |F""‘"'dm:":me"’I Total Callected Thiz | F22 | FMC-Submized |
1520040 Manth
CTDO2:201 106 122002011 Inbenest or offer income: eamed this

| 151522 | Bobbd Siracker | Odher income and Expense —y e of | 51,423 | FMC-Submited |

I I T I Ifuncs and Het Resiriced Asset T T |

| s | cromannesiazaa | Bmkt fenciey | fiher income and Expense |Fsa Excrow Fartsitures Triz Manth | o | FHC-Submted |
CTDO3:201 104: 42302011 Cashirvesaments as of e last day of | |

| T | Eobbl Siracker | Odher Income and Expenzss |me 51,155,463 FPMC-Submibed

| & | CTOOZ201100:92302011 | Btk Sracker | éher Income and Expenss |l.l||r|=md:d Mt Aszets [UNA) | 14,710 | FMC-Submited |
Qerdsql

| a ::Tnn:;num:ulsumn | B SEcker | Ofher Income and Expenss |Netﬁ.|:ﬂﬂdnd Aszats [NRA) | $1015,455 |  FMC-Submitsd

| 1 ETWZ‘-';‘“HD"Z"m” | Eobid Sracker | ther Income and Expense |Mmhlm Expenzes | FIEEE | FRIC-Submited
CTOO3:20 104: 4273072011 Eiobkd Sirack: Cther income and Expenzs Inbenest oF OfFeEr INCOME 2amed this | |

| M| gaazes | = | manth Fom Tie mvastmant of HAP g7z | FME-Submied

I I I I [funs ana ret Resrcted Aszet I I

| 12 mzﬂumnmn | Bt Sracker | Woucher UML and HAF |wumers Leazed Erad of Month | 1,863 | EMC-Submited

| 13 wm;;—:;mumﬂmn | Bt Siracker | Woucher UKL and HAR |M (=R | 1,652 | EMC-Submited

| 14 wm;;.:nnmnmn | Beickd Eeracker | Vouches UML and HAF |M e VouChers HAP | §1.142.328 | FHC-Submited
CTOO3:20110M:12302311 \etrran's Adminisiration Supporisd

| 1= | S | Bl Sracker | Voucher UML and HAF o VAEHY | §12,341 | FMC-Sutmited
CTDO3:201 100123002011 eteran s Adminisiration Supporied =

| 15 | Bobbl Eracker | Woucher UL and HAS o [MAZH routners | 22|  FMC-Submited

Fage 1 of 435

PMC - Status Report — by FMC Division
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7.7 VMS PMC FMC Status Report

To view the VMS PMC Status Report, you must log into the system as an HUR user, and select
the “Generate Reports” link on the Home Page side menu. The Report Selection Menu will
display:

Voucher Management System
Generate Reports

Secure Systems Click the report you want to generate:

« VMS Non-Submitter Report

Manage PHA Data

O EE RIS * VMS Data Collection Report
* Review and Approve

Pending Hard Edits Tab: - .
ing Har 1= Tabs « VMS Leasing and Unit Expense Report

PMC -
VMS Hard Edit Report
PHA

+ Data Input

* Status Checking
HUD-FMC

+« HE Approval By PHA
s HE Approval By FA

e VMS PMC Status Report by FA

VMS PMC Status Report by FMC Division

e VMS PMC FMC Status Report

Administer VMS
Generate Reports
Exit VMS

Resources e

VMS Reports Selection Menu

When you select VMS PMC FMC Status Report from the Generate Reports: Report Selection
Menu, the system will display the following menu, allowing you to specify the date range and
sort order of the report:

" Voucher Managementsystem

VMS PMC FMC Status Report
== Back to previous page

Select a Date Range of PMC submission
NOTE: With the "Start" and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range (This will be the date of when the PMC was performed and “"NOT” the l_.
10 [M][2011 [Meo[mm My [+

month of submission):

Select a Sort Order
The system can be sorted i y of the following order:
State, PHA, Reporting th, Status Code, Financial Analyst
Primary Sort Level Second Sort Level Third Sort Level
State State State

Reset EI

PMC - Status Report — Date Range and Sort Order

The screen allows you to specify 3 levels of sort criteria for the report

e A drop-down menu will display for each sort level. Possible sort fields are:
o State
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PHA

Reporting Month

Status Code

Financial Analyst (FMC/FA)

o Default sort will be on date /time in descending order with newest on top

o O O O

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year. Be sure that the “To” and “From” range you select does not exceed a 12 month
timeframe.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report. Only corrections that were created within that date range will be selected.

If you want to clear your selection select the “Reset” button to clear all entered criteria.

When you select “Go”, the report will display:

Voucher Management System

VMS PMC FMC Status Report
Secure Systems

<< Back to Select 5 Date Range
Manage PHA Data
& Review and Approve

P T e T From: 10/01/2011 To: 11/01/2011

PMC Record Id Financial Analyst Tab Selection Field Selection | Current Amount| Current Status

HUD-FMC
* HE Approval By PHA 1 CA028:201012:10/31/2011 15:29:32 | South | Thomas Vitek Other Income and Expense ’ég;”e”;‘;gsa““'e

® HE Approval By FA FSS Coordinator
Expenses
Covered by FSS
Grant

FSS Coordinator
Expenses Not
Covered by FSS
Grant

CAD28:201012:10/31/2011 15:18:01  South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,649 PMC-Submitted

CA028:201012:10/31/2011 15:18:01 | South | Thomas Vitek Voucher UML and HaP 4ll Other vouchers $2,393,043 | PMC-Submitted

CAD28:201011:10/31/2011 15:16:19  South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,444 | PMC-Submitted

CAO28:201011:10/31/2011 15:16:19 | South | Thomas Vitek Voucher UML and HAP 4ll Other vouchers $2,203,952  PMC-Submitted

$564,653 | PMC-Submitted

CAD28:201012:10/31/2011 15:26:23 | South | Thomas Vitek Other Income and Expense $9,079 | PMC-Submitted

Generate Reports
Exit VMS

e CAD28:201012:10/231/2011 15:23:19  South Thomas Vitek Other Income and Expense $8,511 PMC-Submitted

VMS - FMC Status Report

The Date Range appears at the top of the page. Each line item displays the following fields:

e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted

e FMC Division Name

¢ Financial Analyst Name

e The tab where the corrected field is located

e The name of the field that was corrected

e The new adjusted amount

e The Status

Click on the Record ID of the correction you want to review. The correction page, with any Hard
Edit information displayed, will appear, in a view-only page.
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Homes &
Communities Voucher Management System
of H

Prior Month Correction (PMC) - HE Approval Page

CcO052 Aurora Housing Authority July 2012

Manage PHA Data

* View PHA Data Tabs

Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

Voucher UML and - Family - 43 = 0 - 43 -
HAP = Unification = v - .

* Review and Approve
Pending Hard Edits Tabs

PMC HE Number Error Message Reason for Adjustment Comment
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

I —— Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
e HAP »[[Voucher UML and - Family 30230 ~ 4597 - 34827 -
Exit VMS - HAP ~| Unification HAP ~ - - -

Reason for Adjustment Comment

HEO15 = Error HE015: PHA has = HEOl1l5 - Other = PHA has FUP program =
~|| reported Family Unification =~ - .

View-Only Screen of Selected PMC

On the bottom of the report is a “Print” button. Press this button to produce a PDF format
printable version of the report:
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Prior Month Corrections Report - by FMC Center

1 | MIDODZZOIDDSOTRSR011 | Cperasons | JEAN BAUGHMAN Woucher UML and HAF | & Year Mainsiream HAP o FMC-Fendng
2 | MDOOZ:2010DSOTIS2011 | Operafions | JEAN BAUGHMAN Woucher UKL and HAF | £ Year Mainseam i FMC-Fending
3 | MODOO:IMODEO7TZS2011 | Opersfions | JEAN BAUGHMAN Woucher UML and HAF | Moving To Work HAR o FMC-Fending
4 | MOOOZ:IHODSO72S2011 | OperaSons | JEAN BAUGHMAN woucher UML and HA® | Mowving To Work: o FMC-Fending
5 | MODZIOIFO72S2011 | Operasons | JEAN BAUGHMAN Woucher UML and HA® | 5 Year Mainsieam HAP o FMC-Fending
£ | MOOOTIIOOTOTRSRI | Cpertons | JEAN BAUGHMAN Voucher UML and HAF | 5 Year Mansiream o FiC-Fending
7 | MOOOZICIDDECTRSR0N | Cperfionz | JEAN BALUGHMAN Woucher UML and HAR | Tenant Protectson o FMC-Fendng
2 | MOOOTIMO0DEOTIS20 | Cperasons | JEAN BAUGHMAN Woucher UML and HAR | Tenant Protecson HAR o FMO-Fending
S| MOOOTIMOIOTIER0N | Cpersons | JEAN BAUGHMAN Woucher UML and HAZ | Moving To work. o MO -Sending
0 DO 2001107282011 Cperasons | JEAN BAUGHMAN Voucher UML and HAF Moving To Work HAP o FRAC-Fending
11| MDODLZODDECTZTR0M | West FATRICIA YOUNG Woucher UML and HA® | Fuoriabie Voucher HAP 0| FuMC-Disaporoved
12 | MODDIZIOIFO7RER0TT | West FATRICIA YOUNG Woucher UML and HAR | Moving To Waork 0| PMC-Disaeroved
13 | MODDLZOIFOTRER0 | west EATRICIA FOUNG Woucher UML and HA® | Moving To Wark HAP 0| FMC-Disapproved
14 | MDODLZHOIFOVRERO | West FATRICIA FOUNG Woucher UML and HAS | £ Year Mainsiream HAP 0| FMC-Approved
15 | MOODLZOOIFO72ER0M | West FATRICIA YOUNG Woucher UML and HAS | 5 Year Mainsiream 0| PMC-Approved
16 | MDODU:Z01007-O7 282011 | West EATRICIA FOUNG Nouchar UL and HAFS Moving To Work 0| Fac-Disaproved
17 | MDODLZOOIFOT2ER0M | West EATRICIA ¥OUNG Woucher UML and HAF | Moving To Wark HAP 0| FMC-Disaproved
18 | MDODIZHOITO7ER0 | west EATRICIA FOUNG woucher UML and HA® | Mowving To Work: 0| FPMC-Acomved
13 | MDODIZHOTO7ER0 | et EATRICIA FOUNG Woucher UML and HAF | Moving To: Waork HAP 0| FMC-Approved
Fage 107 T

PMC — FMC - Status Report
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8.0 APPENDICES
8.1 APPENDIX A: FORM HUD 52681-B FIELD DEFINITIONS

This document provides information about each of the fields on the Form HUD 52681-B. The
information is broken down by the section titles listed on the form.

