Check Transmittal Letter Template

The information contained in this letter is required for the submission of application fees via check to HUD.  When HUD assigns the FHA Project Number, they will identify the person and office to which the check will be sent, which may be different than the HUD Underwriter assigned.

Date

<<Addressee>>
U.S. Department of Housing and Urban Development

<<Address>>
Subject:
Remittance of HUD/FHA Application Fee



<<Project Name>>
FHA No: xxx-22xxx
<<Saluation>>:

Please find the enclosed check in the amount of $XXXX for payment of the HUD/FHA Application fee regarding the following:

	Project Name:
	

	FHA Project Number:
	

	Project Location:
	<<full address>>

	Section of the Act:
	

	Mortgage Amount:
	$

	Mortgagor Name:
	

	HUD Underwriter Assigned:
	

	Lender Underwriter:
	

	Target Closing Date:
	


The enclosed check is remitted by:

Remitter:

<<lender>>
Mortgagee Number:
XXXXXXX
Check Date/Number:
<<date>>  /  No. XXXX
If you require any further information, please do not hesitate to contact:

E-mail:

xxx@xx
Phone:

xxx-xxx-xxxx
Facsimile:
xxx-xxx-xxxx
Sincerely,

Encl
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