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FINANCIAL ASSESSMENT SUBSYSTEM

This 22 page introduction to the Financial Assessment Subsystem
provides the user with a visual overview of the components of the system
and general steps for completing a financial data submission.

For a comprehensive set of instructions for using the system, users are
directed to the External User Manual. There can be found detailed
instructions and specific screenshots for all pages, actions, and situations
to be anticipated while completing a submission.

Also available on the website is a step by step version
of the Quick Start Guide and an activity Sequence Map.

At the end of each section in this presentation, you are given the option of
moving on to the next section or going directly to the Table of Contents (TOC).
Also, you may right click to pause (without selecting an option from the popup menu)

and left click to start again.
CLICK ON THE LINK WHEN YOU ARE READY TO BEGIN OR WISH TO GO DIRECTLY TO THE 1OC




LOGGING ONTO THE SYSTEM

Open your browser.
SteD 1 Type into the Address line.

Press ENTER or cIic

‘2 Development Coordination Group - PIH-IT Environment URL's - Microsoft Internet Explorer

Fle FEdit View Favorites Tools Help |faddress| https://hudapps.hud.gov/HUD_Systems/ w Go 1','

Q- QWA G P e @ - LB LJE S

Step 2

Enter your Ufer i) |
Enter your Pe SSW( rd Secure S‘Lystems

. . Single Sign On
Click Login 3

faq | help | search | home

User Login

User ID I:I
Password l:l

Eorgot your password? Click the link to reset your password and for other useful
information.

ATTENTION: This computer system, and all the systems associated with this system for User

Authorization and Authentication, are protected by a computer security system; unauthorized access

to these systems is not permitted; and usage may be monitored.

NOTE: There is an inactivity timeout of 30 minutes. Please save your work periodically to avoid being logged out.

Please also note that there is a 4 hour session timeout, after which, you will need to re-authenticate. You can then resume where you

left off.
Content updated June 15, 2007

@ U.5. Department of Housing and Urban Development Home | Privacy
451 Tth Street 5.W., Washington, DC 20410 Statement

Telephone: (202) 708-111Z2 ¥ (202) 708-1453



https://hudapps.hud.gov/HUD_Systems/

LOGGING ONTO THE SYSTEM

( Updated by €22155 on Thu May 07 12:00:22 EDT 2008)

Step 3

On the next page,
scroll down to click
the @CJEPT button.

Message From PASS Business Team

Attention PHAs:

Please note that Pass Performance Incentive (PPI) is still applied at the PHA level and
not at the Project level. The PHA level information will be provided at a date to be
determined. Disregard the PPI information currently displayed at the Project level in

the system for FY2009/FY2010

Step 4 ﬂlj Main Menu

= Secure Systems

1IC ere.

faq | help | search | home | logout

Systems
+ Financial Assessment Submission - PHA (FASPHA)
s Public Housing Assessment System: Scores and Status (NASS)

system

e System Administration
® Password Change » Password Change

Vs h , Real Estate Assessment Center
C I i c k h e re . @ Public Reporting Burden for this collection of information is estimated to average 11 hours per

respondent. including time for reviewing instructions. searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. Public
housing agencies are not required to respond to this collection of information unless a current, valid
approved OMB control number is displaved on the form  Public Housing Financial Management
Template, OMB No. 2535-0107, expires 09/30/2011.

Financial Assessment Subsystem (FASS-PH)

You are about to enter the Financial Assessment Subsvstem. Please click the link below to continue.
CONTINUE




LOGGING ONTO THE SYSTEM

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Step 6

Click he

FASS-PH Main Menu

Please click on one of the two buttons below to take you to the appropriate system.

To arrive at
My Inbox

(Click left button to access
scores and status of each PHA
with a fiscal year end of
03/31/2008 or before.)

(Click right button to access
scores and status of each PHA
with a fiscal year end of
06/30/2008 or after.)