A few general rules about the data as entered into each Monthly Submission:
» Each Submission includes data for the specified month only.
» Enter data for the specified month only.

» PHA is responsible for ensuring that all information is correct, and that wrong or missing
Official HA data is updated in the PIC information system for future data collection use.
The fields that are official HA Data and come from PIC are: Name of Authorized HA
Official and Official Housing Authority E-mail Address

» Enter all leasing and expense data in positive whole humbers without any punctuation
marks or symbols (commas, dollar signs, and decimal points).

» If your PHA has no report for a field, or if the reported value is zero (0), tab through the
field and leave it blank; the exceptions are the following fields which do accept
entries of zero:

Restricted Net Position (RNP)

Unrestricted Net Position (UNP)

Vouchers Leased End of Month

All Voucher HAP Expenses After the First of Month

Vouchers issued but not under HAP contract as of the last day of the month

Cash/Investments as of the last day of the month

Administrative Expenses{Non MTW

MTW - HCV Administrative Expenses

In addition, the following fields also accept negatives:

¢ Restricted Net Position (RNP)

< Unrestricted Net Position (UNP)

R/ R/
0.0 0.0

7
0.0

7
0.0

7
0.0

7 7 7
0.0 0.0 0.0

When identified by the Business Office additional fields can be modified to accept zero’s (0)

and negative numbers.

» Vouchers administered on behalf of another PHA under the portability provisions, and for
which HAP is reimbursed to your PHA, should not be reported by you as part of your
leasing — they will be reported by the PHA that is paying the HAP. These are commonly
referred to as “Port-Ins.” Likewise, the HAP expenses associated with these port-in
vouchers, which have or will be reimbursed to you by the other PHA, should not be
reported as part of your HAP expenses. They will be reported by the PHA that is paying
the HAP. There is a separate section in VMS called “Portables Vouchers Administered”
with line items for reporting “Portable Units Administered” and “HAP for Portable Units
Administered.” These are the fields for reporting those vouchers for which hap is
reimbursed to your PHA
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A voucher under lease must be reported in one and only one main category. Vouchers
reported under the sub-categories “New Homeowners This Month” and “Enhanced
Vouchers” are also reported under the main categories of “Homeownership” and “Tenant
Protection”, respectively. "If a leased voucher could appropriately be reported in more
than one category, it should be reported in the category that reflects how the participant
initially qualified for the voucher. However, if a participant initially qualified under “All
Other Vouchers” and later qualified under another category, that participant would be
reported under the new category. Example 1: A participant initially qualified for a voucher
under “All Other Vouchers” and later entered the Homeownership program. That
participant would be reported under Homeownership. Example 2: A participant qualified
for a voucher under the VASH or NED program. That participant later ported. The PHA
that initially qualified the participant under VASH or NED would report that voucher as
VASH or NED rather than Port Vouchers Paid. (Please see VASH definition below under
DEFINITIONS for exception if a VASH family no longer needs case management and is
moved out of the VASH and onto the PHA's regular voucher program, in accordance with
Notice PIH 2011-53. In addition, please add information in the "Comments" field to
indicate the number of vouchers reported and corresponding expenses on the VASH,
NED, FUP, etc. lines that have ported but are not reported on the Portable Vouchers
Paid (Port-Out) line."

Effective with the April 2016 submission, RAD Component 1 and 2 vouchers under lease
should be reported in the appropriate RAD 1 and 2 fields and should no longer be
reported in the Tenant Protection field.

All HAP expense data is to be reported in the voucher categories as of the first day of the
month. HAP expenses are entered under the month for which they are applicable,
regardless of the month in which they are actually paid. HAP expenses are only entered
after the payment has been made.. A separate line item on the Voucher UML and HAP
tab, called "Voucher HAP Expenses for New Contracts Effective After the First of the
Month" collects HAP costs incurred for new HAP contracts effective after the first of the
month. These costs are not reported elsewhere. PHA should include as HAP in the
appropriate categories any amounts expended for utility reimbursements.

Contracts on hold are not reported as units leased as of the first day of the month.
Contracts on hold are defined as a contract that has been entered into the PHA's system
but for which the PHA is awaiting a landlord signature. Units are not reported as under
lease until the HAP contract is negotiated. Once the contract is signed, if the monthly
submission is completed, the PHA should enter such units as a Prior Month Correction.
If not signed within 60 days the HAP contract is void. No HAP may be paid unless the
HAP contract has been signed. Abated units are units that are currently under lease but
for which the HAP is being withheld for specific reasons such as the unit failing to pass
HQS inspection. The PHA should enter the UML during the abatement period. The unit
is under contract. If for some reason the abatement is reversed then the PHA can enter
a Prior Month Correction for HAP for those months attributable to the abatement period.
Failure by the PHA to report the abated UML will skew the leasing and per unit costs for
this agency.
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» The 5-Year Mainstream program is governed by different appropriation law and funded
separately from the Voucher program; therefore, the 5-Year Mainstream program is NOT
a category within the Voucher program in VMS. In VMS, there are specific lines provided
for 5-Year Mainstream Units Leased and HAP Expenses only. These values are not
included in the Voucher Leasing and HAP totals.

» If a value greater than zero (0) was entered in any field under “Voucher Units,” a value
greater than zero (0) must be entered in the corresponding “Voucher HAP Expenses” field.

» Question Mark (?) - For every field containing this symbol, a pop up description of the
data entry required for the field, or an explanation of the field will be provided. This field
description appears only once for the many occurrences of the (?) Box symbol.

» Leasing and HAP expense data for each category of voucher are now reported on the
same line.

» Fields that have been grayed out are prefilled by HUD and are not editable. Data used
for these fields reflect the current system information, and are automatically updated
when changes are made to prior months.

» The PHA must report UMLs for “Zero HAP” Units. These are units for which the HAP has
been calculated to be $0. The units are to be reported in the same voucher category as
they would if the HAP was a positive dollar amount. HCV regulations state that a HAP
contract may remain in effect for 180 consecutive days while at zero HAP. Thus in VMS,
the PHA must report a UML for the “Zero HAP” unit because a contract is still in effect.
After 180 days at $0 HAP, the HAP contract terminates automatically. Therefore, the
PHA would no longer report a UML for that unit. Refer to 24 CFR 982.455 (Automatic
Termination of HAP contracts). EXCEPTION: Tenants who were in place at the time of a
RAD conversion and have $0 HAP should be reported in the VMS as long as the family
is in place. The 180 day limit does not apply to these tenants. Tenants leased after the
conversion are limited to the 180 day limit for $0 HAP as described above.
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

Vouchers Under Lease on the First Day of the Month

Rental Assistance
Component 1

Total number of Vouchers Leased for all RAD Component 1
awards; reporting begins January 1 of the first full calendar year of
voucher funding. Effective April, 2016, this information is no longer
reported in the Tenant Protection field.

Rental Assistance
Component 1 (HAP)

Total HAP expenses incurred for all RAD Component 1 awards.

Effective April, 2016, this information is no longer reported in the
Tenant Protection field.

Rental Assistance
Component 2

Total number of vouchers Leased for all RAD Component 2
awards. Effective April, 2016, this information is no longer reported
in the Tenant Protection field.

Rental Assistance
Component 2 (HAP)

Total number of vouchers Leased for all RAD Component 2
awards. Effective April, 2016, this information is no longer reported
in the Tenant Protection field.

Litigation

Total number of vouchers leased from award(s) originally made by
HUD in conjunction with a judgment or consent decree.

Litigation HAP

Total HAP expenses incurred for litigation voucher leasing
reported in Units section

Homeownership

Total number of vouchers used for homeownership subsidy rather
than rental subsidy

Homeownership HAP

Total HAP expenses incurred for Homeownership vouchers
reported in Units section

New This Month
(Homeownership)

Total number of newly assisted homeowners for the specified
month. This number must be included in the Homeownership total
and cannot be greater than the number of Homeownership
Vouchers reported above. This is a sub-category of
Homeownership.

Moving To Work
Vouchers

Total number of vouchers leased in the PHA’s Moving to Work
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

Moving To Work HAP

Total HAP expenses incurred for Moving to Work vouchers
reported in the Moving to Work Unit section. Do not include in
this section any expenses for purposes other than rental or
homeownership assistance. If Moving to Work voucher funds
are used for any purpose OTHER THAN rental or
homeownership assistance under the Housing Choice Voucher
Program, the PHA should identify those funds in the
appropriate MTW field(s) in the MTW Section on TAB 2 or in
the MTW Other Expense field on Tab 3. HAP expenses for
NED, FUP, One Year Mainstream and VASH should not be
reported in this line item; however, they should be reported in
the appropriate field designated for those purposes.

One Year Mainstream -
MTW (UML)

Total number of vouchers leased this month for all One Year
Mainstream awards (MTW PHAs ONLY). These awards are pre-
2008

One Year Mainstream -
MTW (HAP)

Total HAP expenses incurred for One Year Mainstream- MTW
reported in the units sections (MTW PHAs ONLY).

Family Unification - Non
MTW

Total number of vouchers leased this month from ANY initial or
renewal Family Unification Program increment regardless of when
the award was funded. Vouchers are reported in this category as
long as they are in use by an eligible participant. (hon-MTW PHAs
ONLY).

Family Unification - Non
MTW (HAP)

Total HAP expenses incurred for Family Unification vouchers
reported in the units section (non-MTW PHAs ONLY).

Family Unification
Pre2008 - MTW

Total number of vouchers leased this month from initial or renewal
Family Unification Program increments that were funded from
federal fiscal years prior to 2008. Vouchers are reported in this
category as long as they are in use by an eligible participant and
only if the PHA received a FUP award under a Notice of Funding
Availability prior to 2008 (MTW PHAs ONLY)

Family Unification
Pre2008 - MTW (HAP)

Total HAP expenses incurred for Family Unification Pre-2008
Vouchers reported in the Family Unification Pre2008 section
(MTW PHAs ONLY)

Family Unification
2008/Forward - MTW

Total number of vouchers leased this month from initial or renewal
Family Unification Program increments that were funded from
federal years 2008 and forward. Vouchers are reported in this
category as long as they are in use by an eligible participant and
only if the PHA received a FUP award under a Notice of Funding
Availability in 2008 or forward (MTW PHAs ONLY)

Family Unification
2008/Forward - MTW
(HAP)

Total HAP expenses incurred this month for Family Unification
2008/Forward Vouchers reported in the Family Unification
2008/Forward section (MTW PHAs ONLY)
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field

Name Definition

Non Elderly Disabled - Total number of vouchers leased this month from initial or renewal

Non-MTW Mainstream 1 or Non-Elderly Disabled program increments (non-
MTW PHAs ONLY).

Non Elderly Disabled - Total HAP expenses incurred this month for Mainstream 1 or Non-

Non-MTW (HAP) Elderly Disabled voucher leasing as reported in Units section (non-
MTW PHAs ONLY).

