U.S. Department of Housing and Urban Development

H O U S I N G

___________________________________________________________________________

  Special Attention of:                      Notice   H 95-52

   Regional Directors of Housing,

   Directors of Housing Management           Issued:  June 02, 1995

   Division, Loan Management                 Expires: June 30, 1996

   Officers; Regional Directors of           ______________________________

   FmHA; Contract Administrators;            Cross References:

   Directors of State Agencies;

   and Owners, Managers and Management Agents of Assisted

   Housing Projects covered by Handbook 4350.3

___________________________________________________________________________

  Subject:

                  Revisions to Notice 94-73 

                  Form HUD 9887, Notice and Consent for the Release of

                  Information (Used by HUD and PHAs Only)

                  Form HUD 9887-A, Applicant's and Tenant's Consent to

                  the Release of Information (Used by Owners)

            Individual Verification Consents, (Used by Owners)

        This Notice revises the administrative procedure regarding

the number of copies of HUD-forms an owner/agent must give to

applicants/tenants.  The previous guidance required that an

owner/agent give each individual a copy of the Fact Sheet and

Forms HUD-9887, 9887-A.  This Notice requires an owner/agent to

give one copy of each form to each household.  Also, this Notice

provides that copies of the individual verifications (e.g.,

employment, bank deposits) will be given to the applicant/tenant

upon their request rather than making this requirement mandatory.

Last, this Notice establishes that the individual verification

forms are a model format rather than a mandatory format.

However, in doing so, owners/agents are required to verify only

the information necessary to determine eligibility and level of

assistance for a household.

        These administrative changes were made in response to the

needs of the industry and were discussed with tenant

organizations.  Due to the limits of computer hardware and

software, some owners could not produce these forms in the manner

prescribed by the previous Notice.  This Notice responds to those

concerns while preserving the protections and responsibilities of

all concerned.  These changes will also decrease the number of

copies an owner/agent disseminates to applicants/tenants and will

allow more flexibility in the administration of the assistance

program.

        This Notice revises paragraph 4c1 of Notice 94-73 by

allowing variation in the format and content of the individual

verification consent forms.
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        Currently, 4c1 states that owners are not permitted to modify

individual verification consent forms.  The following changes are made

which will allow consent forms to be modified:

        1.The individual consents contained in appendices 5a, 5b, 5c, 5d,

7a, b, 8, 9, 10, 11, 12, 13, 14a, 15a, 15b, and 17a, b, and c in

Handbook 4350.3 are model consents, and are suggested.

        2.Model consents, if modified or altered, must contain the

following consumer protection provisions:

                a.State in bold (or other emphasis) in a prominent place that

the applicant/tenant does not have to sign the consent if

either the requesting organization or the third party

supplying the information is left blank.  This can be

reworded to suit individual styles (e.g., you do not have to

sign this consent if either Box 1 or Box 2 is left blank).

                b.Include the following statement on the penalties for

misusing the consent:  Title 18, Section 1001 of the U.S.

Code states that a person is guilty of a felony for

knowingly and willingly making false or fraudulent

statements to any department of the United States

Government.  HUD, the PHA and any owner (or any employee of

HUD, the PHA or the owner) may be subject to penalties for

unauthorized disclosures or improper uses of information

collected based on the consent form.  Use of the information

collected based on this verification form is restricted to

the purposes cited above.  Any person who knowingly or

willingly requests, obtains or discloses any information

under false pretenses concerning an applicant or participant

may be subject to a misdemeanor and fined not more than

$5,000.  Any applicant or participant affected by negligent

disclosure of information may bring civil action for

damages, and seek other relief, as may be appropriate,

against the officer or employee of HUD, the PHA or the owner

responsible for the unauthorized disclosure or improper use.

                c.Include the following certification statement to be signed

by the applicant/tenant:  "I hereby authorize the release of

the requested
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                information.  Information obtained under this consent is

limited to information that is no older than 12 months.

There are circumstances which would require the owner to

verify information that is up to 5 years old, which would be

authorized by me on a separate consent attached to a copy of

this consent."

        In addition, owners and agents must assure that any information being

requested from a third party is necessary either to determine eligibility

or level of assistance.  In a verification for termination of employment,

it would not be appropriate to ask "would you rehire this person".  In a

medical verification, it would not be appropriate to ask the purpose of an

office visit or ask for a diagnosis.  These questions are not necessary to

determine eligibility or level of assistance.

        Questions regarding this Notice should be directed to Brenda Gronewold

on (202) 708-0614 extension 2635.

                         ________________________________________

                         Nicolas P. Retsinas

                         Assistant Secretary for Housing

                           - Federal Housing Commissioner

               U.S. Department of Housing and Urban Development

                         Document Package For

                     Applicant's/Tenant's Consent

                                                  To The

                         Release Of Information

               This Package contains the following documents:

                           1.HUD Fact Sheet describing the necessary

                             verifications

                           2.Form HUD-9887 (to be signed by the Applicant or

                             Tenant)

                           3.Form HUD-9887-A (to be signed by the Applicant or

                             Tenant and Housing Owner)

                           4.Relevant Verifications (to be signed by the

                             Applicant or Tenant)

Each household must receive a copy of the Fact Sheet, form HUD-9887,

and form HUD-9887-A.
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                               Attachment to forms HUD-9887 & 9887-A (6/95)