& Real Estate Assessment Center
[=9%
\ Financial Assessment Subsystem (FASS-PH)
e,
—
Work Items Search
Create Submission _?_ub;nission |AII v| PHA Code
Delete Draft Submission YP
Status Al vl
Link to 3/31/2008 and prior .
Submissions Inbox ?::?I End
Nothing found to display.
Resources

User Guide and System Documentation

Technical Assistance Center EASS-PH website

CLICK TO GO ON TO CREATING YOUR SUBMISSION OR TOC




CREATING YOUR SUBMISSION

2 dlaln R Real Estate Assessment Center
|= % * 5|
\ H / Financial Assessment Subsystem (FASS-PH)
Work Items Search
Create Submission Submission Al v PHA Code |DC777
Delete Draft Submission Type DCY77
Status All w
Link to 3/31/2008 and prior -
Fiscal End
Submissions Inbox YE:? " Al »
03/31
Nothing found to display. 06/30
09/30
Resources

User Guide and System Documentation

To beai Click on the P down arrow to locate your PHA code,
0 begin if it is not alread¥ter¢. Click on your code.

yogr .. Click on the Fisc§ | End down arrow, if the year is not
submission already there. C | or on your Fiscal Year End.

Click in the Year box '_-_-_ , if your submission year is not
there. Backspace to erase it or enter your submission fear.

| Assistance Center FASS-PH website

Click here to complete a search, if you need to do s

For more detail, be sure to see the External User Manual.



CREATING YOUR SUBMISSION

T

5% * &|
&, JIlll &/ Financial Assessment Subsystem (FASS-PH)
o>
Work Items Search
Create Submission _?_Ubreﬂlﬁﬁlﬂﬂ All w PHA Code DC777 »
Delete Draft Submission ¥P
Status All v

Link to 3/31/2008 and prior

Fiscal End
iSSi Al Search
Submissions Inbox Year

1 Submission(s) found, displaving all Submission(s).1

PHA Submitted DC777 CARISBURG Unaudited/Mon-4-133 03/31/2009 04/26/2009 MUGTOGE
Resources
User Guide and System Documentation Technical Assistance Center FASS-PH website

Other submissions from your PHA appear here.

To create a new submission, click here

For more detail, be sure to see the External User Manual.



CREATING YOUR SUBMISSION

PHA Information

. .. and arrive at the
PHA Information page.

Provide the information for your PHA, as
appropriate, in each data entry location.

Reporting End Date

Submission Type radio button

Asset Management radio button

Component Unit checkbox

Click SAVE™)

PHA Code
PHA Mame
EIN Number

DC777
CARLSBURG
N/A

Address(linel) 1140 23rd St. NW #9006

Address(line2)

City

State

Zip Code
Reporting
Ending Date

Submission
Type

Asset
Management

Component
Unit

Submission
Option

WASHINGTOM
DC
20037

03/31 v | (Four Digit Year)

{(® Unaudited/Mon- A- 133
) Unaudited/No Audit
' Unaudited/A-133

O Audited/Non-A-133

O audited/n-133

(*) Non- Asset Management with Elimination Only
() Non-Asset Management with COCC/Elimination
(C'Non Asset Management

(O Asset Management without COCC/Elimination
(O Asset Management with Elimination Only

(O Asset Management with COCC/Elimination

[ Component Unit {Check this box if the PHA is
a component unit of the local government or local
jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

{(* Blank Submission ) Download Submission

For more detail, be sure to see the External User Manual.



SELECTING YOUR PROGRAMS

You will be returned to the PHA Info page.

To enter your programs:
Click on the Program Selection link
Check the boxes for
programs

If you wish to add
Click on the Add Jral
Click on the pull down
Click on the program yq

Continue until you have s

your programs.

Click J&VF at the bottom
before you leave the Prog

page.

of thle page
am [Selection

PHA Information

Comments Progra

e reason [l Cote —
Late Reason
PHA Name CARLSBURG
Fiscal Year End Date: 03/31/2010

Submission Type: Unaudited/Non-A-133

Add Program

croae ]

Federal Agency:
ADMINISTRATION FOR CHILDREN AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES b
RN EN Al Interest Reduction Payments_Rental and Cooperative Housing for Lower T

Rehabilitation Mortgage Insurance '/

Manufactured Home Loan Insurance_Financing P
Mortgage Insurance for Cunstructmn ] a