Non Elderly Disabled Total number of voucher leased this month from initial or renewal

2008 Forward - MTW Non-Elderly Disabled Program increments that were funded from
federal years 2008 and forward. (MTW PHAs ONLY)

Non Elderly Disabled Total HAP expenses incurred for vouchers leased this month for

2008 Forward - MTW Non-Elderly Disabled 2008 - Forward as reported in the Non-

(HAP) Elderly Disabled section (MTW PHAs ONLY)

Portable Vouchers Paid | Total number of vouchers for which the PHA is being billed by and
is remitting HAP costs to another PHA under the portability option.
These vouchers are part of the PHA'’s inventory and are commonly
referred to as “Port-Outs”.

Portable Vouchers Paid | Total HAP expenses incurred for portability vouchers reported in
HAP the Units section. The HAP payments to be reported here are for
port-outs for which the PHA is being billed by another PHA.

HOPE VI Total number of vouchers under lease for households whose
vouchers were provided from an award designated for HOPE VI
affected participants. A unit is reported in this category as long as
the original voucher holder remains a voucher participant, even
after the units are renewed and become part of the PHA'’s baseline
units.

HOPE VI HAP Total HAP expenses incurred for HOPE VI vouchers reported in
the Units section.
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field

Name Definition

Tenant Protection Total number of vouchers under lease for households whose
vouchers were initially provided from an award designated for
tenant protection purposes and who were affected by a tenant
protection action This includes vouchers awarded for relocation
from or replacement of a public housing property; vouchers for
tenants affected by a termination, opt-out, or prepayment of a
multifamily assisted development or a property disposition action;
and vouchers provided for the replacement of expired Mod Rehab
HAP and SRO contracts. A unit is reported in this category as
long as the original voucher holder remains a voucher participant,
even after the units are renewed and become part of the PHA’s
baseline units.

NOTE: Effective April, 2016, RAD Component 1 and 2 leasing
and expense information is no longer reported in this field. RAD
information should be reported in the appropriate RAD 1 and 2
fields.

Tenant Protection HAP | Total HAP expenses incurred for Tenant Protection vouchers
reported in the Units section.

Enhanced Vouchers Total number of Tenant Protection vouchers reported above that
are in use under the terms for enhanced vouchers. All Enhanced
Vouchers are also Tenant Protection but not all Tenant Protection
vouchers are enhanced. The number of Enhanced vouchers
cannot exceed the number of Tenant Protection reported above.

Veterans Affairs Total number of vouchers under lease from initial or renewal funds
Supportive Housing awarded under the VASH program. Vouchers are reported in this
(VASH) Vouchers category as long as they are in use by an eligible participant and

only if the PHA received a VASH award in 2008 or subsequent
federal fiscal years. Vouchers should be reported in this category
only if the PHA has received an award under this program in
FFY2008 or later. A voucher is reported in this category as long
as it is in use be an eligible program participant. In accordance
with Notice PIH 2011-53, if a HUD-VASH family no longer requires
case management services, and the PHA has the funding and
elects to serve the family under its regular HCV program, the PHA
will no longer report the family on the VASH lines in the VMS.
Instead, this family should now be reported on the All Other
Vouchers (AOV) lines.

Veterans Affairs Total HAP expenses incurred for VASH vouchers reported in the
Supportive Housing Units section
(VASH) HAP
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

DHAP to HCV Vouchers
Leased

The field captures the number of families assisted via DHAP to
HCV conversion vouchers. These vouchers were awarded in
2009 and are subiject to reconciliation. For months in CY 2009,
the PHA should report the total number of families that were
leased. For months in CY 2010, PHAS are only to report the total
number of vouchers from the 2009 DHAP to HCV award where
former DHAP families were issued their voucher prior to 1/1/2010,
were actively seeking assistance as of 12/31/2009, were initially
placed under HAP contract effective on or after January 1, 2010,
and are under lease as of the first day of the reporting

month. Vouchers leased for participants assisted via DHAP to
HCV vouchers prior to 2010 and which are still receiving
assistance are not reported in this section. These DHAP to HCV
vouchers became regular Housing Choice vouchers on January 1,
2010, and their leasing is reported in the appropriate category
above (All Other Vouchers, etc.).

DHAP to HCV Vouchers
HAP

Total HAP expenses for DHAP to HCV voucher leasing reported in
the units section.

All Other Vouchers

Total number of vouchers leased for all other purposes. Do not
include any vouchers already reported in the other voucher
categories above.

All Other Vouchers HAP

Total HAP expenses incurred for all other vouchers reported in the
units section, for contracts in effect on the first day of the month.
Do not include any HAP expenses already reported in ANY other
Voucher HAP Expense categories above or for FSS Escrow
Deposits below.

MTW - Family
Unification
2008/Forward HAP
expenses after the First
of the Month

Total amount of HAP expenses incurred after the first of the month
for leased Family Unification vouchers 2008/forward vouchers.
(MTW PHAs ONLY). Mandatory field for MTW agencies who have
been awarded Family Unification vouchers from 2008 forward

MTW - Family
Unification pre-2008
HAP After the First of
the Month

Total amount of HAP expenses incurred after the first of the month
for leased Family Unification Vouchers from pre-2008 awards.
(MTW PHAs ONLY). Mandatory field for MTW agencies who have
been awarded Family Unification vouchers prior to 2008.

MTW - Non-Elderly
Disabled 2008/Forward
HAP Expenses after the
First of the Month

Total amount of HAP expenses incurred after the first of the month
for leased Non-Elderly Disabled Vouchers 2008/forward
vouchers(MTW PHAs ONLY). Mandatory field for MTW agencies
who have been awarded Non-Elderly Disabled vouchers from
2008 forward.

MTW - VASH HAP
Expenses after the First
of the Month

Total amount of HAP expenses incurred after the first of the month
for leased VASH vouchers (MTW PHAs ONLY). Mandatory field
for MTW agencies who have been awarded VASH vouchers.
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field

Definition
Name

MTW - One year Total amount of HAP expenses incurred after the first of the
Mainstream HAP After month for leased One Year Mainstream vouchers (MTW PHAs
the First of the Month ONLY). Mandatory field for MTW agencies who have been
awarded One Year Mainstream vouchers.

FSS Escrow Deposits Deposits to FSS participant escrow accounts made for this month
All Voucher HAP Total amount of HAP expenses incurred for NEW contracts
Expenses for Contracts | effective after the first of the month for any categories above. If the
Effective After the First | amount of HAP covers the entire month then it should not be

of Month reported in this field.

amount is automatically included in the HAP Total below when the
system calculates the HAP Total.

Total Vouchers This is a calculated field and does not accept data entry from the
user. It contains monthly totals of the following UML fields:

RAD 1

RAD 2

Litigation

Homeownership

Moving to Work

One Year Mainstream MTW

Family Unification Non - MTW

Family Unification Pre 2008 - MTW

Family Unification 2008 Forward - MTW

Non-Elderly Disabled — Non MTW

Non-Elderly Disabled 2008 Forward — MTW

Portable Voucher Paid

HOPE VI

Tenant Protection

Veterans Affairs Supportive Housing (VASH) Vouchers

All Other Vouchers
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field

Name Definition
HAP Total This is a calculated field and does not accept data entry from the
user. It contains monthly totals of the following HAP fields:
RAD 1 HAP
RAD 2 HAP

Litigation HAP

Homeownership HAP

Moving to Work HAP

One Year Mainstream MTW — HAP

Family Unification Non MTW - HAP

Family Unification Pre-2008 MTW - HAP

Family Unification 2008 Forward MTW - HAP

Non-Elderly Disabled Non-MTW — HAP

Non-Elderly 2008 Forward MTW - HAP

Portable Voucher HAP

HOPE VI - HAP

Tenant Protection HAP

All Other Vouchers HAP

Veterans Affairs Supportive Housing (VASH) Vouchers HAP

All Voucher HAP Expenses for contracts effective After the First of
Month

MTW Family Unification 2008 Forward HAP Expenses After the
First of the Month

MTW Family Unification Pre-2008 HAP Expenses After the First of
the Month

MTW Non-Elderly Disabled 2008 Forward HAP Expenses After the
First of the Month

MTW VASH HAP Expenses After the First of the Month

MTW One Year Mainstream HAP Expenses After the First of the
Month

FSS Escrow Deposits

Note that the PHA should include as HAP in the appropriate
categories any amounts expended for utility reimbursements.

Other Voucher Reporting Requirements

Number of vouchers Total number of vouchers under lease on the “LAST” day of the

under Lease (HAP month for all categories listed in “HAP Total” above. This includes

Contract) on the last HAP contracts that expired that day. Zero HAP units continue to

day of the Month be reported for up to six months. The HAP contract terminates
automatically 180 calendar days after the last HAP payment to the
owner.

HA Owned Units Total number of HA-owned units that are under lease in the

Leased - included in the | Voucher program for the month; these units should also be

units leased included in the appropriate Voucher Units category above.
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

Number of vouchers
issued but not under
housing assistance
payments (HAP)
contract as of the last
day of the month

This figure represents the total cumulative number of new
vouchers issued for all categories listed above and not yet
under a HAP contract as of the last day of the reporting
period. This figure excludes vouchers issued to participants
who are currently under a HAP contract in one unit but have
been issued a voucher to search for another unit to which
they intend to move with continued voucher assistance.

Portable Units
Administered

Total number of vouchers for the entire month which the HA is
administering on behalf of an Initial HA under the portability
provisions; the HA is billing the initial HA and has not absorbed the
voucher participants into the HA’'s own program. A household
reported in this category is NOT reported as a voucher participant
for this HA in any other category. These are commonly referred to
as “Port-Ins.”

Total HAP for Portable
Units Administered

HAP expenses attributable to the Portable Units Administered as
reported above. These expenses are NOT included in the HA’s
total voucher HAP expenses elsewhere reported in VMS.

5-Year Mainstream

The number of 5 Year Mainstream vouchers under lease.
Vouchers should only be reported in this category if the PHA has
received an award under the 5 year mainstream program, and
should be reported in this category for the initial and all renewal
terms.

5 Year Mainstream HAP

Total amount of HAP expenses incurred for 5 Year Mainstream
vouchers reported in Unit section

Number of PBVs Under
AHAP and Not Under
HAP

Total number of PBVs under AHAP only. These units are not
reported in any other field.

Number of PBVs Under
HAP and Leased

Total number of PBVs under HAP contract and leased. These
units and associated expenses are also reported in the field that
best describes the type of voucher being used (Tenant Protection,
AQV, etc.)

Number of PBVs Under
HAP and Not Leased

Total number of PBVs that are under a HAP contract and are not
leased and are not receiving vacancy payments. These vouchers
are not reported in any other field but are eligible for administrative
fees.

