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IRR Only-Expedited Processing

OGC Checklist

	Project Name:     

	Project Number:     
ORCF IRR Reviewer:     


Instructions: The process described here applies solely to streamlined interest rate reductions (IRR) with no other transactional matters or additional modification involved.  
· Lender shall submit an email requesting an Interest Rate Reduction to modify the loan identifying Project Name and FHA Number with attached documents to ORCFLoanModification@hud.gov.  An Office of Residential Care Facilities staff member will contact Lender upon completion of preliminary review and direct Lender how to send final draft legal documents within 30 days for HUD’s final review and approval. 
· Upon receipt of the drafts of the documents listed below, OGC Field Counsel will review and provide comments to the IRR Reviewer within six business days.  Any additional concerns identified upon review of the documents may extend the review time and/or cause the documents to be returned to the Lender.
	No.
	Item
	N/A
	Incl.

	1. 
	Copy of Current Finally Endorsed Note 
	
	 FORMCHECKBOX 


	2. 
	Copy of Allonges and any prior modifications to Endorsed Note, if applicable
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. 
	Allonge/Modification of Note for this Modification
	
	 FORMCHECKBOX 


	4. 
	Recorded copy of the mortgage instrument, including any prior modifications 
	
	 FORMCHECKBOX 


	5. 
	Mortgage Modification Agreement
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. 
	Lender’s certification of continued first lien priority
	
	 FORMCHECKBOX 


	7. 
	Other-     
	
	


· ORCF will contact the Lender when HUD review of all necessary documents is complete and approval for HUD execution is recommended. Lender will be instructed to provide executed legal documents for HUD’s execution in HUD’s HQ Office.
· As a general matter, HUD will not require a title endorsement in connection with an IRR.  OGC has developed a Lender Certification showing continued first lien priority that may be used in lieu of the lender obtaining a new Title Endorsement Policy.  It is up to the Lender to determine what due diligence and additional Lender requirements it needs in order to provide the required certification to HUD.  
· The mortgage/security instrument must be modified only if the form of that document identifies the interest rate.  As of 2013, the standard form Security Instrument does not include a reference to the interest rate and refers to the note “as amended.”  
· If additional matters other than reduction of the interest rate and extension of prepayment penalties are contemplated, Lender is responsible for disclosing these matters and submission will follow the standard mortgage modification process involving the assigned Account Executive.
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Warning: HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties.  (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)