Mortgage Insurance_Grou,
Murtgage Insul
Mortgzg mes for Disaster Victims
nsurance_Homes for Low and Moderate Income Families
Mmrtgage Insurance_Homes in Outlying Areas
Mortgage Insurance_Homes in Urban Renewal Areas
Mortgage Insurance_Housing in Older, Declining Areas
Mortgage Insurance_Cooperative Projects
Mortgage Insurance_Manufactured Home Parks
Mortgage Insurance_Hospitals
Mortgage Insurance_MNursing Homes, Intermediate Care Facilities, Board
Mortgage Insurance_Purchase by Homeowners of Fee Simple Title From Les
Mortgage Insurance_Purchase of Sales-Type Cooperative Housing Units
Mortgage Insurance_Purchase of Units in Condominiums
Mortgage Insurance_Rental Housing
Mortgage Insurance_Rental and Cooperative Housing for Moderate Income
Mortgage Insurance_Rental Housing for the Elderly
Mortgage Insurance_Rental Housing in Urban Renewal Areas
Mortgage Insurance_Special Credit Risks
Property Improvement Loan Insurance for Improving All Existing Structu
Rent Supplements_Rental Housing for Lower Income Families
Supplemental Loan Insurance_Multifamily Rental Housing
Mortgage Insurance for the Purchase or Refinancing of Existing Multifa
Supportive Housing for the Elderly
Section 245 Graduated Payment Mortgage Program
Mortgage Insurance_Combination and Manufactured Home Lot Loans ~

tion of C

CLICK TO GOON TO COMPLETING YOUR FDSOR TOC




COMPLETING YOUR FDS

The Financial Data Schedule collects your financial information.

After clicking the FDS link,
Notice navigation lin r

BalanceSheet+

PHA Information
PHA Code DC777

Income Statement+

« Balance Sheet / PHA Name CARLSBURG
Fiscal Year End Date: 03/31/2010
® Income Statement Submission Type: Unaudited/Non-A-133
° Prog rams you have ||Sted Select Entity: —> Program List
The initial page provides a e
g
I IStI n g Of yo u r 14,854 Public and Indian Housing Drug Elimination Program Not Started

Programs/Projects.

The left navigation bar D eeme IE00 ocr swmt eotriass eporis Looout I

also holds links for
other functions o | o

involving your Balance Sheets EEEC .. 03/31/2010

Submission Type: Unaudited/Non-A-133

and Income Statements. Select Entity: program List

PHA Information

Access to data for other programs is through links in this loeatieh————

For more detail, be sure to see the External User Manual.



COMPLETING YOUR FDS

To begin entering data, wyibox_prAIto |11 DCF  submit Eatriags Reports Logout |

-
CI IC k O n a PHA Information

Program link @ v cara s

O r a Fiscal Year End Date: 03/31/2010

Submission Type: Unaudited/MNon-A-133
Project Number lin k.@ Select Entity: Program List

The Balance Sheet data entry page Balance Sheet - Program Listing

"
Wi ap pear' 14.854 Public and Indian Housing Drug Elimination ALL37014014

Complete required data in

Assets Current Assets Cash:

blank spaces

Cash - Restricted - Modernization and
. . 112 s
an Detal I S I I I S .
- 113 Cash - Other Restricted sl:l

114 Cash - Tenant Security Deposits $|:|
Cash - Restricted for Payment of Current $|:|
Liabilities

Then E#5E your data before = ewes e

115

Receivables:

H h 121 Accounts Receivable - PHA Projects $|:| -
m OVI n g O n tO a n Ot e r p ag e 0 r 122 Accounts Receivable - HUD Other Projects $I:|
D H I I H k 124 Accounts Receivable - Other Government $|:|
eta I I n - 125 Accounts Receivable - Miscellaneous $|:| 122-010 Operating Subsidy $|:|

126 Accounts Receivable - Tenants $|:| 122-020 Capital Fund $|:|

. . . . . 126.1 Allowance for Doubtful Accounts -Tenants $|:| 122-030 Other $|:|
Clicking on a Detail link without .0 0 22l o N

Total Amount

1 1 512.1 Unrestricted Net Assets ave eset =ckto BalanceSheet
a SAVE for the page, will result in = et et :l% [Seve] [Reset] [ BackiBalanceshoe ]

th e d ata n Ot be i n g S ave d . 600 Total Liabilities and Equity/Net Assets: s|:|

Reminder
**= If vou add or alter line items, press the SAVE button to save all your changes.
** When vou press the SAVE button, all totals fields will be calculated and displayed.

For more detail, be sure to see the External User Manual.