Number of PBVs Under
HAP and Not Leased
with Vacancy Payment
and Associated
Vacancy HAP Expense

Total number of PBVs that are under a HAP contract and are not
leased but are receiving vacancy payments. These vouchers are
not reported in any other field but are eligible for administrative
fees.
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field o
Definition
Name

- Total HAP expense associated with PBVs under HAP contract and
Number of PBVs Under | not leased with vacancy payments. These expenses are also

HAP and Not Leased reported in the AOV HAP expense field.

with Vacancy Payment

and Associated
Vacancy HAP Expense
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B
Field Name

Definition

Memorandum Reporting

Fraud Recovery —
Total Collected
this Month

Total dollar amount recouped by the HA as fraud recoveries during the
month that is applied to the RNP account. This consists of the lesser of
one-half the amount recovered or the total recovery minus the costs
incurred by the PHA in the recovery. This amount should NOT be
deducted from HAP Expenses as reported for the month in the HAP
expenses section.

Note: Total dollar amount recouped “is cash collected — not revenue
recorded”.

Interest or other
income earned
this month from
the investment of
HAP funds and
Restricted Net
Position

Interest or other income earned this month from the investment of HAP
funds and Restricted Net Position . Note: the amount of interest earned
from the UNP account should not be reported in this field.

FSS Escrow
Forfeitures this
month

Total value of FSS escrow accounts forfeited by tenants during the
month; forfeitures occur when the tenant violates or fails to complete the
FSS contract. This amount should not be deducted from HAP expenses
as reported for the month in the HAP Expenses section.

Number of Hard to
House Families
Leased

Total number of families (current participants and new admissions) with
three or more minors or with a disabled family member that moved to a
new unit during the month. If entered the reported value must be a
positive.

Number of LBP
Initial Clearance
Tests

The total number of initial lead-based paint clearance tests completed
during the month. If entered the reported value must be a positive whole
number only.

Portable Hap
Costs Billed and
Unpaid — 90 Days
or older

Amount due to the HA for portable HAP costs billed to another agency at
least 90 days prior to the end of the current reporting period and not yet
paid by that other agency.

Number of LBP
Risk Assessments

The total number of lead-based paint risk assessments completed
during the month. If entered the reported value must be a positive whole
number only.
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“ WIls Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B

Field Name Definition

Administrative Expenses

FSS Coordinator
Expense Covered
by the FSS Grant

FSS Coordinator
Expenses Not
Covered by FSS
Grant
Administrative Total administrative expenses, direct and indirect, incurred by the PHA
Expense for the Voucher Program. This amount excludes expenses covered by
FSS/Homeownership Coordinator grants, Housing Conversion fees,
Mobility Counseling and ROC fees (and other special purpose one time
fees provided), Preliminary Expenses and Portability Payments due from
another Housing Authority.

Audit Total amount billed for the PHA'’s IPA audit, if incurred during this
reporting cycle, excluding the accounting service fee. Report this
amount only in the month that it occurred

Financial Status — as referenced in PIH Notice 2010-16
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B
Field Name

Definition

Unrestricted Net
Position (UNP) as
of the Last Day of
the Month

Note:

Regardless of the system (VMS or FASS-PH) in which UNA is being reported, the PHA should
report its UNP amount as defined by GAAP — “the difference between the HCV program’s asset
and liabilities that do not meet the definition of restricted net assets or invested in capital assets
net of related debt.” In essence, HUD is requesting information on net liquid or near liquid
resources that can be readily used for the administration of the program, as this definition does
not include net assets related to fixed assets (see OPEB liability exception below as related to
liquid or near liquid resources).

UNP is equal to the cumulative total of Administrative Fee (AF) revenue minus total HCV
administrative expenses and any UNP used for housing assistance payments (HAP) or other
activities for Section 8 Tenant Based related purposes. UNP (referred to as “Administrative Fee
Reserve” in the HCV program regulations) is the amount by which administrative fees paid by
HUD for a PHA fiscal year exceeded the PHA administrative expenses for the fiscal year, plus the
portion of fraud recovery revenue collected in cash that is returned to the UNP account (see
Note 1), any interest earned on AF reserve (see 24 CFR 982.155(a)) and up to $500 per calendar
year in interest and investment income earned on HAP and RNP funds, and the net Port-In
reimbursement revenue (in excess of Port-In HAP expenses) received from initial Housing
Authorities for unabsorbed Port-Ins. This means that the total AF revenue used to calculate the
UNP reported in this field does not include excess AF received during the current PHA FY
because excess AF received does not accumulate to the UNP until the end of the PHA’s FY. The
excess fees received during the PHA’s current FY will not be reported in the UNP field until the
end of the last month of the PHA’s fiscal year. The monthly amount reported is the UNP balance
at the beginning of the year plus any interest earned and fraud recovery allocated to the UNP
account for the months in the current year. PHAs must include in this field their pre-2005 AF
balance, formerly referred to as their operating reserve (also known as their AF reserve). PHAs
should not report any unexpended FSS Coordinator funds in the UNP field. FSS coordinator
funds from grants awarded prior to Federal Fiscal Year 2014 (which were made available to
PHA’s beginning in January 2015) can only be spent on FSS coordinator expenses, are not
available to support other Section 8 program expenses, and therefore must be recorded in the
PHAs financial records as an unearned revenue until spent on FSS coordinator expenses rather
than being reported as part of the UNP. FSS coordinator grants awarded in FFY 2014 and future
years are treated as a separate program and reported in CFDA 14.896 in FASS. The grant
revenue for these awards should not be added to the HCV equity. For guidance on eligible use of
AF and UNP funds please reference PIH Notice 2015-17 issued October 6, 2015. This document
provides additional information regarding the allowable use of AF earned during the PHA’s
current fiscal year and the use of available UNP (depending on the source year) and also
provides information regarding VMS reporting.

Accrued Pension and Other Post Employment Benefits (OPEB) Exception:

Any Accrued Pension and OPEB liability must be included in the UNP balance as reported in the
VMS even though this unfunded liability may cause the UNP balance to reflect a ‘false’ negative
balance. Itis suggested the PHA insert a comment in the ‘comments’ section to reflect the
portion of the UNP balance that is attributable to the unfunded pension and OPEB liability and
provide the actual ‘cash equivalent’” UNP balance (the UNP “should be” balance if the pension
and OPEB liability were removed). Reference GASB 74 (which parallels GASB 67 and replaces
GASB 68 ) and GASB 75 (which replaces GASB 45.
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B
Field Name

Definition

Restricted Net
Position (RNP) as
of the Last Day of
the Month

RNP is the amount of Housing Assistance Payments (HAP) Equity for the HCV program. It is equal to the
cumulative sum of total HAP revenues received minus the total cumulative HAP expenses for eligible unit
months that have been paid and is calculated on a monthly basis. Total HAP expense should include
expenses for regular vouchers and for HCV special purpose vouchers including VASH, Non-Elderly Disabled
(NED), Family Unification Program (FUP), HOPE VI, One Year Mainstream (MS1), Litigation, RAD Component
1, RAD Component 2, Tenant Protection (TP) and Homeownership, as well as expenses for FSS escrow
deposits. Total HAP revenue is defined as total HAP disbursements received during the month including the
portion of fraud recovery revenue collected in cash that is returned to the HAP equity (see Note 1) and FSS
forfeitures. Excess funds received for the Mainstream 5 program should not be included in this field.
Interest income earned on excess HAP and RNP balances should not be included in the RNP. The allowable
retention of interest funds should be reported in the PHA’s UNP balance as described in greater detail in the
UNP field definition. Negative balances must be reported on a monthly basis and carried through the fiscal
year-end or calendar year-end, as applicable, until cash revenue is received (from any allowable source) to
clear the negative balance. However, if the PHA has a negative balance at the end of the calendar year and
no available program reserves to cover the shortage, then the negative amount should not carry over into
the subsequent calendar year reporting (see Note 2). This results in the PHA starting January of the
following year with a zero balance. Instead, the PHA must transfer HCV UNP or other non-federal funds to
the HCV RNP account to cover the negative balance in excess of the HUD-held reserves balance. Please refer
to PIH Notice 2013-28 regarding the allowable use of outside sources of funds. The PHA is responsible for
operating its program within the amount of funding provided. Negative amounts reported may result in a
HUD review and corrective action may be warranted if it is determined the PHA expended any portion of its
HAP funding on non-HAP eligible expenses.
NOTE 1: Fraud Recovery — PHAs should not include fraud receivable revenue not yet collected in the VMS
reporting as those funds are not available for the PHA to use for HAP expenses. The amount of fraud
recovery sent to the RNP account is usually 50% of the amount collected, but may be less depending on the
PHA’s situation. See 24 CFR §792.202 for more on the amounts of fraud recovery a PHA may retain in its
UNP and the portion of fraud recovery that must be returned to the HCV Program by inclusion in the RNP
balance.
NOTE 2: Reporting Negative RNP — Reporting negative RNP balances in the VMS at the end of the PHA's
fiscal year end is acceptable. Reporting negative balances in the VMS provides reviewers the most accurate
financial status of the PHA and is an indication that an additional disbursement may be needed to support
HAP expenses. If the PHA reflects a negative balance at FYE, the PHA should confirm if there are available
HUD-HELD Reserves to support the shortage. If so, the PHA should record an Accounts Receivable from HUD
for the amount that can be supported. The PHA should transfer UNP to cover the remaining shortage.
GAAP reporting requirements direct PHAs to report zero in FASS when their RNP balance is negative at fiscal
year-end. This can result in a discrepancy between the two systems although the information is accurate
based on current reporting requirements.
MTW PHAs are required to track and report unspent HAP funds, transferred to the single account, in the
VMS under the RNP. These are HAP funds transferred to the single account minus HAP and non-HAP
expenses allowable under their MTW agreements. The tracking and reporting of HCV originated HAP that
has been transferred to the single account but remains unspent will facilitate monitoring budget utilization
and establishing operating reserves to be protected from offsets and excess reserves that could be subject
to Congressional mandated offsets and or/or offset for reallocation as described by the 2016 Appropriations
Act or future requirements.
Note that for unaudited and audited FASS reported financial statements, unspent HAP funds that were
transferred to the single account will continue to be reported as unrestricted net position (UNP). This results
in a known discrepancy between VMS and FASS reporting but is necessary to ensure accurate tracking and
reporting of unspent HAP funds.
PHAs/Users should refer to PIH Notice 2015-17 for additional information related to the proper calculation
and reporting of RNP balances in the VMS.
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B
Field Name

Definition

Cash/Investments
as of the last day
of the month —
Voucher Program
only

Cash/Investments as of the last day of the month are the total amount of
HAP and AF cash and investments for the HCV program. Amounts
reported include all cash and investments as they relate to UNP and
RNP balances as of the last PHA FYE, as well as any additional funds
that may have been reported in the UNP and RNP fields through the
month being reported. This total amount must include only those HAP
and AF funds (including any interest or revenue derived) received for the
HCV program, including interest earned, fraud recovery and Family Self-
Sufficiency (FSS) forfeitures. Funds received for an FSS Coordinator
and not expensed must not be included. Cash and investments for FSS
escrows must not be included, nor should any cash or investments
representing other current liabilities to the PHA, such as outstanding
checks and “accrued compensated absences — current period” as these
funds are already restricted for specific purposes and are not available
for use to pay HAP or other administrative costs. MTW PHAs should
report their financial information as required in their MTW Agreement.

