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On November 4, 2015, OMB approved information collection changes to the Service Coordinator in Multifamily Housing, OMB Approval Number 2502-0447.
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Applicability.

· Revision HUD-50080-SCMF, LOCCS Payment Voucher/Expense Report
· Elimination SF-425, Federal Financial Report  
· Elimination of HUD-96010, Logic Model 
· Revision HUD-92456 Semi-Annual Performance 

[bookmark: _Toc443490829]Details of Changes: 

1. The Form HUD-50080-SCMF will now be submitted on Semi-Annually. The Form HUD-50080-SCMF, LOCCS Payment Voucher/Expense Report, is used by HUD to protect disbursement data from fraudulent actions, and to safeguard the Line of Credit Control System (LOCCS) from unauthorized access.   The data reported will allow the Field staff to track expenses and drawdown of funds for eligible activities at intervals within the grant term.  The revised HUD-50080-SCMF, provides the most essential information HUD needs to determine whether federal funds have been used appropriately.  The form and modified submission schedule are designed to reduce burden and strengthen the valid data provided to HUD

Grantees must complete an individual worksheet for each draw down from eLOCCS.  Grantees must submit to HUD one Excel file with data for the first six months of your 12-month grant term and a second Excel file with data for the second six month period. These expense reports are due 30 calendar days following the end of each six month reporting period.

Each worksheet must itemize each expense incurred during the month or quarter. The total amount of expenses incurred for that month or quarter must be the same amount requested from and paid out by LOCCS.

Grantees will be required to maintain detailed expense documentation in their files. HUD will randomly review monthly/quarterly voucher to ensure compliance and reserve the right to request documentation as deem necessary. 

2. SF-425 Federal Financial Report is no longer required to be submitted. Since the revised HUD-50080-SCMF and eLOCCS collects identical information to the SF-425, HUD will satisfy this federal requirement through the use of the revised substitute the revised form HUD-50080-SCMF. 

3. Form HUD-96010 Logic Model is no longer required to be submitted.  Due to various electronic technical issues with the HUD-96010 form, the response rate was quite low. As a result, HUD was unable to access data from enough reports in order to effectively monitor program performance. Since The HUD-92456, Semi-Annual Performance Report, provides more relevant and useable data on program performance, the continued collection of HUD-96010 has been determined as burdensome and duplicative.    

4. HUD-92456 Semi-Annual Performance Report has been revised to keep a fillable format, which will enable HUD to aggregate performance data. Only fillable versions will be accepted. Form HUD-92456, Semi-Annual Performance Report, is required for each assisted Multifamily housing project designated for the elderly and/or people with disabilities that has Service Coordinators paid for with HUD funds

[bookmark: _Toc443490830]Timeline for Changes.

1. HUD-50080-SMCF is applicable for all new renewals of January 1, 2016 and forward. 

a. If a grantee has submitted   HUD-50080-SCMF prior to the receipt of this guidance, those costs should be included on the new semi-annual HUD-50080-SCMF

i. Example 1:  If an organization draws monthly (preferred method) and the grant term start date of January 1, 2016. The grantee will no longer submit monthly vouchers and documentation, but will continue to drawdown monthly. In compliance with the new guidance, the grantee will submit a semi-annual voucher, 30 days after the reporting period end date. For a grant start date of January 1, 2016, the grantee will submit a new HUD-50080-SCMF for the drawdowns between the periods of January 1, 2016 through June 30, 2016, the new form will need to be submitted prior to July 31, 2016. 

ii. Example 2: A grantee just renewed their grant in November 1, 2015. The grantee will continue to submit the old HUD-50080-SCMF and voucher documentation covering all drawdown costs until the grant expires in October 31, 2016. Starting November 1, 2016, the grantee will use the new HUD-50080-SCMF. 

2. The SF-425, Federal Financial Report, is no longer required for the reporting period of October 1, 2015 through March 31, 2016. Any delinquent reports must be submitted based on governing rules and regulations. 

3. Form HUD-96010, Logic Model, is no longer required for the reporting period of October 1, 2015 through March 31, 2016. Any delinquent reports must be submitted based on governing rules and regulations.

4. HUD-92456, Semi Annual Performance Report, starting reporting period October 1, 2015 through March 31, 2016, all grantees, unless a reasonable accommodation request is made, MUST submit their HUD-92456 electronically. Furthermore, the form downloaded from HUD Clips, should maintain its fillable features. To limit the amount of submissions, grantees should download the latest file. Do not sign and scan, the form will lose its fillable features if this is done. Service Coordinators should type their names in and save the file before submitting to the HUD field office. 
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