COMPLETING YOUR FDS

Once you are in a
project or program, ncr Submit_Eatflags Reports Logow |

you Can move from the Income Statement PHA Information
DC777
Balance Sheet to the N S

EEN 03/21/2010
Income Statementl Submission Type: Unaudited/Non-A-133
EI | m | natIO N . and COCC Select Entity: Program List

through these links.

ynbox_piamio [T DcF _submt _atriags Reports Logow [

BalanceSheet+
Income Statement+ PHA Information

PHA Code DC777

To begin completing an
Income Statement,

click on the Income PHA Name CARLSBURG
. Fiscal Year End Date: 03/31/2010
State m e nt I | n k, @ Submission Type: Unaudited/Non-A-133
Select Entity: Program List

Click on the Status link for
the program desired or the

Income Statement - Program Listing

. . Program Name 1 Statue
Program list link to see the 14182 N/C S/R Section & Programs partioly |
14.871 Housing Choice Vouchers Faroany
p rOg ram S . 14,182 N/C S/R Section 8 Programs Partially
14.871 Housing Choice Vouchers Partially
14.854 Public and Indian Housing Drug Elimination Program Mot Started

Then complete the form as you did the Balance Sheet.

For more detail, be sure to see the External User Manual.



COMPLETING YOUR FDS

ny moox_prammo [ oCF sumit _gatriags Reports ogowt |
.
When you have PHA Information

PHA Code Dc777

* Ensured the required data has been PHA Name CARLSBURG
Fiscal Year End Date: 03/31/2010
entered, and Submission Type: Unaudited/Mon-A-133
Program MName Housing Choice Vouchers
« Completed each SAVE to be certain Select Entity: rogram List
your data is retained . . .

| Lineltem# | Description | vawe | Details |
] 70300 Met Tenant Rental Revenue $|:| -
The VALIDETE Button will appear at 70200 Tenant Revenue - Other N

70500 Total Tenant Revenue $|:| -
the bOttom Of the I ncome Statements 70600 HUD PHA Operating Grants $ Details

and COCC. Click on it to have the 70610 Capital Grants

system cross check your data T e e ———

betwee n I n CO m e State m e nts an d 11040 Prior Period Adjustments, Equity Transfers $|:|

and Correction of Errors

Balance Sheets for each program. 11170 Adminisrative Fee Equty e

11180 Housing Assistance Payments Equity $|:| Details

11190 Unit Months Available o | Ipetais)
If errors are displayed’ you mUSt 11210 Number of Unit Months Leased -

’Save”Reset” Validate]
correct those errors, SAVE and

Reminder

VAI_I DATE ag ai n u ntil a” erro rs are ** If vou add or alter line items, press the SAVE button to save all vour changes.
corrected.

** When vou press the SAVE button, all totals fields will be calculated and displayed.

CLICK TO GOON TO COMPLETING YOUR DCF ORTOC




COMPLETING YOUR DCF

The Data Collection Form collects your submission information.

Ny inbox__PHAInto nEatrisgs Reponts Losour [

F O r a n PHA Information

Unaudited Submission: i e canu o
After clicking the DCF link, | omeorwe e

Notice the navigation link
for General Information

General Information

*G9000-010 Fiscal Year Ending Date 03/31/2010
*GE2000-021 Reporting Period Covered

*GE2000-031 Reporting Period Covered - Months
*G9000-020 Employer Identification Number --
PHA “G2000-040 Multiple EIN Indicator [Details]
Complete data for y - -
O m ete ata O r O u r *GO000-030 Ei::b:.lrwersal Numbering System (DUNS) .

i n b I an k S pace S y p u I I d Own S y *G2000-050 Multiple DUNS Indicator Yes v Details

*G32100-011 Entity Name CARLSBURG ---

and Details links e0zdstoww

Entity Street Address Line 1

#906
*G9100-031 Entity Street Address Line 2 ---
*G9100-041 Entity City WASHINGTOM ---
*G9100-051 Entity State DC ---
*G9100-061 Entity Zip Code 20037 ===

Th e n SAVE yo u r d ata befo re *39100-066 Entity Zip Code Extension 0000
*G2100-011 Entity Contact First Nama

moving_anto another page Or i ey contect wice it !