MTW

MTW - HCV HCV on administrative expenses incurred by the PHA supported by HAP funds

Administrative as well as administrative expenses paid from earned fees for traditional HCV

Expenses units including special purpose vouchers (NED, FUP, MS1), RAD, MTW units,
non-MTW units and tenant protection vouchers. MTW PHAs ONLY should report
in this field

MTW - Public HCVP HAP funds expended by the PHA for capital improvements of existing

Housing public housing units, as allowed under public housing program statutes and

Rehabilitation regulations

MTW - Debt HCVP HAP funds expended by the PHA for debt service payments. Expenses

Service reported in this field should only be those made in association with a CFFP,

Repayment OFFP, EPC or other use under Section 30 of the U.S. Housing Act that has
been approved by HUD. Any other use of HCVP HAP funds to pay debt service
that would require a waiver or Section 30 must be included by the PHA as an
approved MTW activity in the MTW plan before the expenditures are eligible
and reported

MTW - HCVP HAP funds expended by the PHA for the development of new public

Development housing units, new project-based HCV units, or new local non-traditional units.

Activities In order to expend HCVP HAP funds for the development of local non-
traditional units, the PHA must have an approved MTW activity in the MTW plan
describing how the funds will be used.

MTW - Local HCVP HAP funding expended by the PHA for operation of local, non-traditional

Housing Program

housing programs. In order to expend HCVP HAP funds for the operation of
local, non-traditional housing programs, the PHA must have an approved MTW
activity in the MTW plan describing how the funds will be used.
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B

Field Name Definition

Other - Unspent Funds

Fund Source 1

Unspent Fund Source (HCV, This section is for MTW PHA reporting of commitments and

CAP, OP or MTW)-1 obligations that have been made for the future expenditure of
currently unspent funds. The PHA reports in this field the source of
the unspent funds (HCVP, Operating Fund, Capital Fund, or

merged MTW)

Type of Account-1 Type of projected expenditure from the fields provided for actual
expenses or another category to be added by the PHA

Activity-1 The specific activity within the category which the PHA is
undertaking

Funds Committed-1 The total amount from the Unspent Fund Source that the PHA has

committed to the activity. This amount should be changed in
subsequent reporting if the level of commitment changes but should
not be reduced as the commitment moves to obligation.

Type of Commitment-1 The specific action that commits the funds to the activity.

Date of Commitment-1 The date of the commitment action.

(MM/DD/YYYY)

Funds Obligated-1 The total amount from the commitment that the PHA has obligated

to the activity. This amount should be changed in subsequent
reporting if the level of obligation changes but should not be
reduced as the obligated funds are expended.

Type of Obligation-1 The specific action that obligates the funds to the activity, such as a
contract executed with Company ABC.

Date of Obligation-1 The date of the obligation action.

(MM/DD/YYYY)

Funds Expended from The total of the obligated amount that has been expended on the

Commitment/ activity.

Obligation-1

Projected Date of Full The date by which the PHA anticipates the funds committed and

Expenditure-1 obligated for this activity will be fully expended.

(MM/DD/YYYY)

Fund Source 2 -Same as above
Fund Source 3-Same as above
Fund Source 4-Same as above
Fund Source 5-Same as above
Fund Source 6-Same as above
Fund Source 7-Same as above
Fund Source 8-Same as above
Fund Source 9-Same as above
Fund Source 10-Same as above
Fund Source 11-Same as above
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Voucher Management Systems (VMS)

TAB 3 — ADDITIONAL EXPENSE / COMMENTS

Form 52681-B

Field Name Definition

Expenses
Expense Amount 1

Other expenditures amount incurred by the HA for the Voucher Program,
which the HA has been instructed to report.

Description of other expenditures incurred by the HA for the Voucher
Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Other expenditures amount incurred by the HA for the Voucher Program,
which the HA has been instructed to report.

Description of other expenditures incurred by the HA for the Voucher
Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Other expenditures amount incurred by the HA for the Voucher Program,
which the HA has been instructed to report.

Description of other expenditures incurred by the HA for the Voucher
Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Other expenditures amount incurred by the HA for the Voucher Program,
which the HA has been instructed to report.

Description of other expenditures incurred by the HA for the Voucher
Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Other expenditures amount incurred by the HA for the Voucher Program,
which the HA has been instructed to report.

Description of other expenditures incurred by the HA for the Voucher
Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

MTW Other Expense Category

Expense Description 1

Expense Amount 2

Expense Description 2

Expense Amount 3

Expense Description 3

Expense Amount 4

Expense Description 4

Expense Amount 5

Expense Description 5

MTW - Other - 1 - PHA to identify
the type of expense incurred

HCVP HAP funding expended by the PHA for an activity that does
not fit in any other category

MTW - Other - 1 Comments
(PHA to identify the type of
expenses incurred)

Description of the expenses incurred which do not fit in any other
category, in sufficient detail for HUD to ensure expenses are
eligible and identifiable

MTW - Other - 2 - PHA to identify
the type of expense incurred

HCVP HAP funding expended by the PHA for an activity that does
not fit in any other category

MTW - Other - 2 Comments
(PHA to identify the type of
expenses incurred)

Description of the expenses incurred which do not fit in any other
category, in sufficient detail for HUD to ensure expenses are
eligible and identifiable

MTW - Other - 3 - PHA to identify
the type of expense incurred

HCVP HAP funding expended by the PHA for an activity that does
not fit in any other category

MTW - Other - 3 Comments
(PHA to identify the type of
expenses incurred)

Description of the expenses incurred which do not fit in any other
category, in sufficient detail for HUD to ensure expenses are
eligible and identifiable

Comments

Comments

Comment field to allow PHA to explain their data entries or to provide specific
information requested by HUD Use this field only to explain the required data or to
provide specific information required by HUD. The Comment field will
accommodate up to 3900 characters.
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TAB 3 — ADDITIONAL EXPENSE / COMMENTS

Form 52681-B Definition
Field Name

TAB 4 — DISASTER UML AND HAP

Form 52681-B

Field Name Definition
Disaster Voucher Program (DVP)
Disaster Name Specific Name associated with the current disaster
Disaster Families | Total number of families assisted under the DVP, excluding Homeless
Assisted DVP families. These units are not reported on any other line.
Disaster Families Total number of families assisted under the DVP, excluding Homeless
Assisted (HAP) DVP families. These units are not reported on any other line.

Disaster Security Security Deposit paid during the reporting month for the Disaster
Deposit Families

Disaster Security | Amount of security deposit returned for the Disaster Family during the
Deposit Returned | reporting month

Disaster Utility Utility Deposit paid during the reporting month for the Disaster Families
Deposit

Disaster Utility Amount of Utility deposit returned for the Disaster Family during the
Deposit Returned | reporting month

Disaster The amount of Administrative Expenditures incurred for the reporting
Administrative month

Expenditures

Disaster Broker The total amount of broker fees paid during the reporting month for
Fee Disaster Families
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Voucher Management Systems (VMS)

TAB 5 - PHA CONTACT INFORMATION

Form 52681-B
Field Name

Definition

PHA Contact Information

HA Number Housing Authority identification number (Read only, from PIC
Databases)

HA Name Name of Housing Authority (Read only, from PIC Databases)

HA FYE Housing Authority Fiscal Year End (Read only, from PIC Databases)

Name of HA Point | Name of the person who can answer questions about the Form HUD

of Contact (POC) | 52681-B data submission. This field is pre-filled with prior VMS

information and is editable. Incorrect information should be corrected.

Point of Contact
Phone

Phone number of the PHA Point of Contact. This field is prefilled with
prior VMS data and is editable. Incorrect information should be
corrected.

Ext.:

The phone number extension for the HA Point of Contact. This field is
prefilled with prior VMS data and is editable. Incorrect information
should be corrected.

Point of Contact
E-mail Address

E-mail address for the HA Point of Contact. This field is prefilled with
VMS information from the prior month and can be edited to reflect any
changes.

Name of
Authorized HA
Official

Name of Authorized HA Official (Usually the Executive Director).
Prefilled from the PIC system, and not editable. Read only, from PIC
Databases)

Official Housing
Authority E-mail
Address

Official e-mail address for the PHA. This address serves as the primary
e-Mail address for official correspondence between HUD and the PHA,
and must be the central e-Mail address for the PHA. This field is
prefilled from the PIC system, and not editable. Read only, from PIC
Databases)

Program Area Point of Contact - FMC

FMC Financial
Analyst

Name of the FMC Financial Analyst assigned to work with the PHA. This
data is pre- filled by HUD

FA E-mail Address

Email address of the FMC Financial Analyst assigned to work with the
PHA. This field is a “Mail-To” hotlink for emailing the FA. This data is
pre- filled by HUD

FA Phone Number

Identifies the phone number of the FA. This data is pre- filled by HUD.

Ext.:

Phone extension of the FA. This data is pre- filled by HUD

Program Area Point of Contact — Field Office

Field Office Code

HUD field office identifier, assigned by Region, data is pre- filled by HUD

Field Office Name

Official name of the Field Office, data is pre- filled by HUD

Field Office Point
of Contact

PIH Field Office employee assigned to work with and assist the PHA,
data is pre- filled by HUD
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TAB 5 - PHA CONTACT INFORMATION

Form 52681-B

Field Name Definition
Field Office POC E-mail address for the Field Office Point of Contact. This field is prefilled
Email Address with VMS information from the prior month and can be edited to reflect

any changes.
FO POC Phone Phone number assigned to PIH FO POC phone number, data is pre-

Number filled by HUD

Ext.: Phone extension if any assigned to the PIH FO POC, data is pre- filled
by HUD

REAC Technical Assistance Center

Technical Phone number for the REAC Technical Assistance Center, data is pre-

Assistance Center | filled by HUD
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Voucher Management Systems (VMS)

TAB 6 — SUBMISSION

Form 52681-B
Field Name

Definition

Validation History

PHA Number Official number assigned to the PHA, 2 character state code, and 3 digit
number, data is pre- filled by HUD

PHA Name Official name of the Public Housing Authority, data is pre- filled by HUD

Reporting Month Reporting month for the submitted data, data is pre- filled by HUD

Error Tab Specifies the input tab the error is located on, data is pre- filled by HUD

Field Name Identifies the specific field that failed the Hard Edit, data is pre- filled by

HUD

Error Message
with Number

Error message indicating what the error is, data is pre- filled by HUD

Submitted By User
ID

User information, identifying last user who submitted the monthly
submission with the Hard Edit error, data is pre- filled by HUD

Submission date &
time

System date and time stamp indicating when the user submitted the
monthly submission, data is pre- filled by HUD

Reviewer ID

Identification of the FA who reviewed the Hard Edit, data is pre- filled by
HUD

Review Date &
time

System date and time stamp indicating when the FA reviewed the Hard
Edit error, data is pre- filled by HUD

Submission History

Current Status

Status indicator for the specific version of the monthly submission, data
is pre- filled by HUD

Last Updated By
User ID

User information, identifying last user who submitted the monthly
submission, data is pre- filled by HUD

Last Updated By
Name

User name identifying who the last user was for the submission, data is
pre- filled by HUD

Last Updated Date
& Time

System date and time stamp indicating when the specific version was
submitted. Data is pre- filled by HUD
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Voucher Management Systems (VMS)

TAB 7 — EXECUTIVE SUMMARY- CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

PHA Information

Selected Month

Reporting Month for the submission period, data is pre- filled by HUD

Selected Year

Reporting Year for the submission period, data is pre- filled by HUD

Selected State

State name, data is pre-filled by HUD

Selected Field
Office

HUD field office identifier, assigned by Region, data is pre- filled by HUD

Selected PHA
Code

Official number assigned to the PHA, 2 character state code, and 3 digit
number, data is pre- filled by HUD

HUD Calculations

RNP Beginning
Balance from prior
year end balance

Restricted Net Position as of the last day of the previous year, data is
pre- filled by HUD

Budget Authority
from HUDCAPS -
CYTD

Amount of BA provided to the PHA through the current month, This data
is pre- filled by HUD from HUDCAPS

HAP Expense
Reported in VMS
CYTD

Amount of housing assistance payments the PHA has input into the
VMS system, since the beginning of the calendar year, data is pre- filled
by HUD from VMS data fields

Other Revenue
Reported in VMS -
CYTD

Other income amounts reported by the PHA during the regular monthly
submission since the beginning of the calendar year, data is pre- filled
by HUD

End of Currant
Month Restricted
Net Position
(RNP)

Calculated field using the RNP Beginning Balance, adding in the BA
amount (YTD), subtracting the VMS reported HAP Expenses, and
adding in any VMS Reported other income, data is pre-filled by HUD

PHA Reported

PHA Estimate of
Restricted Net
Position

This information is provided from Income/Expenses Tab — Financial
Status Section — Restricted Net Position (RNP) as of the Last Day of
the Month field, data is pre-filled by HUD.

PHA Estimates of
Cash on Hand
(COH)

This information is provided from the Income/Expenses Tab — Financial
Status Section — Cash/Investment as of the Last Day of the Month —
Voucher Program Only field, data is pre-filled by HUD.

Utilization

Utilization Units —
(UML) Amount

Utilization unit months leased as reported in VMS, data pre-filed by HUD
using VMS data

Utilization Units —
(UML) Amount

Utilization units months available as identified HUDCAPS, data pre-filed
by HUD using VMS data
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Voucher Management Systems (VMS)

TAB 7 — EXECUTIVE SUMMARY- CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

Utilization Units —
(UML/UMA)
Percentage

HUD Calculated percentage by taking the number of UML and dividing it
by the number of UMA for the month, indicates the monthly performance
of the PHA, field pre-filled by HUD

Utilization — HAP
Amount

Utilization housing assistance payments as reported in VMS, data pre-
filed by HUD using VMS data

Utilization — ABA
Amount

Utilization Budget authority as reported in HUDCAPS and divided by 12,
data pre-filed by HUD using VMS data

Utilization — HAP

HUD Calculated percentage, taking the HAP and dividing it by the ABA

expended CYTD /
ABA + (Budgeted
RNP — 1 month
prorated RNP
cushion) Amount

(HAP / ABA) for the month, indicates the monthly performance of the PHA, field pre-
Percentage filled by HUD

Utilization Al Calculated: HAP expended CYTD / ABA + (Budgeted RNP — 1 month
funds = HAP prorated RNP cushion). Expressed as an Amount

Utilization All
funds = HAP
expended CYTD /
ABA + (Budgeted
RNP — 1 month
prorated RNP
cushion)
Percentage

Calculated: HAP expended CYTD / ABA + (Budgeted RNP — 1 month
prorated RNP cushion). Expressed as a Percentage

Utilization Units
Graph: UMAs vs.
UMLs

Utilization HAP
Graph: HAP vs.
BA & RNP

Recap Worksheet -CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

Recap

RNP Balance as
of 1/31/2009

RNP Ending balance provided by HUD for the PHA, data pre-filled by
HUD.

ABA Disbursed
YTD

CYTD Budget authority that has been provided by HUD to the PHA as
identified in HUDCAPS, calculated data pre-filled by HUD.
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Voucher Management Systems (VMS)

Recap Worksheet -CURRENTLY INACTIVE

O SASIE Definition
Field Name

HAP Expenditures | CYTD Housing Assistance Payments identified by the PHA in VMS,

YTD calculated data pre-filled by HUD

Remaining RNP Calculated field using the RNP balance as of field, adding in the ABA

YTD disbursed YTD, and subtracting the HAP Expenditures YTD as reported
in VMS, data pre-filled by HUD

CY Eligibility Calculated field using the Budget Authority provided by HUD for the
Calendar Year, data pre-filled by HUD

CY Eligibility Calculated field using the Budget Authority provided by HUD plus the

Including RNP RNP Ending balance, data pre-filled by HUD

Offset

Remaining CY Calculated field uses the Budget Authority provided by HUD and

Eligibility subtracts the HAP payments identified in VMS, data pre-filled by HUD

Remaining CY Calculated field uses the RNP Ending Balance adds in the Budget

Eligibility Including | Authority provided by HUD and subtracts the HAP payments identified in

RNP Offset VMS, , data pre-filled by HUD

CY Months Number of months remaining in the calendar year based on the

Remaining reporting month, data pre-filled by HUD

CY Months Calculated field uses the Budget Authority provided by HUD and

Remaining subtracts the HAP payments identified in VMS, data pre-filled by HUD

Including RNP

Offset

Monthly CY Calculated field using the Remaining CY Eligibility amount and divides it

Eligibility by the CY Month remaining, data pre-filled by HUD

Remaining

Monthly CY Calculated field using the Remaining CY Eligibility including RNP offset

Eligibility amount and divides it by the CY Month remaining, data pre-filled by

Remaining HUD

Including RNP

Offset

Unit Months Calculated field using HUDCAPS data to determine Unit Months

Available CY Available for CY, data pre-filled by HUD

Unit Months CYTD summation of the vouchers leased during the months by the PHA,

Leased CY data pre-filled by HUD using current VMS data

Unit Months Calculation that determines the number of UMLs left for the remainder of

Remaining CY the year, subtract the UML running total from the CY UMA, data is pre-
filled by HUD

Monthly Units Calculated field to indicate the number of unit months available per

Months Available | month for the remainder of the year, calculated data pre-filled by HUD.

Remaining CY

Unit Months Calculated value to determine how many unit months the funding would

Funding Would support, Remaining CY Eligibility divided by the (sum(HAP)/sum(UML)),

Support data pre-filled by HUD
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Recap Worksheet -CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

Unit Months
Funding Would
Support, including
RNP Offset

Calculated value to determine how many unit months the funding would
support, (Remaining CY Eligibility plus RNP offset) divided by the
(sum(HAP)/sum(UML)), data pre-filled by HUD

Monthly Units
Funding Would
Support

Calculated value to determine how many months the remaining funding
would support, Unit Months Funding/CY Months Remaining, data pre-
filled by HUD

Monthly Units
Funding Would
Support, including

Calculated value to determine how many months the remaining funding
would support, Unit Months Funding w/RNP offset/CY Months
Remaining, data pre-filled by HUD

RNP Offset

Minimum of Lesser of the Unit Months Remaining CY or Unit Months Funding would
Available or support, data pre-filled by HUD

Supportable

Minimum of Minimum of the (Unit Months Remaining CY with RNP offset) or (Unit
Available or Months Funding with RNP offset) would support, data pre-filled by HUD
Supportable,

including RNP

Offset

Minimum of Minimum of the Monthly Unit Months Available or Monthly Units Funding
Available or would support, data pre-filled by HUD

Supportable

Monthly

Minimum of Minimum of the (Monthly Unit Months Available w RNP offset) or
Available or (Monthly Units Funding would support w RNP offset), data pre-filled by
Supportable HUD

Monthly, including

RNP Offset

Projection Worksheet- CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

Utilization Chart

Month Reporting Month, prefilled by HUD

UMA Unit Months Available per HUDCAPS for the reporting month, prefilled
by HUD

UML Unit Months Leased as reported by the PHA for the specified reporting

month.
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Projection Worksheet- CURRENTLY INACTIVE

Form 52681-B

Field Name Definition
Leasing Calculation of Unit Months Leased divided by Unit Months Available,
Percentage prefilled by HUD
Annual Budget The amount of budget authority provided by HUD for the reporting
Authority (ABA) month, prefilled by HUD
Housing The monthly leasing amount as reported by the PHA for the specified
Assistance month.
Payment (HAP)
Budget Authority Housing Assistance Payment amount divided by the Annual Budget
Utilization Authority plus budgeted RNP monthly amount, prefilled by HUD

Per Unit Cost

The Per Unit Cost amount is calculated by using the Housing Assistance
Payment monthly amount and dividing it by the Unit Month Leased,
prefilled by HUD

YTD UMA Summation of the monthly UMA amount, prefilled by HUD

YTD UML Summation of the monthly UML amount, prefilled by HUD

YTD Leasing Calculated value of the YTD UML divided by the YTD UMA, prefilled by
Percentage HUD

YTD ABA Summation of the Monthly ABA amount, prefilled by HUD

YTD HAP Summation of the Monthly HAP amount, prefilled by HUD

YTD BA Utilization | Calculated value of the YTD HAP divided by the YTD ABA, prefilled by
Percentage HUD

YTD PUC Calculated value based on the YTD HAP divided by the YTD UML

amounts, prefilled by HUD

PHA Projection Variables

RNP budgeted for
expenditure

RNP budget for expenditure entered by the PHA for “what if”
calculations (0.00 — 100,000,000 — no commas)

Annual Attrition
Rate

Rate of attrition entered by the PHA for “what if” calculations (0.00 —
1.00)

Success Rate

Percentage amount of the PHA success rate for leasing units
(0.00 — 1.00)

Average Month
from issued to
HAP effective

Number of months between voucher issued and the HAP lease date
(0-12)