. . *G4100-030  Amount Expended d
Deta.l I S I in k G2200-270 Fee Accountant Contact . .
- Extension 14.850 Low Rent Public Housing
G2200-280 Fee Accountant Contact Fax R e (N
14.872 Public Housing Capital Fund Program
G2200-290 Fee Accountant Contact Email ©G4100-030  Amount Expendad g
*G4100-040 Total Federal Awards Expended Add a Federal Program

*mandatory field

For more detail, be sure to see the External User Manual.



COMPLETING YOUR DCF

wywoon _pramo_ros [ suomi_cauris s 1ogon [N

For an
Audited submission

there are also links for:

« Financial Statement

« Federal Programs

« Supplemental Information

Click on @Tinkto)complete
data appropriate for that

page.

Enter an€EAVE your data
before moving onto another
page or Details link.

for

Then repeat th
the other links.

e
J1 U )

m i

__

Financial Statement
Federal Program

Supplemental
Information

Dollar Threshold Used to Distinguish Type A and $

*G4000-020
*G4000-030

*G4000-040

*G4000-080

*G4100-040

*mandatory field

PHA Code
PHA Name
Fiscal Year End

Date:

Submission Type:

PHA Information
DC777
CARLSBURG
03/31/2010
Unaudited/Non-A-133

General Information
Description

[ Vawe | oews |
*G9000-010 Fiscal Year Ending Date 03/31/2010 ---
*G2000-021 Reporting Period Covered ---
*GE2000-031 Reporting Period Covered - Months ===
*GE9000-020 Employer Identification Number RRRRRRRRN ---
“G2000-040 Multiple EIN Indicator [Details]
*G9000-030 Data Universal Numbering System (DUNS) 549380222 .
Number
e os v [Details]
Federal Program

Type B Programs
Low-Risk Auditee Indicator

Indicator-Any Audit Findings Disclosed that are

Required to be Reported

Was a Schedule of Prior Audit Findings

prepared?

Total Federal Awards Expended
=

L3

T

St. NW B
NGTON :
20037 ---

Vichael ===

30 Details

I

ELEMENT# DESCRIPTION

SAS 29 "in relation to" Opinion on the
Financial Data Schedule

*G3100-040

*GE3100-050 Is MD & A omitted?

*G3100-060

mandatory field

Supplemental Information
VALUE

|N0ne

Required Supplemental Information ---

Are other supplemental Information

Omitted?

(=) =

For more detail, be sure to see the External User Manual.



COMPLETING YOUR DCF

My Inbox __PHA Info msmmﬂ EditFlags  Reports  Logout

PHA Information
When you have: PHA Code

PHA Name CARLSBURG
° H Fiscal Year End Date: 03/31/2010
Ensured a” Of the reqUIrEd data has Submission Type: Unaudited/Non-A-133
been entered, and
, “Elementt |~ Description | Value | Details |
. Completed a SAVE to be certain all of *G2000-010 Fiscal Year Ending Date 03/21/2010
*G2000-021 Reporting Period Covered Annual |+ ---

your data is retained . . .

*GE2000-031 Reporting Period Covered - Months
*E9000-020 Employer Identification Number 345467654 ---

*GE2000-040 Multiple EIN Indicator o ---
Data Universal Numbering System (DUNS)

The VALID utton will appear at -csoo0-030 D382 —
the bottom O t e DCF General *GE2000-050 Multiple DUNS Indicator Mo w ===

R = |8 =

I f t CI . k t t h *G9100-011 Entity Name CARLSBURG
n Orma Ion page' IC On I O ave *G9100-021 Entity Street Address Line 1 S St{'*g[:g ===
the system cross check your data. “G9100-031 Entity Street Address Line 2
“G9100-041 Entity City WASHINGTON
*G9100-051 Entity State bC
*G9100-061 Entity Zip Code 20037
If errors are dlsplayed’ you must :GQlUU—UGE Ent?ty Zip Code Fxtension .0000
G2100-011 Entity Contact First Name Michael ===

CO rre Ct th O Se e rro rS y SAVE an d G2200-240 Fee Accountant Contact Last Name P
VALI DATE ag a.l n u I"Itl I al I errors are G2200-250 Fee Accountant Contact Title COCO

G2200-260 Fee Accountant Contact Telephone (202)444-121

CO rre Cte d ] G2200-270 Fee Accountant Contact Extension

G2200-280 Fee Accountant Contact Fax

P

il

G2200-290 Fee Accountant Contact Email Lojac@adfcom

(=]

*:4100-040 Total Federal Awards Expended 57
[Save ] [ Reseat ] [ Walidate ]

[Details]

CLICK TO GO ON TO CHECKING EDIT FLAGS OR TOC




CHECKING EDIT FLAGS

Edit Flags identify possible errors or inconsistencies in your data.