Date

PUC Monthly Percentage rate used to adjust the Monthly PUC for inflation
Percentage (0.00 — 1.00)

Adjustment

Un-contracted
Vouchers on the
Street

Number of vouchers issued and not under HAP contract
(0 — 10,000 — no commas)

Projection Amoun

ts

Annual Projection
with attrition only —
UMA

Summation of the YTD UMA monthly amounts
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Projection Worksheet- CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

Annual Projection
with attrition only —
UML with attrition
no issuance

Summation of the YTD UML with attrition not issuance monthly amount

Annual Projection
with attrition only —
Leasing % (w/o
leasing from yet to
be leased
issuances)

Percentage calculation of the YTD UML with attrition not issuance
divided by the YTD UMA amount

Annual Projection
with attrition only —
ABA plus Budget
RNP

Summation of the YTD monthly ABA plus Budgeted RNP

Annual Projection
with attrition only —
HAP

Summation of the YTD monthly HAP costs

Annual Projection
with attrition only —
Spending as % of
BA plus RNP

Percentage calculation of the YTD HAP costs divided by the YTD ABA +
Budget RNP amount

Annual Projection
with attrition only —
PUC

Summation of the YTD PUC costs

Annual Projection
with attrition only —
Attrition Projected

Calculated amount based on the ((YTD PUC * annual attrition rate *
0.08333)*-1)

Plus UMLs and
HAP from not yet
leased issuances
— UML w/attrition
not issuance

Calculated value calculating the (un-contracted vouchers on the street *
Success Rate) * number of months greater than 0 minus the average
months from issuance to hap effective date

Plus UMLs and
HAP from not yet
leased issuances
— HAP

Calculation of the Plus UML & HAP from not yet leased issuance (UML
w/attrition not issuance) time the YTD PUC value.

Projection — UML
with attrition no
issuance

Year End Summation of the UMA monthly values
Projection — UMA
Year End Summation of the UML w/attrition not issuance plus the Plus UMLs and

HAP from not yet leased issuances
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Projection Worksheet- CURRENTLY INACTIVE

Form 52681-B

Field Name Definition
Year End Calculation of the (UML + plus UML and HAP from not yet leased
Projection — issuances-UML w/attrition not issuance) divided by the UMA

Leasing % (w/o
leasing from yet to
be leased
issuances)

Year End
Projection — ABA
plus Budget RNP

YTD calculation of the ABA and the Budget RNP

Year End YTD HAP amount plus the plus UMLs and HAP from not yet leased
Projection — HAP | issuances

Year End Calculation of HAP divided by ABA plus budgeted RNP

Projection —

Spending as % of

BA plus RNP

Utilization Graph- CURRENTLY INACTIVE

Form 52681-B
Field Name

Definition

Utilization chart

Month Reporting Month, prefilled by HUD

UMA Unit Months Available per HUDCAPS for the reporting month, prefilled
by HUD

UML Unit Months Leased as reported by the PHA for the specified reporting
month.

Leasing Calculation of Unit Months Leased divided by Unit Months Available,

Percentage prefilled by HUD

Annual Budget
Authority (ABA)

The amount of budget authority provided by HUD for the reporting
month, prefilled by HUD

Housing The monthly leasing amount as reported by the PHA for the specified
Assistance month.

Payment (HAP)

Budget Authority Housing Assistance Payment amount divided by the Annual Budget
Utilization Authority plus budgeted RNP monthly amount, prefilled by HUD

Per Unit Cost

The Per Unit Cost amount is calculated by using the Housing Assistance
Payment monthly amount and dividing it by the Unit Month Leased,
prefilled by HUD

YTD UMA Summation of the monthly UMA amount, prefilled by HUD

YTD UML Summation of the monthly UML amount, prefilled by HUD

YTD Leasing Calculated value of the YTD UML divided by the YTD UMA, prefilled by
Percentage HUD
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YTD ABA Summation of the Monthly ABA amount, prefilled by HUD

YTD HAP Summation of the Monthly HAP amount, prefilled by HUD

YTD BA Utilization | Calculated value of the YTD HAP divided by the YTD ABA, prefilled by
Percentage HUD

YTD PUC Calculated value based on the YTD HAP divided by the YTD UML

Form 52681-B
Field Name

amounts, prefilled by HUD

Prior Month Corrections

Definition

PMC Data Entry Screen

PHA Number Housing Authority identification number of the PHA being corrected
(Read only, from PIC Database)
PHA Name Name of Housing Authority of the PHA being corrected (Read only, from

PIC Databases)

Reporting Period

Month and Year of the Submission being corrected, selected from drop-
down lists

Tab Selection

Identifies the Tab where the corrected field is located. Selected from
drop-down list

Field Selection

Field being modified by the adjustment. Selected from drop-down list.

New Adjusted

The value in the field after the adjustment /correction is made. The

Value-1st System places the Old Value-1st in this field initially. The field is then
modified by the adjuster, if appropriate. This field is used when only one
field is being adjusted by the PMC. If both UML and HAP are displayed
for adjustment in the PMC, this field will contain the UML field

Old Value - 1st Value of the field prior to modification. Generated by the system

Difference The calculated difference between the New Adjusted Value—1st and the

between New and
Old values - 1st

Old Value-1st. Can be a positive or negative amount. Generated by the
system

New Adjusted

The value in the field after the adjustment /correction is made. The

Value-2nd System places the Old Value-2nd in this field initially. The field is then
modified by the adjuster, if appropriate. This field is only used for HAP
fields when both UML and HAP are displayed for adjustment.

Old Value-2nd Value of the field prior to modification. Generated by the system

Difference The calculated difference between the New Adjusted Value—2nd and the

between New and
Old values - 2nd

Old Value-2nd. Can be a positive or negative amount. Generated by
the system

Adjuster Comment

Comment entered into the system by the adjuster to further explain the
adjustment.

Hard Edit Errors and PMC Approval / Disapproval Screen

HE Error Number-
1st

Hard Edit Error number indicating what the error is. Data is pre- filled by
HUD. Refers to Adjusted value-1% field.

HE Error Message
-1st

Hard Edit Error message indicating what the error is. Data is pre- filled
by HUD. Refers to Adjusted value-1° field.

HE Error Reason
for Adjustment-1st

Reason why the Adjusted field should bypass the Hard Edit Error —
Selected from list of most likely reasons. Refers to Adjusted Value-1*
field.
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HE Error
Comment-1st

If “Other” Reason for Adjustment was selected, This field should further
explain why this should bypass the Hard Edit error. Refers to Adjusted
Value-1* field.

HE Error Number-
2nd

Hard Edit Error number indicating what the error is. Data is pre- filled by
HUD. Refers to Adjusted value-2nd field.

HE Error Message
-2nd

Hard Edit Error message indicating what the error is. Data is pre- filled
by HUD. Refers to Adjusted value-2nd field.

HE Error Reason
for Adjustment-
2nd

Reason why the Adjusted field should bypass the Hard Edit Error —
Selected from list of standard reasons. Refers to Adjusted Value-2nd
field.

HE Error
Comment-2nd

If “Other” Reason for Adjustment was selected, This field should further
explain why this should bypass the Hard Edit error. Refers to Adjusted
Value-2nd field.

PMC Submission
date & time

System date and time stamp indicating when the user submitted the
PMC. Data is pre- filled by HUD

FA Action

Approve or Disapprove buttons to be selected by FA reviewer

FA Comment

Text field where reviewer can explain reason for approval / disapproval

PMC List of Pending Corrections

Financial Analyst

Name of the Financial Analyst who Approved/Disapproved the Pending
PMC

Division Name of the Administrative Division where the FA reports. The
Divisions are: East, North, South, West, and Operations
Rec. # On a PMC listing, a sequential number, starting with 1, numbering the

line item within the context of the listing. Not retained past the display of
the listing. The purpose is to make it easier to reference an item within
the listing.

PMC Record ID

Unique ID of the PMC record, composed of PHA Number, Submission
Reporting Period (Month, Year), and Date and Time the PMC was
submitted.

Current Status

The current status of the PMC Correction. Values can be: Pending
(PMP), Approved (PMA), Disapproved (PMD), and Completed (PMS).
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8.1 APPENDIX B: HARD EDIT ERROR MESSAGES

Error
Number

Error Message

Error HEOO1

PHA has not reported Moving to Work leasing, while the PHA does have a
Moving to Work program.

Error HE0O2

PHA has reported Moving to Work leasing, but PHA does not have a Moving
to Work program.

Error HEOO3

PHA has not reported tenant protection leasing, while the PHA has received
one or more awards of tenant protection units.

Error HEOO4

PHA has reported tenant protection leasing, but PHA has not received an
award of tenant protection units.

Error HEOOS5

PHA may not report more Enhanced Vouchers than the number of Tenant
Protection Vouchers reported.

Error HEOO6

PHA has not reported VASH leasing, while the PHA does have a VASH
award for 2008 or later.

Error HEOO7

PHA has reported VASH leasing, but the PHA has not received an award of
VASH units in FFY 2008 or later.

Error HEOO8

Voucher utilization is not within the standard range. PHA should review the
UMLs entered for each category to ensure accuracy.

Error HEOO9

The change in Voucher utilization from the prior periods in the last 12 months
is not within the standard range. PHA should review the UMLs entered for
each category to ensure they are accurate.

Error HEO10

PHA has not reported 5 Year Mainstream leasing, while the PHA does have
a 5 Year Mainstream program.

Error HEO11

PHA has reported 5 Year Mainstream leasing, but PHA does not have a 5
Year Mainstream program.

Error HE012

PHA has not reported Moving to Work HAP costs, while the PHA does have
a Moving to Work program.

Error HE013

PHA has reported Moving to Work HAP costs, but PHA does not have a
Moving to Work program.

Error HE014

PHA has not reported Family Unification HAP costs, while the PHA does have
a Family Unification program.

Error HEO15

PHA has reported Family Unification HAP costs, but PHA does not have a
Family Unification program.

Error HEO16

PHA has not reported Tenant Protection HAP costs, while the PHA has
received one or more awards of Tenant Protection units.

Error HEO17

PHA has reported Tenant Protection HAP costs, but the PHA has not received
an award of Tenant Protection units.

Error HE018

PHA has not reported VASH HAP costs, while the PHA does have a VASH
award for 2008 or later.

Error HE019

PHA has reported VASH HAP costs, but the PHA has not received an award
of VASH units in FFY 2008 or later.

Error HE020

Budget Authority utilization is not within the standard range. PHA should
review the HAP costs entered for each category to ensure they are accurate.
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Error
Number

Error Message

Error HEO021

The change in Budget Authority utilization from the prior periods in the last 12
months is not within the standard range. PHA should review the HAP costs
entered for each category to ensure accuracy.

Error HE022

PHA has not reported 5 Year Mainstream HAP costs, while the PHA does
have a 5 Year Mainstream program.

Error HE023

PHA has reported 5 Year Mainstream HAP costs, but PHA does not have a 5
Year Mainstream program.

Error HE024

Budget Authority utilization is not within the standard range. PHA should
review the 5 Year Mainstream HAP costs entered to ensure they are accurate

Error HE025

Mid-month HAP costs are not within the standard range. PHA should review
the mid-month HAP costs to ensure accuracy.

Error HE026

PHA has an active FSS program but has not reported FSS costs

Error HE027

PHA has no active FSS program, but has reported FSS costs.

Error HEO30

PHA has not reported DHAP to HCV Vouchers Leased, while the PHA does
have a DHAP to HCV program.

Error HEO31

PHA has reported DHAP to HCV Vouchers Leased, but PHA does not have a
DHAP to HCV program.

Error HE032

PHA has not reported DHAP to HCV Voucher HAP costs, while the PHA does
have a DHAP to HCV program.

Error HEO33

PHA has reported DHAP to HCV Voucher HAP costs, but PHA does not have
a DHAP to HCV program.

Error HEO38

This edit ensures that PHA reports UMLs in Tenant Protection field if the PHA
is part of Tenant Protection program. The PHA belongs to Tenant protection
program if the reported period is later than the start date uploaded to the
system.

Error HE039

This edit ensures that PHA does not report UMLs in Tenant Protection field if
the PHA is not part of Tenant Protection program. The PHA belongs to Tenant
Protection program if the reported period is later than the start date uploaded
to the system.

Error HE040

This edit ensures that PHA reported HAP in the Tenant Protection field if the
PHA is part of the Tenant Protection program. The PHA belongs to the
program if reported period is later than the start date uploaded to the system
under T1 program.

Error HEO41

This edit ensures that PHA does not report HAP costs in Tenant Protection
field if the PHA is not part of Tenant Protection program. The PHA belongs to
the Tenant Protection program if reported period is later than the start date
uploaded to the system.

Error HEO87

PHA has not reported RAD leasing while the PHA has received one or more
RAD component 1 awards.

Error HEO88

PHA has reported RAD component 1 leasing, while the PHA has not received
a RAD Component 1 award.

Error HEO89

PHA has not reported RAD Component 1 costs while the PHA does have one
or more RAD component 1 awards.

Error HE090

PHA has reported RAD Component 1 costs while the PHA does not have one
or more RAD Component 1 awards

Error HE091

PHA has not reported RAD leasing while the PHA has received one or more
RAD component 2 awards
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Error
Number

Error Message

Error HE092

PHA has reported RAD Component 1 costs while the PHA does not have one
or more RAD Component 1 awards

Error HE093

PHA has not reported RAD Component 2 costs while the PHA does have one
or more RAD component 2 awards

Error HE094

PHA has reported RAD Component 2 costs while the PHA does not have one
or more RAD Component 2 awards

Error HE095

PHA has not reported 1 year mainstream MTW leasing, but PHA does have a
1 year mainstream MTW program

Error HE096

PHA has reported 1 yr mainstream MTW leasing but PHA does not have a 1 yr
mainstream MTW program or the PHA is not an MTW Agency

Error HE098

PHA has not reported 1 yr mainstream MTW HAP costs, but PHA does have a
1 yr mainstream MTW program

Error HE099

PHA has reported 1 yr mainstream MTW HAP costs but PHA does not have a
1 yr mainstream MTW program or the PHA is not an MTW Agency

Error HE101

PHA has not reported Family Unification (Non-MTW) leasing, but PHA does
have a Family Unification (Non-MTW) program

Error HE102

PHA has reported Family Unification (Non-MTW) leasing but PHA does not
have a Family Unification (Non-MTW) program or the PHA is an MTW Agency.

Error HE104

PHA has not reported Family Unification (Non-MTW) HAP costs, but PHA
does have a Family Unification (Non-MTW) program

Error HE105

PHA has reported Family Unification (Non-MTW) HAP costs but PHA does not
have a Family Unification (Non-MTW) program or the PHA is an MTW Agency.

Error HE107

PHA has not reported Family Unification Pre 2008 (MTW) leasing, but PHA
does have a Family Unification Pre 2008 (MTW) program

Error HE110

PHA has reported Family Unification Pre 2008 (MTW) leasing but PHA does
not have a Family Unification Pre 2008 (MTW) program or the PHA is not an
MTW agency.

Error HE112

PHA has not reported Family Unification Pre 2008 (MTW) HAP Costs, but PHA
does have a Family Unification Pre 2008 (MTW) program

Error HE113

PHA has reported Family Unification Pre 2008 (MTW) HAP costs but PHA
does not have a Family Unification Pre 2008 (MTW) program or the PHA is not
an MTW agency

Error HE115

PHA has not reported Family Unification 2008/Forward (MTW) leasing, but
PHA does have a Family Unification 2008/Forward (MTW) program

Error HE116

PHA has reported Family Unification 2008/Forward (MTW) leasing but PHA
does not have a Family Unification 2008/Forward (MTW) program or the PHA
is not an MTW agency.

Error HE118

PHA has not reported Family Unification 2008/Forward (MTW) HAP costs, but
PHA does have a Family Unification 2008/Forward (MTW) program

Error HE119

PHA has reported Family Unification 2008/Forward (MTW) HAP costs but PHA
does not have a Family Unification 2008/Forward (MTW) program or the PHA
is not an MTW agency.

Error HE121

PHA has not reported Non Elderly Disabled (Non-MTW) leasing, but PHA does
have a Non Elderly Disabled (Non-MTW) program

Error HE122

PHA has reported Non Elderly Disabled (Non-MTW) leasing but PHA does not
have a Non Elderly Disabled (Non-MTW) program or the PHA is an MTW
agency
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Error
Number

Error Message

Error HE124

PHA has not reported Non Elderly Disabled (Non-MTW) HAP Costs, but PHA
does have a Non Elderly Disabled (Non-MTW) program

Error HE125

PHA has reported Non Elderly Disabled (Non-MTW) HAP Costs but PHA does
not have a Non Elderly Disabled (Non-MTW) program or the PHA is and MTW
agency.

Error HE127

PHA has not reported Non Elderly Disabled 2008/Forward (MTW) leasing, but
PHA does have a Family Unification 2008/Forward (MTW) program

Error HE128

PHA has reported Family Unification 2008/Forward (MTW) leasing but PHA
does not have Non Elderly Disabled 2008/Forward (MTW) program or the PHA
is not an MTW agency

Error HE130

PHA has not reported Non Elderly Disabled 2008/Forward (MTW) HAP Costs,
but PHA does have a Family Unification 2008/Forward (MTW) program

Error HE131

PHA has reported Family Unification 2008/Forward (MTW) HAP Costs but
PHA does not have anon Elderly Disabled 2008/Forward (MTW) program or
the PHA is not an MTW agency

Error HE133

PHA has not reported Family Unification 2008/Forward (MTW) HAP Expenses
after the First of the Month, but PHA does have a Family Unification
2008/Forward (MTW) program

Error HE134

PHA has reported Family Unification 2008/Forward (MTW) HAP Expenses
after the First of the Month but PHA does not have a Family Unification
2008/Forward (MTW) program or the PHA is not an MTW agency

Error HE136

PHA has not reported Non Elderly Disabled 2008/Forward (MTW) HAP
Expenses after the first of the Month, but PHA does have a Non Elderly
Disabled 2008/Forward (MTW) program

Error HE137

PHA has reported Non Elderly Disabled 2008/Forward (MTW) HAP Expenses
After the First of the Month but PHA does not have Non Elderly Disabled
2008/Forward (MTW) program or the agency is not an MTW Agency

Error HE139

PHA has not reported VASH HAP Expenses After the First of the Month, but
PHA does not have a VASH program

Error HE140

PHA has reported VASH HAP Expenses After the First of the Month but PHA
does not have a VASH program

Error HE142

PHA has not reported 1 yr mainstream MTW HAP Expenses After the First of
the Month, but PHA does have a 1 yr mainstream MTW program

Error HE143

PHA has reported 1 yr mainstream MTW HAP Expenses after the First of the
Month but PHA does not have a 1 yr mainstream MTW program or the PHA is
not an MTW agency

Error HE145

PHA has not reported Family Unification Pre 2008 (MTW) HAP Expenses After
the First of the Month, but PHA does have a Family Unification Pre 2008
(MTW) program

Error HE146

PHA has reported Family Unification Pre 2008 (MTW) HAP Expenses but PHA
does not have a Family Unification Pre 2008 (MTW) program or the Agency is
not an MTW agency
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8.2 APPENDIX C: USER ACCESS LEVELS

Role Code Role Description Action Description User Access
FMG Manager — Financial 1. Ability to read existing voucher 1. Manage PHA Data
(Internal User) | Management Center data for PHAs they manage. -Enter PHA Data
2. Ability to update or add new data -Review and
to pending submissions for PHAs Approve Pending
they manage. Submissions
3. Ability to submit HUD Form 2. Prior Month
52681-B data. Correction
4. Ability to administer tasks. -Data Input
5. Ability to create/edit versions of - Review and
HUD Form 52681-B. Approve Pending
6. Ability to create, save, and submit Prior Month
data. Corrections
7. Ability to approve or disapprove a | 3. Administer VMS
Pending Submissions that has 4. Generate reports
been submitted by a PHA.
8. Ability to make corrections to Prior
Month Submissions
HUE Read Only Access 1. Ability to read submitted data. 1. Manage PHA Data
(Internal User) 2. Ability to generate reports -View PHA Data
2. Generate reports
UDE Utilization and Expense [1. Ability to read existing data for 1. Manage PHA Data
(External Data Submitter assigned PHAs. -Enter PHA Data
User) 2. Ability to update or add new data |2. Prior Month
to a pending submission for a Correction
specific PHA. -Data Input
3. Ability to submit HUD Form 3. Generate DCR
52681-B data. Report
4. Ability to create, save and submit
data.
5. Ability to make corrections to Prior
Month Submissions
HUR (Internal |Financial Analyst User |1. Ability to approve or disapprove a |1. Manage PHA Data
User) Pending Submissions submitted -View PHA Data
by a PHA. 2. -Review and
2. Ability to read submitted data for Approve Pending
PHAs. Submissions
3. Ability to approve or disapprove 3. Prior Month
corrections made on Prior Month Correction
Submissions -Review and
Approve Pending
Prior Month
Corrections

4. Generate Reports

User Role and Action Codes

NOTE: Although the User Roles delineated above maintain fairly exclusive abilities and
responsibilities, it is possible for an individual to be given roles that seem to combine those of
the UDE and HUE together. This type of assignment is solely under the jurisdiction of the
Administrator, or FMG. Refer to the Table of Contents for link definitions.
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