Prior to submitting your data, g

checking the Edit Flags will —
alert you to additional adjustments PHA Code bc777

you may need to make in your data. Fsca vear End te: o3/s11201
Submission Type: Unaudited/Non-A-133

Click on the Efit FTdgs link.

. . . Click Edit Flags to generate edit flags
Click on the Edit Flags generator link

. . - - * Your submission must be validated before running the edit flag report.
in the displayed page.

Status: Processing. Please check back after 10 minutes for report completion.

You will receive its Status
any time _
Edit Flag Action Center

You can checkt

by Cl ic ki n g h e re Click Edit Flags to generate edit flags Click to view Edit Flags Report

Generated on 08/28/2009 12:43 PM

YO u m a.y be ab I e tO e X pe d Ite #* Your submission must be validated before you run the edit flag report.

obtaining your repor
clicking on the Edit Hags=

15 Edit Flags viclated.

Flag # Flag Description Project/Program

A non-zero amount exists on one or more (PR)-WESTWVIEW
restricted cash or restricted investment VILLAGE, (PG)-Housing

1 Project/Program accounts. Please verify the amount(s) Choice Vouchers, (PG)-
reported on lines 112, 113, 115, 132, and N/C S/R Section 8
135. Programs

The 'Selected Program' should not have a
non-zero value reported for cash - tenant
security deposits (line 114), unless the unit
is owned by the PHA.

CLICK TO GO ON TO SUBMITTING YOUR DATA OR TOC

W

(PG)-Housing Choice
Vouchers, (PG)-N/C S/R
Section 8 Programs

2 Project/Program




SUBMITTING YOUR FINANCIAL DATA

Submit enables you to send your submission to REAC.
When you have VALIDATED: BN N

PHA Information

All Income St nts, the DCF, and COCC,

. . . . PHA Name CARLSBURG
Fiscal Year End Date: 03/31/2010
C I I c k O n t h e I t I I n k I n t h e to p Submission Type: Unaudited/Mon-A-133

navigation bar.

Submit Data

[ Submission Completeness Check ]
Certification Statement

This is to certify that, to the best of my knowledge and belief,
If d H I d (Hlenmn e i e (s the information contained in this submission - including but not
e rro rS are I S p aye y Project limited to the accompanying FDS is

Completness |Project - Default Not Validated! . .
CT'leck : accurate and complete for the period described on data element

O U | l l U St - lines G3000-010, G2000-021, and G2000-031.
| GoBackto SubmitFDS |

By selecting Submit Financial Data, I declare that the foregoing

® Correct those errors is true and correct.
» SAVE corrections

190 Total Assets 208

N VALI DATE eac h C h an g e d pag e 72220 Total Liabilities and Equity/Net Assets 11;3{0

Total Revenue

. [ 95900 Total Operating Expenses 4]
i Re S u b m It WI t h CO m p I ete n e S S C h e c k 97000 Excess of Operating Revenue over Operating Expenses 47
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses 1

| SubmitFinancial Data |

until all errors are corrected.

Please Click on "My InBox' at the top to Return to your inbox.

When the Completeness Check is
: : : : o _puaiis s _oce [P canrags ropors togne [N
successful, you will receive this notlce.-[

PHA Code DC777

. _ PHA Name CARLSBURG
Th e n CI |C k h e re . Fiscal Year End Date: 03/31/2010

Submission Type: Unaudited/Non-A-133

Completeness Check - Completed Successfully

| GoBacklo SubmitFDS |

For more detail, be sure to see the External User Manual.



SUBMITTING YOUR FINANCIAL DATA

Myinbox _ PHAInfo  FDS Mm&iﬂ'—h_]s Reports _Logout

PHA Information

PHA Code DC777
PHA Name CARLSBURG
Fiscal Year End Date: 03/31/2010
. Submission Type: Unaudited/Non-A-133
When you return to the Submit page.
Submit Data
[ Submission Completeness Check ]

Certification Statement

This is to certify that, to the best of my knowledge and belief,
the information contained in this submission - including but not
limited to the accompanying FDS is
accurate and complete for the period described on data element
lines G2000-010, G2000-021, and GZ000-031.

By selecting Submit Financial Data, [ declare that the foregoing

Click on Submit Financial Data. :]]

190 Total Assets 208
600 Total Liabilities and Equity/Net Assets 180
70000 Total Revenue 47
96900 Total Operating Expenses o
- 97000 Excess of Operating Revenue over Operating Expenses 47
10000 Excess (Deficiency) of Total Revenue Over {Under) Total Expenses 1

| SubmitFinancial Data |

Please Click on "My InBox' at the top to Return to your inbox.

Receive the confirmation page.

Congratulations! Your submission has been successfully transmitted to FASS-PH.

You may wish to print this page|for
Date/Time: Fri Aug 28 15:12:01 EDT 2009

yo u r re CO rd S . Confirmation Key: 5423000000.4578.56.8.RVS

190 Total Assets 8
600 Total Liabilities and Equity/Net Assets 8
70000 Total Revenue 0
96900 Total Operating Expenses 0
97000 Excess of Operating Revenue over Operating Expenses 0
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses 0

Please Click on "My InBox' at the top to Return to your inbox.

CLICK TO GO ON TO ACCESSING REPORTS OR TOC




ACCESSING REPORTS

Reports provides you with paper copies of your data to view or electronic
versions to SAVE.

Mylnbox _PHAIo _FDS _DCF _Submit_Edtlags
PHA Information

PHA Name CARLSBURG

CIICk On the Ilnk aSSOCiated With Fiscal Year End Date: 03/31/2010
the report you WiSh tO access. Submission Type: Unaudited/Non-A-133

Status Report

Report Selection

. Display Reports
Project Balance Sheet Summary

. Display Report
Project Revenue and Expense Summary 1Sp18Y RepOrs

Click on the link for your cljoice ety wide slance Sneee summary e
Of fo rm at . Entity Wide Revenue and Expense Summary Fispiay Geparts
° PD F Single Project Balance Sheet Summary —

Display Reports

° Exce I @ Single Project Revenue and Expense Summary

Your report will then be available

S h (0] rt Iy . Project Balance Sheet Summary:
One item found.1
EXCEL
View Project Report View Project Report

LICK TO GO ON TO PROCEDURES FOR AUDITED SUBMISSIONS OR TOC




AUDITOR PROCEDURES

The following two slides provide an overview
of activities undertaken for an
Audited Submission

Unaudited submissions will not include the
links discussed on those slides.

If you wish to skip those slides, click here.




ENTERING NOTES AND FINDINGS

Notes & Findings are items added by the PHA for audited submissions.

Click on the Notes and Myinbox _ PHAInfo FDs ock [[T00 7T submit EditFlags Reports Logout [T
Findings link in the top ey IV
naV|gat|0n bar_@ PHA Name CARLSBURG
Fiscal Year End Date: 03/31/2010
_ Submission Type: Unaudited/Non-A-133

In turn, click on each link here
to enable an upload of ajfile

providing a narrative forfeach
category.

Click Browse to navigate, on —
your computer, to the desired T2 |
file.

Click on the file and OPEN to
select it. C—

Click here to upload the file

into the submissi@ 8 —_yr=
Places ' ]

Files of type: | A Files )

| e merE-

A

CLICK TO GO ON TO COMPLETING AUDITOR PROCEDURES OR TOC




COMPLETING AUDITOR PROCEDURES

Auditor Procedures are auditor actions following review of the submission.

Click on the Auditor
Procedures link in the top

navigation bar.[____ )

A form for the auditor’s report

My inbox PHAInfo FDS DCF HNotesandFindings | . 00ocbooeci = Submit EditFlags Reporis Lmlt-

—————
omments

_ PHA Code ocrr7

Late Reason

PHA Name CARLSBURG
|
Fiscal Year End Date: 03/31/2010

Unaudited/Non-A-133

DOES
PROCEDURE | UFRS RULE INFORMATION LARDICORN AGREES | NOT
DOCUMENTS ACEE

Submission Type:

will appear.
To complete the form:

Balance Sheet and Revenue
and Expense (data line items
111 to 13901)

Financial Data Schedule,all
CFDAs,If applicable

. = Footnotes (data element Footnotes to audited basic o ®
4 CI ICk I nto eaCh teXt bOX an G5000-010) financial statements
. Type of opinion on FDS (data Auditor's supplemental report 0O ®
enter the approprlate element G3100-040) on FDS
Audit findings narrative (data Schedule of Findings and o ®
H H element G5200-010) Questioned costs
I n fo rm a‘t I O n - General information (data
element series G2000, G2100, OMB Data Collection Form® O ®
« Scroll down to the second 200,900, G9100)
. Financial statement report Schedule of Findings and
I k A information (data element Questioned costs,Part 1 and @] ®
part an d C IC O n g re e O r G3000-010 to G3000-050) OMB Data Collection Form™
Federal program report Schedule of Findings and
D I Sag ree fo r eac h Ite m information (data element Questioned costs,Part 1 and (@] ®
G4000-020 to G4000-040) OMB Data Collection Form™
L Ente r th e U I I @ Type of Compliance
Requirement (G4200-020 & OMB Data Collection Form™ @] @
° CI |Ck SAV G4000-030)
Basic financial statements and Basic f ial stat G
auditor reports required to be asic mnancial statements () ®

UII

submitted electronically

B T = ]

{inclusive of auditor reports)

Save

Department of Housing and Urban Development, REAC, and is not intended to be and should not
be used by anyone other than these specified parties.

CLICK TO GO ON TO VISUALIZING THE SYSTEM OR TOC




VISUALIZING THE SYSTEM

Income
Statement
for Low
Rent Housing

Search for Select Types of
Submission Submission
b T I —y
i oy Y
Create Select & Add
Submission Programs
1 A I vy
= Ty I/'_
Delete Speak to
Draft Comments, Late
R —
Reasons, Material
Differences
o S

¥

Income
Statement
for
Capital Fund

CocC

Income
Statement
for Program

Elimination

Financial Assessment Subsystem Flowchart for

B 0

| Validation required before submission

| Submissions

IJ:

General Upload i
Information Motes Auditor’s _
Agreement or Hard copies
;\I/ Disagreement or v
1 ~ electronic
Financial e aT Ensure
Statement Upload of f' - Validation
e nancial | |21t per &
\r/‘ Information B EDS
Federal — Dn'im.“ o J before
Program i Submission
\[”’/ Upload
Audit
Supplemental Findings™ Guide for PHA
Information o on possible
T e conflicts and
A‘:ﬁcﬁaﬂd issues within Completeness
the data Check
Plan™
i AEN Oz
Upload ' A
MD & A* QF ; -
e Final
k". - -
= . ' Submission
Upload 4 *
Financial > -
Statement® LA G
I ‘s o~
*as appropriate “ e

CLICK TO GO TO THE CHART FOR AN UNAUDITED SUBMISSION OR TOC OR END




VISUALIZING THE SYSTEM

Financial Assessment Subsystem Flowehart for Flnaridiied Submissions

™ Ly =,
Search for Select Types of General ) rl
Submission Submission Information Guide for -
N . J U ; y PHA on Hard copies \-/
" N possible or
Creatlj.» N'EW Select & Add conflicts and electronic Ensure
L Submission )L Programs ) issues within downloads Validation
- 1 N o ! ~ the data of - of DCF &
Delete Draft Speak to financial data ’J FDS
L Submission ) Comments, \/—— before
L Late Reasons y Submission
Balance Balance
Sheet Sheet Completeness
Check
Income Income Income b EMT -
Statement Statement Statement - A
for Low for for 2" .
Rent Housing Capital Fund Program 1.:r- Sl
" ' Submission
cocc 0 o
Elimination = e
v ) ot
E Validation required before Submission :-"f-_','-.. N =
AN e -

CLICK TO GO TO THE CHART FOR AN AUDITED SUBMISSION OR TOC OR END




FINANCIAL ASSESSMENT SUBSYSTEM

If you wish to review any portion of this
presentation, click on the section you wish from
the list below.

Logging onto the System

Creating Your Submission

Selecting Your Programs

Completing Your FDS

Completing Your DCF

Checking Edit Flags

Submitting Your Financial Data

Accessing Reports

Visualizing the Unaudited Submission System

YVVVYVVYVYVYY

Only for Audited Submissions

> Entering Notes and Findings

» Completing Auditor Procedures

» Visualizing the Audited Submission System

» End the Presentation




@

> %X

-

% |
%

<z N




